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Recording CalAIM Opt-In in CHAMP 

Purpose: 
Users must upload CalAIM consents in the client records. Follow this guide on how to record CalAIM Opt-Ins in 

CHAMP. 

 

 
Step 1: From the Client Dashboard, 
click on Consents (identified by a pen 
icon). 
 
Note: Consents is also in the HFH 
Application, CBEST Referral, and 
Client Profile Update workflows.  
 
Step 2: Select “Add New”. 
 
Note: The client must have a Full or 
Limited Sharing Universal Consent 
and Notice of Privacy Practices 
Provided on file before recording any 
CalAIM Opt Ins. 
 

 

 
Step 3: Fill in all applicable fields. 

• Select Application* – that is 
appropriately tied to the 
type of consent. 

• Consent Type* – select 
CalAIM Opt-In. 

• Consent Sub Type – check 
what applies to the client. 

• Consent Status – select 
Provided, Declined, or 
Revoked. 

• Signee Date – the date the 
verbal consent was received. 

• Signee Type* – select Client 
or Representative. 

• Make sure to Save. 
 
Note: If the Consent Sub Type does 
not apply to the client, the Consent 
Status can be left blank. 
 

 
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
  

 

For additional support contact: HFHCHAMPTraining@dhs.lacounty.gov 
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