
COUNTY OF LOS ANGELES 

BriiFefKYMENT 
SUBJECT: CLERICAL PROCEDURES FOR PROCESSING DRUG COURT CASES 

Effective November 21, 2005, the procedures listed below shall be followed when 
processing Drug Court cases. 

The receiving Area Office will receive the X file and distribute to the appropriate clerical 
support staff to process per the clerical procedures outlined below: 

DEFENDANTS PLACED ON FORMAL PROBATION WITH A CONDITION OF DRUG 
COURT. 

New Grants 

Area Office designated clerk will complete the following procedures: 

1. Update the following fields on the Count Disposition Data (CNDD) screen: 
a. Use the Action Code of " A  to add the sentencing disposition. 
b. Enter the sentencing date and the sentencing code 
c. Enter the grant date, the disposition code S1 (formal probation) and the 

length of grant. 

2. Update the following fields on the Count Conditions of Probation Data (CNCD) 
screen: 

a. Use the Action Code of " A  to add all conditions of probation including Drug 
Court (D34). 

3. All other screens should be updated per current clerical procedures for processing 
new grants. 

Reinstatements 

Area Office designated clerk will complete the following procedures: 

MANUAL HOLDERS: CROSS-REFERENCE YOUR MANUALS TO THIS DIRECTIVE WHERE APPROPRIATE 






