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AGENDA 

Members of the Public may address the Public Safety Cluster on any agenda item by 
submitting a written request prior to the meeting. Two (2) minutes are allowed per person 
in total for each item. 

 
 

1. CALL TO ORDER 
 
 
2. GENERAL PUBLIC COMMENT 

 
 

3. INFORMATIONAL ITEM(S): [Any Information Item is subject to discussion 
and/or presentation at the request of two or more Board offices with advance 
notification]:  

 
A. Board Letter: 

APPROVE MODEL MASTER AGREEMENT FOR PSYCHOLOGICAL AND/OR 
PSYCHIATRIC SERVICES 

 Speaker(s): Stephen W. Seetal and Heather J. Staufenberg (Sheriff’s) 
 
B. Board Letter: 

APPROVAL OF A CONTRACT WITH HCI ENVIRONMENTAL AND ENGINEERING 
SERVICE FOR A AS-NEEDED HAZARDOUS MATERIALS CLEANUP SERVICES 

 Speaker(s): Mike Tsao (Fire) 
 
C. Board Letter: 

AUTHORITY FOR THE PUBLIC DEFENDER TO ACCEPT AN INCREASED GRANT 
AWARD FROM THE LOS ANGELES CITY ATTORNEY’S OFFICE TO 
COORDINATE LEGAL SUPPORT FOR LA DOOR PROGRAM PARTICIPANTS 

 Speaker(s): Thom Moore (Public Defender) 
 

 
  

 

PUBLIC SAFETY CLUSTER  
AGENDA REVIEW MEETING 

DATE: Wednesday, March 8, 2023 
TIME:  9:30 a.m.  
 
 
 
 
 
 

THIS MEETING WILL CONTINUE TO BE CONDUCTED VIRTUALLY TO ENSURE THE SAFETY OF 
MEMBERS OF THE PUBLIC AND EMPLOYEES AS PERMITTED UNDER STATE LAW. 

TO PARTICIPATE IN THE MEETING CALL TELECONFERENCE NUMBER: (323) 776-6996  
ID: 169948309#  Click here to join the meeting 

COUNTY OF LOS ANGELES 
CHIEF EXECUTIVE OFFICER 
Fesia A. Davenport 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_OTgxOGUzZjktZTliNS00Yzc5LThlOGQtNTYwZGI0M2RkNmJi%40thread.v2/0?context=%7b%22Tid%22%3a%2207597248-ea38-451b-8abe-a638eddbac81%22%2c%22Oid%22%3a%22161e6b4f-1055-4a5d-8d88-66d29dd331d7%22%7d
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4. PRESENTATION/DISCUSSION ITEM(S): 
 

A. Board Letter: 
AUTHORIZATION TO APPLY FOR AND ACCEPT FUNDING UNDER THE 
JUVENILE JUSTICE CRIME PREVENTION ACT AND THE YOUTHFUL OFFENDER 
BLOCK GRANT FOR FISCAL YEAR 2023-24 FROM THE BOARD OF STATE AND 
COMMUNITY CORRECTIONS 

 Speaker(s): Robert Smythe and Sharon Harada (Probation) 
 
B. Board Letter: 

APPROVE MODEL MASTER AGREEMENT FOR WATER WELL SYSTEM 
MAINTENANCE SERVICES 

 Speaker(s): Clint Yates and William Bennett (Sheriff’s) 
 
C. Board Letter: 

AMEND SECTION 2.34.190 OF THE COUNTY CODE TO INCREASE THE CARRY 
CONCEALED WEAPON LICENSE APPLICATION FEE 

 Speaker(s): Chris Kusayanagi and Caroline Shahinian (Sheriff’s) 
 
 

5. PUBLIC COMMENTS 
 

 
6. ADJOURNMENT 

 
 

7. UPCOMING ITEMS: 
 
A. Board Letter: 

ACCEPT A GRANT AWARD FROM THE CALIFORNIA GOVERNOR’S OFFICE OF 
EMERGENCY SERVICES FOR FISCAL YEAR 2022 CALIFORNIA COVERDELL 
PROGRAM 

 Speaker(s): Diane Stone and Monica Moreno (Sheriff’s) 
 
B. Board Letter: 

EIGHT-YEAR LEASE 
SHERIFF’S DEPARTMENT  
124440 IMPERIAL HIGHWAY, SUITE 750, NORWALK 

 Speaker(s): Miguel Covarrubias (CEO) 
 

IF YOU WOULD LIKE TO EMAIL A COMMENT ON AN ITEM ON THE PUBLIC SAFETY 
CLUSTER AGENDA, PLEASE USE THE FOLLOWING EMAIL AND INCLUDE THE 

AGENDA NUMBER YOU ARE COMMENTING ON: 
 

PUBLIC_SAFETY_COMMENTS@CEO.LACOUNTY.GOV 



 
 
 
 
 
 
 
 
March 21, 2023 
 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California  90012 
 
Dear Supervisors: 
 

APPROVE MODEL MASTER AGREEMENT FOR 
PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 

(ALL DISTRICTS) (3 VOTES) 
 
SUBJECT 
 
The Los Angeles County (County) Sheriff’s Department (Department) is seeking Board 
approval of a Model Master Agreement (Model Agreement) that will be used to execute 
Master Agreements with qualified vendors to provide as-needed Psychological and/or 
Psychiatric Services (Services) for the Department’s Psychological Services Bureau 
(PSB). 
 
IT IS RECOMMENDED THAT THE BOARD: 
 
1. Approve the attached Model Agreement for the term of May 8, 2023, through    May 

7, 2026, with an option to extend for four additional one-year periods, for a total term 
not to exceed seven years. 
 

2. Delegate authority to the Sheriff, or his designee, to execute Master Agreements 
(Agreements) substantially similar to the attached Model Agreement with qualified 
vendors commencing May 8, 2023, or upon execution by the Sheriff, whichever is 
later, to meet the needs of the Department. 
 

3. Delegate authority to the Sheriff, or his designee, to execute Amendments and 
Change Orders to the Agreements as set forth throughout the Model Agreement,  to: 
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(1) effectuate modifications, which do not materially affect any term of the 
Agreements, (2) add new or revised standard County contract provisions adopted by 
the Board as required periodically, (3) exercise the extension options of the 
Agreements, (4) effectuate the assignment and delegation/mergers or acquisitions 
provision, and (5) terminate the Agreements, either in whole or in part, by the 
provision of a ten-day written notice.   

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
  
Approval of the recommended actions will allow the Department to establish 
Agreements with various qualified vendors to continue providing the Department’s PSB 
with the required Services on an as-needed basis. 
  
PSB requires the Services of licensed psychologists to provide as-needed counseling 
and/or psychotherapy Services to Department members and their family 
members/significant others, utilizing brief solution-oriented psychological interventions.  
Children will also participate in the treatment plan, in the context of family treatment, 
along with the affected Department member. 
  
PSB also requires the Services of Board-certified psychiatrists to provide as-needed 
psychiatric evaluation, including medication evaluation services, and medication 
reevaluation services to Department members and the significant others of Department 
members. 
  
Implementation of Strategic Plan Goals 
  
The recommended action is consistent with the principles of the County’s Strategic 
Plan, Strategy III.3, Pursue Operational Effectiveness, Fiscal Responsibility and 
Accountability, by effectively maximizing the use of County assets in ways that are 
fiscally responsible and align with the County’s highest priority service delivery needs. 
  
FISCAL IMPACT/FINANCING 
  
The estimated annual expenditure for the Services is $125,000.  Actual expenditures 
will be incurred solely on an as-needed basis.  Over the term of the Agreements, 
appropriate allocations will be established in the Department’s annual budget to meet 
the anticipated need each Fiscal Year. 
  
The Model Agreement includes a provision for a Cost of Living Adjustment (COLA), as 
such provision is in accordance with the County’s COLA policy. 
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FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
  
The current Model Agreement for Services was approved by the Board on  October 17, 
2017.  The Department has eight Master Agreements that will expire on May 7, 2023. 
  
The Model Agreement was determined to be a Non-Proposition A agreement due to 
Services being highly specialized and used on an as-needed basis.  The Living Wage 
Program (County Code Chapter 2.2001) does not apply to the recommended Model 
Agreement. 
  
Work will be distributed to Contractors based on the needs of the Department and on 
Contractor’s availability, specialty, and geographical area.  The Department will refer 
Clients to the Contractor whose area of specialty and office location is the most 
appropriate for the Department member and/or the family members/significant others of 
the Department members that will engage in the counseling or psychotherapy session. 
  
0The Model Agreement includes all County required provisions including Jury Service, 
Safely Surrendered Baby Law, Defaulted Property Tax Reduction Program, Zero 
Tolerance Policy for Human Trafficking, Fair Chance Employment, Policy of Equity, and 
COVID-19 Vaccinations of County Contractor Personnel. 
  
The attached Model Agreement has been approved as to form by County Counsel. 
  
CONTRACTING PROCESS 
  
On December 21, 2022, the Department released a Request for Statement of 
Qualifications (RFSQ) 713-SH to solicit Statement of Qualifications (SOQs) from 
vendors to provide Services.  The Department sent notification of the RFSQ to eight 
vendors and posted the solicitation on the County and Department’s website, with an 
initial closing date of January 19, 2023. 
  
The RFSQ will remain open until the needs of the Department are met.  Upon the 
Board’s approval of the recommended actions, the Sheriff intends to execute 
Agreement(s) with all qualified vendors. 
  
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
  
Approval of the Model Master Agreement will prevent any disruption of Services. 
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CONCLUSION 
  
Upon Board approval, please return a copy of the adopted Board letter to the 
Department’s Contracts Unit.  
  
Sincerely, 
 
 
 
 
ROBERT G. LUNA 
SHERIFF 
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RGL:GF:gf 
(Fiscal Administration Bureau-Contracts Unit) 
  
Attachments 
 
c: Board of Supervisors, Justice Deputies 

Celia Zavala, Executive Officer, Board of Supervisors 
Fesia Davenport, Chief Executive Officer 
Sheila Williams, Senior Manager, Chief Executive Office (CEO) 
Rene Phillips, Manager, CEO 
Jocelyn Ventilacion, Principal Analyst, CEO 
Bryan Bell, Budget Analyst, CEO 
Dawyn R. Harrison, Interim County Counsel 
Elizabeth D. Miller, Chief Legal Advisor, Legal Advisory Unit 
Michele Jackson, Principal Deputy County Counsel, Legal Advisory Unit 
April L. Tardy, Undersheriff 
Jill Torres, Assistant Sheriff, CFAO 
Jason A. Skeen, Chief of Staff 
Conrad Meredith, Division Director, Administrative Services Division (ASD) 
Glen C. Joe, Assistant Division Director, ASD 
Richard F. Martinez, Assistant Division Director, ASD 
Rick Cavataio, Director, Fiscal Administration Bureau (FAB) 
David E. Culver, Director, Financial Programs Bureau 
Stephen W. Seetal, Director, Psychological Services Bureau (PSB) 
Angelo Faiella, Assistant Director, FAB, Contracts Unit 
Heather J. Staufenberg, Acting Assistant Director, PSB 
Rene A. Garcia, Lieutenant, ASD 
Irma Santana, ASM III, FAB, CU 
Vanessa C. Chow, Sergeant, ASD 
Kristine D. Corrales, Deputy, ASD 
Cynthia Lopez, ASM II, FAB, CU 
Gabriela Frierson, OA III, FAB, CU 
(Contracts – Psychological and Psychiatric Services 03-21-23) 
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CLUSTER AGENDA 
REVIEW DATE 

3/8/2023 

BOARD MEETING 3/21/2023 

SUPERVISORIAL 
DISTRICT AFFECTED 

All 

DEPARTMENT Sheriff 

SUBJECT Board approval of Model Master Agreement for Psychological and/or Psychiatric Services 

PROGRAM Establish Master Agreements with qualified Vendors to provide the Department’s Psychological 
Services Bureau with as-needed psychological and/or psychiatric services. 

SOLE SOURCE 
CONTRACT 

  Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME CONSTRAINTS 

Current Master Agreement(s) expire on 5/7/2023. 

COST & FUNDING Total cost: 
The estimated annual budget 
is $82,000. 

Funding source: 
Department’s operating budget. 

TERMS:  Model Master Agreement has a term of three years with option to extend for up to 
four additional one-year periods. 

Explanation: 
 

PURPOSE OF 
REQUEST 

The approval of this action will ensure the continuation of psychological and/or psychiatric 
services to Department members and to the family members/significant others of Department 
members. 

BACKGROUND 
(include 
internal/external 
issues that may exist) 

• On 12/21/22, the Department issued a Request for Statement of Qualifications (RFSQ) 
to solicit Statement of Qualifications (SOQs) from vendors to provide services, with an 
initial closing date of 1/19/2023. 

• The RFSQ will remain open until the needs of the Department are met. 
• Upon the Board’s approval of this action, the Sheriff will execute Master Agreements 

with all qualified vendors. 

EQUITY INDEX OR 
LENS WAS UTILIZED 

  Yes            No 

If Yes, please explain how: 

SUPPORTS ONE OF 
THE NINE BOARD 
PRIORITIES 

  Yes            No 

If Yes, please state which one(s) and explain how: 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Name, Title, Phone # & Email: 

• Dr. Stephen W. Seetal, Director, 213-738-3500, sweetal@lasd.org 

• Dr. Heather J. Staufenberg, A/Assistant Director 213-738-3500, hjstaufe@lasd.org 

• Abby Valdez, Contracts Manager, 213-229-3262, arvaldez@lasd.org 
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MODEL MASTER AGREEMENT 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

MASTER AGREEMENT 
 

BY AND BETWEEN 
 
 

COUNTY OF LOS ANGELES 
 

AND 
 

[______________________] 
 

FOR 
 

PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 
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MASTER AGREEMENT 

BY AND BETWEEN 
COUNTY OF LOS ANGELES 

AND 
__________________ 

FOR 
PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 

 
This Master Agreement, Attachments, and Exhibits made and entered into this ___ 
day of ____________, 20__ by and between the County of Los Angeles (County), 
Sheriff’s Department (Department) and ________________ (Contractor) to provide 
Psychological and/or Psychiatric Services (Services). 

RECITALS 

WHEREAS, the County may contract with private businesses for Psychological 
and/or Psychiatric Services when certain requirements are met; and 

WHEREAS, Contractor is a private firm specializing in providing Psychological 
and/or Psychiatric Services; and 

WHEREAS, this Master Agreement is therefore authorized under California Codes, 
Government Code Section 31000 which authorizes the Board of Supervisors 
(Board) to contract for special services; and 

WHEREAS, the Board has authorized the Sheriff of the Department or his designee 
to execute and administer this Master Agreement; and 

NOW THEREFORE, in consideration of the mutual covenants contained herein, and 
for good and valuable consideration, the parties agree to the following: 
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1.0 APPLICABLE DOCUMENTS 
Attachments 1, 2, and Exhibits A, B, C, D, E, F, G, H, I, J, and K are attached 
to and form a part of this Master Agreement.  In the event of any conflict or 
inconsistency in the definition or interpretation of any word, responsibility, 
schedule, or the contents or description of any task, deliverable, goods, 
service, or other work, or otherwise between the base Master Agreement, 
Attachments, and the Exhibits, or between Attachments or Exhibits, such 
conflict or inconsistency will be resolved by giving precedence first to the 
Master Agreement and then to the Attachments and Exhibits according to 
the following priority: 
Attachments: 
1.1 Attachment 1: Statement of Work: Psychological Services 
 Appendix 1: Worker’s Compensation Benefits Packet 
1.2 Attachment 2: Statement of Work: Psychiatric Services 
Exhibits: 
1.3 Exhibit D Rate of Compensation 
1.4 Exhibit A County’s Administration 
1.5 Exhibit B Contractor’s Administration 
1.6 Exhibit C Safely Surrendered Baby Law 
1.7 Exhibit E1 COVID-19 Vaccination Certification of Compliance 
1.8 Exhibit E2 Certification of Employee Status 
1.9 Exhibit E3 Certification of No Conflict of Interest 
1.10 Exhibit E4 Contractor Employee Acknowledgment and 

Confidentiality Agreement  
1.11 Exhibit E5 Contractor Non-Employee   Acknowledgment and 

Confidentiality Agreement 
1.12 Exhibit F1 Invoice Detail (Psychological Services) 
1.13 Exhibit F2 Invoice Detail (Psychiatric Services) 
1.14 Exhibit G Invoice 
1.15 Exhibit H Invoice Discrepancy Report 
1.16 Exhibit I Contract Discrepancy Report 
1.17 Exhibit J Business Associate Agreement under the Health 

Insurance Portability and Accountability Act of 1996 
(“HIPAA”) 

1.18 Exhibit K Charitable Contributions Certification - SB 1262 – 
Nonprofit Integrity Act of 2004 (if applicable) 
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This Master Agreement, Attachments, and the Exhibits hereto constitute the 
complete and exclusive statement of understanding between the parties, and 
supersedes all previous Master Agreements, written and oral, and all 
communications between the parties relating to the subject matter of this 
Master Agreement.  No change to this Master Agreement will be valid unless 
prepared pursuant to subparagraph 8.1 (Change Orders and Amendments) 
and signed by both parties. 

2.0 DEFINITIONS 
The headings herein contained are for convenience and reference only and 
are not intended to define the scope of any provision thereof.  The following 
words as used herein will be construed to have the following meaning, unless 
otherwise apparent from the context in which they are used.  
2.1 Active Contractor:  a Qualified Contractor who is in compliance with 

the terms and conditions of this Master Agreement and whose 
evidence of insurance requirements have all been received by the 
Department and are valid and in effect at the time a referral is given.  
As used herein, the terms Active Contractor and Contractor may be 
used interchangeably throughout this document. 

2.2 Board:  Los Angeles County Board of Supervisors. 
2.3 Business Day(s):  Monday through Friday, excluding County-

observed holidays. 
2.4 Client:  Any Department sworn or professional staff and/or their family 

members/significant others that receive psychological and/or 
psychiatric services under the terms of this Master Agreement. 

2.5 Contract Discrepancy Report (CDR):  has the meaning set forth in 
subparagraph 11.1 (Contract Discrepancy) of Attachment 1 
(Statement of Work: Psychological Services) and/or subparagraph 
10.1 (Contract Discrepancy) of Attachment 2 (Statement of Work: 
Psychiatric Services) to this Master Agreement. 

2.6 Contractor:  the sole proprietor, partnership, or corporation that has 
entered into this Master Agreement with County and provides the 
psychological and/or psychiatric services required under this RFSQ. 

2.7 Contractor Project Manager:  the individual designated by 
Contractor to administer the Master Agreement operations after the 
Master Agreement award and as further described in subparagraph 
7.1 (Contractor Project Manager) of this Master Agreement. 

2.8 County:  County of Los Angeles. 
2.9 County Counsel:  County’s Office of the County Counsel. 
2.10 County Project Director:  the person designated by Sheriff with 

authority for the County on contractual or administrative matters 
relating to this Master Agreement that cannot be resolved by County 
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Project Manager.  All references here after to County Project Director 
will mean, “County Project Director or designee,” unless otherwise 
specified. 

2.11 County Project Manager:  the person designated by County Project 
Director to manage the operations of this Master Agreement.  All 
references hereafter to County Project Manager will mean, “County 
Project Manager or designee,” unless otherwise specified. 

2.12 Day(s):  Calendar day(s) unless otherwise specified. 
2.13 Fiscal Year:  the 12-month period beginning July 1st and ending the 

following June 30th. 
 2.14 Master Agreement:  the County’s standard agreement executed 

between the County and individual Contractors.  It sets forth the terms 
and conditions for the issuance and performance of, and otherwise 
governs, all Services provided under this Master Agreement. 

 2.15 Qualified Contractor:  a Contractor who has submitted a Statement 
of Qualifications (SOQ) in response to County’s Request For 
Statement of Qualifications (RFSQ); has met the Minimum Mandatory 
Qualifications listed in the RFSQ, and has an executed Master 
Agreement with the Department. 

 2.16 Request For Statement of Qualifications (RFSQ):  a solicitation 
based on establishing a pool of qualified Vendors to provide services 
through Master Agreements. 

 2.17 Sheriff:  the elected official who is the Sheriff of the County of Los 
Angeles. 

 2.18 Statement of Qualifications (SOQ):  a Contractor’s response to an 
RFSQ. 

 2.19 Statement of Work:  a written description of tasks, subtasks, 
directions, deliverables, goods, services and other work required by 
the County under this Master Agreement, as set forth in Attachment 1 
(Statement of Work: Psychological Services) and/or Attachment 2 
(Statement of Work: Psychiatric Services) to this Master Agreement. 

 2.20 Work:  any and all tasks, subtasks, deliverables, goods, and other 
Services performed by or on behalf of Contractor pursuant to this 
Master Agreement, including all Attachments and Exhibits, and all fully 
executed Change Orders and Amendments hereto. 

3.0 WORK 
3.1 Pursuant to the provisions of this Master Agreement, Contractor must 

fully perform, complete and deliver on time, all tasks, deliverables, 
services and other work as set forth herein. 

3.2 Department will issue Work to Contractors by availability, specialty, 
and geographical area.  In the Department’s sole discretion, County 
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Project Director or County Project Manager will refer Clients to 
Contractor that is the best match for the potential Client based on 
availability, specialty and whose office location is the most convenient 
for the Department employee and/or family member/significant other 
that will engage in the counseling session.  However, County Project 
Director, or County Project Manager, has the sole discretion to refer a 
Client to any Contractor. 

3.3 Pursuant to the provisions of this Master Agreement, Contractor must 
fully and timely perform all Work, as specified in Attachment 1 
(Statement of Work: Psychological Services) and/or Attachment 2 
(Statement of Work: Psychiatric Services) and all other Work set forth 
herein. 

3.4 All such Work must be provided solely as specified under this Master 
Agreement and must receive the written approval of County Project 
Director or County Project Manager in order to qualify for payment.  In 
no event will County be liable or responsible for payment for any Work 
prior to approval from County Project Director or County Project 
Manager of such Work. 

3.5 Referrals will be made to Contractors based on areas of specialty, 
availability, and geographic location in accordance with subparagraph 
3.1 above.  Payment for all Work will be on a fixed rate per session as 
set forth in Exhibit D (Rate of Compensation) of this Master 
Agreement. 

3.6 County procedures for referrals for psychological services are set forth 
in Paragraph 3.0 (Referrals) of Attachment 1 (Statement of Work: 
Psychological Services) to this Master Agreement. 

3.7 County procedures for referrals for psychiatric services are set forth in 
Paragraph 3.0 (Referrals) of Attachment 2 (Statement of Work: 
Psychiatric Services) to this Master Agreement. 

3.8 Following a referral, Contractor must be available to provide Services 
to Client specified in the referral.  Inability of Contractor to provide 
Services within two weeks of receiving the referral will be cause for 
cancellation of the referral. 

3.9 In the event Contractor defaults three times under subparagraph 3.8 
above, within a given 12-month period, then the County may terminate 
this Master Agreement pursuant to subparagraph 8.42 (Termination 
for Default). 

3.10 Contractor acknowledges that, subject to this Paragraph 3.0 (Work), 
all Work performed under this Master Agreement, including pursuant 
to any fully executed Change Order or Amendment, is payable in 
arrears on a monthly basis in accordance with the terms and 
conditions of this Master Agreement, including this Paragraph 3.0 
(Work) and Paragraph 5.0 (Contract Sum) of this Master Agreement. 
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3.11 If Contractor provides any task, deliverable, service, or other work to 
County other than as specified in this Master Agreement, these will be 
deemed to be a gratuitous effort on the part of Contractor, and 
Contractor will have no claim whatsoever against County. 

3.12 During the term of this Master Agreement, Contractor and Contractor’s 
staff, including psychologists and psychiatrists, must at all times 
possess and maintain all licenses and certifications required to 
perform Services under this Master Agreement.  In the event of 
suspension or revocation of such licenses and/or certifications, 
Contractor must immediately notify County Project Director or County 
Project Manager, and cease all Services provided under this Master 
Agreement. 

3.13 The execution of this Master Agreement does not guarantee 
Contractor any minimum amount of business. County does not 
promise, warrant, or guarantee that County will utilize any particular 
level of Contractor’s Services, or any Services at all, during the term 
of this Master Agreement. 

4.0 TERM OF MASTER AGREEMENT 
4.1 This Master Agreement(s) will commence on May 8, 2023, or upon 

the date of its execution by the Sheriff or his designee as authorized 
by the Board, whichever is later, and will terminate on May 7, 2026, 
unless sooner extended or terminated, in whole or in part, as 
provided in this Master Agreement. 

4.2 County will have the sole option to extend this Master Agreement 
term for up to four additional one-year periods for a maximum total 
Master Agreement term not to exceed seven years.  Each such 
option term will be exercised at the sole discretion of the Sheriff or 
his designee as authorized by the Board, and will be in the form of a 
written Amendment in accordance with subparagraph 8.1 (Change 
Orders and Amendments) of this Master Agreement. 

4.3 County maintains a database that tracks/monitors Contractor 
performance history.  Information entered into the database may be 
used for a variety of purposes, including determining whether the 
County will exercise a Master Agreement term extension option. 

4.4 Contractor must notify the Department when this Master Agreement 
is within six months from the expiration of the term as provided for 
hereinabove.  Upon occurrence of this event, Contractor must send 
written notification to the Department at the address provided in 
Exhibit A (County’s Administration) of this Master Agreement. 

5.0 CONTRACT SUM 
5.1 The rates and prices for this Master Agreement payable by County to 

Contractor for performing all tasks, deliverables, goods, Services, and 
any other Work required under this Master Agreement are set forth in 
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Exhibit D (Rate of Compensation) of this Master Agreement.  Such 
rates and prices are firm and fixed for the term of this Master 
Agreement, unless a Cost of Living adjustment is granted as specified 
in subparagraph 5.7 (Cost of Living Adjustments (COLA)) and 
subparagraph 8.1 (Change Orders and Amendments). 

5.2 Contractor is not entitled to any payment by County under this Master 
Agreement except pursuant to Department issued Client referrals 
and satisfactorily performed work.  In each year of this Master 
Agreement, the total of all amounts actually expended by County 
hereunder (“maximum annual expenditures”) may not exceed 
amounts allocated to the Department by the Board in their approved 
budgets.  County has sole discretion to expend some, all, or none of 
such budgeted amounts.  The sum of such annual expenditures for 
the duration of the Master Agreement is the Contract Sum. 

5.3 Contractor will not be entitled to payment or reimbursement for any 
tasks or services performed, nor for any incidental or administrative 
expenses whatsoever incurred in or incidental to performance 
hereunder, except as specified herein.  Assumption or takeover of 
any of Contractor’s duties, responsibilities, or obligations, or 
performance of same by any entity other than Contractor, whether 
through assignment, subcontract, delegation, merger, buyout, or any 
other mechanism, with or without consideration for any reason 
whatsoever, will occur only with the County’s express prior written 
approval. 

5.4 Budget Reductions 
 In the event that the Board adopts, in any Fiscal Year, a County 

Budget which provides reductions in the salaries and benefits to the 
majority of County employees and imposes similar reductions with 
respect to County Master Agreements, the County reserves the right 
to reduce its payment obligation under this Master Agreement 
correspondingly for that Fiscal Year and any subsequent Fiscal Year 
during the term of this Master Agreement (including any extensions), 
and the Services to be provided by Contractor under this Master 
Agreement will also be reduced correspondingly.  County’s notice to 
Contractor regarding said reduction in payment obligations will be 
provided within 30 calendar days of the Board’s approval of such 
actions.  Except as set forth in the preceding sentence, Contractor 
must continue to provide all Services set forth in this Master 
Agreement. 

5.5 No Payment for Services Provided Following Expiration/ 
Termination of Master Agreement 
5.5.1 Contractor will have no claim against County for payment of 

any money or reimbursement, of any kind whatsoever, for 
any Services provided by Contractor after the expiration or 
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other termination of this Master Agreement. Should 
Contractor receive any such payment it must immediately 
notify the County and must immediately repay all such funds 
to the County.  Payment by County for Services rendered 
after expiration/termination of this Master Agreement will not 
constitute a waiver of the County’s right to recover such 
payment from Contractor. 

5.5.2 Notwithstanding the above, Contractor shall be entitled to 
payment for services that are satisfactorily completed after 
the expiration or other termination of this Master Agreement, 
provided that any such services are rendered pursuant to a 
referral that was validly issued during the term of this 
Master Agreement.  This provision shall survive the 
expiration or other termination of this Master Agreement. 

5.6 Invoices and Payments 
5.6.1 Payment for all Work will be on a fixed per-session rate in 

accordance with Exhibit D (Rate of Compensation) of this 
Master Agreement, less any amounts assessed in 
accordance with subparagraph 8.25 (Liquidated Damages) 
of this Master Agreement. 

5.6.2 Contractor must separately invoice the County for each 
referral authorized pursuant to this Master Agreement. 

5.6.3 County will not pay Contractor for any overtime premiums, 
travel expenses, meals, lodging, holidays, vacation, sick 
leave, per diem, or miscellaneous expenses, etc. 

5.6.4 Invoice Detail (Page 1) 
Contractor must submit an Exhibit F1 (Invoice Detail 
(Psychological Services)) and/or Exhibit F2 (Invoice Detail 
(Psychiatric Services)) of this Master Agreement with each 
Exhibit G (Invoice) and must include the following: 

• Contractor Name and Address 
• County Master Agreement Number 

• Invoice Date 

• Invoice Number 

• Client Name 

• Client Identification Number (identification number is 
digit assigned by the Contractor such as 1,2,3, etc.).  
Spouses/significant others and children names must be 
listed if seen in family sessions.  An entry must be made 
for each Client for each date of attendance (i.e., both 
members of the couple’s session would have an entry if 
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it is a couple’s session).  All parties to a family session 
should have an entry as well. 

• Work Status (work status is Department Member [Emp] 
or Spouse/Significant Other [S/O]. 

• Type of Session (Client is being seen by psychologists 
for Individual [I], Couples [C], or Family [F] sessions), 
and by psychiatrists for Initial Evaluation [Initial], 25-30 
min Re-evaluation [25 F/U], or 15 min Re-evaluation [15 
F/U]).  A Client may be seen for more than one type of 
counseling in one month, with prior approval by County 
Project Director or County Project Manager. 

• Session Date (date Client showed, cancelled or no-
show).  This information will become a part of Client’s 
permanent record.  *Note: Contractor must not invoice 
for cancelled and/or no-show appointments. 

• Attendance (Showed [S], Cancelled [CN], or No-Show 
[NS]). 

• Topic(s) (County Project Manager will provide a list using 
a numbering system of topics/issues of treatment.  Up to 
four treatment topics can be listed per Client). 

5.6.5 Invoice (Page 2) 
Contractor must invoice County using Exhibit G (Invoice) of 
the Master Agreement and each Exhibit G (Invoice) must 
include the following: 

• Contractor Name and Address 
• County Master Agreement Number 
• Invoice Date 
• Invoice Number 
• Client Identification Number 
• Session Date 
• Session Length 
• Session Rate 
• Total Amount Due 

5.6.6 Submission of Invoices 
a. Exhibit F1 (Invoice Detail (Psychological Services)) 

and/or Exhibit F2 (Invoice Detail (Psychiatric Service)) 
and Exhibit G (Invoice) to this Master Agreement must 
be submitted to the address or fax number listed in 
Exhibit G (Invoice). 
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b. Contractor must submit invoices by the 15th calendar 
day of the month following the month in which Services 
were performed. Failure to submit invoices by the 15th 
calendar day of the month may result in deduction of 
liquidated damages from invoices as specified in 
subparagraph 8.25.5 of this Master Agreement.  
Contractor is responsible for the accuracy of invoices 
submitted to the Department. Further, it is the 
responsibility of Contractor to reconcile or otherwise 
correct inaccuracies or inconsistencies in the invoices 
submitted by Contractor. 

5.6.7 Approval of Invoices 
All invoices submitted by Contractor must receive the written 
approval of County Project Director or County Project 
Manager. In no event will County be liable or responsible for 
any payment prior to such written approval. Contractor will 
not be entitled to any payment by County under this Master 
Agreement except for satisfactorily performed Work. 

5.6.8 Invoice Discrepancy Report 
County Project Manager will review all invoices for any 
discrepancies and issue Exhibit H (Invoice Discrepancy 
Report (IDR)) of this Master Agreement to Contractor within 
ten Business Days of receipt of invoice if payment amounts 
are disputed.  Contractor must review the disputed charges 
and submit to County Project Manager a written explanation 
detailing the basis for the charges within ten Business Days 
of receipt of the IDR from County Project Manager. If County 
Project Manager does not receive a written response from 
Contractor within ten Business Days of the County’s notice 
to Contractor of an IDR, then County payment will be made, 
less the disputed charges.  None of the foregoing will 
preclude County from seeking remedy from Contractor for 
invoice discrepancies discovered at any time during the term 
of this Master Agreement. 

5.6.9 Local Small Business Enterprises – Prompt Payment 
Program 
Certified Local Small Business Enterprises (LSBEs) will 
receive prompt payment for services they provide to County 
departments.  Prompt payment is defined as 15 Days after 
receipt of an undisputed invoice. 

5.7 Cost of Living Adjustments (COLA) 
 If requested by Contractor, the Master Agreement (hourly, daily, etc.) 

amount may at the sole discretion of County, be increased annually 
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based on the most recent published percentage change in the U.S. 
Department of Labor, Bureau of Labor Statistics’ Consumer Price 
Index for Urban Consumers (CPI-U) for the Los Angeles-Long 
Beach-Anaheim Area for the 12 month period preceding the Master 
Agreement anniversary date, which will be the effective date for any 
Cost of Living Adjustment (COLA).  However, any increase must not 
exceed the general salary movement granted to County employees 
as determined by the Chief Executive Officer as of each July 1 for 
the prior 12 month period.  Furthermore, should fiscal circumstances 
ultimately prevent the Board from approving any increase in County 
employee salaries, no COLA will be granted. Where the County 
decides to grant a COLA pursuant to this subparagraph for living 
wage contracts, it may, in its sole discretion exclude the cost of labor 
(including the cost of wages and benefits paid to employees 
providing Services under this Master Agreement) from the base upon 
which a COLA is calculated, unless Contractor can show that his/her 
labor cost will actually increase.  Further, before any COLA increase 
will take effect and become part of this Master Agreement, it will 
require a written Amendment to this Master Agreement first, that has 
been formally approved and executed by the parties. 

5.8 Default Method of Payment: Direct Deposit or Electronic Funds 
Transfer (EFT) 
5.8.1 County, at its sole discretion, has determined that the most 

efficient and secure default form of payment for goods 
and/or services provided under an agreement/contract with 
the County will be EFT or direct deposit, unless an 
alternative method of payment is deemed appropriate by 
the Auditor-Controller (A-C). 

5.8.2 Contractor must submit a direct deposit authorization 
request via the website https://directdeposit.lacounty.gov 
with banking and vendor information, and any other 
information that the A-C determines is reasonably 
necessary to process the payment and comply with all 
accounting, record keeping, and tax reporting 
requirements. 

5.8.3 Any provision of law, grant, or funding agreement requiring 
a specific form or method of payment other than EFT or 
direct deposit will supersede this requirement with respect 
to those payments. 

5.8.4 At any time during the duration of the agreement/contract, 
a Contractor may submit a written request for an exemption 
to this requirement. Such request must be based on specific 
legal, business or operational needs and explain why the 
payment method designated by the A-C is not feasible and 
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an alternative is necessary.  The A-C, in consultation with 
the contracting department(s), will decide whether to 
approve exemption requests. 

6.0 ADMINISTRATION OF MASTER AGREEMENT - COUNTY 
A listing of all County Administration referenced in the following 
subparagraphs are designated in Exhibit A (County’s Administration) of this 
Master Agreement.  County will notify Contractor in writing of any change in 
the names or addresses shown. 
6.1 County Project Director 

The responsibilities of County Project Director may include: 
a. Ensuring that the objectives of this Master Agreement are met; 

and 

b. Providing direction to Contractor, in areas relating to the County 
policy, information requirements, and procedural requirements. 

6.1.2 Except as set forth in subparagraph 8.1 (Change Orders and 
Amendments) of this Master Agreement, County Project 
Director is not authorized to make any changes to any of the 
terms and conditions of this Master Agreement and is not 
authorized to further obligate the County in any respect 
whatsoever. 

6.1.3 County Project Director will have the right at all times to 
inspect any and all Work provided by or on behalf of 
Contractor. 

 6.2 County Project Manager 
6.2.1 County Project Manager is the County’s chief contact 

person with respect to the day-to-day administration of this 
Master Agreement.  County Project Manager generally be 
the first person for Contractor to contact with any questions. 

 The responsibilities of County Project Manager may include: 
a. Meeting with Contractor Project Manager on a regular 

basis; and 

b. Inspecting any and all tasks, deliverables, goods, 
Services, or other Work provided by or on behalf of 
Contractor. 

6.2.2 County Project Manager is not authorized to make any 
changes in any of the terms and conditions of this Master 
Agreement nor obligate the County in any respect 
whatsoever. 

6.2.3 County Project Manager will advise County Project Director 
as to Contractor’s performance in work requirements and 
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standards, County policy, information requirements, and 
procedural requirements. 

6.2.4 County Project Manager will issue Contract Discrepancy 
Reports in accordance with subparagraph 11.1 (Contract 
Discrepancy Report) of Attachment 1 (Statement of Work: 
Psychological Services) and/or subparagraph 10.1 
(Contract Discrepancy Report) of Attachment 2 (Statement 
of Work: Psychiatric Services) of this Master Agreement.  A 
sample of the Contract Discrepancy Report is attached as 
Exhibit I (Contract Discrepancy Report) of this Master 
Agreement. 

6.2.5 County Project Manager will approve all invoices and 
forward approved invoices to Department’s Accounts 
Payable Unit, pursuant to subparagraph 5.6 (Invoices and 
Payments) of this Master Agreement. 
6.2.5.1 County Project Manager will issue Invoice 

Discrepancy Reports in accordance with 
subparagraph 5.6.8 (Invoice Discrepancy Report) 
of this Master Agreement. 

7.0 ADMINISTRATION OF MASTER AGREEMENT - CONTRACTOR 
 7.1 Contractor Project Manager 

7.1.1 Contractor Project Manager is designated in Exhibit B 
(Contractor’s Administration) of this Master Agreement.  
Contractor must notify County in writing of any change in the 
name or address of Contractor Project Manager. 

  7.1.2 Contractor Project Manager will be responsible for 
Contractor’s day-to-day activities as related to this Master 
Agreement and will coordinate with County Project Manager 
on a regular basis with respect to all active Work. 

  7.1.3 Contractor Project Manager will be responsible for 
Contractor’s performance of all Work and ensuring 
Contractor’s compliance with this Master Agreement. 

  7.1.4 During the term of this Master Agreement, Contractor 
Project Manager will be available to meet and confer with 
County Project Director at least monthly, in person or by 
phone, to review Work progress and discuss Work 
coordination. 

 7.2 Contractor’s Authorized Official(s) 
  7.2.1 Contractor’s Authorized Official(s) are designated in Exhibit 

B (Contractor’s Administration) of this Master Agreement.  
Contractor must promptly notify County in writing of any 
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change in the name(s) or address(es) of Contractor’s 
Authorized Official(s). 

  7.2.2 Contractor represents and warrants that all requirements of 
Contractor have been fulfilled to provide actual authority to 
such officials to execute documents under this Master 
Agreement on behalf of Contractor. 

 7.3 Approval of Contractor’s Staff 
 County has the absolute right to approve or disapprove all of 

Contractor’s staff performing Work hereunder and any proposed 
changes in Contractor’s staff, including, but not limited to, Contractor 
Project Manager and Contractor’s psychologists and/or psychiatrists. 
Contractor must provide County with a curriculum vitae for each 
proposed psychologist and/or psychiatrist, list of references which 
verify proposed psychologist and/or psychiatrist meets the Minimum 
Mandatory Qualifications; and an opportunity to interview such 
person prior to any staff substitution, when requested by County. 

7.4 Intentionally Omitted 
7.5 Background and Security Investigations 

7.5.1 Each of Contractor’s staff performing Services under this 
Master Agreement must undergo and pass a background 
investigation to the satisfaction of County as a condition of 
beginning and continuing to perform Services under this 
Master Agreement. Such background investigation must be 
obtained through fingerprints submitted to the California 
Department of Justice to include State, local, and Federal-
level review, which may include, but not be limited to, 
criminal conviction information.   

7.5.2 County Project Director or County Project Manager will 
schedule the background investigation with the 
Department’s Civilian Backgrounds Unit.  The fees 
associated with the background investigation will be at the 
expense of Contractor, regardless if the member of 
Contractor’s staff passes or fails the background 
investigation. 

7.5.3 If a member of Contractor’s staff does not pass the 
background investigation, County may request that the 
member of Contractor’s staff be immediately removed from 
performing Services under this Master Agreement at any 
time during the term of this Master Agreement. County will 
not provide to Contractor or to Contractor’s staff any 
information obtained through the County’s background 
investigation. 
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7.5.4 County, in its sole discretion, may immediately deny or 
terminate facility access to any member of Contractor’s staff 
that does not pass such investigation to the satisfaction of 
County or whose background or conduct is incompatible 
with County facility access.  

7.5.5 Disqualification of any member of Contractor’s staff 
pursuant to this subparagraph 7.5 (Background and 
Security Investigations) will not relieve Contractor of its 
obligation to complete all Work in accordance with the terms 
and conditions of this Master Agreement. 

7.6 Confidentiality 
7.6.1 Contractor must maintain the confidentiality of all records 

and information in accordance with all applicable Federal, 
State and local laws, rules, regulations, ordinances, 
directives, guidelines, policies and procedures relating to 
confidentiality, including, without limitation, County policies 
concerning information technology security and the 
protection of confidential records and information. 

7.6.2 Contractor must indemnify, defend, and hold harmless 
County, its officers, employees, and agents, from and 
against any and all claims, demands, damages, liabilities, 
losses, costs and expenses, including, without limitation, 
defense costs and legal, accounting and other expert, 
consulting, or professional fees, arising from, connected 
with, or related to any failure by Contractor, its officers, 
employees, agents, or subcontractors, to comply with this 
subparagraph 7.6 (Confidentiality), as determined by 
County in its sole judgment. Any legal defense pursuant to 
Contractor’s indemnification obligations under this 
subparagraph 7.6 (Confidentiality) will be conducted by 
Contractor and performed by counsel selected by 
Contractor and approved by County. Notwithstanding the 
preceding sentence, County will have the right to participate 
in any such defense at its sole cost and expense, except 
that in the event Contractor fails to provide County with a full 
and adequate defense, as determined by County in its sole 
judgment, County will be entitled to retain its own counsel, 
including, without limitation, County Counsel, and 
reimbursement from Contractor for all such costs and 
expenses incurred by County in doing so.  Contractor will 
not have the right to enter into any settlement, agree to any 
injunction, or make any admission, in each case, on behalf 
of County without County’s prior written approval. 
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7.6.3 Contractor must inform all of its officers, employees, agents 
and subcontractors providing Services hereunder of the 
confidentiality provisions of this Master Agreement. 

7.6.4 Contractor will cause each employee performing Services 
covered by this Master Agreement to sign and adhere to the 
provisions of Exhibit E4 (Contractor Employee 
Acknowledgment and Confidentiality Agreement). 

7.6.5 Contractor will cause each non-employee performing 
services covered by this Master Agreement to sign and 
adhere to the provisions of Exhibit E5 (Contractor Non-
Employee Acknowledgment and Confidentiality 
Agreement). 

8.0 STANDARD TERMS AND CONDITIONS 
 8.1 Change Orders and Amendments 

 8.1.1 The Board or Chief Executive Officer or designee may require 
the addition and/or change of certain terms and conditions in 
this Master Agreement during the term of this Master 
Agreement.  County reserves the right to add and/or change 
such provisions as required by the Board or Chief Executive 
Officer. To implement such orders, an Amendment to this 
Master Agreement must be prepared and executed by 
Contractor and Sheriff. 

 8.1.2 For any change which does not materially affect the scope of 
Work, period or performance, amount of payments, or any 
other term or condition of this Master Agreement, a Change 
Order to this Master Agreement will be executed by County 
Project Director and Contractor Project Manager. 

 8.1.3 For any change which materially affects the scope of work, 
term, period of performance, amount of payments, or any 
other term or condition of this Master Agreement, an 
Amendment to this Master Agreement will be executed by 
Contractor and the Board. 

 8.1.4 Notwithstanding subparagraphs 8.1.1 through 8.1.3 above, 
for (1) any option term extension of this Master Agreement; 
(2) modifications pursuant to subparagraph 8.2 (Assignment 
and Delegation/Mergers or Acquisitions); or (3) any cost-of-
living adjustments in accordance with subparagraph 5.7 (Cost 
of Living Adjustment (COLA)), an Amendment to this Master 
Agreement will be executed by Contractor and Sheriff. 

8.2 Assignment and Delegation/Mergers or Acquisitions 
 8.2.1 Contractor must notify County of any pending 
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acquisitions/mergers of its company unless otherwise legally 
prohibited from doing so. If Contractor is restricted from 
legally notifying County of pending acquisitions/mergers, 
then it should notify County of the actual acquisitions/mergers 
as soon as the law allows and provide to County the legal 
framework that restricted it from notifying County prior to the 
actual acquisitions/mergers. 

 8.2.2  Contractor must not assign, exchange, transfer, or delegate 
its rights or duties under this Master Agreement, whether in 
whole or in part, without the prior written consent of County, 
in its discretion, and any attempted assignment, delegation, 
or otherwise transfer of its rights or duties, without such 
consent will be null and void. For purposes of this 
subparagraph, County consent will require a written 
Amendment to this Master Agreement, which is formally 
approved and executed by the parties. Any payments by  
County to any approved delegate or assignee on any claim 
under this Master Agreement will be deductible, at County’s 
sole discretion, against the claims, which Contractor may 
have against County. 

 8.2.3 Any assumption, assignment, delegation, or takeover of any 
of Contractor’s duties, responsibilities, obligations, or 
performance of same by any person or entity other than 
Contractor, whether through assignment, subcontract, 
delegation, merger, buyout, or any other mechanism, with or 
without consideration for any reason whatsoever without 
County’s express prior written approval, will be a material 
breach of this Master Agreement which may result in the 
termination of this Master Agreement.  In the event of such 
termination, County will be entitled to pursue the same 
remedies against Contractor as it could pursue in the event 
of default by Contractor. 

 8.3 Authorization Warranty 
 Contractor represents and warrants that the person executing this 

Master Agreement for Contractor is an authorized agent who has 
actual authority to bind Contractor to each and every term, condition, 
and obligation of this Master Agreement and that all requirements of 
Contractor have been fulfilled to provide such actual authority. 

 8.4 Complaints 
 Contractor must develop, maintain and operate procedures for 

receiving, investigating and responding to complaints. 
 8.4.1 Within ten Business Days after this Master Agreement 

effective date, Contractor must provide County with 
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Contractor’s policy for receiving, investigating and 
responding to user complaints. 

  8.4.2 County will review Contractor’s policy and provide Contractor 
with approval of said plan or with requested changes. 

  8.4.3 If County requests changes in Contractor’s policy, Contractor 
must make such changes and resubmit the plan within ten 
Business Days for County approval. 

  8.4.4 If, at any time, Contractor wishes to change Contractor’s 
policy, Contractor must submit proposed changes to County 
for approval before implementation. 

  8.4.5 Contractor must preliminarily investigate all complaints and 
notify County Project Manager of the status of the 
investigation within ten Business Days of receiving the 
complaint. 

  8.4.6 When complaints cannot be resolved informally, a system of 
follow-through will be instituted which adheres to formal plans 
for specific actions and strict time deadlines. 

 8.4.7 Copies of all written responses must be sent to County 
Project Manager within ten Business Days of mailing to the 
complainant. 

 8.5 Compliance with Applicable Laws 
8.5.1 In the performance of this Master Agreement, Contractor 

must comply with all applicable Federal, State and local laws, 
rules, regulations, ordinances, directives, guidelines, policies 
and procedures, and all provisions required thereby to be 
included in this Master Agreement are hereby incorporated 
herein by reference. 

8.5.2 Contractor must indemnify, defend, and hold harmless 
County, its officers, employees, and agents, from and 
against any and all claims, demands, damages, liabilities, 
losses, costs, and expenses, including, without limitation, 
defense costs and legal, accounting and other expert, 
consulting or professional fees, arising from, connected 
with, or related to any failure by Contractor, its officers, 
employees, agents, or subcontractors, to comply with any 
such laws, rules, regulations, ordinances, directives, 
guidelines, policies, or procedures, as determined by 
County in its sole judgment.  Any legal defense pursuant to 
Contractor’s indemnification obligations under this 
subparagraph 8.5 (Compliance with Applicable Laws) will be 
conducted by Contractor and performed by counsel 
selected by Contractor and approved by County.  
Notwithstanding the preceding sentence, County will have 
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the right to participate in any such defense at its sole cost 
and expense, except that in the event Contractor fails to 
provide County with a full and adequate defense, as 
determined by County in its sole judgment, County will be 
entitled to retain its own counsel, including, without 
limitation, County Counsel, and reimbursement from 
Contractor for all such costs and expenses incurred by 
County in doing so.  Contractor will not have the right to 
enter into any settlement, agree to any injunction or other 
equitable relief, or make any admission, in each case, on 
behalf of County without County’s prior written approval. 

8.6 Compliance with Civil Rights Laws 
Contractor hereby assures that it will comply with Subchapter VI of 
the Civil Rights Act of 1964, 42 USC Sections 2000 (e) (1) through 
2000 (e) (17), to the end that no person will, on the grounds of race, 
creed, color, sex, religion, ancestry, age, condition of physical 
handicap, marital status, political affiliation, or national origin, be 
excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under this Master Agreement 
or under any project, program, or activity supported by this Master 
Agreement. Additionally, Contractor certifies to County: 
1. Contractor has a written policy statement prohibiting discrimination 

in all phases of employment. 
2. Contractor periodically conducts a self-analysis or utilization 

analysis of its work force. 
3. Contractor has a system for determining if its employment 

practices are discriminatory against protected groups. 
4. Where problem areas are identified in employment practices, 

Contractor has a system for taking reasonable corrective action to 
include establishment of goals or timetables. 

 8.7 Compliance with County’s Jury Service Program 
8.7.1 Jury Service Program:  This Master Agreement is subject to 

the provisions of the County’s ordinance entitled Contractor 
Employee Jury Service (“Jury Service Program”) as codified 
in Sections 2.203.010 through 2.203.090 of the Los Angeles 
County Code. 

8.7.2 Written Employee Jury Service Policy 
1. Unless Contractor has demonstrated to the County’s 

satisfaction either that Contractor is not a “Contractor” as 
defined under the Jury Service Program (Section 
2.203.020 of the County Code) or that Contractor 
qualifies for an exception to the Jury Service Program 
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(Section 2.203.070 of the County Code), Contractor 
must have and adhere to a written policy that provides 
that its Employees will receive from Contractor, on an 
annual basis, no less than five days of regular pay for 
actual jury service.  The policy may provide that 
Employees deposit any fees received for such jury 
service with Contractor or that Contractor deduct from 
the Employee’s regular pay the fees received for jury 
service. 

2. For purposes of this subparagraph, “Contractor” means 
a person, partnership, corporation, or other entity which 
has a Master Agreement with the County or a 
subcontract with a County Contractor and has received 
or will receive an aggregate sum of $50,000 or more in 
any 12-month period under one or more County Master 
Agreements or subcontracts.  “Employee” means any 
California resident who is a full-time employee of 
Contractor. “Full-time” means 40 hours or more worked 
per week, or a lesser number of hours if: (1) the lesser 
number is a recognized industry standard as determined 
by the County, or (2) Contractor has a long-standing 
practice that defines the lesser number of hours as full-
time.  Full-time employees providing short-term, 
temporary services of 90 days or less within a 12-month 
period are not considered full-time for purposes of the 
Jury Service Program.  If Contractor uses any 
subcontractor to perform Services for the County under 
the Master Agreement, the subcontractor will also be 
subject to the provisions of this subparagraph.  The 
provisions of this subparagraph will be inserted into any 
such subcontract agreement and a copy of the Jury 
Service Program must be attached to the agreement. 

3. If Contractor is not required to comply with the Jury 
Service Program when this Master Agreement 
commences, Contractor will have a continuing obligation 
to review the applicability of its “exception status” from 
the Jury Service Program, and Contractor must 
immediately notify County if Contractor at any time either 
comes within the Jury Service Program’s definition of 
“Contractor” or if Contractor no longer qualifies for an 
exception to the Jury Service Program. In either event, 
Contractor must immediately implement a written policy 
consistent with the Jury Service Program.  County may 
also require, at any time during this Master Agreement 
and at its sole discretion, that Contractor demonstrate to 
County’s satisfaction that Contractor either continues to 
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remain outside of the Jury Service Program’s definition 
of “Contractor” and/or that Contractor continues to 
qualify for an exception to the Program. 

4. Contractor’s violation of this subparagraph may 
constitute a material breach of this Master Agreement.  
In the event of such material breach, County may, in its 
sole discretion, terminate this Master Agreement and/or 
bar Contractor from the award of future County Master 
Agreements for a period of time consistent with the 
seriousness of the breach. 

 8.8 Conflict of Interest 
 8.8.1 No County employee whose position with County enables 

such employee to influence the award of this Master 
Agreement or any competing Master Agreement, and no 
spouse or economic dependent of such employee, will be 
employed in any capacity by Contractor or have any other 
direct or indirect financial interest in this Master Agreement.  
No officer or employee of Contractor who may financially 
benefit from the performance of Work hereunder will in any 
way participate in the County’s approval, or ongoing 
evaluation, of such Work, or in any way attempt to unlawfully 
influence the County’s approval or ongoing evaluation of such 
Work. 

8.8.2 Contractor must comply with all conflict of interest laws, 
ordinances, and regulations now in effect or hereafter to be 
enacted during the term of this Master Agreement.  
Contractor warrants that it is not now aware of any facts that 
create a conflict of interest.  If Contractor hereafter becomes 
aware of any facts that might reasonably be expected to 
create a conflict of interest, it must immediately make full 
written disclosure of such facts to the County.  Full written 
disclosure must include, but is not limited to, identification of 
all persons implicated and a complete description of all 
relevant circumstances.  Failure to comply with the 
provisions of this subparagraph 8.8 (Conflict of Interest) will 
be a material breach of this Master Agreement. 

8.9 Consideration of Hiring County Employees Targeted for Layoffs 
or are on a County Re-employment List 
Should Contractor require additional or replacement personnel after 
the effective date of this Master Agreement to perform the Services 
set forth herein, Contractor must give first consideration for such 
employment openings to qualified, permanent County employees who 
are targeted for layoff or qualified, former County employees who are 
on a re-employment list during the life of this Master Agreement. 
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8.10 Consideration of Hiring GAIN/GROW Participants 
8.10.1 Should Contractor require additional or replacement 

personnel after the effective date of this Master Agreement, 
Contractor will give consideration for any such employment 
openings to participants in the County’s Department of Public 
Social Services Greater Avenues for Independence (GAIN) 
Program or General Relief Opportunity for Work (GROW) 
Program who meet Contractor’s minimum qualifications for 
the open position.  For this purpose, consideration will mean 
that Contractor will interview qualified candidates.  County will 
refer GAIN/GROW participants by job category to Contractor.  
Contractors must report all job openings with job 
requirements to: GAINGROW@DPSS.LACOUNTY.GOV 
and BSERVICES@WDACS.LACOUNTY.GOV and DPSS 
will refer qualified GAIN/GROW job candidates. 

8.10.2 In the event that both laid-off County employees and 
GAIN/GROW participants are available for hiring, County 
employees must be given first priority. 

 8.11 Contractor Responsibility and Debarment 
8.11.1 Responsible Contractor 
 A responsible Contractor is a Contractor who has 

demonstrated the attribute of trustworthiness, as well as 
quality, fitness, capacity and experience to satisfactorily 
perform this Master Agreement.  It is County’s policy to 
conduct business only with responsible Contractors. 

8.11.2 Chapter 2.202 of the County Code 
 Contractor is hereby notified that, in accordance with 

Chapter 2.202 of the County Code, if County acquires 
information concerning the performance of Contractor on 
this or other Master Agreements which indicates that 
Contractor is not responsible, County may, in addition to 
other remedies provided in this Master Agreement, debar 
Contractor from bidding or proposing on, or being awarded, 
and/or performing work on County contracts for a specified 
period of time, which generally will not exceed five years but 
may exceed five years or be permanent if warranted by the 
circumstances, and terminate any or all existing Contracts 
Contractor may have with County. 

8.11.3 Non-responsible Contractor 
 County may debar a Contractor if the Board finds, in its 

discretion, that Contractor has done any of the following:  (1) 
violated a term of a Master Agreement with County or a 
nonprofit corporation created by County, (2) committed an 
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act or omission which negatively reflects on Contractor’s 
quality, fitness or capacity to perform a Master Agreement 
with County, any other public entity, or a nonprofit 
corporation created by County, or engaged in a pattern or 
practice which negatively reflects on same, (3) committed 
an act or offense which indicates a lack of business integrity 
or business honesty, or (4) made or submitted a false claim 
against County or any other public entity. 

8.11.4 Contractor Hearing Board 
 1. If there is evidence that Contractor may be subject to 

debarment, the Department will notify Contractor in 
writing of the evidence which is the basis for the 
proposed debarment and will advise Contractor of the 
scheduled date for a debarment hearing before the 
Contractor Hearing Board.   

 2. The Contractor Hearing Board will conduct a hearing 
where evidence on the proposed debarment is 
presented. Contractor and/or Contractor’s 
representative will be given an opportunity to submit 
evidence at that hearing. After the hearing, the 
Contractor Hearing Board will prepare a tentative 
proposed decision, which will contain a recommendation 
regarding whether Contractor should be debarred, and, 
if so, the appropriate length of time of the debarment.  
Contractor and the Department will be provided an 
opportunity to object to the tentative proposed decision 
prior to its presentation to the Board. 

 3. After consideration of any objections, or if no objections 
are submitted, a record of the hearing, the proposed 
decision, and any other recommendation of the 
Contractor Hearing Board will be presented to the Board.  
The Board will have the right to modify, deny, or adopt 
the proposed decision and recommendation of the 
Contractor Hearing Board. 

 4. If a Contractor has been debarred for a period longer 
than five years, that Contractor may after the debarment 
has been in effect for at least five years, submit a written 
request for review of the debarment determination to 
reduce the period of debarment or terminate the 
debarment.  County may, in its discretion, reduce the 
period of debarment or terminate the debarment if it finds 
that Contractor has adequately demonstrated one or 
more of the following: (1) elimination of the grounds for 
which the debarment was imposed; (2) a bona fide 
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change in ownership or management; (3) material 
evidence discovered after debarment was imposed; or 
(4) any other reason that is in the best interests of 
County. 

 5. The Contractor Hearing Board will consider a request for 
review of a debarment determination only where (1) 
Contractor has been debarred for a period longer than 
five years; (2) the debarment has been in effect for at 
least five years; and (3) the request is in writing, states 
one or more of the grounds for reduction of the 
debarment period or termination of the debarment and 
includes supporting documentation.  Upon receiving an 
appropriate request, the Contractor Hearing Board will 
provide notice of the hearing on the request.  At the 
hearing, the Contractor Hearing Board will conduct a 
hearing where evidence on the proposed reduction of 
debarment period or termination of debarment is 
presented. This hearing will be conducted and the 
request for review decided by the Contractor Hearing 
Board pursuant to the same procedures as for a 
debarment hearing. 

 6. The Contractor Hearing Board’s proposed decision will 
contain a recommendation on the request to reduce the 
period of debarment or terminate the debarment.  The 
Contractor Hearing Board will present its proposed 
decision and recommendation to the Board. The Board 
will have the right to modify, deny, or adopt the proposed 
decision and recommendation of the Contractor Hearing 
Board. 

8.11.5 Subcontractors of Contractor 
These terms will also apply to subcontractors of County 
Contractors. 

 8.12 Contractor’s Acknowledgement of County’s Commitment to 
Safely Surrendered Baby Law 

  Contractor acknowledges that County places a high priority on the 
implementation of the Safely Surrendered Baby Law. Contractor 
understands that it is County’s policy to encourage all County 
Contractors to voluntarily post Exhibit C (Safely Surrendered Baby 
Law) poster in a prominent position at Contractor’s place of business.  
Contractor will also encourage its subcontractors, if any, to post this 
poster in a prominent position in the subcontractor’s place of business.  
Information and posters for printing are available at: 
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https://lacounty.gov/residents/family-services/child-safety/safe-
surrender/ 

 8.13 Contractor’s Warranty of Adherence to County’s Child Support 
Compliance Program 
8.13.1 Contractor acknowledges that the County has established a 

goal of ensuring that all individuals who benefit financially 
from the County through a Master Agreement are in 
compliance with their court-ordered child, family and spousal 
support obligations in order to mitigate the economic burden 
otherwise imposed upon County and its taxpayers. 

8.13.2 As required by the County’s Child Support Compliance 
Program (County Code Chapter 2.200) and without limiting 
Contractor’s duty under this Master Agreement to comply 
with all applicable provisions of law, Contractor warrants that 
it is now in compliance and will during the term of this Master 
Agreement maintain compliance with employment and wage 
reporting requirements as required by the Federal Social 
Security Act (42 USC Section 653a) and California 
Unemployment Insurance Code Section 1088.5, and will 
implement all lawfully served Wage and Earnings 
Withholding Orders or Child Support Services Department 
Notices of Wage and Earnings Assignment for Child, Family 
or Spousal Support, pursuant to Code of Civil Procedure 
Section 706.031 and Family Code Section 5246(b). 

8.14 County’s Quality Assurance Plan 
County or its agent(s) will monitor Contractor’s performance under this 
Master Agreement on not less than an annual basis.  Such monitoring 
will include assessing Contractor’s compliance with all Master 
Agreement terms and conditions and performance standards.  
Contractor deficiencies which the County determines are significant or 
continuing and that may place performance of this Master Agreement 
in jeopardy if not corrected will be reported to the Board and listed in 
the appropriate Contractor performance database. The report to the 
Board will include improvement/corrective action measures taken by  
County and Contractor.  If improvement does not occur consistent with 
the corrective action measures, County may terminate this Master 
Agreement or impose other penalties as specified in this Master 
Agreement. 

 8.15 Damage to County Facilities, Buildings or Grounds 
8.15.1 Contractor will repair, or cause to be repaired, at its own cost, 

any and all damage to County facilities, buildings, or grounds 
caused by Contractor or employees or agents of Contractor.  
Such repairs must be made immediately after Contractor has 
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become aware of such damage, but in no event later than 30 
Days after the occurrence. 

8.15.2 If Contractor fails to make timely repairs, County may make 
any necessary repairs.  All costs incurred by County, as 
determined by County, for such repairs must be repaid by 
Contractor by cash payment upon demand. 

 8.16 Employment Eligibility Verification 
8.16.1 Contractor warrants that it fully complies with all Federal and 

State statutes and regulations regarding the employment of 
aliens and others and that all its employees performing Work 
under this Master Agreement meet the citizenship or alien 
status requirements set forth in Federal and State statutes 
and regulations. Contractor must obtain from all employees 
performing Work hereunder, all verification and other 
documentation of employment eligibility status required by 
Federal and State statutes and regulations including, but not 
limited to, the Immigration Reform and Control Act of 1986, 
(P.L. 99-603), or as they currently exist and as they may be 
hereafter amended.  Contractor must retain all such 
documentation for all covered employees for the period 
prescribed by law. 

8.16.2 Contractor must indemnify, defend, and hold harmless,  
County, its agents, officers, and employees from employer 
sanctions and any other liability which may be assessed 
against Contractor or County or both in connection with any 
alleged violation of any Federal or State statutes or 
regulations pertaining to the eligibility for employment of any 
persons performing Work under this Master Agreement. 

 8.17 Counterparts and Electronic Signatures and Representations 
8.17.1 This Master Agreement may be executed in two or more 

counterparts, each of which will be deemed an original but 
all of which together will constitute one and the same Master 
Agreement. The facsimile, email or electronic signature of 
the parties will be deemed to constitute original signatures, 
and facsimile or electronic copies hereof will be deemed to 
constitute duplicate originals. 

8.17.2 County and Contractor hereby agree to regard electronic 
representations of original signatures of authorized officials 
of each party, when appearing in appropriate places on 
Change Orders and Amendments prepared pursuant to 
subparagraph 8.1 (Change Orders and Amendments) and 
received via communications facilities (facsimile, email or 
electronic signature), as legally sufficient evidence that such 
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legally binding signatures have been affixed to Change 
Orders and Amendments to this Master Agreement. 

 8.18 Fair Labor Standards 
Contractor must comply with all applicable provisions of the Federal 
Fair Labor Standards Act and must indemnify, defend, and hold 
harmless County and its agents, officers, and employees from any and 
all liability, including, but not limited to, wages, overtime pay, liquidated 
damages, penalties, court costs, and attorneys' fees arising under any 
wage and hour law, including, but not limited to, the Federal Fair Labor 
Standards Act, for work performed by Contractor’s employees for 
which County may be found jointly or solely liable. 

8.19 Force Majeure 
8.19.1 Neither party will be liable for such party's failure to perform 

its obligations under and in accordance with this Master 
Agreement, if such failure arises out of fires, floods, 
earthquakes, epidemics, pandemics, quarantine 
restrictions, and other natural occurrences, strikes, lockouts 
(other than a lockout by such party or any of such party's 
subcontractors), freight embargoes, or other similar events 
to those described above, but in every such case the failure 
to perform must be totally beyond the control and without 
any fault or negligence of such party (such events are 
referred to in this subparagraph as "force majeure events").  

8.19.2 Notwithstanding the foregoing, a default by a subcontractor 
of Contractor will not constitute a force majeure event, 
unless such default arises out of causes beyond the control 
of both Contractor and such subcontractor, and without any 
fault or negligence of either of them. In such case, 
Contractor will not be liable for failure to perform, unless the 
goods or services to be furnished by the subcontractor were 
obtainable from other sources in sufficient time to permit 
Contractor to meet the required performance schedule.  As 
used in this subparagraph, the term “subcontractor” and 
“subcontractors” mean subcontractors at any tier. 

8.19.3 In the event Contractor's failure to perform arises out of a 
force majeure event, Contractor agrees to use commercially 
reasonable best efforts to obtain goods or services from other 
sources, if applicable, and to otherwise mitigate the damages 
and reduce the delay caused by such force majeure event.   

8.20 Governing Law, Jurisdiction, and Venue 
 This Master Agreement will be governed by, and construed in 

accordance with, the laws of the State of California.  Contractor agrees 
and consents to the exclusive jurisdiction of the courts of the State of 
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California for all purposes regarding this Master Agreement and 
further agrees and consents that venue of any action brought 
hereunder will be exclusively in the County of Los Angeles. 

8.21 Independent Contractor Status 
 8.21.1 This Master Agreement is by and between County and 

Contractor and is not intended, and must not be construed, 
to create the relationship of agent, servant, employee, 
partnership, joint venture, or association, as between County 
and Contractor. The employees and agents of one party must 
not be, or be construed to be, the employees or agents of the 
other party for any purpose whatsoever. 

 8.21.2 Contractor will be solely liable and responsible for providing 
to, or on behalf of, all persons performing Work pursuant to 
this Master Agreement all compensation and benefits.  
County will have no liability or responsibility for the payment 
of any salaries, wages, unemployment benefits, disability 
benefits, Federal, State, or local taxes, or other 
compensation, benefits, or taxes for any personnel provided 
by or on behalf of Contractor. 

8.21.3 Contractor understands and agrees that all persons 
performing Work pursuant to this Master Agreement are, for 
purposes of Workers' Compensation liability, solely 
employees of Contractor and not employees of County.  
Contractor will be solely liable and responsible for furnishing 
any and all Workers' Compensation benefits to any person as 
a result of any injuries arising from or connected with any 
Work performed by or on behalf of Contractor pursuant to this 
Master Agreement. 

8.21.4 Contractor must adhere to the provisions stated in 
subparagraph 7.6 (Confidentiality) of this Master Agreement. 

8.22 Indemnification 
 Contractor must indemnify, defend and hold harmless the County, its 

Special Districts, elected and appointed officers, employees, agents 
and volunteers (“County Indemnitees”) from and against any and all 
liability, including but not limited to demands, claims, actions, fees, 
costs and expenses (including attorney and expert witness fees), 
arising from and/or relating to this Master Agreement, except for such 
loss or damage arising from the sole negligence or willful misconduct 
of the County Indemnitees. 

8.23 General Provisions for all Insurance Coverage 
  Without limiting Contractor's indemnification of County, and in the 

performance of this Master Agreement and until all of its obligations 
pursuant to this Master Agreement have been met, Contractor must 
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provide and maintain at its own expense insurance coverage 
satisfying the requirements specified in subparagraph 8.24 
(Insurance Coverage) of this Master Agreement.  These minimum 
insurance coverage terms, types and limits (the “Required 
Insurance”) also are in addition to and separate from any other 
contractual obligation imposed upon Contractor pursuant to this 
Master Agreement. County in no way warrants that the Required 
Insurance is sufficient to protect Contractor for liabilities which may 
arise from or relate to this Master Agreement. 
8.23.1 Evidence of Coverage and Notice to County 

 Certificate(s) of insurance coverage (Certificate) 
satisfactory to County, and a copy of an Additional 
Insured endorsement confirming County and its Agents 
(defined below) has been given Insured status under 
Contractor’s General Liability policy, must be delivered 
to County as stated below and provided prior to 
commencing services under this Master Agreement.  

 Renewal Certificates must be provided to County not 
less than ten Days prior to Contractor’s policy expiration 
dates. County reserves the right to obtain complete, 
certified copies of any required Contractor and/or 
subcontractor insurance policies at any time. 

 Certificates must identify all Required Insurance 
coverage types and limits specified herein, reference this 
Master Agreement by name or number, and be signed 
by an authorized representative of the insurer(s).  The 
Insured party named on the Certificate must match the 
name of Contractor identified as the contracting party in 
this Master Agreement.  Certificates must provide the full 
name of each insurer providing coverage, its NAIC 
(National Association of Insurance Commissioners) 
identification number, its financial rating, the amounts of 
any policy deductibles or self-insured retentions 
exceeding $50,000.00, and list any County required 
endorsement forms. 

 Neither County’s failure to obtain, nor County’s receipt 
of, or failure to object to a non-complying insurance 
certificate or endorsement, or any other insurance 
documentation or information provided by Contractor, its 
insurance broker(s) and/or insurer(s), will be construed 
as a waiver of any of the Required Insurance provisions. 
Certificates and copies of any required endorsements 
must be sent to the County Contract Compliance 
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Manager listed in Exhibit A (County’s Administration) of 
this Master Agreement. 

 Contractor also must promptly report to County any 
injury or property damage accident or incident, including 
any injury to a Contractor employee occurring on County 
property, and any loss, disappearance, destruction, 
misuse, or theft of County property, monies or securities 
entrusted to Contractor.  Contractor also must promptly 
notify County of any third party claim or suit filed against 
Contractor or any of its subcontractors which arises from 
or relates to this Master Agreement, and could result in 
the filing of a claim or lawsuit against Contractor and/or 
County.  

  8.23.2 Additional Insured Status and Scope of Coverage 
  County, its Special Districts, Elected Officials, Officers, 

Agents, Employees and Volunteers (collectively County and 
its Agents) must be provided additional insured status under 
Contractor’s General Liability policy with respect to liability 
arising out of Contractor’s ongoing and completed 
operations performed on behalf of the County.  County and 
its Agents additional insured status must apply with respect 
to liability and defense of suits arising out of Contractor’s 
acts or omissions, whether such liability is attributable to 
Contractor or to County.  The full policy limits and scope of 
protection also must apply to County and its Agents as an 
additional insured, even if they exceed County’s minimum 
Required Insurance specifications herein. Use of an 
automatic additional insured endorsement form is 
acceptable providing it satisfies the Required Insurance 
provisions herein. 

8.23.3 Cancellation of or Changes in Insurance 
Contractor must provide County with, or Contractor’s 
insurance policies must contain a provision that County will 
receive, written notice of cancellation or any change in 
Required Insurance, including insurer, limits of coverage, 
term of coverage or policy period.  The written notice must 
be provided to County at least ten Days in advance of 
cancellation for non-payment of premium and 30 Days in 
advance for any other cancellation or policy change.  Failure 
to provide written notice of cancellation or any change in 
Required Insurance may constitute a material breach of the 
Master Agreement, in the sole discretion of County, upon 
which County may suspend or terminate this Master 
Agreement. 
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  8.23.4 Failure to Maintain Insurance 
   Contractor's failure to maintain or to provide acceptable 

evidence that it maintains the Required Insurance will 
constitute a material breach of the Master Agreement, upon 
which County immediately may withhold payments due to 
Contractor, and/or suspend or terminate this Master 
Agreement. County, at its sole discretion, may obtain 
damages from Contractor resulting from said breach.  
Alternatively, the County may purchase the Required 
Insurance, and without further notice to Contractor, deduct 
the premium cost from sums due to Contractor or pursue 
Contractor reimbursement. 

 8.23.5 Insurer Financial Ratings 
 Coverage must be placed with insurers acceptable to  

County with A.M. Best ratings of not less than A:VII unless 
otherwise approved by County. 

8.23.6 Contractor’s Insurance Must Be Primary 
  Contractor’s insurance policies, with respect to any claims 

related to this Master Agreement, must be primary with 
respect to all other sources of coverage available to 
Contractor. Any County maintained insurance or self-
insurance coverage must be in excess of and not contribute 
to any Contractor coverage. 

  8.23.7 Waivers of Subrogation 
To the fullest extent permitted by law, Contractor hereby 
waives its rights and its insurer(s)’ rights of recovery against 
County under all the Required Insurance for any loss arising 
from or relating to this Master Agreement.  Contractor must 
require its insurers to execute any waiver of subrogation 
endorsements which may be necessary to effect such 
waiver.   

8.23.8 Subcontractor Insurance Coverage Requirements 
   Contractor must include all subcontractors as insureds 

under Contractor’s own policies or must provide County with 
each subcontractor’s separate evidence of insurance 
coverage.  Contractor will be responsible for verifying each 
subcontractor complies with the Required Insurance 
provisions herein and must require that each subcontractor 
name the County and Contractor as additional insureds on 
the subcontractor’s General Liability policy.  Contractor must 
obtain County’s prior review and approval of any 
subcontractor request for modification of the Required 
Insurance. 
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  8.23.9 Deductibles and Self-Insured Retentions (SIRs) 
   Contractor’s policies will not obligate County to pay any 

portion of any Contractor deductible or SIR. County retains 
the right to require Contractor to reduce or eliminate policy 
deductibles and SIRs as respects the County, or to provide 
a bond guaranteeing Contractor’s payment of all deductibles 
and SIRs, including all related claims investigation, 
administration, and defense expenses.  Such bond must be 
executed by a corporate surety licensed to transact 
business in the State of California.  

  8.23.10 Claims Made Coverage 
If any part of the Required Insurance is written on a claims 
made basis, any policy retroactive date will precede the 
effective date of this Master Agreement. Contractor 
understands and agrees it will maintain such coverage for a 
period of not less than three years following Master 
Agreement expiration, termination, or cancellation. 

  8.23.11 Application of Excess Liability Coverage 
   Contractors may use a combination of primary, and excess 

insurance policies which provide coverage as broad as 
(“follow form” over) the underlying primary policies, to satisfy 
the Required Insurance provisions.   

  8.23.12 Separation of Insureds 
All liability policies must provide cross-liability coverage as 
would be afforded by the standard ISO (Insurance Services 
Office, Inc.) separation of insureds provision with no insured 
versus insured exclusions or limitations. 

  8.23.13 Alternative Risk Financing Programs 
  County reserves the right to review, and then approve, 

Contractor use of self-insurance, risk retention groups, risk 
purchasing groups, pooling arrangements and captive 
insurance to satisfy the Required Insurance provisions.  
County and its Agents must be designated as an Additional 
Covered Party under any approved program. 

 8.23.14 County Review and Approval of Insurance 
Requirements 

 County reserves the right to review and adjust the Required 
Insurance provisions, conditioned upon County’s 
determination of changes in risk exposures. 
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 8.24 Insurance Coverage 
8.24.1 Commercial General Liability insurance (providing scope 

of coverage equivalent to ISO policy form CG 00 01), 
naming County and its Agents as an additional insured, with 
limits of not less than: 

 General Aggregate:    $2 million 
 Personal and Advertising Injury:   $1 million 
 Each Occurrence:     $1 million 

  8.24.2 Automobile Liability insurance (providing scope of 
coverage equivalent to ISO policy form CA 00 01) with limits 
of not less than $1 million for bodily injury and property 
damage, in combined or equivalent split limits, for each 
single accident.  Insurance must cover liability arising out of 
Contractor’s use of autos pursuant to this Master 
Agreement, including owned, leased, hired, and/or non-
owned autos, as each may be applicable. 

8.24.3 Workers Compensation and Employers’ Liability 
insurance or qualified self-insurance satisfying statutory 
requirements, which includes Employers’ Liability coverage 
with limits of not less than $1 million per accident.  If 
Contractor will provide leased employees, or, is an 
employee leasing or temporary staffing firm or a 
professional employer organization (PEO), coverage also 
must include an Alternate Employer Endorsement 
(providing scope of coverage equivalent to ISO policy form 
WC  00 03 01 A) naming the County as the Alternate 
Employer.  The written notice must be provided to County at 
least ten Days in advance of cancellation for non-payment 
of premium and 30 Days in advance for any other 
cancellation or policy change. If applicable to Contractor’s 
operations, coverage also must be arranged to satisfy the 
requirements of any federal workers or workmen’s 
compensation law or any federal occupational disease law. 

8.24.4 Sexual Misconduct Liability 
 Insurance covering actual or alleged claims for sexual 

misconduct and/or molestation with limits of not less than $2 
million per claim and $2 million aggregate, and claims for 
negligent employment, investigation, supervision, training or 
retention of, or failure to report to proper authorities, a 
person(s) who committed any act of abuse, molestation, 
harassment, mistreatment or maltreatment of a sexual 
nature. 
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8.24.5 Professional Liability/Errors and Omissions 

Insurance covering Contractor’s liability arising from or 
related to this Master Agreement, with limits of not less than 
$1 million per claim and $3 million aggregate.  Further, 
Contractor understands and agrees it must maintain such 
coverage for a period of not less than three years following 
this Master Agreement’s expiration, termination or 
cancellation.   

8.24.6 Cyber Liability Insurance  
 The Contractor must secure and maintain cyber liability 

insurance coverage with limits of $2 million per occurrence 
and in the aggregate during the term of the Master 
Agreement, including coverage for: network security liability; 
privacy liability; privacy regulatory proceeding, defense, 
response, expenses and fines; technology professional 
liability (errors and omissions); privacy breach expense 
reimbursement (liability arising from the loss or disclosure of 
County Information no matter how it occurs); system breach; 
denial or loss of service; introduction, implantation, or 
spread of malicious software code; unauthorized access to 
or use of computer systems; and Data/Information loss and 
business interruption; any other liability or risk that arises out 
of the Master Agreement. The Contractor must add the 
County as an additional insured to its cyber liability 
insurance policy and provide to the County certificates of 
insurance evidencing the foregoing upon the County’s 
request.  The procuring of the insurance described herein, 
or delivery of the certificates of insurance described herein, 
will not be construed as a limitation upon the Contractor’s 
liability or as full performance of its indemnification 
obligations hereunder. No exclusion/ restriction for 
unencrypted portable devices/media may be on the policy. 

 8.25 Liquidated Damages 
 8.25.1 If, in the judgment of County Project Director or County 

Project Manager, Contractor is deemed to be non-compliant 
with the terms and obligations assumed hereby, County 
Project Director or County Project Manager at his/her option, 
in addition to, or in lieu of, other remedies provided herein, 
may withhold the entire monthly payment or deduct pro rata 
from Contractor’s invoice for Work not performed. A 
description of the Work not performed and the amount to be 
withheld or deducted from payments to Contractor from 
County, will be forwarded to Contractor by County Project 
Director or County Project Manager in a written notice 
describing the reasons for said action. 
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 8.25.2 If County Project Director or County Project Manager 
determines that there are deficiencies in the performance of 
this Master Agreement that County Project Director or 
County Project Manager deems are correctable by 
Contractor over a certain time span, County Project Director 
or County Project Manager will provide a written notice to 
Contractor to correct the deficiency within specified time 
frames.  Should Contractor fail to correct deficiencies within 
said time frame, the County Project Director or County 
Project Manager may: 

  a. Deduct from Contractor’s payment, pro rata, those 
applicable portions of the monthly contract sum; and/or  

  b. Deduct liquidated damages.  The parties agree that it will 
be impracticable or extremely difficult to fix the extent of 
actual damages resulting from the failure of Contractor 
to correct a deficiency within the specified time frame. 
The parties hereby agree that under the current 
circumstances a reasonable estimate of such damages 
is $100 per day per infraction and that Contractor will be 
liable to County for liquidated damages in said amount.  
Said amount will be deducted from the County’s payment 
to Contractor; and/or 

  c. Upon giving five days’ notice to Contractor for failure to 
correct the deficiencies, County may correct any and all 
deficiencies and the total costs incurred by County for 
completion of the Work by an alternate source, whether 
it be County forces or separate private contractor, will be 
deducted and forfeited from the payment to Contractor 
from County, as determined by County. 

 8.25.3 The action noted in subparagraph 8.25.2 will not be 
construed as a penalty, but as adjustment of payment to 
Contractor to recover County cost due to the failure of 
Contractor to complete or comply with the provisions of this 
Master Agreement.  

 8.25.4 This subparagraph will not, in any manner, restrict or limit 
County’s right to damages for any breach of this Master 
Agreement provided by law or as specified in subparagraph 
8.25.2 above, and will not, in any manner, restrict or limit the 
County’s right to terminate this Master Agreement as agreed 
to herein. 

 8.25.5 The following liquidated damages may be deducted by 
County from Contractor’s monthly invoices based upon 
Contractor’s failure to submit invoices as specified in 
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subparagraph 5.6.6 (Submission of Invoices) of this Master 
Agreement: 

  a. Exceeding the requirement of submitting invoices by the 
15th calendar day of the month following the month in 
which Services were performed.  The deduction will 
begin on the 16th calendar day of the month following the 
month in which Services were performed at an amount 
of $20 per Business Day until the invoice is received. 

 8.25.6 County Project Director or County Project Manager reserves 
the right to waive any or all deductions specified above 
based on Contractor performance, extenuating 
circumstances, or for other reasons determined by the 
County Project Director or County Project Manager.  

 8.26 Most Favored Public Entity 
  If Contractor’s prices decline or should Contractor at any time during 

the term of this Master Agreement provide the same goods or services 
under similar quantity and delivery conditions to the State of California 
or any county, municipality, or district of the State at prices below 
those set forth in this Master Agreement, then such lower prices will 
be immediately extended to County. 

 8.27 Nondiscrimination and Affirmative Action 
 8.27.1 Contractor certifies and agrees that all persons employed by 

it, its affiliates, subsidiaries, or holding companies are and will 
be treated equally without regard to or because of race, color, 
religion, ancestry, national origin, sex, age, physical or mental 
disability, marital status, or political affiliation, in compliance 
with all applicable Federal and State anti-discrimination laws 
and regulations. 

8.27.2 Contractor certifies to County each of the following:  
1. Contractor has a written policy statement prohibiting 

discrimination in all phases of employment. 
2. Contractor periodically conducts a self-analysis or 

utilization analysis of its work force. 
3. Contractor has a system for determining if its employment 

practices are discriminatory against protected groups. 
4. Where problem areas are identified in employment 

practices, Contractor has a system for taking reasonable 
corrective action, to include establishment of goals or 
timetables. 

 8.27.3 Contractor must take affirmative action to ensure that 
applicants are employed, and that employees are treated 
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during employment, without regard to race, color, religion, 
ancestry, national origin, sex, age, physical or mental 
disability, marital status, or political affiliation, in compliance 
with all applicable Federal and State anti-discrimination laws 
and regulations.  Such action must include, but is not limited 
to: employment, upgrading, demotion, transfer, recruitment 
or recruitment advertising, layoff or termination, rates of pay 
or other forms of compensation, and selection for training, 
including apprenticeship. 

 8.27.4 Contractor certifies and agrees that it will deal with its 
subcontractors, bidders, or vendors without regard to or 
because of race, color, religion, ancestry, national origin, sex, 
age, physical or mental disability, marital status, or political 
affiliation. 

 8.27.5 Contractor certifies and agrees that it, its affiliates, 
subsidiaries, or holding companies will comply with all 
applicable Federal and State laws and regulations to the end 
that no person will, on the grounds of race, color, religion, 
ancestry, national origin, sex, age, physical or mental 
disability, marital status, or political affiliation, be excluded 
from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under this Master 
Agreement or under any project, program, or activity 
supported by this Master Agreement. 

 8.27.6 Contractor will allow County representatives access to 
Contractor’s employment records during regular business 
hours to verify compliance with the provisions of this 
subparagraph 8.27 (Nondiscrimination and Affirmative 
Action) when so requested by County. 

 8.27.7 If County finds that any provisions of this subparagraph 8.27 
(Nondiscrimination and Affirmative Action) have been 
violated, such violation will constitute a material breach of 
this Master Agreement upon which County may terminate or 
suspend this Master Agreement.  While County reserves the 
right to determine independently that the anti-discrimination 
provisions of this Master Agreement have been violated, in 
addition, a determination by the California Fair Employment 
and Housing Commission or the Federal Equal Employment 
Opportunity Commission that Contractor has violated 
Federal or State anti-discrimination laws or regulations will 
constitute a finding by County that Contractor has violated 
the anti-discrimination provisions of this Master Agreement. 

 8.27.8 The parties agree that in the event Contractor violates any of 
the anti-discrimination provisions of this Master Agreement, 
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County will, at its sole option, be entitled to the sum of $500 
for each such violation pursuant to California Civil Code 
Section 1671 as liquidated damages in lieu of terminating or 
suspending this Master Agreement. 

 8.28 Non Exclusivity 
 Nothing herein is intended nor will be construed as creating any 

exclusive arrangement with Contractor. This Master Agreement will 
not restrict the Department from acquiring similar, equal or like goods 
and/or services from other entities or sources. 

 8.29 Notice of Delays 
 Except as otherwise provided under this Master Agreement, when 

either party has knowledge that any actual or potential situation is 
delaying or threatens to delay the timely performance of this Master 
Agreement, that party must, within one Business Day, give notice 
thereof, including all relevant information with respect thereto, to the 
other party. 

8.30 Notice of Disputes 
 Contractor must bring to the attention of County Project Director or 

County Project Manager any dispute between County and Contractor 
regarding the performance of Services as stated in this Master 
Agreement. If County Project Director or County Project Manager is 
not able to resolve the dispute, the Sheriff or his designee will resolve 
it. 

8.31 Notice to Employees Regarding the Federal Earned Income 
Credit 
Contractor must notify its employees, and will require each 
subcontractor to notify its employees, that they may be eligible for 
the Federal Earned Income Credit under the Federal Income Tax 
laws. Such notice must be provided in accordance with the 
requirements set forth in Internal Revenue Service Notice No. 1015. 

 8.32 Notice to Employees Regarding the Safely Surrendered Baby 
Law 

  Contractor must notify and provide to its employees, and will require 
each subcontractor to notify and provide to its employees, 
information regarding the Safely Surrendered Baby Law, its 
implementation in Los Angeles County, and where and how to safely 
surrender a baby. The information is set forth in Exhibit C (Safely 
Surrendered Baby Law) of this Master Agreement. Additional 
information is available at:  

  https://lacounty.gov/residents/family-services/child-safety/safe-
surrender/ 
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 8.33 Notices 
 All notices or demands required or permitted to be given or made 

under this Master Agreement must be in writing and will be hand 
delivered with signed receipt or mailed by first-class registered or 
certified mail, postage prepaid, addressed to the parties as identified 
in Exhibit A (County’s Administration) and Exhibit B (Contractor’s 
Administration) of this Master Agreement.  Addresses may be 
changed by either party giving ten Days prior written notice thereof to 
the other party.  County Project Director or County Project Manager 
will have the authority to issue all notices or demands required or 
permitted by County under this Master Agreement. 

8.34 Prohibition Against Inducement or Persuasion 
 Notwithstanding the above, Contractor and County agree that, during 

the term of this Master Agreement and for a period of one year 
thereafter, neither party will in any way intentionally induce or 
persuade any employee of one party to become an employee or agent 
of the other party. No bar exists against any hiring action initiated 
through a public announcement. 

8.35 Public Records Act 
 8.35.1 Any documents submitted by Contractor; all information 

obtained in connection with County’s right to audit and 
inspect Contractor’s documents, books, and accounting 
records pursuant to subparagraph 8.37 (Record Retention 
and Inspection-Audit Settlement) of this Master Agreement; 
as well as those documents which were required to be 
submitted in response to the Request for Statement of 
Qualifications (RFSQ) used in the solicitation process for this 
Master Agreement, become the exclusive property of County.  
All such documents become a matter of public record and will 
be regarded as public records. Exceptions will be those 
elements in the California Government Code Section 6250 et 
seq. (Public Records Act) and which are marked “trade 
secret,” “confidential,” or “proprietary.”  County will not in any 
way be liable or responsible for the disclosure of any such 
records including, without limitation, those so marked, if 
disclosure is required by law, or by an order issued by a court 
of competent jurisdiction. 

 8.35.2 In the event County is required to defend an action on a 
Public Records Act request for any of the aforementioned 
documents, information, books, records, and/or contents of 
an SOQ marked “trade secret,” “confidential,” or “proprietary,” 
Contractor agrees to defend and indemnify County from all 
costs and expenses, including reasonable attorney’s fees, in 
action or liability arising under the Public Records Act. 
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8.36 Publicity 
 8.36.1 Contractor must not disclose any details in connection with 

this Master Agreement to any person or entity except as may 
be otherwise provided hereunder or required by law.  
However, in recognizing Contractor’s need to identify its 
services and related clients to sustain itself, County will not 
inhibit Contractor from publishing its role under this Master 
Agreement within the following conditions: 
 Contractor must develop all publicity material in a 

professional manner; and 
 During the term of this Master Agreement, Contractor 

must not, and will not authorize another to, publish or 
disseminate any commercial advertisements, press 
releases, feature articles, or other materials using the 
name of County without the prior written consent of 
County Project Director or County Project Manager. 
County will not unreasonably withhold written consent. 

 8.36.2 Contractor may, without the prior written consent of County, 
indicate in its proposals and sales materials that it has been 
awarded this Master Agreement with the County of Los 
Angeles, provided that the requirements of this subparagraph 
8.36 (Publicity) will apply. 

8.37 Record Retention and Inspection-Audit Settlement 
Contractor must maintain accurate and complete financial records of 
its activities and operations relating to this Master Agreement in 
accordance with generally accepted accounting principles.  Contractor 
must also maintain accurate and complete employment and other 
records relating to its performance of this Master Agreement.  
Contractor agrees that County, or its authorized representatives, will 
have access to and the right to examine, audit, excerpt, copy, or 
transcribe any pertinent transaction, activity, or record relating to this 
Master Agreement.  All such material, including, but not limited to, all 
financial records, bank statements, cancelled checks or other proof of 
payment, timecards, sign-in/sign-out sheets and other time and 
employment records, and proprietary data and information, will be 
kept and maintained by Contractor and will be made available to  
County during the term of this Master Agreement and for a period of 
five years thereafter unless County’s written permission is given to 
dispose of any such material prior to such time.  All such material must 
be maintained by Contractor at a location in Los Angeles County, 
provided that if any such material is located outside Los Angeles 
County, then, at County’s option, Contractor will pay County for travel, 
per diem, and other costs incurred by County to examine, audit, 
excerpt, copy, or transcribe such material at such other location. 
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 8.37.1 In the event that an audit of Contractor is conducted 
specifically regarding this Master Agreement by any Federal 
or State auditor, or by any auditor or accountant employed by 
Contractor or otherwise, then Contractor must file a copy of 
such audit report with County’s Auditor-Controller within 30 
Days of Contractor’s receipt thereof, unless otherwise 
provided by applicable Federal or State law or under this 
Master Agreement. County will make a reasonable effort to 
maintain the confidentiality of such audit report(s). 

 8.37.2 Failure on the part of Contractor to comply with any of the 
provisions of this subparagraph 8.37 (Record Retention and 
Inspection-Audit Settlement) will constitute a material breach 
of this Master Agreement upon which County may terminate 
or suspend this Master Agreement. 

 8.37.3 If, at any time during the term of this Master Agreement or 
within five years after the expiration or termination of this 
Master Agreement, representatives of County may conduct 
an audit of Contractor regarding the Work performed under 
this Master Agreement, and if such audit finds that County’s 
dollar liability for any such Work is less than payments made 
by County to Contractor, then the difference will be either: (a) 
repaid by Contractor to County by cash payment upon 
demand or (b) at the sole option of the County’s Auditor-
Controller, deducted from any amounts due to Contractor 
from County, whether under this Master Agreement or 
otherwise. If such audit finds that County’s dollar liability for 
such work is more than the payments made by County to 
Contractor, then the difference will be paid to Contractor by 
County by cash payment, provided that in no event will 
County’s maximum obligation for this Master Agreement 
exceed the funds appropriated by County for the purpose of 
this Master Agreement. 

8.38 Recycled Bond Paper 
Consistent with the Boards’ policy to reduce the amount of solid waste 
deposited at County landfills, Contractor agrees to use recycled-
content paper to the maximum extent possible on this Master 
Agreement. 

 8.39 Subcontracting 
8.39.1 The requirements of this Master Agreement may not be 

subcontracted by Contractor without the advance approval 
of County.  Any attempt by Contractor to subcontract without 
the prior consent of County may be deemed a material 
breach of this Master Agreement. 
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 8.39.2 If Contractor desires to subcontract, Contractor must provide 
the following information promptly at County’s request: 
 A description of the work to be performed by the 

subcontractor; 
 A draft copy of the proposed subcontract; and 
 Other pertinent information and/or certifications requested 

by County. 
 8.39.3 Contractor must indemnify and hold County harmless with 

respect to the activities of each and every subcontractor in 
the same manner and to the same degree as if such 
subcontractor(s) were Contractor employees. 

 8.39.4 Contractor will remain fully responsible for all performances 
required of it under this Master Agreement, including those 
that Contractor has determined to subcontract, 
notwithstanding County’s approval of Contractor’s proposed 
subcontract. 

 8.39.5 County’s consent to subcontract will not waive County’s right 
to prior and continuing approval of any and all personnel, 
including subcontractor employees, providing Services under 
this Master Agreement.  Contractor is responsible to notify its 
subcontractors of this County right. 

 8.39.6 County Project Director or County Project Manager is 
authorized to act for and on behalf of County with respect to 
approval of any subcontract and subcontractor employees.  
After approval of the subcontract by County, Contractor must 
forward a fully executed subcontract to County for their files. 

 8.39.7 Contractor will be solely liable and responsible for all 
payments or other compensation to all subcontractors and 
their officers, employees, agents, and successors in interest 
arising through services performed hereunder, 
notwithstanding County’s consent to subcontract. 

 8.39.8 Contractor must obtain certificates of insurance, which 
establish that the subcontractor maintains all the programs of 
insurance required by County from each approved 
subcontractor. Contractor must ensure delivery of all such 
documents to the Contract Compliance Manager listed in 
Exhibit A (County’s Administration) of this Master Agreement 
before any subcontractor may perform any Work hereunder. 

8.40 Termination for Breach of Warranty to Maintain Compliance with 
County’s Child Support Compliance Program 
Failure of Contractor to maintain compliance with the requirements set 
forth in subparagraph 8.13 (Contractor’s Warranty of Adherence to 
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County’s Child Support Compliance Program), will constitute a default 
under this Master Agreement.  Without limiting the rights and remedies 
available to County under any other provision of this Master 
Agreement, failure of Contractor to cure such default within 90 Days 
of written notice will be grounds upon which County may terminate this 
Master Agreement pursuant to subparagraph 8.42 (Termination for 
Default) and pursue debarment of Contractor, pursuant to County 
Code Chapter 2.202. 

8.41 Termination for Convenience 
8.41.1 County may terminate this Master Agreement, and any Work 

issued hereunder, in whole or in part, from time to time or 
permanently, when such action is deemed by County, in its 
sole discretion, to be in its best interest.  Termination of Work 
hereunder will be effected by notice of termination to 
Contractor specifying the extent to which performance of 
Work is terminated and the date upon which such termination 
becomes effective. The date upon which such termination 
becomes effective will be no less than ten Days after the 
notice is sent. 

8.41.2 Upon receipt of a notice of termination and except as 
otherwise directed by County, Contractor must immediately:  
 Stop Work or any Work issued under this Master 

Agreement, as identified in such notice; 
 Transfer title and deliver to County all completed Work 

and Work in process; and  
 Complete performance of such part of the Work as would 

not have been terminated by such notice. 
8.41.3 All material including books, records, documents, or other 

evidence bearing on the costs and expenses of Contractor 
under this Master Agreement or Work must be maintained by 
Contractor in accordance with subparagraph 8.37 (Record 
Retention and Inspection-Audit Settlement). 

8.42 Termination for Default 
8.42.1 County may, by written notice to Contractor, terminate the 

whole or any part of this Master Agreement, if, in the 
judgment of County Project Director or County Project 
Manager: 
 Contractor has materially breached this Master 

Agreement; 
 Contractor fails to timely provide and/or satisfactorily 

perform any task, deliverable, service, or other Work 
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required either under this Master Agreement or any Work 
issued hereunder; or 

 Contractor fails to demonstrate a high probability of timely 
fulfillment of performance requirements of any Work 
issued under this Master Agreement, or of any obligations 
of this Master Agreement and in either case, fails to 
demonstrate convincing progress toward a cure within 
five Business Days (or such longer period as County may 
authorize in writing) after receipt of written notice from 
County specifying such failure. 

8.42.2 In the event that County terminates this Master Agreement in 
whole or in part as provided in subparagraph 8.42.1, County 
may procure, upon such terms and in such manner as County 
may deem appropriate, goods and services similar to those 
so terminated.  Contractor will be liable to County for any and 
all excess costs incurred by County, as determined by 
County, for such similar goods and services.  Contractor will 
continue the performance of this Master Agreement to the 
extent not terminated under the provisions of this 
subparagraph. 

8.42.3 Except with respect to defaults of any subcontractor, 
Contractor will not be liable for any such excess costs of the 
type identified in subparagraph 8.42.2 if its failure to perform 
this Master Agreement, including any Work issued 
hereunder, arises out of causes beyond the control and 
without the fault or negligence of Contractor. Such causes 
may include, but are not limited to:  acts of God or of the public 
enemy, acts of County in either its sovereign or contractual 
capacity, acts of Federal or State governments in their 
sovereign capacities, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes, and unusually severe 
weather; but in every case, the failure to perform must be 
beyond the control and without the fault or negligence of 
Contractor.  If the failure to perform is caused by the default 
of a subcontractor, and if such default arises out of causes 
beyond the control of both Contractor and subcontractor, and 
without the fault or negligence of either of them, Contractor 
will not be liable for any such excess costs for failure to 
perform, unless the goods or services to be furnished by the 
subcontractor were obtainable from other sources in 
sufficient time to permit Contractor to meet the required 
performance schedule.  As used in this subparagraph 8.42.3, 
the terms "subcontractor" and "subcontractors" mean 
subcontractor(s) at any tier. 
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8.42.4 If, after County has given notice of termination under the 
provisions of this subparagraph 8.42 (Termination for 
Default), it is determined by County that Contractor was not 
in default under the provisions of this subparagraph 8.42 
(Termination for Default), or that the default was excusable 
under the provisions of subparagraph 8.42.3, the rights and 
obligations of the parties will be the same as if the notice of 
termination had been issued pursuant to subparagraph 8.41 
(Termination for Convenience). 

8.42.5 The rights and remedies of the County provided in this 
subparagraph 8.42 (Termination for Default) will not be 
exclusive and are in addition to any other rights and remedies 
provided by law or under this Master Agreement. 

8.43 Termination for Improper Consideration 
8.43.1 County may, by written notice to Contractor, immediately 

terminate the right of Contractor to proceed under this 
Master Agreement if it is found that consideration, in any 
form, was offered or given by Contractor, either directly or 
through an intermediary, to any County officer, employee, or 
agent with the intent of securing this Master Agreement or 
securing favorable treatment with respect to the award, 
Amendment, or extension of this Master Agreement or the 
making of any determinations with respect to Contractor’s 
performance pursuant to this Master Agreement. In the 
event of such termination, County will be entitled to pursue 
the same remedies against Contractor as it could pursue in 
the event of default by Contractor. 

8.43.2 Contractor must immediately report any attempt by a County 
officer, employee, or agent to solicit such improper 
consideration.  The report must be made to the Los Angeles 
County Fraud Hotline at (800) 544-6861 or 
http://fraud.lacounty.gov/. 

8.43.3 Among other items, such improper consideration may take 
the form of cash, discounts, services, the provision of travel 
or entertainment, or tangible gifts. 

8.44 Termination for Insolvency 
8.44.1 County may terminate this Master Agreement forthwith in the 

event of the occurrence of any of the following: 
 Insolvency of Contractor.  Contractor will be deemed to 

be insolvent if it has ceased to pay its debts for at least 60 
Days in the ordinary course of business or cannot pay its 
debts as they become due, whether or not a petition has 
been filed under the Federal Bankruptcy Code and 
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whether or not Contractor is insolvent within the meaning 
of the Federal Bankruptcy Code; 
 

 The filing of a voluntary or involuntary petition regarding 
Contractor under the Federal Bankruptcy Code; 

 The appointment of a Receiver or Trustee for Contractor; 
or 

 The execution by Contractor of a general assignment for 
the benefit of creditors. 

 8.44.2 The rights and remedies of County provided in this 
subparagraph 8.44 (Termination for Insolvency) will not be 
exclusive and are in addition to any other rights and remedies 
provided by law or under this Master Agreement. 

8.45 Termination for Non-Adherence of County Lobbyist Ordinance 
 Contractor, and each County Lobbyist or County Lobbying firm as 

defined in County Code Section 2.160.010 retained by Contractor, 
must fully comply with the County’s Lobbyist Ordinance, County Code 
Section 2.160.010.  Failure on the part of Contractor or any County 
Lobbyist or County Lobbying firm retained by Contractor to fully 
comply County’s Lobbyist Ordinance will constitute a material breach 
of this Master Agreement, upon which County may in its sole 
discretion, immediately terminate or suspend this Master Agreement. 

 8.46 Termination for Non-Appropriation of Funds 
Notwithstanding any other provision of this Master Agreement, County 
will not be obligated for Contractor’s performance hereunder or by any 
provision of this Master Agreement during any of County’s future 
Fiscal Years unless and until the Board appropriates funds for this 
Master Agreement in the County’s Budget for each such future Fiscal 
Year. In the event that funds are not appropriated for this Master 
Agreement, then this Master Agreement will terminate as of June 30 
of the last Fiscal Year for which funds were appropriated.  County will 
notify Contractor in writing of any such non-allocation of funds at the 
earliest possible date. 

 8.47 Validity 
 If any provision of this Master Agreement or the application thereof to 

any person or circumstance is held invalid, the remainder of this 
Master Agreement and the application of such provision to other 
persons or circumstances will not be affected thereby. 

 8.48 Waiver 
 No waiver by County of any breach of any provision of this Master 

Agreement will constitute a waiver of any other breach or of such 
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provision.  Failure of County to enforce at any time, or from time to 
time, any provision of this Master Agreement will not be construed as 
a waiver thereof. The rights and remedies set forth in this 
subparagraph 8.48 (Waiver) will not be exclusive and are in addition 
to any other rights and remedies provided by law or under this Master 
Agreement. 

 8.49 Warranty Against Contingent Fees 
 8.49.1 Contractor warrants that no person or selling agency has 

been employed or retained to solicit or secure this Master 
Agreement upon any agreement or understanding for a 
commission, percentage, brokerage, or contingent fee, 
excepting bona fide employees or bona fide established 
commercial or selling agencies maintained by Contractor for 
the purpose of securing business. 

 8.49.2 For breach of this warranty, County will have the right to 
terminate this Master Agreement and, at its sole discretion, 
deduct from the Master Agreement price or consideration, or 
otherwise recover, the full amount of such commission, 
percentage, brokerage, or contingent fee. 

8.50 Warranty of Compliance with County’s Defaulted Property Tax 
Reduction Program 
8.50.1 Contractor acknowledges that County has established a 

goal of ensuring that all individuals and businesses that 
benefit financially from County through contract are current 
in paying their property tax obligations (secured and 
unsecured roll) in order to mitigate the economic burden 
otherwise imposed upon County and its taxpayers. 

8.50.2 Unless Contractor qualifies for an exemption or exclusion, 
Contractor warrants and certifies that to the best of its 
knowledge it is now in compliance, and during the term of 
this Master Agreement will maintain compliance, with Los 
Angeles County Code Chapter 2.206. 

8.51 Termination for Breach of Warranty to Maintain Compliance 
with County’s Defaulted Property Tax Reduction Program 
Failure of Contractor to maintain compliance with the requirements 
set forth in subparagraph 8.50 (Warranty of Compliance with 
County’s Defaulted Property Tax Reduction Program) will constitute 
default under this Master Agreement.  Without limiting the rights and 
remedies available to County under any other provision of this 
Master Agreement, failure of Contractor to cure such default within 
10 Days of notice will be grounds upon which County may terminate 
this Master Agreement and/or pursue debarment of Contractor, 
pursuant to Los Angeles County Code Chapter 2.206. 
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8.52 Time off For Voting 
Contractor must notify its employees, and must require each 
subcontractor to notify and provide to its employees, information 
regarding the time off for voting law (Elections Code Section 14000).  
Not less than ten Days before every statewide election, every 
Contractor and subcontractor must keep posted conspicuously at the 
place of work, if practicable, or elsewhere where it can be seen as 
employees come or go to their place of work, a notice setting forth 
the provisions of Section 14000. 

8.53 Compliance with County’s Zero Tolerance Policy on Human 
Trafficking 
8.53.1 Contractor acknowledges that County has established a 

Zero Tolerance Policy on Human Trafficking prohibiting 
Contractors from engaging in human trafficking. 

8.53.2 If a Contractor or member of Contractor’s staff is convicted of 
a human trafficking offense, County will require that 
Contractor or member of Contractor’s staff be removed 
immediately from performing Services under the Master 
Agreement.  County will not be under any obligation to 
disclose confidential information regarding the offenses other 
than those required by law. 

8.53.3 Disqualification of any member of Contractor’s staff pursuant 
to this subparagraph 8.53 (Compliance with County’s Zero 
Tolerance Policy on Human Trafficking) will not relieve 
Contractor of its obligation to complete all work in accordance 
with the terms and conditions of this Master Agreement. 

8.54 Intentionally Omitted 
8.55 Compliance with Fair Chance Employment Practices 

Contractor, and its subcontractors, must will comply with fair chance 
employment hiring practices set forth in California Government Code 
Section 12952, Contractor’s violation of this subparagraph 8.55 
(Compliance with Fair Chance Employment Practices) of this Master 
Agreement may constitute a material breach of the Master 
Agreement.  In the event of such material breach, County may, in its 
sole discretion, terminate this Master Agreement. 

8.56 Compliance with the County Policy of Equity 
Contractor acknowledges that the County takes its commitment to 
preserving the dignity and professionalism of the workplace very 
seriously, as set forth in the County Policy of Equity (CPOE) 
(https://ceop.lacounty.gov/). Contractor further acknowledges that 
County strives to provide a workplace free from discrimination, 
harassment, retaliation and inappropriate conduct based on a 
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protected characteristic, and which may violate the CPOE.  
Contractor, its employees and subcontractors acknowledge and 
certify receipt and understanding of the CPOE.  Failure of Contractor, 
its employees or its subcontractors to uphold County's expectations 
of a workplace free from harassment and discrimination, including 
inappropriate conduct based on a protected characteristic, may 
subject Contractor to termination of contractual agreements as well 
as civil liability. 

8.57 Prohibition from Participation in Future Solicitation(s) 
A Proposer, or a Contractor or its subsidiary or subcontractor 
("Proposer/Contractor"), is prohibited from submitting a bid or 
proposal in a County solicitation if the Proposer/Contractor has 
provided advice or consultation for the solicitation. A 
Proposer/Contractor is also prohibited from submitting a bid or 
proposal in a County solicitation if the Proposer/Contractor has 
developed or prepared any of the solicitation materials on behalf of 
the County. A violation of this provision will result in the 
disqualification of Contractor/Proposer from participation in the 
County solicitation or the termination or cancellation of any resultant 
County contract. 

8.58 Injury and Illness Prevention Program 
Contractor will be required to comply with the State of California’s 
Cal OSHA’s regulations.  California Code of Regulations Title 8 
Section 3203 requires all California employers to have a written, 
effective Injury and Illness Prevention Program (IIPP) that addresses 
hazards pertaining to the particular workplace covered by the 
program. 

8.59 COVID-19 Vaccinations of County Contractor Personnel 
8.59.1 At Contractor's sole cost, Contractor must comply with 

Chapter 2.212 (COVID-19 Vaccinations of County 
Contractor Personnel) of County Code Title 2 - 
Administration, Division 4.  All employees of Contractor and 
persons working on its behalf, including but not limited to, 
subcontractors of any tier (collectively, “Contractor 
Personnel”), must be fully vaccinated against the novel 
coronavirus 2019 (“COVID-19”) prior to (1) interacting in 
person with County employees, interns, volunteers, and 
commissioners ("County workforce members"), (2) working 
on County owned or controlled property while performing 
Services under this Master Agreement, and/or (3) coming 
into contact with the public while performing Services under 
this Master Agreement (collectively, “In-Person Services”). 
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8.59.2 Contractor Personnel are considered “fully vaccinated” 
against COVID-19 two weeks or more after they have 
received (1) the second dose in a 2-dose COVID-19 vaccine 
series (e.g. Pfizer-BioNTech or Moderna), (2) a single-dose 
COVID-19 vaccine (e.g. Johnson and Johnson 
[J&J]/Janssen), or (3) the final dose of any COVID-19 
vaccine authorized by the World Health Organization ("WHO"). 

8.59.3 Prior to assigning Contractor Personnel to perform In-
Person Services, Contractor must obtain proof that such 
Contractor Personnel have been fully vaccinated by 
confirming Contractor Personnel is vaccinated through any 
of the following documentation: (1) official COVID-19 
Vaccination Record Card (issued by the Department of 
Health and Human Services, CDC or WHO Yellow Card), 
which includes the name of the person vaccinated, type of 
vaccine provided, and date of the last dose administered 
("Vaccination Record Card"); (2) copy (including a 
photographic copy) of a Vaccination Record Card; (3) 
Documentation of vaccination from a licensed medical 
provider; (4) a digital record that includes a quick response 
("QR") code that when scanned by a SMART HealthCard 
reader displays to the reader client name, date of birth, 
vaccine dates, and vaccine type, and the QR code confirms 
the vaccine record as an official record of the State of 
California; or (5) documentation of vaccination from 
Contractors who follow the CDPH vaccination records 
guidelines and standards.  Contractor must also provide 
written notice to County before the start of Work under this 
Master Agreement that its Contractor Personnel are in 
compliance with the requirements of this subparagraph. 
Contractor must retain such proof of vaccination for the 
document retention period set forth in this Master 
Agreement, and must provide such records to County for 
audit purposes, when required by County. 

8.59.4 Contractor will evaluate any medical or sincerely held 
religious exemption request of its Contractor Personnel, as 
required by law. If Contractor has determined that 
Contractor Personnel is exempt pursuant to a medical or 
sincerely held religious reason, Contractor must also 
maintain records of Contractor Personnel’s testing results. 
Contractor must provide such records to County for audit 
purposes, when required by County.   

8.59.5 In addition to complying with the requirements of this 
subparagraph, Contractor must also comply with all other 
applicable local, departmental, State, and Federal laws, 
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regulations and requirements for COVID-19.  A completed 
Exhibit E1 (COVID-19 Vaccination Certification of 
Compliance) is a required part of any agreement with the 
County. 

9.0 UNIQUE TERMS AND CONDITIONS 
9.1 Health Insurance Portability and Accountability Act of 1996 

(HIPAA) 
County is subject to the Administrative Simplification requirements 
and prohibitions of the Health Insurance Portability and Accountability 
Act of 1996, Public Law 104-191 (HIPAA), and regulations 
promulgated thereunder, including the Privacy, Security, Breach 
Notification, and Enforcement Rules at 45 Code of Federal 
Regulations (C.F.R.) Parts 160 and 164 (collectively, the “HIPAA 
Rules”). Under this Master Agreement, Contractor provides services 
to County and Contractor creates, has access to, receives, maintains, 
or transmits Protected Health Information as defined in Exhibit J 
(Business Associate Agreement under the Health Insurance 
Portability and Accountability Act of 1996 (“HIPAA”)) in order to 
provide those services.  County and Contractor therefore agree to the 
terms of Exhibit J (Business Associate Under Health Insurance 
Portability and Accountability Act of 1996 (HIPAA)) of this Master 
Agreement. 

 9.2 Contractor’s Charitable Activities Compliance (if applicable) 
 The Supervision of Trustees and Fundraisers for Charitable 

Purposes Act regulates entities receiving or raising charitable 
contributions. The “Nonprofit Integrity Act of 2004” (SB 1262, 
Chapter 919) increased Charitable Purposes Act requirements.  By 
requiring Contractors to complete Exhibit K (Charitable Contributions 
Certification), County seeks to ensure that all County Contractors 
which receive or raise charitable contributions comply with California 
law in order to protect County and its taxpayers.  A Contractor which 
receives or raises charitable contributions without complying with its 
obligations under California law commits a material breach 
subjecting it to either Master Agreement termination or debarment 
proceedings or both.  (County Code Chapter 2.202) 

9.3 Local Small Business Enterprise (LSBE) Preference Program 
9.3.1 This Master Agreement is subject to the provisions of the 

County’s ordinance entitled LSBE Preference Program, as 
codified in Chapter 2.204 of the Los Angeles County Code. 

9.3.2 Contractor must not knowingly and with the intent to 
defraud, fraudulently obtain, retain, attempt to obtain or 
retain, or aid another in fraudulently obtaining or retaining or 
attempting to obtain or retain certification as a LSBE. 
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9.3.3 Contractor must not willfully and knowingly make a false 
statement with the intent to defraud, whether by affidavit, 
report, or other representation, to a County official or 
employee for the purpose of influencing the certification or 
denial of certification of any entity as a LSBE. 

9.3.4 If Contractor has obtained certification as a LSBE by reason 
of having furnished incorrect supporting information or by 
reason of having withheld information, and which knew, or 
should have known, the information furnished was incorrect 
or the information withheld was relevant to its request for 
certification, and which by reason of such certification has 
been awarded this Master Agreement to which it would not 
otherwise have been entitled, will: 
1. Pay to County any difference between this Master 

Agreement amount and what the County’s costs would 
have been if the Master Agreement had been properly 
awarded; 

2. In addition to the amount described in subdivision (1), be 
assessed a penalty in an amount of not more than ten 
percent of the amount of this Master Agreement; and 

3. Be subject to the provisions of Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor 
Non-responsibility and Contractor Debarment). 

 The above penalties will also apply to any business that has 
previously obtained proper certification, however, as a result 
of a change in their status would no longer be eligible for 
certification, and fails to notify the State and the Department 
of Consumer and Business Affairs of this information prior 
to responding to a solicitation or accepting a Master 
Agreement award. 

9.4 Social Enterprise (SE) Preference Program 
  9.4.1 This Master Agreement is subject to the provisions of 

County’s ordinance entitled SE Preference Program, as 
codified in Chapter 2.205 of the Los Angeles County Code. 

  9.4.2 Contractor must not knowingly and with the intent to 
defraud, fraudulently obtain, retain, attempt to obtain or 
retain, or aid another in fraudulently obtaining or retaining or 
attempting to obtain or retain certification as a SE. 

  9.4.3 Contractor must not willfully and knowingly make a false 
statement with the intent to defraud, whether by affidavit, 
report, or other representation, to a County official or 
employee for the purpose of influencing the certification or 
denial of certification of any entity as a SE. 
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  9.4.4 If Contractor has obtained County certification as a SE by 
reason of having furnished incorrect supporting information 
or by reason of having withheld information, and which 
knew, or should have known, the information furnished was 
incorrect or the information withheld was relevant to its 
request for certification, and which by reason of such 
certification has been awarded this Master Agreement to 
which it would not otherwise have been entitled, Contractor 
will: 

   1. Pay to the County any difference between this Master 
Agreement amount and what the County’s costs would 
have been if the Master Agreement had been properly 
awarded; 

   2. In addition to the amount described in subdivision (1) 
above, Contractor will be assessed a penalty in an 
amount of not more than ten percent of the amount of 
this Master Agreement; and 

   3. Be subject to the provisions of Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor 
Non-responsibility and Contractor Debarment). 

 The above penalties will also apply to any entity that has 
previously obtained proper certification, however, as a result 
of a change in their status would no longer be eligible for 
certification, and fails to notify the Department of Consumer 
and Business Affairs of this information prior to responding 
to a solicitation or accepting a Master Agreement award. 

9.5 Disabled Veteran Business Enterprise (DVBE) Preference 
Program 
9.5.1 This Master Agreement is subject to the provisions of the 

County’s ordinance entitled DVBE Preference Program, as 
codified in Chapter 2.211 of the Los Angeles County Code.  

9.5.2 Contractor must not knowingly and with the intent to 
defraud, fraudulently obtain, retain, attempt to obtain or 
retain, or aid another in fraudulently obtaining or retaining or 
attempting to obtain or retain certification as a DVBE.  

9.5.3 Contractor must not willfully and knowingly make a false 
statement with the intent to defraud, whether by affidavit, 
report, or other representation, to a County official or 
employee for the purpose of influencing the certification or 
denial of certification of any entity as a DVBE.  

9.5.4 If Contractor has obtained certification as a DVBE by reason 
of having furnished incorrect supporting information or by 
reason of having withheld information, and which knew, or 
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should have known, the information furnished was incorrect 
or the information withheld was relevant to its request for 
certification, and which by reason of such certification has 
been awarded this Master Agreement to which it would not 
otherwise have been entitled, Contractor will:  
1. Pay to the County any difference between this Master 

Agreement amount and what the County’s costs would 
have been if the Master Agreement had been properly 
awarded;  

2. In addition to the amount described in subdivision (1) 
above, Contractor will be assessed a penalty in an 
amount of not more than ten percent of the amount of 
this Master Agreement; and  

3.  Be subject to the provisions of  Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor 
Non-responsibility and Contractor Debarment).  

Notwithstanding any other remedies in this Master 
Agreement, the above penalties will also apply to any 
business that has previously obtained proper certification, 
however, as a result of a change in their status would no 
longer be eligible for certification, and fails to notify the State 
and the Department of Consumer and Business Affairs of 
this information prior to responding to a solicitation or 
accepting a Master Agreement award. 

10.0 Survival 
In addition to any terms and conditions of this Master Agreement that 
expressly survive expiration or termination of this Master Agreement by their 
terms, the following provisions will survive the expiration or termination of 
this Master Agreement for any reason: 
Paragraph 1.0 (Applicable Documents) 
Paragraph 2.0 (Definitions) 
Paragraph 3.0 (Work) 
subparagraph 5.4 (No Payment for Services Provided Following  

Expiration/Termination of Agreement) 
subparagraph 7.6 (Confidentiality) 
subparagraph 8.1 (Change Orders and Amendments) 
subparagraph 8.2 (Assignment and Delegation/Mergers or Acquisitions) 
subparagraph 8.5.2 
subparagraph 8.18 (Fair Labor Standards) 
subparagraph 8.19 (Force Majeure) 
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subparagraph 8.20 (Governing Law, Jurisdiction, and Venue) 
subparagraph 8.22 (Indemnification) 
subparagraph 8.23 (General Provisions for all Insurance Coverage) 
subparagraph 8.24 (Insurance Coverage) 
subparagraph 8.25 (Liquidated Damages) 
subparagraph 8.33 (Notices) 
subparagraph 8.37 (Record Retention and Inspection/Audit Settlement) 
subparagraph 8.41 (Termination for Convenience) 
subparagraph 8.42 (Termination for Default) 
subparagraph 8.47 (Validity) 
subparagraph 8.48 (Waiver) 
subparagraph 8.57 (Prohibition from Participation in Future Solicitation(s)) 
Paragraph 10.0 (Survival)
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IN WITNESS WHEREOF, the Board of Supervisors of the County of Los Angeles 
has caused this Master Agreement to be executed by the Sheriff of Los Angeles 
County or designee, and Contractor has caused this Master Agreement to be 
executed on its behalf by its duly authorized representative on the dates written 
below. 
 
 COUNTY OF LOS ANGELES 
 
 

By:  
ROBERT G. LUNA, SHERIFF 

 
Date:  

 
 
CONTRACTOR 

 
By:  

 
Signed:  

 
Title:  

 
Date:  

 
 
APPROVED AS TO FORM: 
DAWYN R. HARRISON 
Interim County Counsel 
 
 
By:  Approval on File  

Michele Jackson 
Principal Deputy County Counsel 
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STATEMENT OF WORK  
PSYCHOLOGICAL SERVICES 

 

1.0 SCOPE OF WORK 

1.1 The Los Angeles County (County) Sheriff’s Department (Department) 
Psychological Services Bureau (PSB) requires the services of psychologists 
to provide as-needed counseling and/or psychotherapy services to sworn 
and professional staff employed by the Department, and to the family 
members/significant others of Department members, utilizing brief 
solution-oriented psychological interventions. 

1.2 At Contractor's office, Contractor will provide (1) individual counseling 
and/or psychotherapy; (2) relationship/marital counseling and/or 
psychotherapy; and/or (3) family counseling and/or psychotherapy. 

1.2.1 County Project Director or County Project Manager has the sole 
discretion to allow and/or disallow remote counseling and/or 
psychotherapy services as described in subparagraph 1.2 above. 

1.3  Significant others may be seen individually or in the context of relationship 
and/or family counseling with the Department member. Children will only 
be seen in the context of family counseling and/or psychotherapy with the 
Department member and/or the Department member’s significant other. 

1.4 Contractor will provide psychological services under the Master 
Agreement only upon referral of a Client by a PSB psychologist. Work will 
be distributed to Contractor as specified in Paragraph 2.0 (Guidelines for 
the Distribution of Work) of this Attachment 1 (Statement of Work: 
Psychological Services). 

1.5 Contractor will not provide psychological services to Department members 
or the family members/significant others under the Master Agreement, 
except as approved and authorized by a PSB psychologist pursuant to the 
Master Agreement. County will not be responsible for payment for 
counseling and/or psychotherapy services performed by Contractor that 
were not previously authorized by a PSB psychologist. 

1.6 Once all approved and authorized counseling and/or psychotherapy 
sessions for a particular Department member and/or the member’s family 
members/significant others have been completed by Contractor, the 
Department member and/or the family members/significant others may 
continue treatment with Contractor at their own expense and at 
Contractor's discretion. County will not be responsible for payment for 
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counseling and psychotherapy services performed by Contractor outside 
the terms of the Master Agreement. 

2.0 GUIDELINES FOR THE DISTRIBUTION OF WORK  

 2.1 There is no guarantee of Work under this Master Agreement. Contractor 
will be utilized on an intermittent, as-needed basis to assist the 
Department during periods of heavy Client load. 

 2.2 Work will be distributed to Contractor based on availability, specialty, and 
geographical area.  In the Department’s sole discretion, PSB psychologists, 
will refer Clients to Contractor whose areas of specialty and office location 
is the most appropriate for the Department member and/or family 
member/significant other that will engage in the counseling or 
psychotherapy session. 

 2.3 County Project Director or County Project Manager has the sole discretion 
to make a referral to any Contractor, based on the needs of the 
Department. 

3.0 REFERRALS 

3.1 Upon determination by County to request psychological services, it is 
County’s intent to refer Clients to Contractor, based upon Contractor’s 
availability, areas of specialty, and geographic location; however, based 
upon the needs of County, the Department has the sole discretion to make 
a referral to any Contractor. 

3.2 Referral Process 

3.2.1 Work will be distributed to Contractor as specified in Paragraph 2.0 
(Guidelines for the Distribution of Work) of this Attachment 1 
(Statement of Work: Psychological Services). 

3.2.2 Referrals will be made by PSB Psychologists to Contractor by 
telephone.  Such telephonic referrals will include, but not be limited 
to, the following information: 

1)  Reason for Referral 

2)  Client Name 

3)  Work Status (Department member/Significant Other) 

4)  Type of Session (Individual, Couples, or Family) 

3.3 Contractor will schedule the intake session within two weeks of receiving 
the referral.  Should Contractor not be able to schedule the intake within 
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two weeks of receiving the referral, Contractor must notify County Project 
Director or County Project Manager, at which time the Department will 
proceed to the next appropriate Contractor available. 

4.0 CONTRACTOR WORK REQUIREMENTS 

4.1 Upon referral of a Client to Contractor by a PSB Psychologist, Contractor 
will provide to Client four initial counseling or psychotherapy sessions. 

4.2 If, after the initial four sessions, Contractor believes that additional 
counseling or psychotherapy sessions are required for a Client, Contractor 
will deliver an oral or electronic report to County Project Director or County 
Project Manager outlining the number of sessions Client has received, 
Client’s current treatment goals, and progress made toward identified 
goals. Contractor cannot provide additional services or sessions to Client 
beyond the initially authorized four sessions under the terms of the Master 
Agreement without prior authorization from County Project Director or 
County Project Manager. 

4.3 Contractor will provide counseling and/or psychotherapy services to 
Clients in 45–50-minute sessions, not to exceed a total of ten sessions 
within a 12-month period, unless additional sessions are pre-authorized by 
County Project Director or County Project Manager. 

4.4 If Client does not receive Services for a period of 60 Days, any previously 
approved sessions remaining are forfeited back to the County. Clients 
must obtain a new referral by a PSB Psychologist should they wish to 
resume services. 

4.5 When Contractor, during the course of evaluation and/or treatment, 
determines that a Client may require a psychiatric medicine consultation, 
Contractor can refer Client to PSB psychologist for a referral to a 
psychiatrist currently contracted with PSB. PSB psychologist will assist 
Client in obtaining an initial comprehensive psychiatric evaluation.  If 
psychiatric medicine is prescribed, the psychiatric consultant and 
Contractor must communicate with each other at least once per month 
regarding the psychiatric medicine needs and the progress of the Client. 

4.6 Contractor must maintain accurate, legible, and appropriate medical 
records for each Client receiving Services, consistent with current 
professional standards. 

4.7 Contractor must utilize the Counseling Information Form supplied by 
County Project Director or County Project Manager.  A copy of this form 
must be submitted to County Project Manager within one week of the 
intake session. 
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4.8 Contractor must complete all necessary documentation required for 
record-keeping and billing purposes in a timely manner as specified in 
subparagraph 5.6 (Invoices and Payments) of the Master Agreement.  
Failure to do so may result in delay of payment or an assessment of 
liquidated damages as specified in subparagraph 8.25.5 of the Master 
Agreement. 

4.9 Contractor must not conduct an Independent Medical Opinion (IMO) on a 
law enforcement applicant who has been deemed “Not Suitable” by a 
psychologist performing pre-employment psychological evaluations, nor 
conduct a Fitness for Duty Evaluation (FFDE) on any Department 
member. 

4.10 Monthly Report 
4.10.1 Contractor must provide a monthly report to County Project Manager 

by the 15th Day of the following month. The monthly report must list 
all Services provided for the month. The list must include, but not be 
limited to the following: 
a. Client Name 
b. Session Date 
c. Work Status (Department member/Significant Other) 
d. Type of Session (Individual, Couples, or Family) 

4.10.2 For months in which no Services were provided, Contractor is still 
required to provide a monthly report and must indicate no Services 
were provided. 

5.0 WORKERS’ COMPENSATION BENEFITS 

5.1 For all Clients alleging a work-related injury, Contractor must provide 
Clients with a Workers’ Compensation Benefits Packet, attached to this 
SOW as Appendix 1 (Workers’ Compensation Benefits Packet). 

 5.2 Contractor must thoroughly document in writing the alleged work-related 
injury, as well as other pertinent information concerning the Client.  Such 
documentation must be provided to the County upon request. 

 5.3 Once a work-related injury is alleged by a Client, Contractor must cease 
providing counseling or psychotherapy to Client until Client signs the 
Receipt of Claim Form and the Declination Statement, attached to this 
SOW as part of Appendix 1 (Workers’ Compensation Benefits Packet). 

 5.4 Clients who have a current work-related injury claim pending, and Clients 
indicating an intent or desire to file a workers’ compensation claim, must 
immediately be referred to County Project Director or County Project 
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Manager, and must not be treated by or receive services from Contractor 
under the Master Agreement. 

6.0 CONTRACTOR RESPONSIBILITIES 

6.1 Psychologists performing Work under this Master Agreement must have a 
doctorate in psychology or related field from an accredited institution. 

6.2 Psychologists performing Work under this Master Agreement must be 
licensed by, and in good standing with, the California Board of Psychology. 

6.3 Psychologists performing Work under this Master Agreement must possess 
and maintain in good operating order a cellular telephone on which they can 
be reached directly 24 hours a day. The telephone numbers must be 
provided to County Project Director and County Project Manager upon 
execution of the Master Agreement. 

6.4 Psychologists performing Work under this Master Agreement must be able to 
effectively communicate in English, both orally and in writing. 

7.0 CONTRACTOR’S OFFICE 

Contractor must maintain an office in which Contractor conducts business and 
where Services will be provided within Los Angeles County or immediately 
adjoining counties with a telephone in Contractor’s name.  Contractor must 
provide an answering service to receive and forward calls to Contractor 
whenever Contractor’s office is closed.  Contractor must make a reasonable 
attempt to answer calls placed to Contractor’s cellular phone and/or after-hours 
answering services within two hours of receipt of the call from a Client, and no 
more than a 24-hour period. 

8.0 HOURS AND DAYS OF SERVICE 

Contractor’s workdays and hours will vary, depending on the needs of the 
Department and the Clients.  Any change to availability must be communicated 
to County Project Director and County Project Manager in writing, at least one 
week prior to the change going into effect. 

9.0 MATERIALS AND EQUIPMENT 

9.1 Contractor must utilize the Counseling Information Form supplied by 
County Project Director.  A copy of this form must be submitted to County 
Project Manager within one week of the intake session. 

9.2 Contractor is solely responsible for the cost of purchasing all equipment 
required to provide Services. 
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9.3 Contractor must use materials and equipment that are safe for the 
environment. 

10.0 QUALITY ASSURANCE PLAN 

The Department will evaluate Contractor’s performance under the Master 
Agreement using the quality assurance procedures as defined in subparagraph 
8.14 (County’s Quality Assurance Plan) of the Master Agreement. 

10.1 As-Needed Meetings 

During the term of the Master Agreement, Contractor Project Manager will 
be available to meet and confer with County Project Director or County 
Project Manager, as necessary, in person or by phone.  Contractor will be 
notified by County Project Director or County Project Manager, three 
calendar days prior to the meeting, as to the date, time, and location (if 
applicable), of the meeting. 

11.0 CONTRACT DISCREPANCY 

11.1 County will notify Contractor in writing of any contract discrepancy as soon 
as possible whenever a contract discrepancy is identified. The problem shall 
be resolved within a time period mutually agreed upon by County and 
Contractor. 

11.2 Contract Discrepancy Report 
 County Project Manager will determine whether Exhibit I (Contract 

Discrepancy Report (CDR)) of the Master Agreement, will be issued.  Upon 
receipt of the CDR, Contractor must respond in writing to County Project 
Manager within five Business Days, acknowledging the reported 
discrepancies or presenting contrary evidence.  A plan for correction of all 
deficiencies identified in the CDR must be submitted to County Project 
Director within ten Business Days of receipt of the CDR. DRAFT 
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WORKERS’ COMPENSATION 
BENEFITS PACKET 

Concerned Personnel: 

RE:  WORKERS’ COMPENSATION BENEFITS 

If you think your emotional/stress problems are related to your 
job, we would be happy to discuss your situation with you and 
answer questions you may have regarding your rights and 
benefits under Workers’ Compensation.   

INJURY AND HEALTH SUPPORT UNIT
211 West Temple Street, 4th floor, Los Angeles, CA  90012 

(213) 229-3199DRAFT 
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WORKERS’ COMPENSATION BENEFITS 

Concerned Personnel: 

If  you think your emotional/stress problems are related to your job, the Injury and Health Support Unit 
would be happy to discuss your situation with you and answer questions you may have regarding your rights 
and benefits under Workers’ Compensation. We can be reached at (213) 229-3199.  

MEDICAL CARE. 

Your employer will arrange for medical care, and all costs are paid directly by your employer’s insurance 
company, so you should never see a bill.  All medical treatment to cure or relieve your condition will be 
provided without a deductible or dollar limit. 

PAYMENT FOR LOST WAGES. 

If  you’re temporarily disabled by a job injury or illness, you’ll receive tax-free income until your doctor says 
you are able to return to work.  Temporary disability payments are two-thirds of  your average weekly pay, up 
to a maximum set by state law.  (Some employees are entitled to receive full salary in lieu of  temporary 
disability payments.)  Payments are not made for the first three days you are disabled unless you are 
hospitalized as an inpatient or unable to work for more than 14 days. 

REHABILITATION. 

If  the injury or illness prevents you from returning to the same job, you may qualify for vocational 
rehabilitation benefits, with all costs paid by your employer’s insurance. 

PAYMENT FOR PERMANENT DISABILITY. 

If  the injury or illness results in a permanent disability, permanent disability payments will be necessary after 
recovery. 

DEATH BENEFITS. 

If  the injury results in death, a benefit will be paid to surviving dependents. 

If  you need assistance completing this form, or have questions regarding your benefits, please contact the 
State Office of  Benefit Assistance and Enforcement by calling toll free, (800) 736-7401.  This service is 
provided to you at no cost.  You also have the right to consult an attorney. 
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DECLINATION STATEMENT 

I do not wish to make a claim for Workers’ Compensation Benefits at this time. I do not waive my Workers’ 
Compensation Benefits. 

________________________________________ _____________ 

     Client’s Signature   Date 

________________________________________ 

 Client’s Name - Printed 

________________________________________          ________________________________ 

 Psychologist’s Signature               Psychologist’s Name – Printed DRAFT 
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  RECEIPT OF CLAIM FORM 

I have been given a copy of  the Claim Form – Employee’s Claim for Workers’ Compensation Benefits. 

________________________________________ _____________ 

     Client’s Signature     Date 

________________________________________ 

 Client’s Name - Printed 

________________________________________          ________________________________ 

 Psychologist’s Signature               Psychologist’s Name – Printed DRAFT 
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STATEMENT OF WORK 
PSYCHIATRIC SERVICES 

 

1.0 SCOPE OF WORK 

1.1 The Los Angeles County (County) Sheriff’s Department (Department) 
Psychological Services Bureau (PSB) requires the services of psychiatrists 
to provide as-needed psychiatric evaluation, including medication 
evaluation, and medication re-evaluation services to Department members 
and to the significant others of Department members. 

1.2  At Contractor’s office, Contractor will provide psychiatric services under 
the Master Agreement only upon referral of a Client by a PSB 
psychologist. Work will be distributed to Contractor as specified in 
Paragraph 2.0 (Guidelines for the Distribution of Work) of this Statement 
of Work. 

1.2.1 County Project Director or County Project Manager has the sole 
discretion to allow and/or disallow remote counseling and/or 
psychotherapy services as described in subparagraph 1.2 above. 

1.3  Contractor will provide (1) initial face-to-face comprehensive psychiatric 
evaluation; (2) medication re-evaluations of intermediate length (25-30 
minutes sessions) when appropriate; and/or (3) medication re-evaluations 
of brief length (10-15 minutes sessions) when appropriate. 

1.4  Contractor will not provide psychiatric services to Department members or 
their family members/significant others under the Master Agreement, 
except as approved and authorized by a PSB psychologist pursuant to the 
Master Agreement. County will not be responsible for payment for 
psychiatric services performed by Contractor that were not previously 
authorized. 

1.5  Once all approved and authorized psychiatric services for a particular 
Department member and/or the member’s family members/significant 
others have been completed by Contractor, the Department member or 
significant others may continue treatment with Contractor at their own 
expense and at Contractor's discretion. County will not be responsible for 
payment for psychiatric services performed by Contractor outside the 
terms of the Master Agreement. 

2.0 GUIDELINES FOR THE DISTRIBUTION OF WORK 

 2.1 There is no guarantee of Work under this Master Agreement. Contractor 
will be utilized on an intermittent, as-needed basis to assist the 
Department during periods of heavy Client load. 
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 2.2 Work will be distributed to Contractor based on availability, specialty, and 
geographical area.  In the Department’s sole discretion, PSB psychologists 
will refer Clients to Contractor whose areas of specialty and office location 
is the most appropriate for the Department member and/or significant other 
that will engage in the counseling or psychotherapy session. 

 2.3 County Project Director or County Project Manager has the sole discretion 
to make a referral to any Contractor, based on the needs of the 
Department. 

3.0 REFERRALS 

 3.1 Upon determination by County to request psychiatric services, it is 
County’s intent to refer Clients to Contractor, based upon Contractor's 
availability, areas of specialty, and geographic location; however, based 
upon the needs of County, the Department has the sole discretion to make 
a referral to any Contractor. 

 3.2 Referral Process 

3.2.1 Work will be distributed to Contractor as specified in Paragraph 2.0 
(Guidelines for the Distribution of Work) of this Attachment 2 
(Statement of Work: Psychiatric Services). 

3.2.2 Referrals for an initial comprehensive psychiatric evaluation will be 
made by a PSB psychologists to Contractor by telephone.  Such 
telephonic referrals will include, but not be limited to, the following 
information: 

 1)  Reason for Referral 

 2)  Client Name 

 3)  Work Status (Department member/Significant Other) 

3.3 Contractor will schedule the initial comprehensive psychiatric evaluation 
within two weeks of receiving referral.  Should Contractor not be able to 
schedule the initial comprehensive psychiatric evaluation within two weeks 
of receiving the referral, Contractor must notify County Project Director or 
County Project Manager, at which time the Department will proceed to the 
appropriate Contractor available. 

4.0 CONTRACTOR WORK REQUIREMENTS 

4.1 Upon referral of a Client to Contractor by a PSB psychologist, Contractor 
will provide an initial face-to-face comprehensive psychiatric evaluation 
session and up to three medication re-evaluation sessions if a prescription 
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for psychiatric medicine is appropriate, as indicated by the findings of the 
comprehensive psychiatric evaluation. 

4.2 If, after the initial comprehensive psychiatric evaluation and three 
medication re-evaluation sessions, Contractor believes that additional 
follow-up is required for a Client, Contractor will request additional 
sessions from County Project Director or County Project Manager for 
Client.  Contractor will not provide additional Services to Client beyond the 
initially authorized four sessions without prior authorization from County 
Project Director. 

4.3 When prescribing psychiatric medication following the initial 
comprehensive psychiatric evaluation, Contractor will conduct face-to-face 
or telephonic medication re-evaluations at least monthly or as frequently 
as dictated by currently accepted standards of psychiatric care. Brief 
length sessions, 10-15 minutes, for medication re-evaluations may be 
conducted telephonically, if appropriate and Client prefers.  Intermediate 
length sessions, to 25-30 minutes, for medication re-evaluations should be 
conducted on a face-to-face basis, unless extenuating circumstances 
clearly require the re-evaluation to be done telephonically. 

4.4 Following an initial comprehensive psychiatric evaluation, Contractor will 
provide a verbal or written consultation report as soon as possible, but no 
later than one week after the evaluation, to the treating psychologist 
outlining Client's recommended treatment plan. Contractor must provide 
the verbal or written consultation report to the treating psychologist 
outlining Client’s recommended treatment plan before any other treatment 
is rendered. The verbal or written consultation report will be noted in 
Client’s treatment or case file.  Any change in medication (including type, 
dosage, or frequency) beyond the initial comprehensive psychiatric 
evaluation will be in consultation with the treating psychologist, and shall 
be documented in Client’s treatment or case file. 

4.5 If a Client is not seen for a period of four months, any previously approved 
sessions will be forfeited back to the County. Client will be required to 
obtain a new referral from a PSB psychologist should they wish to resume 
services. 

4.6 Contractor acknowledges and agrees that the treating psychologist is 
Client’s primary care provider. Contractor serves as a consultant to the 
primary care provider for the purpose of prescribing and monitoring 
Client’s use of psychiatric medicine pursuant to their treatment plan. 

4.7 Contractor will provide psychiatric services as specified in the Master 
Agreement to a Client only if such Client is concurrently in counseling or 
psychotherapy with a psychologist, whom is either employed by or under 
contract with PSB. 
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4.8 Contractor must maintain accurate, legible, and appropriate medical 
records for each Client receiving Services, consistent with current 
professional standards, including the Client’s initial comprehensive 
psychiatric evaluation and progress relative to the prescribed psychiatric 
medicine regimen. Upon request by County, these records shall be made 
available and shall be provided via consultation between Contractor and 
the PSB psychologist. 

4.9 Contractor must utilize the Counseling Information Form supplied by 
County Project Director.  A copy of this form must be submitted to County 
Project Manager within one week of the initial comprehensive psychiatric 
evaluation session. 

4.10 Contractor must complete all necessary documentation required for 
record-keeping and billing purposes in a timely manner as specified in 
subparagraph 5.6 (Invoices and Payments) of the Master Agreement.  
Failure to do so may result in delay of payment or an assessment of 
liquidated damages as specified in subparagraph 8.25.5 of the Master 
Agreement. 

4.11 Contractor must not conduct an Independent Medical Opinion (IMO) on a 
law enforcement applicant that has been deemed “Not Suitable” by a 
psychologist performing pre-employment psychological evaluations, nor 
conduct a Fitness For Duty Evaluation (FFDE) on any Department 
member. 

4.12 Monthly Report 
4.12.1 Contractor must provide a monthly report to County Project Manager 

by the 15th Day of the following month.  The monthly report must list 
all Services provided for the month. The list must include, but not be 
limited to the following: 
a. Client Name 
b. Session Date 
c. Work Status (Department Member/Significant Other) 
d. Type of Session (Initial Comprehensive Psychiatric Evaluation, 

25-30 min Re-evaluation, or 10-15 min Re-evaluation) 
4.12.2 For months in which no Services were provided, Contractor is still 

required to provide a monthly report and must indicate no Services 
were provided. 

5.0 CONTRACTOR RESPONSIBILITIES 

5.1 Psychiatrists performing Work under this Master Agreement must have 
graduated from an accredited medical school. 
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5.2 Psychiatrists performing Work under this Master Agreement must have 
completed an accredited psychiatric residency program. 

5.3 Psychiatrists performing Work under this Master Agreement must be board 
certified in psychiatry by the American Board of Psychiatry and Neurology 
and be in good standing with said Board. 

5.4 Psychiatrists performing Work under this Master Agreement must possess 
and maintain in good operating order a cellular telephone on which they can 
be reached directly 24 hours a day. The telephone numbers must be 
provided to County Project Director and County Project Manager upon 
execution of the Master Agreement. 

5.5 Psychiatrists performing Work under this Master Agreement must be able to 
effectively communicate in English, both orally and in writing. 

6.0 CONTRACTOR’S OFFICE 

Contractor must maintain an office in which Contractor conducts business and 
where Services will be provided within Los Angeles County or immediately 
adjoining counties with a telephone in Contractor's name.  Contractor must 
provide an answering service to receive and forward calls to Contractor 
whenever Contractor’s office is closed. Contractor must make a reasonable 
attempt to answer calls placed to Contractor’s cellular phone and/or after-hours 
answering services within two hours of receipt of the call from a Client, and no 
more than a 24-hour period. 

7.0 HOURS AND DAYS OF SERVICE 

Contractor’s work days and hours will vary depending on the needs of the 
Department and the Clients.  Any change in availability must be communicated to 
County Project Director and County Project Manager in writing, at least one week 
prior to the change going into effect. 

8.0 MATERIALS AND EQUIPMENT 

8.1 Contractor must utilize Counseling Information Form supplied by County 
Project Director.  A copy of this form must be submitted to County Project 
Manager within one week of the initial comprehensive psychiatric 
evaluation. 

8.2 Contractor is solely responsible for the cost of purchasing all materials and 
equipment required to provide Services. 

8.3 Contractor must use materials and equipment that are safe for the 
environment. 
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9.0 QUALITY ASSURANCE PLAN 

The Department will evaluate Contractor’s performance under the Master 
Agreement using the quality assurance procedures as defined in subparagraph 
8.14 (County’s Quality Assurance Plan) of the Master Agreement. 

9.1 As-Needed Meetings 

During the term of the Master Agreement, Contractor Project Manager will 
be available to meet and confer with County Project Director or County 
Project Manager, as necessary, in person or by phone. Contractor will be 
notified by County Project Director or County Project Manager, three 
calendar days prior to the meeting, as to the date, time, and location (if 
applicable), of the meeting. 

10.0 CONTRACT DISCREPANCY 

10.1 County will notify Contractor in writing of any contract discrepancy as soon 
as possible whenever a contract discrepancy is identified. The problem shall 
be resolved within a time period mutually agreed upon by County and 
Contractor. 

10.2 Contract Discrepancy Report (CDR) 

 County Project Manager will determine whether Exhibit I (Contract 
Discrepancy Report (CDR)) of the Master Agreement, will be issued. Upon 
receipt of the CDR, Contractor must respond in writing to County Project 
Director within five Business Days, acknowledging the reported 
discrepancies or presenting contrary evidence.  A plan for correction of all 
deficiencies identified in the CDR must be submitted to County Project 
Director within ten Business Days of receipt of the CDR. 
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COUNTY’S ADMINISTRATION 
 
MASTER AGREEMENT NO. _________________ 
 

COUNTY PROJECT DIRECTOR: 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________ 
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________ 
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 
COUNTY PROJECT MANAGER: 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________ 
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 
COUNTY CONTRACT COMPLIANCE MANAGER: 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________ 
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 
COUNTY ACCOUNTS PAYABLE REPRESENTATIVE: 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________ 
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
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CONTRACTOR’S ADMINISTRATION 
 

   
CONTRACTOR’S NAME 

 
MASTER AGREEMENT NO. _________________ 
 

CONTRACTOR PROJECT MANAGER: 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address:   
   
Telephone: ________________________________  
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 

CONTRACTOR’S AUTHORIZED OFFICIAL(S) 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________  
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________  
Facsimile: ________________________________ 
E-Mail Address: ________________________________ 
 
Notices to Contractor shall be sent to the following address: 
 
Name: __________________________________________________________________  
Title: __________________________________________________________________  
Address: __________________________________________________________________  
 __________________________________________________________________  
Telephone: ________________________________  
Facsimile: ________________________________ 
E-Mail Address: ________________________________
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RATE OF COMPENSATION 
 
 

 
Contractor will be paid for Work performed at the Sessions Rates listed below. The 
Session Rates will remain firm and fixed for the term of the Master Agreement, 
unless a Cost of Living is granted as specified in subparagraph 5.7 (Cost of Living 
Adjustments (COLA)) and subparagraph 8.1 (Change Orders and Amendments) of the 
Master Agreement. Contractor will invoice County monthly in accordance with 
subparagraph 5.6 (Invoices and Payments) of the Master Agreement. 
 
 
PSYCHOLOGICAL SESSION RATE: 
 
Psychological Counseling (45-50 minute sessions) $180 per session 
 
 
PSYCHIATRIC SESSION RATES: 
 
Psychiatric Evaluation, Comprehensive   $450 per session  
Medication Re-Evaluation (25-30 minute sessions) $165 per session  
Medication Re-Evaluation (10-15 minute sessions) $115 per session 
 

Note: Contractor will not invoice for cancelled and/or no-show appointments.DRAFT 



EXHIBIT E1 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit E1 – COVID-19 Vaccination Certification of Compliance 
 Model Master Agreement 

COVID-19 Vaccination Certification of Compliance 
Urgency Ordinance, County Code Title 2 – Administration, Division 4 – Miscellaneous – 

Chapter 2.212 (COVID-19 Vaccinations of County Contractor Personnel) 
 
 
 

I, ______________________________, on behalf of _______________________________, 
(the “Contractor”), certify that on County Master Agreement Number 713__ for Psychological 
and/or Psychiatric Services: 
 

____ All Contractor Personnel* on this Master Agreement are fully vaccinated as 
required by the Ordinance. 

 
____ Most Contractor Personnel* on this Master Agreement are fully vaccinated as 

required by the Ordinance.  The Contractor or its employer of record, has granted a valid 
medical or religious exemption to the below identified Contractor Personnel. Contractor will 
certify weekly that the following unvaccinated Contractor Personnel have tested negative 
within 72 hours of starting their work week under the County Master Agreement, unless the 
contracting County department requires otherwise.  The Contractor Personnel who have been 
granted a valid medical or religious exemption are [LIST ALL CONTRACTOR PERSONNEL]: 
 
*Contractor Personnel includes subcontractors. 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
______ 

 
I have authority to bind the Contractor and have reviewed the requirements above and 

further certify that I will comply with said requirements. 
 
 
_________________________________  _____________________________ 
Signature       Date 
 
 
__________________________________ 
Title 
 
 
__________________________________ 
Company/Contractor Name 
 
 
 
 
 
 
Released December 14, 2021    Version 2.0
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EXHIBIT E2 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit E2 – Certificate of Employee Status 
 Model Master Agreement 

 
PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 

 MASTER AGREEMENT 
 

CERTIFICATION OF EMPLOYEE STATUS 
 
(Note:  This certification is to be executed and returned to County before Work begins.  Work cannot begin until County 
receives this executed document.) 
 

   
CONTRACTOR NAME 

 
County Master Agreement No.   
 

I CERTIFY THAT: (1) I am an Authorized Official of Contractor; (2) the individual(s) named below 
is(are) this organization’s employee(s); (3) applicable state and federal income tax, FICA, 
unemployment insurance premiums, and workers' compensation insurance premiums, in the 
correct amounts required by State and Federal law, will be withheld as appropriate, and paid by 
Contractor for the individual(s) named below. 
 

EMPLOYEES 

 

1.   
 
2.   
 
3.   
 
4.   
 
 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 

  
Signature of Authorized Official 
 
  
Printed Name of Authorized Official 
 
  
Title of Authorized Official 
 
  
Date 
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EXHIBIT E3 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit E3 – Certificate of No Conflict of Interest 
 Model Master Agreement 

PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 
 MASTER AGREEMENT 

 
CERTIFICATION OF NO CONFLICT OF INTEREST 

 
(Note:  This certification is to be executed and returned to County before Work begins.  Work cannot begin until County 
receives this executed document.) 
 

   
CONTRACTOR NAME 

 
County Master Agreement No.   
 
Los Angeles County Code Section 2.180.010.A provides as follows: 
 
“Certain contracts prohibited. 
A. Notwithstanding any other section of this code, the County shall not contract with, and shall reject any bid or 

proposal submitted by, the persons or entities specified below, unless the Board of Supervisors finds that 
special circumstances exist which justify the approval of such contract: 

 1. Employees of the County or of public agencies for which the Board of Supervisors is the governing 
body; 

 2. Profit-making firms or businesses in which employees described in subdivision 1 of subsection A 
serve as officers, principals, partners, or major shareholders; 

 3. Persons who, within the immediately preceding 12 months, came within the provisions of 
subdivision 1 of subsection A, and who: 

 a. Were employed in positions of substantial responsibility in the area of service to be performed 
by the contract; or 

 b. Participated in any way in developing the contract or its service specifications; and 

 4. Profit-making firms or businesses in which the former employees, described in subdivision 3 of 
subsection A, serve as officers, principals, partners, or major shareholders.” 

 

Contractor hereby declares and certifies that no Contractor Personnel, nor any other person acting on 
Contractor’s behalf, who prepared and/or participated in the preparation of the bid or proposal submitted 
for the Work specified above, is within the purview of County Code Section 2.180.010.A, above. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
  
Signature of Authorized Official 
 
  
Printed Name of Authorized Official 
 
  
Title of Authorized Official 
 
  
Date
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EXHIBIT E4 
 

CONTRACTOR EMPLOYEE ACKNOWLEDGEMENT AND CONFIDENTIALITY AGREEMENT 
 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit E4 – Contractor Employee Acknowledgment and Confidentiality Agreement 
 Model Master Agreement 

(Note:  This certification is to be executed and returned to County before Work begins.  Work cannot begin until County receives 
this executed document.) 
 
Contractor Name  ________________________________     Employee Name  ________________________________________  
 
County Master Agreement No.__________________ 
 
GENERAL INFORMATION: 

Your employer referenced above has entered into a Master Agreement with the County of Los Angeles to provide certain services to 
the County.  The County requires your signature on this Contractor Employee Acknowledgement and Confidentiality Agreement. 
 

EMPLOYEE ACKNOWLEDGEMENT: 

I understand and agree that the Contractor referenced above is my sole employer for purposes of the above-referenced Master 
Agreement.  I understand and agree that I must rely exclusively upon my employer for payment of salary and any and all other benefits 
payable to me or on my behalf by virtue of my performance of work under the above-referenced Master Agreement. 
 
I understand and agree that I am not an employee of the County of Los Angeles for any purpose whatsoever and that I do not have 
and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue of my performance of work under the 
above-referenced Master Agreement.  I understand and agree that I do not have and will not acquire any rights or benefits from the 
County of Los Angeles pursuant to any agreement between any person or entity and the County of Los Angeles. 
 
I understand and agree that I may be required to undergo a background and security investigation(s).  I understand and agree that 
my continued performance of work under the above-referenced Master Agreement is contingent upon my passing, to the satisfaction 
of the County, any and all such investigations.  I understand and agree that my failure to pass, to the satisfaction of the County, any 
such investigation shall result in my immediate release from performance under this and/or any future Master Agreement. 
 

CONFIDENTIALITY AGREEMENT: 

I may be involved with work pertaining to services provided by the County of Los Angeles and, if so, I may have access to confidential 
data and information pertaining to persons and/or entities receiving services from the County.  In addition, I may also have access to 
proprietary information supplied by other vendors doing business with the County of Los Angeles.  The County has a legal obligation 
to protect all such confidential data and information in its possession, especially data and information concerning health, criminal, and 
welfare recipient records.  I understand that if I am involved in County work, the County must ensure that I, too, will protect the 
confidentiality of such data and information.  Consequently, I understand that I must sign this agreement as a condition of my work to 
be provided by my employer for the County.  I have read this agreement and have taken due time to consider it prior to signing. 
 
I hereby agree that I will not divulge to any unauthorized person any data or information obtained while performing work pursuant to 
the above-referenced Master Agreement between my employer and the County of Los Angeles.  I agree to forward all requests for 
the release of any data or information received by me to my immediate supervisor. 
 
I agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to persons and/or 
entities receiving services from the County, design concepts, algorithms, programs, formats, documentation, Contractor proprietary 
information and all other original materials produced, created, or provided to or by me under the above-referenced Master Agreement.  
I agree to protect these confidential materials against disclosure to other than my employer or County employees who have a need 
to know the information.  I agree that if proprietary information supplied by other County Vendors is provided to me during this 
employment, I shall keep such information confidential. 
 
I agree to report to my immediate supervisor any and all violations of this agreement by myself and/or by any other person of whom I 
become aware.  I agree to return all confidential materials to my immediate supervisor upon completion of this Master Agreement or 
termination of my employment with my employer, whichever occurs first. 
 
SIGNATURE:   DATE:  _____/_____/_____ 
 

PRINTED NAME:  __________________________________________ 
 

POSITION: __________________________________________

DRAFT 



EXHIBIT E5 
 

CONTRACTOR NON-EMPLOYEE ACKNOWLEDGEMENT AND CONFIDENTIALITY AGREEMENT 
 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit E5 – Contractor Non-Employee Acknowledgment and Confidentiality Agreement 
 Model Master Agreement 

(Note:  This certification is to be executed and returned to County before Work begins.  Work cannot begin until County receives 
this executed document.) 
 
Contractor Name  _____________________________         Non-Employee Name  _____________________________________ 
 
County Master Agreement No.__________________ 
 
GENERAL INFORMATION: 
The Contractor referenced above has entered into a Master Agreement with the County of Los Angeles to provide certain services to 
the County.  The County requires your signature on this Contractor Non-Employee Acknowledgement and Confidentiality Agreement. 
 

NON-EMPLOYEE ACKNOWLEDGEMENT: 
I understand and agree that the Contractor referenced above has exclusive control for purposes of the above-referenced Master 
Agreement.  I understand and agree that I must rely exclusively upon the Contractor referenced above for payment of salary and any 
and all other benefits payable to me or on my behalf by virtue of my performance of work under the above-referenced Master 
Agreement. 
 
I understand and agree that I am not an employee of the County of Los Angeles for any purpose whatsoever and that I do not have 
and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue of my performance of work under the 
above-referenced Master Agreement.  I understand and agree that I do not have and will not acquire any rights or benefits from the 
County of Los Angeles pursuant to any agreement between any person or entity and the County of Los Angeles. 
 
I understand and agree that I may be required to undergo a background and security investigation(s).  I understand and agree that 
my continued performance of work under the above-referenced Master Agreement is contingent upon my passing, to the satisfaction 
of the County, any and all such investigations.  I understand and agree that my failure to pass, to the satisfaction of the County, any 
such investigation shall result in my immediate release from performance under this and/or any future Master Agreement. 
 
CONFIDENTIALITY AGREEMENT: 
I may be involved with work pertaining to services provided by the County of Los Angeles and, if so, I may have access to confidential 
data and information pertaining to persons and/or entities receiving services from the County.  In addition, I may also have access to 
proprietary information supplied by other vendors doing business with the County of Los Angeles.  The County has a legal obligation 
to protect all such confidential data and information in its possession, especially data and information concerning health, criminal, and 
welfare recipient records.  I understand that if I am involved in County work, the County must ensure that I, too, will protect the 
confidentiality of such data and information.  Consequently, I understand that I must sign this agreement as a condition of my work to 
be provided by the above-referenced Contractor for the County.  I have read this agreement and have taken due time to consider it 
prior to signing. 
 
I hereby agree that I will not divulge to any unauthorized person any data or information obtained while performing work pursuant 
to the above-referenced Master Agreement between the above-referenced Contractor and the County of Los Angeles.  I agree to 
forward all requests for the release of any data or information received by me to the above-referenced Contractor. 
 
I agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to persons and/or 
entities receiving services from the County, design concepts, algorithms, programs, formats, documentation, Contractor proprietary 
information, and all other original materials produced, created, or provided to or by me under the above-referenced Master Agreement.  
I agree to protect these confidential materials against disclosure to other than the above-referenced Contractor or County employees 
who have a need to know the information.  I agree that if proprietary information supplied by other County Vendors is provided to me, 
I shall keep such information confidential. 
 
I agree to report to the above-referenced Contractor any and all violations of this agreement by myself and/or by any other person of 
whom I become aware.  I agree to return all confidential materials to the above-referenced Contractor upon completion of this Master 
Agreement or termination of my services hereunder, whichever occurs first. 
 
SIGNATURE:   DATE:  _____/_____/_____ 
 

PRINTED NAME:  __________________________________________ 
 

POSITION:       __________________________________________
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EXHIBIT F1 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit F1 – Invoice Detail (Psychological Services) 
 Model Master Agreement 

LOS ANGELES COUNTY SHERIFF’S DEPARTMENT 
PSYCHOLOGICAL SERVICES 

 
                                    INVOICE DETAIL (For PSB Use Only) 

 
Contractor: ______________________ To: Psychological Services Bureau 
  ______________________  Hall of Justice 
  ______________________  211 West Temple Street 
  ______________________  Los Angeles, California 90012 
 Telephone: (213) 738-3500 
 Fax: (213) 637-8663  
 
Master Agreement # _______________  Encumbrance #  
   (Completed by PSB) 
 
Invoice Date ______________ Invoice # ______________ 
 

Client Sessions 
Client Name  
  

Client ID # 
(1,2,3,4, etc.) 

Work 
Status 

(Emp or S/O) 

Type of 
Session 
(I, C, or F) 

Session 
Date 

Attend 
(S, CN, or NS) 

Topic(s) 

       

       

       

       

       

       

       

       

       

       
       
       
       
       

Page 1 
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EXHIBIT F2 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit F2 – Invoice Detail (Psychiatric Services) 

 Model Master Agreement 

LOS ANGELES COUNTY SHERIFF’S DEPARTMENT 
PSYCHIATRIC SERVICES 

 
                                    INVOICE DETAIL (For PSB Use Only) 

 
Contractor: ______________________ To: Psychological Services Bureau 
  ______________________  Hall of Justice 
  ______________________  211 West Temple Street 
  ______________________  Los Angeles, California 90012 
 Telephone: (213) 738-3500 
 Fax: (213) 637-8663  
 
Master Agreement # _______________  Encumbrance #  
 (Completed by PSB) 
 
Invoice Date ______________ Invoice # ______________ 
 

Client Sessions 
Client Name  Client ID # 

(1,2,3,4, etc.) 
Work 

Status 
(Emp or S/O) 

Type of 
Session 

(Initial, 
30 min F/U, 
15 min F/U) 

Session 
Date 

Attend 
(S, CN, or NS) 

Topic(s) 

       

       

       

       

       

       

       

       

       

       
       
       
       

Page 1 
 

DRAFT 



EXHIBIT G 

County of Los Angeles         Psychological and/or Psychiatric Services    
Sheriff’s Department     Exhibit G – Invoice 

     Model Master Agreement 

LOS ANGELES COUNTY SHERIFF’S DEPARTMENT 
PSYCHOLOGICAL AND/OR PSYCHIATRIC SERVICES 

 
INVOICE 

 
Contractor: ______________________ To: Psychological Services Bureau 
  ______________________  Hall of Justice 
  ______________________  211 West Temple Street 
  ______________________  Los Angeles, California 90012 
                                                                                   Telephone: (213) 738-3500 
                                                                                   Fax: (213) 637-8663  
 
Master Agreement # _______________  Encumbrance #  
 (Completed by PSB) 
 
Invoice Date ______________ Invoice # ______________ 
 
Please pay to: ____________________________________________ 

 
Client Sessions 

Client ID# 
(1,2,3,4, etc.) 

Session Date Session 
Length 

Session Rate 

    

    

    

    

    

    

    

    

    

    

    

    
 
      Total Amount Due $__________________ 
____________________________ 
Contractor Signature 
 
_____________________________________ 
County Project Director, or Designee Signature 

Page 2 
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EXHIBIT H 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit H – Invoice Discrepancy Report 
 Model Master Agreement 

INVOICE DISCREPANCY REPORT 
 

1. INVOICE DISCREPANCY to be completed by County Project Manager 

Today’s Date:   

Contractor:    Master Agreement No:  

Phone Number:    

Date of Subject Invoice:   

Description of Issues with Subject Invoice: 

  

  

  

Signed:   Date:   
 County Project Manager 

2. REVIEWED: 

Signed:   Date:   
 County Project Director 

3. CONTRACTOR RESPONSE (to be completed by Contractor Project Manager) 

Date received from County Project Manager:   

Explanation regarding Issues with Subject Invoice:   

  

  

Corrective Action Taken:   

  

  

Signed:   Date:   
 Contractor Project Manager 

4. COUNTY EVALUATION of Contractor’s Response and Action taken. 

  

  

  

5. Approved by COUNTY: 

  Date:   

  Date:   

6. Contractor Notified on   Date:   

 
INSTRUCTIONS 
County Project Manager:  Forward IDR to the Contractor for investigation and response. 
Contractor:  Must respond to County Project Manager in writing within ten days of receipt of IDR. 
County Project Manager:  Forward completed IDR to Contracts Unit 
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EXHIBIT I 

County of Los Angeles   Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit I – Contract Discrepancy Report 

 Model Master Agreement 

CONTRACT DISCREPANCY REPORT 
 

TO:  
FROM:  
MASTER AGREEMENT NO:   

DATES: Prepared by County: ___________________________ 
 Received by Contractor: ________________________ 
 Returned by Contractor: ________________________ 
 Action Completed: _____________________________ 

DISCREPANCY PROBLEMS:   
 
  
 
  
 
     
Signature of County Project Manager  Date 

CONTRACTOR RESPONSE (Cause and Corrective Action):   
 
  
 
  
 
     
Signature of Contractor Project Manager  Date 

COUNTY EVALUATION OF CONTRACTOR RESPONSE:   
 
  
 
  
 
     
Signature of County Project Director  Date 

COUNTY ACTIONS:   
 
  
 
  

CONTRACTOR NOTIFIED OF ACTION: 
County Project Director Signature and Date  

Contractor Project Manager Signature and Date 
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EXHIBIT J 
Page 1 of 16 

County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit J – Business Associate Agreement under HIPAA 

 Model Master Agreement 

BUSINESS ASSOCIATE AGREEMENT 
UNDER THE HEALTH INSURANCE PORTABILITY 
AND ACCOUNTABILITY ACT OF 1996 ("HIPAA") 

County is a Covered Entity as defined by, and subject to the requirements and 
prohibitions of, the Administrative Simplification provisions of the Health Insurance 
Portability and Accountability Act of 1996, Public Law 104-191 (“HIPAA”), and 
regulations promulgated thereunder, including the Privacy, Security, Breach 
Notification, and Enforcement Rules at 45 Code of Federal Regulations (C.F.R.) 
Parts 160 and 164 (collectively, the "HIPAA Rules").   
Contractor performs or provides functions, activities or services to County that 
require Contractor in order to provide such functions, activities or services to 
create, access, receive, maintain, and/or transmit information that includes or that 
may include Protected Health Information, as defined by the HIPAA Rules.  As 
such, Contractor is a Business Associate, as defined by the HIPAA Rules, and is 
therefore subject to those provisions of the HIPAA Rules that are applicable to 
Business Associates. 
The HIPAA Rules require a written agreement ("Business Associate Agreement") 
between County and Contractor in order to mandate certain protections for the 
privacy and security of Protected Health Information, and these HIPAA Rules 
prohibit the disclosure to or use of Protected Health Information by Contractor if 
such an agreement is not in place. 
This Business Associate Agreement and its provisions are intended to protect the 
privacy and provide for the security of Protected Health Information disclosed to or 
used by Contractor in compliance with the HIPAA Rules. 
Therefore, the parties agree as follows: 
1. DEFINITIONS 

1.1 "Breach" has the same meaning as the term "breach" at 45 C.F.R. § 
164.402. 

1.2 "Business Associate" has the same meaning as the term "business 
associate" at 45 C.F.R. § 160.103.  For the convenience of the 
parties, a "business associate" is a person or entity, other than a 
member of the workforce of covered entity, who performs functions 
or activities on behalf of, or provides certain services to, a covered 
entity that involve access by the business associate to Protected 
Health Information.  A "business associate" also is a subcontractor 
that creates, receives, maintains, or transmits Protected Health 
Information on behalf of another business associate.  And in 
reference to the party to this Business Associate Agreement 
"Business Associate" shall mean Contractor.   

1.3 "Covered Entity" has the same meaning as the term “covered entity” 
at 45 C.F.R. § 160.103, and in reference to the party to this Business 
Associate Agreement, "Covered Entity" shall mean County. 
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County of Los Angeles Psychological and/or Psychiatric Services 
Sheriff’s Department Exhibit J – Business Associate Agreement under HIPAA 

 Model Master Agreement 

1.4 "Data Aggregation" has the same meaning as the term "data 
aggregation" at 45 C.F.R. § 164.501. 

1.5 "De-identification" refers to the de-identification standard at 45 
C.F.R. § 164.514. 

1.6 "Designated Record Set" has the same meaning as the term 
"designated record set" at 45 C.F.R. § 164.501. 

1.7 "Disclose” and “Disclosure” mean, with respect to Protected Health 
Information, the release, transfer, provision of access to, or divulging 
in any other manner of Protected Health Information outside 
Business Associate’s internal operations or to other than its 
workforce.  (See 45 C.F.R. § 160.103.) 

1.8 "Electronic Health Record” means an electronic record of health-
related information on an individual that is created, gathered, 
managed, and consulted by authorized health care clinicians and 
staff.  (See 42 U.S. C. § 17921.) 

1.9 “Electronic Media” has the same meaning as the term “electronic 
media” at 45 C.F.R. § 160.103.  For the convenience of the parties, 
electronic media means (1) Electronic storage material on which 
data is or may be recorded electronically, including, for example, 
devices in computers (hard drives) and any removable/transportable 
digital memory medium, such as magnetic tape or disk, optical disk, 
or digital memory card; (2) Transmission media used to exchange 
information already in electronic storage media.  Transmission media 
include, for example, the Internet, extranet or intranet, leased lines, 
dial-up lines, private networks, and the physical movement of 
removable/transportable electronic storage media.  Certain 
transmissions, including of paper, via facsimile, and of voice, via 
telephone, are not considered to be transmissions via electronic 
media if the information being exchanged did not exist in electronic 
form immediately before the transmission. 

1.10 "Electronic Protected Health Information” has the same meaning as 
the term “electronic protected health information” at 45 C.F.R. § 
160.103, limited to Protected Health Information created or received 
by Business Associate from or on behalf of Covered Entity.  For the 
convenience of the parties, Electronic Protected Health Information 
means Protected Health Information that is (i) transmitted by 
electronic media; (ii) maintained in electronic media. 

1.11 "Health Care Operations" has the same meaning as the term "health 
care operations" at 45 C.F.R. § 164.501. 

1.12 "Individual” has the same meaning as the term "individual" at 45 
C.F.R. § 160.103.  For the convenience of the parties, Individual 
means the person who is the subject of Protected Health Information 
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 Model Master Agreement 

and shall include a person who qualifies as a personal representative 
in accordance with 45 C.F.R. § 164.502 (g). 

1.13 "Law Enforcement Official" has the same meaning as the term "law 
enforcement official" at 45 C.F.R. § 164.103. 

1.14 "Minimum Necessary" refers to the minimum necessary standard at 
45 C.F.R. § 164.502 (b). 

1.15 “Protected Health Information” has the same meaning as the term 
“protected health information” at 45 C.F.R. § 160.103, limited to the 
information created or received by Business Associate from or on 
behalf of Covered Entity.  For the convenience of the parties, 
Protected Health Information includes information that (i) relates to 
the past, present or future physical or mental health or condition of 
an Individual; the provision of health care to an Individual, or the past, 
present or future payment for the provision of health care to an 
Individual; (ii) identifies the Individual (or for which there is a 
reasonable basis for believing that the information can be used to 
identify the Individual); and (iii) is created, received, maintained, or 
transmitted by Business Associate from or on behalf of Covered 
Entity, and includes Protected Health Information that is made 
accessible to Business Associate by Covered Entity.  “Protected 
Health Information” includes Electronic Protected Health Information. 

1.16 “Required by Law” " has the same meaning as the term "required by 
law" at 45 C.F.R. § 164.103. 

1.17 "Secretary" has the same meaning as the term "secretary" at 45 
C.F.R. § 160.103 

1.18 "Security Incident” has the same meaning as the term "security 
incident" at 45 C.F.R. § 164.304.  

1.19 "Services” means, unless otherwise specified, those functions, 
activities, or services in the applicable underlying Agreement, 
Contract, Master Agreement, Work Order, or Purchase Order or 
other service arrangement, with or without payment, that gives rise 
to Contractor's status as a Business Associate. 

1.20 "Subcontractor" has the same meaning as the term "subcontractor" 
at 45 C.F.R. § 160.103.   

1.21 "Unsecured Protected Health Information" has the same meaning as 
the term “unsecured protected health information" at 45 C.F.R. § 
164.402. 

1.22 “Use” or “Uses” means, with respect to Protected Health Information, 
the sharing, employment, application, utilization, examination or 
analysis of such Information within Business Associate’s internal 
operations.  (See 45 C.F.R § 164.103.) 
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1.23 Terms used, but not otherwise defined in this Business Associate 
Agreement, have the same meaning as those terms in the HIPAA 
Rules. 

2. PERMITTED AND REQUIRED USES AND DISCLOSURES OF 
PROTECTED HEALTH INFORMATION 
2.1 Business Associate may only Use and/or Disclose Protected Health 

Information as necessary to perform Services, and/or as necessary 
to comply with the obligations of this Business Associate Agreement. 

2.2 Business Associate may Use Protected Health Information for de-
identification of the information if de-identification of the information 
is required to provide Services. 

2.3 Business Associate may Use or Disclose Protected Health 
Information as Required by Law. 

2.4 Business Associate shall make Uses and Disclosures and requests 
for Protected Health Information consistent with the Covered Entity’s 
applicable Minimum Necessary policies and procedures. 

2.5 Business Associate may Use Protected Health Information as 
necessary for the proper management and administration of its 
business or to carry out its legal responsibilities. 

2.6 Business Associate may Disclose Protected Health Information as 
necessary for the proper management and administration of its 
business or to carry out its legal responsibilities, provided the 
Disclosure is Required by Law or Business Associate obtains 
reasonable assurances from the person to whom the Protected 
Health Information is disclosed (i.e., the recipient) that it will be held 
confidentially and Used or further Disclosed only as Required by Law 
or for the purposes for which it was disclosed to the recipient and the 
recipient notifies Business Associate of any instances of which it is 
aware in which the confidentiality of the Protected Health Information 
has been breached. 

2.7 Business Associate may provide Data Aggregation services relating 
to Covered Entity's Health Care Operations if such Data Aggregation 
services are necessary in order to provide Services. 

3. PROHIBITED USES AND DISCLOSURES OF PROTECTED HEALTH 
INFORMATION 
3.1 Business Associate shall not Use or Disclose Protected Health 

Information other than as permitted or required by this Business 
Associate Agreement or as Required by Law. 

3.2 Business Associate shall not Use or Disclose Protected Health 
Information in a manner that would violate Subpart E of 45 C.F.R. 
Part 164 if done by Covered Entity, except for the specific Uses and 
Disclosures set forth in Sections 2.5 and 2.6. 
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3.3 Business Associate shall not Use or Disclose Protected Health 
Information for de-identification of the information except as set forth 
in section 2.2. 

4. OBLIGATIONS TO SAFEGUARD PROTECTED HEALTH INFORMATION 
4.1 Business Associate shall implement, use, and maintain appropriate 

safeguards to prevent the Use or Disclosure of Protected Health 
Information other than as provided for by this Business Associate 
Agreement. 

4.2 Business Associate shall comply with Subpart C of 45 C.F.R Part 
164 with respect to Electronic Protected Health Information, to 
prevent the Use or Disclosure of such information other than as 
provided for by this Business Associate Agreement. 

5. REPORTING NON-PERMITTED USES OR DISCLOSURES, SECURITY 
INCIDENTS, AND BREACHES OF UNSECURED PROTECTED HEALTH 
INFORMATION 
5.1 Business Associate shall report to Covered Entity any Use or 

Disclosure of Protected Health Information not permitted by this 
Business Associate Agreement, any Security Incident, and/ or any 
Breach of Unsecured Protected Health Information as further 
described in Sections 5.1.1, 5.1.2, and 5.1.3. 
5.1.1 Business Associate shall report to Covered Entity any Use or 

Disclosure of Protected Health Information by Business 
Associate, its employees, representatives, agents or 
Subcontractors not provided for by this Agreement of which 
Business Associate becomes aware. 

5.1.2 Business Associate shall report to Covered Entity any 
Security Incident of which Business Associate becomes 
aware. 

5.1.3. Business Associate shall report to Covered Entity any Breach 
by Business Associate, its employees, representatives, 
agents, workforce members, or Subcontractors of Unsecured 
Protected Health Information that is known to Business 
Associate or, by exercising reasonable diligence, would have 
been known to Business Associate.  Business Associate shall 
be deemed to have knowledge of a Breach of Unsecured 
Protected Health Information if the Breach is known, or by 
exercising reasonable diligence would have been known, to 
any person, other than the person committing the Breach, 
who is an employee, officer, or other agent of Business 
Associate, including a Subcontractor, as determined in 
accordance with the federal common law of agency. 

5.2 Except as provided in Section 5.3, for any reporting required by 
Section 5.1, Business Associate shall provide, to the extent 
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available, all information required by, and within the times frames 
specified in, Sections 5.2.1 and 5.2.2. 
5.2.1 Business Associate shall make an immediate telephonic 

report upon discovery of the non-permitted Use or Disclosure 
of Protected Health Information, Security Incident or Breach 
of Unsecured Protected Health Information to (562) 940-3335 
that minimally includes: 
(a) A brief description of what happened, including the 

date of the non-permitted Use or Disclosure, Security 
Incident, or Breach and the date of Discovery of the 
non-permitted Use or Disclosure, Security Incident, or 
Breach, if known; 

(b) The number of Individuals whose Protected Health 
Information is involved; 

(c) A description of the specific type of Protected Health 
Information involved in the non-permitted Use or 
Disclosure, Security Incident, or Breach (such as 
whether full name, social security number, date of birth, 
home address, account number, diagnosis, disability 
code or other types of information were involved); 

(d) The name and contact information for a person highly 
knowledge of the facts and circumstances of the non-
permitted Use or Disclosure of PHI, Security Incident, 
or Breach 

5.2.2 Business Associate shall make a written report without 
unreasonable delay and in no event later than three (3) 
business days from the date of discovery by Business 
Associate of the non-permitted Use or Disclosure of Protected 
Health Information, Security Incident, or Breach of Unsecured 
Protected Health Information and to the HIPAA Compliance 
Officer at:  Hall of Records, County of Los Angeles, Chief 
Executive Office, Risk Management Branch-Office of 
Privacy, 320 W. Temple Street, 7th Floor, Los Angeles, 
California 90012, PRIVACY@ceo.lacounty.gov, that 
includes, to the extent possible: 
(a) A brief description of what happened, including the 

date of the non-permitted Use or Disclosure, Security 
Incident, or Breach and the date of Discovery of the 
non-permitted Use or Disclosure, Security Incident, or 
Breach, if known; 

(b) The number of Individuals whose Protected Health 
Information is involved; 
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(c) A description of the specific type of Protected Health 
Information involved in the non-permitted Use or 
Disclosure, Security Incident, or Breach (such as 
whether full name, social security number, date of birth, 
home address, account number, diagnosis, disability 
code or other types of information were involved); 

(d) The identification of each Individual whose Unsecured 
Protected Health Information has been, or is 
reasonably believed by Business Associate to have 
been, accessed, acquired, Used, or Disclosed; 

(e) Any other information necessary to conduct an 
assessment of whether notification to the Individual(s) 
under 45 C.F.R. § 164.404 is required; 

(f) Any steps Business Associate believes that the 
Individual(s) could take to protect him or herself from 
potential harm from the non-permitted Use or 
Disclosure, Security Incident, or Breach; 

(g) A brief description of what Business Associate is doing 
to investigate, to mitigate harm to the Individual(s), and 
to protect against any further similar occurrences; and  

(h) The name and contact information for a person highly 
knowledge of the facts and circumstances of the non-
permitted Use or Disclosure of PHI, Security Incident, 
or Breach. 

5.2.3 If Business Associate is not able to provide the information 
specified in Section 5.2.1 or 5.2.2 at the time of the required 
report, Business Associate shall provide such information 
promptly thereafter as such information becomes available. 

5.3 Business Associate may delay the notification required by Section 
5.1.3, if a law enforcement official states to Business Associate that 
notification would impede a criminal investigation or cause damage 
to national security.   
5.3.1 If the law enforcement official's statement is in writing and 

specifies the time for which a delay is required, Business 
Associate shall delay its reporting and/or notification 
obligation(s) for the time period specified by the official. 

5.3.2 If the statement is made orally, Business Associate shall 
document the statement, including the identity of the official 
making the statement, and delay its reporting and/or 
notification obligation(s) temporarily and no longer than 30 
days from the date of the oral statement, unless a written 
statement as described in Section 5.3.1 is submitted during 
that time.  
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6. WRITTEN ASSURANCES OF SUBCONTRACTORS 
6.1 In accordance with 45 C.F.R. § 164.502 (e)(1)(ii) and § 164.308 

(b)(2), if applicable, Business Associate shall ensure that any 
Subcontractor that creates, receives, maintains, or transmits 
Protected Health Information on behalf of Business Associate is 
made aware of its status as a Business Associate with respect to 
such information and that Subcontractor agrees in writing to the 
same restrictions, conditions, and requirements that apply to 
Business Associate with respect to such information. 

6.2 Business Associate shall take reasonable steps to cure any material 
breach or violation by Subcontractor of the agreement required by 
Section 6.1.   

6.3 If the steps required by Section 6.2 do not cure the breach or end the 
violation, Contractor shall terminate, if feasible, any arrangement 
with Subcontractor by which Subcontractor creates, receives, 
maintains, or transmits Protected Health Information on behalf of 
Business Associate. 

6.4 If neither cure nor termination as set forth in Sections 6.2 and 6.3 is 
feasible, Business Associate shall immediately notify County. 

6.5 Without limiting the requirements of Section 6.1, the agreement 
required by Section 6.1 (Subcontractor Business Associate 
Agreement) shall require Subcontractor to contemporaneously notify 
Covered Entity in the event of a Breach of Unsecured Protected 
Health Information. 

6.6 Without limiting the requirements of Section 6.1, agreement required 
by Section 6.1 (Subcontractor Business Associate Agreement) shall 
include a provision requiring Subcontractor to destroy, or in the 
alternative to return to Business Associate, any Protected Health 
Information created, received, maintained, or transmitted by 
Subcontractor on behalf of Business Associate so as to enable 
Business Associate to comply with the provisions of Section 18.4. 

6.7 Business Associate shall provide to Covered Entity, at Covered 
Entity's request, a copy of any and all Subcontractor Business 
Associate Agreements required by Section 6.1. 

6.8 Sections 6.1 and 6.7 are not intended by the parties to limit in any 
way the scope of Business Associate's obligations related to 
Subcontracts or Subcontracting in the applicable underlying 
Agreement, Contract, Master Agreement, Work Order, Purchase 
Order, or other services arrangement, with or without payment, that 
gives rise to Contractor's status as a Business Associate. 
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7. ACCESS TO PROTECTED HEALTH INFORMATION 
7.1 To the extent Covered Entity determines that Protected Health 

Information is maintained by Business Associate or its agents or 
Subcontractors in a Designated Record Set, Business Associate 
shall, within two (2) business days after receipt of a request from 
Covered Entity, make the Protected Health Information specified by 
Covered Entity available to the Individual(s) identified by Covered 
Entity as being entitled to access and shall provide such 
Individuals(s) or other person(s) designated by Covered Entity with 
a copy the specified Protected Health Information, in order for 
Covered Entity to meet the requirements of 45 C.F.R. § 164.524. 

7.2 If any Individual requests access to Protected Health Information 
directly from Business Associate or its agents or Subcontractors, 
Business Associate shall notify Covered Entity in writing within two 
(2) days of the receipt of the request.  Whether access shall be 
provided or denied shall be determined by Covered Entity. 

7.3 To the extent that Business Associate maintains Protected Health 
Information that is subject to access as set forth above in one or more 
Designated Record Sets electronically and if the Individual requests 
an electronic copy of such information, Business Associate shall 
provide the Individual with access to the Protected Health 
Information in the electronic form and format requested by the 
Individual, if it is readily producible in such form and format; or, if not, 
in a readable electronic form and format as agreed to by Covered 
Entity and the Individual. 

8. AMENDMENT OF PROTECTED HEALTH INFORMATION 
8.1 To the extent Covered Entity determines that any Protected Health 

Information is maintained by Business Associate or its agents or 
Subcontractors in a Designated Record Set, Business Associate 
shall, within ten (10) business days after receipt of a written request 
from Covered Entity, make any amendments to such Protected 
Health Information that are requested by Covered Entity, in order for 
Covered Entity to meet the requirements of 45 C.F.R. § 164.526. 

8.2 If any Individual requests an amendment to Protected Health 
Information directly from Business Associate or its agents or 
Subcontractors, Business Associate shall notify Covered Entity in 
writing within five (5) days of the receipt of the request.  Whether an 
amendment shall be granted or denied shall be determined by 
Covered Entity. 

9. ACCOUNTING OF DISCLOSURES OF PROTECTED HEALTH 
INFORMATION 
9.1 Business Associate shall maintain an accounting of each Disclosure 

of Protected Health Information made by Business Associate or its 
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employees, agents, representatives or Subcontractors, as is 
determined by Covered Entity to be necessary in order to permit 
Covered Entity to respond to a request by an Individual for an 
accounting of disclosures of Protected Health Information in 
accordance with 45 C.F.R. § 164.528. 
9.1.1 Any accounting of disclosures provided by Business 

Associate under Section 9.1 shall include:  
(a) The date of the Disclosure;  
(b) The name, and address if known, of the entity or 

person who received the Protected Health Information; 
(c) A brief description of the Protected Health Information 

Disclosed; and  
(d) A brief statement of the purpose of the Disclosure.   

9.1.2 For each Disclosure that could require an accounting under 
Section 9.1, Business Associate shall document the 
information specified in Section 9.1.1, and shall maintain the 
information for six (6) years from the date of the Disclosure.   

9.2 Business Associate shall provide to Covered Entity, within ten (10) 
business days after receipt of a written request from Covered Entity, 
information collected in accordance with Section 9.1.1 to permit 
Covered Entity to respond to a request by an Individual for an 
accounting of disclosures of Protected Health Information in 
accordance with 45 C.F.R. § 164.528 

9.3 If any Individual requests an accounting of disclosures directly from 
Business Associate or its agents or Subcontractors, Business 
Associate shall notify Covered Entity in writing within five (5) days of 
the receipt of the request, and shall provide the requested accounting 
of disclosures to the Individual(s) within 30 days.  The information 
provided in the accounting shall be in accordance with 45 C.F.R. § 
164.528. 

10. COMPLIANCE WITH APPLICABLE HIPAA RULES 
10.1 To the extent Business Associate is to carry out one or more of 

Covered Entity's obligation(s) under Subpart E of 45 C.F.R. Part 164, 
Business Associate shall comply with the requirements of Subpart E 
that apply to Covered Entity's performance of such obligation(s). 

10.2 Business Associate shall comply with all HIPAA Rules applicable to 
Business Associate in the performance of Services. 

11. AVAILABILITY OF RECORDS 
11.1 Business Associate shall make its internal practices, books, and 

records relating to the Use and Disclosure of Protected Health 
Information received from, or created or received by Business 
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Associate on behalf of Covered Entity available to the Secretary for 
purposes of determining Covered Entity’s compliance with the 
Privacy and Security Regulations. 

11.2 Unless prohibited by the Secretary, Business Associate shall 
immediately notify Covered Entity of any requests made by the 
Secretary and provide Covered Entity with copies of any documents 
produced in response to such request. 

12. MITIGATION OF HARMFUL EFFECTS 
12.1 Business Associate shall mitigate, to the extent practicable, any 

harmful effect of a Use or Disclosure of Protected Health Information 
by Business Associate in violation of the requirements of this 
Business Associate Agreement that is known to Business Associate. 

13. BREACH NOTIFICATION TO INDIVIDUALS   
13.1 Business Associate shall, to the extent Covered Entity determines 

that there has been a Breach of Unsecured Protected Health 
Information by Business Associate, its employees, representatives, 
agents or Subcontractors, provide breach notification to the 
Individual in a manner that permits Covered Entity to comply with its 
obligations under 45 C.F.R. § 164.404. 
13.1.1 Business Associate shall notify, subject to the review and 

approval of Covered Entity, each Individual whose Unsecured 
Protected Health Information has been, or is reasonably 
believed to have been, accessed, acquired, Used, or 
Disclosed as a result of any such Breach. 

13.1.2 The notification provided by Business Associate shall be 
written in plain language, shall be subject to review and 
approval by Covered Entity, and shall include, to the extent 
possible: 
(a) A brief description of what happened, including the 

date of the Breach and the date of the Discovery of the 
Breach, if known; 

(b) A description of the types of Unsecured Protected 
Health Information that were involved in the Breach 
(such as whether full name, social security number, 
date of birth, home address, account number, 
diagnosis, disability code, or other types of information 
were involved); 

(c) Any steps the Individual should take to protect him or 
herself from potential harm resulting from the Breach; 

(d) A brief description of what Business Associate is doing 
to investigate the Breach, to mitigate harm to 
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Individual(s), and to protect against any further 
Breaches; and 

(e) Contact procedures for Individual(s) to ask questions 
or learn additional information, which shall include a 
toll-free telephone number, an e-mail address, Web 
site, or postal address. 

13.2 Covered Entity, in its sole discretion, may elect to provide the 
notification required by Section 13.1 and/or to establish the contact 
procedures described in Section 13.1.2. 

13.3 Business Associate shall reimburse Covered Entity any and all costs 
incurred by Covered Entity, in complying with Subpart D of 45 C.F.R. 
Part 164, including but not limited to costs of notification, internet 
posting, or media publication, as a result of Business Associate's 
Breach of Unsecured Protected Health Information; Covered Entity 
shall not be responsible for any costs incurred by Business Associate 
in providing the notification required by 13.1 or in establishing the 
contact procedures required by Section 13.1.2. 

14. INDEMNIFICATION 
14.1 Business Associate shall indemnify, defend, and hold harmless 

Covered Entity, its Special Districts, elected and appointed officers, 
employees, and agents from and against any and all liability, 
including but not limited to demands, claims, actions, fees, costs, 
expenses (including attorney and expert witness fees), and penalties 
and/or fines (including regulatory penalties and/or fines), arising from 
or connected with Business Associate's acts and/or omissions 
arising from and/or relating to this Business Associate Agreement, 
including, but not limited to, compliance and/or enforcement actions 
and/or activities, whether formal or informal, by the Secretary or by 
the Attorney General of the State of California. 

14.2 Section 14.1 is not intended by the parties to limit in any way the 
scope of Business Associate's obligations related to Insurance 
and/or Indemnification in the applicable underlying Agreement, 
Contract, Master Agreement, Work Order, Purchase Order, or other 
services arrangement, with or without payment, that gives rise to 
Contractor's status as a Business Associate. 

15. OBLIGATIONS OF COVERED ENTITY 
15.1 Covered Entity shall notify Business Associate of any current or 

future restrictions or limitations on the Use or Disclosure of Protected 
Health Information that would affect Business Associate’s 
performance of the Services, and Business Associate shall 
thereafter restrict or limit its own Uses and Disclosures accordingly. 

15.2 Covered Entity shall not request Business Associate to Use or 
Disclose Protected Health Information in any manner that would not 
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be permissible under Subpart E of 45 C.F.R. Part 164 if done by 
Covered Entity, except to the extent that Business Associate may 
Use or Disclose Protected Health Information as provided in 
Sections 2.3, 2.5, and 2.6. 

16. TERM 
16.1 Unless sooner terminated as set forth in Section 17, the term of this 

Business Associate Agreement shall be the same as the term of the 
applicable underlying Agreement, Contract, Master Agreement, 
Work Order, Purchase Order, or other service arrangement, with or 
without payment, that gives rise to Contractor's status as a Business 
Associate. 

16.2 Notwithstanding Section 16.1, Business Associate’s obligations 
under Sections 11, 14, and 18 shall survive the termination or 
expiration of this Business Associate Agreement. 

17. TERMINATION FOR CAUSE  
17.1 In addition to and notwithstanding the termination provisions set forth 

in the applicable underlying Agreement, Contract, Master 
Agreement, Work Order, Purchase Order, or other services 
arrangement, with or without payment, that gives rise to Contractor's 
status as a Business Associate, if either party determines that the 
other party has violated a material term of this Business Associate 
Agreement, and the breaching party has not cured the breach or 
ended the violation within the time specified by the non-breaching 
party, which shall be reasonable given the nature of the breach 
and/or violation, the non-breaching party may terminate this 
Business Associate Agreement. 

17.2 In addition to and notwithstanding the termination provisions set forth 
in the applicable underlying Agreement, Contract, Master 
Agreement, Work Order, Purchase Order, or other services 
arrangement, with or without payment, that gives rise to Contractor's 
status as a Business Associate, if either party determines that the 
other party has violated a material term of this Business Associate 
Agreement, and cure is not feasible, the non-breaching party may 
terminate this Business Associate Agreement immediately. 

18. DISPOSITION OF PROTECTED HEALTH INFORMATION UPON 
TERMINATION OR EXPIRATION 
18.1 Except as provided in Section 18.3, upon termination for any reason 

or expiration of this Business Associate Agreement, Business 
Associate shall return or, if agreed to by Covered entity, shall destroy 
as provided for in Section 18.2, all Protected Health Information 
received from Covered Entity, or created, maintained, or received by 
Business Associate on behalf of Covered Entity, that Business 
Associate, including any Subcontractor, still maintains in any form.  
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Business Associate shall retain no copies of the Protected Health 
Information. 

18.2 Destruction for purposes of Section 18.2 and Section 6.6 shall mean 
that media on which the Protected Health Information is stored or 
recorded has been destroyed and/or electronic media have been 
cleared, purged, or destroyed in accordance with the use of a 
technology or methodology specified by the Secretary in guidance 
for rendering Protected Health Information unusable, unreadable, or 
indecipherable to unauthorized individuals. 

18.3 Notwithstanding Section 18.1, in the event that return or destruction 
of Protected Health Information is not feasible or Business Associate 
determines that any such Protected Health Information is necessary 
for Business Associate to continue its proper management and 
administration or to carry out its legal responsibilities, Business 
Associate may retain that Protected Health Information for which 
destruction or return is infeasible or that Protected Health Information 
which is necessary for Business Associate to continue its proper 
management and administration or to carry out its legal 
responsibilities and shall return or destroy all other Protected Health 
Information.   
18.3.1 Business Associate shall extend the protections of this 

Business Associate Agreement to such Protected Health 
Information, including continuing to use appropriate 
safeguards and continuing to comply with Subpart C of 45 
C.F.R Part 164 with respect to Electronic Protected Health 
Information, to prevent the Use or Disclosure of such 
information other than as provided for in Sections 2.5 and 2.6 
for so long as such Protected Health Information is retained, 
and Business Associate shall not Use or Disclose such 
Protected Health Information other than for the purposes for 
which such Protected Health Information was retained. 

18.3.2 Business Associate shall return or, if agreed to by Covered 
entity, destroy the Protected Health Information retained by 
Business Associate when it is no longer needed by Business 
Associate for Business Associate's proper management and 
administration or to carry out its legal responsibilities. 

18.4 Business Associate shall ensure that all Protected Health 
Information created, maintained, or received by Subcontractors is 
returned or, if agreed to by Covered entity, destroyed as provided for 
in Section 18.2. 

19. AUDIT, INSPECTION, AND EXAMINATION 
19.1 Covered Entity reserves the right to conduct a reasonable inspection 

of the facilities, systems, information systems, books, records, 
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agreements, and policies and procedures relating to the Use or 
Disclosure of Protected Health Information for the purpose 
determining whether Business Associate is in compliance with the 
terms of this Business Associate Agreement and any non-
compliance may be a basis for termination of this Business Associate 
Agreement and the applicable underlying Agreement, Contract, 
Master Agreement, Work Order, Purchase Order or other services 
arrangement, with or without payment, that gives rise to Contractor's 
status as a Business Associate, as provided for in section 17. 

19.2 Covered Entity and Business Associate shall mutually agree in 
advance upon the scope, timing, and location of any such inspection. 

19.3 At Business Associate's request, and to the extent permitted by law, 
Covered Entity shall execute a nondisclosure agreement, upon 
terms and conditions mutually agreed to by the parties. 

19.4 That Covered Entity inspects, fails to inspect, or has the right to 
inspect as provided for in Section 19.1 does not relieve Business 
Associate of its responsibility to comply with this Business Associate 
Agreement and/or the HIPAA Rules or impose on Covered Entity any 
responsibility for Business Associate's compliance with any 
applicable HIPAA Rules. 

19.5 Covered Entity's failure to detect, its detection but failure to notify 
Business Associate, or its detection but failure to require remediation 
by Business Associate of an unsatisfactory practice by Business 
Associate, shall not constitute acceptance of such practice or a 
waiver of Covered Entity's enforcement rights under this Business 
Associate Agreement or the applicable underlying Agreement, 
Contract, Master Agreement, Work Order, Purchase Order or other 
services arrangement, with or without payment, that gives rise to 
Contractor's status as a Business Associate. 

19.6 Section 19.1 is not intended by the parties to limit in any way the 
scope of Business Associate's obligations related to Inspection 
and/or Audit and/or similar review in the applicable underlying 
Agreement, Contract, Master Agreement, Work Order, Purchase 
Order, or other services arrangement, with or without payment, that 
gives rise to Contractor's status as a Business Associate. 

20. MISCELLANEOUS PROVISIONS
20.1 Disclaimer.  Covered Entity makes no warranty or representation that

compliance by Business Associate with the terms and conditions of 
this Business Associate Agreement will be adequate or satisfactory 
to meet the business needs or legal obligations of Business 
Associate. 
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20.2 HIPAA Requirements.  The Parties agree that the provisions under 
HIPAA Rules that are required by law to be incorporated into this 
Amendment are hereby incorporated into this Agreement. 

20.3 No Third Party Beneficiaries.  Nothing in this Business Associate 
Agreement shall confer upon any person other than the parties and 
their respective successors or assigns, any rights, remedies, 
obligations, or liabilities whatsoever. 

20.4 Construction.  In the event that a provision of this Business Associate 
Agreement is contrary to a provision of the applicable underlying 
Agreement, Contract, Master Agreement, Work Order, Purchase 
Order, or other services arrangement, with or without payment, that 
gives rise to Contractor's status as a Business Associate, the 
provision of this Business Associate Agreement shall control.  
Otherwise, this Business Associate Agreement shall be construed 
under, and in accordance with, the terms of the applicable underlying 
Agreement, Contract, Master Agreement, Work Order, Purchase 
Order or other services arrangement, with or without payment, that 
gives rise to Contractor's status as a Business Associate. 

20.5 Regulatory References.  A reference in this Business Associate 
Agreement to a section in the HIPAA Rules means the section as in 
effect or as amended. 

20.6 Interpretation.  Any ambiguity in this Business Associate Agreement 
shall be resolved in favor of a meaning that permits the parties to 
comply with the HIPAA Rules. 

20.7 Amendment.  The parties agree to take such action as is necessary 
to amend this Business Associate Agreement from time to time as is 
necessary for Covered Entity or Business Associate to comply with 
the requirements of the HIPAA Rules and any other privacy laws 
governing Protected Health Information. 
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CHARITABLE CONTRIBUTIONS CERTIFICATION 
 
 
________________________________________________________________________ 
Company Name 
 
________________________________________________________________________ 
Address 
 
________________________________________________________________________ 
Internal Revenue Service Employer Identification Number 
 
________________________________________________________________________ 
California Registry of Charitable Trusts “CT” number (if applicable) 
 
The Nonprofit Integrity Act (SB 1262, Chapter 919) added requirements to California’s 
Supervision of Trustees and Fundraisers for Charitable Purposes Act which regulates those 
receiving and raising charitable contributions. 
 
Check the Certification below that is applicable to your company. 
                                   
 Vendor or Contractor has examined its activities and determined that it does not now 

receive or raise charitable contributions regulated under California’s Supervision of 
Trustees and Fundraisers for Charitable Purposes Act.  If Vendor engages in 
activities subjecting it to those laws during the Term of a County Master Agreement, 
it will timely comply with them and provide County a copy of its initial registration with 
the California State Attorney General’s Registry of Charitable Trusts when filed. 

 
                                                                          OR 
 
 Vendor or Contractor is registered with the California Registry of Charitable Trusts 

under the CT number listed above and is in compliance with its registration and 
reporting requirements under California law.  Attached is a copy of its most recent 
filing with the Registry of Charitable Trusts as required by Title 11 California Code of 
Regulations, sections 300-301 and Government Code sections 12585-12586.  

 
 
 
___________________________________________  ___________________________ 
Signature   Date 
 
 
________________________________________________________________________ 
Name and Title of Signer (please print) 
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ANTHONY C. MARRONE 
INTERIM FIRE CHIEF 

FORESTER & FIRE WARDEN 
 

“Proud Protectors of Life, 
the Environment, and Property” 

 

COUNTY OF LOS ANGELES 
FIRE DEPARTMENT 

 
 

1320 NORTH EASTERN AVENUE 
LOS ANGELES, CALIFORNIA 90063-3294 

(323) 881-2401 
www.fire.lacounty.gov 

 
 
 
 
 
 
 
 
 
 

 
BOARD OF SUPERVISORS 

 

JANICE HAHN, CHAIR 
FOURTH DISTRICT 

 

HILDA L. SOLIS 
FIRST DISTRICT 

HOLLY J. MITCHELL 
SECOND DISTRICT 

LINDSEY P. HORVATH 
THIRD DISTRICT 
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March 21, 2023 

 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 
APPROVAL OF A CONTRACT WITH HCI ENVIRONMENTAL & ENGINEERING SERVICE 

FOR AS-NEEDED HAZARDOUS MATERIALS CLEANUP SERVICES 
(ALL DISTRICTS) (3 VOTES) 

 
SUBJECT 
 
The Consolidated Fire Protection District of Los Angeles County (District) is requesting 
Board of Supervisors (Board) approval to establish a service contract with HCI 
Environmental & Engineering Service (HCI), to provide hazardous materials cleanup 
services to the District’s Health Hazardous Materials Division (HHMD) on an as-needed and 
intermittent basis.  
 
IT IS RECOMMENDED THAT YOUR HONORABLE BOARD, ACTING AS THE 
GOVERNING BODY OF THE CONSOLIDATED FIRE PROTECTION DISTRICT OF 
LOS ANGELES COUNTY: 
 
1. Approve and instruct the Interim Fire Chief, or his designee to sign the attached contract 

(Attachment A), which has been approved as to form by County Counsel, between the 
District and HCI, to provide as-needed hazardous materials cleanup services.  The initial 
term of the contract will be for three years, with two one-year extension options, for a 
maximum contract term of five years.  This contract shall be effective July 1, 2023. 

 
2. Authorize the maximum contract sum of $500,000, including the initial contract term of 

three years, and two one-year extension options, in an amount not to exceed $100,000 
per year.   

file://FSHQSUP/HQSupport/users/HOliva/Downloads/www.fire.lacounty.gov
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3. Delegate authority to the Interim Fire Chief, or his designee, to execute amendments, 

suspensions, or termination if deemed necessary, including any extensions as described 
in recommendation two above, respectively, and in accordance with the approved 
contract terms and conditions, provided the amounts payable under such amendments 
do not exceed the $100,000 annual budget and with County Counsel approval as to 
form.   

 
4. Find that this contract is exempt from the provisions of the California Environmental 

Quality Act (CEQA). 
 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION(S) 
 
The recommended actions will enable the District’s HHMD to promptly obtain as-needed 
emergency response hazardous materials cleanup services to protect public health and the 
environment.  The services will ensure that hazardous waste spills/releases are properly 
cleaned, containerized, removed and transported to an approved treatment, storage or 
disposal facility.     
 
As a component of the District’s HHMD duties, staff responds to spills or releases of 
hazardous materials to provide technical support and to direct and oversee cleanup or 
remediation efforts. HHMD staff will utilize the contracted services when a qualified 
responsible party cannot be located, is unwilling or unable to pay for cleanup or remediation, 
alternative State/Federal funds are unavailable or following a major disaster involving spills 
or releases of hazardous materials.  
 
Implementation of Strategic Plan Goals 
 
Approval of the recommended actions is consistent with the County’s Strategic Plan Goal 
No. II, Strategy II.2: Support Wellness of our Communities by strengthening the County’s 
capacity to effectively prevent, prepare for and respond to emergent environmental and 
natural hazards.   
 
FISCAL IMPACT/FINANCING  
  
The District, as a Special District, is funded independently from the County’s General Fund, 
and relies primarily on property tax revenue to provide essential fire protection and 
emergency medical services.   
 
The maximum Contract expenditure for these services is $100,000 per year.  Sufficient 
funding is available in the District’s Fiscal Year 2023-24 Recommended Budget.  The District 
will continue to allocate the necessary funds to obtain the required services. 
 
There is no impact to net County cost.   
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FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
The District is authorized to contract for these services under California Public Contract 
Code Section 20812, and California Health and Safety Code 13861. 
The Living Wage Ordinance provisions do not apply to this contract, as it is not a Proposition 
A contract and the services are on an as-needed and intermittent basis.   
 
The selected vendor complies with all Board and Chief Executive Office (CEO) 
requirements, including Contractor Employee Jury Service, Safely Surrendered Baby Law, 
and the Defaulted Property Tax Reduction Program, and agrees to maintain compliance with 
all requirements throughout the term of the contract.  The attached contract provides that the 
District has no obligation to pay for expenditures incurred by the selected vendor beyond the 
contract’s pricing.  The selected vendor is not guaranteed a minimum amount of work, as the 
services are provided on an as-needed and intermittent basis. Additionally, the selected 
vendor will not be asked to perform services that exceed the approved scope of work or 
contract term. 
 
The CEO’s Risk Management Branch reviewed this contract prior to the release of the 
solicitation and concurred with the provisions relating to insurance and indemnification.  The 
contract has been signed by HCI and County Counsel.   On final analysis and consideration 
of the award, the vendor was selected without regard to race, color, creed, or national origin. 
 
ENVIRONMENTAL DOCUMENTATION 
 
The services provided will not have a significant effect on the environment; and therefore, 
these services are exempt from CEQA, pursuant to Section 15061 (b) (3) of the CEQA 
Guidelines. 
 
CONTRACTING PROCESS 
 
On September 29, 2022, the District issued a Request for Proposals (RFP) solicitation 
seeking highly qualified vendors to provide as-needed hazardous materials cleanup 
services.  In addition to posting the announcement on the County’s WebVen portal, the 
District advertised the solicitation in the Los Angeles Times.  On November 3, 2022, the 
District received one proposal from HCI.  The proposal was forwarded to an evaluation 
committee for review and scoring.  The evaluation committee was comprised of subject 
matter experts from the District’s HHMD. The committee’s evaluation was based on criteria 
set forth in the RFP, which included price, qualifications, experience, references, approach, 
and quality control.   
 
Upon completion of the evaluation and based on an informed averaging scoring process, 
it was determined that HCI possessed the qualifications, experience and knowledge to 
provide quality hazardous materials cleanup services to the District.   
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The District has reviewed the Contractor Alert Reporting Database to assess HCI’s past 
performance, negative experiences, and complaints with other agencies and has found that 
there are currently no negative findings or complaints against the selected vendor that would 
prevent HCI from contracting with the District. 
 
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
 
Approval of the recommended actions will enhance the District’s ability to protect public 
health and the environment from spills or releases of hazardous materials. 
 
Furthermore, the recommended actions will not result in a reduction of service and there is 
no change in risk exposure to the County.   
 
CONCLUSION 
 
Upon approval by your Honorable Board, please instruct the Executive Officer of the Board 
to return the adopted stamped Board Letter to the following:    
 
Consolidated Fire Protection District of Los Angeles County  
Executive Office - Business Operations 
Attention:  Zuleyda Santana, Administrative Services Manager II 
1320 North Eastern Avenue 
Los Angeles, CA 90063 
Zuleyda.Santana@fire.lacounty.gov 
 
The District’s contact may be reached at (323) 881-6173.                    
 
Respectfully submitted, 
 
 
 
ANTHONY C. MARRONE, INTERIM FIRE CHIEF 
 
ACM:jc 
 
c: Chief Executive Officer 
 Executive Officer, Board of Supervisors 
 County Counsel 
 

 

mailto:Zuleyda.Santana@fire.lacounty.gov
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CONTRACT BETWEEN 

CONSOLIDATED FIRE PROTECTION DISTRICT OF  

LOS ANGELES COUNTY 

AND 

HCI ENVIRONMENTAL & ENGINEERING SERVICE 

FOR 

AS-NEEDED HAZARDOUS MATERIALS CLEANUP SERVICES 

 
This Contract and Exhibits made and entered into this 1st day of July 2023 by and between the 

Consolidated Fire Protection District of Los Angeles County, hereinafter referred to as "District" 

and HCI Environmental & Engineering Service, hereinafter referred to as "Contractor."  Contractor  

is located at 1680 Commerce Street, Corona, CA 92880. 

RECITALS 
 
WHEREAS, the District may contract with private businesses for As-Needed Hazardous Materials 

Cleanup Services when certain requirements are met; and 

WHEREAS, the Contractor is a private firm specializing in providing As-Needed Hazardous 

Materials Cleanup Services; and 

WHEREAS, the District has determined that it is legal, feasible, and cost-effective to contract for 

As-Needed Hazardous Materials Cleanup Services; and 

WHEREAS, the District is authorized by Health and Safety Code Section 13861 and Public 

Contract Code Section 20812 to contract for special services; and 

NOW THEREFORE, in consideration of the mutual covenants contained herein, and for good and 

valuable consideration, the parties agree to the following: 
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1 APPLICABLE DOCUMENTS 
Exhibits A, B, D, E, F, F1, and G are attached to and form a part of this Contract.  In the 
event of any conflict or inconsistency in the definition or interpretation of any word, 
responsibility, schedule, or the contents or description of any task, deliverable, goods, 
service, or other work, or otherwise between the base Contract and the Exhibits, or 
between Exhibits, such conflict or inconsistency will be resolved by giving precedence 
first to the terms and conditions of the Contract and then to the Exhibits according to the 
following priority. 
Standard Exhibits: 

Exhibit A - Statement of Work and Attachments 

Exhibit B -  Pricing Sheet  

Exhibit C -  Intentionally Omitted 

Exhibit D - District’s Administration 

Exhibit E - Contractor’s Administration  

Exhibit F - Covid-19 Vaccination Certification of Compliance 

Exhibit F1 - Contractor Acknowledgement and Confidentiality Agreement 

Exhibit G -  Safely Surrendered Baby Law 

This Contract constitutes the complete and exclusive statement of understanding 
between the parties, and supersedes all previous contracts, written and oral, and all 
communications between the parties relating to the subject matter of this Contract. No 
change to this Contract shall be valid unless prepared pursuant to Paragraph 8.1 
(Amendments) and signed by both parties. 

2 DEFINITIONS 
The headings herein contained are for convenience and reference only and are not 
intended to define the scope of any provision thereof. The following words as used herein 
must be construed to have the following meaning, unless otherwise apparent from the 
context in which they are used. 

2.1 Board of Supervisors (Board):  The Board of Supervisors of the County of Los 
Angeles; the governing body of the District and the County of Los Angeles. 

2.2 Contract:  This agreement executed between District and Contractor. Included are 
all supplemental agreements amending or extending the service to be performed.  
The Contract sets forth the terms and conditions for the issuance and performance 
of all tasks, deliverables, services and other work  
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2.3 Contractor:  The person or persons, sole proprietor, partnership, joint venture, 
corporation or other legal entity who has entered into an agreement with the District 
to perform or execute the work covered by this Contract. 

2.4 Contractor Project Manager:  The person designated by the Contractor to 
administer the Contract operations under this Contract. 

2.5 County:  The County of Los Angeles, a political subdivision of the State of California. 

2.6 Day(s):  Calendar day(s) unless otherwise specified. 

2.7 District:  The Consolidated Fire Protection District of Los Angeles County; a Special 
District within Los Angeles County. 

2.8 District Project Director:  Person designated by District with authority for District 
on contractual or administrative matters relating to this Contract that cannot be 
resolved by the District’s Project Manager. 

2.9 District Project Manager:  Person designated by District’s Project Director to 
manage the operations under this Contract. 

2.10 Fiscal Year:  The twelve (12) month period beginning July 1st and ending the 
following June 30th. 

2.11 Statement of Work: The directions, provisions, and requirements provided herein 
and special provisions pertaining to the method, frequency, manner and place of 
performing the Contract services. 

3 WORK 
3.1 Pursuant to the provisions of this Contract, the Contractor must fully perform, 

complete and deliver on time, all tasks, deliverables, services and other work as 
set forth in herein. 

3.2 If the Contractor provides any tasks, deliverables, goods, services, or other work, 
other than as specified in this Contract, the same will be deemed to be a gratuitous 
effort on the part of the contractor, and the contractor must have no claim 
whatsoever against the District. 

4 TERM OF CONTRACT 

4.1 The term of this Contract shall be three (3) years commencing after approval by 
the County’s Board of Supervisors, and execution by the Fire Chief or his 
designee, unless sooner terminated or extended, in whole or in part, as provided 
in this Contract. 

 The District shall have the sole option to extend this Contract term for up to two (2) 
additional one (1) year periods, for a maximum total Contract term of five (5) years, 
pursuant to the same terms and conditions.  Each such extension option may be 
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exercised at the sole discretion of the Fire Chief or his designee as authorized by 
the County's Board of Supervisors. 

4.2 The County maintains databases that track/monitor contractor performance 
history.  Information entered into such databases may be used for a variety of 
purposes, including determining whether the District will exercise a contract term 
extension option. 

4.3 The Contractor shall notify the District when this Contract is within six (6) months 
of the expiration of the term as provided for hereinabove.  Upon occurrence of this 
event, the Contractor shall send written notification to the District at the address 
herein provided in Exhibit D - District’s Administration. 

5 MAXIMUM CONTRACT SUM    

5.1 The amount the District shall expend from its own funds during the Contract's entire 
term for As-Needed Hazardous Materials Cleanup Services shall not exceed, in 
aggregate $100,000 per year.   

5.1.1 The Maximum Contract Sum shall be the maximum monetary amount 
available that is payable by the District to the Contractor for supplying all 
the Services, Deliverables, Work, etc. 

 This is not a commitment or offer on the part of the District to expend the 
Maximum Contract Sum. The Contractor shall perform and complete all 
Services required of the Contractor under this Contract as set forth in Exhibit 
B (Pricing Sheet), but in any event, not in excess of the Maximum Contract 
Sum. 

5.1.2  The Contractor acknowledges and agrees the Maximum Contract Sum is an 
all-inclusive, not-to-exceed price that cannot be adjusted for any costs or 
expenses whatsoever of Contractor. This Contract includes the full amount 
of compensation and reimbursement the District will be asked to provide to 
the Contractor in order for the Contractor to fully perform all of its obligations 
under this Contract, with such amount of compensation and reimbursement 
subject to any executed Amendments if applicable. The Contractor 
understands the District is entering into this Contract in reliance upon the 
premise that the Contractor shall fully perform all of its obligations under this 
Contract without seeking any additional compensation or reimbursement 
beyond that already provided for in this Contract, subject to any 
Amendments, if applicable. It is the Contractor's risk and responsibility to 
achieve and timely deliver the Services in accordance with the requirements 
of the Contract. 

5.2 Written Approval for Reimbursement 

The Contractor shall not be entitled to payment or reimbursement for any tasks or 
services performed, nor for any incidental or administrative expenses whatsoever 
incurred in or incidental to performance hereunder, except as specified herein.  
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Assumption or takeover of any of the Contractor’s duties, responsibilities, or 
obligations, or performance of same by any person or entity other than the 
Contractor, whether through assignment, subcontract, delegation, merger, buyout, 
or any other mechanism, with or without consideration for any reason whatsoever, 
shall not occur except with the District’s express prior written approval. 

5.3 Notification of 75% of Total Contract Sum 

The Contractor shall maintain a system of record keeping that will allow the 
Contractor to determine when it has incurred seventy-five percent (75%) of the 
total contract sum under this Contract.  Upon occurrence of this event, the 
Contractor shall send written notification to the District at the address herein 
provided in Exhibit D, District’s Administration. 

5.4 No Payment for Services Provided Following Expiration- Termination of 
Contract 

The Contractor shall have no claim against District for payment of any money or 
reimbursement, of any kind whatsoever, for any service provided by the Contractor 
after the expiration or other termination of this Contract except to the extent any 
such services were authorized prior to Contract expiration or termination and/or 
knowingly accepted by the District.  Any Work and/or Work Authorization Order in 
progress prior to the expiration or termination of the Contract shall be completed 
by the Contractor for full payment of services rendered.  The District, may at its 
discretion, verbally and/or by written notice direct any authorized Work to stop and 
the Contractor shall stop the Work promptly.  The Contractor shall be entitled to 
payment for Work completed prior to receipt of notice to stop and any Work 
performed to preserve and protect the District’s property.  This provision shall 
survive the expiration or other termination of this Contract. 

 5.5 Invoices and Payments 

 5.5.1 The Contractor shall invoice the District only for providing the tasks, 
deliverables, goods, services, and other work specified in Exhibit A – 
(Statement of Work and Attachments) and elsewhere hereunder. The 
Contractor shall prepare invoices, which shall include the charges owed to 
the Contractor by the District under the terms of this Contract. The 
Contractor’s payments shall be as provided in Exhibit B (Pricing Sheet) and 
the Contractor shall be paid only for the tasks, deliverables, goods, 
services, and other work approved in writing by the District.  If the District 
does not approve work in writing no payment shall be due to the Contractor 
for that work. 

 5.5.2 The Contractor’s invoices shall be priced in accordance with Exhibit B 
(Pricing Sheet). 

 5.5.3 The Contractor’s invoices shall contain the information set forth in Exhibit A 
(Statement of Work and Attachments) describing the tasks, deliverables, 
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goods, services, work hours, and facility and/or other work for which 
payment is claimed. 

5.5.4 The Contractor shall submit their invoices to the District Project Manager 
as the services are completed.  The invoices shall be submitted timely for 
payment processing. 

 
5.5.5 Payment to Contractor shall be made on an arrears basis, upon 

acceptance of completed work by the District, provided that the Contractor 
is not in default under any provisions of this Contract.  Contractor shall 
email one (1) copy of the invoice to the following: 
 
1. Fernando Florez, District Project Manager 

  Email:  Fernando.Florez@fire.lacounty.gov  
 

Mario Tresierras, District Project Director 
 Email:  Mario.Tresierras@fire.lacounty.gov  

 
for review and approval of all invoices; and  

 
2. Fire-InvoiceSubmission@fire.lacounty.gov for payment of all 

invoices. 
 

The Contractor’s invoices shall include the following:  
 
• Contract Number 
• Date(s) of Service  
• A breakdown of labor hours and hourly rate 

i.e.: 3 hours @ $20/hour = $60.00 
• Employee Name and Employee Number of District Employee 

who ordered or authorized the service. 
• Brief description of services.  
• Attach equipment rental, laboratory, and/or disposal fee 

receipts. 
• Copy of subcontractor or sublet invoice, if applicable. 
• Labor, materials, equipment, laboratory and disposal fees must 

be listed as a separate line item on each invoice. 
• Signature of authorized District employee.  Contractor’s failure 

to obtain the signature of District employee authorizing the work 
may result in a delay of payment. 

5.5.6 District Approval of Invoices  

All invoices submitted by the Contractor for payment must have the written 
approval of the District’s Project Manager prior to any payment thereof. In 
no event shall the District be liable or responsible for any payment prior to 

mailto:Fernando.Florez@fire.lacounty.gov
mailto:Mario.Tresierras@fire.lacounty.gov
mailto:Fire-InvoiceSubmission@fire.lacounty.gov
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such written approval. Approval for payment will not be unreasonably 
withheld.  

5.6      Default Method of Payment: Direct Deposit or Electronic Funds Transfer  
 

5.6.1   The County, at its sole discretion, has determined that the most efficient 
and secure default form of payment for goods and/or services provided 
under an agreement/ contract with the County shall be Electronic Funds 
Transfer (EFT) or direct deposit, unless an alternative method of payment 
is deemed appropriate by the Auditor-Controller (A-C). 

 
5.6.2  The Contractor shall submit a direct deposit authorization request via the 

website https://directdeposit.lacounty.gov with banking and vendor 
information, and any other information that the A-C determines is 
reasonably necessary to process the payment and comply with all 
accounting, record keeping, and tax reporting requirements. 

 
5.6.3     Any  provision  of law,  grant,  or  funding agreement  requiring  a specific 

form or method  of  payment   other  than  EFT  or  direct  deposit  shall  
supersede   this requirement with respect to those payments. 

 
5.6.4    At any time during the duration of the agreement/contract, a Contractor 

may submit a written request for an exemption to this requirement.  Such 
request must be based on specific legal, business or operational needs 
and explain why the payment method designated by the A-C is not 
feasible  and  an  alternative  is necessary.  The A-C, in consultation with 
the contracting department(s), shall decide whether to approve 
exemption requests. 

 
5.7 Travel/Portal-to-Portal 
 

All travel related costs, including but not limited to portal-to-portal costs, are the 
responsibility of the Contractor.  The District will not be responsible for paying or 
reimbursing Contractor for any travel related costs. 

 
6 ADMINISTRATION OF CONTRACT – DISTRICT 

 
A listing of all District Administration referenced in the following subparagraphs are 
designated in Exhibit D - District’s Administration.  The District will notify the Contractor in 
writing of any change in the names or addresses shown. 
 
6.1 District’s Project Director  

 
The responsibilities of the District’s Project Director include: 
 

• Coordinating with Contractor and ensuring Contractor’s performance of the 
Contract; however, in no event shall Contractor’s obligation to fully satisfy all of 
the requirements of this Contract be relieved, excused or limited thereby; and 

https://directdeposit.lacounty.gov/
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• Upon request of the Contractor, providing direction to the Contractor, as 

appropriate in areas relating to District policy, information requirements, and 
procedural requirements; however, in no event, shall Contractor’s obligation to 
fully satisfy all of the requirements of this Contract be relieved, excused or limited 
thereby. 
 

6.2 District’s Project Manager 
 
The role of the District’s Project Manager is to oversee the day-to-day 
administration of this Contract; however, in no event shall Contractor’s obligation 
to fully satisfy all of the requirements of this Contract be relieved, excused or limited 
thereby.  The District’s Project Manager’s responsibilities include: 
 
• Meeting with the Contractor’s Project Manager on a regular basis; and 

 
• Inspecting any and all tasks, deliverables, goods, services, or other work 

provided by or on behalf of the Contractor; however, in no event shall 
Contractor’s obligation to fully satisfy all of the requirements of this Contract be 
relieved, excused or limited thereby. 
 

The District’s Project Manager is not authorized to make any changes in any of the 
terms and conditions of this Contract and is not authorized to further obligate 
District in any respect whatsoever. 
 

6.3 District’s Contract Administrator  
 

The responsibilities of the District’s Contract Administrator include: 
 

• Ensuring that the objectives of this Contract are met; and 
 

• Making changes in the terms and conditions of this Contract in accordance with 
Sub-paragraph 8.1, Amendments; and  

• Providing direction to Contractor in the areas relating to District policy, 
information requirements, and procedural requirements.  
 

7 ADMINISTRATION OF CONTRACT – CONTRACTOR 
 

7.1 A listing of all of Contractor’s Administration referenced in the following paragraphs 
is designated in Exhibit E (Contractor’s Administration).  The Contractor will notify 
the District in writing of any change in the names or addresses shown. 

 
 7.2 Contractor’s Project Manager  
 

7.2.1 The Contractor’s Project Manager is designated in Exhibit E (Contractor’s 
Administration).  The Contractor shall notify the District in writing of any 
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change in the name or address of the Contractor’s Project Manager. 
 

  7.2.2 The Contractor’s Project Manager shall be responsible for the 
Contractor’s day-to-day activities as related to this Contract and shall 
meet and coordinate with the District's Project Manager on a regular basis. 

 
 7.3 Approval of Contractor’s Staff  
 

District has the absolute right to approve or disapprove all of the Contractor’s staff 
performing work hereunder and any proposed changes in the Contractor’s staff, 
including, but not limited to, the Contractor’s Project Manager. 
 

7.4 Contractor’s Staff Identification  
 
Contractor shall provide, at Contractor’s expense, all staff providing services under 
this Contract with a photo identification badge. 
 

7.5 Background and Security Investigations 
 

7.5.1 Each of Contractor’s staff performing services under this Contract, as 
determined by District in District's sole discretion, shall undergo and pass 
a background investigation to the satisfaction of District as a condition of 
beginning and continuing to perform services under this Contract. Such 
background investigation must be obtained through fingerprints submitted 
to the California Department of Justice to include State, local, and federal-
level review, which may include, but shall not be limited to, criminal 
conviction information.  The fees associated with the background 
investigation shall be at the expense of the Contractor, regardless of 
whether the member of Contractor’s staff passes or fails the background 
investigation. 

  
 If a member of Contractor’s staff does not pass the background 

investigation, District may request that the member of Contractor’s staff 
be removed immediately from performing services under the Contract.  
Contractor shall comply with District’s request at any time during the term 
of the Contract. District will not provide to Contractor or to Contractor’s 
staff any information obtained through the District’s background 
investigation.  

  
7.5.2  District shall immediately deny or terminate facility access to any member 

of Contractor’s staff that does not pass such investigation to the 
satisfaction of the District or whose background or conduct is incompatible 
with District facility access.  

 
 7.5.3 Disqualification of any member of Contractor’s staff pursuant to this 

Paragraph 7.5 shall not relieve Contractor of its obligation to complete all 
work in accordance with the terms and conditions of this Contract. 
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7.6 Confidentiality 
 

7.6.1 Contractor must maintain the confidentiality of all records and information 
in accordance with all applicable Federal, State and local laws, rules, 
regulations, ordinances, directives, guidelines, policies and procedures 
relating to confidentiality, including, without limitation, County policies 
concerning information technology security and the protection of 
confidential records and information. 

 
7.6.2 Contractor must indemnify, defend, and hold harmless County, its officers, 

employees, and agents, from and against any and all claims, demands, 
damages, liabilities, losses, costs and expenses, including, without 
limitation, defense costs and legal, accounting and other expert, 
consulting, or professional fees, arising from, connected with, or related 
to any failure by Contractor, its officers, employees, agents, or 
subcontractors, to comply with this Paragraph 7.6, as determined by 
County in its sole judgment. Any legal defense pursuant to contractor’s 
indemnification obligations under this Paragraph 7.6 will be conducted by 
contractor and performed by counsel selected by Contractor and 
approved by County. Notwithstanding the preceding sentence, County will 
have the right to participate in any such defense at its sole cost and 
expense, except that in the event Contractor fails to provide County with 
a full and adequate defense, as determined by County in its sole 
judgment, County will be entitled to retain its own counsel, including, 
without limitation, County Counsel, and to reimbursement from Contractor 
for all such costs and expenses incurred by County in doing so. Contractor 
will not have the right to enter into any settlement, agree to any injunction, 
or make any admission, in each case, on behalf of County without 
County’s prior written approval. 

 
7.6.3 Contractor must inform all of its officers, employees, agents and 

subcontractors providing services hereunder of the confidentiality 
provisions of this Contract. 

 
7.6.4 Contractor must sign and adhere to the provisions of Exhibit F1 

(Contractor Acknowledgement and Confidentiality Agreement). 
 

8 STANDARD TERMS AND CONDITIONS 
 

8.1 Amendments 
 

8.1.1 For any change which affects the scope of work, term, contract sum, 
payments, or any term or condition included under this Contract, an 
amendment to the Contract shall be prepared and executed by the 
contractor and by the Fire Chief or his designee.  
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8.1.2 The County’s Board of Supervisors or Chief Executive Officer or designee 
may require the addition and/or change of certain terms and conditions in 
the Contract during the term of this Contract.  The District reserves the 
right to add and/or change such provisions as required by the County’s 
Board of Supervisors or Chief Executive Officer.  To implement such 
changes, an Amendment to the Contract shall be prepared and executed 
by the contractor and by the Fire Chief or his designee.   

 
8.1.3  The Fire Chief or his designee may at his sole discretion, authorize 

extensions of time as defined in Paragraph 4 - Term of Contract. The 
contractor agrees that such extensions of time shall not change any other 
term or condition of this Contract during the period of such extensions.  
To implement an extension of time, an Amendment to the Contract shall 
be prepared and executed by the contractor and by the Fire Chief or his 
designee.  

 
8.2 Assignment and Delegation/Mergers or Acquisitions 

 
8.2.1 The contractor must notify the District of any pending 

acquisitions/mergers of its company unless otherwise legally prohibited 
from doing so. If the contractor is restricted from legally notifying the 
District of pending acquisitions/mergers, then it should notify the District 
of the actual acquisitions/mergers as soon as the law allows and provide 
to the District the legal framework that restricted it from notifying the 
District prior to the actual acquisitions/mergers. 

 
8.2.2 The contractor must not assign, exchange, transfer, or delegate its rights 

or duties under this Contract, whether in whole or in part, without the 
prior written consent of District, in its discretion, and any attempted 
assignment, delegation, or otherwise transfer of its rights or duties, 
without such consent will be null and void. For purposes of this 
paragraph, District consent will require a written Amendment to the 
Contract, which is formally approved and executed by the parties. Any 
payments by the District to any approved delegate or assignee on any 
claim under this Contract will be deductible, at District’s sole discretion, 
against the claims, which the contractor may have against the District. 

 
8.2.3 Any assumption, assignment, delegation, or takeover of any of the 

contractor’s duties, responsibilities, obligations, or performance of same 
by any person or entity other than the contractor, whether through 
assignment, subcontract, delegation, merger, buyout, or any other 
mechanism, with or without consideration for any reason whatsoever 
without District’s express prior written approval, will be a material breach 
of the Contract which may result in the termination of this Contract. In 
the event of such termination, District will be entitled to pursue the same 
remedies against contractor as it could pursue in the event of default by 
contractor. 
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8.3 Authorization Warranty 
 

The contractor represents and warrants that the person executing this Contract for 
the contractor is an authorized agent who has actual authority to bind the 
contractor to each and every term, condition, and obligation of this Contract and 
that all requirements of the contractor have been fulfilled to provide such actual 
authority. 
 

8.4 Budget Reductions 
 
In the event that the County’s Board of Supervisors adopts, in any fiscal year, a 
County Budget which provides for reductions in the salaries and benefits paid to 
the majority of County employees and imposes similar reductions with respect to 
County contracts, the County reserves the right to reduce its payment obligation 
under this Contract correspondingly for that fiscal year and any subsequent fiscal 
year during the term of this Contract (including any extensions), and the services 
to be provided by the contractor under this Contract will also be reduced 
correspondingly. The District’s notice to the contractor regarding said reduction in 
payment obligation will be provided within thirty (30) calendar days of the Board’s 
approval of such actions. Except as set forth in the preceding sentence, the 
contractor must continue to provide all of the services set forth in this Contract. 
 

8.5 Complaints 
 
8.5.1 The contractor must develop, maintain and operate procedures for 

receiving, investigating and responding to complaints. 
 
8.5.2 Complaint Procedures 

 
8.5.2.1 Within forty-five (45) business days after the Contract 

effective date, the contractor must provide the District with the 
contractor’s policy for receiving, investigating and responding 
to user complaints. 
 

8.5.2.2 The District will review the contractor’s policy and provide the 
contractor with approval of said plan or with requested 
changes. 

 
8.5.2.3 If the District requests changes in the contractor’s policy, the 

contractor must make such changes and resubmit the plan 
within five (5) business days for District approval. 

 
8.5.2.4 If, at any time, the contractor wishes to change the 

contractor’s policy, the contractor must submit proposed 
changes to the District for approval before implementation. 

 
8.5.2.5 The contractor must preliminarily investigate all complaints 

and notify the District’s Project Manager of the status of the 
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investigation within five (5) business days of receiving the 
complaint. 

 
8.5.2.6 When complaints cannot be resolved informally, a system of 

follow-through will be instituted which adheres to formal plans 
for specific actions and strict time deadlines. 

 
8.5.2.7 Copies of all written responses must be sent to the District’s 

Project Manager within three (3) business days of mailing to 
the complainant. 

 
8.6 Compliance with Applicable Law 

 
8.6.1 In the performance of this Contract, contractor must comply with all 

applicable Federal, State and local laws, rules, regulations, ordinances, 
directives, guidelines, policies and procedures, and all provisions 
required thereby to be included in this Contract are hereby incorporated 
herein by reference. 

 
8.6.2 Contractor must indemnify, defend, and hold harmless County, its 

officers, employees, and agents, from and against any and all claims, 
demands, damages, liabilities, losses, costs, and expenses, including, 
without limitation, defense costs and legal, accounting and other expert, 
consulting or professional fees, arising from, connected with, or related 
to any failure by contractor, its officers, employees, agents, or 
subcontractors, to comply with any such laws, rules, regulations, 
ordinances, directives, guidelines, policies, or procedures, as 
determined by County in its sole judgment. Any legal defense pursuant 
to contractor’s indemnification obligations under Paragraph 8.6 
(Compliance with Applicable Law) will be conducted by contractor and 
performed by counsel selected by contractor and approved by County. 
Notwithstanding the preceding sentence, County will have the right to 
participate in any such defense at its sole cost and expense, except that 
in the event contractor fails to provide County with a full and adequate 
defense, as determined by County in its sole judgment, County will be 
entitled to retain its own counsel, including, without limitation, County 
Counsel, and to reimbursement from contractor for all such costs and 
expenses incurred by County in doing so. Contractor will not have the 
right to enter into any settlement, agree to any injunction or other 
equitable relief, or make any admission, in each case, on behalf of 
County without County’s prior written approval. 

 
8.7 Compliance with Civil Rights Laws 

 
The contractor hereby assures that it will comply with Subchapter VI of the Civil 
Rights Act of 1964, 42 USC Sections 2000 (e) (1) through 2000 (e) (17), to the end 
that no person will, on the grounds of race, creed, color, sex, religion, ancestry, 
age, condition of physical handicap, marital status, political affiliation, or national 
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origin, be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under this Contract or under any project, program, or 
activity supported by this Contract. Additionally, contractor certifies to the District: 

 
8.7.1 That contractor has a written policy statement prohibiting discrimination 

in all phases of employment. 
 

8.7.2 That contractor periodically conducts a self-analysis or utilization 
analysis of its work force. 
 

8.7.3 That Contractor has a system for determining if its employment practices 
are discriminatory against protected groups. 

 
8.7.4 Where problem areas are identified in employment practices, the 

Contractor has a system for taking reasonable corrective action, to 
include establishment of goals or timetables. 

 
8.8 Compliance with the County’s Jury Service Program 

 
8.8.1 Jury Service Program 

 
This Contract is subject to the provisions of the County’s ordinance 
entitled Contractor Employee Jury Service (“Jury Service Program”) as 
codified in Sections 2.203.010 through 2.203.090 of the Los Angeles 
County Code. 
 

8.8.2 Written Employee Jury Service Policy 
 

8.8.2.1 Unless the contractor has demonstrated to the County’s 
satisfaction either that the contractor is not a “contractor” as 
defined under the Jury Service Program (Section 2.203.020 
of the County Code) or that the contractor qualifies for an 
exception to the Jury Service Program (Section 2.203.070 of 
the County Code), the contractor must have and adhere to a 
written policy that provides that its Employees will receive 
from the contractor, on an annual basis, no less than five days 
of regular pay for actual jury service. The policy may provide 
that Employees deposit any fees received for such jury 
service with the contractor or that the contractor deduct from 
the Employee’s regular pay the fees received for jury service. 
 

8.8.2.2 For purposes of this paragraph, “contractor” means a person, 
partnership, corporation or other entity which has a contract 
with the County or a subcontract with a County contractor and 
has received or will receive an aggregate sum of fifty thousand 
dollars ($50,000) or more in any twelve (12) month period 
under one or more County contracts or subcontracts. 
“Employee” means any California resident who is a full-time 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.010FI
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.010FI
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.020DE
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.020DE
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.070EX
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.203COEMJUSE_2.203.070EX
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employee of the contractor. “Full-time” means forty (40) hours 
or more worked per week, or a lesser number of hours if: 1) 
the lesser number is a recognized industry standard as 
determined by the County, or 2) contractor has a long-
standing practice that defines the lesser number of hours as 
full-time. Full-time employees providing short-term, temporary 
services of ninety (90) days or less within a twelve (12) month 
period are not considered full-time for purposes of the Jury 
Service Program. If the contractor uses any subcontractor to 
perform services for the County under the Contract, the 
subcontractor will also be subject to the provisions of this 
paragraph. The provisions of this paragraph will be inserted 
into any such subcontract agreement and a copy of the Jury 
Service Program must be attached to the agreement. 
 

8.8.2.3 If the contractor is not required to comply with the Jury Service 
Program when the Contract commences, the contractor will 
have a continuing obligation to review the applicability of its 
“exception status” from the Jury Service Program, and the 
contractor must immediately notify the County if the contractor 
at any time either comes within the Jury Service Program’s 
definition of “contractor” or if the contractor no longer qualifies 
for an exception to the Jury Service Program. In either event, 
the contractor must immediately implement a written policy 
consistent with the Jury Service Program. The County may 
also require, at any time during the Contract and at its sole 
discretion, that the contractor demonstrate, to the County’s 
satisfaction that the contractor either continues to remain 
outside of the Jury Service Program’s definition of “contractor” 
and/or that the contractor continues to qualify for an exception 
to the Program. 
 

8.8.2.4 Contractor’s violation of this paragraph of the Contract may 
constitute a material breach of the Contract. In the event of 
such material breach, County may, in its sole discretion, 
terminate the Contract and/or bar the contractor from the 
award of future County contracts for a period of time 
consistent with the seriousness of the breach. 

 
8.9 Conflict of Interest 

 
8.9.1 No County employee whose position with the County enables such 

employee to influence the award of this Contract or any competing 
Contract, and no spouse or economic dependent of such employee, will 
be employed in any capacity by the contractor or have any other direct 
or indirect financial interest in this Contract. No officer or employee of 
the contractor who may financially benefit from the performance of work 
hereunder will in any way participate in the County’s approval, or 
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ongoing evaluation, of such work, or in any way attempt to unlawfully 
influence the County’s approval or ongoing evaluation of such work. 
 

8.9.2 The contractor must comply with all conflict of interest laws, ordinances, 
and regulations now in effect or hereafter to be enacted during the term 
of this Contract. The contractor warrants that it is not now aware of any 
facts that create a conflict of interest. If the contractor hereafter becomes 
aware of any facts that might reasonably be expected to create a conflict 
of interest, it must immediately make full written disclosure of such facts 
to the County. Full written disclosure must include, but is not limited to, 
identification of all persons implicated and a complete description of all 
relevant circumstances. Failure to comply with the provisions of this 
paragraph will be a material breach of this Contract. 

 
8.10 Consideration of Hiring County Employees Targeted for Layoffs or are on a 

County Re-Employment List 
 
Should the contractor require additional or replacement personnel after the 
effective date of this Contract to perform the services set forth herein, the 
contractor must give first consideration for such employment openings to qualified, 
permanent County employees who are targeted for layoff or qualified, former 
County employees who are on a re-employment list during the life of this Contract. 
 

8.11 Consideration of Hiring GAIN-GROW Participants 
 

8.11.1 Should the contractor require additional or replacement personnel after 
the effective date of this Contract, the contractor will give consideration 
for any such employment openings to participants in the County‘s 
Department of Public Social Services Greater Avenues for 
Independence (GAIN) Program or General Relief Opportunity for Work 
(GROW) Program who meet the contractor’s minimum qualifications for 
the open position. For this purpose, consideration will mean that the 
contractor will interview qualified candidates. The County will refer 
GAIN-GROW participants by job category to the contractor. Contractors 
must report all job openings with job requirements to: 
GAINGROW@DPSS.LACOUNTY.GOV and 
BSERVICES@WDACS.LACOUNTY.GOV and DPSS will refer qualified 
GAIN/GROW job candidates. 

8.11.2 In the event that both laid-off County employees and GAIN/GROW 
participants are available for hiring, County employees must be given 
first priority. 

 
8.12 Contractor Responsibility and Debarment 

 
8.12.1 Responsible Contractor 

 

mailto:GAINGROW@DPSS.LACOUNTY.GOV
mailto:BSERVICES@WDACS.LACOUNTY.GOV
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A responsible contractor is a contractor who has demonstrated the 
attribute of trustworthiness, as well as quality, fitness, capacity and 
experience to satisfactorily perform the contract. It is the County’s policy 
to conduct business only with responsible contractors. 
 

8.12.2 Chapter 2.202 of the County Code 
 
The contractor is hereby notified that, in accordance with Chapter 2.202 
of the County Code, if the County acquires information concerning the 
performance of the contractor on this or other contracts which indicates 
that the contractor is not responsible, the County may, in addition to 
other remedies provided in the Contract, debar the contractor from 
bidding or proposing on, or being awarded, and/or performing work on 
County contracts for a specified period of time, which generally will not 
exceed five (5) years but may exceed five (5) years or be permanent if 
warranted by the circumstances, and terminate any or all existing 
contracts the contractor may have with the County. 
 

8.12.3 Non-responsible Contractor 
 
The County may debar a contractor if the Board of Supervisors finds, in 
its discretion, that the contractor has done any of the following: 1) 
violated a term of a contract with the County or a nonprofit corporation 
created by the County, 2) committed an act or omission which negatively 
reflects on the contractor’s quality, fitness or capacity to perform a 
contract with the County, any other public entity, or a nonprofit 
corporation created by the County, or engaged in a pattern or practice 
which negatively reflects on same, 3) committed an act or offense which 
indicates a lack of business integrity or business honesty, or 4) made or 
submitted a false claim against the County or any other public entity. 
 

8.12.4 Contractor Hearing Board 
 

8.12.4.1 If there is evidence that the contractor may be subject to 
debarment, the District will notify the contractor in writing of 
the evidence which is the basis for the proposed debarment 
and will advise the contractor of the scheduled date for a 
debarment hearing before the Contractor Hearing Board. 
 

8.12.4.2 The Contractor Hearing Board will conduct a hearing where 
evidence on the proposed debarment is presented. The 
contractor and/or the contractor’s representative will be given 
an opportunity to submit evidence at that hearing. After the 
hearing, the Contractor Hearing Board will prepare a tentative 
proposed decision, which will contain a recommendation 
regarding whether the contractor should be debarred, and, if 
so, the appropriate length of time of the debarment. The 
contractor and the District will be provided an opportunity to 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.202DECONSPCODE_2.202.030DECONSP
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.202DECONSPCODE_2.202.030DECONSP
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object to the tentative proposed decision prior to its 
presentation to the Board of Supervisors. 
 

8.12.4.3 After consideration of any objections, or if no objections are 
submitted, a record of the hearing, the proposed decision, and 
any other recommendation of the Contractor Hearing Board 
will be presented to the Board of Supervisors. The Board of 
Supervisors will have the right to modify, deny, or adopt the 
proposed decision and recommendation of the Contractor 
Hearing Board. 
 

8.12.4.4 If a contractor has been debarred for a period longer than five 
(5) years, that contractor may after the debarment has been 
in effect for at least five (5) years, submit a written request for 
review of the debarment determination to reduce the period of 
debarment or terminate the debarment. The County may, in 
its discretion, reduce the period of debarment or terminate the 
debarment if it finds that the contractor has adequately 
demonstrated one or more of the following: 1) elimination of 
the grounds for which the debarment was imposed; 2) a bona 
fide change in ownership or management; 3) material 
evidence discovered after debarment was imposed; or 4) any 
other reason that is in the best interests of the County. 
 

8.12.4.5 The Contractor Hearing Board will consider a request for 
review of a debarment determination only where 1) the 
contractor has been debarred for a period longer than five (5) 
years; 2) the debarment has been in effect for at least five (5) 
years; and 3) the request is in writing, states one or more of 
the grounds for reduction of the debarment period or 
termination of the debarment, and includes supporting 
documentation. Upon receiving an appropriate request, the 
Contractor Hearing Board will provide notice of the hearing on 
the request. At the hearing, the Contractor Hearing Board will 
conduct a hearing where evidence on the proposed reduction 
of debarment period or termination of debarment is presented. 
This hearing will be conducted and the request for review 
decided by the Contractor Hearing Board pursuant to the 
same procedures as for a debarment hearing. 
 

8.12.4.6 The Contractor Hearing Board’s proposed decision will 
contain a recommendation on the request to reduce the 
period of debarment or terminate the debarment. The 
Contractor Hearing Board will present its proposed decision 
and recommendation to the Board of Supervisors. The Board 
of Supervisors will have the right to modify, deny, or adopt the 
proposed decision and recommendation of the Contractor 
Hearing Board. 
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8.12.5 Subcontractors of Contractor 
 
These terms will also apply to subcontractors of County contractors. 
 

8.13 Contractor’s Acknowledgement of County’s Commitment to Safely 
Surrendered Baby Law 
 
The contractor acknowledges that the County places a high priority on the 
implementation of the Safely Surrendered Baby Law. The contractor understands 
that it is the County’s policy to encourage all County contractors to voluntarily post 
the County’s poster, Exhibit G (Safely Surrendered Baby Law) in a prominent 
position at the contractor’s place of business. The contractor will also encourage 
its subcontractors, if any, to post this poster in a prominent position in the 
subcontractor’s place of business. Information and posters for printing are 
available at https://lacounty.gov/residents/family-services/child-safety/safe-
surrender/, 
 

8.14 Contractor’s Warranty of Adherence to County’s Child Support Compliance 
Program 

 
8.14.1 The contractor acknowledges that the County has established a goal of 

ensuring that all individuals who benefit financially from the County 
through contracts are in compliance with their court-ordered child, family 
and spousal support obligations in order to mitigate the economic 
burden otherwise imposed upon the County and its taxpayers. 

8.14.2 As required by the County’s Child Support Compliance Program (County 
Code Chapter 2.200) and without limiting the contractor’s duty under this 
Contract to comply with all applicable provisions of law, the contractor 
warrants that it is now in compliance and will during the term of this 
Contract, maintain compliance with employment and wage reporting 
requirements as required by the Federal Social Security Act (42 USC 
Section 653a) and California Unemployment Insurance Code Section 
1088.5, and will implement all lawfully served Wage and Earnings 
Withholding Orders or Child Support Services Department Notices of 
Wage and Earnings Assignment for Child, Family or Spousal Support, 
pursuant to Code of Civil Procedure Section 706.031 and Family Code 
Section 5246(b). 

 
8.15 District’s Quality Assurance Plan 

 
The District or its agent(s) will monitor the contractor’s performance under this 
Contract on not less than an annual basis. Such monitoring will include assessing 
the contractor’s compliance with all Contract terms and conditions and 
performance standards. Contractor deficiencies which the District determines are 
significant or continuing and that may place performance of the Contract in 
jeopardy if not corrected will be reported to the Board of Supervisors and listed in 
the appropriate contractor performance database. The report to the Board will 

https://lacounty.gov/residents/family-services/child-safety/safe-surrender/
https://lacounty.gov/residents/family-services/child-safety/safe-surrender/
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.200LOANCOCHSUCOPR
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.200LOANCOCHSUCOPR
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include improvement/corrective action measures taken by the District and the 
contractor. If improvement does not occur consistent with the corrective action 
measures, the District may terminate this Contract or impose other penalties as 
specified in this Contract. 
 

8.16 Damage to District Facilities, Buildings or Grounds 
 

8.16.1 The contractor will repair, or cause to be repaired, at its own cost, any 
and all damage to District facilities, buildings, or grounds caused by the 
contractor or employees or agents of the contractor. Such repairs must 
be made immediately after the contractor has become aware of such 
damage, but in no event later than thirty (30) days after the occurrence. 
 

8.16.2 If the contractor fails to make timely repairs, District may make any 
necessary repairs. All costs incurred by District, as determined by 
District, for such repairs must be repaid by the contractor by cash 
payment upon demand. 

 
8.17 Employment Eligibility Verification 

 
8.17.1 The contractor warrants that it fully complies with all Federal and State 

statutes and regulations regarding the employment of aliens and others 
and that all its employees performing work under this Contract meet the 
citizenship or alien status requirements set forth in Federal and State 
statutes and regulations. The contractor must obtain, from all employees 
performing work hereunder, all verification and other documentation of 
employment eligibility status required by Federal and State statutes and 
regulations including, but not limited to, the Immigration Reform and 
Control Act of 1986, (P.L. 99-603), or as they currently exist and as they 
may be hereafter amended. The contractor must retain all such 
documentation for all covered employees for the period prescribed by 
law. 
 

8.17.2 The contractor must indemnify, defend, and hold harmless, the County, 
its agents, officers, and employees from employer sanctions and any 
other liability which may be assessed against the contractor or the 
County or both in connection with any alleged violation of any Federal 
or State statutes or regulations pertaining to the eligibility for 
employment of any persons performing work under this Contract. 

 
8.18 Counterparts and Electronic Signatures and Representations 

 
This Contract may be executed in two or more counterparts, each of which will be 
deemed an original but all of which together will constitute one and the same 
Contract. The facsimile, email or electronic signature of the Parties will be deemed 
to constitute original signatures, and facsimile or electronic copies hereof will be 
deemed to constitute duplicate originals. 
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The District and the Contractor hereby agree to regard electronic representations 
of original signatures of authorized officers of each party, when appearing in 
appropriate places on the Amendments prepared pursuant to Paragraph 8.1 
(Amendments) and received via communications facilities (facsimile, email or 
electronic signature), as legally sufficient evidence that such legally binding 
signatures have been affixed to Amendments to this Contract. 
 

8.19 Fair Labor Standards 
 
The contractor must comply with all applicable provisions of the Federal Fair Labor 
Standards Act and must indemnify, defend, and hold harmless the County and its 
agents, officers, and employees from any and all liability, including, but not limited 
to, wages, overtime pay, liquidated damages, penalties, court costs, and attorneys' 
fees arising under any wage and hour law, including, but not limited to, the Federal 
Fair Labor Standards Act, for work performed by the contractor’s employees for 
which the County may be found jointly or solely liable. 
 

8.20 Force Majeure 
 

8.20.1 Neither party will be liable for such party's failure to perform its 
obligations under and in accordance with this Contract, if such failure 
arises out of fires, floods, epidemics, quarantine restrictions, other 
natural occurrences, strikes, lockouts (other than a lockout by such party 
or any of such party's subcontractors), freight embargoes, or other 
similar events to those described above, but in every such case the 
failure to perform must be totally beyond the control and without any fault 
or negligence of such party (such events are referred to in this paragraph 
as "force majeure events"). 
 

8.20.2 Notwithstanding the foregoing, a default by a subcontractor of contractor 
will not constitute a force majeure event, unless such default arises out 
of causes beyond the control of both contractor and such subcontractor, 
and without any fault or negligence of either of them. In such case, 
contractor will not be liable for failure to perform, unless the goods or 
services to be furnished by the subcontractor were obtainable from other 
sources in sufficient time to permit contractor to meet the required 
performance schedule. As used in this subparagraph, the term 
“subcontractor” and “subcontractors” mean subcontractors at any tier. 
 

8.20.3 In the event contractor's failure to perform arises out of a force majeure 
event, contractor agrees to use commercially reasonable best efforts to 
obtain goods or services from other sources, if applicable, and to 
otherwise mitigate the damages and reduce the delay caused by such 
force majeure event. 
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8.21 Governing Law, Jurisdiction, and Venue 
 
This Contract will be governed by, and construed in accordance with, the laws of 
the State of California. The contractor agrees and consents to the exclusive 
jurisdiction of the courts of the State of California for all purposes regarding this 
Contract and further agrees and consents that venue of any action brought 
hereunder will be exclusively in the County of Los Angeles. 
 

8.22 Independent Contractor Status 
 

8.22.1 This Contract is by and between the District and the contractor and is 
not intended, and must not be construed, to create the relationship of 
agent, servant, employee, partnership, joint venture, or association, as 
between the District and the contractor. The employees and agents of 
one party must not be, or be construed to be, the employees or agents 
of the other party for any purpose whatsoever. 
 

8.22.2 The contractor will be solely liable and responsible for providing to, or 
on behalf of, all persons performing work pursuant to this Contract all 
compensation and benefits. The District will have no liability or 
responsibility for the payment of any salaries, wages, unemployment 
benefits, disability benefits, Federal, State, or local taxes, or other 
compensation, benefits, or taxes for any personnel provided by or on 
behalf of the contractor. 
 

8.22.3 The contractor understands and agrees that all persons performing work 
pursuant to this Contract are, for purposes of Workers' Compensation 
liability, solely employees of the contractor and not employees of the 
District. The contractor will be solely liable and responsible for furnishing 
any and all Workers' Compensation benefits to any person as a result of 
any injuries arising from or connected with any work performed by or on 
behalf of the contractor pursuant to this Contract. 
 

8.22.4 The contractor must adhere to the provisions stated in Paragraph 7.6 
(Confidentiality). 

 
8.23 Indemnification 

 
The contractor must indemnify, defend and hold harmless the County, its Special 
Districts, elected and appointed officers, employees, agents and volunteers 
(County Indemnitees) from and against any and all liability, including but not limited 
to demands, claims, actions, fees, costs and expenses (including attorney and 
expert witness fees), arising from and/or relating to this Contract, except for such 
loss or damage arising from the sole negligence or willful misconduct of the County 
indemnitees. 
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8.24 General Provisions for all Insurance Coverage 
 

8.24.1 Without limiting Contractor's indemnification of County, and in the 
performance of this Contract and until all of its obligations pursuant to 
this Contract have been met, Contractor must provide and maintain at 
its own expense insurance coverage satisfying the requirements 
specified in Paragraphs 8.24 and 8.25 of this Contract. These minimum 
insurance coverage terms, types and limits (the “Required Insurance”) 
also are in addition to and separate from any other contractual obligation 
imposed upon Contractor pursuant to this Contract. The County in no 
way warrants that the Required Insurance is sufficient to protect the 
Contractor for liabilities which may arise from or relate to this Contract. 
 

8.24.2 Evidence of Coverage and Notice to District 
 

8.24.2.1 Certificate(s) of insurance coverage (Certificate) satisfactory 
to District, and a copy of an Additional Insured endorsement 
confirming County and its Agents (defined below) has been 
given Insured status under the Contractor’s General Liability 
policy, must be delivered to District at the address shown 
below and provided prior to commencing services under this 
Contract. 
 

8.24.2.2 Renewal Certificates must be provided to District not less than 
ten (10) days prior to contractor’s policy expiration dates. The 
District reserves the right to obtain complete, certified copies 
of any required contractor and/or sub-contractor insurance 
policies at any time. 
 

8.24.2.3 Certificates must identify all Required Insurance coverage 
types and limits specified herein, reference this Contract by 
name or number, and be signed by an authorized 
representative of the insurer(s). The Insured party named on 
the Certificate must match the name of the contractor 
identified as the contracting party in this Contract. Certificates 
must provide the full name of each insurer providing 
coverage, its NAIC (National Association of Insurance 
Commissioners) identification number, its financial rating, the 
amounts of any policy deductibles or self-insured retentions 
exceeding fifty thousand dollars ($50,000), and list any District 
required endorsement forms. 
 

8.24.2.4 Neither the District’s failure to obtain, nor the District’s receipt 
of, or failure to object to a non-complying insurance certificate 
or endorsement, or any other insurance documentation or 
information provided by the contractor, its insurance broker(s) 
and/or insurer(s), will be construed as a waiver of any of the 
Required Insurance provisions. 
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8.24.2.5 Certificates and copies of any required endorsements must 
be sent to: 

 
Consolidated Fire Protection District of  
Los Angeles County 
Materials Management Division/Contracts Section 
5801 S. Eastern Avenue, Suite 100 
Commerce, California 90040-4001 

 
8.24.2.6 Contractor also must promptly report to District any injury or 

property damage accident or incident, including any injury to 
a contractor employee occurring on District property, and any 
loss, disappearance, destruction, misuse, or theft of District 
property, monies or securities entrusted to contractor. 
Contractor also must promptly notify District of any third party 
claim or suit filed against contractor or any of its 
subcontractors which arises from or relates to this Contract 
and could result in the filing of a claim or lawsuit against 
contractor and/or County. 

 
8.24.3 Additional Insured Status and Scope of Coverage 

 
The County of Los Angeles, it’s Special Districts, Elected Officials, 
Officers, Agents, employees and volunteers (collectively County and its 
Agents) must be provided additional insured status under contractor’s 
General Liability policy with respect to liability arising out of contractor’s 
ongoing and completed operations performed on behalf of the County. 
County and its Agents additional insured status must apply with respect 
to liability and defense of suits arising out of the contractor’s acts or 
omissions, whether such liability is attributable to the contractor or to the 
County. The full policy limits and scope of protection also must apply to 
the County and its Agents as an additional insured, even if they exceed 
the County’s minimum Required Insurance specifications herein. Use of 
an automatic additional insured endorsement form is acceptable 
providing it satisfies the Required Insurance provisions herein. 
 

8.24.4 Cancellation of or Changes in Insurance 
 
Contractor must provide District with, or contractor’s insurance policies 
must contain a provision that District will receive, written notice of 
cancellation or any change in Required Insurance, including insurer, 
limits of coverage, term of coverage or policy period. The written notice 
must be provided to District at least ten (10) days in advance of 
cancellation for non-payment of premium and thirty (30) days in advance 
for any other cancellation or policy change. Failure to provide written 
notice of cancellation or any change in Required Insurance may 
constitute a material breach of the Contract, in the sole discretion of the 
District, upon which the District may suspend or terminate this Contract. 
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8.24.5 Failure to Maintain Insurance 
 
Contractor's failure to maintain or to provide acceptable evidence that it 
maintains the Required Insurance will constitute a material breach of the 
Contract, upon which District immediately may withhold payments due 
to contractor, and/or suspend or terminate this Contract. District, at its 
sole discretion, may obtain damages from contractor resulting from said 
breach. Alternatively, the District may purchase the Required Insurance, 
and without further notice to contractor, deduct the premium cost from 
sums due to contractor or pursue contractor reimbursement. 
 

8.24.6 Insurer Financial Ratings 
 

Coverage must be placed with insurers acceptable to the District with 
A.M. Best ratings of not less than A:VII unless otherwise approved by 
District. 
 

8.24.7 Contractor’s Insurance Must Be Primary 
 

Contractor’s insurance policies, with respect to any claims related to this 
Contract, must be primary with respect to all other sources of coverage 
available to contractor. Any District maintained insurance or self-
insurance coverage must be in excess of and not contribute to any 
contractor coverage. 
 

8.24.8 Waivers of Subrogation 
 
To the fullest extent permitted by law, the contractor hereby waives its 
rights and its insurer(s)’ rights of recovery against County under all the 
Required Insurance for any loss arising from or relating to this Contract. 
The contractor must require its insurers to execute any waiver of 
subrogation endorsements which may be necessary to effect such 
waiver. 
 

8.24.9 Subcontractor Insurance Coverage Requirements 
 
Contractor must include all subcontractors as insureds under 
contractor’s own policies or must provide District with each 
subcontractor’s separate evidence of insurance coverage. Contractor 
will be responsible for verifying each subcontractor complies with the 
Required Insurance provisions herein and must require that each 
subcontractor name the District and contractor as additional insureds on 
the subcontractor’s General Liability policy. Contractor must obtain 
District’s prior review and approval of any subcontractor request for 
modification of the Required Insurance. 
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8.24.10 Deductibles and Self-Insured Retentions (SIRs) 
 
Contractor’s policies will not obligate the District to pay any portion of 
any contractor deductible or SIR. The District retains the right to require 
contractor to reduce or eliminate policy deductibles and SIRs as 
respects the District, or to provide a bond guaranteeing contractor’s 
payment of all deductibles and SIRs, including all related claims 
investigation, administration and defense expenses. Such bond must be 
executed by a corporate surety licensed to transact business in the State 
of California. 
 

8.24.11 Claims Made Coverage 
 
If any part of the Required Insurance is written on a claims made basis, 
any policy retroactive date will precede the effective date of this 
Contract. Contractor understands and agrees it will maintain such 
coverage for a period of not less than three (3) years following Contract 
expiration, termination or cancellation. 
 

8.24.12 Application of Excess Liability Coverage 
 
Contractors may use a combination of primary, and excess insurance 
policies which provide coverage as broad as (“follow form” over) the 
underlying primary policies, to satisfy the Required Insurance 
provisions. 
 

8.24.13 Separation of Insureds 
 
All liability policies must provide cross-liability coverage as would be 
afforded by the standard ISO (Insurance Services Office, Inc.) 
separation of insureds provision with no insured versus insured 
exclusions or limitations. 
 

8.24.14 Alternative Risk Financing Programs 
 
The District reserves the right to review, and then approve, Contractor 
use of self-insurance, risk retention groups, risk purchasing groups, 
pooling arrangements and captive insurance to satisfy the Required 
Insurance provisions. The County and its Agents must be designated as 
an Additional Covered Party under any approved program. 
 

8.24.15 District Review and Approval of Insurance Requirements 
 
The District reserves the right to review and adjust the Required 
Insurance provisions, conditioned upon District’s determination of 
changes in risk exposures. 
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8.25 Insurance Coverage 
 

8.25.1 Commercial General Liability insurance (providing scope of coverage 
equivalent to ISO policy form CG 00 01), naming County and its Agents 
as an additional insured, with limits of not less than: 
 
General Aggregate: $2 million 
Products/Completed Operations Aggregate: $1 million 
Personal and Advertising Injury: $1 million 
Each Occurrence: $1 million 
 

8.25.2 Automobile Liability insurance (providing scope of coverage 
equivalent to ISO policy form CA 00 01) with limits of not less than $1 
million for bodily injury and property damage, in combined or equivalent 
split limits, for each single accident. Insurance must cover liability arising 
out of contractor’s use of autos pursuant to this Contract, including 
owned, leased, hired, and/or non-owned autos, as each may be 
applicable. 
 

8.25.3 Workers Compensation and Employers’ Liability insurance or 
qualified self- insurance satisfying statutory requirements, which 
includes Employers’ Liability coverage with limits of not less than $1 
million per accident. If Contractor will provide leased employees, or, is 
an employee leasing or temporary staffing firm or a professional 
employer organization (PEO), coverage also must include an Alternate 
Employer Endorsement (providing scope of coverage equivalent to ISO 
policy form WC 00 03 01 A) naming the County as the Alternate 
Employer. The written notice must be provided to District at least ten 
(10) days in advance of cancellation for non-payment of premium and 
thirty (30) days in advance for any other cancellation or policy change. 
If applicable to Contractor’s operations, coverage also must be arranged 
to satisfy the requirements of any federal workers or workmen’s 
compensation law or any federal occupational disease law. 
 

8.25.4 Unique Insurance Coverage 
 

8.25.4.1 Pollution Liability Insurance 

Pollution (Environmental) Liability insurance that provides 
third-party coverage for bodily injury, property damage, 
defense, and cleanup as a result of pollution conditions 
(sudden/accidental and gradual) arising from contracting 
operations performed by or on behalf of the contractor, with 
limits of not less than $1 million per claim and $2 million 
aggregate.  
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8.26 Liquidated Damages 
 

8.26.1 If, in the judgment of the Fire Chief, or his/her designee, the contractor 
is deemed to be non-compliant with the terms and obligations assumed 
hereby, the Fire Chief, or his/her designee, at his/her option, in addition 
to, or in lieu of, other remedies provided herein, may withhold the entire 
monthly payment or deduct pro rata from the contractor’s invoice for 
work not performed. A description of the work not performed and the 
amount to be withheld or deducted from payments to the contractor from 
the District, will be forwarded to the contractor by the Fire Chief, or 
his/her designee, in a written notice describing the reasons for said 
action. 

8.26.2 If the Fire Chief, or his/her designee, determines that there are 
deficiencies in the performance of this Contract that the Fire Chief, or 
his/her designee, deems are correctable by the contractor over a certain 
time span, the Fire Chief, or his/her designee, will provide a written 
notice to the contractor to correct the deficiency within specified time 
frames. Should the contractor fail to correct deficiencies within said time 
frame, the Fire Chief, or his/her designee, may: (a) Deduct from the 
contractor’s payment, pro rata, those applicable portions of the Monthly 
Contract Sum; and/or (b) Deduct liquidated damages. The parties agree 
that it will be impracticable or extremely difficult to fix the extent of actual 
damages resulting from the failure of the contractor to correct a 
deficiency within the specified time frame. The parties hereby agree that 
under the current circumstances a reasonable estimate of such 
damages is one hundred dollars ($100) per day per infraction, or as 
specified in Attachment 2 (Performance Requirements Summary (PRS)) 
Chart of Exhibit A (Statement of Work and Attachments) hereunder, and 
that the contractor will be liable to the District for liquidated damages in 
said amount. Said amount will be deducted from the District’s payment 
to the contractor; and/or (c) Upon giving five (5) days notice to the 
contractor for failure to correct the deficiencies, the District may correct 
any and all deficiencies and the total costs incurred by the District for 
completion of the work by an alternate source, whether it be District 
forces or separate private contractor, will be deducted and forfeited from 
the payment to the contractor from the District, as determined by the 
District. 
 

8.26.3 The action noted in Paragraph 8.26.2 must not be construed as a 
penalty, but as adjustment of payment to the contractor to recover the 
District cost due to the failure of the contractor to complete or comply 
with the provisions of this Contract. 
 

8.26.4 This Paragraph must not, in any manner, restrict or limit the District’s 
right to damages for any breach of this Contract provided by law or as 
specified in the PRS or Paragraph 8.26.2, and must not, in any manner, 
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restrict or limit the District’s right to terminate this Contract as agreed to 
herein. 

 
8.27 Most Favored Public Entity 

 
If the contractor’s prices decline or should the contractor at any time during the 
term of this Contract provide the same goods or services under similar quantity 
and delivery conditions to the State of California or any county, municipality, or 
district of the State at prices below those set forth in this Contract, then such lower 
prices must be immediately extended to the District. 
 

8.28 Nondiscrimination and Affirmative Action 
 

8.28.1 The contractor certifies and agrees that all persons employed by it, its 
affiliates, subsidiaries, or holding companies are and will be treated 
equally without regard to or because of race, color, religion, ancestry, 
national origin, sex, age, physical or mental disability, marital status, or 
political affiliation, in compliance with all applicable Federal and State 
anti discrimination laws and regulations. 
 

8.28.2 Contractor certifies to the District each of the following: 
 

8.28.2.1 That contractor has a written policy statement prohibiting 
discrimination in all phases of employment. 

 
8.28.2.2 That contractor periodically conducts a self-analysis or 

utilization analysis of its work force. 
 

8.28.2.3 That Contractor has a system for determining if its 
employment practices are discriminatory against protected 
groups. 

 
8.28.2.4 Where problem areas are identified in employment 

practices, the Contractor has a system for taking reasonable 
corrective action, to include establishment of goals or 
timetables. 

 
8.28.3 The contractor must take affirmative action to ensure that applicants are 

employed, and that employees are treated during employment, without 
regard to race, color, religion, ancestry, national origin, sex, age, 
physical or mental disability, marital status, or political affiliation, in 
compliance with all applicable Federal and State anti-discrimination laws 
and regulations. Such action must include, but is not limited to: 
employment, upgrading, demotion, transfer, recruitment or recruitment 
advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including apprenticeship. 
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8.28.4 The contractor certifies and agrees that it will deal with its 
subcontractors, bidders, or vendors without regard to or because of 
race, color, religion, ancestry, national origin, sex, age, physical or 
mental disability, marital status, or political affiliation. 
 

8.28.5 The contractor certifies and agrees that it, its affiliates, subsidiaries, or 
holding companies will comply with all applicable Federal and State laws 
and regulations to the end that no person will, on the grounds of race, 
color, religion, ancestry, national origin, sex, age, physical or mental 
disability, marital status, or political affiliation, be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under this Contract or under any project, program, or 
activity supported by this Contract. 
 

8.28.6 The contractor will allow County representatives access to the 
contractor’s employment records during regular business hours to verify 
compliance with the provisions of this Paragraph 8.28 
(Nondiscrimination and Affirmative Action) when so requested by the 
County. 
 

8.28.7 If the County finds that any provisions of this Paragraph 8.28 
(Nondiscrimination and Affirmative Action) have been violated, such 
violation will constitute a material breach of this Contract upon which the 
District may terminate or suspend this Contract. While the County 
reserves the right to determine independently that the anti-discrimination 
provisions of this Contract have been violated, in addition, a 
determination by the California Fair Employment and Housing 
Commission or the Federal Equal Employment Opportunity Commission 
that the contractor has violated Federal or State anti-discrimination laws 
or regulations will constitute a finding by the County that the contractor 
has violated the anti-discrimination provisions of this Contract. 
 

8.28.8 The parties agree that in the event the contractor violates any of the anti- 
discrimination provisions of this Contract, the District will, at its sole 
option, be entitled to the sum of five hundred dollars ($500) for each 
such violation pursuant to California Civil Code Section 1671 as 
liquidated damages in lieu of terminating or suspending this Contract. 

 
8.29 Non Exclusivity 

 
Nothing herein is intended nor will be construed as creating any exclusive 
arrangement with the contractor. This Contract will not restrict District from 
acquiring similar, equal or like goods and/or services from other entities or sources. 
 

8.30 Notice of Delays 
 
Except as otherwise provided under this Contract, when either party has 
knowledge that any actual or potential situation is delaying or threatens to delay 
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the timely performance of this Contract, that party must, within one (1) business 
day, give notice thereof, including all relevant information with respect thereto, to 
the other party. 
 

8.31 Notice of Disputes 

The contractor must bring to the attention of the District’s Project Manager and/or 
District’s Project Director any dispute between the District and the contractor 
regarding the performance of services as stated in this Contract. If the District’s 
Project Manager or District’s Project Director is not able to resolve the dispute, the 
Fire Chief or his designee shall resolve it. 

8.32 Notice to Employees Regarding the Federal Earned Income Credit 
 
The contractor must notify its employees, and will require each subcontractor to 
notify its employees, that they may be eligible for the Federal Earned Income 
Credit under the federal income tax laws. Such notice must be provided in 
accordance with the requirements set forth in Internal Revenue Service Notice No. 
1015. 
 

8.33 Notice to Employees Regarding the Safely Surrendered Baby Law 
 
The contractor must notify and provide to its employees, and will require each 
subcontractor to notify and provide to its employees, information regarding the 
Safely Surrendered Baby Law, its implementation in Los Angeles County, and 
where and how to safely surrender a baby. The information is set forth in Exhibit 
G (Safely Surrendered Baby Law) of this Contract. Additional information is 
available at https://lacounty.gov/residents/family-services/child-safety/safe-
surrender/. 
 

8.34 Notices 

All notices or demands required or permitted to be given or made under this 
Contract must be in writing and will be hand delivered with signed receipt or mailed 
by first class registered or certified mail, postage prepaid, addressed to the parties 
as identified in Exhibits D (District’s Administration) and E (Contractor’s 
Administration). Addresses may be changed by either party giving ten (10) days 
prior written notice thereof to the other party. The Fire Chief or his designee shall 
have the authority to issue all notices or demands required or permitted by the 
District under this Contract. 

8.35 Prohibition Against Inducement or Persuasion 
 
Notwithstanding the above, the contractor and the District agree that, during the 
term of this Contract and for a period of one year thereafter, neither party will in 
any way intentionally induce or persuade any employee of one party to become an 
employee or agent of the other party. No bar exists against any hiring action 
initiated through a public announcement. 

https://lacounty.gov/residents/family-services/child-safety/safe-surrender/
https://lacounty.gov/residents/family-services/child-safety/safe-surrender/
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8.36 Public Records Act 
 

8.36.1 Any documents submitted by the contractor; all information obtained in 
connection with the County’s right to audit and inspect the contractor’s 
documents, books, and accounting records pursuant to Paragraph 8.38 
(Record Retention and Inspection-Audit Settlement) of this Contract; as 
well as those documents which were required to be submitted in 
response to the Request for Proposals (RFP) used in the solicitation 
process for this Contract, become the exclusive property of the County. 
All such documents become a matter of public record and will be 
regarded as public records. Exceptions will be those elements in the 
California Government Code Section 6250 et seq. (Public Records Act) 
and which are marked “trade secret,” “confidential,” or “proprietary.” The 
County will not in any way be liable or responsible for the disclosure of 
any such records including, without limitation, those so marked, if 
disclosure is required by law, or by an order issued by a court of 
competent jurisdiction. 
 

8.36.2 In the event the County is required to defend an action on a Public 
Records Act request for any of the aforementioned documents, 
information, books, records, and/or contents of a proposal marked “trade 
secret,” “confidential,” or “proprietary,” the contractor agrees to defend 
and indemnify the County from all costs and expenses, including 
reasonable attorney’s fees, in action or liability arising under the Public 
Records Act. 

 
8.37 Publicity 

 
8.37.1 The contractor must not disclose any details in connection with this 

Contract to any person or entity except as may be otherwise provided 
hereunder or required by law. However, in recognizing the contractor’s 
need to identify its services and related clients to sustain itself, the 
County will not inhibit the contractor from publishing its role under this 
Contract within the following conditions: 
 
8.37.1.1 The contractor must develop all publicity material in a 

professional manner; and 
 

8.37.1.2 During the term of this Contract, the contractor will not, and 
will not authorize another to, publish or disseminate any 
commercial advertisements, press releases, feature 
articles, or other materials using the name of the County 
without the prior written consent of the District’s Project 
Director. The District will not unreasonably withhold written 
consent. 

 
8.37.2 The contractor may, without the prior written consent of District, indicate 

in its proposals and sales materials that it has been awarded this 
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Contract with the County of Los Angeles, provided that the requirements 
of this Paragraph 8.37 (Publicity) will apply. 

 
8.38 Record Retention and Inspection-Audit Settlement 

 
8.38.1 The contractor must maintain accurate and complete financial records 

of its activities and operations relating to this Contract in accordance 
with generally accepted accounting principles, and which meet the 
requirements for contract accounting described in Auditor-Controller 
Contract Accounting and Administration Handbook. The contractor must 
also maintain accurate and complete employment and other records 
relating to its performance of this Contract. The contractor agrees that 
the County, or its authorized representatives, will have access to and 
the right to examine, audit, excerpt, copy, or transcribe any pertinent 
transaction, activity, or record relating to this Contract. All such material, 
including, but not limited to, all financial records, bank statements, 
cancelled checks or other proof of payment, timecards, sign-in/sign-out 
sheets and other time and employment records, and proprietary data 
and information, will be kept and maintained by the contractor and will 
be made available to the County during the term of this Contract and for 
a period of five (5) years thereafter unless the County’s written 
permission is given to dispose of any such material prior to such time. 
All such material must be maintained by the contractor at a location in 
Los Angeles County, provided that if any such material is located outside 
Los Angeles County, then, at the County’s option, the contractor will pay 
the County for travel, per diem, and other costs incurred by the County 
to examine, audit, excerpt, copy, or transcribe such material at such 
other location. 
 

8.38.2 In the event that an audit of the contractor is conducted specifically 
regarding this Contract by any Federal or State auditor, or by any auditor 
or accountant employed by the contractor or otherwise, then the 
contractor must file a copy of such audit report with the County’s Auditor 
Controller within thirty (30) days of the contractor’s receipt thereof, 
unless otherwise provided by applicable Federal or State law or under 
this Contract. Subject to applicable law, the County will make a 
reasonable effort to maintain the confidentiality of such audit report(s) 
8.38.3. Failure on the part of the contractor to comply with any of the 
provisions of this subparagraph 8.38 will constitute a material breach of 
this Contract upon which the County may terminate or suspend this 
Contract. 
 

8.38.3 If, at any time during the term of this Contract or within five (5) years 
after the expiration or termination of this Contract, representatives of the 
County conduct an audit of the contractor regarding the work performed 
under this Contract, and if such audit finds that the County’s dollar 
liability for any such work is less than payments made by the County to 
the contractor, then the difference must be either: a) repaid by the 
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contractor to the County by cash payment upon demand or b) at the sole 
option of the County’s Auditor-Controller, deducted from any amounts 
due to the contractor from the County, whether under this Contract or 
otherwise. If such audit finds that the County’s dollar liability for such 
work is more than the payments made by the County to the contractor, 
then the difference will be paid to the contractor by the County by cash 
payment, provided that in no event will the County’s maximum obligation 
for this Contract exceed the funds appropriated by the County for the 
purpose of this Contract. 

 
8.39 Recycled Bond Paper 

 
Consistent with the Board of Supervisors’ policy to reduce the amount of solid 
waste deposited at the County landfills, the contractor agrees to use recycled-
content paper to the maximum extent possible on this Contract. 
 

8.40 Subcontracting 
 

8.40.1 The requirements of this Contract may not be subcontracted by the 
contractor without the advance written approval of the District. Any 
attempt by the contractor to subcontract without the prior consent of the 
District may be deemed a material breach of this Contract. 

 
8.40.2 If the contractor desires to subcontract, the contractor shall provide the 

following information promptly at the District’s request: 
 

8.40.2.1 A description of the work to be performed by the 
subcontractor; 

8.40.2.2 A draft copy of the proposed subcontract; and 
 
8.40.2.3 Other pertinent information and/or certifications requested 

by the District. 
 

 8.40.3 The contractor shall indemnify, defend, and hold the County harmless with 
respect to the activities of each and every subcontractor in the same 
manner and to the same degree as if such subcontractor(s) were the 
contractor employees. 

  
 8.40.4 The contractor shall remain fully responsible for all performances required 

of it under this Contract, including those that the contractor has 
determined to subcontract, notwithstanding the District’s approval of the 
contractor’s proposed subcontract. 

  
 8.40.5 The District’s consent to subcontract shall not waive the District’s right to 

prior and continuing approval of any and all personnel, including 
subcontractor employees, providing services under this Contract.  The 
contractor is responsible to notify its subcontractors of this District right. 
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 8.40.6 The District’s Project Director is authorized to act for and on behalf of the 
District with respect to approval of any subcontract and subcontractor 
employees.  After approval of the subcontract by the District, contractor 
shall forward a fully executed subcontract to the District for their files. 

   
 8.40.7 The contractor shall be solely liable and responsible for all payments or 

other compensation to all subcontractors and their officers, employees, 
agents, and successors in interest arising through services performed 
hereunder, notwithstanding the District’s consent to subcontract. 

  
 8.40.8 The contractor shall obtain certificates of insurance, which establish that 

the subcontractor maintains all the programs of insurance required by the 
District from each approved subcontractor.  Before any subcontractor 
employee may perform any work hereunder, contractor shall ensure 
delivery of all such documents to: 
 
Consolidated Fire Protection District of Los Angeles County 
Materials Management Division / Contracts Section 
5801 S. Eastern Avenue, Suite 100 
Commerce, California 90040-4001 
 

8.41 Termination for Breach of Warranty to Maintain Compliance with County’s 
Child Support Compliance Program 
 
Failure of the contractor to maintain compliance with the requirements set forth in 
Paragraph 8.14 (Contractor’s Warranty of Adherence to County’s Child Support 
Compliance Program) will constitute default under this Contract. Without limiting 
the rights and remedies available to the County under any other provision of this 
Contract, failure of the contractor to cure such default within ninety (90) calendar 
days of written notice will be grounds upon which the District may terminate this 
Contract pursuant to Paragraph 8.43 (Termination for Default) and pursue 
debarment of the contractor, pursuant to County Code Chapter 2.202. 
 

8.42 Termination for Convenience 
 

8.42.1 This Contract may be terminated, in whole or in part, from time to time, 
when such action is deemed by the District, in its sole discretion, to be 
in its best interest. Termination of work hereunder will be effected by 
notice of termination to the contractor specifying the extent to which 
performance of work is terminated and the date upon which such 
termination becomes effective. The date upon which such termination 
becomes effective will be no less than ten (10) days after the notice is 
sent. 
 

8.42.2 After receipt of a notice of termination and except as otherwise directed 
by the District, the contractor must: 

 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.202DECONSPCODE_2.202.030DECONSP
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8.42.2.1 Stop work under this Contract on the date and to the extent 
specified in such notice, and 

 
8.42.2.2 Complete performance of such part of the work as would not 

have been terminated by such notice. 
 

8.42.3 All material including books, records, documents, or other evidence 
bearing on the costs and expenses of the contractor under this Contract 
must be maintained by the contractor in accordance with Paragraph 8.38 
(Record Retention and Inspection-Audit Settlement). 

 
8.43 Termination for Default 

 
8.43.1 The District may, by written notice to the contractor, terminate the whole 

or any part of this Contract, if, in the judgment of District’s Project 
Director: 

 
8.43.1.1 Contractor has materially breached this Contract; or 

 
8.43.1.2 Contractor fails to timely provide and/or satisfactorily 

perform any task, deliverable, service, or other work 
required either under this Contract; or 

 
8.43.1.3 Contractor fails to demonstrate a high probability of timely 

fulfillment of performance requirements under this Contract, 
or of any obligations of this Contract and in either case, fails 
to demonstrate convincing progress toward a cure within 
five (5) working days (or such longer period as the District 
may authorize in writing) after receipt of written notice from 
the District specifying such failure. 

 
8.43.2 In the event that the District terminates this Contract in whole or in part 

as provided in Paragraph 8.43.1, the District may procure, upon such 
terms and in such manner as the District may deem appropriate, goods 
and services similar to those so terminated. The contractor will be liable 
to the District for any and all excess costs incurred by the District, as 
determined by the District, for such similar goods and services. The 
contractor will continue the performance of this Contract to the extent 
not terminated under the provisions of this paragraph. 
 

8.43.3 Except with respect to defaults of any subcontractor, the contractor will 
not be liable for any such excess costs of the type identified in Paragraph 
8.43.2 if its failure to perform this Contract arises out of causes beyond 
the control and without the fault or negligence of the contractor. Such 
causes may include, but are not limited to: acts of God or of the public 
enemy, acts of the County in either its sovereign or contractual capacity, 
acts of Federal or State governments in their sovereign capacities, fires, 
floods, epidemics, quarantine restrictions, strikes, freight embargoes, 



 

 
Contract Page 37 
As-Needed Hazardous Materials Cleanup Services  

and unusually severe weather; but in every case, the failure to perform 
must be beyond the control and without the fault or negligence of the 
contractor. If the failure to perform is caused by the default of a 
subcontractor, and if such default arises out of causes beyond the 
control of both the contractor and subcontractor, and without the fault or 
negligence of either of them, the contractor will not be liable for any such 
excess costs for failure to perform, unless the goods or services to be 
furnished by the subcontractor were obtainable from other sources in 
sufficient time to permit the contractor to meet the required performance 
schedule. As used in this paragraph, the term "subcontractor(s)" means 
subcontractor(s) at any tier. 
 

8.43.4 If, after the District has given notice of termination under the provisions 
of Paragraph 8.43 (Termination for Default) it is determined by the 
District that the contractor was not in default under the provisions of 
Paragraph 8.43 (Termination for Default) or that the default was 
excusable under the provisions of subparagraph 8.43.3, the rights and 
obligations of the parties will be the same as if the notice of termination 
had been issued pursuant to Paragraph 8.42 (Termination for 
Convenience). 
 

8.43.5 The rights and remedies of the District provided in this Paragraph 8.43 
(Termination for Default) will not be exclusive and are in addition to any 
other rights and remedies provided by law or under this Contract. 

 
8.44 Termination for Improper Consideration 

 
8.44.1 The District may, by written notice to the Contractor, immediately 

terminate the right of Contractor to proceed under this Contract if it is 
found that consideration, in any form, was offered or given by the 
Contractor, either directly or through an intermediary, to any County 
officer, employee, or agent with the intent of securing the Contract or 
securing favorable treatment with respect to the award, amendment or 
extension of the Contract, or the making of any determinations with 
respect to the Contractor’s performance pursuant to the Contract. In the 
event of such termination, the County will be entitled to pursue the same 
remedies against the Contractor as it could pursue in the event of default 
by the Contractor.  

 
8.44.2 The Contractor must immediately report any attempt by a County officer, 

or employee, or agent to solicit such improper consideration. The report 
must be made to the Los Angeles County Fraud Hotline at (800) 544-
6861 or http://fraud.lacounty.gov/.  

 
8.44.3 Among other items, such improper consideration may take the form of 

cash, discounts, service, the provision of travel or entertainment, or 
tangible gifts. 

http://fraud.lacounty.gov/
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8.45 Termination for Insolvency 
 

8.45.1 The District may terminate this Contract forthwith in the event of the 
occurrence of any of the following: 

 
8.45.1.1 Insolvency of the contractor. The contractor will be deemed 

to be insolvent if it has ceased to pay its debts for at least 
sixty (60) days in the ordinary course of business or cannot 
pay its debts as they become due, whether or not a petition 
has been filed under the Federal Bankruptcy Code and 
whether or not the contractor is insolvent within the meaning 
of the Federal Bankruptcy Code; 

 
8.45.1.2 The filing of a voluntary or involuntary petition regarding the 

contractor under the Federal Bankruptcy Code; 
 

8.45.1.3 The appointment of a Receiver or Trustee for the contractor;  
or 

 
8.45.1.4 The execution by the contractor of a general assignment for 

the benefit of creditors. 
 

8.45.2 The rights and remedies of the District provided in this Paragraph 8.45 
(Termination for Insolvency) will not be exclusive and are in addition to 
any other rights and remedies provided by law or under this Contract. 

 
8.46 Termination for Non-Adherence of County Lobbyist Ordinance 

 
The contractor, and each County Lobbyist or County Lobbying firm as defined in 
County Code Section 2.160.010 retained by the contractor, must fully comply with 
the County’s Lobbyist Ordinance, County Code Chapter 2.160. Failure on the part 
of the contractor or any County Lobbyist or County Lobbying firm retained by the 
contractor to fully comply with the County’s Lobbyist Ordinance will constitute a 
material breach of this Contract, upon which the District may in its sole discretion, 
immediately terminate or suspend this Contract. 
 

8.47 Termination for Non-Appropriation of Funds 
 
Notwithstanding any other provision of this Contract, the District will not be 
obligated for the contractor’s performance hereunder or by any provision of this 
Contract during any of the District’s future fiscal years unless and until the County’s 
Board of Supervisors appropriates funds for this Contract in the County’s Budget 
for each such future fiscal year. In the event that funds are not appropriated for this 
Contract, then this Contract will terminate as of June 30 of the last fiscal year for 
which funds were appropriated. The District will notify the contractor in writing of 
any such non-allocation of funds at the earliest possible date. 
 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.160COLO_2.160.010DE
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.160COLO_2.160.010DE
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8.48 Validity 
 

If any provision of this Contract or the application thereof to any person or 
circumstance is held invalid, the remainder of this Contract and the application of 
such provision to other persons or circumstances will not be affected thereby. 
 

8.49 Waiver 
 
No waiver by the District of any breach of any provision of this Contract will 
constitute a waiver of any other breach or of such provision. Failure of the District 
to enforce at any time, or from time to time, any provision of this Contract will not 
be construed as a waiver thereof. The rights and remedies set forth in this 
paragraph 8.49 will not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. 
 

8.50 Warranty Against Contingent Fees 
 

8.50.1 The contractor warrants that no person or selling agency has been 
employed or retained to solicit or secure this Contract upon any Contract 
or understanding for a commission, percentage, brokerage, or 
contingent fee, excepting bona fide employees or bona fide established 
commercial or selling agencies maintained by the contractor for the 
purpose of securing business. 
 

8.50.2 For breach of this warranty, the District will have the right to terminate 
this Contract and, at its sole discretion, deduct from the Contract price 
or consideration, or otherwise recover, the full amount of such 
commission, percentage, brokerage, or contingent fee. 

 
8.51 Warranty of Compliance with County’s Defaulted Property Tax Reduction 

Program 
 
Contractor acknowledges that County has established a goal of ensuring that all 
individuals and businesses that benefit financially from County through contract 
are current in paying their property tax obligations (secured and unsecured roll) in 
order to mitigate the economic burden otherwise imposed upon County and its 
taxpayers. 
 
Unless contractor qualifies for an exemption or exclusion, contractor warrants and 
certifies that to the best of its knowledge it is now in compliance, and during the 
term of this contract will maintain compliance, with Los Angeles County Code 
Chapter 2.206. 
 

8.52 Termination for Breach of Warranty to Maintain Compliance with County’s 
Defaulted Property Tax Reduction Program 
 
Failure of contractor to maintain compliance with the requirements set forth in 
Paragraph 8.51 "Warranty of Compliance with County’s Defaulted Property Tax 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.206DEPRTAREPR
https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.206DEPRTAREPR
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Reduction Program” will constitute default under this contract. Without limiting the 
rights and remedies available to County under any other provision of this contract, 
failure of contractor to cure such default within ten (10) days of notice will be 
grounds upon which District may terminate this contract and/or pursue debarment 
of contractor, pursuant to Los Angeles County Code Chapter 2.206. 
 

8.53 Time Off for Voting 
 
The contractor must notify its employees and must require each subcontractor to 
notify and provide to its employees, information regarding the time off for voting 
law (Elections Code Section 14000). Not less than ten (10) days before every 
statewide election, every contractor and subcontractors must keep posted 
conspicuously at the place of work, if practicable, or elsewhere where it can be 
seen as employees come or go to their place of work, a notice setting forth the 
provisions of Section 14000. 
 

8.54 Compliance with County’s Zero Tolerance Policy on Human Trafficking 
 
Contractor acknowledges that the County has established a Zero Tolerance Policy 
on Human Trafficking prohibiting contractors from engaging in human trafficking. 
If a Contractor or member of Contractor’s staff is convicted of a human trafficking 
offense, the District will require that the Contractor or member of Contractor’s staff 
be removed immediately from performing services under the Contract. County will 
not be under any obligation to disclose confidential information regarding the 
offenses other than those required by law. 
Disqualification of any member of Contractor’s staff pursuant to this paragraph will 
not relieve Contractor of its obligation to complete all work in accordance with the 
terms and conditions of this Contract. 
 

8.55 Intentionally Omitted  
 

8.56 Compliance with Fair Chance Employment Practices 
 
Contractor, and its subcontractors, must comply with fair chance employment 
hiring practices set forth in California Government Code Section 12952. 
Contractor’s violation of this paragraph of the Contract may constitute a material 
breach of the Contract. In the event of such material breach, District may, in its 
sole discretion, terminate the Contract. 
 

8.57 Compliance with the County Policy of Equity 
 
The contractor acknowledges that the County takes its commitment to preserving 
the dignity and professionalism of the workplace very seriously, as set forth in the 
County Policy of Equity (CPOE) (https://ceop.lacounty.gov/). The contractor further 
acknowledges that the County strives to provide a workplace free from 
discrimination, harassment, retaliation and inappropriate conduct based on a 
protected characteristic, and which may violate the CPOE. The contractor, its 
employees and subcontractors acknowledge and certify receipt and understanding 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.206DEPRTAREPR
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=ELEC&sectionNum=14000.#:~:text=(a)%20If%20a%20voter%20does,enable%20the%20voter%20to%20vote.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=ELEC&sectionNum=14000.#:~:text=(a)%20If%20a%20voter%20does,enable%20the%20voter%20to%20vote.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=12952&lawCode=GOV
https://ceop.lacounty.gov/
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of the CPOE. Failure of the contractor, its employees or its subcontractors to 
uphold the County's expectations of a workplace free from harassment and 
discrimination, including inappropriate conduct based on a protected 
characteristic, may subject the contractor to termination of contractual agreements 
as well as civil liability. 
 

8.58 Prohibition from Participation in Future Solicitation(s) 
 
A Proposer, or a Contractor or its subsidiary or Subcontractor 
("Proposer/Contractor"), is prohibited from submitting a bid or proposal in a County 
solicitation if the Proposer/Contractor has provided advice or consultation for the 
solicitation. A Proposer/Contractor is also prohibited from submitting a bid or 
proposal in a County solicitation if the Proposer/Contractor has developed or 
prepared any of the solicitation materials on behalf of the County. A violation of 
this provision will result in the disqualification of the Contractor/Proposer from 
participation in the County solicitation or the termination or cancellation of any 
resultant County contract. This provision will survive the expiration, or other 
termination of this Agreement. 
 

8.59 Injury and Illness Prevention Program 
 
Contractor will be required to comply with the State of California’s Cal OSHA’s 
regulations. California Code of Regulations Title 8 Section 3203 requires all 
California employers to have a written, effective Injury and Illness Prevention 
Program (IIPP) that addresses hazards pertaining to the particular workplace 
covered by the program. 
 

8.60 COVID-19 Vaccinations of County Contractor Personnel 
 

8.60.1 At Contractor's sole cost, Contractor must comply with Chapter 2.212 
(COVID-19 Vaccinations of County Contractor Personnel) of County 
Code Title 2 - Administration, Division 4. All employees of Contractor 
and persons working on its behalf, including but not limited to, 
Subcontractors of any tier (collectively, “Contractor Personnel”), must be 
fully vaccinated against the novel coronavirus 2019 (“COVID-19”) prior 
to (1) interacting in person with County employees, interns, volunteers, 
and commissioners ("County workforce members"), (2) working on 
County owned or controlled property while performing services under 
this Contract, and/or (3) coming into contact with the public while 
performing services under this Contract (collectively, “In-Person 
Services”). 
 

8.60.2 Contractor Personnel are considered “fully vaccinated” against COVID-
19 two (2) weeks or more after they have received (1) the second dose 
in a 2-dose COVID-19 vaccine series (e.g. Pfizer-BioNTech or 
Moderna), (2) a single-dose COVID-19 vaccine (e.g. Johnson and 
Johnson [J&J]/Janssen), or (3) the final dose of any COVID-19 vaccine 
authorized by the World Health Organization ("WHO"). 

https://library.municode.com/ca/los_angeles_county/codes/code_of_ordinances?nodeId=TIT2AD_DIV4MIRE_CH2.212COVACOCOPE
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8.60.3 Prior to assigning Contractor Personnel to perform In-Person Services, 
Contractor must obtain proof that such Contractor Personnel have been 
fully vaccinated by confirming Contractor Personnel is vaccinated 
through any of the following documentation: (1) official COVID-19 
Vaccination Record Card (issued by the Department of Health and 
Human Services, CDC or WHO Yellow Card), which includes the name 
of the person vaccinated, type of vaccine provided, and date of the last 
dose administered ("Vaccination Record Card"); (2) copy (including a 
photographic copy) of a Vaccination Record Card; (3) Documentation of 
vaccination from a licensed medical provider; (4) a digital record that 
includes a quick response ("QR") code that when scanned by a SMART 
HealthCard reader displays to the reader client name, date of birth, 
vaccine dates, and vaccine type, and the QR code confirms the vaccine 
record as an official record of the State of California; or (5) 
documentation of vaccination from Contractors who follow the CDPH 
vaccination records guidelines and standards. Contractor must also 
provide written notice to County before the start of work under this 
Contract that its Contractor Personnel are in compliance with the 
requirements of this section. Contractor must retain such proof of 
vaccination for the document retention period set forth in this Contract, 
and must provide such records to the County for audit purposes, when 
required by County. 
 

8.60.4 Contractor will evaluate any medical or sincerely held religious 
exemption request of its Contractor Personnel, as required by law. If 
Contractor has determined that Contractor Personnel is exempt 
pursuant to a medical or sincerely held religious reason, the Contractor 
must also maintain records of the Contractor Personnel’s testing results. 
The Contractor must provide such records to the County for audit 
purposes, when required by County. The unvaccinated exempt 
Contractor Personnel must meet the following requirements prior to (1) 
interacting in person with County workforce members, (2) working on 
County owned or controlled property while performing services under 
this Contract, and/or (3) coming into contact with the public while 
performing services under this Contract: 

 
8.60.4.1 Test for COVID-19 with either a polymerase chain reaction 

(PCR) or antigen test has an Emergency Use Authorization 
(EUA) by the FDA or is operating per the Laboratory 
Developed Test requirements by the U.S. Centers for 
Medicare and Medicaid Services. Testing must occur at 
least weekly, or more frequently as required by County or 
other applicable law, regulation or order. 

 
8.60.4.2 Wear a mask that is consistent with CDC recommendations 

at all times while on County controlled or owned property, 
and while engaging with members of the public and County 
workforce members. 
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8.60.4.3 Engage in proper physical distancing, as determined by the 
applicable County department that the Contract is with. 

 
In addition to complying with the requirements of this section, Contractor 
must also comply with all other applicable local, departmental, State, 
and federal laws, regulations and requirements for COVID-19. A 
completed Exhibit F (COVID-19 Vaccination Certification of 
Compliance) is a required part of any agreement with the County. 
 

9 UNIQUE TERMS AND CONDITIONS 
 

9.1 Patent, Copyright and Trade Secret Indemnification 
 

9.1.1 The Contractor shall indemnify, hold harmless and defend County from 
and against any and all liability, damages, costs, and expenses, 
including, but not limited to, defense costs and attorneys' fees, for or by 
reason of any actual or alleged infringement of any third party's patent 
or copyright, or any actual or alleged unauthorized trade secret 
disclosure, arising from or related to the operation and utilization of the 
Contractor’s work under this Contract. District shall inform the Contractor 
as soon as practicable of any claim or action alleging such infringement 
or unauthorized disclosure, and shall support the Contractor’s defense 
and settlement thereof. 
 

9.1.2 In the event any equipment, part thereof, or software product becomes 
the subject of any complaint, claim, or proceeding alleging infringement 
or unauthorized disclosure, such that County’s continued use of such 
item is formally restrained, enjoined, or subjected to a risk of damages, 
the Contractor, at its sole expense, and providing that County’s 
continued use of the system is not materially impeded, shall either: 

 
9.1.2.1 Procure for County all rights to continued use of the 

questioned equipment, part, or software product; or 
 

9.1.2.2 Replace the questioned equipment, part, or software 
product with a non-questioned item; or 

 
9.1.2.3 Modify the questioned equipment, part, or software so that 

it is free of claims. 
 

9.1.3 The Contractor shall have no liability if the alleged infringement or 
unauthorized disclosure is based upon a use of the questioned product, 
either alone or in combination with other items not supplied by the 
Contractor, in a manner for which the questioned product was not 
designed nor intended. 
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9.2 Mandatory Requirement to Register on County’s WebVen 
 
As a pre-condition to the award of this Contract, Contractor represents and 
warrants that it has registered in Los Angeles County's vendor registration system 
(hereafter "WebVen"). The WebVen contains Contractor's business profile 
and identifies the goods/services being provided by Contractor.  Contractor shall 
ensure that it updates its vendor profile whenever changes occur to Contractor's 
operations by accessing the WebVen site located on-line at:     
http://camisvr.co.la.ca.us/webven  County shall use the data obtained from 
Contractor's WebVen profile to ensure that Contractor's information is consistent 
with Contract records (e.g.,   Contractor's   legal   name,   as reflected   in   its 
WebVen profile, shall be used in Contract documents). 

 
9.3    Limitation on Corporate Acts 

 
9.3.1     Contractor shall not amend its articles of incorporation or bylaws, move 

to dissolve or transfer any assets obtained using Contract Funds, or take 
any other steps which may materially affect the performance of this 
Contract without first notifying the District in 
writing  no  less  than  thirty  (30)  days  prior  to  said  action. 
Contractor shall notify the District's Contract Administrator immediately 
in writing of any change in Contractor's corporate name.  

  
9.3.2    If, in the District's sole discretion, the steps taken by Contractor are 

determined to materially affect Contractor's performance of this 
Contract, the District may, at its sole discretion, take any (or all) of the 
following actions: 

 
9.3.2.1     Require Contractor to remedy the areas that affect 

Contractor's ability to perform its obligations under this 
Contract. 

 
9.3.2.2     Suspend Contractor from performing (and receiving 

payment for) Contract tasks until a remedy has been 
reached. 

 
9.3.2.3     Terminate this Contract pursuant to Paragraph 8.43 

(Termination for Default). 
 
9.4     Modifications 

 
This Contract fully expresses the agreement of the parties.  Any modification to 
this Contract must be by means of a separate written document approved by the 
District.  No oral conversation between any 
officer,  employee  or  agent  of  the  parties  shall 
modify  or  otherwise  amend  this  Contract  in  any way.   

 
 

http://camisvr.co.la.ca.us/webven


 

 
Contract Page 45 
As-Needed Hazardous Materials Cleanup Services  

9.5 Remedies of Non-Compliance 
             

Contractor agrees to comply with the requirements set forth in the entirety of this 
Contract as well as the requirements contained in any applicable directives, 
notices, guidelines and instructions used by the District.  Contractor’s failure to 
comply with such requirements shall subject Contractor to remedies which are 
available under this Contract and as provided by law.  These remedies include but 
are not limited to the following: suspension of payment(s); suspension of 
Service(s); assessment and collection of liquidated damages; de-obligation of 
Contract Funds (for purposes of this Contract, de-obligation is the partial or full 
removal of Contract Funds from Contractor); debarment; and/or termination of 
Contract.  The District shall have the sole discretion to determine which 
remedy(ies) will be applied as a result of Contractor’s non-compliance.  

 
9.6   Suspension 

 
9.6.1   Contractor may be placed on suspension if District determines that 

Contractor is not in compliance with any Service, Work, task, deliverable 
or requirement outlined in this Contract and/or Contractor has 
demonstrated a consistent and significant lack of achievement of the 
Contract goals (including, but not limited to, meeting the requirements for 
work performance, the Pricing Sheet, staffing, administration, etc.).  The 
District shall notify the Contractor in writing in the event that Contractor is 
placed on suspension. 

 
9.6.2 Suspension as used herein shall mean a specified period of time (as 

determined by the District) during which the District shall withhold 
payment from Contractor.  During the suspension, Contractor has a 
continuing obligation to remedy the areas of non-compliance which have 
been identified by the District or its duly authorized representative(s).  The 
District shall monitor Contractor’s adherence to such remedy(ies) during 
the suspension period.  When applicable, the District may also provide the 
Contractor with a written determination stating whether or not the 
Contractor may continue to provide non-suspended Services, if any, 
during the suspension period.  

 
9.6.3 District’s written notice of suspension shall set forth the conditions of 

Contractor’s non-compliance as well as the period in which Contractor 
must correct noted deficiencies.  In response to the notice of suspension, 
Contractor shall submit a written Corrective Action Plan to the District’s 
Contract Manager within ten (10) days of the date indicated on the notice 
from the District.  Contractor’s Corrective Action Plan shall address all of 
the deficiencies noted by the District.  

 
9.6.4 The District shall review Contractor’s Corrective Action Plan, and will 

determine whether it meets the requirements for District’s approval.  The 
District reserves the right to suspend/deduct payments for or to terminate 
all or any part of this Contract (and/or any Contractor’s other contracts 
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with the District) when Contractor submits a Corrective Action Plan that is 
not acceptable to the District. 

 
9.6.5 Contractor shall implement the Corrective Action Plan upon receiving 

District’s final written approval of the Corrective Action Plan.  Contractor’s 
failure to comply with an approved Corrective Action Plan will be cause 
for material breach of Contract upon which the District may pursue the 
remedies for default of Contract. 

 
9.7 Transition of Contract Services 

 
9.7.1   Completion of Contract 

 
Within sixty (60) calendar days prior to the expiration of this Contract (or 
shorter time period if notified in writing by District), Contractor shall allow 
the District or a newly selected contractor a transition period for orientation 
purposes and the orderly transition of Contractor’s current Services 
without additional cost to the District.  Contractor shall continue to provide 
Services timely and accurately so that the Services are current at the 
expiration of this Contract.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



IN WITNESS WHEREOF, the Board of Supervisors of the County of Los Angeles has caused 

this Contract to be executed by the Fire Chief of the Consolidated Fire Protection District of Los 

Angeles County (or designee) and approved by County Counsel, and Contractor has caused 

this Contract to be executed in its behalf by its duly authorized officer, this 1st day of July 2023. 

CONSOLIDATED FIRE PROTECTION DISTRICT OF LOS ANGELES COUNTY 

By 
Interim Fire Chief 

By Hunter Consulting Inc. dba HCI Environmental & Engineering Service 
Contractor 

Signed: ..I~ f'aA.i.t.A 

Printed: Gregory J Parker 

Title· CEO . --

APPROVED AS TO FORM: 

DAWYN R. HARRISON 
Interim County Counsel 

By ---~~:~~1el 
Senior Deputy County Counsel 

"""""""'l'"''·--"--l-""'"'"'"'_" ___ """""_"r"""""~""'•--""""'"-M"""'""""""''l'""''"'"',,_,.,...,~."'"'<l<,,.,.m,,.,.•.1,....,-.i,.,"""""' .... """'""""""'""'':'.•'"""""""""""'""'""""""""~':<"'"'""'•""''"""';"'"'"""'·"''l>M'""~'".,,'""""~'""H'""""""""'"""'W~*l."fc"''"''"'~'l'f·l""'"'""·:iw'1•,.1~.<""'1W.lWl•-'<'l1n',..,OMl'l•t"'l'"''"'"'.l':""'.\O\'~'"l·~l<l'I• 
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RICARDO	D.	GARCÍA	
Public Defender 

 

LOS	ANGELES	COUNTY	PUBLIC	DEFENDER	
CLARA SHORTRIDGE FOLTZ CRIMINAL JUSTICE CENTER 

 
210 WEST TEMPLE STREET, 19th FLOOR 

LOS ANGELES, CA 90012 
(213) 974-2801/Fax (213) 625-5031 

http://pubdef.lacounty.gov 
 

 

	
	
	
	
	
	
	
	

Justine	M.	Esack	
Chief Deputy 

 
Ruben	Marquez	

Chief of Staff 
 

Fighting	for	our	Clients’	Futures	

March 21, 2023 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California 90012 
 
Dear Supervisors: 
 
AUTHORITY FOR THE PUBLIC DEFENDER TO ACCEPT AN INCREASED GRANT AWARD 

FROM THE LOS ANGELES CITY ATTORNEY’S OFFICE TO COORDINATE LEGAL 
SUPPORT FOR LA DOOR PROGRAM PARTICIPANTS 

 
(ALL SUPERVISORIAL DISTRICTS) (3 VOTES) 

 
 

SUBJECT 
 
The Los Angeles City Attorney’s Office awarded $166,764 in grant funding, as approved by your 
Board on December 17, 2019, to the Los Angeles County Public Defender (Public Defender) to 
coordinate legal support for the Diversion, Outreach, and Opportunities for Recovery (LA DOOR) 
Program. The Los Angeles City Attorney’s Office (LACAO) intends to allocate an additional $7,862 
in grant funding to Public Defender for said program. Therefore, Public Defender is requesting 
approval to accept additional grant funding and execute all required grant award documents.  
 
IT IS RECOMMENDED THAT THE BOARD: 
 
1. Authorize the Public Defender, or his designee, to execute an amendment to accept additional 

grant funds in the amount of $7,862 to fund the salary and employee benefits of one 
Intermediate Typist-Clerk dedicated to the LA DOOR program and increase the grant amount 
from $166,764 to $174,626 for Cohort 2. 

 
2. Authorize the Public Defender, or his designee, to accept additional grant funding from the Los 

Angeles City Attorney’s Office for the LA DOOR Program and to extend and execute all 
required grant award documents, including but not limited to, applications, agreements, 
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amendments, extensions, and payment requests, subject to review and approval by County 
Counsel and availability of funding. 

 
 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
In 2014, California voters passed Proposition 47, which recategorized some nonviolent offenses 
as misdemeanors, rather than felonies, as they had previously been categorized. Under the new 
law, Public Defender has been conducting expungement community events for clients by assisting 
with the completion of expungement forms. 
 
In 2015, the LACAO launched the LA DOOR program, which is a comprehensive, health-focused, 
preventative approach to proactively address addiction, mental illness, and homelessness through 
mobile social services, pre-booking diversion, and removal of legal barriers.  According to the 
LACAO’s program data, 90% of LA DOOR participants are persons experiencing homelessness.   
 
In 2017, LA DOOR expanded its program model to South Los Angeles and served over 450 
participants in its first 15 months of operation.  Of the 450 participants, over 280 completed at 
least two (2) months of social service engagement, with over 160 accessing substance use 
disorder services, 80 accessing mental health care, and 64 accessing physical health support. 
Over 100 received housing support and 33 received legal support.  In 2019, the State of California 
Board of State and Community Corrections (BSCC) awarded the LACAO $6 million in grant funds 
under the Proposition 47 Safe Neighborhoods and Schools Grant Program (Prop 47) to expand 
its transformative LA DOOR model to reach areas in Central and Downtown Los Angeles most in 
need of robust Prop 47 services from August 15, 2019, through May 15, 2023 (“Cohort 2”).  
 
The LA DOOR expansion provided the following services to participants: 1) peer-led mobile social 
services consistently delivered to five (5) hotspot locations with high numbers of individuals 
experiencing homelessness, substance dependence, and mental illness; 2) expansion of 
prebooking diversion of Prop 47 drug arrests to include Central, Rampart, and Newton                 
Los Angeles Police Department divisions where drug possession arrest numbers are highest; and 
3) proactive removal of legal barriers through collaborative LACAO and Public Defender 
partnerships.  
 
Both the LACAO and Public Defender recognized that program operations greatly benefit from 
additional personnel support within Public Defender’s Homeless Mobile Unit, therefore, the 
LACAO allocated $166,764 of its grant funds in 2019 to support an Intermediate Typist-Clerk (ITC) 
position, within the Public Defender, to coordinate legal support for LA DOOR participants and 
enhance the ability of the LA DOOR Program to remove participants’ legal barriers.  
 
In January 2023, LACAO identified additional unspent grant funding available and notified               
Public Defender that the BSCC approved their request to modify the LA DOOR budget and 
allocate an additional $7,862 in grant funding to Public Defender to partially offset the salary and 
benefits of the ITC through Cohort 2.   
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Board approval of the recommended actions will enable the Public Defender to accept the 
additional grant award of $7,862 for Cohort 2, which is in addition to the current grant allocation 
of $166,764 approved by your Board in 2019. Furthermore, the recommended actions will provide 
future flexibility by authorizing the acceptance of LA DOOR grant awards for Cohort 3 and 
subsequent years, if applicable. It should be noted that the approval process for Cohort 3 is in 
progress. LACAO intends to award Public Defender $255,165 in grant funding for Cohort 3, 
subject to Los Angeles City Council’s acceptance of the BSCC grant funds. If approved, the grant 
award to Public Defender will be used to continue funding salary and employee benefits for one 
ITC through December 31, 2025.   
 
 
IMPLEMENTATION OF STRATEGIC PLAN GOALS 
 
Approval of the recommended actions is consistent with the County’s Strategic Plan Goal No. III, 
Strategy III.3: Pursue Operational Effectiveness, Fiscal Responsibility and Accountability and is 
aligned with the Board’s Care First, Jails Last and Alternatives to Incarceration priorities. The                
LA DOOR Program aims to proactively remove legal barriers and ensure necessary services are 
rendered to vulnerable populations. 
 
FISCAL IMPACT/FINANCING 
 
There is no net county cost associated with the recommended actions. The additional grant award 
provided by the LACAO to Public Defender for the LA DOOR Program will be used to fund the 
salary and employee benefits for one ITC. The in-kind match requirement of $162,441 is provided 
through existing Public Defender personnel budget. 
 
The additional grant funds allocated for the ITC was calculated using projected salaries and 
benefits for the extended funding period. Grant funding is issued by BSCC to LACAO on a 
reimbursement basis through invoices submitted by LACAO to BSCC.  LACAO receives funds 
from BSCC and issues the reimbursement to Public Defender.   

 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
The current grant agreement funds the salary and benefits for one ITC from January 1, 2020, 
through December 31, 2022.  The Amendment extends the period of the grant agreement from 
January 1, 2023, through May 15, 2023, to allow for additional time, as required, to complete grant 
close-out activities for Cohort 2. The Amendment, labeled as Attachment A, has been approved 
as to form by County Counsel.  
 
The LA DOOR Program is aligned with legislative efforts to address overincarceration by providing 
a comprehensive, health-focused, preventative approach to addiction that proactively engages 
individuals at an elevated risk from returning to the LACAO on a new misdemeanor offense related 
to substance use, mental illness, or homelessness. The executed grant agreement, between 
LACAO and Public Defender, is enclosed as Attachment B.  
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IMPACT ON CURRENT SERVICES (OR PROJECTS) 
 
Approval of the recommended actions will advance the Board’s Care First, Jails Last and 
Alternatives to Incarceration initiatives and programs.    
 
CONCLUSION 
 
Upon your Board’s approval, please return one adopted copy of this board letter to Public 
Defender, Bureau of Administrative Services. 
 
 
Respectfully submitted, 
 
 
 
RICARDO D. GARCIA 
Public Defender 
 
RDG:jt:sz 
 
Enclosures 
 
c:   Executive Office, Board of Supervisors 
      Chief Executive Officer 
      County Counsel 
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FIRST AMENDMENT TO AGREEMENT NUMBER C-137289  
BETWEEN THE CITY OF LOS ANGELES,  

BY AND THROUGH ITS OFFICE OF THE CITY ATTORNEY,  
AND  

THE COUNTY OF LOS ANGELES,  
BY AND THROUGH ITS OFFICE OF THE PUBLIC DEFENDER 

 
 
 

 
THIS FIRST AMENDMENT to Contract Number C-137289 (“First Amendment” or 

“Amendment”) is made and entered into by and between the City of Los Angeles, a 
municipal corporation (“City”), acting by and through its Office of the City Attorney (“City 
Attorney” or “LACA”), and the County of Los Angeles, acting by and through its Office of 
the Public Defender (“Public Defender” or “County”), collectively referred to herein as 
“Parties” and individually as “Party”. 

 
WHEREAS, the State of California Board of State and Community Corrections 

(“BSCC” or “Grantor”) awarded the City Attorney’s Office grant funds under the 
Proposition 47 Safe Neighborhoods and Schools Grant Program (“Prop 47”) in the 
amount of $6,000,000 (“Grant Funds”) to fund the Los Angeles Diversion, Outreach, 
and Opportunities for Recovery (“LA DOOR”) program for the grant performance period 
beginning August 15, 2019 through May 15, 2023 (“Cohort 2”), and such Grant Funds 
having been accepted by the Los Angeles City Council on November 8, 2019 (C.F. 17-
0758-S1); and 
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WHEREAS, Public Defender and the City Attorney entered into Contract Number 
C-137289, agreeing that the Public Defender would be a sub-recipient of LA DOOR 
Cohort 2 Grant Funds in the amount of $166,764 to support an Intermediate Typist 
Clerk position within the Public Defender’s Office from January 1, 2020 through 
December 31, 2022; and  

 
WHEREAS, Public Defender agreed to provide legal support to LA DOOR 

Cohort 2 participants through existing personnel resources totaling $162,441 in value 
over the grant period, and the nature of these services to be recorded by Public 
Defender for grant reporting and evaluation purposes; and 

  
WHEREAS, the City, through LACA, and the County, through the Public 

Defender, each desire to enter into this First Amendment for the purpose of 
amending and/or modifying the Contract to (a) increase the Funding Amount of this 
Agreement from $166,764 to $174,626.19; (b) change the end date of the service 
period for LA DOOR Cohort 2 from December 31, 2022, to February 15, 2023; and 
(c) make such other changes as are required in connection with the foregoing, all as 
detailed elsewhere in this First Amendment and as authorized under the Los Angeles 
Administrative Code, Section 14.8; and 

 
WHEREAS, this First Amendment is necessary and proper to continue and/or 

complete certain activities authorized under this Agreement. 
 

NOW, THEREFORE, the City and the County hereby covenant and agree that 
the Agreement be amended, effective January 1, 2023, as follows: 

 
 

1. Amendment to Funding Amount for Personnel: 
 
Section IV.B.a, Subsection (i) of the Agreement entitled “Public 
Defender Responsibilities – Personnel” is hereby amended in its entirety 
to read as stated within the quotation marks in the following paragraph: 

 
“i. One Intermediate Typist Clerk at 100% full-time equivalency (“FTE”) 
from January 1, 2020 through February 15, 2023, with personnel 
expenditures from Grant Funds not to exceed $174,626.19 for this 
position during the grant period and such funds to be used exclusively for 
salaries and benefits.” 
 

2. Amendment to Grant Amount and Limitations: 
 
Section V.B, Subsection (a) of the Agreement entitled “Grant Amount 
and Limitations” is hereby amended in its entirety to read as stated 
within the quotation marks in the following paragraph: 

 
“a.   In no event shall City Attorney be obligated to pay any amount in 
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excess of $174,626.19 over the term of this Agreement, the amount 
mutually agreed upon by City Attorney and Public Defender in developing 
the Grant Application Budget Narrative and Budget Detail.” 
 

3. Continuation of Services Through February 15, 2023:  
 
Contractor agrees to continue providing LA DOOR services, 
consistent with existing provisions under this Agreement, through the 
end of the Grant Services Period on February 15, 2023.  
 

4. Quarterly Reports: 
 
Contractor will continue submitting quarterly progress reports 
consistent with Section IV.C and Exhibit C, including for Quarter 14 
(January 2023 to February 2023).  
 

5. Amendments to Contacts: 
 
Section IV.E.v of the Agreement, which lists the contact information 
for invoice submissions, is hereby amended to in its entirety to read: 
 
“Mark Yim 
Office of the Los Angeles City Attorney 
200 N. Main St., 9th Floor 
Los Angeles, CA 90012 
213.978.1935 
ladoor@lacity.org” 
 
and 
 
Section VIII.E of the Agreement entitled “Notices” is amended to 
replace Jamie Larson as the City Attorney addressee for notices with 
the following: 
 
“Mark Yim 
Office of the Los Angeles City Attorney 
200 N. Main St., 9th Floor 
Los Angeles, CA 90012” 

 
6. All other Terms of This Agreement Remain in Effect: 

 
Except as herein amended or modified, all terms and conditions of the 
Agreement (C-137289) shall remain unchanged and in full force and 
effect by way of this First Amendment. 
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7. Execution of this First Amendment: 
 
This First Amendment may be executed in one or more counterparts, 
each of which will be deemed an original, but all of which together will 
constitute one and the same instrument. This First Amendment 
includes three (3) pages excluding the signature page, which 
collectively constitute the entire understanding and agreement of the 
parties with respect to the matters set forth herein. 
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IN WITNESS HEREOF, the Parties have caused this Agreement to be executed by their 
duly authorized agents as of this _____ day of _______________, 2023. 
 
 
COUNTY OF LOS ANGELES 
OFFICE OF THE PUBLIC DEFENDER 
 
 
 
By ____________________________ 
 RICARDO GARCIA 
 Public Defender 
 
 
 
APPROVED AS TO FORM: 
DAWYN R. HARRISON 
INTERIM COUNTY COUNSEL 
 
 
 
By ____________________________  

JONATHAN C. MCCAVERTY 
Principal Deputy County Counsel 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Internal Revenue Service ID Number:  
95-6000927 
Date of Approval: 12/03/2019 
City Contract Number:  C-137289 

CITY OF LOS ANGELES 
OFFICE OF THE CITY ATTORNEY 
 
 
 
By ____________________________ 
 Kathleen Kenealy 
 City Attorney Chief of Staff 
 
 
 
APPROVED AS TO FORM: 
BY OFFICE OF THE CITY ATTORNEY 
HYDEE FELDSTEIN SOTO 
 
 
 
By ____________________________ 
 BARAK VAUGHN 
 Deputy City Attorney 
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STATE OF CALIFORNIA – DEPARTMENT OF GENERAL SERVICES 
STANDARD AGREEMENT AGREEMENT NUMBER PURCHASING AUTHORIITY NUMBER (If Applicable) 

STD 213 (Rev 10-2018) BSCC 538-19  

1. This Agreement is entered into between the Contracting Agency and the Contractor named below: 
CONTRACTING AGENCY NAME 

BOARD OF STATE AND COMMUNITY CORRECTIONS 
CONTRACTOR NAME 

CITY OF LOS ANGELES 
2. The term of this Agreement is:  

START DATE 

AUGUST 15, 2019 
THROUGH END DATE 

MAY 15, 2023 
3. The maximum amount of this Agreement is: 

$6,000,000  
4. The parties agree to comply with the terms and conditions of the following exhibits and attachments, which are by 

this reference made a part of the Agreement. 
EXHIBITS TITLE PAGES 
Exhibit A Scope of Work 3 
Exhibit B Budget Detail and Payment Provisions 5 
Exhibit C General Terms and Conditions (04/2017) 4 
Exhibit D
  

Special Terms and Conditions 5 
Attachment 1 Cohort 2 Prop 47 Request for Proposal* * 
Attachment 2 2019 Prop 47 Application for Funding 57 
Appendix A Proposition 47 2019 Scoring Panel 1 
Appendix B Grantee Assurance for Third Party Non-Governmental Organizations 2 
* This item is hereby incorporated by reference and can be viewed at: http://www.bscc.ca.gov/s_bsccprop47/ 

IN WITNESS WHEREOF, THIS AGREEMENT HAS BEEN EXECUTED BY THE PARTIES HERETO. 

CONTRACTOR 
CONTRACTOR NAME (if other than an individual, state whether a corporation, partnership, etc.) 

CITY OF LOS ANGELES 
CONTRACTOR BUSINESS ADDRESS CITY STATE ZIP 

200 N. Main Street, Suite 800 Los Angeles CA 90012 
PRINTED NAME OF PERSON SIGNING TITLE 

Michael N. Feuer Los Angeles City Attorney 
CONTRACTOR AUTHORIZED SIGNATURE DATE SIGNED 

  
STATE OF CALIFORNIA 

CONTRACTING AGENCY NAME 

BOARD OF STATE AND COMMUNITY CORRECTIONS 
CONTRACTING AGENCY ADDRESS CITY STATE ZIP 

2590 Venture Oaks Way, Ste 200 Sacramento CA 95833 
PRINTED NAME OF PERSON SIGNING TITLE 

MARY JOLLS Deputy Director 
CONTRACTING AGENCY AUTHORIZED SIGNATURE DATE SIGNED 

  
CALIFORNIA DEPARTMENT OF GENERAL SERVICES APPROVAL:  EXEMPT PER SCM, VOLUME 1, CH. 4.06 
 

http://www.bscc.ca.gov/s_bsccprop47/
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1. GRANT AGREEMENT – PROPOSITION 47 GRANT PROGRAM 
This Grant Agreement is between the State of California, Board of State and Community 
Corrections, hereafter referred to as BSCC and the City of Los Angeles, acting by and 
through its Office of the City Attorney, hereafter referred to as Grantee or Contractor. 

2. PROJECT SUMMARY AND ADMINISTRATION 
A. The Los Angeles City Attorney's Office seeks to expand its transformative LA DOOR 

(Diversion Outreach and Opportunities for Recovery) model to reach areas in Central 
and Downtown Los Angeles most in need of robust Proposition 47 services. LA DOOR 
expansion will provide the following services to a minimum of 750 participants during 
the grant cycle: 1) peer-led mobile social services consistently delivered to five hotspot 
locations with high numbers of individuals experiencing homelessness, substance 
dependence, and mental illness, 2) expansion of pre-booking diversion on Proposition 
47 drug possession arrests to include Central, Rampart, and Newton LAPD divisions 
where these arrest numbers are highest, and 3) proactive removal of participant legal 
barriers through collaborative City Attorney and Public Defender partnerships. With 
LA DOOR expansion, the City Attorney's Office continues to demonstrate commitment 
to advancing opportunities for treating addiction and mental illness through community 
health approaches rather than relying solely on traditional prosecution methods. 

B. Grantee agrees to administer the project in accordance with Attachment 1: Cohort 2 
Prop 47 Request for Proposal (incorporated by reference) and Attachment 2: 2019 
Prop 47 Application for Funding, which is attached and hereto and made part of this 
agreement. 

3. PROJECT OFFICIALS 
A. The BSCC's Executive Director or designee shall be the BSCC's representative for 

administration of the Grant Agreement and shall have authority to make 
determinations relating to any controversies that may arise under or in connection with 
the interpretation, performance, or payment for work performed under this Grant 
Agreement.  

B. The Grantee’s project officials shall be those identified as follows: 
Authorized Officer with legal authority to sign: 
Name:  Micheal N. Feuer 
Title:   Los Angeles City Attorney 
Address:   200 N. Main Street, Suite 800, Los Angeles CA 90012 
Phone:  (213) 978-8100 

Designated Financial Officer authorized to receive warrants: 
Name:  Michiko Reyes 
Title:   Budget Director 
Address:   200 N. Main Street, Suite 800, Los Angeles CA 90012 
Phone:  (213) 978-7020 
Email:  michiko.reyes@lacity.org  
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Project Director authorized to administer the project: 
Name:  Mary Clare Molidor 
Title:   Chief Assistant City Attorney 
Address:  200 N. Main Street, Suite 800, Los Angeles CA 90012  
Phone:  (213) 978-4099 
Email:  mc.molidor@lacity.org 

C. Either party may change its project representatives upon written notice to the other 
party. 

D. By signing this Grant Agreement, the Authorized Officer listed above warrants that he 
or she has full legal authority to bind the entity for which he or she signs. 

4. DATA COLLECTION  
Grantees will be required to comply with all of the data collection and reporting 
requirements as described in Attachment 1: Cohort 2 Prop 47 Request for Proposal and 
Attachment 2: 2019 Prop 47 Application for Funding.  

5. PROGRESS REPORTS AND EVALUATIONS 
A. Quarterly Progress Reports 

Grantee will submit quarterly progress reports in a format prescribed by the BSCC. 
These reports, which will describe progress made on program objectives and include 
required data, shall be submitted according to the following schedule: 

 Progress Report Periods Due no later than: 
1. August 15, 2019 to December 31, 2019 February 15, 2020 
2. January 1, 2020 to March 31, 2020 May 15, 2020 
3. April 1, 2020 to June 30, 2020 August 15, 2020 
4. July 1, 2020 to September 30, 2020 November 15, 2020 
5. October 1, 2020 to December 31, 2020 February 15, 2021 
6. January 1, 2021 to March 31, 2021 May 15, 2021 
7. April 1, 2021 to June 30, 2021 August 15, 2021 
8. July 1, 2021 to September 30, 2021 November 15, 2021 
9. October 1, 2021 to December 31, 2021 February 15, 2022 
10. January 1, 2022 to March 31, 2022 May 15, 2022 
11. April 1, 2022 to June 30, 2022 August 15, 2022 
12. July 1, 2022 to September 30, 2022 November 30, 2022 
13. October 1, 2022 to December 31, 2022 February 15, 2023 
14. January 1, 2023 to February 15, 2023 March 31, 2023 

 
B. Evaluation Reports Due no later than: 

1. Local Evaluation Plan December 31, 2019 
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2. Two-Year Preliminary Evaluation Report August 15, 2021 
3. Final Local Evaluation Report May 15, 2023 

C. Grantees shall submit all other reports and data as required by the BSCC.  

6. PROJECT RECORDS  
A. The Grantee shall establish an official file for the project.  The file shall contain 

adequate documentation of all actions taken with respect to the project, including 
copies of this Grant Agreement, approved program/budget modifications, financial 
records and required reports. 

B. The Grantee shall establish separate accounting records and maintain documents and 
other evidence sufficient to properly reflect the amount, receipt, and disposition of all 
project funds, including grant funds and any leveraged funds by the Grantee and the 
total cost of the project.  Source documentation includes copies of all awards, 
applications, approved modifications, financial records and narrative reports. 

C. Personnel and payroll records shall include the time and attendance reports for all 
individuals reimbursed under the grant, whether they are employed full-time or part-
time.  Time and effort reports are required for consultants (subcontractors). 

D. The grantee shall maintain documentation of donated goods and/or services, including 
the basis for valuation. 

E. Grantee agrees to protect records adequately from fire or other damage.  When 
records are stored away from the Grantee’s principal office, a written index of the 
location of records stored must be on hand and ready access must be assured.   

F. All Grantee records relevant to the project must be preserved a minimum of three (3) 
years after closeout of the grant project and shall be subject at all reasonable times to 
inspection, examination, monitoring, copying, excerpting, transcribing, and auditing by 
the BSCC or designees.  If any litigation, claim, negotiation, audit, or other action 
involving the records has been started before the expiration of the three-year period, 
the records must be retained until the completion of the action and resolution of all 
issues which arise from it or until the end of the regular three-year period, whichever 
is later. 

7. CONFLICT OF INTEREST 
A. Existing law prohibits any grantee, subgrantee, partner or like party who participated 

on the Proposition 47 Scoring Panel (see Appendix A) from receiving funds from the 
Proposition 47 grants awarded under this RFP. Applicants who are awarded grants 
under this RFP are responsible for reviewing the Proposition 47 Scoring Panel 
membership roster (see Appendix A) and ensuring that no grant dollars are passed 
through to any entity represented by the members of the Scoring Panel. 

B. In cases of an actual conflict of interest with a Scoring Panel member, the Board may 
revoke the grant award and legal consequences could exist for the parties involved, 
including, but not limited to, repayment of the grant award. 
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1. INVOICING AND PAYMENTS 
A. Monthly Invoicing: The Grantee shall be paid monthly in arrears by submitting an 

invoice (Form 201) to the BSCC that outlines actual expenditures claimed for the 
invoicing period. 
Grant Cycle Monthly Invoicing Periods Due no later than: 
1. August 15, 2019 to September 30, 2019 November 15, 2019 
2. October 1, 2019 to October 31, 2019 December 15, 2019 
3. November 1, 2019 to November 30, 2019 January 15, 2020 
4. December 1, 2019 to December 31, 2019 February 15, 2020 
5. January 1, 2020 to January 31, 2020 March 15, 2020 
6. February 1, 2020 to February 28, 2020 April 15, 2020 
7. March 1, 2020 to March 31, 2020 May 15, 2020 
8. April 1, 2020 to April 30, 2020 June 15, 2020 
9. May 1, 2020 to May 31, 2020 July 15, 2020 
10. June 1, 2020 to June 30, 2020 August 15, 2020 
11. July 1, 2020 to July 31, 2020 September 15, 2020 
12. August 1, 2020 to August 31, 2020 October 15, 2020 
13. September 1, 2020 to September 30, 2020 November 15, 2020 
14. October 1, 2020 to October 31, 2020 December 15, 2020 
15. November 1, 2020 to November 30, 2020 January 15, 2021 
16. December 1, 2020 to December 31, 2020 February 15, 2021 
17. January 1, 2021 to January 31, 2021 March 15, 2021 
18. February 1, 2021 to February 28, 2021 April 15, 2021 
19. March 1, 2021 to March 31, 2021 May 15, 2021 
20. April 1, 2021 to April 30, 2021 June 15, 2021 
21. May 1, 2021 to May 31, 2021 July 15, 2021 
22. June 1, 2021 to June 30, 2021 August 15, 2021 
23. July 1, 2021 to July 31, 2021 September 15, 2021 
24. August 1, 2021 to August 31, 2021 October 15, 2021 
25. September 1, 2021 to September 30, 2021 November 15, 2021 
26. October 1, 2021 to October 31, 2021 December 15, 2021 
27. November 1, 2021 to November 30, 2021 January 15, 2022 
28. December 1, 2021 to December 31, 2021 February 15, 2022 
29. January 1, 2022 to January 31, 2022 March 15, 2022 
30. February 1, 2022 to February 29, 2022 April 15, 2022 
31. March 1, 2022 to March 31, 2022 May 15, 2022 
32. April 1, 2022 to April 30, 2022 June 15, 2022 
33. May 1, 2022 to May 31, 2022 July 15, 2022 
34. June 1, 2022 to June 30, 2022 August 15, 2022 
35. July 1, 2022 to July 31, 2022 September 15, 2022 
36. August 1, 2022 to August 31, 2022 October 15, 2022 
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37. September 1, 2022 to September 30, 2022 November 15, 2022 
38. October 1, 2022 to October 31, 2022 December 15, 2022 
39. November 1, 2022 to November 30, 2022 January 15, 2023 
40. December 1, 2022 to December 31, 2022 February 15, 2023 
41. January 1, 2023 to January 31, 2023 March 15, 2023 
42. February 1, 2023 to February 15, 2023 April 15, 2023 
Evaluation Invoicing Period* Due no later than 
43. February 16, 2023 to March 31, 2023 May 15, 2023 
44. April 1, 2023 to May 15, 2023 June 30, 2023 
*Note: Only expenditures associated with completion of the Final Local Evaluation Report may be 
included on invoices due for the Evaluation Invoicing Period. 

B. All grant project expenditures (excluding Final Local Evaluation Report costs) and all 
obligated leverage contributions must be incurred by the end of the grant project cycle, 
February 15, 2023, and included on the final invoice due April 15, 2023. Project 
costs/leveraged contributions incurred after February 15, 2023 will not be 
reimbursed/eligible for contribution.  

C. The Final Local Evaluation Report is due to the BSCC by May 15, 2023. Only those 
expenditures incurred solely for the completion of the Final Local Evaluation Report 
will be reimbursed during the Evaluation Invoicing Period (invoices 43, 44, due dates 
listed above). All fiscal supporting documentation for expenditures related to the Final 
Local Evaluation Report must be submitted to the BSCC by the due date of the final 
invoice due on June 30, 2023. 

D. An invoice is due to the BSCC even if grant funds are not expended during the 
reporting period. Supporting documentation must be submitted for expenditures upon 
BSCC’s request. All supporting documentation must be maintained by the grantee on 
site and be readily available for review during BSCC site visit. 

2. GRANT AMOUNT AND LIMITATION 
A. In no event shall the BSCC be obligated to pay any amount in excess of the grant 

award.  Grantee waives any and all claims against the BSCC, and the State of 
California on account of project costs that may exceed the sum of the grant award. 

B. Under no circumstance will a budget item change be authorized that would cause the 
project to exceed the amount of the grant award identified in this Grant Agreement.  
In no event shall changes be authorized for the Indirect Costs/Administrative 
Overhead line item that would result in that item exceeding the BSCC approved 
budgeted amount calculated in conformance with the requirements of the Cohort 2 
Request for Proposals.  

3. BUDGET CONTINGENCY CLAUSE 
A. This grant agreement is valid and enforceable only if sufficient funds are made 

available through the annual transfer of savings generated by Proposition 47 from the 
General Fund to the Safe Neighborhoods and Schools Fund and subsequent transfer 
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from the Safe Neighborhoods and Schools Fund to the Second Chance Fund.  (Gov. 
Code, § 7599.1 & Pen. Code, § 6046.2.)  On or before July 31st of each fiscal year the 
Department of Finance will calculate the state savings associated with Proposition 47 
and certify the calculation to the State Controller who shall transfer those funds to the 
Safe Neighborhoods and Schools Fund. (Gov. Code, § 7599.1.)  The grantee agrees 
that the BSCC’s obligation to pay any sum to the grantee under any provision of this 
agreement is contingent upon the availability of sufficient funding transferred to the 
Safe Neighborhoods and Schools Fund and subsequent transfer to the Second 
Chance Fund. 

B. If Proposition 47 funding for any fiscal year is reduced or falls below estimates 
contained within the Cohort 2 Proposition 47 Request for Proposals, the BSCC shall 
have the option to either cancel this Grant Agreement with no liability occurring to the 
BSCC or offer an amendment to this agreement to the Grantee to reflect a reduced 
amount. 

C. If BSCC cancels the agreement pursuant to Paragraph 3(B) or Grantee does not 
agree to an amendment in accordance with the option provided by Paragraph 3(B), it 
is mutually agreed that the Grant Agreement shall have no further force and effect.  In 
this event, the BSCC shall have no liability to pay any funds whatsoever to Grantee 
or to furnish any other considerations under this Agreement and Grantee shall not be 
obligated to perform any provisions of this Grant Agreement except that Grantee shall 
be required to maintain all project records required by Paragraph 6 of Exhibit A for a 
period of three (3) years following the termination of this agreement.    

4. PROJECT COSTS 
A. The Grantee agrees to comply with the BSCC Grant Administration Guide 

requirements as posted on the BSCC website (currently the BSCC Grant 
Administration Guide July 2016) including any updated version that may be posted 
during term of the grant agreement. The BSCC will notify grantees whenever an 
updated version is posted. The BSCC Grant  Administration Guide is available at 
http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%
202016.pdf.  

B. The provisions of the BSCC Grant Administration Guide are incorporated by reference 
into this agreement and Grantee shall be responsible for adhering to the requirements 
set forth therein. To the extent any of the provisions of the BSCC Grant Administration 
Guide and this agreement conflict, the language in this agreement shall prevail.  

C. Grantee is responsible for ensuring that invoices submitted to the BSCC claim actual 
expenditures for eligible project costs.  

D. Grantee shall, upon demand, remit to the BSCC any grant funds not expended for 
eligible project costs or an amount equal to any grant funds expended by the Grantee 
in violation of the terms, provisions, conditions or commitments of this Grant 
Agreement.  

http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%202016.pdf
http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%202016.pdf
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E. Grant funds must be used to support new program activities or to augment existing 
funds that expand current program activities. Grant funds shall not replace (supplant) 
any federal, state and/or local funds that have been appropriated for the same 
purpose. Violations can result in recoupment of monies provided under this grantor 
suspension of future program funding through BSCC grants. 

 

5. PROMPT PAYMENT CLAUSE 
Payment will be made in accordance with, and within the time specified in, Government 
Code Chapter 4.5, commencing with Section 927. 

6. WITHHOLDING OF GRANT DISBURSEMENTS 
A. The BSCC may withhold all or any portion of the grant funds provided by this Grant 

Agreement in the event the Grantee has materially and substantially breached the 
terms and conditions of this Grant Agreement. 

B. At such time as the balance of state funds allocated to the Grantee reaches five 
percent (5%), the BSCC may withhold that amount as security, to be released to the 
Grantee upon compliance with all grant provision, including:  
1) submittal and approval of the final invoice; 
2) submittal and approval of the final progress report; and 
3) submittal and approval of any additional required reports. 

C. The BSCC will not reimburse Grantee for costs identified as ineligible for grant 
funding. If grant funds have been provided for costs subsequently deemed ineligible, 
the BSCC may either withhold an equal amount from future payments to the Grantee 
or require repayment of an equal amount to the State by the Grantee. 

D. In the event that grant funds are withheld from the Grantee, the BSCC’s Executive 
Director or designee shall notify the Grantee of the reasons for withholding and advise 
the Grantee of the time within which the Grantee may remedy the failure or violation 
leading to the withholding. 
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7. PROJECT BUDGET 

Budget Line Item A. Grant Funds B. Leveraged 
Funds  

C. Total Project 
Value (A+B) 

Percentage 
of Funds 

1. Salaries and Benefits 
 (Lead Agency only) 848,584 - 848,584  

2. Services and Supplies (Lead 
Agency only) - - -  

3. Professional Services & Public 
Agency Subcontracts 166,764 289,803 456,567  

4. Community-Based 
Organization Subcontracts 
(minimum 50%) 

4,456,166 2,222,410 6,678,576 74% 

5. Indirect Costs  
(Lead Agency only) 58,074 26,784 84,858  

6. Data Collection and Evaluation 
(at least 5 percent (or $25,000, 
whichever is greater) but not 
more than 10 percent) 

450,000 - 450,000 7.5% 

7. Fixed Assets/Equipment 
(Lead Agency only) - - -  

8. Other (Travel, Training, etc.) 

(Lead Agency only) 20,412 - 20,412  

TOTALS $6,000,000 $2,538,997 $8,538,997  
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1. APPROVAL: This Agreement is of no force or effect until signed by both parties and 
approved by the Department of General Services, if required. Contractor may not 
commence performance until such approval has been obtained. 

2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid 
unless made in writing, signed by the parties and approved as required. No oral 
understanding or Agreement not incorporated in the Agreement is binding on any of the 
parties. 

3. ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or in 
part, without the consent of the State in the form of a formal written amendment. 

4. AUDIT: Contractor agrees that the awarding department, the Department of General 
Services, the Bureau of State Audits, or their designated representative shall have the 
right to review and to copy any records and supporting documentation pertaining to the 
performance of this Agreement. Contractor agrees to maintain such records for possible 
audit for a minimum of three (3) years after final payment, unless a longer period of 
records retention is stipulated. Contractor agrees to allow the auditor(s) access to such 
records during normal business hours and to allow interviews of any employees who 
might reasonably have information related to such records. Further, Contractor agrees to 
include a similar right of the State to audit records and interview staff in any subcontract 
related to performance of this Agreement. (Gov. Code §8546.7, Pub. Contract Code 
§10115 et seq., CCR Title 2, Section 1896). 

5. INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the 
State, its officers, agents and employees from any and all claims and losses accruing or 
resulting to any and all contractors, subcontractors, suppliers, laborers, and any other 
person, firm or corporation furnishing or supplying work services, materials, or supplies 
in connection with the performance of this Agreement, and from any and all claims and 
losses accruing or resulting to any person, firm or corporation who may be injured or 
damaged by Contractor in the performance of this Agreement.     

6. DISPUTES: Contractor shall continue with the responsibilities under this Agreement 
during any dispute. 

7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved 
of any payments should the Contractor fail to perform the requirements of this Agreement 
at the time and in the manner herein provided. In the event of such termination the State 
may proceed with the work in any manner deemed proper by the State. All costs to the 
State shall be deducted from any sum due the Contractor under this Agreement and the 
balance, if any, shall be paid to the Contractor upon demand. 

8. INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of 
Contractor, in the performance of this Agreement, shall act in an independent capacity 
and not as officers or employees or agents of the State. 

9. RECYCLING CERTIFICATION: The Contractor shall certify in writing under penalty of 
perjury, the minimum, if not exact, percentage of post consumer material as defined in 
the Public Contract Code Section 12200, in products, materials, goods, or supplies 
offered or sold to the State regardless of whether the product meets the requirements of 
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Public Contract Code Section 12209.  With respect to printer or duplication cartridges that 
comply with the requirements of Section 12156(e), the certification required by this 
subdivision shall specify that the cartridges so comply (Pub. Contract Code §12205). 

10. NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, 
Contractor and its subcontractors shall not deny the contract’s benefits to any person on 
the basis of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, 
gender identity, gender expression, age, sexual orientation, or military and veteran status, 
nor shall they discriminate unlawfully against any employee or applicant for employment 
because of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, 
gender identity, gender expression, age, sexual orientation, or military and veteran status.  
Contractor shall insure that the evaluation and treatment of employees and applicants for 
employment are free of such discrimination.  Contractor and subcontractors shall comply 
with the provisions of the Fair Employment and Housing Act (Gov. Code §12900 et seq.), 
the regulations promulgated thereunder (Cal. Code Regs., tit. 2, §11000 et seq.), the 
provisions of Article 9.5, Chapter 1, Part 1, Division 3, Title 2 of the Government Code 
(Gov. Code §§11135-11139.5), and the regulations or standards adopted by the awarding 
state agency to implement such article.  Contractor shall permit access by representatives 
of the Department of Fair Employment and Housing and the awarding state agency upon 
reasonable notice at any time during the normal business hours, but in no case less than 
24 hours’ notice, to such of its books, records, accounts, and all other sources of 
information and its facilities as said Department or Agency shall require to ascertain 
compliance with this clause.   Contractor and its subcontractors shall give written notice 
of their obligations under this clause to labor organizations with which they have a 
collective bargaining or other agreement.  (See Cal. Code Regs., tit. 2, §11105.) 
Contractor shall include the nondiscrimination and compliance provisions of this clause 
in all subcontracts to perform work under the Agreement. 

11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 04/2017 
(http://www.dgs.ca.gov/ols/Resources/StandardContractLanguage.aspx) are hereby 
incorporated by reference and made a part of this Agreement by this reference as if 
attached hereto.  

12. TIMELINESS: Time is of the essence in this Agreement.  
13. COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be 

in compensation for all of Contractor's expenses incurred in the performance hereof, 
including travel, per diem, and taxes, unless otherwise expressly so provided.  

14. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance 
with the laws of the State of California. 

15. ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if 
these services or goods are obtained by means of a competitive bid, the Contractor shall 
comply with the requirements of the Government Codes Sections set out below.  

http://www.dgs.ca.gov/ols/Resources/StandardContractLanguage.aspx
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A. The Government Code Chapter on Antitrust claims contains the following definitions:  
1)  "Public purchase" means a purchase by means of competitive bids of goods, 

services, or materials by the State or any of its political subdivisions or public 
agencies on whose behalf the Attorney General may bring an action pursuant to 
subdivision (c) of Section 16750 of the Business and Professions Code.  

2)  "Public purchasing body" means the State or the subdivision or agency making a 
public purchase. Government Code Section 4550. 

B. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the 
bid is accepted, it will assign to the purchasing body all rights, title, and interest in and 
to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 
15) or under the Cartwright Act (Chapter 2 (commencing with Section 16700) of Part 
2 of Division 7 of the Business and Professions Code), arising from purchases of 
goods, materials, or services by the bidder for sale to the purchasing body pursuant 
to the bid. Such assignment shall be made and become effective at the time the 
purchasing body tenders final payment to the bidder. Government Code Section 4552. 

C. If an awarding body or public purchasing body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the 
assignor shall be entitled to receive reimbursement for actual legal costs incurred and 
may, upon demand, recover from the public body any portion of the recovery, including 
treble damages, attributable to overcharges that were paid by the assignor but were 
not paid by the public body as part of the bid price, less the expenses incurred in 
obtaining that portion of the recovery. Government Code Section 4553. 

D. Upon demand in writing by the assignor, the assignee shall, within one year from such 
demand, reassign the cause of action assigned under this part if the assignor has 
been or may have been injured by the violation of law for which the cause of action 
arose and (a) the assignee has not been injured thereby, or (b) the assignee declines 
to file a court action for the cause of action. See Government Code Section 4554. 

16. CHILD SUPPORT COMPLIANCE ACT:  For any Agreement in excess of $100,000, the 
contractor acknowledges in accordance with Public Contract Code 7110, that: 
A. The contractor recognizes the importance of child and family support obligations and 

shall fully comply with all applicable state and federal laws relating to child and family 
support enforcement, including, but not limited to, disclosure of information and 
compliance with earnings assignment orders, as provided in Chapter 8 (commencing 
with section 5200) of Part 5 of Division 9 of the Family Code; and 

B. The contractor, to the best of its knowledge is fully complying with the earnings 
assignment orders of all employees and is providing the names of all new employees 
to the New Hire Registry maintained by the California Employment Development 
Department. 

17. UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is 
unenforceable or held to be unenforceable, then the parties agree that all other provisions 
of this Agreement have force and effect and shall not be affected thereby. 
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18. PRIORITY HIRING CONSIDERATIONS:  If this Contract includes services in excess of 
$200,000, the Contractor shall give priority consideration in filling vacancies in positions 
funded by the Contract to qualified recipients of aid under Welfare and Institutions Code 
Section 11200 in accordance with Pub. Contract Code §10353. 

19. SMALL BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS: 
A. If for this Contract Contractor made a commitment to achieve small business 

participation, then Contractor must within 60 days of receiving final payment under 
this Contract (or within such other time period as may be specified elsewhere in this 
Contract) report to the awarding department the actual percentage of small business 
participation that was achieved.  (Govt. Code § 14841.) 

B. If for this Contract Contractor made a commitment to achieve disabled veteran 
business enterprise (DVBE) participation, then Contractor must within 60 days of 
receiving final payment under this Contract (or within such other time period as may 
be specified elsewhere in this Contract) certify in a report to the awarding department: 
(1) the total amount the prime Contractor received under the Contract; (2) the name 
and address of the DVBE(s) that participated in the performance of the Contract; (3) 
the amount each DVBE received from the prime Contractor; (4) that all payments 
under the Contract have been made to the DVBE; and (5) the actual percentage of 
DVBE participation that was achieved.  A person or entity that knowingly provides 
false information shall be subject to a civil penalty for each violation.  (Mil. & Vets. 
Code § 999.5(d); Govt. Code § 14841.) 

20. LOSS LEADER: If this contract involves the furnishing of equipment, materials, or 
supplies then the following statement is incorporated: It is unlawful for any person 
engaged in business within this state to sell or use any article or product as a “loss leader” 
as defined in Section 17030 of the Business and Professions Code.   (PCC 10344(e).) 



 Los Angeles City Attorney’s Office 
 BSCC 538-19 
 Page 1 of 5 

EXHIBIT D 
SPECIAL TERMS AND CONDITIONS 

 

 

1. GRANTEE’S GENERAL RESPONSIBILITY 
A. Grantee agrees to comply with all terms and conditions of this Grant Agreement. 

Review and approval by the BSCC is solely for the purpose of proper administration 
of grant funds and shall not be deemed to relieve or restrict the Grantee’s 
responsibility. 

B. Grantee is responsible for the performance of all project activities identified in 
Attachment 1: Cohort 2 Prop 47 Request for Proposal and Attachment 2: 2019 Prop 
47 Application for Funding. 

C. Grantee shall immediately advise the BSCC of any significant problems or changes 
that arise during the course of the project. 

2. GRANTEE ASSURANCES AND COMMITMENTS 
A. Compliance with Laws and Regulations 

This Grant Agreement is governed by and shall be interpreted in accordance with the 
laws of the State of California.  Grantee shall at all times comply with all applicable 
State laws, rules and regulations, and all applicable local ordinances. 

B. Fulfillment of Assurances and Declarations 
Grantee shall fulfill all assurances, declarations, representations, and statements 
made by the Grantee in Attachment 1: Cohort 2 Prop 47 Request for Proposal, 
Attachment 2: 2019 Prop 47 Application for Funding, documents, amendments, 
approved modifications, and communications filed in support of its request for grant 
funds. 

C. Permits and Licenses 
Grantee agrees to procure all permits and licenses necessary to complete the 
project, pay all charges and fees, and give all notices necessary or incidental to the 
due and lawful proceeding of the project work. 

4. POTENTIAL SUBCONTRACTORS 
A. In accordance with the provisions of this Grant Agreement, the Grantee may 

subcontract with consultants for services needed to implement and/or support 
program activities.  Grantee agrees that in the event of any inconsistency between 
this Grant Agreement and Grantee’s agreement with a subcontractor, the language of 
this Grant Agreement will prevail.   

B. Nothing contained in this Grant Agreement or otherwise, shall create any contractual 
relation between the BSCC and any subcontractors, and no subcontract shall relieve 
the Grantee of his responsibilities and obligations hereunder.  The Grantee agrees to 
be as fully responsible to the BSCC for the acts and omissions of its subcontractors 
and of persons either directly or indirectly employed by any of them as it is for the acts 
and omissions of persons directly employed by the Grantee.  The Grantee's obligation 
to pay its subcontractors is an independent obligation from the BSCC's obligation to 
make payments to the Grantee.  As a result, the BSCC shall have no obligation to pay 
or to enforce the payment of any moneys to any subcontractor. 
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C. Grantee shall ensure that all subcontractors comply with all requirements of this Grant 
Agreement, including the eligibility requirements stated in the Cohort 2 Proposition 47 
RFP and described in Appendix B. 

D. Grantee assures that for any subcontract awarded by the Grantee, such insurance 
and fidelity bonds, as is customary and appropriate, will be obtained. 

E. Grantee agrees to place appropriate language in all subcontracts for work on the 
project requiring the Grantee’s subcontractors to: 
1) Books and Records 

Maintain adequate fiscal and project books, records, documents, and other 
evidence pertinent to the subcontractor’s work on the project in accordance with 
generally accepted accounting principles.  Adequate supporting documentation 
shall be maintained in such detail so as to permit tracing transactions from the 
invoices, to the accounting records, to the supporting documentation.  These 
records shall be maintained for a minimum of three (3) years after the acceptance 
of the final grant project audit under the Grant Agreement, and shall be subject to 
examination and/or audit by the BSCC or designees, state government auditors or 
designees, or by federal government auditors or designees. 

2) Access to Books and Records 
Make such books, records, supporting documentations, and other evidence 
available to the BSCC or designee, the State Controller’s Office, the Department 
of General Services, the Department of Finance, California State Auditor, and their 
designated representatives during the course of the project and for a minimum of 
three (3) years after acceptance of the final grant project audit.  The Subcontractor 
shall provide suitable facilities for access, monitoring, inspection, and copying of 
books and records related to the grant-funded project. 

5. PROJECT ACCESS 
Grantee shall ensure that the BSCC, or any authorized representative, will have suitable 
access to project activities, sites, staff and documents at all reasonable times during the 
grant period including those maintained by subcontractors. Access to program records 
will be made available by both the grantee and the subcontractors for a period of three 
(3) years following the end of the project period. 

6. ACCOUNTING AND AUDIT REQUIREMENTS 
A. Grantee agrees that accounting procedures for grant funds received pursuant to this 

Grant Agreement shall be in accordance with generally accepted government 
accounting principles and practices, and adequate supporting documentation shall be 
maintained in such detail as to provide an audit trail. Supporting documentation shall 
permit the tracing of transactions from such documents to relevant accounting 
records, financial reports and invoices.  

B. The BSCC reserves the right to call for a program or financial audit at any time 
between the execution of this Grant Agreement and 3 years following the end of the 
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grant period.  At any time, the BSCC may disallow all or part of the cost of the activity 
or action determined to not be in compliance with the terms and conditions of this 
Grant Agreement, or take other remedies legally available. 

C.  Pursuant to Government Code Section 7599.2 (c), grantees are subject to audits by 
the State Controller’s Office and must comply with requirements and instructions 
provided by that office. 

7. MODIFICATIONS 
No change or modification in the project will be permitted without prior written approval 
from the BSCC.  Changes may include modification to project scope, changes to 
performance measures, compliance with collection of data elements, and other significant 
changes in the budget or program components contained in the Application for Funding.  
Changes shall not be implemented by the project until authorized by the BSCC.  

8. TERMINATION 
A. This Grant Agreement may be terminated by the BSCC at any time after grant award 

and prior to completion of project upon action or inaction by the Grantee that 
constitutes a material and substantial breech of this Grant Agreement.  Such action or 
inaction includes but is not limited to: 
1) substantial alteration of the scope of the grant project without prior written approval 

of the BSCC; 
2) refusal or inability to complete the grant project in a manner consistent with 

Attachment 1: Cohort 2 Prop 47 Request for Proposal, Attachment 2: 2019 Prop 
47 Application for Funding, or approved modifications; 

3) failure to provide the required local leveraged share of the total project costs; and 
4) failure to meet prescribed assurances, commitments, recording, accounting, 

auditing, and reporting requirements of the Grant Agreement. 
B. Prior to terminating the Grant Agreement under this provision, the BSCC shall provide 

the Grantee at least 30 calendar days written notice stating the reasons for termination 
and effective date thereof. The Grantee may appeal the termination decision in 
accordance with the instructions listed in Exhibit D: Special Terms and Conditions, 
Number 8. Settlement of Disputes. 

9. SETTLEMENT OF DISPUTES 
A. The parties shall deal in good faith and attempt to resolve potential disputes informally. 

If the dispute persists, the Grantee shall submit to the BSCC Corrections Planning 
and Grant Programs Division Deputy Director a written demand for a final decision 
regarding the disposition of any dispute between the parties arising under, related to, 
or involving this Grant Agreement.  Grantee’s written demand shall be fully supported 
by factual information. The BSCC Corrections Planning and Grant Programs Division 
Deputy Director shall have 30 days after receipt of Grantee’s written demand invoking 
this Section “Disputes” to render a written decision. If a written decision is not rendered 
within 30 days after receipt of the Grantee’s demand, it shall be deemed a decision 
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adverse to the Grantee’s contention. If the Grantee is not satisfied with the decision 
of the BSCC Corrections Planning and Grant Programs Division Deputy Director, the 
Grantee may appeal the decision, in writing, within 15 days of its issuance (or the 
expiration of the 30 day period in the event no decision is rendered), to the BSCC 
Executive Director, who shall have 45 days to render a final decision. If the Grantee 
does not appeal the decision of the BSCC Corrections Planning and Grant Programs 
Division Deputy Director, the decision shall be conclusive and binding regarding the 
dispute and the Contractor shall be barred from commencing an action in court, or 
with the Victims Compensation Government Claims Board, for failure to exhaust 
Grantee’s administrative remedies. 

B. Pending the final resolution of any dispute arising under, related to or involving this 
Grant Agreement, Grantee agrees to diligently proceed with the performance of this 
Grant Agreement, including the providing of services in accordance with the Grant 
Agreement. Grantee’s failure to diligently proceed in accordance with the State’s 
instructions regarding this Grant Agreement shall be considered a material breach of 
this Grant Agreement. 

C. Any final decision of the State shall be expressly identified as such, shall be in writing, 
and shall be signed by the Executive Director, if an appeal was made. If the Executive 
Director fails to render a final decision within 45 days after receipt of the Grantee’s 
appeal for a final decision, it shall be deemed a final decision adverse to the Grantee’s 
contentions. The State’s final decision shall be conclusive and binding regarding the 
dispute unless the Grantee commences an action in a court of competent jurisdiction 
to contest such decision within 90 days following the date of the final decision or one 
(1) year following the accrual of the cause of action, whichever is later.  

D. The dates of decision and appeal in this section may be modified by mutual consent, 
as applicable, excepting the time to commence an action in a court of competent 
jurisdiction. 

9. UNION ACTIVITIES 
For all agreements, except fixed price contracts of $50,000 or less, the Grantee 
acknowledges that applicability of Government Code §§16654 through 16649 to this 
Grant Agreement and agrees to the following: 
A. No State funds received under the Grant Agreement will be used to assist, promote 

or deter union organizing. 
B. Grantee will not, for any business conducted under the Grant Agreement, use any 

State property to hold meetings with employees or supervisors, if the purpose of such 
meetings is to assist, promote or deter union organizing, unless the State property is 
equally available to the general public for holding meetings. 

C. If Grantee incurs costs or makes expenditures to assist, promote or deter union 
organizing, Grantee will maintain records sufficient to show that no reimbursement 
from State funds has been sought for these costs, and that Grantee shall provide 
those records to the Attorney General upon request. 
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EXHIBIT D 
SPECIAL TERMS AND CONDITIONS 

 

 

10. WAIVER 
The parties hereto may waive any of their rights under this Grant Agreement unless 
such waiver is contrary to law, provided that any such waiver shall be in writing and 
signed by the party making such waiver.
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CONFIDENTIALITY NOTICE: All documents submitted as a part of the Proposition 47 
proposal are considered to be public documents and may be subject to a request via the 
California Public Records Act. The BSCC, as a state agency, may have to disclose these 
documents to the public. The BSCC cannot ensure the confidentiality of any information 
submitted in or with this proposal. (Gov. Code, §§ 6250 et seq.) 
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This Request for Proposals (RFP) provides the information necessary to prepare a proposal 
to the Board of State and Community Corrections (BSCC) for grant funds available through 
the Proposition 47 Grant Program. 
 
The BSCC staff cannot assist the public agency applicant or partners with the actual 
preparation of the proposal.  Any technical questions concerning the RFP, the proposal 
process or programmatic issues must be submitted by email to: Prop47@bscc.ca.gov. 
 
The BSCC will accept and respond to questions about this RFP from January 18, 2019 to 
February 28, 2019. Questions and answers will be posted on the BSCC website up to March 
4, 2019.  

 
Pursuant to Proposition 47, this grant is to provide mental health services, substance use 
disorder treatment and diversion programs for people in the criminal justice system. The 
grant program may also provide housing-related assistance and other community-based 
supportive services, including job skills training, case management and civil legal services. 
The grant can fund programs that serve adults and/or juveniles. 
  

Proposal Due Date and Submission Instructions 
 
Public agency applicants must submit one original signed proposal and one electronic copy 
of the original signed proposal. 

 
The signed proposal must be received by the BSCC by 5:00 p.m. on March 18, 2019. 
Submit the original signed proposal with one binder clip in the top left corner. Do not submit 
the proposal in a binder, spiraled, or any other variation.  
 

1. Mail one original signed proposal to the following address: 
 

Board of State and Community Corrections  
 Corrections Planning and Grant Programs Division 
 2590 Venture Oaks Way, Suite 200 
 Sacramento, CA 95833 
 Attn: Proposition 47 Grant 
 

2. Email one legible electronic copy of the signed proposal to: Prop47@bscc.ca.gov. 
 
Note: While the BSCC expects both the original hard copy and electronic version to be 
received by the date and time listed above, the application will not automatically be 
disqualified so long as either the hard copy or electronic version is received by the due date 
and as long as both are received in a reasonable time and are identical. If the BSCC does 
not receive either the original hard copy or the electronic version until after the due date and 
time, the proposal will not be considered, regardless of postmark date. 

Contact Information 

Grant Purpose  

mailto:Prop47@bscc.ca.gov
mailto:Prop47@bscc.ca.gov
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Notice of Intent to Apply 
 
Public agency applicants interested in applying for the Proposition 47 Grant are asked but 
not required to submit a non-binding Notice of Intent to Apply. Notices will aid the BSCC in 
planning for its proposal review process.  
 
The notice should include the following information: 
 

• Name of the Lead Agency (see page 6 for definition of Lead Agency); 
• Name and title of the head of the Lead Agency;  
• Contact information for interested public; and 
• A brief statement indicating the agency’s intent to submit a proposal. 

 
The notice does not require an official signature and is requested solely for the purpose of 
BSCC planning for the proposal review process. Public agency applicants may submit the 
Notice of Intent to Apply in any format, please ensure the submitted notice addresses the 
above bulleted items.  
 
Failure to submit a Notice of Intent to Apply is not grounds for disqualification. Further, 
prospective public agency applicants that submit a Notice of Intent to Apply and decide later 
not to apply will not be penalized.  
 
Please submit your non-binding Notice of Intent to Apply by February 18, 2019 via email or 
U.S. mail, using one of the following submission options: 
 
Email Responses:  Prop47@bscc.ca.gov 

(Subject line: Notice of Intent to Apply) 
 
U.S. Mail Responses: Board of State and Community Corrections  

Corrections Planning and Grants Programs Division 
2590 Venture Oaks Way, Suite 200 
Sacramento, CA  95833 
Attn: BSCC Proposition 47 
 

Bidders’ Conferences 
 
The BSCC plans to hold two Bidders’ Conferences in advance of the proposal due date in 
Sacramento and Los Angeles. The purpose of these conferences is to provide clarity on the 
RFP instructions and respond to questions. Bidders’ Conference locations are listed below: 
 
January 24, 2019. 9:00 am     January 28, 2019. 9:30 am 
Board of State and Community Corrections   Ronald F. Deaton Civic Auditorium 
2590 Venture Oaks Way     100 West 1st Street, 
Sacramento, CA 95833     Los Angeles, CA 90012 
 
Note: The Sacramento Bidders’ Conference will be livestreamed at www.bscc.ca.gov. 

mailto:Prop47@bscc.ca.gov
http://www.bscc.ca.gov/
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Proposition 47 was a voter-approved initiative on the November 2014 ballot. As stated in the 
ballot measure its purpose is: 
 

The people enact the Safe Neighborhoods and Schools Act to ensure that prison 
spending is focused on violent and serious offenses, to maximize alternatives for 
nonserious, nonviolent crime, and to invest the savings generated from this act into 
prevention and support programs in K–12 schools, victim services, and mental health 
and drug treatment (Attachment A).  

 
As further stated in the proposition, the BSCC’s responsibilities are to: 
 

Administer a grant program to public agencies aimed at supporting mental health 
treatment, substance abuse treatment, and diversion programs for people in the 
criminal justice system, with an emphasis on programs that reduce recidivism of 
people convicted of less serious crimes, such as those covered by this measure, and 
those who have substance abuse and mental health problems. (Gov. Code, § 7599.2, 
subd. (a)(3).) 
 

Assembly Bill 1056 (Statutes of 2015, Chapter 438) added additional priorities to the grant 
program including housing-related assistance and community-based supportive services 
such as job skills training, case management and civil legal services (Attachment B). 
 

 
To ensure successful program design and implementation, the BSCC uses Executive 
Steering Committees (ESCs) to inform decision making related to the Board’s programs. 
BSCC’s ESCs typically are composed of subject matter experts and stakeholders 
representing both the public and private sectors. The BSCC makes every attempt to include 
diverse representation on its ESCs, in breadth of experience, geography and demographics. 
ESCs are convened and approved by the BSCC Board, as the need arises, to carry out 
specified tasks, including the development of RFPs for grant funds. ESCs submit grant 
award recommendations to the BSCC Board for final disposition. The Board then approves, 
rejects or revises those recommendations. Members of the ESCs are not paid for their time 
but are reimbursed for travel expenses incurred to attend meetings. 
 
AB 1056 added requirements for the Proposition 47 ESC membership. It required the ESC 
to include a balanced and diverse membership from relevant state and local government 
entities, community-based treatment and service providers, and the formerly incarcerated 
community. The ESC was also required to have expertise in homelessness and housing, 
behavioral health and substance abuse treatment, and effective rehabilitative treatment for 
adults and juveniles.   
 

Background 

Proposition 47 Executive Steering Committee 
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The Proposition 47 ESC included a cross-section of subject matter experts on mental health 
and substance use disorder treatment, diversion programs, reentry, housing and other 
areas, including individuals who were directly impacted by the criminal justice system. 
Information about the ESC, including a list of members, can be found on the BSCC website 
and on Appendix A. 
 
The guiding principles and content developed by the Proposition 47 ESC remain in place for 
this second round of Proposition 47 funding. BSCC will use a Scoring Panel to read, score 
and develop funding recommendations for the BSCC Board. 
 

Conflicts of Interest 
 
Existing law prohibits any non-governmental sub-grantee, partner, or like party who 
participates on the Scoring Panel from receiving funds from the Proposition 47 grants 
awarded under this RFP. Public agency applicants are encouraged to communicate this 
conflict of interest consideration to known and potential non-governmental organizations 
who may have expressed interested in serving on the Scoring Panel. Such participation will 
prohibit that non-governmental agency from receiving any Prop 47 funds awarded through 
this RFP. Scoring Panel membership will be posted to the BSCC website no later than April 
2019. 
 
Public agency applicants who are awarded grants under this RFP are responsible for 
reviewing the Scoring Panel membership roster and ensuring that no grant dollars are 
passed through to any non-governmental entity represented by the members of the 
Proposition 47 Scoring Panel.  
  

http://www.bscc.ca.gov/s_bsccprop47.php
http://www.bscc.ca.gov/s_bsccprop47.php
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Guiding Principles for the Proposition 47 Grant 
 
In developing this RFP, the ESC agreed on the guiding principles listed below. These guiding 
principles reflect the priorities and values of the ESC. They will be woven throughout the 
RFP and incorporated into the rating criteria. Public agency applicants should develop 
proposals that reflect these principles. 
 

 
  

Guiding Principles for the Proposition 47 Grant 
 

• Value community partnerships and collaborations. 
 

• Encourage culturally competent services and approaches that foster 
the principles of restorative justice.  

 
• Define target populations, especially those populations that are 

traditionally underserved. 
 

• Identify and address known barriers to serving target populations. 
 

• Prioritize client-focused/client-centered and holistic programs and 
approaches, including healing strategies and trauma informed care. 

 
• Include community-based organizations with diverse staffing, 

including those who are system-impacted individuals, or who have 
varying educational levels and life experiences. 

 
• Demonstrate capacity building for service providers at every level. 

 
• Be mindful of regional equity and geographic diversity, including 

smaller and rural counties. 
 

• Collect program data and measure/evaluate outcomes, and publish 
and share information. 
 

• Encourage community engagement, where members of the 
community participate in the identifying, informing, and shaping of 
policies, goals, services, and solutions. 
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Eligible Applicants 
Applicants must be public agencies. (Pen. Code, §6046.3, subd. (a)(3).) A public agency is 
defined as: 
 

Public agency means a county, city, whether a general law city or a chartered 
city, or city and county, the duly constituted governing body of an Indian 
reservation or Rancheria, a school district, municipal corporation, district, 
political subdivision, or any board, commission, or agency thereof, entities that 
are legislative bodies of a local agency pursuant to subdivision (c) or (d) of 
Section 54952 of the Government Code, a housing authority organized 
pursuant to Part 2 (commencing with Section 34200) of Division 24 of the 
Health and Safety Code, a state agency, public district, or other political 
subdivision of the state, or any instrumentality thereof, which is authorized to 
engage in or assist in the development or operation of housing for persons and 
families of low or moderate income. (Pen. Code, §6046.1, subd. (c).) 
 

New and existing Proposition 47 Grantees may apply for this round of funding. Existing 
grantees may request funding to continue their current approach or for a new unrelated 
approach. 
 
Definition of Lead Agency 
For the purposes of this RFP, the public agency will be considered the “Lead Agency.” In 
order to be eligible, a Lead Agency must: 
 

• Subcontract with one or more non-governmental, community organizations for a 
minimum of 50 percent of the total grant award in order to demonstrate a shared 
partnership rooted in community engagement and economic equity. Additional points 
will be awarded to applicants that pass-through 60 percent or 70 percent. 

 
Lead agencies (e.g., individual agencies or departments within a city, county or other 
jurisdiction) may not submit more than one proposal. 
 
Non-lead agencies (including community-based organizations, faith-based organizations, 
non-governmental or governmental entities, etc.) may serve as a partner on more than one 
proposal. 
 
Two or more public agencies may partner to submit a joint proposal, but one must be 
designated as Lead Agency for contracting purposes. Joint proposals must comply with all 
other eligibility criteria. A public agency may not apply on both an individual and a joint 
proposal. 
 
  

Description of the Grant 
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Criteria for Non-Governmental Organizations Receiving Grant Funds 
Any non-governmental organization that receives Proposition 47 grant funds (as either a 
direct grantee, subgrantee, or subcontractor) must: 
 

• Be duly organized, in existence, and in good standing at least six months before 
entering into a fiscal agreement with a BSCC grantee; 

o Non-governmental organizations (NGO) that have recently reorganized or 
have merged with other qualified non-governmental entities that were in 
existence prior to the six-month date are also eligible, provided all necessary 
agreements have been executed and filed with the California Secretary of 
State prior to the effective date of the BSCC grantee and NGO fiscal 
agreement. 

• Be registered with the California Secretary of State’s Office, if applicable; 
• Have a valid business license, if required by the applicable local jurisdiction; 
• Have a valid Employer Identification Number (EIN) or Taxpayer ID (if sole 

proprietorship); 
• Have any other state or local licenses or certifications necessary to provide the 

services requested (e.g., facility licensing by the Department of Health Care 
Services), if applicable; and 

• Have a physical address. 
 
Non-Governmental Organizations (NGOs) include: community-based organizations 
(CBOs), faith-based organizations (FBOs), non-profit organizations/501(c)(3)s, evaluators 
(except government institutions such as universities), grant management companies and 
any other non-governmental agency or individual. Note: These criteria do not apply to 
government organizations (e.g. counties, cities, school districts, etc.). 
 
In addition to the administrative criteria listed above, any non-governmental, community 
organization that receives Proposition 47 grant funds must have a proven track record 
working with the target population and the capacity to support data collection and evaluation 
efforts. 
 
Eligible Activities 
Proposition 47 grant funds must be used for mental health services, substance use disorder 
treatment, diversion programs, or some combination thereof. In addition to these required 
services and programs, applicants are encouraged to provide supplemental housing-related 
services and other community-based supportive services, such as job skills training, case 
management, and civil legal services (as detailed below). 
 
Assembly Bill 1056 mandated in part that the Executive Steering Committee: 
 

(1) Prioritize proposals that advance principles of restorative justice while demonstrating 
a capacity to reduce recidivism. 
 

(2) Prioritize proposals that leverage other federal, state, and local funds or other social 
investments, such as the following sources of funding:  
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(A) The Drug Medi-Cal Treatment Program (22 Cal. Code Regs. 51341.1, 51490.1, 
and 51516.1). 

(B) The Mental Health Services Act, enacted by Proposition 63 at the November 2, 
2004, general election, as amended. 

(C) Funds provided for in connection with the implementation of Chapter 15 of the 
Statutes of 2011. 

(D) The Community Corrections Performance Incentives Act (Stats. 2009, Ch. 608; 
Chapter 3 (commencing with Section 1228) of Title 8 of Part 2). 

(E) The tax credits established pursuant to Sections 12209, 17053.57, and 23657 of 
the Revenue and Taxation Code. 

(F) The federal Department of Housing and Urban Development funds, such as the 
Emergency Solutions Grant program (42 U.S.C. Sec. 11371 et seq.). 

(G) The federal Department of Veterans Affairs Supportive Services for Veteran 
Families program (38 U.S.C. Sec. 2044). 

(H) Social Innovation Funds established by the Corporation for National and 
Community Service pursuant to Section 12653k of Title 42 of the United States 
Code. 

(I) The Edward Byrne Memorial Justice Assistance Grant Program (42 U.S.C. Sec. 
3750 et seq.).  
 

(3) Prioritize proposals that provide for all of the following:  
(A) Mental health services, substance use disorder treatment services, misdemeanor 

diversion programs, or some combination thereof.  
(B) Housing-related assistance that utilizes evidence-based models, including, but 

not limited to, those recommended by the federal Department of Housing and 
Urban Development. Housing-related assistance may include, but is not limited 
to, the following:  
(i) Financial assistance, including security deposits, utility payments, moving-cost 

assistance, and up to 24 months of rental assistance. 
(ii) Housing stabilization assistance, including case management, relocation 

assistance, outreach and engagement, landlord recruitment, housing 
navigation and placement, and credit repair.  

(C) Other community-based supportive services, such as job skills training, case 
management, and civil legal services. 
 

(4) Prioritize proposals that leverage existing contracts, partnerships, memoranda of 
understanding, or other formal relationships to provide one or more of the services 
prioritized in paragraph (3). 

(5) Prioritize proposals put forth by a public agency in partnership with a philanthropic 
or nonprofit organization.  

(6) Prioritize proposals that promote interagency and regional collaborations. 
 
Pen. Code, § 6046.3, subd. (b). 
 
Examples of Substance Use Disorder Treatment and Diversion Programs can be found in 
Attachment C. 
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Existing Services or Programs 
Public agency applicants will be allowed to EITHER implement new services or programs 
OR expand existing services or programs. 
 
Ineligible Grant Expenditures 
Grant funds may be used to supplement existing funds dedicated to the project but may not 
replace (supplant) funds that have been appropriated for the same purpose.  
 
Proposition 47 grant funds may not be used for: 

• the acquisition of real property, or 
• programs or services provided in a custodial setting (with the exception of outreach 

and reentry planning)1. 
 
For information on eligible and ineligible costs, refer to the BSCC Grant Administration 
Guide, found on the BSCC website. 
  

                                                            
1 For the purposes of this RFP, a locked facility (e.g. jail, prison, etc.) is considered a custodial setting. The intent of this RFP is to prohibit 
the use of grant funds for programs or services provided in a custodial setting with the exception of outreach and reentry planning. 

http://www.bscc.ca.gov/s_correctionsplanningandprograms.php
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The following flowchart provides a visual representation of required and eligible services 
under the Proposition 47 Grant Program: 
 

BSCC PROPOSITION 47 GRANT 
 

REQUIRED for ALL APPLICANTS 
 
 
 
 
 
 
 
 
 
 

 

With PRIORITY given to projects that also: 
 
 
 
 
 

 
 
  

Mental Health 
Services 

Substance Use 
Disorder Treatment 

Diversion 
Programs 

Consider 
Restorative 

Justice 

Leverage 
Existing 

Resources 

Are Trauma-
Informed 

Provide Housing-
Related Support 

Provide Other 
Community-Based 

Supportive 
Services 

Or some combination 
thereof… 

Civil Legal Services 
 

Case Management 
 

Job Skills Training 
 

Promote a 
Regional 

Approach 

AND 

Eligible Population: Adults and/or Juveniles 

Arrested, charged with, or convicted of a criminal 
offense AND a history of mental health issues or 

substance use disorders. 
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Service Delivery Approach 
Public agency applicants will be required to describe the service delivery approach, i.e. who 
will deliver the services and how, and why it is most appropriate for the community and target 
population. Key questions to consider include: 
 

• What are the needs of your community and how does your project provide services 
reflective of the racially and ethnically diverse communities served? 
 

• How does your project ensure services will be provided in locations accessible to the 
community?  
 

• How does your project ensure services will be tailored to meet an individual’s holistic 
needs, e.g. wraparound services? 
 

• How does your project provide services in a culturally competent manner? 
 

• How does your approach ensure that services and programs adhere to the principles 
of trauma-informed care? 

 
• How does your project provide services in a collaborative manner with the community, 

governmental and nongovernmental agencies? 
 

• How does your project take steps to advance the principles of Restorative Justice 
and reduce recidivism in your community?  
 

• How will this project change or improve the lives of participants? 
 

Definitions for Trauma-Informed Care, Recidivism, and Restorative Justice can be found in 
Attachment C. 
 
Target Population 
As mandated by AB 1056, services and programs proposed in response to this RFP must 
be designed to serve people who: 
 

• have been arrested, charged with, or convicted of a criminal offense AND have a 
history of mental health issues or substance use disorders.  

 
For purposes of this RFP, a person has a history of mental health issues or substance use 
disorders if the person: 
 

• has a mental health issue or substance use disorder that limits one or more of their 
life activities;  

• has received services for a mental health issue or substance use disorder;  
• has self-reported to a provider that they have a history of mental health issues, 

substance use disorders, or both; or 
• has been regarded as having a mental health issue or substance use disorder. 
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Public agency applicants are required to describe how they will ensure that this target 
population is the one to be served by the proposed program. This could include a description 
of the program’s referral, screening, assessment and documentation processes. 
 
Grant Agreement and Timelines 
Successful proposals will be under contract from August 15, 2019 to May 15, 2023. The 
timeline for the Proposition 47 grants is shown in the following table: 
 
Implementation Service Delivery Service Delivery Service Delivery Data Evaluation 

4 Months Year 1 Year 2 Year 3 4 Months 
August 15, 2019 - 

December 31, 2019 
January 1, 2020 - 

December 31, 2020 
January 1, 2021 - 

December 31, 2021 
January 1, 2022 - 

December 31, 2022 
January 1, 2023 – 

May 15, 2023 

Implementation period 
provided to allow 
for local procurement, 
hiring, and other 
activities that can 
facilitate a timely start.  
 
Grantees who do not 
need the full 
implementation period 
can begin service 
delivery at any time 
once under contract. 

Service delivery and data collection. 

Service delivery and data collection. 

Service delivery and data collection. 

Data analysis and 
evaluation period to 
compile and analyze 
data gathered from 
three full years of 
service delivery. 
 
Only expenses 
incurred for 
evaluation efforts may 
be incurred during 
these last four 
months. No new 
service delivery 
expenses may be 
incurred. 
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Funding 
 
Proposition 47 created the Safe Neighborhoods and Schools Fund. State savings that result 
from the implementation of Proposition 47 are deposited annually into this fund. AB 1056 
established the Second Chance Fund where these savings are deposited for a competitive 
grant program.  
 
Grant awards from this RFP will be funded from Prop 47 savings deposits in Fiscal Years 
(FY) 2019-20 and 2020-21. The FY 2019-20 savings estimate is $48,217,250 after 
accounting for BSCC administrative costs. The actual savings is not yet known. The FY 
2020-21 savings estimate has not been determined yet. For planning purposes, this RFP 
assumes that the FY 2020-21 savings will be the same as the FY 2019-20 estimate. 
Adjustments to available funding will be coordinated with successful applicants as the actual 
FY 2019-2020 and FY 2020-21 amounts are known and deposited.  
 
In summary, for purposes of this RFP, it is estimated that approximately $96,434,500 will be 
available for grant awards.  This funding is contingent on: 

1) the amount of funds available in the Safe Neighborhoods and Schools Fund for FY 
2019-2020 and FY 2020-2021; 

2) a grantee’s adherence to the Proposition 47 RFP requirements and applicable 
statutes; and 

3) a grantee’s ability to demonstrate that annual implementation goals and objectives 
(as listed on the Proposition 47 Project Work Plan) have been met. 
 

The BSCC may select additional proposals for awards from the ranked list if the deposits 
into the Second Chance Fund significantly increases the BSCC’s grant fund allocation.  
 
Funding Categories and Corresponding Funding Thresholds 
Recognizing that different-sized jurisdictions have different capacities, resources, and 
needs, there are two categories within which public agency applicants will compete. 
Maximum funding thresholds have been set within each category. These categories were 
established so that projects of a smaller scope do not compete against projects of a larger 
scope.  
 
 To determine which category your application falls into, see the table below: 

 

Project 
Category For Public Agency Applicants requesting: Prop. 47 Funds Allocated 

to this Category 
1)  Smaller 

Scope Up to $1 million for the entire grant period  $18,616,627 

2)  Larger 
Scope 

More than $1 million and up to $6 million for 
the entire grant period.  

$77,817,873 Special set-aside: The County of Los Angeles 
may submit a single application for up to 
$18,616,627 for the entire grant period. 

Total $96,434,500 
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Only one application may be submitted on behalf of the County of Los Angeles and its 
subsidiary departments and agencies. Other cities and eligible non-county, public entities 
within Los Angeles County may still submit individual applications in either the Small or 
Large category.  
 
Public agency applicants will indicate which category they are applying under and build a 
budget accordingly. Public agency applicants are strongly encouraged to apply for only the 
amount of funding needed to meet their program goals within the entire grant period. The 
Scoring Panel will score proposals based in part on the reasonableness of the proposed 
budget.  
 
Note: Applicants must earn at least 65 percent of the total weighted score in order to be 
considered for funding (see Rating Factors, page 23). If there are not sufficient qualified 
applicants in one category to exhaust all funds, those funds will be recommended for 
qualified applicants in the other category. 
 
Financial Leveraging  
This RFP does not have a match requirement. However, public agency applicants must 
demonstrate how they will leverage other federal, state, and local funds or other social 
investments, such as the following (per Assembly Bill 1056): 
 

A. The Drug Medi-Cal Treatment Program (22 Cal. Code Regs. 51341.1, 51490.1, and 
51516.1). 

B. The Mental Health Services Act, enacted by Proposition 63 at the November 2, 2004, 
general election, as amended. 

C. Funds provided for in connection with the implementation of Chapter 15 of the 
Statutes of 2011. 

D. The Community Corrections Performance Incentives Act (Stats. 2009, Ch. 608; 
Chapter 3 (commencing with Section 1228) of Title 8 of Part 2). 

E. The tax credits established pursuant to Sections 12209, 17053.57, and 23657 of the 
Revenue and Taxation Code. 

F. The federal Department of Housing and Urban Development funds, such as the 
Emergency Solutions Grant program (42 U.S.C. Sec. 11371 et seq.). 

G. The federal Department of Veterans Affairs Supportive Services for Veteran Families 
program (38 U.S.C. Sec. 2044). 

H. Social Innovation Funds established by the Corporation for National and Community 
Service pursuant to Section 12653k of Title 42 of the United States Code. 

I. The Edward Byrne Memorial Justice Assistance Grant Program (42 U.S.C. Sec. 
3750 et seq.).  

 
Supplanting 
BSCC grant funds shall be used to support new program activities or to augment existing 
funds that expand current program activities. BSCC grant funds shall not be used to replace 
existing funds.  
 
Supplanting is strictly prohibited for all BSCC grants. When leveraging outside funds, public 
agency applicants must be careful not to supplant. Supplanting is the deliberate reduction 
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in the amount of federal, state, or local funds being appropriated to an existing program or 
activity because grant funds have been awarded for the same purposes.  
 
It is the responsibility of the Grantee to ensure that supplanting does not occur. The Grantee 
must keep clear and detailed financial records to show that grant funds are used only for 
allowable costs and activities. 
 

Proposition 47 Local Advisory Committee 
 
In order to apply for Proposition 47 funding, the Lead Agency must develop a Proposition 
47 Local Advisory Committee that includes local stakeholders who have experience and 
expertise in the prospective programs and/or services to be implemented by the proposal. 
This advisory committee will, at a minimum, advise on: 
 

• How to identify and prioritize the most pressing needs to be addressed (to include 
target population, target area, etc.); 

• How to identify the strategies, programs and/or services to be undertaken to address 
those needs; 

• The development of the grant project; 
• Ongoing implementation of the grant project. 

 
The Proposition 47 Local Advisory Committee must include a broad range of stakeholders 
from within the communities, organizations, departments, etc. impacted by the proposal. 
Examples include: behavioral health professionals, educators, community-based and faith-
based organizations, individuals impacted by the justice system, law enforcement, 
probation, prosecutors, defense attorneys, courts, social service providers, advocacy 
groups, housing providers, housing navigators and citizens.  
 
Lead Agencies should consider state and local conflict of interest laws when selecting 
members of the Proposition 47 Local Advisory Committee. The Lead Agency is advised to 
check with its counsel about potential conflicts. The Lead Agency may use an existing body, 
but it must include individuals with the appropriate experience and expertise and address all 
the requirements listed in this section.  
 
The Lead Agency must host regular community meetings to invite ongoing feedback and 
non-confidential updates from the Proposition 47 Local Advisory Committee and the 
community.  
 
Throughout the duration of the grant, Lead Agencies must maintain documentation of: 

• public outreach efforts soliciting committee membership and publicizing community 
meeting information; 

• attendance at both committee and community meetings; and 
• agendas and minutes of committee and community meetings.  
 

As a part of the application, each Lead Agency will be required to complete a Membership 
Roster and include Letters of Agreement for the Proposition 47 Local Advisory Committee 
(see Attachments D and E). 
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Local Government Impacts 
 
The Proposition 47 grant encourages community engagement, innovation and financial 
leveraging as avenues for communities to develop projects that best fit their needs. In 
supporting this approach, proposed projects may have unforeseen or unintended impacts 
on local government agencies that prevent projects from operating as intended (e.g. a 
significant increase in referrals to county behavioral health, lack of coordination between 
local agencies that provide similar services, duplication of services, etc.). 
 
As a part of the application, each Lead Agency will be required to acknowledge any 
anticipated impacts (see Attachment F). 
 

Promising, Data-Driven and Innovative Approaches 
 
Public agency applicants seeking funding through this grant process are required to use 
data and research to drive decision-making in the development, implementation and 
evaluation of their overall projects. 
 
The BSCC is committed to supporting a focus on better outcomes in the criminal justice 
system and for those involved in it.  For the purpose of this RFP, public agency applicants 
should focus on the following three basic principles:  
 

1. Is there evidence or data to suggest that the intervention or strategy is likely 
to work, i.e., produce a desired benefit? For example, was the intervention or 
strategy you selected used by another jurisdiction with documented positive results? 
Is there published research on the intervention you are choosing to implement 
showing its effectiveness? Is the intervention or strategy being used by another 
jurisdiction with a similar problem and similar target population? 

 
2. Once an intervention or strategy is selected, will you be able to demonstrate 

that it is being carried out as intended? For example, does this intervention or 
strategy provide for a way to monitor quality control or continuous quality 
improvement? If this intervention or strategy was implemented in another jurisdiction, 
are there procedures in place to ensure that that you are following the model closely 
(so that you are more likely to achieve the desired outcomes)?  
 

3. Is there a plan to collect evidence or data that will allow for an evaluation of 
whether the intervention or strategy worked? For example, will the intervention 
or strategy you selected allow for the collection of data or other evidence so that 
outcomes can be measured at the conclusion of the project? Do you have processes 
in place to identify, collect and analyze that data/evidence? 

 
Public agency applicants are encouraged to develop an overall project that incorporates 
these principles, but is tailored to fit the needs of the communities they serve. Innovation 
and creativity are encouraged, but projects that have not been validated must demonstrate 
a promising approach using existing data and research such as best practices in the field. 
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Plans to measure the effectiveness of a project should include the use of both qualitative 
and quantitative research. While quantitative research is based on numbers and 
mathematical calculations, qualitative research is based on written or spoken narratives. The 
purpose of quantitative research is to explain, predict and/or control events through focused 
collection of numerical data, while the purpose of qualitative research is to explain and gain 
insight and understanding of events through intensive collection of narrative data. 
 

Data Collection and Evaluation  
 
Projects selected for funding will be required to submit a Local Evaluation Plan, a Two-Year 
Preliminary Evaluation Report, and a Final Local Evaluation Report. See Attachment C for 
key definitions related to project evaluation. 
 
Public agency applicants are strongly encouraged to identify research partners early on and 
include them in the development of the proposal, so that the goals and objectives listed in 
the Proposition 47 Project Work Plan are measurable.  
 
Required Set-Aside for Evaluation Efforts 
Grantees are required to set aside at least 5 percent (or $25,000, whichever is greater) but 
not more than 10 percent of the total grant award for data collection and evaluation efforts, 
to include the development of the Local Evaluation Plan, Two-Year Preliminary Evaluation 
Report, and Final Local Evaluation Report.  
 
Public agency applicants are strongly encouraged to use outside evaluators to ensure 
objective and impartial evaluations. Specifically, public agency applicants are encouraged 
to partner with state universities or community colleges for evaluations. 
 
Local Evaluation Plan 
The purpose of the Local Evaluation Plan is to ensure that projects funded by the BSCC can 
be evaluated. Grantees will be expected to include a detailed description of how the public 
agency applicant will assess the effectiveness of the proposed program in relationship to 
each of its goals and objectives. A relationship between the goals and objectives identified 
in the Proposition 47 Project Work Plan should be apparent in the Local Evaluation Plan.  
 
The Local Evaluation Plan should describe the evaluation design or model that will be used 
to evaluate the effectiveness of the project component(s), with the project goals and the 
project objectives clearly stated. Public agency applicants should also address process and 
outcome evaluations. Once submitted, any modifications to the Local Evaluation Plan must 
be approved in advance by the BSCC. The Local Evaluation Plan is due no later than 
December 31, 2019. 
 
Two-Year Preliminary Evaluation Report 
The purpose of the Two-Year Preliminary Local Evaluation Report is to assess whether 
grantees are making sufficient progress toward the goals and objectives described in the 
original proposal. Second, it will allow the grantee to ensure that the methodology described 
in the Local Evaluation Plan is still appropriate for measuring the intended impact. As noted 
in the “Funding” section, second and third year funding is contingent on the grantee’s ability 
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to demonstrate that annual implementation goals and objectives have been met. The Two-
Year Preliminary Evaluation Report is due no later than August 15, 2021. 
 
Final Local Evaluation Report 
Following project completion, grantees are required to complete a Local Evaluation Report. 
The Local Evaluation Report must be in a format prescribed by the BSCC. Within the Local 
Evaluation Report, an Executive Summary must be included that adheres to the format 
prescribed by the BSCC specifically for the Executive Summary. 
 
The purpose of the Final Local Evaluation Report is to determine whether the overall project 
(including each individual component) was effective in meeting the goals laid out in the Local 
Evaluation Plan. To do this, the grantee must assess and document the effectiveness of the 
activities that were implemented within each individual project component. These activities 
should have been identified in the previously submitted Local Evaluation Plan. The Final 
Local Evaluation Report is due no later than May 15, 2023. 
 
Evaluation Dissemination  
The BSCC will make public the Local Evaluation Plan, Two-Year Preliminary Local 
Evaluation Report and Final Local Evaluation Report from each grantee. Reports may be 
posted to the BSCC website and/or developed into a Summary Final Report to be shared 
with the Administration, the Legislature, and the public. 
 
Projects selected for funding are encouraged to make public (e.g. post online, disseminate, 
share at meetings) the Final Local Evaluation Report to the community and the grantee’s 
Governing Board (e.g., Board of Supervisors, City Council, etc.). 
 
If the grantee plans to publish the Final Local Evaluation Report, it must be submitted to the 
BSCC for review prior to publication.  
 

General Grant Requirements 
 
Grant Agreement 
Public agency applicants approved for funding by the BSCC Board are required to enter into 
a Grant Agreement with the BSCC. Grantees must agree to comply with all terms and 
conditions of the Grant Agreement. See Attachment G for the State of California: Contract 
and General Terms and Conditions. 
 
The Grant Agreement start date is expected to be August 15, 2019. Contracts are 
considered fully executed only after they are signed by both the Grantee and the BSCC. 
Work, services and encumbrances cannot begin prior to the Grant Agreement start date. 
Work, services and encumbrances that occur after the start date but prior to contract 
execution may not be reimbursed. Grantees are responsible for maintaining their Grant 
Agreement, all invoices, records and relevant documentation for at least three years after 
the final payment under the contract. 
 
Governing Board Resolution 
Successful public agency applicants will be required to submit a Resolution from their  
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Governing Boards before the grant award can be finalized and funds awarded. A signed 
resolution is not required at the time of proposal submission, but public agency applicants 
are advised that no financial invoices will be processed for reimbursement until the 
Governing Board Resolution has been received by the BSCC. A sample Governing Board 
Resolution can be found in Attachment H. 
 
Audit 
Although state-funded grants do not have an audit requirement, unless specifically stated in 
state law or regulations, the BSCC reserves the right to call for a program or financial audit 
at any time between the execution of the contract and three (3) years following the end of 
the grant period.  

 
The California State Auditor, the California Department of Finance – Office of State Audits 
& Evaluations, the California State Controller’s Office, or their designated representative 
shall have the right to review and to copy any records and supporting documentation 
pertaining to the performance of this grant. 
 
Travel  
Travel is usually warranted when personal contact by project staff is the most appropriate 
method of conducting project-related business. Travel to and from training conferences may 
also be allowed. The most economical method of transportation, in terms of direct expenses 
to the project and the employee's time away from the project, must be used. Projects are 
required to include sufficient per diem and travel allocations for project-related personnel, 
as outlined in the Grant Award, to attend any mandated BSCC training conferences or 
workshops outlined in the terms of the program.  

 
• Units of Government  

Units of government may follow either their own written travel and per diem policy or 
the State’s policy. Units of government that plan to use cars from a state, county, city, 
district car pool, or garage may budget either the mileage rate established by the car 
pool or garage, or the state mileage rate, not to exceed the loaning agency rate. 
 

• Non-Governmental Organizations (NGOs)  
An NGO receiving BSCC funds must use the State travel and per diem policy, unless 
the Grantee’s written travel policy is more restrictive than the State's, in which case it 
must be used. Reimbursement is allowed for the cost of commercial carrier fares, 
parking, bridge, and road tolls, as well as necessary taxi, bus, and streetcar fares. 

 
Out-of-State Travel 
Out-of-state travel is restricted and only allowed in exceptional situations. Grantees must 
receive written BSCC approval prior to incurring expenses for out-of-state travel. Even if 
previously authorized in the Grant Award, Grantees must submit to the BSCC a separate 
formal request (on Grantee letterhead) for approval. Out-of-state travel requests must 
include a detailed justification and budget information. In addition, California prohibits travel, 
except under specified circumstances, to states that have been found by the California 
Attorney General to have discriminatory laws.  The BSCC will not reimburse for travel to 
these states unless the travel meets a specific exception under Government Code section 
11139.8, subdivision (c). For additional information, please see: https://oag.ca.gov/ab1887. 

https://oag.ca.gov/ab1887
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Debarment, Fraud, Theft or Embezzlement  
It is the policy of the BSCC to protect grant funds from unreasonable risks of fraudulent, 
criminal, or other improper use.  As such, the Board will not enter into contracts or provide 
reimbursement to applicants that have been: 

 
1. Debarred by any federal, state, or local government entities during the period of 

debarment; or 
2. Convicted of fraud, theft, or embezzlement of federal, state, or local government grant 

funds for a period of three years following conviction. 
 

Furthermore, the BSCC requires grant recipients to provide an assurance that there has 
been no applicable debarment, disqualification, suspension, or removal from a federal, state, 
or local grant program on the part of the grantee at the time of application and that the 
grantee will immediately notify the BSCC should such debarment or conviction occur during 
the term of the Grant contract. 

 
BSCC also requires that all grant recipients include, as a condition of award to a subgrantee 
or subcontractor, a requirement that the subgrantee or subcontractor will provide the same 
assurances to the grant recipient. If a grant recipient wishes to consider a subgrantee or 
subcontractor that has been debarred or convicted, the grant recipient must submit a written 
request for exception to the BSCC along with supporting documentation.  

 
All applicants must complete Attachment K certifying they are in compliance with the BSCC’s 
policies on debarment, fraud, theft, and embezzlement. 
 
Invoices 
Disbursement of grant funds occurs on a reimbursement basis for costs incurred during a 
reporting period. Grantees must submit invoices with supporting documentation to the BSCC 
according to the terms of their grant agreement (typically quarterly) within 45 days following 
the end of the reporting period via the online process. Grantees must maintain adequate 
supporting documentation for all costs claimed on invoices for reimbursement. 
 
For additional information, refer to the BSCC Grant Administration Guide, found on the 
BSCC website. 
 
Quarterly Progress Reports 
Grant award recipients are required to provide relevant program information and data by 
submitting quarterly progress reports to the BSCC. Applicable forms and instructions will be 
available to grantees on the BSCC’s website. Progress reports are a critical element in 
BSCC’s monitoring and oversight process. Grantees that are unable to demonstrate that 
they are making sufficient progress toward project goals and objectives and that funds are 
being spent down in accordance with the Grant Award Agreement and Proposition 47 
Project Work Plan could be subject to the withholding of funds. 
 
As a part of the progress reports, grantees will be required to complete the BSCC Data 
Template. The purpose of the BSCC Data Template is to gather individual level data on the 
impacts of Proposition 47. The BSCC will not request or retain personal identifying 
information through this process.  

http://bscc.ca.gov/s_correctionsplanningandprograms.php
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Examples of potential prompts include: 
• Age 
• Race/Ethnicity 
• Gender 
• Recidivism 
• Program enrollment/completion/exit without completion 
• Screening for mental illness and/or substance use disorder 
• Treatment received 
• Services received 

 
The BSCC will provide a template and instructions to grantees. The BSCC Data Template 
will be submitted on a quarterly basis with the Progress Reports. 
 
Grantee Orientation 
Following the start of the grant period, BSCC staff will conduct a Grantee Orientation in 
Sacramento (September 2019, date to be determined). The purpose of this mandatory 
session is to review the program requirements, invoicing and budget modification processes, 
data collection and reporting requirements, as well as other grant management and 
monitoring activities. Typically, the Project Director, Financial Officer, Day-to-Day Contact, 
individual tasked with Data Collection and Evaluation and a minimum of one Community 
Partner must attend.  
 
Grant recipients may use their Proposition 47 grant funds for travel-related expenditures 
such as airfare, mileage, meals, lodging and other per diem costs. Public agency applicants 
should include anticipated costs in the budget section of the proposal under the “Other” 
category. Award recipients will be provided additional details regarding the Grantee 
Orientation in September 2019. 
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Overview of the RFP Process 
 
Technical Compliance Review 
BSCC staff will conduct a technical review of each proposal to determine if it is in compliance 
with all technical requirements prior to being forwarded to the Scoring Panel.  
 
It is the BSCC’s intent to avoid having otherwise worthy proposals eliminated from 
consideration due to relatively minor and easily corrected errors or omissions. Applicants 
will, therefore, have an opportunity to respond to deficiencies identified during the technical 
review process, which will take place immediately following the proposal due date. If 
necessary, applicants will be allowed to make non-substantive changes that bring the 
proposal into technical compliance.  
 
Disqualification 

 
Notification 
Once BSCC staff complete the technical compliance review process, BSCC staff will contact 
applicants only under the following circumstances: 
 

a. The applicant has been disqualified due to one of the circumstances listed in the 
box above. 
 

b. The Proposal contains minor technical deficiencies.  
 
Proposal Rating Process 
Once a Proposal passes the Technical Compliance Review, it will advance to the Scoring 
Panel for the Proposal Rating Process. The Scoring Panel will read and assign points to 
each Proposal in accordance with the prescribed rating factors listed in the table below.  
 

 
The following will result in an automatic disqualification: 

 
• The original hard copy or electronic version of the proposal are not received 

by 5:00 p.m. on March 18, 2019. 
• The Lead Agency Applicant is not a public agency as defined in Penal Code 

Section 6046.1 (d). 
• The proposal does not address mental health services, substance use 

disorder treatment, diversion or some combination thereof, as required by 
Proposition 47. 

• Services (with the exception of outreach and reentry planning) will be provided 
in a custodial setting. 
 

Disqualification means that the proposal will not move forward to the Scoring Panel 
for the Proposal Rating Process. 
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Scoring Panel members will base their points on how well a public agency applicant 
addresses the items listed under each rating factor within the Proposal Narrative and Budget 
Section. Following the Proposal Rating Process, the Scoring Panel will convene for a Final 
Rater Review meeting where they will develop funding recommendations for consideration 
by the BSCC Board. 
 
At the conclusion of this process, public agency applicants will be notified of the Board’s 
funding recommendations. It is anticipated that the Board will act on the recommendations 
at its meeting in June or July 2019. Public agency applicants and partners are not to contact 
members of the Scoring Panel or the BSCC Board to discuss proposals. 
 
Rating Factors 
The rating factors that will be used and the maximum points allocated to each factor are 
shown in the table below. Each rating factor will be scored on a scale of 1-5. Each rating 
factor then will be weighted in the overall score as shown in the column titled Percentage of 
Total Value to arrive at the Maximum Point Value.  
 

 Rating Factors 
 

Point 
Range 

Percent of 
Total Value 

Maximum 
Points 

Weighted 
Score* 

1 Project Need  1-5 15% 8 32 
2 Community Engagement 1-5 20% 10 40 
3 Project Description 1-5 25% 13 52 
4 Project Evaluation Plan 1-5 10% 5 20 
5 Guiding Principles 1-5 10% 5 20 
6 Budget Section  1-5 20% 10 40 
 Total  100% 51 204 

*Once Maximum Points are calculated for each rating factor, the score will be multiplied 
by four. This will allow for a larger point spread between applicants. 
Additional Points: Applicants are required to dedicate a minimum of 50 percent of grant 
funds requested to subcontracts with non-governmental, community organizations. 
Additional points will be added to the final score if an applicant dedicates 60 percent or 
more, as follows:  

60-69 percent of grant funds = 2 additional points 
70+ percent of grant funds = 4 additional points   

Total Possible Score with Additional Points 208 
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Five Point Range Scale 

 
Minimum Scoring Threshold 
Proposals must meet both an individual and an overall minimum score threshold in order to 
be considered for funding.  
 
Applicants must earn a minimum of 50 percent of the Maximum Points in the Community 
Engagement, Project Description and Budget Section Rating Factors, as follows: 
 

• Community Engagement: Minimum score of 5.0 
• Project Description: Minimum score of 6.5 
• Budget Section: Minimum score of 5.0 

 
In addition to the individual minimum scoring thresholds for these three sections, applicants 
must earn an overall weighted score of 133 or higher in order to be considered for funding 
(65 percent of 204).  
 
Funding Decisions 
As explained on page 13, applicants will compete for funds within either the Small or Large 
Scope category. BSCC will move down the ranked lists to fund all qualified applicants (i.e. 
proposals that meet the scoring threshold requirements) in each category until all funds in 
that category are exhausted. Applicants that fall at the cut-off point may be offered a partial 
award if there are not sufficient remaining funds to make a full award. 
 
If there are not sufficient qualified applicants to exhaust all funds in one category, those 
funds will be recommended for qualified applicants in the other category. Any funds 
remaining after all possible qualified applicants have been funded will be held for the next 
Proposition 47 Request for Proposal. 
 
In the case of a tied score, the applicant with the highest score in the Project Description 
section will be awarded funds. If the tie remains, the applicant with the highest combined 
point total across the Community Engagement and Budget Section will be awarded. 
 
 
  

Poor 
1 

Fair 
2 

Satisfactory 
3 

Good 
4 

Excellent 
5 

The response 
addresses the 
criteria in a very 
inadequate way.  

The response 
addresses the 
criteria in a non-
specific or 
unsatisfactory 
way.  

The response 
addresses the 
criteria in an 
adequate way.  

The response 
addresses the 
criteria in a 
substantial way.  

The response 
addresses the 
criteria in an 
outstanding 
way. 
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Summary of Key Dates 
The table below shows a timeline with key dates related to implementation of the Proposition 
47 Grant. 
 
Activity Date 

Release Request for Proposals January 18, 2019 

Notice of Intent to Apply Due to the BSCC February 18, 2019 

Proposals Due to the BSCC  March 18, 2019 
Proposal Rating Process and Development of Funding 
Recommendations March-June 2019 

BSCC Board Considers Funding Recommendations June or July 2019 

Notices to Public Agency Applicants June or July 2019 

New Grants Begin (planned) August 15, 2019 

Mandatory New Grantee Orientation September 2019 
(Date to be determined) 
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Attachment A: Proposition 47 
 
Proposition 47 – In Pertinent Part 
 
THE SAFE NEIGHBORHOODS AND SCHOOLS ACT 
 
SEC. 4. Chapter 33 (commencing with Section 7599) is added to Division 7 of Title 1 of the 
Government Code, to read: 
 
Chapter 33. Creation of Safe Neighborhoods and Schools Fund 
7599. (a) A fund to be known as the “Safe Neighborhoods and Schools Fund” is hereby 
created within the State Treasury and, notwithstanding Section 13340 of the Government 
Code, is continuously appropriated without regard to fiscal year for carrying out the purposes 
of this chapter. 
(b) For purposes of the calculations required by Section 8 of Article XVI of the California 
Constitution, funds transferred to the Safe Neighborhoods and Schools Fund shall be 
considered General Fund revenues which may be appropriated pursuant to Article XIII B. 
 
7599.1. Funding Appropriation. 

(a) On or before July 31, 2016, and on or before July 31 of each fiscal year thereafter, 
the Director of Finance shall calculate the savings that accrued to the state from the 
implementation of the act adding this chapter (“this act”) during the fiscal year ending June 
30, as compared to the fiscal year preceding the enactment of this act. In making the 
calculation required by this subdivision, the Director of Finance shall use actual data or best 
available estimates where actual data is not available. The calculation shall be final and shall 
not be adjusted for any subsequent changes in the underlying data. The Director of Finance 
shall certify the results of the calculation to the Controller no later than August 1 of each 
fiscal year. 

(b) Before August 15, 2016, and before August 15 of each fiscal year thereafter, the 
Controller shall transfer from the General Fund to the Safe Neighborhoods and Schools 
Fund the total amount calculated pursuant to subdivision (a). 

c) Moneys in the Safe Neighborhoods and Schools Fund shall be continuously 
appropriated for the purposes of this act. Funds transferred to the Safe Neighborhoods and 
Schools Fund shall be used exclusively for the purposes of this act and shall not be subject 
to appropriation or transfer by the Legislature for any other purpose. The funds in the Safe 
Neighborhoods and Schools Fund may be used without regard to fiscal year. 
 
7599.2. Distribution of Moneys from the Safe Neighborhoods and Schools Fund. 

(a) By August 15 of each fiscal year beginning in 2016, the Controller shall disburse 
moneys deposited in the Safe Neighborhoods and Schools Fund as follows: 

(1) Twenty‑five percent to the State Department of Education, to administer a grant 
program to public agencies aimed at improving outcomes for public school pupils in 
kindergarten and grades 1 to 12, inclusive, by reducing truancy and supporting students who 
are at risk of dropping out of school or are victims of crime. 

(2) Ten percent to the California Victim Compensation and Government Claims 
Board, to make grants to trauma recovery centers to provide services to victims of crime 
pursuant to Section 13963.1 of the Government Code. 



 

  Page | 28 

(3) Sixty‑five percent to the Board of State and Community Corrections, to administer 
a grant program to public agencies aimed at supporting mental health treatment, substance 
abuse treatment, and diversion programs for people in the criminal justice system, with an 
emphasis on programs that reduce recidivism of people convicted of less serious crimes, 
such as those covered by this measure, and those who have substance abuse and mental 
health problems.  

(b) For each program set forth in paragraphs (1) to (3), inclusive, of subdivision (a), 
the agency responsible for administering the programs shall not spend more than 5 percent 
of the total funds it receives from the Safe Neighborhoods and Schools Fund on an annual 
basis for administrative costs. 

(c) Every two years, the Controller shall conduct an audit of the grant programs 
operated by the agencies specified in paragraphs (1) to (3), inclusive, of subdivision (a) to 
ensure the funds are disbursed and expended solely according to this chapter and shall 
report his or her findings to the Legislature and the public. 

(d) Any costs incurred by the Controller and the Director of Finance in connection with 
the administration of the Safe Neighborhoods and Schools Fund, including the costs of the 
calculation required by Section 7599.1 and the audit required by subdivision (c), as 
determined by the Director of Finance, shall be deducted from the Safe Neighborhoods and 
Schools Fund before the funds are disbursed pursuant to subdivision (a). 

(e) The funding established pursuant to this act shall be used to expand programs for 
public school pupils in kindergarten and grades 1 to 12, inclusive, victims of crime, and 
mental health and substance abuse treatment and diversion programs for people in the 
criminal justice system. These funds shall not be used to supplant existing state or local 
funds utilized for these purposes. 

(f) Local agencies shall not be obligated to provide programs or levels of service 
described in this chapter above the level for which funding has been provided. 
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Attachment B: Assembly Bill 1056 
 

Assembly Bill No. 1056 

[Approved by Governor October 02, 2015. Filed with Secretary of State October 02, 2015.]  
 
AB 1056, Atkins. Second Chance Program. 

(1) Existing law, until January 1, 2020, establishes the Social Innovation Financing 
Program, and requires the Board of State and Community Corrections to administer the 
program. Existing law, among other things, authorizes the board, upon appropriation of 
funds by the Legislature for deposit into the Recidivism Reduction Fund, to award grants in 
amounts of not less than $500,000 and not more than $2,000,000 to each of 3 counties, 
selected as specified, for the purpose of entering into a pay for success or social innovation 
financing contract, pursuant to which private investors agree to provide financing to service 
providers to achieve social outcomes agreed upon in advance and the government agency 
that is a party to the contractual agreement agrees to pay a return on the investment to the 
investors if successful programmatic outcomes are achieved by the service provider. 
Existing law limits the total amount of the grants awarded to $5,000,000. Existing law 
requires each county receiving an award to report annually to the Governor and Legislature 
on the status of its program. Existing law requires the board to compile the county reports 
and submit a summary report to the Governor and the Legislature annually. 
This bill would extend the operation of that program and the reporting requirements until 
January 1, 2022. 
This bill would also require the board to administer a competitive grant program that focuses 
on community-based solutions for reducing recidivism. The bill would establish minimum 
criteria for the grant program and would require the board to establish an executive steering 
committee, as specified, to make recommendations regarding the design, efficacy, and 
viability of proposals and to make recommendations on guidelines for the submission of 
proposals for the grant program, including threshold or scoring criteria, or both. Among other 
things, the bill would require those guidelines to prioritize proposals that advance principles 
of restorative justice while demonstrating a capacity to reduce recidivism, and that leverage 
certain other federal, state, and local funds or social investments. The bill would define 
recidivism, for the purposes of these provisions, as a conviction of a new felony or 
misdemeanor committed within 3 years of release from custody or committed within 3 years 
of placement on supervision for a previous criminal conviction. 

(2) The Safe Neighborhoods and Schools Act establishes within the State Treasury 
the Safe Neighborhoods and Schools Fund to receive moneys transferred from the General 
Fund in an amount equal to the savings resulting from the implementation of the act, as 
specified. The act requires that 65% of the moneys in the Safe Neighborhoods and Schools 
Fund be allocated the Board of State and Community Corrections to administer a grant 
program to public agencies aimed at supporting specified types of programs, including 
diversion programs, for people in the criminal justice system with an emphasis on programs 
that reduce recidivism, as specified. 
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This bill would create the Second Chance Fund in the State Treasury for the purpose of 
funding the above-described recidivism reduction program. The bill would require the 
Controller, upon order of the Director of Finance, to transfer the moneys available to the 
Board of State and Community Corrections from the Safe Neighborhoods and Schools Fund 
into the Second Chance Fund. The bill would also authorize the Second Chance Fund to 
receive moneys from any other federal, state, or local grant, or from any private donation. 
The bill would prohibit the board from using the moneys in the fund to supplant existing 
programs and from spending more than 5% per year of the total moneys in the fund for 
administrative purposes. 
The bill would require the board to administer these provisions, and moneys in the fund 
would be continuously appropriated to the board for expenditure for these purposes. By 
creating a continuously appropriated fund, this bill would make an appropriation. 

(3) The Safe Neighborhoods and Schools Act provides that its provisions may be 
amended by a statute, passed by a 2/3 vote of each house of the Legislature and signed by 
the Governor, that is consistent with and furthers the intent of the act. 
This bill would declare that its provisions further the intent of the Safe Neighborhoods and 
Schools Act. 

BILL TEXT 

THE PEOPLE OF THE STATE OF CALIFORNIA DO ENACT AS FOLLOWS: 

SECTION 1. 
 The Legislature finds and declares all of the following: 

(a) California voters approved Proposition 47, known as the Safe Neighborhoods and 
Schools Act of 2014. The measure was enacted to ensure that prison spending is focused 
on violent and serious offenses, to maximize alternatives for nonviolent and nonserious 
crime, and to invest the resulting savings into prevention and support programs. 

(b) Research has shown that people in the criminal justice system disproportionately 
suffer from mental health issues and substance use disorders. Nationally, over one-half of 
all people in prisons or jails have experienced a mental health issue within the last year, and 
over one-half of women and 44 percent of men in jail have a drug or alcohol dependency. 

(c) People in the criminal justice system and formerly incarcerated individuals have 
difficulty securing housing and employment following their incarceration. These challenges 
are compounded for people living with mental health issues or substance use disorders. As 
a result, many formerly incarcerated people, especially those with mental health issues or 
substance abuse disorders experience homelessness. Experiencing homelessness greatly 
increases the likelihood that a formerly incarcerated person will recidivate. 

(d) Offering people in the criminal justice system and formerly incarcerated individuals 
meaningful access to mental health services, substance use treatment services, housing, 
housing-related job assistance, job skills training, and other community-based supportive 
services has been shown to decrease the likelihood of future contact with law enforcement 
and the criminal justice system. 
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(e) Prioritizing the state savings realized by the implementation of the Safe 
Neighborhoods and Schools Act of 2014 for projects that combine mental health services, 
substance use treatment services, housing, housing-related job assistance, job skills 
training, and other community-based supportive services will help the state meaningfully 
reduce recidivism. 

(f) By prioritizing projects that offer comprehensive interventions, the Legislature 
intends for public agencies, nonprofits, and other community-based providers of services to 
people in the criminal justice system and formerly incarcerated individuals to leverage 
additional federal, state, and local funds for social investment resources. 

(g) The Legislature intends to promote the use of restorative justice principles in 
addressing recidivism. 
SEC. 2. 
Section 97013 of the Government Code is amended to read: 
97013. 

(a) Each county receiving an award shall report annually to the board on the status 
of its ongoing social innovation financing program. The report shall also contain an 
accounting of the moneys awarded. 

(b) The board shall compile the county reports and submit a summary report to the 
Governor and Legislature annually. 

(c) A report made pursuant to this section shall be made in accordance with the 
requirements of Section 9795. 

(d) This section shall remain in effect only until January 1, 2022, and as of that date 
is repealed, unless a later enacted statute, that is enacted before January 1, 2022, deletes 
or extends that date. 
SEC. 3. 
Section 97015 of the Government Code is amended to read: 
97015. 
This title shall remain in effect only until January 1, 2022, and as of that date is repealed, 
unless a later enacted statute, that is enacted before January 1, 2022, deletes or extends 
that date. 
SEC. 4. 
Article 5 (commencing with Section 6046) is added to Chapter 5 of Title 7 of Part 3 of the 
Penal Code, to read: 
Article 5. Second Chance Program 
6046. 

(a) The purpose of this article is to build safer communities by investing in community-
based programs, services, and initiatives for formerly incarcerated individuals in need of 
mental health and substance use treatment services. 

(b) The program established pursuant to this article shall be restricted to supporting 
mental health treatment, substance use treatment, and diversion programs for persons in 
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the criminal justice system, with an emphasis on programs that reduce recidivism of persons 
convicted of less serious crimes, such as those covered by the Safe Neighborhoods and 
Schools Act of 2014, and those who have substance use and mental health problems. 

(c) The Board of State and Community Corrections shall administer a grant program 
established pursuant to this article. 
6046.1. 
For the purposes of this article, the following definitions shall apply: 

(a) “Board” means the Board of State and Community Corrections. 
(b) “Fund” means the Second Chance Fund established pursuant to Section  

6046.2. 
(c) “Public agency” means a county, city, whether a general law city or a chartered 

city, or city and county, the duly constituted governing body of an Indian reservation or 
rancheria, a school district, municipal corporation, district, political subdivision, or any board, 
commission, or agency thereof, entities that are legislative bodies of a local agency pursuant 
to subdivision (c) or (d) of Section 54952 of the Government Code, a housing authority 
organized pursuant to Part 2 (commencing with Section 34200) of Division 24 of the Health 
and Safety Code, a state agency, public district, or other political subdivision of the state, or 
any instrumentality thereof, which is authorized to engage in or assist in the development or 
operation of housing for persons and families of low or moderate income. 

(d) “Recidivism” means a conviction of a new felony or misdemeanor committed 
within three years of release from custody or committed within three years of placement on 
supervision for a previous criminal conviction. 
6046.2. 

(a) The Second Chance Fund is hereby created in the State Treasury. The board 
shall be responsible for administering the fund. Moneys in the fund are hereby continuously 
appropriated without regard to fiscal year for the purposes of this article. 

(b) (1) The Controller, upon order of the Director of Finance, shall transfer moneys 
available to the Board of State and Community Corrections pursuant to paragraph (3) of 
subdivision (a) of Section 7599.2 of the Government Code into the Second Chance Fund. 

(2) The Second Chance Fund may receive moneys from any other federal, state, or 
local grant, or from any private donation or grant, for the purposes of this article. 

(c) The board shall not spend more than 5 percent annually of the moneys in the fund 
for administrative costs. 
6046.3. 

(a) The board shall administer a competitive grant program to carry out the purposes 
of this article that focuses on community-based solutions for reducing recidivism. The grant 
program shall, at minimum, do all of the following: 

(1) Restrict eligibility to proposals designed to serve people who have been arrested, 
charged with, or convicted of a criminal offense and have a history of mental health or 
substance use disorders. 
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(2) Restrict eligibility to proposals that offer mental health services, substance use 
disorder treatment services, misdemeanor diversion programs, or some combination 
thereof. 

(3) Restrict eligibility to proposals that have a public agency as the lead applicant. 
(b) The board shall form an executive steering committee that includes, but is not 

limited to, a balanced and diverse membership from relevant state and local government 
entities, community-based treatment and service providers, and the formerly incarcerated 
community. The committee shall have expertise in homelessness and housing, behavioral 
health and substance abuse treatment, and effective rehabilitative treatment for adults and 
juveniles. The committee shall make recommendations regarding the design, efficacy, and 
viability of proposals, and make recommendations on guidelines for the submission of 
proposals, including threshold or scoring criteria, or both, that do all of the following: 

(1) Prioritize proposals that advance principles of restorative justice while 
demonstrating a capacity to reduce recidivism. 

(2) Prioritize proposals that leverage other federal, state, and local funds or other 
social investments, such as the following sources of funding: 

(A) The Drug Medi-Cal Treatment Program (22 Cal. Code Regs. 51341.1, 51490.1, 
and 51516.1). 
(B) The Mental Health Services Act, enacted by Proposition 63 at the November 2, 
2004, general election, as amended. 
(C) Funds provided for in connection with the implementation of Chapter 15 of the 
Statutes of 2011. 
(D) The Community Corrections Performance Incentives Act (Stats. 2009, Ch. 608; 
Chapter 3 (commencing with Section 1228) of Title 8 of Part 2). 
(E) The tax credits established pursuant to Sections 12209, 17053.57, and 23657 of 
the Revenue and Taxation Code. 
(F) The federal Department of Housing and Urban Development funds, such as the 
Emergency Solutions Grant program (42 U.S.C. Sec. 11371 et seq.). 
(G) The federal Department of Veterans Affairs Supportive Services for Veteran 
Families program (38 U.S.C. Sec. 2044). 
(H) Social Innovation Funds established by the Corporation for National and 
Community Service pursuant to Section 12653k of Title 42 of the United States Code. 
(I) The Edward Byrne Memorial Justice Assistance Grant Program (42 U.S.C. Sec. 
3750 et seq.). 
(3) Prioritize proposals that provide for all of the following: 
(A) Mental health services, substance use disorder treatment services, misdemeanor 

diversion programs, or some combination thereof. 
(B) Housing-related assistance that utilizes evidence-based models, including, but 

not limited to, those recommended by the federal Department of Housing and Urban 
Development. Housing-related assistance may include, but is not limited to, the following: 
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(i) Financial assistance, including security deposits, utility payments, moving-cost 
assistance, and up to 24 months of rental assistance. 

(ii) Housing stabilization assistance, including case management, relocation 
assistance, outreach and engagement, landlord recruitment, housing navigation and 
placement, and credit repair. 

(C) Other community-based supportive services, such as job skills training, case 
management, and civil legal services. 

(4) Prioritize proposals that leverage existing contracts, partnerships, memoranda of 
understanding, or other formal relationships to provide one or more of the services prioritized 
in paragraph (3). 

(5) Prioritize proposals put forth by a public agency in partnership with a philanthropic 
or nonprofit organization. 

(6) Prioritize proposals that promote interagency and regional collaborations. 
(7) Consider ways to promote services for people with offenses identical or similar to 

those addressed by the Safe Neighborhoods and Schools Act of 2014, without precluding 
assistance to a person with other offenses in his or her criminal history. 

(8) Consider geographic diversity. 
(9) Consider appropriate limits for administrative costs and overhead. 
(10) Consider proposals that provide services to juveniles. 
(11) Permit proposals to expand the capacity of an existing program and prohibit 

proposals from using the fund to supplant funding for an existing program. 
SEC. 5. 
The Legislature finds and declares that this act furthers the intent of the Safe Neighborhoods 
and Schools Act enacted by Proposition 47 at the November 4, 2014, general election. 
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Attachment C: Glossary of Key Terms 
 
Cultural Competence 
Cultural competence2 is a set of congruent behaviors, attitudes, and policies that come 
together in a system, agency or among professionals and enable that system, agency or 
those professions to work effectively in cross-cultural situations. 
 
The word culture is used because it implies the integrated pattern of human behavior that 
includes thoughts, communications, actions, customs, beliefs, values and institutions of a 
racial, ethnic, religious or social group. The word competence is used because it implies 
having the capacity to function effectively. Five essential elements contribute to a system's 
institution's, or agency's ability to become more culturally competent which include: 
 

1. Valuing diversity 
2. Having the capacity for cultural self-assessment 
3. Being conscious of the dynamics inherent when cultures interact 
4. Having institutionalized culture knowledge 
5. Having developed adaptations to service delivery reflecting an understanding of 

cultural diversity 
 

These five elements should be manifested at every level of an organization including policy 
making, administrative, and practice. Further these elements should be reflected in the 
attitudes, structures, policies and services of the organization. 
 
Diversion Programs 
In the context of criminal law, diversion refers to diverting an individual out of the criminal 
justice system by having them complete a diversion program rather than be incarcerated or 
serve another alternative sentence. Criminal charges are typically dropped when an 
individual successfully completes a diversion program. The purpose of a diversion program 
is to effect rehabilitation while avoiding the stigma of a criminal conviction. 
 
A diversion program allows the individual to avoid prosecution by completing various 
requirements for the program. These requirements could include: 
 

1. Education aimed at preventing future offenses by the offender; 
2. Restitution to victims of the offense; 
3. Completion of community service hours; 
4. Avoiding situations for a specified period of time in the future that may lead to 

committing another such offense. 
 
Diversion programs are usually only available to individuals charged with misdemeanors 
and nonviolent felonies involving drugs or alcohol. In some jurisdictions, diversion may be 
available to individuals charged with domestic violence, child abuse or neglect, traffic-related 

                                                            
2 Cross, T., Bazron, B., Dennis, K., & Isaacs, M., (1989). Towards A Culturally Competent System of Care, 
Volume I. Washington, DC: Georgetown University Child Development Center, CASSP Technical Assistance 
Center. 
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offenses, or even writing bad checks. Diversion programs are primarily governed by state 
laws, which vary by state. 
 
Project Evaluation:  

Process Evaluation3 
The purpose of the process evaluation is to assess how program activities are being carried 
out in accordance with goals and objectives. Process measures are designed to answer the 
question: “What is the program actually doing and is this what we planned it to do?” 
Examples of process measures could include:  
 

• Project staff have been recruited, hired and trained according to the proposal. 
• Activities/strategies have been implemented on time according to the proposal. 
• Number of interagency agreements entered into by the program compared to the 

number planned. 
• Number of trainings conducted. 
• Number of neighborhood meetings conducted. 

 
Outcome Evaluation4 
The purpose of the outcome evaluation is to identify whether the program “worked” in terms 
of achieving its goals and objectives. Outcome measures are designed to answer the 
question: “What results did the program produce?” Examples of outcome measures include: 
 

• Results of pre/post surveys (e.g., changes in the reported confidence/trust in law 
enforcement among community members). 

• Implementation of regular, ongoing community forums where law 
enforcement/community dialogue takes place.  

• Changes in policies at the Lead Agency level to reflect procedural justice principles. 
 
In an evidence-based practice approach, outcome evaluations must include not only the 
measures but also analysis of the extent to which the measured results can be attributed to 
the program rather than to coincidence or alternative explanations. 
 
Goals and Objectives 
Goals and objectives are terms in common use, sometimes used interchangeably because 
both refer to the intended results of program activities. Goals are longer-term than 
objectives, more broadly stated and govern the specific objectives to which program 
activities are directed. 
 
In proposals, goals are defined by broad statements of what the program intends to 
accomplish, representing the long-term intended outcome of the program5. 
                                                            
3Justice Research and Statistics Association, Juvenile Justice Evaluation Center. (2003, June). Juvenile Justice Program Evaluation: 
An overview (Second Edition) p. 7.  Retrieved from http://www.jrsa.org/njjec/publications/program-evaluation.pdf. 
4 Id at pp. 7-8. 
5 Justice Research and Statistics Association, Juvenile Justice Evaluation Center. (2003, June). Juvenile Justice Program 
Evaluation: An overview (Second Edition). Retrieved from http://www.jrsa.org/njjec/publications/program-evaluation.pdf. See also 
New York State Division of Criminal Justice Services. A Guide to Developing Goals and Objectives for Your Program. Retrieved from 
http://www.criminaljustice.ny.gov/ofpa/goalwrite.htm.  

http://www.jrsa.org/njjec/publications/program-evaluation.pdf
http://www.jrsa.org/njjec/publications/program-evaluation.pdf
http://www.criminaljustice.ny.gov/ofpa/goalwrite.htm
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Examples of goal statements6: 
 

• To reduce the number of serious and chronic juvenile offenders. 
• To divert nonviolent juvenile offenders from state juvenile correctional institutions. 
• To restore the losses suffered by the victims of crimes. 

 
Objectives are defined by statements of specific, measurable aims of program activities7. 
Objectives detail the tasks that must be completed to achieve goals8. Descriptions of 
objectives in the proposals should include three elements9: 
 

1) Direction – the expected change or accomplishment (e.g., improve, maintain); 
2) Timeframe – when the objective will be achieved; and 
3) Target Population– who is affected by the objective. 

 
Examples of program objectives10: 
 

• By the end of the program, young, drug-addicted juveniles will recognize the long-
term consequences of drug use. 

o To place eligible juveniles in an intensive supervision program within two 
weeks of adjudication to ensure offender accountability and community safety. 

• To ensure that juvenile offenders carry out all of the terms of the mediation 
agreements they have worked out with their victims by program completion. 

 
Housing Models (Examples) 
 

1. Housing First  
Housing First is an approach that centers on providing homeless people with housing 
quickly and then providing services as needed. What differentiates a Housing First 
approach from other strategies is that there is an immediate and primary focus on 
helping individuals and families quickly access and sustain permanent housing. This 
approach has the benefit of being consistent with what most people experiencing 
homelessness want and seek help to achieve. Housing First programs share critical 
elements: 

• There is a focus on helping individuals and families access and sustain rental 
housing as quickly as possible and the housing is not time-limited; 

• A variety of services are delivered primarily following a housing placement to 
promote housing stability and individual well-being; 

• Such services are time-limited or long-term depending upon individual need; 
and 

                                                            
6 Id. at p. 4. 
7 National Center for Justice Planning. Overview of Strategic Planning. Where Do We Want to Be? Goals and Objectives. Retrieved 
from http://ncjp.org/strategic-planning/overview/where-do-we-want-be/goals-objectives. 
8 Id.; see supra fn 1. 
9 Justice Research and Statistics Association, Juvenile Justice Evaluation Center. (2003, June). Juvenile Justice Program 
Evaluation: An overview (Second Edition) p. 5.  Retrieved from http://www.jrsa.org/njjec/publications/program-evaluation.pdf. 
10 Id.  

http://ncjp.org/strategic-planning/overview/where-do-we-want-be/goals-objectives
http://www.jrsa.org/njjec/publications/program-evaluation.pdf
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• Housing is not contingent on compliance with services – instead, participants 
must comply with a standard lease agreement and are provided with the 
services and supports that are necessary to help them do so successfully. 
Source: National Alliance to End Homelessness 

 
2. Permanent Supportive Housing 

Supportive housing is an evidence-based housing intervention that combines non-
time-limited affordable housing assistance with wrap-around supportive services for 
people experiencing homelessness, as well as other people with 
disabilities. Research has proven that supportive housing is a cost-effective solution 
to homelessness, particularly for people experiencing chronic homelessness. Study 
after study has shown that supportive housing not only resolves homelessness and 
increases housing stability, but also improves health and lowers public costs by 
reducing the use of publicly-funded crisis services, including shelters, hospitals, 
psychiatric centers, jails, and prisons. 
Source: U.S. Interagency Council on Homelessness 

 
3. Bridge Housing  

The Bridge Housing model is transitional housing used as a short-term stay when an 
individual has been offered and accepted a permanent housing intervention, but 
access to that permanent housing is still being arranged. 
Source: Department of Veterans Affairs 
 

4. Rapid Rehousing 
Rapid re-housing is an intervention designed to help individuals and families quickly 
exit homelessness and return to permanent housing. Rapid re-housing assistance is 
offered without preconditions — like employment, income, absence of criminal 
record, or sobriety — and the resources and services provided are tailored to the 
unique needs of the household. 
 
Rapid re-housing has the following core components: 

  
a. Housing Identification 

• Recruit landlords to provide housing opportunities for individuals and families 
experiencing homelessness. 

• Address potential barriers to landlord participation such as concern about short 
term nature of rental assistance and tenant qualifications. 

• Assist households to find and secure appropriate rental housing. 
 

b. Rent and Move-In Assistance 
• Provide assistance to cover move-in costs, deposits, and the rental and/or 

utility assistance (typically six months or less) necessary to allow individuals 
and families to move immediately out of homelessness and to stabilize in 
permanent housing. 
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c. Rapid Re-Housing Case Management and Services 
• Help individuals and families experiencing homelessness identify and select 

among various permanent housing options based on their unique needs, 
preferences, and financial resources. 

• Help individuals and families experiencing homelessness address issues that 
may impede access to housing (such as credit history, arrears, and legal 
issues). 

• Help individuals and families negotiate manageable and appropriate lease 
agreements with landlords. 

• Make appropriate and time-limited services and supports available to families 
and individuals to allow them to stabilize quickly in permanent housing. 

• Monitor participants’ housing stability and be available to resolve crises, at a 
minimum during the time rapid re-housing assistance is provided. 

• Provide or assist the household with connections to resources that help them 
improve their safety and well-being and achieve their long-term goals. This 
includes providing or ensuring that the household has access to resources 
related to benefits, employment, and community-based services (if needed 
and appropriate), so that they can sustain rent payments independently when 
rental assistance ends. 

• Ensure that services provided are client-directed, respectful of individuals’ right 
to self-determination, and voluntary. Unless basic program-related case 
management is required by statute or regulation, participation in services 
should not be required to receive rapid re-housing assistance. 
Source: U.S. Interagency Council on Homelessness 

 
5. Transitional Housing 

Transitional Housing: a project that is designed to provide housing and appropriate 
supportive services to homeless persons to facilitate movement to independent living. 
The housing is short-term, typically less than 24 months. In addition to providing safe 
housing for those in need, other services are available to help participants become 
self-sufficient. 
Source: U.S. Department of Housing and Urban Development 

 
6. Sober Living Homes 

A supportive alcohol and drug free living environment for individuals attempting to 
maintain abstinence from alcohol or drugs in their life. Such programs do not mandate 
treatment but strongly encourage participation in 12-step support groups. These 
group living environments offer transitional space for people living incarceration, 
formal addiction treatment centers or other residential placement. They typically 
employ house rules which may include curfews, house chores or duties and other 
rules related to conduct. The participant is generally responsible for their rent and 
encouraged to work and engage in all other normal life functions from within a peer-
supported environment. 
 

Principles of Effective Intervention 
During the past two decades, there has been renewed interest in examining correctional 
research. These efforts have been led by researchers such as Gendreau, Andrews, Cullen, 
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Lipsey and others.11  Much evidence has been generated, leading to the conclusion that 
many rehabilitation programs have, in fact, produced significant reductions in recidivism. 
The next critical issue became the identification of those characteristics most commonly 
associated with effective programs. Through the work of numerous scholars (Andrews et al., 
199012; Cullen and Gendreau, 200013; Lipsey 199914), several “principles of effective 
intervention” have been identified. These principles can be briefly categorized as the 
following: 
 

• Assess Actuarial Risk/Needs 
• Enhance Intrinsic Motivation 
• Target Interventions 

o Risk Principle 
o Need Principle 
o Responsivity Principle 
o Dosage 
o Treatment Principle 

• Skill Train with Directed Practice 
• Increase Positive Reinforcement 
• Engage Ongoing Support in Natural Communities 
• Measure Relevant Processes/Practices 
• Provide Measurement Feedback 

 
Recidivism 
Recidivism is defined as conviction of a new felony or misdemeanor committed within three 
years of release from custody or committed within three years of placement on supervision 
for a previous criminal conviction.15   
 
Restorative Justice 
Restorative justice is an evolving response to wrongdoing that respects the dignity and 
equality of each person, builds understanding, and promotes social harmony through the 
healing of survivors, those who have committed wrongdoing and communities.  
Restorative justice provides an opportunity for survivors to obtain reparation, feel safer and 
seek healing; allows those who have committed wrongdoing to gain insight into the causes 
and effects of their behavior, to take responsibility in a meaningful way and seek healing; 
and enables communities to understand the underlying causes of wrongdoing, to promote 
community well- being and to prevent crime. 
 
 
                                                            
11 For a thorough review of this research, see Cullen, F.T. and B.K. Applegate. 1998. Offender rehabilitation: Effective correctional 
intervention. Brookfield, Vt.: Ashgate Darthmouth. 
12 Andrews, D.A., I. Zinger, R.D. Hoge, J. Bonta, P. Gendreau and F.T. Cullen. 1990. Does correctional treatment work? A clinically 
relevant and psychologically informed meta-analysis. Criminology 28(3):369-404. 
13 Cullen, F.T. and P. Gendreau. 2000. Assessing correctional rehabilitation: Policy, practice, and prospects. In Criminal justice 2000: 
Volume 3 – Policies, processes, and decisions of the criminal justice system, ed. J. Horney, 109-175. Washington, D.C.: U.S. 
Department of Justice, National Institute of Justice. 
14 Lipsey, M.W. 1999. Can intervention rehabilitate serious delinquents? The Annuals of the American Academy of Political and Social 
Science, 564(2):142-166. 
15 Cal. Penal Code § 6046.2(d)). “Committed” refers to the date of offense, not the date of conviction. 
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Substance Use Disorder Treatment (Examples) 
According to the Substance Abuse and Mental Health Services Administration, a treatment 
system for substance use disorders could be comprised of multiple service components, 
including, but not limited to the following: 
 

• Individual and group counseling 
• Inpatient and residential treatment 
• Intensive outpatient treatment 
• Partial hospital programs 
• Case or care management 
• Medication 
• Recovery support services 
• 12-Step fellowship 
• Peer supports 

 
Other services that may qualify could include: 

• Withdrawal management 
• Culturally rooted community healing practices 

 
Trauma-Informed Care16 
According to the Substance Abuse and Mental Health Services Administration, “A program, 
organization, or system that is trauma-informed: 
 

• Realizes the widespread impact of trauma and understands potential paths for 
recovery; 

• Recognizes the signs and symptoms of trauma in clients, families, staff, and others 
involved with the system; 

• Responds by fully integrating knowledge about trauma into policies, procedures, and 
practices; and 

• Seeks to actively resist re-traumatization 
 
SAMHSA’s concept of trauma-informed care is guided by six key principles: 

• Safety 
• Trustworthiness and transparency 
• Peer support 
• Collaboration and mutuality 
• Empowerment, voice and choice 
• Cultural, historical, and gender issues. 

  

                                                            
16 Substance Abuse and Mental Health Services Administration, U.S. Department of Health and Human Services.  Trauma-informed 
Approach and Trauma-Specific Interventions.  Retrieved July 22, 2016, from http://www.samhsa.gov/nctic/trauma-interventions 

http://www.samhsa.gov/nctic/trauma-interventions
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Attachment D: 2019-2023 Proposition 47 Local Advisory Committee Membership 
Roster 

 
Lead Public Agency:       

 
Individual Name Job Title Agency/Organization 
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Attachment E: Proposition 47 Local Advisory Committee Letter of Agreement 
 
Note: This letter is to be signed by Lead Agency and all members of the Proposition 47 Local 
Advisory Committee. Photocopies of signatures are acceptable. Include additional signature lines 
as necessary. 
 
(Date) 
 
This is a letter of agreement between (Lead Agency) and all organizations listed herein 
for the purposes of applying for the Proposition 47 Grant. All organizations listed herein 
agree to participate on the local Proposition 47 Local Advisory Committee led by 
(Lead Agency) using a collaborative approach. This advisory body will, at a minimum, 
advise the Lead Agency on: 
 

• How to identify and prioritize the most pressing needs to be addressed (to include 
target population, target area, etc.); 

• How to identify the strategies, programs and/or services to be undertaken to 
address those needs; 

• The development of the grant project; and 
• Ongoing implementation of the grant project. 

 
(Note: Applicants may provide additional information; e.g., explain the detail of 
collaboration, list the services or support, provide dates and timelines, etc.) 
 
Signed in mutual agreement, 
 
LEAD PUBLIC AGENCY SIGNATURE 
 
 
X___________________________ 
Signature 
Name, Title 
Name of Lead Agency 
Address 
 
 
PROPOSITION 47 LOCAL ADVISORY COMMITTEE MEMBER SIGNATURES 
 
 
X___________________________  X_________________________ 
Signature      Signature    
Name, Title      Name, Title     
Name of Partner Organization   Name of Partner Organization 
Address      Address  
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Attachment F: Local Government Impact Letters 
 
The Proposition 47 grant encourages community engagement, innovation and financial 
leveraging as avenues for communities to develop projects that best fit their needs. In 
supporting this approach, proposed projects may have unforeseen or unintended impacts 
on local government agencies that prevent projects from operating as intended (e.g. a 
significant increase in referrals to county behavioral health, lack of coordination between 
local agencies that provide similar services, duplication of services, etc.). 
 
To acknowledge any anticipated impacts, each Lead Agency is required to: 
 

• Identify each public agency that reasonably could be expected to be impacted by 
this grant project;  
 

• Submit a Letter of Agreement signed by both the Lead Agency and the impacted 
public agency that includes the following:  

 
o The name of the Proposition 47 project and a brief project description; 
o A description of how the Proposition 47 project might impact the public agency; 

and 
o An explanation of how the Lead Agency and the impacted public agency will 

work together to address stated impacts. 
 
 
Note: If the Lead Agency concludes that the Proposition 47 project will not impact any 
other local government agency, the Lead Agency must include a letter to that effect. 
 

 



 

  Page | 45 

Attachment G: Sample Grant Agreement 
STATE OF CALIFORNIA – DEPARTMENT OF GENERAL SERVICES 
STANDARD AGREEMENT AGREEMENT NUMBER PURCHASING AUTHORIITY NUMBER (If 

A li bl ) STD 213 (Rev 10-2018) BSCC XXX-19  

1. This Agreement is entered into between the Contracting Agency and the Contractor named below: 
CONTRACTING AGENCY NAME 

BOARD OF STATE AND COMMUNITY CORRECTIONS 
CONTRACTOR NAME 

GRANTEE 
2. The term of this Agreement is:  
START DATE 

AUGUST 15, 2019 
THROUGH END DATE 

MAY 15, 2023 
3. The maximum amount of this Agreement is: 
$000,000.00  

4. The parties agree to comply with the terms and conditions of the following exhibits and attachments, which 
are by this reference made a part of the Agreement. 

EXHIBITS TITLE PAGES 
Exhibit A Scope of Work 3 
Exhibit B Budget Detail and Payment Provisions 4 
Exhibit C General Terms and Conditions (04/2017) 4 
ExhibitD
  

Special Terms and Conditions 4 
Attachment 1 2019 Prop 47 Request for Proposal* * 
Attachment 2 2019 Prop 47 Application for Funding xx 
Appendix A Prop 47 Executive Steering Committee  1 
Appendix B Criteria for Non-Governmental Organizations Receiving Prop 47 Funds  
* This item is hereby incorporated by reference and can be viewed at: 
htt // b / th i t t t IN WITNESS WHEREOF, THIS AGREEMENT HAS BEEN EXECUTED BY THE PARTIES HERETO. 

CONTRACTOR 
CONTRACTOR NAME (if other than an individual, state whether a corporation, partnership, etc.) 

GRANTEE NAME 
CONTRACTOR BUSINESS ADDRESS CITY STATE ZIP 

    
PRINTED NAME OF PERSON SIGNING TITLE 

  
CONTRACTOR AUTHORIZED SIGNATURE DATE SIGNED 

  
CONTRACTING AGENCY 

CONTRACTING AGENCY NAME 

BOARD OF STATE AND COMMUNITY CORRECTIONS 
CONTRACTING AGENCY ADDRESS CITY STATE ZIP 

2590 Venture Oaks Way, Ste 200 Sacramento CA 95833 
PRINTED NAME OF PERSON SIGNING TITLE 

MARY JOLLS Deputy Director 
CONTRACTING AGENCY AUTHORIZED SIGNATURE DATE SIGNED 

  
CALIFORNIA DEPARTMENT OF GENERAL SERVICES APPROVAL:  EXEMPT PER SCM, VOLUME 1, CH. 4.06 
 

http://www.bscc.ca.gov/s_youthreinvestmentgrant
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1. GRANT AGREEMENT – PROPOSITION 47 GRANT PROGRAM 
This Grant Agreement is between the State of California, Board of State and Community 
Corrections, hereafter referred to as BSCC and x, hereafter referred to as Grantee or 
Contractor. 

2. PROJECT SUMMARY AND ADMINISTRATION 
A. Project summary here… 
B. Grantee agrees to administer the project in accordance with Attachment 1: 2019 Prop 

47 Request for Proposal (incorporated by reference) and Attachment 2: 2019 Prop 47 
Application for Funding, which is attached and hereto and made part of this 
agreement. 

3. PROJECT OFFICIALS 
A. The BSCC's Executive Director or designee shall be the BSCC's representative for 

administration of the Grant Agreement and shall have authority to make 
determinations relating to any controversies that may arise under or in connection with 
the interpretation, performance, or payment for work performed under this Grant 
Agreement.  

B. The Grantee’s project officials shall be those identified as follows: 
Authorized Officer with legal authority to sign: 
Name:   
Title:    
Address:   
Phone:   

Designated Financial Officer authorized to receive warrants: 
Name:   
Title:    
Address:   
Phone:   
Email:    

Project Director authorized to administer the project: 
Name:   
Title:    
Address:   
Phone:   
Email:   

C. Either party may change its project representatives upon written notice to the other 
party. 

D. By signing this Grant Agreement, the Authorized Officer listed above warrants that he 
or she has full legal authority to bind the entity for which he or she signs. 
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4. DATA COLLECTION  
Grantees will be required to comply with all of the data collection and reporting 
requirements as described in Attachment 1: 2019 Prop 47 Request for Proposal and 
Attachment 2: 2019 Prop 47 Application for Funding.  

5. PROGRESS REPORTS AND EVALUATIONS 
A. Quarterly Progress Reports 

Grantee will submit quarterly progress reports in a format prescribed by the BSCC. 
These reports, which will describe progress made on program objectives and include 
required data, shall be submitted according to the following schedule: 

 Progress Report Periods Due no later than: 
1. August 15, 2019 to December 31, 2019 February 15, 2020 
2. January 1, 2020 to March 31, 2020 May 15, 2020 
3. April 1, 2020 to June 30, 2020 August 15, 2020 
4. July 1, 2020 to September 30, 2020 November 15, 2020 
5. October 1, 2020 to December 31, 2020 February 15, 2021 
6. January 1, 2021 to March 31, 2021 May 15, 2021 
7. April 1, 2021 to June 30, 2021 August 15, 2021 
8. July 1, 2021 to September 30, 2021 November 15, 2021 
9. October 1, 2021 to December 31, 2021 February 15, 2022 
10. January 1, 2022 to March 31, 2022 May 15, 2022 
11. April 1, 2022 to June 30, 2022 August 15, 2022 
12. July 1, 2022 to August 15, 2022 September 30, 2022 
13. October 1, 2022 to December 31, 2022 February 15, 2023 

 
B. Evaluation Reports Due no later than: 

1. Local Evaluation Plan December 31, 2019 
2. Two-Year Preliminary Evaluation Report August 15, 2021 
3. Final Local Evaluation Report May 15, 2023 

C. Grantees shall submit all other reports and data as required by the BSCC.  

6. PROJECT RECORDS  
A. The Grantee shall establish an official file for the project.  The file shall contain 

adequate documentation of all actions taken with respect to the project, including 
copies of this Grant Agreement, approved program/budget modifications, financial 
records and required reports. 

B. The Grantee shall establish separate accounting records and maintain documents and 
other evidence sufficient to properly reflect the amount, receipt, and disposition of all 
project funds, including grant funds and any matching funds by the Grantee and the 
total cost of the project.  Source documentation includes copies of all awards, 
applications, approved modifications, financial records and narrative reports. 
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C. Personnel and payroll records shall include the time and attendance reports for all 
individuals reimbursed under the grant, whether they are employed full-time or part-
time.  Time and effort reports are required for consultants (subcontractors). 

D. The grantee shall maintain documentation of donated goods and/or services, including 
the basis for valuation. 

E. Grantee agrees to protect records adequately from fire or other damage.  When 
records are stored away from the Grantee’s principal office, a written index of the 
location of records stored must be on hand and ready access must be assured.   

F. All Grantee records relevant to the project must be preserved a minimum of three (3) 
years after closeout of the grant project and shall be subject at all reasonable times to 
inspection, examination, monitoring, copying, excerpting, transcribing, and auditing by 
the BSCC or designees.  If any litigation, claim, negotiation, audit, or other action 
involving the records has been started before the expiration of the three-year period, 
the records must be retained until the completion of the action and resolution of all 
issues which arise from it or until the end of the regular three-year period, whichever 
is later. 

7. CONFLICT OF INTEREST 
A. In cases of an actual conflict of interest with an Scoring Panel member, the Board may 

revoke the grant award and legal consequences could exist for the parties involved, 
including, but not limited to, repayment of the grant award. 
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1. INVOICING AND PAYMENTS (Grantees to select Monthly or Quarterly) 
A. Monthly Invoicing: The Grantee shall be paid monthly in arrears by submitting an 

invoice (Form 201) to the BSCC that outlines actual expenditures claimed for the 
invoicing period. 
Grant Cycle Monthly Invoicing Periods Due no later than: 
1. August 15, 2017 to September 30, 2019 November 15, 2019 
2. October 1, 2019 to October 31, 2019 December 15, 2019 
3. November 1, 2019 to November 30, 2019 January 15, 2020 
4. December 1, 2019 to December 31, 2019 February 15, 2020 
5. January 1, 2020 to January 31, 2020 March 15, 2020 
6. February 1, 2020 to February 28, 2020 April 15, 2020 
7. March 1, 2020 to March 31, 2020 May 15, 2020 
8. April 1, 2020 to April 30, 2020 June 15, 2020 
9. May 1, 2020 to May 31, 2020 July 15, 2020 
10. June 1, 2020 to June 30, 2020 August 15, 2020 
11. July 1, 2020 to July 31, 2020 September 15, 2020 
12. August 1, 2020 to August 31, 2020 October 15, 2020 
13. September 1, 2020 to September 30, 2020 November 15, 2020 
14. October 1, 2020 to October 31, 2020 December 15, 2020 
15. November 1, 2020 to November 30, 2020 January 15, 2021 
16. December 1, 2020 to December 31, 2020 February 15, 2021 
17. January 1, 2021 to January 31, 2021 March 15, 2021 
18. February 1, 2021 to February 28, 2021 April 15, 2021 
19. March 1, 2021 to March 31, 2021 May 15, 2021 
20. April 1, 2021 to April 30, 2021 June 15, 2021 
21. May 1, 2021 to May 31, 2021 July 15, 2021 
22. June 1, 2021 to June 30, 2021 August 15, 2021 
23. July 1, 2021 to July 31, 2021 September 15, 2021 
24. August 1, 2021 to August 31, 2021 October 15, 2021 
25. September 1, 2021 to September 30, 2021 November 15, 2021 
26. October 1, 2021 to October 31, 2021 December 15, 2021 
27. November 1, 2021 to November 30, 2021 January 15, 2022 
28. December 1, 2021 to December 31, 2021 February 15, 2022 
29. January 1, 2022 to January 31, 2022 March 15, 2022 
30. February 1, 2022 to February 29, 2022 April 15, 2022 
31. March 1, 2022 to March 31, 2022 May 15, 2022 
32. April 1, 2022 to April 30, 2022 June 15, 2022 
33. May 1, 2022 to May 31, 2022 July 15, 2022 
34. June 1, 2022 to June 30, 2022 August 15, 2022 
35. July 1, 2022 to July 31, 2022 September 15, 2022 
36. August 1, 2022 to August 31, 2022 October 15, 2022 
37. September 1, 2022 to September 30, 2022 November 15, 2022 
38. October 1, 2022 to October 31, 2022 December 15, 2022 
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39. November 1, 2022 to November 30, 2022 January 15, 2023 
40. December 1, 2022 to December 31, 2022 February 15, 2023 
41. January 1, 2023 to January 31, 2023 March 15, 2023 
42. February 1, 2023 to February 15, 2023 April 15, 2023 
Evaluation Invoicing Period* Due no later than 
43. February 16, 2023 to March 31, 2023 May 15, 2023 
44. April 1, 2023 to May 15, 2023 June 30, 2023 
*Note: Only expenditures associated with completion of the Final Local Evaluation Report may be 
included on invoices due for the Evaluation Invoicing Period. 

B. All grant project expenditures (excluding Final Local Evaluation Report costs) and all 
obligated leverage contributions must be incurred by the end of the grant project cycle, 
February 15, 2023, and included on the final invoice due April 15, 2023. Project 
costs/match contributions incurred after February 15, 2022 will not be 
reimbursed/eligible for contribution.  

C. The Final Local Evaluation Report is due to the BSCC by May 15, 2023. Only those 
expenditures incurred solely for the completion of the Final Local Evaluation Report 
will be reimbursed during the Evaluation Invoicing Period (invoices 43, 44, due dates 
listed above). All fiscal supporting documentation for expenditures related to the Final 
Local Evaluation Report must be submitted to the BSCC by the due date of the final 
invoice due on June 30, 2022. 

D. An invoice is due to the BSCC even if grant funds are not expended during the 
reporting period. Supporting documentation must be submitted for expenditures upon 
BSCC’s request. All supporting documentation must be maintained by the grantee on 
site and be readily available for review during BSCC site. 

A. Quarterly Invoicing: Grantee shall be paid quarterly in arrears by submitting an 
invoice (Form 201) to the BSCC that outlines actual expenditures claimed for the 
invoicing period 

 Grant Cycle Quarterly Invoicing Periods  Due no later than: 

1. August 15, 2019 to December 31, 2019   February 15, 2020 
2. January 1, 2020 to March 31, 2020 May 15, 2020 
3. April 1, 2020 to June 30, 2020 August 15, 2020 
4. July 1, 2020 to September 30, 2020 November 15, 2020 
5. October 1, 2020 to December 31, 2020 February 15, 2021 
6. January 1, 2021 to March 31, 2021 May 15, 2021 
7. April 1, 2021 to June 30, 2021 August 15, 2021 
8. July 1, 2021 to September 30, 2021 November 15, 2021 
9. October 1, 2021 to December 31, 2021 February 15, 2022 
10. January 1, 2022 to March 31, 2022 May 15, 2022 
11. April 1, 2022 to June 30, 2022 August 15, 2022 
12. July 1, 2022 to August 15, 2022 September 30, 2022 
13. October 1, 2022 to February 15, 2023 March 31, 2022, 2023 
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Evaluation Invoicing Period* Due no later than 
14. February 16, 2023 to May 15, 2023 June 30, 2023 
Note: Only expenditures associated with completion of the Final Local Evaluation Report may be 
included on the final invoice due June 30, 2023. 

B. All grant project expenditures (excluding Final Local Evaluation Report costs) and all 
obligated leverage contributions must be incurred by the end of the grant project cycle, 
February 15, 2023, and included on the final invoice due March 31, 2023. Project 
costs/match contributions incurred after February 15, 2023 will not be 
reimbursed/eligible for contribution.  

C. The Final Local Evaluation Report is due to the BSCC by May 15, 2023. Only those 
expenditures incurred solely for the completion of the Final Local Evaluation Report 
will be reimbursed during the Evaluation Invoicing Period, February 16, 2023 to May 
15, 2023. All fiscal supporting documentation for expenditures related to the Final 
Local Evaluation Report must be submitted to the BSCC by the due date of the final 
invoice due on June 30, 2023. 

D. An invoice is due to the BSCC even if grant funds are not expended during the 
reporting period. Supporting documentation must be submitted for expenditures upon 
BSCC’s request. All supporting documentation must be maintained by the grantee on 
site and be readily available for review during BSCC site visits. 

2. GRANT AMOUNT AND LIMITATION 
A. In no event shall the BSCC be obligated to pay any amount in excess of the grant 

award.  Grantee waives any and all claims against the BSCC, and the State of 
California on account of project costs that may exceed the sum of the grant award. 

B. Under no circumstance will a budget item change be authorized that would cause the 
project to exceed the amount of the grant award identified in this Grant Agreement.  
In no event shall changes be authorized for the Indirect Costs/Administrative 
Overhead line item that would result in that item exceeding ten percent (10%) of the 
grant award. 

3. BUDGET CONTINGENCY CLAUSE 
A. This grant agreement is valid and enforceable only if sufficient funds are made 

available through the annual transfer of savings generated by Proposition 47 from the 
General Fund to the Safe Neighborhoods and Schools Fund and subsequent transfer 
from the Safe Neighborhoods and Schools Fund to the Second Chance Fund.  (Gov. 
Code, § 7599.1 & Pen. Code, § 6046.2.)  On or before July 31st of each fiscal year the 
Department of Finance will calculate the state savings associated with Proposition 47 
and certify the calculation to the State Controller who shall transfer those funds to the 
Safe Neighborhoods and Schools Fund. (Gov. Code, § 7599.1.)  The grantee agrees 
that the BSCC’s obligation to pay any sum to the grantee under any provision of this 
agreement is contingent upon the availability of sufficient funding transferred to the 
Safe Neighborhoods and Schools Fund and subsequent transfer to the Second 
Chance Fund. 

B. If Proposition 47 funding for any fiscal year is reduced or falls below estimates 
contained within the Proposition 47 Request for Proposals, the BSCC shall have the 
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option to either cancel this Grant Agreement with no liability occurring to the BSCC or 
offer an amendment to this agreement to the Grantee to reflect a reduced amount. 

C. If BSCC cancels the agreement pursuant to Paragraph 3(B) or Grantee does not 
agree to an amendment in accordance with the option provided by Paragraph 3(B), it 
is mutually agreed that the Grant Agreement shall have no further force and effect.  In 
this event, the BSCC shall have no liability to pay any funds whatsoever to Grantee 
or to furnish any other considerations under this Agreement and Grantee shall not be 
obligated to perform any provisions of this Grant Agreement except that Grantee shall 
be required to maintain all project records required by Paragraph 6 of Exhibit A for a 
period of three (3) years following the termination of this agreement.    

4. PROJECT COSTS 
A. The Grantee agrees to comply with the provisions BSCC Grant Administration Guide 

requirements as posted on the BSCC website (currently the BSCC Grant 
Administration Guide July 2016) including any updated version that may be posted 
during term of the grant agreement. The BSCC will notify grantees whenever an 
updated version is posted. The BSCC Grant  Administration Guide is available at 
http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%
202016.pdf.  

B. The provisions of the BSCC Grant Administration Guide are incorporated by reference 
into this agreement and Grantee shall be responsible for adhering to the requirements 
set forth therein. To the extent any of the provisions of the BSCC Grant Administration 
Guide and this agreement conflict, the language in this agreement shall prevail.  

C. Grantee is responsible for ensuring that invoices submitted to the BSCC claim actual 
expenditures for eligible project costs.  

D. Grantee shall, upon demand, remit to the BSCC any grant funds not expended for 
eligible project costs or an amount equal to any grant funds expended by the Grantee 
in violation of the terms, provisions, conditions or commitments of this Grant 
Agreement.  

E. Grant funds must be used to support new program activities or to augment existing 
funds that expand current program activities. Grant funds shall not replace (supplant) 
any federal, state and/or local funds that have been appropriated for the same 
purpose. Violations can result in recoupment of monies provided under this grantor 
suspension of future program funding through BSCC grants. 

5. PROMPT PAYMENT CLAUSE 
Payment will be made in accordance with, and within the time specified in, Government 
Code Chapter 4.5, commencing with Section 927. 

6. WITHHOLDING OF GRANT DISBURSEMENTS 
A. The BSCC may withhold all or any portion of the grant funds provided by this Grant 

Agreement in the event the Grantee has materially and substantially breached the 
terms and conditions of this Grant Agreement. 

http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%202016.pdf
http://www.bscc.ca.gov/downloads/BSCC%20Grant%20Admin%20Guide%20July%202016.pdf
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B. At such time as the balance of state funds allocated to the Grantee reaches five 
percent (5%), the BSCC may withhold that amount as security, to be released to the 
Grantee upon compliance with all grant provision, including:  
1) submittal and approval of the final invoice; 
2) submittal and approval of the final progress report; and 
3) submittal and approval of any additional required reports. 

C. The BSCC will not reimburse Grantee for costs identified as ineligible for grant 
funding. If grant funds have been provided for costs subsequently deemed ineligible, 
the BSCC may either withhold an equal amount from future payments to the Grantee 
or require repayment of an equal amount to the State by the Grantee. 

D. In the event that grant funds are withheld from the Grantee, the BSCC’s Executive 
Director or designee shall notify the Grantee of the reasons for withholding and advise 
the Grantee of the time within which the Grantee may remedy the failure or violation 
leading to the withholding. 

7. PROJECT BUDGET 

Budget Line Item 
A. Grant 

Funds 
B. Leveraged 

Funds  
C. Total Project 

Value (A+B) 
Percentage of 

Funds 

1. Salaries and Benefits 
 (Lead Agency only)     

2. Services and Supplies 
(Lead Agency only)     

3. Professional Services & 
Public Agency Subcontracts     

4. Community-Based 
Organization Subcontracts 
(minimum 50%) 

    

5. Indirect Costs  
(Lead Agency only)     

6. Data Collection and 
Evaluation (minimum 5% of 
requested grant funds or 
$25,000, whichever is 
greater) 

    

7. Fixed Assets/Equipment 
(Lead Agency only)     

8. Other (Travel, Training, etc.) 
(Lead Agency only)     

TOTALS     
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1. APPROVAL: This Agreement is of no force or effect until signed by both parties and 
approved by the Department of General Services, if required. Contractor may not 
commence performance until such approval has been obtained. 

2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid 
unless made in writing, signed by the parties and approved as required. No oral 
understanding or Agreement not incorporated in the Agreement is binding on any of the 
parties. 

3. ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or in 
part, without the consent of the State in the form of a formal written amendment. 

4. AUDIT: Contractor agrees that the awarding department, the Department of General 
Services, the Bureau of State Audits, or their designated representative shall have the 
right to review and to copy any records and supporting documentation pertaining to the 
performance of this Agreement. Contractor agrees to maintain such records for possible 
audit for a minimum of three (3) years after final payment, unless a longer period of 
records retention is stipulated. Contractor agrees to allow the auditor(s) access to such 
records during normal business hours and to allow interviews of any employees who 
might reasonably have information related to such records. Further, Contractor agrees to 
include a similar right of the State to audit records and interview staff in any subcontract 
related to performance of this Agreement. (Gov. Code §8546.7, Pub. Contract Code 
§10115 et seq., CCR Title 2, Section 1896). 

5. INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the 
State, its officers, agents and employees from any and all claims and losses accruing or 
resulting to any and all contractors, subcontractors, suppliers, laborers, and any other 
person, firm or corporation furnishing or supplying work services, materials, or supplies 
in connection with the performance of this Agreement, and from any and all claims and 
losses accruing or resulting to any person, firm or corporation who may be injured or 
damaged by Contractor in the performance of this Agreement.     

6. DISPUTES: Contractor shall continue with the responsibilities under this Agreement 
during any dispute. 

7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved 
of any payments should the Contractor fail to perform the requirements of this Agreement 
at the time and in the manner herein provided. In the event of such termination the State 
may proceed with the work in any manner deemed proper by the State. All costs to the 
State shall be deducted from any sum due the Contractor under this Agreement and the 
balance, if any, shall be paid to the Contractor upon demand. 

8. INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of 
Contractor, in the performance of this Agreement, shall act in an independent capacity 
and not as officers or employees or agents of the State. 

9. RECYCLING CERTIFICATION: The Contractor shall certify in writing under penalty of 
perjury, the minimum, if not exact, percentage of post consumer material as defined in 
the Public Contract Code Section 12200, in products, materials, goods, or supplies 
offered or sold to the State regardless of whether the product meets the requirements of 
Public Contract Code Section 12209.  With respect to printer or duplication cartridges that 
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comply with the requirements of Section 12156(e), the certification required by this 
subdivision shall specify that the cartridges so comply (Pub. Contract Code §12205). 

10. NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, 
Contractor and its subcontractors shall not deny the contract’s benefits to any person on 
the basis of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, 
gender identity, gender expression, age, sexual orientation, or military and veteran status, 
nor shall they discriminate unlawfully against any employee or applicant for employment 
because of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, 
gender identity, gender expression, age, sexual orientation, or military and veteran status.  
Contractor shall insure that the evaluation and treatment of employees and applicants for 
employment are free of such discrimination.  Contractor and subcontractors shall comply 
with the provisions of the Fair Employment and Housing Act (Gov. Code §12900 et seq.), 
the regulations promulgated thereunder (Cal. Code Regs., tit. 2, §11000 et seq.), the 
provisions of Article 9.5, Chapter 1, Part 1, Division 3, Title 2 of the Government Code 
(Gov. Code §§11135-11139.5), and the regulations or standards adopted by the awarding 
state agency to implement such article.  Contractor shall permit access by representatives 
of the Department of Fair Employment and Housing and the awarding state agency upon 
reasonable notice at any time during the normal business hours, but in no case less than 
24 hours’ notice, to such of its books, records, accounts, and all other sources of 
information and its facilities as said Department or Agency shall require to ascertain 
compliance with this clause.   Contractor and its subcontractors shall give written notice 
of their obligations under this clause to labor organizations with which they have a 
collective bargaining or other agreement.  (See Cal. Code Regs., tit. 2, §11105.) 
Contractor shall include the nondiscrimination and compliance provisions of this clause 
in all subcontracts to perform work under the Agreement. 

11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 04/2017 
(http://www.dgs.ca.gov/ols/Resources/StandardContractLanguage.aspx) are hereby 
incorporated by reference and made a part of this Agreement by this reference as if 
attached hereto.  

12. TIMELINESS: Time is of the essence in this Agreement.  
13. COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be 

in compensation for all of Contractor's expenses incurred in the performance hereof, 
including travel, per diem, and taxes, unless otherwise expressly so provided.  

14. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance 
with the laws of the State of California. 

15. ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if 
these services or goods are obtained by means of a competitive bid, the Contractor shall 
comply with the requirements of the Government Codes Sections set out below.  
A. The Government Code Chapter on Antitrust claims contains the following definitions:  

http://www.dgs.ca.gov/ols/Resources/StandardContractLanguage.aspx
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1)  "Public purchase" means a purchase by means of competitive bids of goods, 
services, or materials by the State or any of its political subdivisions or public 
agencies on whose behalf the Attorney General may bring an action pursuant to 
subdivision (c) of Section 16750 of the Business and Professions Code.  

2)  "Public purchasing body" means the State or the subdivision or agency making a 
public purchase. Government Code Section 4550. 

B. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the 
bid is accepted, it will assign to the purchasing body all rights, title, and interest in and 
to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 
15) or under the Cartwright Act (Chapter 2 (commencing with Section 16700) of Part 
2 of Division 7 of the Business and Professions Code), arising from purchases of 
goods, materials, or services by the bidder for sale to the purchasing body pursuant 
to the bid. Such assignment shall be made and become effective at the time the 
purchasing body tenders final payment to the bidder. Government Code Section 4552. 

C. If an awarding body or public purchasing body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the 
assignor shall be entitled to receive reimbursement for actual legal costs incurred and 
may, upon demand, recover from the public body any portion of the recovery, including 
treble damages, attributable to overcharges that were paid by the assignor but were 
not paid by the public body as part of the bid price, less the expenses incurred in 
obtaining that portion of the recovery. Government Code Section 4553. 

D. Upon demand in writing by the assignor, the assignee shall, within one year from such 
demand, reassign the cause of action assigned under this part if the assignor has 
been or may have been injured by the violation of law for which the cause of action 
arose and (a) the assignee has not been injured thereby, or (b) the assignee declines 
to file a court action for the cause of action. See Government Code Section 4554. 

16. CHILD SUPPORT COMPLIANCE ACT:  For any Agreement in excess of $100,000, the 
contractor acknowledges in accordance with Public Contract Code 7110, that: 
A. The contractor recognizes the importance of child and family support obligations and 

shall fully comply with all applicable state and federal laws relating to child and family 
support enforcement, including, but not limited to, disclosure of information and 
compliance with earnings assignment orders, as provided in Chapter 8 (commencing 
with section 5200) of Part 5 of Division 9 of the Family Code; and 

B. The contractor, to the best of its knowledge is fully complying with the earnings 
assignment orders of all employees and is providing the names of all new employees 
to the New Hire Registry maintained by the California Employment Development 
Department. 

17. UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is 
unenforceable or held to be unenforceable, then the parties agree that all other provisions 
of this Agreement have force and effect and shall not be affected thereby. 

18. PRIORITY HIRING CONSIDERATIONS:  If this Contract includes services in excess of 
$200,000, the Contractor shall give priority consideration in filling vacancies in positions 
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funded by the Contract to qualified recipients of aid under Welfare and Institutions Code 
Section 11200 in accordance with Pub. Contract Code §10353. 

19. SMALL BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS: 
A. If for this Contract Contractor made a commitment to achieve small business 

participation, then Contractor must within 60 days of receiving final payment under 
this Contract (or within such other time period as may be specified elsewhere in this 
Contract) report to the awarding department the actual percentage of small business 
participation that was achieved.  (Govt. Code § 14841.) 

B. If for this Contract Contractor made a commitment to achieve disabled veteran 
business enterprise (DVBE) participation, then Contractor must within 60 days of 
receiving final payment under this Contract (or within such other time period as may 
be specified elsewhere in this Contract) certify in a report to the awarding department: 
(1) the total amount the prime Contractor received under the Contract; (2) the name 
and address of the DVBE(s) that participated in the performance of the Contract; (3) 
the amount each DVBE received from the prime Contractor; (4) that all payments 
under the Contract have been made to the DVBE; and (5) the actual percentage of 
DVBE participation that was achieved.  A person or entity that knowingly provides 
false information shall be subject to a civil penalty for each violation.  (Mil. & Vets. 
Code § 999.5(d); Govt. Code § 14841.) 

20. LOSS LEADER: If this contract involves the furnishing of equipment, materials, or 
supplies then the following statement is incorporated: It is unlawful for any person 
engaged in business within this state to sell or use any article or product as a “loss leader” 
as defined in Section 17030 of the Business and Professions Code.   (PCC 10344(e).) 
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1. GRANTEE’S GENERAL RESPONSIBILITY 
A. Grantee agrees to comply with all terms and conditions of this Grant Agreement. 

Review and approval by the BSCC is solely for the purpose of proper administration 
of grant funds, and shall not be deemed to relieve or restrict the Grantee’s 
responsibility. 

B. Grantee is responsible for the performance of all project activities identified in 
Attachment 1: 2019 Prop 47 Request for Proposal and Attachment 2: 2019 Prop 47 
Application for Funding. 

C. Grantee shall immediately advise the BSCC of any significant problems or changes 
that arise during the course of the project. 

2. GRANTEE ASSURANCES AND COMMITMENTS 
A. Compliance with Laws and Regulations 

This Grant Agreement is governed by and shall be interpreted in accordance with the 
laws of the State of California.  Grantee shall at all times comply with all applicable 
State laws, rules and regulations, and all applicable local ordinances. 

B. Fulfillment of Assurances and Declarations 
Grantee shall fulfill all assurances, declarations, representations, and statements 
made by the Grantee in Attachment 1: 2019 Prop 47 Request for Proposal, 
Attachment 2: 2019 Prop 47 Application for Funding, documents, amendments, 
approved modifications, and communications filed in support of its request for grant 
funds. 

C. Permits and Licenses 
Grantee agrees to procure all permits and licenses necessary to complete the 
project, pay all charges and fees, and give all notices necessary or incidental to the 
due and lawful proceeding of the project work. 

4. POTENTIAL SUBCONTRACTORS 
A. In accordance with the provisions of this Grant Agreement, the Grantee may 

subcontract with consultants for services needed to implement and/or support 
program activities.  Grantee agrees that in the event of any inconsistency between 
this Grant Agreement and Grantee’s agreement with a subcontractor, the language of 
this Grant Agreement will prevail.   

B. Nothing contained in this Grant Agreement or otherwise, shall create any contractual 
relation between the BSCC and any subcontractors, and no subcontract shall relieve 
the Grantee of his responsibilities and obligations hereunder.  The Grantee agrees to 
be as fully responsible to the BSCC for the acts and omissions of its subcontractors 
and of persons either directly or indirectly employed by any of them as it is for the acts 
and omissions of persons directly employed by the Grantee.  The Grantee's obligation 
to pay its subcontractors is an independent obligation from the BSCC's obligation to 
make payments to the Grantee.  As a result, the BSCC shall have no obligation to pay 
or to enforce the payment of any moneys to any subcontractor. 
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C. Grantee shall ensure that all subcontractors comply with all requirements of this Grant 
Agreement, including the eligibility requirements stated in the Proposition 47 RFP and 
described in Appendix B. 

D. Grantee assures that for any subcontract awarded by the Grantee, such insurance 
and fidelity bonds, as is customary and appropriate, will be obtained. 

E. Grantee agrees to place appropriate language in all subcontracts for work on the 
project requiring the Grantee’s subcontractors to: 
1) Books and Records 

Maintain adequate fiscal and project books, records, documents, and other 
evidence pertinent to the subcontractor’s work on the project in accordance with 
generally accepted accounting principles.  Adequate supporting documentation 
shall be maintained in such detail so as to permit tracing transactions from the 
invoices, to the accounting records, to the supporting documentation.  These 
records shall be maintained for a minimum of three (3) years after the 
acceptance of the final grant project audit under the Grant Agreement, and shall 
be subject to examination and/or audit by the BSCC or designees, state 
government auditors or designees, or by federal government auditors or 
designees. 

2) Access to Books and Records 
Make such books, records, supporting documentations, and other evidence 
available to the BSCC or designee, the State Controller’s Office, the Department 
of General Services, the Department of Finance, California State Auditor, and 
their designated representatives during the course of the project and for a 
minimum of three (3) years after acceptance of the final grant project audit.  The 
Subcontractor shall provide suitable facilities for access, monitoring, inspection, 
and copying of books and records related to the grant-funded project. 

5. PROJECT ACCESS 
Grantee shall ensure that the BSCC, or any authorized representative, will have suitable 
access to project activities, sites, staff and documents at all reasonable times during the 
grant period including those maintained by subcontractors. Access to program records 
will be made available by both the grantee and the subcontractors for a period of three 
(3) years following the end of the project period. 

6. ACCOUNTING AND AUDIT REQUIREMENTS 
A. Grantee agrees that accounting procedures for grant funds received pursuant to this 

Grant Agreement shall be in accordance with generally accepted government 
accounting principles and practices, and adequate supporting documentation shall be 
maintained in such detail as to provide an audit trail. Supporting documentation shall 
permit the tracing of transactions from such documents to relevant accounting 
records, financial reports and invoices.  

B. The BSCC reserves the right to call for a program or financial audit at any time 
between the execution of this Grant Agreement and 3 years following the end of the 
grant period.  At any time, the BSCC may disallow all or part of the cost of the 
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activity or action determined to not be in compliance with the terms and conditions of 
this Grant Agreement, or take other remedies legally available. 

C.  Pursuant to Government Code Section 7599.2 (c), grantees are subject to audits by 
the State Controller’s Office and must comply with requirements and instructions 
provided by that office. 

7. MODIFICATIONS 
No change or modification in the project will be permitted without prior written approval 
from the BSCC.  Changes may include modification to project scope, changes to 
performance measures, compliance with collection of data elements, and other 
significant changes in the budget or program components contained in the Application 
for Funding.  Changes shall not be implemented by the project until authorized by the 
BSCC.  

8. TERMINATION 
A. This Grant Agreement may be terminated by the BSCC at any time after grant award 

and prior to completion of project upon action or inaction by the Grantee that 
constitutes a material and substantial breech of this Grant Agreement.  Such action or 
inaction includes but is not limited to: 
1) substantial alteration of the scope of the grant project without prior written approval 

of the BSCC; 
2) refusal or inability to complete the grant project in a manner consistent with 

Attachment 1: 2019 Prop 47 Request for Proposal, Attachment 2: 2019 Prop 47 
Application for Funding, or approved modifications; 

3) failure to provide the required local match share of the total project costs; and 
4) failure to meet prescribed assurances, commitments, recording, accounting, 

auditing, and reporting requirements of the Grant Agreement. 
B. Prior to terminating the Grant Agreement under this provision, the BSCC shall provide 

the Grantee at least 30 calendar days written notice stating the reasons for termination 
and effective date thereof. The Grantee may appeal the termination decision in 
accordance with the instructions listed in Exhibit D: Special Terms and Conditions, 
Number 8. Settlement of Disputes. 

9. SETTLEMENT OF DISPUTES 
A. The parties shall deal in good faith and attempt to resolve potential disputes informally. 

If the dispute persists, the Grantee shall submit to the BSCC Corrections Planning 
and Grant Programs Division Deputy Director a written demand for a final decision 
regarding the disposition of any dispute between the parties arising under, related to, 
or involving this Grant Agreement.  Grantee’s written demand shall be fully supported 
by factual information. The BSCC Corrections Planning and Grant Programs Division 
Deputy Director shall have 30 days after receipt of Grantee’s written demand invoking 
this Section “Disputes” to render a written decision. If a written decision is not rendered 
within 30 days after receipt of the Grantee’s demand, it shall be deemed a decision 
adverse to the Grantee’s contention. If the Grantee is not satisfied with the decision 
of the BSCC Corrections Planning and Grant Programs Division Deputy Director, the 
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Grantee may appeal the decision, in writing, within 15 days of its issuance (or the 
expiration of the 30 day period in the event no decision is rendered), to the BSCC 
Executive Director, who shall have 45 days to render a final decision. If the Grantee 
does not appeal the decision of the BSCC Corrections Planning and Grant Programs 
Division Deputy Director, the decision shall be conclusive and binding regarding the 
dispute and the Contractor shall be barred from commencing an action in court, or 
with the Victims Compensation Government Claims Board, for failure to exhaust 
Grantee’s administrative remedies. 

B. Pending the final resolution of any dispute arising under, related to or involving this 
Grant Agreement, Grantee agrees to diligently proceed with the performance of this 
Grant Agreement, including the providing of services in accordance with the Grant 
Agreement. Grantee’s failure to diligently proceed in accordance with the State’s 
instructions regarding this Grant Agreement shall be considered a material breach of 
this Grant Agreement. 

C. Any final decision of the State shall be expressly identified as such, shall be in writing, 
and shall be signed by the Executive Director, if an appeal was made. If the Executive 
Director fails to render a final decision within 45 days after receipt of the Grantee’s 
appeal for a final decision, it shall be deemed a final decision adverse to the Grantee’s 
contentions. The State’s final decision shall be conclusive and binding regarding the 
dispute unless the Grantee commences an action in a court of competent jurisdiction 
to contest such decision within 90 days following the date of the final decision or one 
(1) year following the accrual of the cause of action, whichever is later.  

D. The dates of decision and appeal in this section may be modified by mutual consent, 
as applicable, excepting the time to commence an action in a court of competent 
jurisdiction. 

9. UNION ACTIVITIES 
For all agreements, except fixed price contracts of $50,000 or less, the Grantee 
acknowledges that applicability of Government Code §§16654 through 16649 to this 
Grant Agreement and agrees to the following: 
A. No State funds received under the Grant Agreement will be used to assist, promote 

or deter union organizing. 
B. Grantee will not, for any business conducted under the Grant Agreement, use any 

State property to hold meetings with employees or supervisors, if the purpose of such 
meetings is to assist, promote or deter union organizing, unless the State property is 
equally available to the general public for holding meetings. 

C. If Grantee incurs costs or makes expenditures to assist, promote or deter union 
organizing, Grantee will maintain records sufficient to show that no reimbursement 
from State funds has been sought for these costs, and that Grantee shall provide 
those records to the Attorney General upon request. 

10. WAIVER 
The parties hereto may waive any of their rights under this Grant Agreement unless 
such waiver is contrary to law, provided that any such waiver shall be in writing and 
signed by the party making such waiver.
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Attachment H: Sample Governing Board Resolution 
 
Before grant funds can be reimbursed, a prospective grantee must either (1) submit a 
resolution from its Governing Board that delegates authority to the individual authorized 
to execute the grant agreement or (2) provide sufficient documentation indicating that the 
prospective grantee has been vested with plenary authority to execute grant agreements 
(e.g. a municipal ordinance or county ordinance/charter delegating such authority to a city 
manager or county executive officer).  
 
Below is sample language for a resolution. Applicants are encouraged to submit the 
resolution with their application. 
 
 
WHEREAS the (insert name of Lead Agency) desires to participate in the Proposition 
47 Grant administered by the Board of State and Community Corrections (hereafter 
referred to as BSCC). 
 
NOW, THEREFORE, BE IT RESOLVED that the (insert title of designated official) be 
authorized on behalf of the (insert name of Governing Board) to submit the grant 
proposal for this funding and sign the Grant Agreement with the BSCC, including any 
amendments thereof. 
 
BE IT FURTHER RESOLVED that grant funds received hereunder shall not be used to 
supplant expenditures controlled by this body. 
 
BE IT FURTHER RESOLVED that the (insert name of Lead Agency) agrees to abide 
by the terms and conditions of the Grant Agreement as set forth by the BSCC. 
 
Passed, approved, and adopted by the (insert name of Governing Board) in a meeting 
thereof held on (insert date) by the following: 
 
Ayes: 
Notes: 
Absent: 
Signature: _______________________________________ Date: _________________ 
 
Typed Name and Title:  ___________________________________________________ 
 
ATTEST:  Signature: _______________________________ Date: _________________ 
 
Typed Name and Title: ______________________________ 
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Each public agency applicant must develop a 1-page Project Work Plan as part of this RFP process. This 
Project Work Plan identifies measurable goals and objectives, activities and services, the responsible parties, 
and a timeline. 
 
To build the Proposition 47 Project Work Plan, applicants should copy and paste the following tables into a 
separate document. List only the top three goals of the project. 
 

(1) Goal:  

Objectives:  

Project activities that support the 
identified goal and objectives 

Responsible staff/ 
partners 

Timeline 
Start Date End Date 

    

 
(2) Goal:  

Objectives:  

Project activities that support the 
identified goal and objectives 

Responsible staff/ 
partners 

Timeline 
Start Date End Date 

    

 
(3) Goal:  

Objectives:  

Project activities that support the 
identified goal and objectives 

Responsible staff/ 
partners 

Timeline 
Start Date End Date 

    

  

Attachment I: Proposition 47 Project Work Plan 
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Lead Public Agency:       
 
 
Other Public Agency Partners 
 
 Name of Agency 2-3 sentence description of services to be provided 
1  

 
 

2  
 

 

3  
 

 

4  
 

 

5  
 

 

 
 
Non-Governmental, Community-Based Partners (if known) 
 
 Name of Organization 2-3 sentence description of services to be provided 
1  

 
 

2  
 

 

3  
 

 

4  
 

 

5  
 

 

 
 
Add additional rows as needed.  
 

  

Attachment J: List of Partner Agencies/Organizations 
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Attachment K: Grantee Assurance for Third Party Non-Governmental Organizations 
 
The Proposition 47 Request for Proposals (RFP) includes requirements that apply to non-
governmental, community-based organizations. Grantees are responsible for ensuring 
that all contracted third parties continually meet these requirements as a condition of 
receiving any Proposition 47 funds. Pages 6-7 of the RFP describes these requirements 
as follows: 
 
Any non-governmental organization that receives Proposition 47 grant funds (as either a 
direct grantee, subgrantee, or subcontractor) must: 
 

• Be duly organized, in existence, and in good standing at least six months before 
entering into a fiscal agreement with a BSCC grantee; 

o Non-governmental organizations (NGO) that have recently reorganized or 
have merged with other qualified non-governmental entities that were in 
existence prior to the six-month date are also eligible, provided all 
necessary agreements have been executed and filed with the California 
Secretary of State prior to the effective date of the BSCC grantee and NGO 
fiscal agreement. 

• Be registered with the California Secretary of State’s Office, if applicable; 
• Have a valid business license, if required by the applicable local jurisdiction; 
• Have a valid Employer Identification Number (EIN) or Taxpayer ID (if sole 

proprietorship); 
• Have any other state or local licenses or certifications necessary to provide the 

services requested (e.g., facility licensing by the Department of Health Care 
Services), if applicable; and 

• Have a physical address. 
 
Non-Governmental Organizations (NGOs) include: community-based organizations 
(CBOs), faith-based organizations (FBOs), non-profit organizations/501(c)(3)s, 
evaluators (except government institutions such as universities), grant management 
companies and any other non-governmental agency or individual. Note: These criteria do 
not apply to government organizations (e.g. counties, cities, school districts, etc.). 
 
In addition to the administrative criteria listed above, any non-governmental, community-
based organization that receives Proposition 47 grant funds must have a proven track 
record working with the target population and the capacity to support data collection and 
evaluation efforts. 
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1. In the table below, provide the name of the Lead Public Agency (the Grantee) and 
list all contracted parties (if known). 

 
Lead Public Agency:       
 

 

Grantees are required to update this list and submit it to BSCC any time a new third-party 
contract is executed after the initial assurance date. Grantees shall retain (on-site) 
applicable source documentation for each contracted party that verifies compliance with 
the requirements listed in the RFP. These records will be subject to the records and 
retention language found in the Standard Agreement. 

The BSCC will not reimburse for costs incurred by any third party that does not meet the 
requirements listed above and for which the BSCC does not have a signed grantee 
assurance on file. 

A signature below is an assurance that all requirements listed on pages 6-7 of the 
Proposition 47 RFP have been met. 

 

  

Name of Contracted Party Address Email / Phone Meets All 
Requirements 

                  Yes ☐  No ☐ 

                  Yes ☐  No ☐ 

                  Yes ☐  No ☐ 

                  Yes ☐  No ☐ 

AUTHORIZED SIGNATURE 
(This document must be signed by the person who is authorized to sign the Grant Agreement.) 

NAME OF AUTHORIZED OFFICER  TITLE TELEPHONE NUMBER   EMAIL ADDRESS 

                                  

STREET ADDRESS CITY STATE ZIP CODE 
                        

APPLICANT’S SIGNATURE (Blue Ink Only) DATE 

x       
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Attachment L: Proposition 47 Budget Table 
 

The Proposition 47 Budget Table is a stand-alone Microsoft Excel attachment. The 
Budget Table is located on the BSCC website. A completed Budget Table must reflect all 
grant and leveraged funds that are requested. The Budget Table has built-in auto tally 
features to assist applicants in the accurate reporting of budget line items.  
 

  

http://www.bscc.ca.gov/


 

  Page | 68 

 

Proposition 47 Executive Steering Committee 

Scott Budnick, Co-Chair, BSCC Board Member, President, Anti-Recidivism Coalition, Los Angeles 

Leticia Perez, Co-Chair, BSCC Board Member, Kern County Supervisor  

John Bauters, Policy Director, Californians for Safety & Justice, Alameda County 

Christine Brown-Taylor, Reentry Manager, San Diego County Sheriff’s Department  

Charity Chandler, Director of Contracts Administration, AIDS Healthcare Foundation, Los Angeles County 

Isaiah Crompton, Founder and Executive Director, Isaiah’s Sober Living, Kern County 

Shelley Curran, Director of Criminal Justice Services, Judicial Council of California, San Francisco  

George Eskin, Consultant/Retired Judge, Santa Barbara County 

Dr. Mark Ghaly, Director, Community Health & Integrated Programs, L.A. County Dept. of Health Services 

Frank Guzman, Staff Attorney, National Center for Youth Law, Alameda County 

Stephanie James, Chief Probation Officer, San Joaquin County  

John Jones, Life Coach, Communities United for Restorative Youth Justice, Alameda County 

Richard Kuhns, Executive Director, Shasta, Modoc, Trinity and Siskiyou Counties Housing Authority 

Ronald Lane, Deputy Chief Administrative Officer, San Diego County 

Samuel Nuñez, Executive Director, Fathers & Families of San Joaquin, San Joaquin County 

Vonya Quarles, Executive Director, Starting Over, Inc., San Bernardino County 

Thomas Renfree, Executive Director, County Behavioral Health Directors Assoc. of California, Sacramento 

Javier Stauring, Executive Director/Co-Founder, Healing Dialogue and Action, Los Angeles 

  

Appendix A: Proposition 47 Executive Steering Committee Roster 
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PART II: 
 

PROPOSAL 
INSTRUCTIONS 
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A complete Proposition 47 Proposal packet must contain the following (to be submitted 
in the order listed): 
 

Required: 
Check once 
Complete 

(√) 
Proposal Checklist (signed by the applicant)  

Section I. Applicant Information Form (with original signature in blue ink)  

Section II. Proposal Narrative (up to and not exceeding 15 pages)  
Section III. Budget Narrative (up to and not exceeding 6 pages)  

Required Attachments:  

 Proposition 47 Local Advisory Committee Member Roster 
(Attachment D) 

 

 Proposition 47 Local Advisory Committee Letter(s) of Agreement 
(Attachment E) 

 

 Letter(s) of Agreement for Impacted Local Government Agencies 
(Attachment F) 

 

 Proposition 47 Project Work Plan (Attachment I)  

 List of Partner Agencies/Organizations (Attachment J)  

 Grantee Assurance for Third Party Non-Governmental Organizations 
(Attachment K)  

 

 Proposition 47 Budget Table (Attachment L)  

Optional:  

 Governing Board Resolution (Attachment H) 
Note: The Governing Board Resolution is due prior to Grant Award Agreement, not 
at time of proposal submission. 

 

Assurance:  
Proposition 47 Grant Funds will not be used for the acquisition of real 
property or for programs or services provided in a custodial setting. 

 

 
I have reviewed this checklist and verified that all required items are included in this 
proposal packet. 
 
X            

Public Agency Applicant Authorized Signature (see Applicant Information Form, next page) 
 

Proposal Checklist 

Name of Public Agency Applicant:       
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Applicant Information Form Instructions 
 
Instructions for completing the Applicant Information Form: 
 
A. Public Agency Applicant: Complete the required information for the public agency 

submitting the proposal. If submitting a joint proposal, list other public agencies participating. 
 
B. Tax Identification Number: Provide tax identification number. 
 
C. Project Title: Provide the selected title of the project. 

 
D. Required Services: Indicate which of the required Proposition 47 areas this proposal will 

address (mental health services, substance disorder treatment, diversion programs, or some 
combination thereof).   

 
E. Additional Services: Indicate whether the proposal will offer housing-related assistance 

and/or other supportive community-based services. 
 

F. Project Summary: Provide a brief summary (three to four sentences) of the proposal. Note: 
this information may be posted to the BSCC’s website for informational purposes. 

 
G. Grant Funds Requested: Identify the amount of grant funds requested.  

 
H. Pass-Through: Of the amount listed in Item G., identify the amount of grant funds that will be 

sub-contracted to non-governmental community organizations. Also list this amount as a 
percentage of the total grant funds requested. 

 
I. Financial Leveraging: Identify the total amount of funds this proposal will leverage using 

other (non-Prop 47) sources (see “Funding” section). 
 
J. Project Director: Provide the name, title and contact information for the individual responsible 

for oversight of the project. This person must be an employee of the Lead Agency. 
 

K. Financial Officer: Provide the name, title and contact information for the individual 
responsible for the fiscal management of the project (e.g., invoices, expenditure 
documentation and audit). This person must be an employee of the Lead Agency. 
 

L. Day-to-Day Programmatic Contact: Provide the name, title and contact information for the 
individual who serves as the primary contact person for the grant. This person must be an 
employee of the Lead Agency. 

 
M. Day-to-Day Fiscal Contact: Provide the name, title and contact information for the individual 

who serves as the primary contact person for the grant. This person must be an employee of 
the Lead Agency 

 
N. Authorized Signature: Complete the required information for the person authorized to sign 

for the Public Agency Applicant. This individual must read the assurances under this section, 
then sign and date in the appropriate fields.  
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Section I. Applicant Information Form 

A. PUBLIC AGENCY APPLICANT  B. TAX IDENTIFICATION NUMBER 

NAME OF PUBLIC AGENCY TAX IDENTIFICATION #:   
            
STREET ADDRESS CITY STATE ZIP CODE 
                        
MAILING ADDRESS (if different) CITY STATE ZIP CODE 
                        

IF A JOINT PROPOSAL, LIST OTHER (NON-LEAD) PUBLIC AGENCIES: 

     ,       ,        

C. PROJECT TITLE  

      

D. REQUIRED SERVICES (Check all that apply) E.  ADDITIONAL SERVICES (Check all that apply) 
 MENTAL HEALTH SERVICES 
 SUBSTANCE USE DISORDER TREATMENT 
 DIVERSION PROGRAMS 

 HOUSING-RELATED SERVICES 
 OTHER COMMUNITY-BASED SUPPORTIVE 

SERVICES 

F. PROJECT SUMMARY (Provide a clear and concise summary of the proposed project)  

      

G. GRANT FUNDS REQUESTED H. Amount of Funds Sub-Contracted to 
Community Organizations 

I.  Total Amount of Other Funds to be 
Leveraged 

$      $            percent $       

J. PROJECT DIRECTOR 
NAME  TITLE TELEPHONE NUMBER (Direct Line) 
                  
STREET ADDRESS FAX NUMBER 
            
CITY  STATE ZIP CODE EMAIL ADDRESS 
                        

K. FINANCIAL OFFICER 
NAME  TITLE TELEPHONE NUMBER (Direct Line) 
                  
STREET ADDRESS FAX NUMBER 
            
CITY STATE ZIP CODE EMAIL ADDRESS 
                        
PAYMENT MAILING ADDRESS (if different) CITY  STATE ZIP CODE 
                        

L. DAY-TO-DAY PROGRAMMATIC CONTACT 
NAME  TITLE TELEPHONE NUMBER (Direct Line) 
                  
STREET ADDRESS FAX NUMBER 
            
CITY STATE ZIP CODE EMAIL ADDRESS 
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CONFIDENTIALITY NOTICE: All documents submitted as a part of the Proposition 47 
proposal are considered to be public documents and may be subject to a request via the 
California Public Records Act. The BSCC, as a state agency, may have to disclose these 
documents to the public. The BSCC cannot ensure the confidentiality of any information 
submitted in or with this proposal. (Gov. Code, §§ 6250 et seq.) 
  

M. DAY-TO-DAY FISCAL CONTACT 

NAME  TITLE TELEPHONE NUMBER (Direct Line) 
                  
STREET ADDRESS FAX NUMBER 
            
CITY STATE ZIP CODE EMAIL ADDRESS 
                        

N. AUTHORIZED SIGNATURE 
By signing this application, I hereby certify that I am vested by the Public Agency Applicant with the authority to enter into contract with 
the BSCC, and that the grantee and any subcontractors will abide by the laws, policies and procedures governing this funding. 
NAME OF AUTHORIZED OFFICER  TITLE TELEPHONE NUMBER (Direct Line) 
                  
STREET ADDRESS FAX NUMBER 
            
CITY STATE ZIP CODE EMAIL ADDRESS 
                        
APPLICANT’S SIGNATURE (Blue Ink Only) 
 
X 

DATE 
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Instructions: The Proposal Narrative must be submitted in Arial 12-point font with one-
inch margins on all four sides. The narrative must be double-spaced and cannot exceed 
15 pages in length. Non-narrative elements of the proposal, such as a flow chart may be 
single-spaced.  
 
For the Proposal Narrative, address each of the sections below. Each section should be 
titled according to its section header (i.e. Project Need, Community Engagement, Project 
Description, etc.). Within each section, address the bulleted items in a cohesive, 
comprehensive narrative format. Do not include website links.  
 
Applicants may include a one-page bibliography containing citations, if it conforms to 
common research formats (e.g. American Psychological Association, Modern Language 
Association, etc.).  
 
The 15-page limit does not include the Proposal Checklist, Applicant Information Form, 
Budget Section and all other required attachments (see Proposal Checklist, page 70). 
 
It is up to the applicant to determine how to use the total page limit in addressing each 
section, however as a guide, the percent of total point value for each section is listed 
under each header.  
 

Percent of Total Value: 15%         
 
Address the following in narrative form: 
 

• What need(s) will be addressed by this project? Explain whether the need is driven 
by gaps in services. 

• What is the target population? 
• Provide detailed local data (qualitative and quantitative) to support the described 

need(s) and target population. Cite all data sources* 
• Describe how you considered the needs of underserved populations in your 

community and disparities based on race, ethnicity, gender, sexual orientation, or 
immigration status, etc.  

• How are the identified need(s) and target population connected to the intent of 
Proposition 47?  

 
*In addition to any local data the applicant wishes to cite, applicants may wish to consult 
the following data sets from 2013-2017, in order to support the need:  
 

Proposition 47 State and County Level Impacts  
• Population Data  
• Arrest Data 
• Jail Data  

 
Data sets can be found under the Cohort 2 Grant Cycle heading on the BSCC website. 

Section II. Proposal Narrative 

RATING FACTOR 1: PROJECT NEED 

http://www.bscc.ca.gov/s_bsccprop47.php
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This section of the proposal will be scored on the following criteria: 
 

Rating Criteria for PROJECT NEED 

1.1 

The need is identified and measurable. The applicant uses qualitative 
and quantitative data to support the description. The applicant 
described gaps in services that contribute to the need. All data sources 
are cited. 

1.2 
The target population is identified, measurable and correlates to the 
need. The applicant uses qualitative and quantitative data to support 
the description. All data sources are cited.  

1.3 

When identifying the target population, the applicant took reasonable 
steps to consider the needs of underserved populations in its 
community, including disparities based on race, ethnicity, gender, 
sexual orientation, or immigration status, etc.  

1.4 Overall, the need(s) and target population align with the intent of 
Proposition 47. 

 
 

Percent of Total Value: 20%  
 
Address the following in narrative form: 
 

• Complete a Proposition 47 Local Advisory Committee Membership Roster and 
attach it to the Proposal packet (see Attachment D). Refer the reader to the roster 
for a list of members.  

• Describe the process used to determine which and how many individuals would 
be on the Proposition 47 Local Advisory Committee, in relation to the make-up and 
culture of the community and the identified need. 

• Describe the process used to solicit membership. 
• Describe the process used to ensure fair and balanced participation by all 

members in the identification of the need and the development of a plan. 
• Complete Letter(s) of Agreement signed by all members of the Proposition 47 

Local Advisory Committee and attach to the Proposal packet (see Attachment E). 
 
This section of the proposal will be scored on the following criteria: 
 

Rating Criteria for COMMUNITY ENGAGEMENT 

2.1 The Proposition 47 Local Advisory Committee Membership Roster is 
attached. 

2.2 

Based on a review of the Membership Roster, the Proposition 47 Local 
Advisory Committee is made up of community stakeholders that 
include the formerly incarcerated and other individuals impacted by 
the justice system.  

RATING FACTOR 2: COMMUNITY ENGAGEMENT 
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Rating Criteria for COMMUNITY ENGAGEMENT 

2.3 
The membership of the Proposition 47 Local Advisory Committee is 
reflective of the make-up and culture of the community and the 
identified need. 

2.4 The Lead Agency drew input from a wide cross-section of community 
stakeholders. 

2.5 The community engagement process was fair, inclusive, 
comprehensive and transparent.  

2.6 
The Lead Agency describes the process by which the Proposition 47 
Local Advisory Committee meetings are sufficiently noticed, 
accessible to the public and include opportunities for participation. 

2.7 Letter(s) of Agreement signed by all members of the Proposition 47 
Local Advisory Committee are attached.  

 
 

Percent of Total Value: 25%  
 
Address the following in narrative form: 
 

• List and describe the mental health services, substance use disorder treatment, 
diversion programs (or some combination thereof) to be funded by this grant.  

• List and describe any supplemental housing-related services or other community-
based supportive services that will be included in this grant, to include those 
funded by the grant and those leveraged from other sources (see page 14). 
Leveraged resources could include staff positions, services, supplies, equipment 
or other assets needed for the project’s success. 

• Describe why the interventions described above were chosen for this target 
population. Include supporting data, research, evidence, outcome evaluations, etc. 
that leads you to believe the intervention or strategy is likely to produce the desired 
benefit. Cite all sources. 

• Describe the impact of trauma on the target population. 
• Describe the service delivery approach for each service and/or program 

component. Identify the roles and responsibilities for all service providers. Include 
a list of all partner agencies/organizations (see Attachment J). 

• Describe the process used to select those service providers and explain how you 
chose providers that best represent the needs and interests of the target 
population, including those with staff who are system-impacted or who have 
different educational levels and life experiences. 

• Describe the referral process used to ensure the identified target population is 
referred for services, to include the use of risk and needs assessment tools. 

• Explain how the proposed project will influence or contribute to overarching, long-
term policy or systems change. 

• Describe what you will do to minimize the amount of start-up time and be prepared 
to start once funds are awarded. 

RATING FACTOR 3: PROJECT DESCRIPTION 
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• Identify each public agency that could be impacted by this grant project and for 
each include a Letter of Agreement signed by both the Lead Agency and the 
impacted public agency or agencies (see Attachment F).  

 
This section of the proposal will be scored on the following criteria: 
 

Rating Criteria for PROJECT DESCRIPTION 

3.1 
The mental health services, substance use disorder treatment, 
diversion programs (or some combination thereof) funded by this 
grant are clearly identified and described.  

3.2 
In addition to the minimum required programs or services, the 
applicant will also provide or leverage housing-related assistance and 
other community-based supportive services, as per AB 1056.  

3.3 
The applicant presents a rationale for why each intervention (3.1 and 
3.2) was chosen, i.e., some evidence that the intervention(s) will work 
with this target population and in this community. 

3.4 

The service delivery approach for each service and/or program 
component is described clearly. Roles and responsibilities for all 
service providers (to include the Lead Agency and all partners) are 
clearly identified. The approach is multi-disciplinary and collaborative. 
A list of all partner agencies/organizations is attached. 

3.5 

The applicant describes the process used to select service providers 
and describes how it will include providers that best represent the 
needs and interests of the target population, including those with staff 
who are system-impacted or who have different educational levels 
and life experiences. 

3.6 
The applicant has a plan for how to recruit individuals from the target 
population (referral process) and a plan for using risk/needs 
assessment tools to ensure the appropriate population is served. 

3.7 
This applicant has explained how this project will influence or 
contribute to overarching, long-term policy or systems change within 
the Lead Agency and the community it serves. 

3.8 The applicant described how the project will address the impact of 
trauma on the target population. 

3.9 The applicant has a plan to minimize start-up time so that services 
can be delivered as soon as possible. 

3.10 
The applicant assessed whether this project would impact other local 
government agencies, identified those agencies that could be 
impacted and included a Letter of Agreement for each. 
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Percent of Total Value: 10% 
 
Address the following in narrative form: 
 

• List the goals and objectives for the proposed project (see Attachment C for 
definitions of the terms Goal and Objective). 

• Complete a 1-page Proposition 47 Project Work Plan to show the top three goals 
for the project (see Attachment I).  

• Identify both process and outcome measures for the proposed project: 
o Examples of process measures: services implemented on time, number of 

participants served, number of staff hired, number of service hours 
provided, etc. 

o Examples of outcome measures: number of individuals placed in 
permanent housing, number of individuals employed/for how long, number 
of individuals completed treatment and avoided relapse, number of 
individuals completed intervention and remained arrest-free, etc. 

Note: At a minimum, recidivism reduction must be an outcome measure for the 
project. (See Attachment C for a glossary of terms.)  

• Describe the preliminary plan for collecting and evaluating baseline data and 
outcome data, including any necessary data sharing agreements. 

• Describe your plan for monitoring program fidelity to ensure interventions are 
implemented as intended. 

• Describe the anticipated research design or methodology that will be used to 
complete the required evaluation reports and determine whether the project 
“worked” as intended (e.g., pre/post surveys, data analysis, etc.). 

• Describe the plan for sharing outcomes with governing bodies, stakeholders and 
constituents. 
 

This section of the proposal will be scored on the following criteria: 

Rating Criteria for PROJECT EVALUATION PLAN 

4.1 The goals and objectives are clearly directed to the needs described in 
the applicant’s Project Need section. The Work Plan is attached. 

4.2 The applicant has identified process and outcome measures that are 
quantifiable and in line with the intent of Proposition 47. 

4.3 At a minimum, recidivism reduction is included as an outcome 
measure. 

4.4 
The applicant has described a preliminary plan for how to collect and 
evaluate baseline and outcome data related to the outcome measures. 
The applicant has provided for data sharing agreements, if necessary. 

4.5 The applicant describes a reasonable plan for monitoring fidelity in 
order to ensure that interventions are implemented as intended. 

RATING FACTOR 4: PROJECT EVALUATION PLAN 
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Rating Criteria for PROJECT EVALUATION PLAN 

4.6 The applicant has described a research design or methodology that will 
allow for an assessment of whether the project “worked” as intended. 

4.7 The applicant has a detailed plan for sharing outcomes with governing 
bodies, stakeholders and constituents. 

 

Percent of Total Value: 10%  
 
Address the following in narrative form: 
Explain how the proposed project taken as a whole addresses the Proposition 47 Guiding 
Principles (see page 5). 
 
This section of the proposal will be scored on the following criteria: 
 

Rating Criteria for GUIDING PRINCIPLES 

5.1 The design and implementation plan of the project demonstrates that 
the applicant values community partnerships and collaboration. 

5.2 

The service delivery approach: 
• is culturally competent, trauma-informed, and provides for 

accessibility; 
• ensures that services will be tailored to meet an individual’s 

holistic needs; 
• advances the principles of Restorative Justice; and 
• acknowledges and addresses known barriers to serving target 

populations. 

5.3 
The applicant has a strong plan for ensuring that individuals who have 
been most impacted by Proposition 47 – with an emphasis on racial 
and ethnic disparities – receive the proposed services.  

5.4 The applicant has demonstrated how this project will change or 
improve the lives of participants. 

5.5 Overall, the project meets the spirit and intent behind the statute and 
the Proposition 47 Guiding Principles. 

  
  

RATING FACTOR 5: GUIDING PRINCIPLES 
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Section III. Budget Section 
 
Percent of Total Value: 20% 
 
Applicants must complete a Budget Table and Budget Narrative according to the 
instructions that follow. 
 
Below is the rating criteria on which the entire Budget Section will be scored: 
 

Rating Criteria for the BUDGET SECTION 

6.1 
The project budget is clear and detailed and takes into account the 
time necessary for start-up of the project, service delivery, and 
measurement of outcomes. 

6.2 
The amount of grant funds requested is reasonable and appropriate 
given the proposed project’s design and scope. 

6.3 The applicant has clearly explained how the requested grant funds 
will be used to achieve project goals. 

6.4 
The project demonstrates a financial commitment to community 
partners that accurately reflects the Proposal Narrative and the intent 
and spirit of Proposition 47. 

6.5 
The applicant has detailed how it will leverage other (non-Prop. 47) 
dollars to maximize Proposition 47 grant dollars. 

 
 

Instructions: The Proposition 47 Budget Table is a stand-alone Microsoft Excel document 
(Attachment L). The Budget Table can be found under the Cohort 2 Grant Cycle heading 
on the BSCC website. A completed Budget Table must reflect all grant and leveraged 
funds that are requested. The Budget Table has built-in auto tally features to assist 
applicants in the accurate reporting of budget line items. A completed Budget Table is 
provided as an example on the first tab of the Excel document. Public Agency Applicants 
will complete the template found on the second tab. Applicants must submit the BSCC 
approved Budget Table. Any alternate versions or attempts to modify the Budget Table 
will not be accepted.   
 
When completing the Budget Table report all amounts in whole dollars. While recognizing 
some jurisdictions may use different line items in the budget process, the categories listed 
on the Budget Table are the ones that funded projects will use when invoicing the BSCC 
for reimbursement of expenditures.  
 
All funds must be used consistent with the requirements of the BSCC Grant 
Administration Guide. Applicants should reference this Guide for definitions and other 
guidance in preparing a budget. The Guide can be found on the BSCC website. 
 

Rating Factor 6a: Budget Table 

http://www.bscc.ca.gov/s_bsccprop47.php
http://www.bscc.ca.gov/s_correctionsplanningandprograms.php
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Instructions: The purpose of the Budget Narrative is to support the amounts requested in 
the Budget Table. The Budget Narrative must be submitted in Arial 12-point font with one-
inch margins on all four sides. The narrative must be double-spaced and cannot exceed 
6 pages in length. Provide the information listed under each line item below with narrative 
to explain how the requested grant funds and outside leveraged funds will be used to 
achieve project goals.  
 
1. Salaries and Benefits: List each Lead Agency staff to be funded by the grant. For 

each, provide the classification/title, percentage of time, salary/hourly rates, and 
benefits. Note: salaries and benefits of all other contracted staff go under the 
appropriate line item, either Professional Services or Community-Based Organization 
Subcontracts. Public agencies must document and retain time sheets for any grant or 
leveraged funds charged to the grant. 

 
a. Total Grant Funds Requested: $      

 
Narrative Detail:       
 

b. Other Funds Leveraged: $      
 
Narrative Detail:       

 
 
2. Services and Supplies: Itemize all services and supplies. 

 
a. Total Grant Funds Requested: $      

 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 
Narrative Detail:       

 
 

3. Professional Services/Public Agency Subcontracts: List the names of all 
professional service contracts (e.g., contracts with other governmental entities or 
consultants). Itemize the services that will be provided by each and show funds 
allocated to each. Show hours and billing rates for all contracted staff.   

 
a. Total Grant Funds Requested: $      

 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 

Rating Factor 6b: Budget Narrative 
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Narrative Detail:       
 
 

4. Community-Based Organization Subcontracts: The Lead Agency must 
subcontract with one or more non-governmental, community organizations for a 
minimum of 50 percent of the total grant award. Additional points will be added to 
the final score for applicants that pass-through 60 percent or 70 percent, etc. 
 
List the names of all non-governmental community organizations, itemize the services 
that will be provided by each and show funds allocated to each. Show hours and billing 
rates for all community organization staff. 

 
If a community partner has not been selected as of the date of the submission of the 
application, clearly identify the amount of grant funds that will be allocated as a 
placeholder.  

 
a. Total Grant Funds Requested: $      

 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 
Narrative Detail:       

 
 

5. Indirect Costs: Itemize all indirect costs. For information on how to calculate indirect 
costs, please see BSCC Grant Administration Guide.  The ESC will consider 
appropriate limits for administrative costs and overhead. 
 

a. Total Grant Funds Requested: $      
 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 
Narrative Detail:       

 
 
6. Data Collection and Evaluation: Itemize all costs associated with data collection and 

evaluation efforts for this project. Applicants must dedicate a minimum of 5 percent 
(or $25,000, whichever amount is greater) up to a maximum of 10 percent of total 
grant funds requested to this line item. Even if Data Collection and Evaluation efforts 
will be performed by Professional Service consultants they must be listed here. 
Applicants are strongly encouraged to use outside evaluators or otherwise address 
conflict of interest considerations.  
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NOTE: All funds dedicated to data collection and evaluation should be listed in this 
category and reflected in line 6 of the Budget Table.  
 

a. Total Grant Funds Requested: $      
 
Narrative Detail:       

b. Other Funds Leveraged: $      
 
Narrative Detail:       

 
 
7. Equipment/Fixed Assets: Itemize all equipment and fixed assets.  Equipment and 

fixed assets are defined in the BSCC Grant Administration Guide. 
 

a. Total Grant Funds Requested: $      
 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 
Narrative Detail:       

 
 

8. Other (Travel, Training, etc.): Itemize all costs associated with travel and training. 
Applicants should budget for two trips to Sacramento for grantee meetings. 

 
a. Total Grant Funds Requested: $      

 
Narrative Detail:       

 
b. Other Funds Leveraged: $      

 
Narrative Detail:       
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Section I. Applicant Information Form 
I 

A. PUBLIC AGENCY APPLICANT B. TAX IDENTIFICATION NUMBER

NAME OF PUBLIC AGENCY TAX IDENTIFICATION#: 

Los Angeles City Attorney's Office 95600735 

STREET ADDRESS CITY STATE ZIP CODE 

200 N. Main Street, Suite 800 Los Angeles CA 90012 

MAILING ADDRESS (if different) CITY STATE ZIP CODE 

IF A JOINT PROPOSAL, LIST OTHER (NON-LEAD) PUBLIC AGENCIES: 

, , 

C. PROJECT TITLE

LA DOOR (Diversion Outreach & Opportunities for Recovery) 

D. REQUIRED SERVICES (Check all that apply) E. ADDITIONAL SERVICES (Check all that apply)

✓ MENTAL HEALTH SERVICES ✓ HOUSING-RELATED SERVICES
✓ SUBSTANCE USE DISORDER TREATMENT ✓ OTHER COMMUNITY-BASED SUPPORTIVE
✓ DIVERSION PROGRAMS SERVICES

F. PROJECT SUMMARY (Provide a clear and concise summary of the proposed project)

The Los Angeles City Attorney's Office seeks to expand its transformative LA DOOR 

(Diversion Outreach and Opportunities for Recovery) model to reach areas in Central and Downtown 

Los Angeles most in need of robust Proposition 47 services. LA DOOR expansion will provide the 

following services to a minimum of 750 participants during the grant cycle: 1) peer-led mobile social 

services consistently delivered to five hotspot locations with high numbers of individuals 

experiencing homelessness, substance dependence, and mental illness, 2) expansion of pre-

booking diversion on Proposition 4 7 drug possession arrests to include Central, Rampart, and 

Newton LAPD divisions where these arrest numbers are highest, and 3) proactive removal of 

participant legal barriers through collaborative City Attorney and Public Defender partnerships. With 

LA DOOR expansion, the City Attorney's Office continues to demonstrate commitment to advancing 

opportunities for treating addiction and mental illness through community health approaches rather 

than relying solely on traditional prosecution methods. 

G. GRANT FUNDS REQUESTED
H. Amount of Funds Sub-Contracted to I. Total Amount of Other Funds to be

Community Organizations Leveraged

$6,000,000 $4,456,166 74 percent $ 2,538,997 

J. PROJECT DIRECTOR

NAME TITLE TELEPHONE NUMBER (Direct Line) 

Mary Clare Molidor Chief Assistant City Attorney 213-978-4099

STREET ADDRESS FAX NUMBER 

200 N. Main Street, 9th Floor 213-473-5974
CITY STATE ZIP CODE EMAIL ADDRESS 

Los Angeles CA 90012 MC.Molidor@lacitt.org



K. FINANCIAL OFFICER

NAME TITLE 
Michiko Reyes Budget Director 

STREET ADDRESS 
200 N. Main Street, Suite 800 

CITY STATE ZIP CODE 
Los Angeles CA 90012 

PAYMENT MAILING ADDRESS (if different) CITY 

L. DAY-TO-DAY PROGRAMMATIC CONTACT

NAME TITLE 
Jamie Larson Director: Recidivism Reduction 

& Drug Diversion Unit 
STREET ADDRESS 
200 N. Main Street, 9th Floor 

CITY STATE 
Los Angeles CA 

M. DAY-TO-DAY FISCAL CONTACT

NAME TITLE 

ZIP CODE 
90012 

Kyle Kirkpatrick Senior Program Administrator 

STREET ADDRESS 
200 N. Main Street, 9th Floor 

CITY 
Los Angeles 

N. AUTHORIZED SIGNATURE

STATE 
CA 

ZIP CODE 
90012 

TELEPHONE NUMBER (Direct Line) 
213-978-7020

FAX NUMBER 
213-978-8310

EMAIL ADDRESS 
Michiko.Reyes@lacity.org 

STATE ZIP CODE 

TELEPHONE NUMBER (Direct Line) 
213-4 73-6868

FAX NUMBER 
213-473-5974

EMAIL ADDRESS 
Jamie.Larson@lacity.org 

TELEPHONE NUMBER (Direct Line) 
213-978-3928

FAX NUMBER 

EMAIL ADDRESS 
Kyle.Kirkpatrick@lacity.org 

By signing this application, I hereby certify that I am vested by the Public Agency Applicant with the authority to enter into contract with 
the BSCC, and that the grantee and an subcontractors will abide by the laws, policies and procedures governin this funding.

NAME OF AUTHORIZED OFFICER TITLE TELEPHONE NUMBER (Direct Line) 
Michael N. Feuer Los Angeles City Attorney 213-978-8100

STREET ADDRESS FAX NUMBER 

200 N. Main Street, Suite 800 213-978-8310

CITY STATE 
CA 

ZIP CODE 
90012 

EMAIL ADDRESS 
Mike.Feuer@lacity.org 

X 

DATE 

March 14, 2019 

CONFIDENTIALITY NOTICE: All documents submitted as a part of the Proposition 47 
proposal are considered to be public documents and may be subject to a request via the 
California Public Records Act. The BSCC, as a state agency, may have to disclose these 
documents to the public. The BSCC cannot ensure the confidentiality of any information 
submitted in or with this proposal. (Gov. Code, §§ 6250 et seq.) 
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PROJECT NEED: LA DIVERISION OUTREACH & OPPORTUNITIES FOR RECOVERY 

To invest in preventative mental health care, substance abuse treatment, and 

diversion programs1 while maximizing alternative criminal justice approaches for non-

serious, nonviolent crimes, the Los Angeles City Attorney’s Office (LACA) seeks $6 

million in grant funds to enhance and expand its LA DOOR (Diversion Outreach & 

Opportunities for Recovery) model from South LA into Central LA, furthering efforts to 

address existing service gaps, reduce recidivism, and prioritize public health solutions to 

addiction and mental illness. Expansion of LA DOOR will serve a minimum of 750 

participants during Cohort 2 in areas most in need of Proposition 47 resources based 

on current levels of drug possession arrests, mental illness, and homelessness.  

LA DOOR is a health-focused, criminal justice intervention strategy that retains 

best practices in pre-booking diversion from existing LEAD2 models, while moving the 

smart decarceration needle forward by removing law enforcement officers from 

outreach efforts in favor of a peer-led outreach in communities disproportionately 

impacted by policies that police and criminalize addiction. LA DOOR will work to actively 

restore its participants through 1) peer-led mobile social services, 2) pre-booking 

diversion available 24/7, and 3) proactive removal of legal barriers in partnership with the 

Los Angeles Public Defender’s Office. 

LA DOOR Target Population: 

During Cohort 2 the LA DOOR Target Population will remain current or formerly 

justice involved individuals, who are at elevated risk of re-entering the criminal justice 

system due to homelessness, risk of homelessness, untreated SUDs, or mental illness. 

By expanding into Central LA, LA DOOR will continue preventing new misdemeanor drug 

cases through prioritizing mobile social services and pre-booking diversion options over 
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criminal case filings. LA DOOR services will be accessible to all adult members of the 

Target Population, regardless of race, ethnicity, gender, sexual orientation, or religion.  

Examining Prosecution and Enforcement of Drug Possession in Central LA: 

As the sole prosecution agency for misdemeanor cases within the City of Los 

Angeles, the LACA accepts over 70,000 referrals for criminal case filings per year. 

Traditionally, misdemeanor drug possession cases processed through the criminal 

courts yield poor outcomes. Even in instances when diversion or dismissal is offered, 

individuals fail to return to court and do not engage meaningfully in court based 

treatment options. These outcomes have begun to improve however, through LA 

DOOR’s alternative justice model, which is meeting with tremendous success in South 

LA and is now primed to expand into Central LA - where it is currently most needed.    

Central LA: A Population Most in Need of LA DOOR Preventative Services: 

From 2016 - 2018, Central LA experienced the highest concentration (20% - 4,941) 

of the Los Angeles Police Department’s (LAPD) misdemeanor drug arrests in Central, 

Rampart, and Newton divisions (Figure 13). 

These three LAPD divisions are geographic 

regions of Central LA where homelessness, 

untreated mental illness, and substance 

abuse most frequently lead to new 

interactions with the justice system. 

Therefore, the urgency of expanding LA 

DOOR to these Central LA LAPD divisions is 

unparalleled. The region has the highest 
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number and highest density of homeless individuals in Los Angeles County (10,583 

unsheltered, 3,635 sheltered)4 and 24.3% of its residents live below the poverty line.5 

Open air drug use is common, which further contributes to the high misdemeanor drug 

arrest numbers described above. Drug possession arrestees were 42% Latino and 25% 

African American. Of the 25% of African American arrestees 38% were born in 1970 or 

later, many of who have struggled with SUD issues for decades.  

In addition, during 2018 high rates of untreated mental illness in the region led 

LAPD’s Mental Evaluation Unit to respond to 14,292 mental health incidents in Central, 

Rampart, and Newton divisions. These calls comprised over 20% of all mental health 

calls across the city’s 21 police divisions.6 Additionally, the region’s hospital, Good 

Samaritan, reports that in 2012 the mental health hospitalizations in Central LA per 

100,000 people were nearly triple (1,384) the California average (541).7 Compounding 

mental health, SUD, and criminal justice issues in the area is poor access to basic 

healthcare, with 28.6% of adults reporting difficulty accessing healthcare.8 

Additionally, Central LA is also 51.8% Latino with 54.6% of residents born outside the 

US and 33.3% of residents preferring to speak Spanish at home.9 This population 

may struggle with language barriers and fear that using health care systems may lead to 

deportation, further exacerbating difficulties in accessing healthcare.10 

Closing Service Gaps in Five Proposed Hotspot Locations: 

To address Central LA’s needs, LA DOOR will build upon the success of its South 

LA model using Cohort 2 funds, and will respond to the same service gaps as previously 

identified during stakeholder planning efforts by Community Coalition (CoCo). Coco is 

a grassroots organizing, nationally recognized, non-profit organization that transforms 
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neighborhoods through community generated solutions. From 2015 through 2016, CoCo 

worked to identify the specific needs of SUD treatment consumers, justice-involved 

individuals, and service providers to assess factors that contribute to treatment 

dropout. CoCo conducted 11 focus groups, held key informant interviews with service 

provider executives, and surveyed 54 SUD treatment consumers and 22 treatment staff. 

Through this comprehensive process, CoCo 

identified six service gaps, which LA DOOR is 

currently addressing South LA and seeks to 

address in Central LA through LA DOOR 

expansion with Cohort 2 funding. These gaps 

include: 1) untreated mental illness, 2) 

insufficient outreach and engagement 

resources, 3) poor access to medical care, 4) 

lack of peer support and poor client-provider 

match, 5) lack of diversion opportunities, and 

6) service provider capacity building.11

LA DOOR’s consumer informed, field-

based approach ensures that preventative services are physically brought to individuals 

least likely to enter services on their own. During Cohort 2, LA DOOR will serve five 

hotspots in Central LA (Figure 2), including three in LAPD’s Central Bureau where 

misdemeanor drug arrests are highest in LA. Additionally, LA DOOR will serve one 

hotspot at MacArthur Park in the Rampart division in response to a local study identifying 

homelessness, substance use, and safety issues as prevalent concerns in the park.12 

Figure 2: LA DOOR Expansion Area in Red
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Finally, LA DOOR will serve one hotspot at LA Trade and Technical College (LATTC), 

where between 2,000 and 2,500 of its 17,000 enrolled students are currently or formerly 

justice involved13, and 12.7% of students would benefit from mental health services.14      

LA DOOR’s ROBUST COMMUNITY ENGAGEMENT 

LA DOOR was originally designed with community stakeholders based on local 

needs assessments and focus groups, and incorporated recommendations during the 

2015-2016 planning phase from LAPD, LA County Public Health, Mental Health, and 

Housing Services; local government (including the Mayor’s Office of Re-entry and Gang 

Reduction and Youth Development Office); various CBO’s involved in workforce 

development, mobile treatment, harm reduction services; and capacity building 

collaboratives. From this cohort of advisors, LACA formed the LA DOOR Advisory 

Committee, which has been active since 2016.  

LA DOOR Advisory Committee Expansion Efforts: 

During Cohort 2, LA DOOR will continue to integrate community input and 

engagement as a pillar of its successful model. To help inform LA DOOR’s program 

enhancement and expansion into Central LA, the LA DOOR Advisory Committee utilized 

an Asset-Based Community Development (ABCD) methodology to recruit additional 

local expertise. The ABCD method involves assessing the resources, skills, and 

experience available in a community; organizing the community around issues that move 

its members into action; and then determining and taking appropriate action. Existing LA 

DOOR committee members evaluated representational gaps in the committee and made 

recommendations for new members. New members participated in Advisory Committee 

meetings on 12/5/2018 and 3/13/19 to finalize recommendations for Cohort 2 expansion. 
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The expanded Cohort 2 Advisory Committee now includes: healthcare providers 

(T.H.E. and St. Joseph’s Health Centers); services for transitional age youth (The 

RightWay Foundation and YPI); trade, education, and economic opportunity experts 

(LATTC and LA Urban Leage); law enforcement leadership (LAPD); government 

health institutions (County Department of Public Health); long time LA community 

service providers (Homeless Healthcare Los Angeles, Asian American Drug Abuse 

Program); community members; legal advocates (Public Defender, Alternate Public 

Defender); social work researchers (USC); LA City Recreation and Parks, and 

criminal justice innovators (Center for Court Innovation). The Advisory Committee 

represents diverse sectors, ethnic backgrounds, life experiences, and formerly justice 

involved members.  

PROJECT DESCRIPTION 

During Cohort 2, LA DOOR will provide the following services to a minimum of 

750 individuals in Central LA during the grant cycle: 1) peer-led mobile social services 

consistently delivered to five hotspot locations experiencing high numbers of homeless, 

substance dependent, and mentally ill persons, 2) expand 24/7 pre-booking diversion on 

misdemeanor drug arrests to Central, Rampart, and Newton LAPD divisions where these 

arrest numbers are highest, and 3) proactively remove legal barriers through LACA and 

Public Defender partnership. Additional enhancements include incorporating 

recommendations from the Advisory Committee that LA DOOR serve participants in 

outreach efforts who are at risk of homelessness as well as continuing to provide services 

to homeless participants. For example, LA DOOR will serve students at LATTC, where 
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up to 2,500 students are formerly justice involved, up to 12% require mental health 

support, 69% of students are housing insecure and 25% of students are homeless.15  

Additionally, based on Advisory Committee recommendations, the LACA will 

make presentations to the various Neighborhood Councils which are open to the public 

and represent neighborhoods served by the LA DOOR program. Neighborhood Councils 

are city-certified local groups made up of people who live, work, own property or have 

some other connection to a neighborhood. This will create additional avenues for public 

feedback on LA DOOR by those directly impacted in the hot spot regions to be served.  

In addition to the new breadth and reach of services to its Target Population in 

Central LA, LA DOOR will continue its core function of meeting people where they are at 

in the field, as depicted in the three prong approach depicted in Figure 3 below. 

Figure 3: Overview of LA DOOR Services 

Mobile Team: During Cohort 2 the LA DOOR Mobile Team will respond to one 

hotspot per day of the week (i.e. - Hotspot A on Mondays, Hotspot B on Tuesdays, etc.), 

ensuring that services are delivered with the consistency needed to build trust and 
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rapport among a high risk/high need population. The mobile team will deliver field-based 

services through grant funded vehicles and will consist of a Field Supervisor, Mental 

Health Therapist, Substance Use Specialist, Licensed Vocational Nurse, and five Peer 

Case Managers who have relevant lived experience in the criminal justice system, are in 

recovery, and live in the community.  

LACA will continue to partner with its current provider in South LA, SSG Project 

180, who will staff the Mobile Team. SSG Project 180 is a highly regarded comprehensive 

behavioral health treatment provider, with and extensive mental health and SUD service 

network that can be leveraged for existing and future LA DOOR participants. SSG Project 

180 brings more 12 years of forensic treatment experience providing services to justice 

involved populations struggling with SUD, mental illness, and trauma through both pre 

and post-release services. SSG Project 180 has offices in both in South and Central LA 

and relies heavily on culturally competent peer case managers in its programming.  

To confirm eligibility for grant funds, the Mobile Team will secure a waiver from 

participants after identifying an SUD or mental health issue in the field. Then the LACA 

confirm if the individual is currently or formerly justice involved without disclosing details 

of past criminal history. Individuals who do not meet grant eligibility requirements will be 

referred to other resources for support. For individuals who do meet grant eligibility, the 

waiver will allow service coordination and case plan development with program partners. 

Due to past trauma and distrust of institutional supports, it is anticipated that 

it will take several contacts by the LA DOOR Mobile Team with individuals in the hotspot 

regions to accept LA DOOR support. To help build trust with the Target Population, the 

Mobile Team will reflect the community through ethnically diverse staff including multiple 
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native Spanish speakers who possess trauma informed care training. Using motivational 

interviewing, Mobile Team members will also provide rapid response to participants in 

the field and build rapport by providing for immediate needs (food, water, and personal 

care items), obtaining vital documents (identification, birth certificate, Social Security 

Cards – opening the doors to long term housing, healthcare, and other services), and 

transporting participants to showers, appointments, hospitals, or other service 

providers to have tools to access services.  

During Cohort 2, the Licensed Vocational Nurse (LVN), Mental Health 

Therapist, and Substance Use Specialist will each provide needs assessments in 

their area of expertise to determine participants’ appropriate level of medical care for 

physical, mental health, or SUD issues. The LVN will provide basic mobile medical care 

including triage, wound care, health education, and linkage to primary, urgent, or 

emergency medical care as appropriate. The Mental Health therapist will assess for 

presence and acuity of mental illness, provide linkage to emergency psychiatric 

medications, and support placement into long term mental health care as needed. The 

Substance Use Specialist will use a harm reduction approach to meet participants 

“where they are at” and link participants to culturally competent SUD supports that match 

their readiness for change. The Mobile Team will fill service linkage gaps in transportation, 

mental health, SUD, and physical health care, giving participants the confidence, 

assurance, and consistency needed to take next steps in longer term care. 

LA DOOR Wrap Team and Long Term Services: During Cohort 2, once 

participants are ready to enter stable treatment, they will be transitioned to the LA DOOR 

Wrap Around Team (Wrap Team). The Wrap Team, based out of SSG Project 180’s 
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offices, leverages existing contracts with the Los Angeles County Department of Mental 

Health and includes a Psychiatrist, Substance Use Specialist, Mental Health Therapist, 

Employment Specialist, Housing Specialist, and five additional Peer Case Managers 

dedicated to supporting LA DOOR participants with long term goals.  

The Wrap Team will provide intensive case management and consistent long-

term mental health, SUD, co-occurring disorder, and health services using a variety of 

evidence-based and trauma informed treatment modalities. The SUD specialist will 

provide on-site groups, linkage to inpatient or outpatient SUD treatment, and individual 

therapy. Similarly, the Mental Health therapist will provide on-site groups, linkage to 

inpatient or outpatient mental health care, individual counseling, and medication support 

through partnership with the Psychiatrist. The Wrap LVN will provide ongoing medication 

support, health checks, and linkage to primary care. Peer case managers will continue 

to assist in service coordination, motivational interviewing, positive role modeling, housing 

support in partnership with the Housing Coordinator, and employment support in 

partnership with an employment coordinator. In Wrap, participants will be able to take 

advantage of a variety of evidence-based and culturally competent services including 

Risk-Need-Responsivity assessments, cognitive behavioral therapy, and trauma 

informed care groups such as the Seeking Safety curriculum for women.  

Additional Housing Related Services: In addition to enrolling participants in the 

Coordinated Entry System (CES), LA County’s central access point for County housing 

opportunities, LA DOOR will extend its existing LA DOOR housing resources, comprised 

of 29 transitional beds in renovated duplexes operated by West Angeles Community 

Development Corporation (WACDC). WACDC, selected through a competitive RFP 
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process, is the non-profit arm of West Angeles Church. WACDC  has provided housing, 

case management, and financial services to the Target Population in South and Central 

LA for over 20 years. At the housing sites, WACDC will provide immediate access to a 

safe and secure home for homeless LA DOOR participants, supplemented by case 

management, on-site groups, and transportation as an extension of the Wrap Team.  

Pre-Booking Diversion and Removal of Legal Barriers: During Cohort 2, pre-

booking diversion will expand from Southwest, Southeast, and 77th LAPD divisions to 

include Central, Rampart, and Newton LAPD divisions, where drug possession arrests 

remain highest in the City of LA. LAPD has committed to screening all Proposition 47 

misdemeanor drug arrests for LA DOOR pre-booking diversion eligibility. If eligible, an 

officer will call the 24/7 LA DOOR hotline staffed by LA DOOR. A Mobile Team member 

will immediately respond to the station where the arrestee is offered an opportunity to 

engage in LA DOOR services in lieu of booking and prosecution. Because diverted 

participants will not be booked, the arrest will not appear on their criminal record.  

Additionally, during Cohort 2 the Public Defender will leverage services of two 

experienced attorneys to review LA DOOR participant records to identify legal 

barriers that can be addressed - including warrants, unresolved criminal case obligations, 

eligibility for specialized courts, or opportunities for expungement or Proposition 47 

charge reduction. To coordinate these efforts, the Public Defender will establish a new, 

grant funded clerical position to coordinate with LA DOOR case managers serving South 

and Central LA Target Populations to efficiently reconnect participants with defense 

counsel. The LACA will also continue to leverage its HEART program for program 

participants, which petitions the court for dismissal of outstanding citations, fines (often 
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multiple thousands of dollars per participant), and related warrants. Both the LACA and 

the Public Defender are excited to pursue this unprecedented partnership to 

collaboratively advance criminal justice goals in removing legal barriers, protecting public 

safety, and restoring participants to society. 

Minimal Start-Up Time: Because Cohort 2 will be used to expand the existing LA 

DOOR model using the same partners, start-up time will be limited. June through 

December 2019 will be used to process and accept grant funds through City Council, 

amend exsiting contracts, and train LAPD in pre-booking diversion, and hire and train 

staff. Mobile Teams will be fully prepared to begin service delivery by January 2, 2020.    

PROJECT EVALUATION PLAN 

To evaluate expansion of LA DOOR, the LACA will continue to partner with RAND 

Corporation (RAND) and its subcontractor KH Consulting (KH), who were selected 

through a competitive RFP process. RAND and KH have worked collaboratively with LA 

DOOR Program Partners on research design and evaluation tasks since the program’s 

inception. RAND and KH’s experienced researchers have evaluated criminal justice 

programs that are relevant to LA DOOR, possess a significant track record working with 

community-based providers (including employment, legal, and behavioral health 

providers), and understand the importance of minimally interfering with service delivery 

during evaluation. Project performance during Cohort 2 will be measured in relation to 

LA DOOR’s three goals and their objectives: 1) increasing participants’ utilization of social 

services through Mobile Team, Wrap Team, and other linkages; 2) reducing recidivism 

through preventative services and pre-booking diversion; and 3) removing participants’ 

legal barriers. 
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Research Design: RAND and KH will conduct a process evaluation and outcome 

evaluation specific to Cohort 2 to assess the operational status of LA DOOR program 

activities in Central LA and determine whether program activities are implemented with 

fidelity. The outcome evaluation will examine the effect of program participation on 

anticipated outcomes, including reduced recidivism, improved legal outcomes, and 

improved access to services. The outcome evaluation will use quasi-experimental 

techniques to examine changes within the study population over time and determine 

whether the individuals served by LA DOOR experience improvements on the target 

outcomes. For the outcome evaluation, RAND will track short-term, intermediate, and 

project-end outcomes. As part of its data collection plan, evaluators will leverage 

multiple quantitative and qualitative data sources including: 1)  administrative and 

programmatic data sources from SSG Project 180 and WACDC (information on 

contacts/referrals); 2) LACA pre-booking diversion data and recidivism data for all 

participants; 3) LAPD Open Data Portal; 4) document review; 5) Program Partner 

interviews; 6) participant focus groups; 7) observations; 8) and publicly available sources. 

Deliverables: During Cohort 2 RAND and KH will consolidate the metrics 

requested by BSCC into quarterly progress reports. The performance metrics will include 

data related to program implementation to date, as well as challenges experienced by 

service providers. Two evaluation reports will provide a detailed overview of LA DOOR’s 

project performance as required by the BSCC – a two-Year Preliminary Evaluation Report 

and a Final Local Evaluation Report. The final report will build on the short and 

intermediate outcomes occurring in Central LA. Recommendations will focus on findings, 

challenges, and strategies for sustaining improved outcomes.       
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GUIDING PRINCIPLES 

During Cohort 2, LA DOOR’s guiding principles will remain intact. The LA DOOR 

model has been community driven from its inception and incorporates all 

recommendations for responding to the 6 gaps in services identified through extensive 

community surveys16 during the 2015-2016 planning phase. Since this time, 

membership on LA DOOR’s Advisory Committee has grown based on recommendations 

from current members and during Cohort 2 LA DOOR will broaden its community 

outreach through regular discussion of LA DOOR activities at local Neighborhood 

Council meetings, thereby ensuring that LA DOOR receives even broader community 

input and is also mindful of regional equity. 

LA DOOR is addressing known barriers to serving the Target Population by 

transforming how criminal justice practitioners approach drug involved individuals and 

drug offenses. This can be seen by the reduced emphasis on law enforcement in reaching 

LA DOOR’s Target Population, choosing instead to rely on specially trained peer staff. LA 

DOOR prioritizes culturally competent connections through the use of peers with past 

personal experiences involving addiction, homelessness, and incarceration at all 

levels of LA DOOR staffing. This approach is critical to providing the level of empathy, 

consistency, acceptance, and respect needed to earn participants’ trust and will carry 

forward during Cohort 2. This is because peers can relate to clients’ personal experiences 

of cultural identity and discrimination, and can help break down barriers related from the 

stigma of accepting treatment to struggles with accessing treatment. Once trust is earned, 

participants are more amenable to accepting long term services with the Wrap Team. 
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The success of expanding LA DOOR into Central LA is expected to mirror or 

exceed current successes seen South LA, with the same data collection and information 

sharing. After only one year of operation, LA DOOR South has provided services to 

412 individuals in hotspot locations, approximately 90% who are homeless, with 207 

active in case management at the time of this writing. Vital documents have been 

provided for over 100 individuals. Service engagement with this population has 

increased tremendously, with 186 participants accessing SUD treatment, 102 

receiving mental health care, and 82 receiving physical health care. A total of 101 

have accessed housing services, 21 have received employment support, and 35 

have received legal support to remove barriers.  

In focus groups with RAND and KH, program participants report being happy 

with LA DOOR’s approach to delivering services in hotspot locations. Participants have 

stated “Where else are you going to find people who go through alleys trying to find people 

to help?” Others have said without LA DOOR they “would be in jail” or “would be sleeping 

in a car” or “would have relapsed.”17 As active substance users or persons with mental 

illness who struggle with homelessness and past criminal justice history, the population 

served by LA DOOR is precisely who voters anticipated helping when they enacted 

Proposition 47. 

Expansion of LA DOOR into Central LA will bring critically needed Proposition 47 

services to a minimum of 750 participants, furthering the LACA’s efforts to reduce 

recidivism by addressing addiction and mental health issues through community based 

treatment and diversion wherever possible, and restoring participants to society through 

unprecedented Public Defender collaboration to remove outstanding legal barriers. 
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1. Salaries and Benefits:

a. Total Grant Funds Requested: $848,584

Narrative Detail: The LACA seeks funding for: (1) Deputy City Attorney II will oversee 

LA DOOR enhancement/expansion operations and has experience in criminal justice and 

social service programs. Additional duties include, program eligibility review, track 

recidivism, and manage pre-booking diversion (PBD); (1) Administrative Coordinator 

III duties will include managing all day-to-day grant operations, including implementation, 

protocol development, and financial management; (1) Legal Clerk to provide data and 

administrative support at 50% FTE from 1/1/2020 to 8/15/2020 while participants are 

fewer, and at 100% FTE from 8/16/2020 on (table below reflects change in FTE% over 

time); and (1) Assistant City Attorney to provide executive support and policy decisions. 

Position FTE Monthly 
Salary 

Months 
Budgeted Salary Total Fringe Total 

at 46.12% 
Salary and 

Fringe Total 
DCA II 23% $9,332.08 45 $96,587.03 $44,545.94 $141,132.97 
AC III 100% $7,576.40 45 $340,938 $157,240.61 $498,178.61 

Legal Clerk 50% $3,986.33 7.5 $14,948.74 $6,894.36 $21,843.10 
100% $4,179.60 28.5 $119,118.60 $54,937.50 $174,056.10 

ACA 1% $20,338.86 45 $9,152.49 $4,221.13 $13,373.61 
b. Other Funds Leveraged: $0

Narrative Detail: N/A 

2. Services and Supplies: N/A

3. Professional Services/Public Agency Subcontracts:

a. Total Grant Funds Requested: $166,764

Narrative Detail: Public Defender’s Office will hire (1) Intermediate Typist Clerk to 

efficiently link participants to Public Defender counsel, track Target Population court 

outcomes, and coordinate with LA DOOR case managers to assist LA DOOR participants 

with addressing warrants, court obligations, expungement, and Prop 47 charge reduction. 
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Personnel FTE Monthly 
Salary Months Salary 

Total 
Benefits 
Total at 
58.87% 

Salary and 
Benefits 

Total 
Intermediate Typist Clerk 100% $2,915.80 36 $104,968.80 $61,795.13 $166,763.93 

b. Other Funds Leveraged: $289,803

Narrative Detail: (2) Deputy Public Defender’s (DPD) will conduct LA DOOR participant 

record review and identify legal barriers to be removed, including warrants, 

expungements, record reductions, and outstanding court obligations.   

Personnel FTE Monthly 
Salary Months Salary 

Total 
Benefits 
Total at 
58.87% 

Salary and 
Benefits 

Total 
Two DPD III 12.5% $9,402(x2) 36 $84,618 $49,814.62 $134,432.62 

Indirect Costs (33.1% of Salaries) $28,008.56 Total: $162,441.18 
Los Angeles Police Department will leverage officer time to coordinate training and 

protocol development with LACA. Officer’s time tracking participants into diversion will 

also be leveraged, including eligibility check, transport to housing, and rerouting arrest 

reports. Estimates provided below for 100 diversion contacts per year of service delivery. 

Item Officer cost per contact Contacts Years Total 
LAPD Salary & Fringe $250 100 3 $75,000 

LACA will also leverage LA County and LA City funding streams to refer LA DOOR 

participants to HEART in order for them to address citations, warrants, and fines. Cost 

per referral includes salary, fringe and indirect costs for HEART personnel.  

Item HEART Costs # of Referrals Years Total 
HEART Personnel Expenses $174.54 100 3 $52,362 

4. Community-Based Organization Subcontracts:

a. Total Grant Funds Requested: $4,456,166 (74% of Requested Funds)

Narrative Detail:  

SSG Project 180- Social Services Provider: $3,008,876.16: 
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SSG Project 180, a 501(c)(3), will hire and train the LA DOOR Mobile Team to deliver 

field-based services at hotspot locations to described in the grant narrative. Additionally 

the Mobile Team responds to the 24/7 PBD hotline to link diversion participants with 

services in lieu of booking. SSG Project 180 is requires funding for 11 additional full-time 

staff to equip the Mobile Team to serve a minimum of 750 participants per year. 

SSG Project 180 Salaries and Benefits: $2,241,295.36 

Position FTE Monthly 
Salary Months Salary 

Total 
Fringe Total 

at 30% 
Salary and 

Fringe Total 
Program Manager 100% $7,308.99 38 $277,741.62 $83,322.49 $361,064.11 
Field Supervisor 100% $4,428.76 37 $163,864.12 $49,159.24 $213,023.36 
Admin Assistant 100% $3,401.10 36 $122,439.60 $36,731.88 $159,171.48 

(5) Outreach Case
Managers 100% $3,355.57 

(x5) 36 $604,002.60 $181,200.78 $785,203.38 

Outreach Therapist 100% $5,424.07 36 $195,266.52 $58,579.96 $253,846.48 
Outreach SUD Couns. 100% $5,424.07 36 $195,266.52 $58,579.96 $253,846.48 

Outreach Lic. Voc. Nurse 100% $4,597.01 36 $165,492.36 $49,647.71 $215,140.07 
SSG Project 180: Non-Personnel Supportive Costs: $767,580.80 

Services and Supplies: $69,700: Funds necessary for miscellaneous costs related to 

providing for immediate needs/motivating high risk/high need target population in 

hotspots: medication, co-pays, document fees, etc. (200 clients x 3 yrs x $40/per client), 

program supplies ($7,000), food/water for clients ($2,100 x 3 yrs), incentive gift cards for 

clients success ($5 per x 300 x 3 yrs), office supplies ($25 x 11 staff x 36 mos), and 

medical supplies for field-based healthcare (200 clients x 3 yrs x $30 per ind.). 

Fixed Assets/Equipment: $61,396.32: Vehicle leases required for Mobile Team to 

deliver services to hard to reach populations in hotspot locations: (2 minivans x 35 mo at 

$450/mo + $2,000 due at signing, 1 car x 35 mo at $200/mo + $2,000 due at signing). 

Outreach Team Phones to coordinate services ($200 per x 11 staff), Computers with 

Microsoft ($1,336 per computer x 11 staff). 
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Training: $3,300: Funds for staff training in trauma informed care, motivational 

interviewing, harm reduction, etc. ($100 per staff x 11 staff members x 3 years) 

Other Expenses: $315,610.79: Funds include office facility rent (Yr 1 $25,750 + Yr 2 

$26,499.33 + Yr 3 $27,270.46), IT support ($40/computer x 11 computers x 36 mos), cell 

phone subscriptions ($55/mo x 11 staff x 36 mos), auto expenses - fuel, insurance, AAA, 

DMV fees, maintenance ($4,350/yr x 3 vehicles x 3 yrs), mileage on personal vehicles (5 

staff x 36 mos x .58/mile x 215 miles/mo), 24/7 hotline on-call response ($25/day staffing 

rate + $100 per field response x 365 days x 3 yrs).  

Indirect Costs: $317,573.69: SSG Project 180 has an approved ICR of 11.8% of 

Direct Costs including salaries and benefits, services and supplies, fixed assets, training, 

and other expenses. Direct Costs: $2,691,302.47 x 11.8% = $317,573.69. 

West Angeles CDC (WACDC) - Housing Provider: $1,447,290 Critical LA DOOR 

housing will be provided by WACDC, 501(c)(3), through Cohort 2. WACDC provides 29 

transitional housing beds at $65/person/bed/day, which covers all costs including 

maintenance, security, 3 meals per day, laundry, cleaning, staff training, etc. Existing 

funds for these beds will be depleted 8/15/2020. Funding is requested to extend beds 

through the grant cycle, with a reduction to 8 beds in the final months of the grant to wind 

down grant operations and transition participants into other housing options through LA 

City and County resources. 

Contract Period Total Beds Nightly Rate Nights Total 
8/16/2020 - 8/15/2021 29 $  65.00 365 $     688,025.00 
8/16/2021-8/15/2022 29 $  65.00 365 $     688,025.00 

8/16/2022-12/31/2022 8 $  65.00 137 $  71,240.00 

b. Other Funds Leveraged: $2,222,410
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Narrative Detail: SSG Project 180 will leverage existing contracts through LA County 

Department of Mental Health to staff the Wrap Team described in the grant narrative. The 

Wrap Team stabilizes participants in long term SUD, mental health, health care, 

employment, housing, case management, and other services.  

Leveraged SSG Project 180 Salaries and Benefits: $1,938,284.73 

Personnel Monthly 
Salary Months Salary 

Total 
Fringe Total 

at 30% 
Salary and 

Fringe Total 
(5) Wrap Case

Managers
$3,355.57 

(x5) 36 $604,002.60 $181,200.78 $785,203.38 

Wrap Therapist $5,424.07 36 $195,266.52 $58,579.96 $253,846.48 
Wrap SUD 
Counselor $5,424.07 36 $195,266.52 $58,579.96 $253,846.48 

Wrap Lic. Voc. Nurse $4,597.01 36 $165,492.36 $49,647.71 $215,140.07 
Wrap Employ. Sp. $4,596.67 36 $165,480.12 $49,644.04 $215,124.16 
Wrap Housing Sp. $4,596.67 36 $165,480.12 $49,644.04 $215,124.16 

Leveraged SSG Project 180 Non-Personnel Costs: $284,125.68 

Additional funds leveraged through SSG Project 180’s Department of Mental Health 

contracts include Wrap Team staff phones ($2,000), phone subscriptions ($19,800), 

computers ($13,360), IT support ($14,400), and the indirect costs ($234,565.68).  

5. Indirect Costs:

a. Total Grant Funds Requested: $58,074

Narrative Detail: The LACA has a federally approved indirect cost rate of 35.99% and is 

requesting 10% of salary expenses excluding benefits ($580,744) over the grant period. 

b. Other Funds Leveraged: $26,784

Narrative Detail: Indirect costs limited to 10% of the salary and benefits (Salaries and 

Benefits Requested: $848,584.38 x 10% = $84,858), the LACA will leverage indirect costs 

not covered through grant funds $84,858 - $58,074 (indirect costs requested) = $26,784 



BUDGET NARRATIVE: LA DOOR 

6 
BSCC: Proposition 47 Application Budget Narrative – Los Angeles City Attorney 

6. Data Collection and Evaluation:

a. Total Grant Funds Requested: $450,000 (7.5% of Requested Funds)

 Narrative Detail: RAND will continue to evaluate LA DOOR to conduct process and 

outcome evaluations, produce a logic model, evaluation plan, two year report, and final 

report to capture and measure program effectiveness.  

Salaries & Benefits: Contractual: Travel Other Indirect Costs Total 
$117,783 $150,000 $1,398 $58,442 $122,377 $450,000 
b. Other Funds Leveraged: $0

Narrative Detail: N/A 

7. Equipment/Fixed Assets: N/A

8. Other (Travel, Training, etc.):

a. Total Grant Funds Requested: $20,412

 Narrative Detail: The LACA requests travel expenses, including grant required 

Sacramento trips, related to meetings and/or trainings in restorative justice, community 

engagement, trauma informed care, or cultural competency.  

Item Description Staff Trips Total 
TRAVEL (Air: $300 + Per Diem: $60 x 2 Days + Hotel: 

$170/night + Ground transportation $77.95) 3 3 $ 6,011.55 

LACA requests funds to adapt and maintain a subscription based data system to 

accurately track client needs, ensure services are not duplicated, and provide accurate 

data reporting to RAND. LACA will leverage another funding stream for the remaining 

months not budgeted. LACA will provide licenses to SSG Project 180 (21), WACDC (10), 

RAND (5), and LACA (4). 40 users x $15/mo x 24 mo = $14,400. 

b. Other Funds Leveraged: $0

Narrative Detail: N/A 
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Terri Washington Reynolds Program Coordinator - Asian American Drug Abuse 
Outreach Programs Program, Inc. 

Erika Anzoategui Acting Alternate Public Los Angeles County Alternate 
Defender Public Defender 

Chidinma Ume Deputy Director of Policy Center for Court Innovation 

Yanira A. Lima Chief of Adult and Youth Los Angeles County Department 
Systems of Care of Public Health Substance Abuse 

Prevention and Control (DPH-
SAPC) 

Justine Esack Head Deputy Public Los Angeles County Public 
Defender, Collaborative & Defender 
Restorative Justice 

Regina Scott Deputy Chief of Police - Los Angeles Police Department 
Operations Central 
Bureau 

Freddie Gomez Court Lead Assessor Homeless Healthcare Los 
(*Formerly Justice Involved Angeles 
Citizen) 

Cheryl Trinidad Chief Development and T.H.E. (To Help Everyone) Health 
Communications Officer and Wellness Centers 

Franco Vega Founder and Executive The RightWay Foundation 
Director 

April Amey Community Health St. Joseph Center 
(*Formerly Justice Involved Worker & Reentry Case 
Citizen) Manager 

Gwendolyn Wood Community Member Former Neighborhood Council 
Member 

Maiesha Kif Program Coordinator & Los Angeles Urban League 
(*Formerly Justice Involved Community Liaison 
Citizen) 

Page 11 



Dimitrios Synodinos Interim Dean of Student Los Angeles Trade and Technical 
Life College 

Seth Kurzban, PhD, MSW, Clinical Associate University of Southern California 
MPhil Professor Suzanne Dworak-Peck School of 

Social Work 
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MIKE FEUER 
CITY ATTORNEY 

February 25, 2019 

Dear LA DOOR Advisory Committee Members: 

This is a letter of agreement between the Los Angeles City Attorney's Office and all 
organizations listed herein for the purposes of applying for the Proposition 47 Grant to 
expand the LA DOOR (Diversion Outreach and Opportunities for Recovery) program. 
LA DOOR is a health-focused approach to addiction and mental illness that prioritizes 
mobile outreach, pre-booking diversion, and community engagement over the traditional 
criminal justice approach. 

Using a collaborative approach and drawing from the varied experience and expertise of 
its members, all committee members listed herein agree to participate in regular 
meetings to advise the City Attorney's Office on: 

• Identifying and prioritizing the most pressing needs to be addressed by the LA
DOOR model (including target population, target areas, etc.); and

• Identifying strategies, programs, services, and/or additional partnerships to be 
undertaken or developed to address those needs; and

• Developing the expansion of the LA DOOR program; and
• Ongoing implementation of the LA DOOR program.

The LA DOOR Advisory Committee represents a tremendous opportunity to collectively 
advance mutual goals and objectives to improve the lives of justice involved individuals 
struggling with substance use and/or mental health issues in their communities. 

Michael . Feuer, City Attorney 
200 N ain Street, Room 800 
Los Angeles, CA 90012 

City Hall East 200 N. Main Street Room 800 Los Angeles, CA 90012 (213) 978-8100 Fax (213) 978-8312 
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PROPOSITION 47 ADVISORY COMMITTEE MEMBER SIGNATURES 

Terri Washing on Reynolds 
Program Coordinator - Outreach Program 
Asian American Drug Abuse Program, Inc. 
Inglewood, California 90301 

Acting Alternate Public Defender 
County of Los Angeles Alternate Public Defender 
210 W. Temple Street, Suite 18-709 
Los Angeles, California 90012 

Chidinma Ume 
Deputy Director of Policy 
Center for Court Innovation 
520 8th Avenue. New York, NY 10018 

Jo onnolly, Ph.D., M.S.Ed. 
Division Director, Substance Abuse revention and Control 
1000 South Fremont Avenue, Building A-9 East, 3rd Floor, Box 34 
Alhambra, CA 91803 

(Designee - Yanira A. Lima, M.P.A., M.H.M.) 
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Justin ack, Head Deputy, Collaborative Courts 
Office of the Los Angeles County Public Defender 
210 West Temple Street, 191h Floor 
Los Angeles, California 90012 

R 
Depu 
Ope ions-CentraJ Bureau 
Los Angelt!!s Police Department 
251 E � Street 
Los Angeles, Califomia 90014 

Fr ddie Go111ez, CADC ll Court Lead Assessor 
Client Engagement Specialist 
Homeless Health Gare Los Angele§ 
512 E. 4th Street 
Los Angeles, California 90013 

� { /· ' ,,. � 
Cheryl�� �' 
Chief Development and Communications Otfi,cer 
To Help Everyone (T.H.E.) Health and Wellness Centers 
714 W. Olympic Boulevard, Suite 1106 
Los Angeles, CA 90015 
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Franco Vega 
Founder & Executive Director 
The RightWay Foundation 
3650 W. Martin Luther King Jr. Blvd, Suite 195 (Baldwin Hills Crenshaw Mall) 
Los Angeles, California 90008 

6 
Aprfl t;\meY. 
Communi Health Worker 
REENTR ICMS 

St. Joseph Center 
404 Lincoln Blvd. 
Venice, CA 90291-2829 

Community Member, Former Neighborhood Council Member 
*Private citizen. Home address omitted.

Maiesha Kif 
Program Coordinator & Community Liaison 
Los Angeles Urban League 
4401 Crenshaw Boulevard, #201 
Los Angeles, California 90043 
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Dim1tnos I Synodinos 
Interim Dean, Student Life 
Los Angeles Trade Technical College 
400 W. Washington Boulevard 
Redwood Hall, C-104 
Los Angeles, California 90015 

Clinical Associate Professor 
USC Suzanne Dworak-Peck School of Social Work 
Department of Adult Mental Health & Wellness 
University of Southern California 
669 West 34th Street 
Los Angeles, California 90089-0411 

Stephanie Castella os 
Public Safety & Community Justice Manager 
Youth Policy Institute 
6464 Sunset Blvd., Ste. 650 
Los Angeles, California 90028 

David rada 
Recreation Facility Director, MacArthur Park 
Los Angeles City Recreation and Parks 
2230 W 61h Street. 
Los Angeles, CA 90057 



LAW OFFICES OF THE 

LOS ANGELES COUNTY PUBLIC DEFENDER 

210 West Temple Street 

RICARDO GARCIA 

PUBLIC DEFENDER 

March 7, 2019 

Los Angeles. California 90012 
(213) 974-4185

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the Los Angeles County Public Defender and the Office of 
the Los Angeles City Attorney 

To Whom it May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program 
administered by the Los Angeles City Attorney's Office is a health-focused addiction 
and mental illness intervention model that prioritizes mobile outreach, pre-booking 
diversion, and community engagement over the traditional criminal justice approach. LA 
DOOR assists individuals and communities vitally in need of Proposition 47 resources 
by providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In addition 
to field-based services, the LA DOOR program offers pre-booking diversion on drug 
possession arrests, meaning that individuals arrested on a Proposition 47 drug offense 
are directed into treatment to avoid a revolving door criminal justice system approach. 

As LA DOOR Advisory Committee Members and Program Partners since 2017, the 
Public Defender's Office is informed as to how LA DOOR impacts its operations. During 
the new grant expansion period, the Public Defender's Office is committed to continuing 
to work with LA DOOR partners during regular committee meetings as well as working 
directly with the City Attorney's Office to establish protocols for assisting program 
participants with accessing legal support. This support includes expungement relief, 
warrant issues, or assistance with other legal barriers for which the Public Defender's 
Office provides counsel. 

Because the LA DOOR model expansion includes more direct efforts to work with 
program participants to address legal barriers, both the City Attorney's Office and the 
Public Defender's Office recognize that program operations would greatly benefit from 
additional personnel support in the Public Defender's Office. To this end, the Public 

"To Enrich Lives Through Effective and Caring Service" 
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Defender's Office will leverage the expertise of two of its high-level attorneys to support 
LA DOOR program participants. This support will include records review to identify 
warrants, unresolved criminal cases or court obligations, participant eligibility for 
specialty courts, and past convictions eligible for expungement or charge reduction. 

In addition, the Public Defender's Office will establish a new clerical position through 
grant funding to track leveraged funds and work with the City Attorney's Office and LA 
DOOR case managers to develop protocols for efficiently reconnecting appropriate LA 
DOOR participants with legal counsel. To assist in these efforts, the City Attorney's 
Office and LA DOOR case managers will work closely with the Public Defender's Office 
to provide progress reports for court and track court outcomes for participants who 
connect with the Public Defender's Office for legal support. 

LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field-based or community setting, rather than seeking to address 
these issues in through traditional prosecution approaches. The Los Angeles County 
Public Defender's Office acknowledges the local impacts listed above and looks forward 
to continuing to work with the Los Angeles City Attorney's Office on the LA DOOR 
program. 

Sincerely, 

Ricardo 'Gare· , Pub , Defender 
Office of the Public Defender 
210 West Temple Street, 19th Floor 
Los Angeles, CA 90012 

Michael . Feuer, City Attorney 
Office o the Los Angeles City Attorney 
200 N. Main Street, 8" Floor 
Los Angeles, CA 90012 



Law Offices of the Los Angeles County 
Alternate Public Defender 

Erika C. Anzoategul 
Acting Alternate Public Def ender 

18-709 Clara Shnrtridge Foltz Criminal Justice Center
210 W. Temple Street. Los Angeles, CA 90012

Telephone No. (213) 974·6626 
Fax No. (213) 626-3171 

February 25, 2019 

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the County of Los Angeles Alternate Public 
Defender and the Office of the Los Angeles City Attorney 

To Whom it May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program 
administered by the Los Angeles City Attorney's Office is a health-focused addiction 
and mental illness intervention model that prioritizes mobile outreach, pre-booking 
diversion, and community engagement over the traditional criminal justice approach. LA 
DOOR assists individuals and communities vitally in need of Proposition 47 resources 
by providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In addition 
to field-based services, the LA DOOR program offers pre-booking diversion on drug 
possession arrests, meaning that individuals arrested on a Proposition 47 drug offense 
are directed into treatment to avoid a revolving door criminal justice system approach. 

As LA DOOR Advisory Committee Members and Program Partners since 2017, the 

Alternate Public Defender's Office is informed as to how LA DOOR impacts its 

operations. The Alternate Public Defender's Office is committed to continuing to work 

with partners during regular committee meetings, and will work closely with the City 

Attorney's Office to establish protocols for assisting program participants with accessing 

legal support in matters where the Alternate Public Defender's Office provides counsel. 

As a member of the LA DOOR Oversight Board, the Los Angeles County Alternate 
Public Defender will work with program partners to ensure that the best interests of drug 
involved offenders are being met, which may involve additional staff resources to attend 

"To Enrich Lives Through Effective And Caring Servicesw 



Re: Impact Letter/LA DOOR 
February 25, 2019 
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regular meetings. In addition, Alternate Deputy Public Defenders may become involved 
when individual participants seeking to address outstanding criminal matters are invited 
to reconnect with their assigned defense attorney in order to return to court to complete 
outstanding obligations on pre-existing cases. 

During the new grant period, LA DOOR will expand its geographic breadth and reach to 
more criminal justice involved individuals who struggle with mental health or substance 
use issues. Because this expansion will include more direct efforts to work with program 
participants to address legal barriers, both the City Attorney's Office and the Alternate 
Public Defender's Office anticipate that the number of program participants to be 
reconnected with the Alternate Public Defender's Office may increase. 

LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field based or community setting, rather than seeking to address 
these issues in through traditional prosecution approaches. The Alternate Public 
Defender recognizes the potential impacts identified above and looks forward to 
continuing to work together with the Los Angeles City Attorney's Office to support the 
LA DOOR program and its participants. 

Sincerely, 

eA� Alternate Public Defender 
Los Angeles County Alternate Public Defender 

210 W. Temple Street, Suite 18-709 
Los Angeles, CA 90012 

Michael . Feuer, City Attorney 
Office of the Los Angeles City Attorney 

200 N. Main Street, 8th Floor 
Los Angeles, CA 90012 



JACKIE LACEY 
LOS ANGELES COUNTY DISTRICT ATTORNEY 

HALL OF JUSTICE 

211 WESTTEMPLE STREET. SUITE 1200LOSANGELES,CA90012-3205 (213)974-3500 

March 11, 2019 

Ms. Linda Penner 
Chair of the Board of State and Community Corrections 
Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Support Letter for the Diversion Outreach and Opportunities for 
Recovery Program Administered by the Los Angeles City Attorney's Office 

Dear Ms. Penner, 

The Office of the District Attorney supports the continued work of the Los Angeles 
Diversion Outreach and Opportunities for Recovery (LA DOOR) program administered 
by the Los Angeles City Attorney's Office. LA DOOR is a health-focused addiction and 
mental Illness intervention model that prioritizes mobile outreach, pre-booking diversion, 
and community engagement over the traditional criminal justice approach. LA DOOR 
assists individuals and communities vitally in need of Proposition 47 resources by 
providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In 
addition to field-based services, the LA DOOR program offers pre-booking diversion on 
drug possession arrests, meaning that individuals arrested on a Proposition 47 drug 
offense are directed Into treatment to avoid a revolving door criminal justice system 
approach. 

Recognizing that a cornerstone of the LA DOOR model is providing a holistic approach 
to services by linking appropriate health care, mental health care and Substance Use 
Disorder (SUD) treatment, during the new grant period, it is anticipated that program 
participants may seek to address outstanding criminal justice barriers as they work 
toward achieving their social services goals. These barriers include warrants, 
obligations on existing cases, or petitions for expungement or charge reduction. The 
City Attorney's Office will link program participants to the Public Defender's Office who 
may, in tum, work with program participants to return to court on outstanding criminal 
justice issues. As a direct result, the District Attorney's Office may experience an 
Increase in requests from individuals seeking to address these issues in courthouses 
throughout the County. 



Ms. Linda Penner 
March 1.1, 2019 
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To address these potential local impacts during the new grant period, the City Attorney's 
Office will be available to provide training on the LA DOOR program as needed to 
County personnel. In addition, the City Attorney's Office will work with LA DOOR case 
managers to ensure that any LA DOOR participants returning to court will present up to 
date progress report letters detailing their efforts In LA DOOR services. These progress 
reports are not intended to direct the outcome of any case within the jurisdiction of the 
District Attorney's Office and are intended only to advise courtroom prosecutors of 
participants' progress in LA DOOR services. 

LA DOOR represents a fresh and promising approach by addressing misdemeanor 
level conduct impacted by substance use and mental illness in a field-based or 
community setting, rather than seeking to address these issues through traditional 
prosecution approaches. The District Attorney's Office recognizes the impact described 
above and is supportive of the continued work of the LA DOOR program. 

Very truly yours, 

District Attorney 

gs 

Michael . Feuer, City Attorney 
Office of the Los Angeles City Attorney 
200 N. Main Street, 8th Floor 
Los Angeles, CA 90012 



LOS ANGELES POLICE DEPARTMENT 

MICHEL R. MOORE 
Chief of Police 

February 25, 2019 

ERIC GARCETTI 
Mayor 

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833

Attn: BSCC Proposition 47 

P.O. Box 30158 
Los Angeles, CA 90030 
Telephone: (213) 833-3735 
TTY: (Sn) 275-5273 
Ref#: 1.4 

Re: Impact Letter between the Los Angeles Police Department and the Los Angeles 
City Attorney 

To Whom It May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program 
administered by the Los Angeles City Attorney's Office is a health-focused addiction 
and mental illness intervention model that prioritizes mobile outreach, pre-booking 
diversion, and community engagement over the traditional criminal justice approach. LA 
DOOR assists individuals and communities vitally in need of Proposition 47 resources 
by providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In addition 
to field-based services, the LA DOOR program offers pre-booking diversion on drug 
possession arrests, meaning that individuals arrested on a Proposition 47 drug offense 
are directed into treatment to avoid a revolving door criminal justice system approach. 

As LA DOOR Advisory Committee members and Program Partners since 2017, the Los 
Angeles Police Department is informed as to how the LA DOOR program impacts its 
operations. During the new grant period, the Los Angeles Police Department is 
committed to continuing to work with LA DOOR partners during regular committee 
meetings and directly with the City Attorney's Office to expand its pre-booking diversion 
operations currently operating in the Southwest, Southeast and 77th divisions to also 
include the Central, Rampart, and Newton divisions. This will require a new series of 
officer trainings from leadership to patrol to successfully implement the expanded LA 
DOOR model. Furthermore, new protocols for tracking pre-booking diversion arrest 
paperwork will need to be developed. 

To this end, the Los Angeles Police Department is committed to working closely with the 
City Attorney's Office to coordinate officer training, development of new protocols, and 
tracking of leveraged funds. The Los Angeles Police Department will also appoint an LA 
DOOR liaison from Operations Central Bureau to ensure efficient implementation of the 
LA DOOR model. 

AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER 
www.LAPDonline.org 
www.JolnLAPD.com 



Board of State and Community Corrections 
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LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field-based or community settrng using outreach and pre-booking 
diversion, rather than seeking to address these issues in through traditional prosecution 
approaches. The Los Angeles Police Department acknowledges the local impacts listed 
above and looks forward to continuing to work with the Los Angeles City Attorney's 
Office on the LA DOOR program. 

Respectfully, 

MICHEL R. MOORE 
Chief of Police 

na . S tt, Deputy Chief 
Lo Angeles Police Department 
Operations Central Bureau 

251 East 6th Street 
Los Angeles, CA 90014 

,< 
Mictiael . Feuer, ity Attorney 
Office o the Los Angeles City Attorney 
200 N. Main Street, 8th Floor 
Los Angeles, CA 90012 
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HEALTH AGENCY 

BARBARA FERRER, Ph.D., M.P.H., M.Ed. 
Director 

MUNTU DAVIS, M.D., M.P.H. 
Health Officer 

CYNTHIA A. HARDING, M.P.H. 
Chief Deputy Director 

DEBORAH ALLEN, Sc.D. 
Deputy Director, Health Promotion Bureau 

JOHN M. CONNOLLY, Ph.D., M.S.Ed. 
Division Director, Substance Abuse Prevention and Control 
1000 South Fremont Avenue, Building A-9 East, 3rd Floor, Box 34 
Alhambra, CA 91803 
TEL (626) 299-4101 • FAX (626) 458-7637 

www.publichealth.lacounty.gov 

March 5, 2019 

Board of State and Community Corrections (BSCC) 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, California 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the Los Angeles County Department of Public Health, 
Substance Abuse Prevention and Control (DPH-SAPC) and the Office of the 
Los Angeles City Attorney 

To Whom it May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program by the 

BOARD OF SUPERVISORS 

Hilda L. Solis 
First District 

Mark Ridley-Thomas 
Second District 

Shella Kuehl 
Third District 

Janice Hahn 
Fourth District 

Kathryn Barger 
Fifth District 

Los Angeles City Attorney's Office is a health-focused addiction and mental illness intervention 
that prioritizes mobile outreach, pre-booking diversion, and community engagement over the 
traditional criminal justice approach. The LA DOOR model assists individuals and communities 
vitally in need of Proposition 47 resources by providing field-based multidisciplinary social 
services uniquely tailored to five (5) hotspot locations identified as having high concentrations of 
individuals struggling with substance dependence, mental illness, and past criminal justice 
involvement. In addition to field-based services, the LA DOOR program offers pre-booking 
diversion on drug possession arrests; meaning that individuals arrested on a Proposition 47 drug 
offense are tracked into treatment and avoid a revolving door into the criminal justice system. 

Recognizing that a cornerstone of the LA DOOR model is field-based case management and 
linkage to appropriate health care, mental health care, and substance use disorder (SUD) 
treatment, it is anticipated that the expansion of the LA DOOR model may generate an increased 
number ofreferrals to DPH-SAPC contracted SUD treatment providers, particularly those that are 
poised to take advantage of My Health LA and Drug Medi-Cal reimbursement options through 
the Affordable Care Act. 



Board of State and Community Corrections (BSCC) 
Corrections Planning and Programs Division 
Page2 

To address these potential local impacts, the City Attorney's Office will assist and support its 
field-based social services team managed by the non-profit Special Services for Groups (SSG) 
Project 180 in tracking participants referred by LA DOOR to DPH-SAPC contracted SUD 
providers, so that any undue increase can be assessed and addressed. Additionally, DPH-SAPC 
will maintain a presence on the LA DOOR Advisory Committee as an additional avenue for 
advising on and addressing local impacts. 

LA DOOR represents a fresh and promising approach by addressing substance use and mental 
illness in a field-based or community setting, rather than seeking to address these issues through 
traditional prosecution approaches. Capitalizing upon intensive engagement, wrap-around 
services, and inter-agency coordination. The Department of Public Health looks forward to 
continuing to work together with the Los Angeles City Attorney's Office on the LA DOOR 
program. 

Sincerely, 

onnolly, Ph. ., 
Division Director, Substance Abuse P ntion and Control 
1000 South Fremont A venue, Building A-9 East, 3rd Floor, Box 34 
Alhambra, California 91803 

Office of the Los Angeles City Attorney 
200 N. Main Street, 8th Floor 
Los Angeles, California 90012 



February 25, 2019 

Los Angeles County 

DEPARTMENT OF MENTAL HEALTH 

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the Los Angeles County Department of Mental 
Health and the Office of the Los Angeles City Attorney 

To Whom It May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program by the 
Los Angeles City Attorney's Office is a health-focused addiction and mental illness 
intervention that prioritizes mobile outreach, pre-booking diversion, and community 
engagement over the traditional criminal justice approach. The LA DOOR model assists 
individuals and communities vitally in need of Proposition 47 resources by providing 
field-based multidisciplinary social services uniquely tailored to five hotspot locations 
identified as having high concentrations of individuals struggling with substance 
dependence, mental illness, and past criminal justice involvement. In addition to field
based services, the LA DOOR program offers pre-booking diversion on drug possession 
arrests, meaning that individuals arrested on a Proposition 47 drug offense are tracked 
into treatment and avoiding a revolving door criminal justice system. 

Recognizing that a cornerstone of the LA DOOR model is providing mental health 
services according to medically appropriate Level of Care guidelines, it is anticipated 
that SSG Project 180 will leverage mental health resources under existing agreements 
between the Los Angeles County Department of Mental Health and SSG Project 180, 
including the following existing funding streams: Adult and Older Adult ARR, and Adult 
PEI Stepped-Care. These referrals may come from new field-based participants or from 
participants referred through pre-booking diversion in an effort to avoid a criminal case 
filling. It is not anticipated that these referrals will go beyond currently available funds. 

To address these potential local impacts, the City Attorney's Office will assist and 
support its field-based social services team managed by the non-profit SSG Project 180 
in tracking participants referred by LA DOOR to DMH services, so that any undue 
impacts can be assessed and addressed. 

550 S. VERMONT AVENUE, LOS ANGELES, CA 90020 I HTTP://DMH.LACOUNTY.GOV 



Los Angeles County 

DEPARTMENT OF MENTAL HEALTH 

LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field based or community setting, rather than seeking to address 
these issues in through traditional prosecution approaches. Capitalizing upon intensive 
engagement, wrap-around services, and inter-agency coordination, the Los Angeles 
County Department of Mental Health looks forward to working together with the Los 
Angeles City Attorney's Office on the LA DOOR program. 

Sincerely, 

Lillian Sando 
Los Angeles Department of Mental Health 
550 S. Vermont Avenue, 10th Floor 
Los Angeles, CA 90020 

Michael . Feuer, City Attorney 
Office of t e Los Angeles City Attorney 
200 N. Main Street, 8th Floor 
Los Angeles, CA 90012 

550 S. VERMONT AVENUE, LOS ANGELES, CA 90020 I HTTP://DMH.LACOUNTY.GOV
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LOS ANGELES FIRE DEPARTMENT 
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February 25, 2019 

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the City of Los Angeles Fire Department and 
the Office of the Los Angeles City Attorney 

To Whom it May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program 
administered by the Los Angeles City Attorney's Office is a health-focused addiction 
and mental illness intervention model that prioritizes mobile outreach, pre-booking 
diversion, and community engagement over the traditional criminal justice approach. LA 
DOOR assists individuals and communities vitally in need of Proposition 47 resources 
by providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In addition 
to field-based services, the LA DOOR program offers pre-booking diversion on drug 
possession arrests, meaning that individuals arrested on a Proposition 47 drug offense 
are directed into treatment to avoid a revolving door criminal justice system approach. 

During the new grant period the program will expand in breadth and reach. Recognizing 
that the LA DOOR intervention model seeks to address participants' overall health, 
including the provision of basic medical care through a field-based Licensed Vocational 
Nurse (LVN), it is anticipated that this expansion will yield some participants who may 
be in immediate need of acute or sub-acute medical care. As a result, LA DOOR staff 
may initiate 911 calls that would result in ambulance transport to a hospital by the Los 
Angeles Fire Department. These calls for service might not otherwise have been 
generated in the absence of contact by the LVN, and may slightly increase calls to 911. 



To address this potential local impact, the Los Angeles City Attorney's Office will work 
with SSG Project 180 and LAFD to track any substantial increase in 911 calls for 
service to evaluate what, if any, impacts arise under the LA DOOR model that can be 
addressed in a mutually agreeable manner. 

LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field based or community setting, rather than seeking to address 
these issues in through traditional prosecution approaches. The Los Angeles Fire 
Department recognizes the potential impacts described above and looks forward to 
working with the Los Angeles City Attorney's Office to resolve or address any significant 
impacts related to implementing the LA DOOR program. 

Sincerely, 

Stephen s-a'nko, MD, FACEP 
Assistant Medical Director 
Emergency Medical Services Bureau 
Los Angeles Fire Department 
200 N. Main Street, 16th Floor 
Los Angeles, CA 90012 

Michael . Feuer, ity Attorney 
Office of the Los Angeles City Attorney 
200 N. Main Street, 8th Floor 
Los Angeles, CA 90012 
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March 11, 2019 

Board of State and Community Corrections 
Corrections Planning and Programs Division 
2590 Venture Oaks Way 
Sacramento, CA 95833 
Attn: BSCC Proposition 47 

Re: Impact Letter between the Los Angeles Trade Technical College and 
the Office of the Los Angeles City Attorney 

To Whom it May Concern: 

The LA DOOR (Diversion Outreach and Opportunities for Recovery) program 
administered by the Los Angeles City Attorney's Office is a health-focused addiction 
and mental illness intervention model that prioritizes mobile outreach, pre-booking 
diversion, and community engagement over the traditional criminal justice approach. LA 
DOOR assists individuals and communities vitally in need of Proposition 47 resources 
by providing field-based multidisciplinary social services uniquely tailored to five hotspot 
locations identified as having high concentrations of individuals struggling with 
substance dependence, mental illness, and past criminal justice involvement. In addition 
to field-based services, the LA DOOR program offers pre-booking diversion on drug 
possession arrests, meaning that individuals arrested on a Proposition 47 drug offense 
are directed into treatment to avoid a revolving door criminal justice system approach. 

Recognizing that a cornerstone of the LA DOOR model is field-based case 
management and linkage to appropriate services, such as health care, mental health 
care, and Substance Use Disorder (SUD) treatment it is anticipated that the expansion 
of the LA DOOR model will have a physical presence on campus, likely to be noticed by 
staff and students during efforts to conduct outreach, intakes, and assessments of 
participants. As a result, LA DOOR may generate an increased number of referrals to 
existing student services and resources on-site, and similarly, LA DOOR may also 
produce additional referrals to off-site agencies, thereby possibly decreasing the 
number of referrals to on-site campus services. 

400 West Washington Blvd., Los Angeles, California 90015-4181 Tel: 213 763-7000 Fax: 213 763-5393 www.lattc.edu 
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To address this potential local impact, the Los Angeles City Attorney's Office will work 
with SSG Project 180 and Los Angeles Trade-Tech College to develop a referral and 
tracking system to evaluate what, if any, impacts arise under the LA DOOR model that 
can be addressed in a mutually agreeable manner. 
LA DOOR represents a fresh and promising approach by addressing substance use 
and mental illness in a field based or community setting, rather than seeking to address 
these issues in through traditional prosecution approaches. The Los Angeles Trade
Tech College recognizes the potential impacts described above and looks forward to 
working with the Los Angeles City Attorney's Office to resolve or address any significant 
impacts related to implementing the LA DOOR program. 

Sincerely, 

aurence B. 
President 
Los Angeles Trade-Technical College 
400 W. Washington Blvd., 
Los Angeles, CA 90015 

M�� 
Office of the Los Angeles City Attorney 
200 N. Main Street, 8 .. Floor 
Los Angeles, CA 90012 

400 West Washington Blvd., Los Angeles, canfomia 90015-4181 Tel: 213 763-7000 Fax: 213 763-5393 www.lattc.edu 



COUNTY OF LOS ANGELES 

PROBATION DEPARTMENT 
9150 EAST IMPERIAL HIGHWAY- DOWNEY, CALIFORNIA 90242 

(562) 940-2501

TERRI L. McDONALD 

Chief Probation Officer 

March 7, 2019 

To Whom It May Concern: 

The County of Los Angeles Probation Department (Probation) is pleased to continue to 
support the Office of the Los Angeles City Attorney (LACA) in their request to apply for 
funding under the Proposition 47 Grant Program from the Board of State and Community 
Corrections (BSCC). The purpose of the funding opportunity is to provide mental health 
services, substance abuse disorder treatment and diversion programs for people in the 
criminal justice system. If funded, the Los Angeles City Attorney's Office will continue to 
fund the LA DOOR (Diversion Outreach and Opportunities for Recovery) initiative to 
facilitate community engagement, mobile outreach teams, pre-booking diversion, and 
financial leveraging to address the issue of chronic substance dependence afflicting 
communities in Central and South Los Angeles. 

Probation is committed to participating on diverse collaborative efforts that improve the 
economic, social, and emotional well-being of probation youth and adults while providing 
them a legitimate opportunity to make a positive contribution to society. By strengthening 
their self-esteem, social consciousness and educational/workforce readiness, probation 
youth and adults expand their ability to become involved with productive, prosocial 
activities. Probation and the Los Angeles City Attorney's Office are strongly connected 
within the target community and are committed to providing responsive services that meet 
the diverse needs of the community. 

As resources and policies allow, Probation intends to support the proposed program as it 
continues to meet Probation's goals and objectives. 

Chief Probation Officer 

TLM:TH:jk 

Rebuild Lives and Provide for Healthier and Safer Communities 



Los Angeles Diversion Outreach and Opportunities for Recovery (LA DOOR) Work Plan 

(1) Goal: Increase participants' use of social services through Mobile Team, Wrap Team, and other linkages. 
Objectives: 1. Increase substance dependent participants' engagement in SUD services.

2. Increase COD/mentally ill participants' engagement in mental health services.
3. Increase participants' engagement in health care services.
4. Increase participants' engagement in housing services.
5. Increase participants' access to vital documents.
6. Increase participants' engagement in training, education, and employment services.
7. Enhance service delivery and build capacity through Advisory Committee recommendations and new

provider relationships established by service partners
Project activities that support the identified goal and Responsible staff/ Timeline 
objectives partners Start Date End Date 
■ Deliver Mobile Team services (case management, MH, SUD, LACA, SSG Project Planning: May 2023, 

healthcare) to five hotspot locations, one per weekday. 180, WACDC, LA August with goal of 
■ Link participants to long-term evidence based services in Wrap DOOR Advisory 2019 securing 

Team (LA DOOR housing, MH, SUD, healthcare, employment) Committee, sustainable 

■ Track participant progress over time through data tools RAND/KH Launch: funding 

■ Enhance LA DOOR provider network capacity, assess gaps in January 
care identified during implementation 2020 

(2) Goal: Reduce recidivism rates across program participants through pre-booking diversion and preventative 
services. 

Objectives: 1. Screen Proposition 47 drug possession arrests for LA DOOR pre-booking diversion arising in LAPD
Central, Rampart, and Newton divisions.

2. Enroll pre-booking diversion participants into LA DOOR services.
3. Reduce misdemeanor drug possession case filings in court.
4. Evaluate whether LA DOOR Mobile Services contribute to reduced recidivism across all participants,

whether pre-bookinq diversion or those contacted through outreach in hotspots
Project activities that support the identified goal and Responsible staff/ Timeline 
objectives partners Start Date End Date 
■ Train law enforcement officers on eligibility and referrals to LA LACA, LAPD, SSG Planning May 2023, 

DOOR Diversion program. Project 180, WACDC, August with goal of 
■ SSG Project 180 will respond to 24/7 hotline and implement RAND, Advisory 2019 securing 

Trauma-Informed Care approach and Ml techniques. Committee sustainable 

■ Reduce linkage time between a participant's acceptance to Diversion funding 

engage in treatment and enrollment in treatment and services. Launch: 
■ Track participant recidivism over time through LA DOOR data January 

tools for all program participants, whether linked through 2020 
outreach or pre-booking diversion.

(3) Goal: Proactively remove participant legal barriers. 

Objectives: 1. Maximize removal of participants' unresolved citations and related fines and warrants.
2. Maximize participants' linkage to Public Defender record review services.
3. Maximize participants' opportunities to remove le! al barriers throuqh enqagement in leqal support.

Project activities that support identified goal and objectives Responsible staff/ Timeline 
partners Start Date End Date 

■ LACA develop protocols to link participants to HEART LACA, SSG Project Planning May 2023 
■ Public Defender dev�lop protocols to link participants to 180, WACDC, RAND, August with goal of 

services for record review and to address warrants, cases, Public Defender, 2019 securing 

expungement, and Prop 47 reduction. Advisory Committee sustainable 

■ LA DOOR team support participants' access of legal services Launch funding 

■ Track removed legal barriers over time. January 
2020 



LA DOOR 
List of Partner Agencies/Organizations 

Lead Public Agency: Los Angeles City Attorney's Office 

Other Public Agency Partners 

Name of Agency 2-3 sentence description of services to be provided

1 Los Angeles County Department Facilitates the delivery of prevention and treatment 

of Public Health - Substance services for substance abuse in LA County. Advisory 

Abuse Prevention and Control Committee member will advise on further leveraging of 

DPH-SAPC resources and delivery of field-based SUD 

services. 

2 Los Angeles County Department Facilitates the delivery of mental health services in LA 

of Mental Health County to support recovery and resiliency. LA DOOR will 

leverage significant funds through existing Department of 

Mental Health contracts managed by SSG Project 180 to 

fund the LA DOOR Wrap Team. 

3 Los Angeles Police Department Will work with LACA and SSG Project 180 on developing 

new protocols and trainings for LA DOOR pre-booking 

diversion and social contact referrals. Will share 

information with LACA and SSG Project 180 to guide LA 

DOOR operations and promote safety as appropriate. 

LAPD is committed to ensuring pre-booking diversion 

efforts are a success. 

4 Los Angeles County Public Will work with Advisory Committee, LACA, and SSG 

Defender's Office Project 180, and WACDC to develop protocol for linking 

LA DOOR participants with attorneys on existing cases, 

recalling outstanding warrants, and filing Proposition 47 

reduction petitions. 

5 Los Angeles County Alternate Will work with Advisory Committee, LACA, and SSG 

Public Defender's Office Project 180 to develop protocol for linking LA DOOR 

participants with attorneys on existing cases, recalling 

outstanding warrants, and filing Proposition 47 reduction 

petitions where the Alternate Public Defender is counsel of 

record. 

6 Los Angeles Trade and Will work with Advisory Committee, LACA, and SSG 

Technical College Project 180 to facilitate smooth implementation of LA 

DOOR at LATTC campus. Will develop protocols for 

identifying and referring current or formerly justice 

involved individuals/students with an SUD and/or mental 

health issue to LA DOOR for support. 



7 City of Los Angeles Parks and Will work with Advisory Committee, LACA, and SSG 

Recreation Project 180 to facilitate smooth implementation of LA 

DOOR at MacArthur Park, including continuing to identify 

highest need areas within the park, provide parking space 

for LA DOOR team, and assist with coordinating with other 

community groups operating in park space. 

Non-Governmental, Community-Based Partners (if known) 

Name of Organization 2-3 sentence description of services to be provided

1 SSG Project 180 Will hire and manage all members of the LA DOOR Mobile 

Team using grant funds. Will hire and manage all 

members of the LA DOOR Wrap Team using funds 

leveraged through the County Department of Mental 

Health. Will provide evidence-based and trauma informed 

care through peer-led social services, including case 

management, mental health, SUD, physical health care, 

housing, and employment support. Will track data in 

partnership with RAND and KH to ensure LA DOOR 

model can be appropriately evaluated. Will work with 

existing social service providers and community members 

to build capacity and expand LA DOOR provider network. 

Will respond to LAPD stations for pre-booking diversion. 

2 West Angeles Community Through their Community Services & Outreach 

Development Corporation Department, WACDC will oversee and manage LA DOOR 

(WACDC) housing services by supplying 29 transitional housing 

beds at LA DOOR housing sites managed through its 

subcontractor Ms. Hazel's House. Also, WACDC will 

provide a broad range of services including case 

management by staff trained in trauma-informed care, 

transportation, and other harm-reduction and financial 

independence services. Will work with all Program 

Partners and Advisory Committee members to enhance 

and improve service delivery. 

3 RAND Corporation RAND Corporation in partnership with its subcontractors 

KH consulting will provide process and outcome 

evaluation for the LA DOOR model. RAND and KH are 

experienced research with a strong track record of 

working directly with evaluating social service and 

community justice projects. RAND/KH will assist with 

developing appropriate data tools to capture participant 

information, engagement in services, pre-booking 

diversion, removal of legal barriers, and recidivism in 



partnership with LACA, SSG Project 180, WACDC, and 

the Public Defender's Office. 

4 Rightway Foundation Will provide support on LA DOOR operations through 

Advisory Committee membership and extend Rightway 

Foundation Services to appropriate LA DOOR transitional 

age youth participants to receive therapy and job 

opportunities, address their childhood trauma through 

mental health counseling and help them build a 

prosperous future by job placement, financial literacy, 

career counseling, and education. 

5 Los Angeles Urban League LAUL utilizes the support of corporate and community 

(LAUL) partners to educate and empower African Americans and 

other minorities to secure economic independence and 

civil rights. As a sitting Advisory Committee member, 

LAUL is able to provide capacity building ideas to improve 

LA DOOR operations, and may extend appropriate job 

and economic opportunities to LA DOOR participants 

where appropriate. 

6 Center for Court Innovation CCI creates innovative programs to test new ideas and 

(CCI) problem solve to achieve system change, and also 

provides research and expert assistance for practitioners 

in the criminal justice field. With a seat on the Advisory 

Committee, CCI will advise on LA DOOR's intervention 

model and provide technical assistance on ways to 

implement and enhance program operations. 

7 Homeless Health Care Los HHCLA delivers a harm reduction approach and 

Angeles (HHCLA) addresses co-occurring disorders as they help connect 

individuals experiencing homelessness into permanent 

housing. As a sitting member of the advisory committee, 

HHCLA can provide assistance and support as it relates to 

homelessness, health care, housing, and harm reduction 

education. 

8 To Help Everyone (THE) Health THE Health and Wellness Centers provide underserved 

and Wellness Centers communities with high-quality healthcare and preventive 

education. As a sitting member of the LA DOOR Advisory 

Committee, THE can assist program participants in 

navigating health care services, that they would not 

otherwise be able to access, or afford on their own. 

9 St. Joseph Center St. Joseph Center is social service organization that 

serves more than 7,000 people annually, providing 

outreach, housing, mental health, and education and 

vocational programs. As a sitting member of the LA 

DOOR advisory committee, St. Joseph can provide 



recommend ways to improve and increase outreach and 

services to our LA DOOR participants. 

10 Asian American Drug Abuse AADAP delivers a harm reduction approach and 

Project addresses co-occurring disorders as they help connect 

individuals experiencing homelessness into permanent 

housing. As a sitting member of the advisory committee, 

AADAP can provide assistance and support as it relates to 

homelessness, health care, housing, and harm reduction 

education. 

11 University of Southern As a member of the LA DOOR Advisory Committee, the 

California, Suzanne Dworak- LA DOOR program has access to local academic 

Peck School of Social Work expertise related to evidence based practices for harm 

reduction, mental health, substance use treatment, trauma 

informed care, peer empowerment, and other tools to that 

may be incorporated as appropriate to enhance the LA 

DOOR treatment mode. 



Attachment K: Grantee Assurance for Third Party Non-Governmental Organizations 

The Proposition 47 Request for Proposals (RFP) includes requirements that apply to non
governmental, community-based organizations. Grantees are responsible for ensuring 
that all contracted third parties continually meet these requirements as a condition of 
receiving any Proposition 47 funds. Pages 6-7 of the RFP describes these requirements 
as follows: 

Any non-governmental organization that receives Proposition 47 grant funds (as either a 
direct grantee, subgrantee, or subcontractor) must: 

• Be duly organized, in existence, and in good standing at least six months before
entering into a fiscal agreement with a BSCC grantee;

o Non-governmental organizations (NGO) that have recently reorganized or
have merged with other qualified non-governmental entities that were in
existence prior to the six-month date are also eligible, provided all
necessary agreements have been executed and filed with the California
Secretary of State prior to the effective date of the BSCC grantee and NGO
fiscal agreement.

• Be registered with the California Secretary of State's Office, if applicable;
• Have a valid business license, if required by the applicable local jurisdiction;
• Have a valid Employer Identification Number (EIN) or Taxpayer ID (if sole

proprietorship);
• Have any other state or local licenses or certifications necessary to provide the

services requested (e.g., facility licensing by the Department of Health Care
Services), if applicable; and

• Have a physical address.

Non-Governmental Organizations (NGOs) include: community-based organizations 
(CBOs), faith-based organizations (FBOs), non-profit organizations/501 (c)(3)s, 
evaluators (except government institutions such as universities), grant· management 
companies and any other non-governmental agency or individual. Note: These criteria do 
not apply to government organizations (e.g. counties, cities, school districts, etc.). 

In addition to the administrative criteria listed above, any non-governmental, community
based organization that receives Proposition 47 grant funds must have a proven track 
record working with the target population and the capacity to support data collection and 
evaluation efforts. 



1. In the table below, provide the name of the Lead Public Agency (the Grantee) and
list all contracted parties (if known).

Lead Public Agency: Los Angeles City Attorney's Office 

Name of Contracted Party Address Email / Phone 

Special Services for Groups 905 E. Street, Los Angeles, CA 
Ebell@Project1801a.com 

Project 180 90021 
213-553-1800

West Angeles Community 
3045 Crenshaw Blvd. Los 

Development Corporation kdownard@westangelescdc.org 

(WACDC) 
Angeles, CA90016 323-733-8300 

Ms. Hazel's House 
3651 S. LA Brea Ave, #275, Los 

mshazelshousec@gmail.com 
Angeles CA 90016 844-803-0688

RAND Corporation 
1776 Main Street, Santa Monica, 

labriola@rand.org 
CA 90407 310-393-0411

KH Consulting 
1901 Avenue of the Stars, Suite 

gayla@khcg.com 
200, Los Angeles CA 90067 310-203-5417

Meets All 
Requirements 

Yes i6 No □

Yes Ill' No □

Yes 0' No □

Yes li'.I" No □

Yes li2f' No □

Grantees are required to update this list and submit it to BSCC any time a new third-party 

contract is executed after the initial assurance date. Grantees shall retain (on-site) 

applicable source documentation for each contracted party that verifies compliance with 

the requirements listed in the RFP. These records will be subject to the records and 

retention language found in the Standard Agreement. 

The BSCC will not reimburse for costs incurred by any third party that does not meet the 
requirements listed above and for which the BSCC does not have a signed grantee 
assurance on file. 

A signature below is an assurance that all requirements listed on pages 6-7 of the 
Proposition 47 RFP have been met. 



AUTHORIZED SIGNATURE 

(This document must be signed by the person who is authorized to sign the Grant Agreement.) 

NAME OF AUTHORIZED OFFICER TITLE 

Michael N. Feuer Los Angeles City Attorney 

STREET ADDRESS CITY 

200 N. Main Street, Suite 800 Los Angeles 

TELEPHONE NUMBER EMAIL ADDRESS 

213-978-8100

STATE 

CA 

Mike.Feuer@lacity.org 

ZIP CODE 

90012 

DATE 

03/14/2019 
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Proposition 47 Grant Project Budget 
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Instructions: Complete the following table for the grant funds being requested and outside dollars leveraged. Report amounts in whole dollars. While 

recognizing some jurisdictions may use different line items in the budget process, the categories listed below are the ones that funded projects will use 
when invoicing the BSCC for reimbursement of expenditures. All funds must be used consistent with the requirements of the BSCC Grant Administration 
Guide. Applicants should reference this Guide for definitions and other guidance in preparing a budget. The Guide can be found on the BSCC website on 
the Corrections Planning and Grant Programs webpage. 

Applicant Name: Los Angeles City Attorney 

PART 1. BUDGET TABLE 

Budget Table Instructions: Complete the Budget Table using whole numbers. If you are not requesting or reporting funds in a certain category, please list 
"$0." 

Budget Line Item 
A: Grant B: Leveraged C: Total Project Value 

Percentage of Funds 
Funds Funds (A+B) 

1. Salaries and Benefits (Lead Agency Only) $ 848,584 $ $ 848,584 

2. Services and Supplies (Lead Agency Only) $ $ $ 

3. Professional Services & Public Agency Subcontracts $ 166,764 $ 289,803 $ 456,567 

4. Community-Based Organization Subcontracts* $ 4,456,166 $ 2,222,410 $ 6,678,576 
74% 

5. Indirect Costs (Lead Agency Only) $ 58,074 $ 26,784 $ 84,858 
10% of salaries, excluding 

benefits 

6. Data Collection and Evaluation** $ 450,000 $ $ 450,000 
7.5% 

7. Fixed Assets/Equipment (Lead Agency Only) $ $ $ 

8. Other (Travel, Training, etc.) (Lead Agency Only) $ 20,412 $ $ 20,412 

TOTALS 
$ 6,000,000 $ 2,538,997 $ 8,538,997 

*minimum 50 percent of grant funds requested
**minimum 5 percent [or $25,000, whichever is greater] not to exceed 10 percent of grant funds requested 
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APPENDIX A 
 

 

Proposition 47 2019 Scoring Panel Membership 

 Name Title / Organization Geographic Location 
(County) 

1 Gordon Baranco - 
Scoring Panel Chair 

Retired Judge, BSCC Board Member Alameda 

2 Michelle Scray Brown Chief Probation Officer, San 
Bernardino County 

San Bernardino 

3 Edgar Campos Principal Manager, EC Consulting Los Angeles 

4 Sharon Green Founder & Executive Director, Victor 
Valley Family Resource Center San Bernardino 

5 Curtis Hill Board Member, California Victim 
Compensation Board San Benito 

6 Tony Hobson, Ph.D. Behavioral Health Director, Plumas 
County Behavioral Health Plumas  

7 Stephanie Kozofsky Regional Impact Coordinator, 
Leadership for Educational Equity Los Angeles 

8 Kelly Martin Custody Supervisor, El Monte Police 
Department Los Angeles 

9 Karen McDaniel Co-Founder & Executive Director, 
The Place4Grace Riverside 

10 Lois Perkins CEO, Life Community Development San Bernardino 

11 Patrick Rowe Deputy, Sacramento County Sheriff’s 

Department Sacramento 

12 Sarah Ruby Deputy Public Defender, Santa Clara 
County Public Defender's Office Santa Clara 

13 Dorothea “Lynn” White 
Employee Relations Officer, 
California Department of Corrections 
& Rehabilitation - Valley State Prison 

Merced 
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State of California 
Board of State and Community Corrections 
 
2590 Venture Oaks Way, Suite 200 
Sacramento CA 95833 
(916) 445-5073 
www.bscc.ca.gov 
 
Management Team 
Linda M. Penner, Chair 
Kathleen T. Howard, Executive Director 
Tracie Cone, Director of Communications 
Aaron Maguire, General Counsel 
Allison Ganter, Deputy Director, Facility Standards and Operations 
John Prince, Deputy Director, County Facilities Construction 
Mary Jolls, Deputy Director, Corrections Planning and Grant Programs 
Evonne Garner, Deputy Director, Standards and Training for Corrections 
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WELCOME TO THE 2016 BSCC GRANT ADMINISTRATION GUIDE 

FOREWORD 

The BSCC Grant Administration Guide (Guide) is intended to help Grantees comply with the terms 
and conditions that apply to all BSCC grant-funded projects.  This Guide supersedes the 2012 
version.  

All BSCC grant-funded projects must comply with the terms of the grant program under which they 
are funded.  Such terms refer to all requirements as defined by the Grant Agreements, applicable 
program guidelines contained in the Request for Proposals (RFP) and Request for Applications 
(RFA), applicable state and federal statutes, and other written directives from the BSCC.  At any time, 
the BSCC may modify and/or impose additional conditions not outlined in this guide when deemed 
appropriate.   

This Guide can be accessed and downloaded from the BSCC website at www.bscc.ca.gov. Any forms 
referenced in the Guide are available as well.  Grantees and stakeholders may request a hardcopy 
of the Guide. 

OVERVIEW 
The Board of State and Community Corrections 
Established in 2012, the California Board of State and Community Corrections (BSCC) is an 
independent statutory agency that provides leadership to the adult and juvenile criminal justice 
systems, expertise on Public Safety Realignment issues, a data and information clearinghouse, and 
technical assistance on a wide range of community corrections issues. (Cal. Pen. Code §§ 6024-
6025.)  In addition, the BSCC promulgates regulations for adult and juvenile detention facilities, 
conducts regular inspections of those facilities, develops standards for the selection and training of 
local corrections and probation officers, and administers significant public safety-related grant 
funding. 

Policy for the agency is set by the 13-member Board of State and Community Corrections, whose 
members are prescribed by statute, appointed by the Governor and the Legislature, and subject to 
approval by the state Senate. The Board Chair reports directly to the Governor. 

Corrections Planning and Grant Programs Division 
The Corrections Planning and Grant Programs (CPGP) Division develops, administers and evaluates 
programs designed to improve the effectiveness of state and local government agencies, as well as 
the private sector and nonprofit service providers, to foster collaborative approaches for addressing 
crime and delinquency by fair and equitable approaches. Division staff provides extensive technical 
assistance and training to state and local agencies as well as grantees.  

We are happy to respond to any questions not covered by this Guide and we welcome any suggestion 
to improve the Guide.  Please feel free to contact your designated Field Representative. 

 
 

  

http://www.bscc.ca.gov/


 

BSCC Grant Administration Guide Page 2  July 2016 

1. GENERAL 

A. GRANT AGREEMENT 
The Grant Agreement, also referred to as the contract, is the signed final agreement between the 
BSCC and the local government agency or organization authorized to accept grant funding. The 
Grant Agreement and its components contain all the terms, conditions and requirements of the 
grant program. 
Grant Agreements are fully executed only when signed by both the Grantee and the BSCC 
Director or designee. The start date as listed on the face page of the contract. Grant project 
expenses incurred after the start date of the grant cycle but before the execution date of the 
contract may not be reimbursed.  

B. COMPONENTS OF THE CONTRACT 
It is the Grantee’s responsibility to read and comply with all the terms, conditions and requirements 
set forth in the contract. The components of the contract are:   

• Standard Agreement (Std. 213), the face page of the contract; 
• All appropriate exhibits as listed on the face page of the contract;   
• Grantee’s application or proposal; 
• Governing Board Resolution; and 
• Applicable conditions and requirements of the RFA/RFP.   

C. GRANT AWARD CONDITIONS 
1. General Responsibilities 

The Grant Award is a legal transfer of funds between the BSCC and a Grantee for a specific 
project. Projects must conform to the Grant Agreement as specified, as well as the provisions 
of this Guide. Failure to do so may result in the withholding or disallowance of grant payments 
on current or future BSCC grants, the reduction or termination of the Grant Award, and/or the 
denial of future Grant Awards.  The terms of the Grant Agreement supersede the provisions 
in this Guide. 
If the Grant Award includes Federal funds, the Grantee must also comply with all applicable 
Code of Federal Regulations (CFR), Code of Federal Domestic Assistance (CFDA), and other 
applicable federal guidance.   

2. Responsible Agency 
The Grantee, as named on the face page of the Grant Agreement, is the agency responsible 
for the implementation and administration of the Grant Project (Project) and for providing all 
matching funds as specified in the grant budget. The Grantee may not transfer or assign the 
Grant Agreement to another agency or party.  Additionally, the Grantee shall ensure that all 
subcontractors comply with the requirements of the Grant Agreement. Any liability arising shall 
be the responsibility of the Grantee. The State of California and BSCC disclaim responsibility 
for any such liability.  

3. Terms of the Program 
The terms of the program are defined by the Grant Agreement and applicable RFP and/or 
RFA.  These key documents must be accessible by the project on-site. Grantees must adhere 
to these requirements, including its enabling legislation, funding regulations, service 
standards, and program guidelines.  Failure to do so may result in the withholding or 
disallowance of grant payments on current or future BSCC grants and/or a reduction in funding 
or termination of the Grant Award and/or the denial of future funding.  
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In the event the terms of the program are inconsistent with the provisions of this Guide, 
the terms of the program supersede the provisions of this Guide.  

4. Proof of Authority 
All Grantees, except for State Agencies, are required to obtain written authorization from its 
governing board that the Official or Authorized Officer executing the agreement is, in fact, 
authorized to do so. The written authorization may be a Resolution, Board Minutes, or a letter 
from the Board Chair. This written authorization shall extend the Official’s authority over the 
execution of any amendments or extensions. Grantees must maintain this written 
authorization on file and make it available upon demand. It is best to use the Official’s title 
rather than the person’s name to avoid having to seek further authorization from the governing 
agency if the person named is transferred or leaves an agency/organization.  

5. Grant Award Changes 
Changes made to the Grant Award during the grant cycle must be requested, documented 
and approved in accordance with the procedures described in Section 14 of this Guide. Oral 
agreements are not binding.  

6. Supplanting Prohibited 
Supplanting is strictly prohibited for all BSCC grant funds. 
(a) Definition 

Supplanting is the deliberate reduction in the amount of federal, state, or local funds being 
appropriated to an existing program or activity because grant funds have been awarded 
for the same purposes. When the Grantee replaces funds in this manner, it reduces the 
total amount that would have been available for the stated grant purpose.  

(b) Grantee’s Responsibility 
BSCC grant funds shall be used to support new program activities or to augment existing 
funds that expand current program activities.  BSCC grant funds shall not be used to 
replace existing funds. 
It is the responsibility of the Grantee to ensure that supplanting does not occur.  The 
Grantee must keep clear and detailed financial records to show that grant funds are used 
only for allowable costs and activities. 

7. Funds Availability 
Allocation of funds is contingent on the enactment of the State Budget. The BSCC does not 
have the authority to disburse any funds until the budget is passed. Any expenditure incurred 
prior to authorization is made at the Grantee’s own risk and may be disallowed.  
If, during the term of the Grant Agreement, the state and/or federal funds appropriated for the 
purposes of the grant program are reduced or eliminated by the California Legislature or by 
the United States Government, or in the event revenues are not collected at the level 
appropriated, the BSCC may immediately terminate or reduce the grant award upon written 
notice to the Grantee. No such termination or reduction shall apply to allowable costs already 
incurred by the Project to the extent that state or federal funds are available for payment of 
such costs.  
The Grant Agreement entered into with BSCC is subject to any applicable restrictions, 
limitations, or conditions enacted by the California Legislature and/or the United States 
Government subsequent to execution of the contract. 
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2. GRANT PROJECT BUDGETS 

Projects are required to prepare a realistic and prudent budget that avoids unnecessary or unusual 
expenditures that detract from the accomplishment of the objectives and activities. Grant project 
budgets are limited to the funding categories identified in the Project Budget table listed in 
Exhibit B: Budget Detail and Payment Provisions of the Grant Agreement. Funding categories 
generally fall under the following broad budget areas:  

• Personal Services – Salaries and Benefits 
• Operating Expenses; and   
• Equipment.   

Each funding category listed in Project Budget table in Exhibit B of the Grant Agreement must be 
substantiated with line-item detail, including calculations, and a brief justification for the expense. 
Explanatory information included in the budget narrative does not eliminate the line-item detail 
requirements.  

3. KEY PROJECT STAFF AND REQUIRED PERSONNEL POLICIES 

A. KEY PROJECT STAFF 
1. Project Director 

The Project Director has general administrative authority for implementing project activities 
and maintaining compliance with all programmatic, administrative, and fiscal requirements of 
the Grant Award. The Project Director is responsible for:  

• Ensuring that project monies expended or obligated are for allowable costs and are in 
compliance with the approved budget;  

• Maintaining required documentation of project activities and accomplishments; and  
• Signing project requests, reports and modifications where appropriate.  

2. Authorized Officer 
The Authorized Officer is the person designated by the Grantee’s governing board to execute 
the Grant Agreement and bind the Grantee to the Grant Agreement.  The Authorized Officer 
signs the face page of the contract and all amendments to the contract. The Authorized Officer 
is identified on the Applicant Information Form and is listed on the face page of the Grant 
Award. 

3. Financial Officer 
The Financial Officer oversees the actual receipt and payment of grant monies. The Financial 
Officer is responsible for:  

• Maintaining proper accounting records; and  
• Ensuring the appropriate expenditure of grant funds.  

The Financial Officer must be someone other than the Project Director and cannot be the 
preparer of the Financial Invoice (Form BSCC 201).  
If the Auditor-Controller/City Auditor is designated as the Financial Officer in the Grant Award, 
the Auditor-Controller/City Auditor may not meet the independence standard to perform the 
audit of the BSCC Grant.  
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4. Changes in Key Project Staff 
Any change in key project staff, and the effective date of the change, must be reported 
immediately and in writing to the BSCC. The Grantee may also be required to submit a 
modification and updated Project Contact Information Sheet as discussed in Section 14.  

B. PROJECT-SPECIFIC JOB DESCRIPTIONS 
The Project must have on file written project-specific job descriptions (as opposed to job 
specifications) for all positions funded by the grant project.  The project-specific job descriptions 
shall reflect detailed grant-related duties relative to the activities, goals and objectives of the grant-
funded program. The project-specific job descriptions must not be the standard job classification 
description for similarly titled positions within the Grantee’s agency.  
Where applicable, project-specific job descriptions will include statements that address: data 
collection responsibilities; project activity tracking; and the creation and maintenance of source 
documentation.  There must be documentation to support the data presented in project 
evaluations and progress reports.  

C. PERSONNEL POLICIES 
BSCC-funded projects must have written personnel policies that are available to all employees. 
Policies must include, at a minimum:  

• Conflict of Interest Policy; 
• Drug-Free Workplace Policy; 
• Lobbying Policy; 
• Fidelity Bonds; 
• Equal Employment Opportunity  
• Suspension and Debarment  
• Vendor Verification 
• Work hours;   
• Compensation rates, including overtime, and benefits;   
• Vacation, sick, and other leave allowances;   
• Hiring and promotional policies;   
• Project Staffing and Operation 
• Civil rights requirements 

Project staff must be hired and the project operational within 90 days of the approval date of the 
Grant Agreement.  Otherwise, the Grantee must submit a statement to the BSCC explaining the 
implementation delay. BSCC may choose to cancel the project or extend the implementation date 
of the project past the 90-day period.  
Project staff may be added later to the grant budget if a Grantee submits project modification and 
it is approved by the BSCC.  The added project staff must be hired within 90 days of the 
modification approval date. If project staff is not hired within 90 days, the Grantee must submit a 
statement to BSCC explaining the delay.  

1. Conflict of Interest 
Organizations must have a written code of standards of conduct governing the performance 
of their employees engaged in the award and administration of contracts.  



 

BSCC Grant Administration Guide Page 6  July 2016 

(a) Use of Grant Funds for Financial Gain 
Officials and employees of a Grantee must not participate in activities involving the use of 
grant funds where there is a financial interest or benefit:  

• To him or herself, immediate family, partners, organization (other than a public 
agency in which he or she is serving as an officer, director, trustee, partner or 
employee); or  

• To any person or organization with whom he or she is negotiating or has any 
arrangement concerning prospective employment.  

(b) Inappropriate Use of Funds 
Officials and employees of a Grantee must avoid actions that result in, or create the 
appearance of an inappropriate use of funds, such as:  

• Using an official or grant-funded position for personal gain;   
• Giving preferential treatment to a particular person or project;   
• Losing independence or impartiality;   
• Making a decision outside official channels; or   
• Adversely affecting the confidence of the public in the integrity of the government 

or the program.   
(c) Contracting with Other Entities under Contract with BSCC 

Grantees must submit written notification to BSCC prior to employing, contracting, or 
engaging in any activity or enterprise with a consultant currently under contract with the 
BSCC, or any current BSCC employee. The notification must include a full description of 
the intended relationship between the project and the consultant or employee. BSCC’s 
Executive Director or designee shall review the written notification and determine whether 
a conflict of interest or the appearance of a conflict of interest exists.  

(d) Purchase of Supplies 
The project may use funds to purchase supplies or other goods (e.g., rent an office, secure 
insurance, and purchase office supplies) from a party in which the project employee or 
board member has a financial interest if all of the following criteria are met:  

• The employee or board member who has a financial interest does not take part in 
the bidding or awarding process;  

• The project is receiving the item at a lesser rate or there are additional benefits 
that would not have been available through an independent party;  

• The purchase or transaction is approved by a quorum of the board and 
documented in the board minutes, and the board member who has a financial 
interest abstained from voting; and  

• The records that support the purchase must be retained by the project as specified 
in the contract or as long as the supplies/goods or services are being used, 
whichever is longer.  

2. Drug-Free Workplace Certification 
The Drug-Free Workplace Act of 1990 requires Grantees to ensure to BSCC that they will 
comply with the requirements of Government Code sections 8350-8357 as incorporated by 
reference in Exhibit C of the Grant Agreement. Grant Agreement.  The Federal Drug-Free 
Workplace Act of 1988 requires Grantees to ensure that they will comply with the requirements 
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of Federal law as implemented in 28 CFR Part 67, Subpart F, Sections 615 and 620. In doing 
so, Grantees assure the BSCC that the project’s site is a drug free workplace. 
(a) Definitions 

• “Drug-free workplace” means a site for the performance of work done in connection 
with a specific grant or contract described in Government Code section 8355 of an 
entity at which employees of the entity are prohibited from engaging in the unlawful 
manufacture, distribution, dispensation, possession, or use of a controlled substance 
in accordance with the requirements of this chapter.   

• “Employee” means the employee of a Grantee or contractor directly engaged in the 
performance of work pursuant to the grant or contract described in Government Code 
Section 8355.   

• “Controlled substance” means a substance as defined in Schedules I through V of 
Section 202 of the Controlled Substance Act (21 USC §812).  

• “Grantee” means the department, division, or other unit of an organization responsible 
for the performance under the grant.  

• “Contractor” means the department, division, or other unit of a person or organization 
responsible for the performance under the contract.  

(b) Grantee Responsibility 
The Grantee certifies that it will provide a drug-free workplace by: 
1. Publishing a statement notifying employees that the unlawful manufacture, 

distribution, dispensing, possession, or use of a controlled substance is prohibited in 
the grantee's workplace and specifying the actions that will be taken against 
employees for violation of such prohibition 

2. Establishing an on-going drug-free awareness program to inform employees about: 
a. The dangers of drug abuse in the workplace 
b. The grantee's policy of maintaining a drug-free workplace 
c.  Any available drug counseling, rehabilitation, and employee assistance programs 
d.  The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace 
3. Making it a requirement that each employee engaged in the performance of the grant 

be given a copy of the statement required by paragraph (1). 
4. Notifying the employee in the statement required by paragraph (1) that, as a 

condition of employment under the grant, the employee will: 
a. Abide by the terms of the statement 
b. Notify the employer in writing of his or her conviction for a violation of a criminal 

drug statute occurring in the workplace no later than five calendar days after 
such conviction 

5. Notifying the agency, in writing, within 10 calendar days after receiving notice under 
subparagraph 4b from an employee or otherwise receiving actual notice of such 
conviction. Employers of convicted employees must provide notice, including position 
title, to the BSCC and U.S. Department of Justice (address below). Notice shall 
include the identification number(s) of each affected grant. 
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U.S. Department of Justice 
Office of Justice Programs 
ATTN: Control Desk 
810 7th Street, NW 
Washington, D.C. 20531  

6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph 4b with respect to any employee who is so convicted:  
a. Taking appropriate personnel action against such an employee, up to and 

including termination, consistent with the requirements of the Rehabilitation Act 
of 1973, as amended; or 

b. Requiring such an employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program approved for such purposes by a federal, 
state, or local health, law enforcement, or other appropriate agency 

7. Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of the above requirement. 

(c) Consequences of Not Complying with the Drug-Free Workplace Certification 
A determination of noncompliance may jeopardize eligibility for continued grant funding. 
Each contract or Grant Award may be subject to suspension of payments or termination 
of the contract or grant, or both, and the Contractor or Grantee may be subject to 
debarment, in accordance with the requirements of California Government Code section 
8356, if the BSCC determines that either of the following has occurred:  

• The Contractor or Grantee has made a false certification under California 
Government Code section 8355.  

• The Contractor or Grantee violates the certification by failing to carry out the 
requirements of subdivisions (a) to (c), inclusive, of California Government Code 
section 8355.  

• The Department of General Services shall establish and maintain a list of 
individuals and organizations whose contracts or grants have been canceled due 
to failure to comply with these provisions.  

• The BSCC shall immediately notify the Department of General Services of any 
individual or organization that has an award canceled on the basis of violation of 
these provisions. 

3. Fidelity Bonds 
The use of Fidelity Bonds are generally required and a personnel policy must be in place. 
(a) Definition 

Fidelity Bonds guarantee the bonded employee(s) will handle money and property 
honestly. The purpose of the Fidelity Bond requirement is to protect public funds by 
assuring reimbursement to BSCC if Grant Award funds are stolen or otherwise 
misappropriated by officials and/or employees.  

(b) Requirements and Exemptions 
Community-Based Organizations (CBOs) and American Indian Organizations are 
required to obtain a Fidelity Bond or an equivalent employee dishonesty insurance 
contract. General liability insurance does not fulfill this requirement. Projects operated 
by state, city or county units of government are exempt. CBOs sponsored by State or 
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local units of government may submit documentation indicating sponsorship in lieu of the 
bond unless the use of a Fidelity Bond was specifically required in the terms of the 
program. 

4. Equal Employment Opportunity (EEO) 
It is the public policy of the State of California to promote equal employment opportunity (EEO) 
by prohibiting discrimination or harassment in employment because of race, religious creed, 
color, national origin, ancestry, age (over 40), mental and physical disability (including HIV 
and AIDS), medical condition (cancer and genetic characteristics), marital status, 
gender/transgender sexual orientation (heterosexuality, homosexuality and bisexuality), 
pregnancy (childbirth, or related medical conditions), political affiliation/opinion, Veteran’s 
status or request for family medical leave.  The BSCC, as well as Grantees/Sub Grantees and 
Contractors, will not discriminate in the delivery of services or benefits based on the previously 
identified situations. All contracts awarded to a Community-Based Organization (CBO), and 
all construction contracts awarded to governmental entities in excess of $10,000 are required 
to contain a provision requiring compliance with civil rights regulations.  
(a) Grantee EEO Responsibility 

All BSCC Grantees must have a current year EEO Policy Statement, established by their 
agency, and posted in a prominent place accessible to employees and applicants. 
The poster entitled “Harassment or Discrimination in Employment is Prohibited by Law” 
must also be posted in a conspicuous location accessible to employees and applicants for 
employment. The poster may be obtained from the local office of the Department of Fair 
Employment and Housing (DFEH). 
Grantees acknowledge awareness of and the responsibility to comply with all applicable 
EEO requirements by signing the Grant Agreement with the BSCC. 

(b) State and Federal Civil Rights Laws 
Comprehensive state and federal civil rights regulations include the following directives:  

• Prohibits discrimination or denial of benefits to persons who are under programs or 
activities receiving financial assistance from the State of California or the federal 
government;  

• Mandates that qualified persons with disabilities will not be excluded from, denied 
benefits of, or discriminated against solely on the basis of their physical disability, 
mental disability, or medical condition under any program or activity receiving financial 
assistance from BSCC;  

• Mandates that all facilities used by BSCC-funded programs shall be made reasonably 
accessible and usable by the physically handicapped;   

• Provides that employers shall make reasonable accommodation for an employee or 
for an applicant with a known physical or mental disability, unless the employer can 
demonstrate that such accommodation would impose an undue hardship;   

• Guarantees equal opportunity for individuals with disabilities in public and private 
sector services and employment;   

• Mandates that all employers shall ensure a workplace free of sexual harassment; and   
• Provides Family Care and Medical Leave and Pregnancy Disability Leave under the 

California Family Rights Act (CFRA).   
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(c) Additional Federal Regulations and Requirements 

1) EEOP Compliance Requirements 
Grantees with 50 or more employees receiving $25,000 or more in federal funds must 
have a current EEOP on file in their office for possible audit by BSCC or the Office of 
Civil Rights (OCR), Office of Justice Programs, U.S. Department of Justice. Grantees 
required to develop an EEOP can only claim an exemption from the submission 
requirement if they have not received a single award of $500,000 or more.  
To claim the exemption, the Grantee must complete the Office of Civil Rights (OCR), 
Certification Form, Section B (http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf) and 
send it to OCR and BSCC by fax e/mail. If the Grantee does not have a current EEOP 
on file, they must develop and implement one within 60 calendar days of the date that 
the BSCC Director signed the Grant Award Face Sheet. The signed certification will 
be placed on record in the BSCC grant file. 

2) Federal Funds of $500,000 and Above 
Grantees with 50 or more employees receiving a single grant of $500,000 or more in 
federal funds are required to submit an EEOP Short Form to the Office of Civil Rights 
(OCR), Office of Justice Programs, U.S. Department of Justice for approval and to 
receive the federal letter of compliance. An approved EEOP from OCR is valid for 24 
months from the date of the OCR compliance letter. If the EEOP or federal letter of 
compliance is not included in the proposal/application, a Grant Award condition will be 
placed on the grant allowing 60 days for submission of the EEOP.  

3) Grantees Exempt from EEOP Requirements 
To claim an exemption from the EEOP requirement pursuant to 28 CFR Part 42, 
Subpart E. Executive orders 11246 and 11375, ANY of the following criteria must be 
met:  

• The Grantee is a nonprofit organization, a medical or educational institution, or 
an Indian Tribe; OR  

• The Grantee has less than 50 employees; OR  
• The Grantee received a single award for less than $25,000  

To file an exemption you must complete the Office of Civil Rights (OCR), Certification 
Form, Section A, http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf, and send it to the 
OCR and BSCC by fax or e/mail:  
Fax: 202-354-4380 or askocr@ojp.usdoj.gov 
ATTN: EEOP Short Form Submission 
Office of Civil rights Office of Justice Programs  
U.S. Department of Justice 810 7th Street, NW  
Washington, DC 20531  

And  
FAX: 916-327-3317 
ATTN: Corrections Planning and Programs Secretary 
Board of State and Community Corrections 
2590 Venture Oaks Way, Suite 200 
Sacramento CA 95833 

http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf
http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf
mailto:askocr@ojp.usdoj.gov
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4) Requirements for Continuing EEOP Grants 
Grantees who have previously received federal grants of $25,000 or more, and meet 
the criteria, are required to maintain a current EEOP on file in their office. Grantees 
who have previously received a single award in the amount of $500,000 or more, with 
50 or more employees, are required to submit an update of their EEOP if funds are 
continued. The updated EEOP is due within 24 months of the BSCC or OCR 
compliance letter. All Grantees, regardless of the type of entity, the number of 
employees, or the amount awarded, are subject to the prohibitions against 
discrimination in any program or activity and may be required by the BSCC or OCR, 
through selected compliance reviews, to submit data to ensure their services are 
delivered in an equitable manner to all segments of the service population. 
Additionally, Grantees may be required to submit data to ensure their employment 
practices comply with state and federal civil rights laws. The passage of Proposition 
209 (approved November 1, 1996) has not alleviated the Federal requirement to 
develop and implement an EEOP (Cal. Const. art. I, § 31.) 

5. Suspension and Debarment – Federal Grants 
It is the policy of the Federal Government to conduct business only with responsible persons, 
and a system for debarment and suspension from programs and activities involving Federal 
financial and non-financial assistance and benefits assist agencies in carrying out this policy. 
Debarment or suspension of a participant by one agency has government-wide effect.  
Grantees receiving federal funds must certify that they will adhere to Federal Executive Order 
12549, Debarment and Suspension. By signing the Grant Agreement, the grantee certifies 
that neither the grantee nor its principals have been suspended or debarred from participation 
in Federal grants. The grantee also agrees that it will not make any award, sub-award, or 
enter into any contract greater than $25,000 with parties that are debarred, suspended, or 
otherwise excluded or ineligible for participation in Federal programs or activities.  

6. Verification of Vendor/Contractor Eligibility - Federal Grants 
Prior to entering into contracts or procurements greater than $25,000, Grantees must either 
obtain a self-certification statement from the vendor/contractor indicating they or their 
principals are not suspended or debarred, or verify their eligibility to participate in federal 
awards via the federal Excluded Parties List System (EPLS).  
(a) Self-Certification: 

The self-certification statement should contain language certifying that neither the 
organization nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in the transaction 
by any Federal department or agency.   

(b) EPLS Verification: 
Verification of eligibility of prospective vendors/contractors may be obtained via the federal 
System for Award Management (SAM) website at www.sam.gov. It is suggested that a 
screen shot of the negative results page be kept with the procurement/contract records to 
support eligibility verification occurred prior to entering into the transaction.   

4. ALLOWABLE COSTS FOR PERSONNEL 

Allowable costs for personnel must be reasonable and may be used for salaries, wages, and other 
benefits.  It is the Grantees’ responsibility to properly document and support such costs. 
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A. SALARIES 
Salaries are fixed compensation for services performed by employees of the Grantee and are 
paid on a regular basis. These costs must be identified by position and percentage of salaries 
and rounded off to the nearest whole dollar. All other salaries are to be shown in the Operating 
Expenses Category supported by the contract or operational agreement.   

B. EMPLOYEE BENEFITS AND EMPLOYER PAYROLL TAXES 
Employee benefits and employer payroll taxes include employer’s contributions or expenses for 
social security, employee's life and health insurance plans, unemployment insurance, pension 
plans, and other similar expenses that are approved by BSCC. These expenses are allowable 
when they are included in the Grant Award budget and are in accordance with the organization's 
approved written policies.   

C. EMPLOYEE BENEFITS IN THE FORM OF REGULAR COMPENSATION 
Employee benefits in the form of regular compensation (normal pay) paid to employees during 
periods of authorized absences from the job for paid leave are allowable if: (1) they are provided 
pursuant to an approved leave system; (2) the costs are equitably allocated to all related activities 
(claimed in proportion to the time spent by the employee working on the grant); and (3) the costs 
adhere to the state limitations noted below:   

• Jury duty costs claimed on the project invoice (BSCC Form 201), must be reduced by any 
jury duty fees received, excluding travel costs; and   

• Paid leave (e.g., military leave, medical leave, administrative leave, or workman’s 
compensation) must not exceed 30 calendar days per twelvemonth period.   

D. GRANTEE UNABLE TO OBTAIN BENEFITS 
When a Grantee is unable to obtain benefits, reimbursement payments to employees for such 
benefits may be allowed.  For example, a Grantee may be unable to obtain health insurance due 
to the size of the organization. In this situation, reimbursement payment may be allowed. 
However, in order to reimburse its employees, a Grantee must be sure to: (1) disclose 
reimbursement payments in the Grant Award budget; (2) approve of such reimbursements in the 
Grantee’s written personnel policies; and (3) and document claims with paid invoices submitted 
by the employees.   

E. GRANT EMPLOYEE PLACED ON ADMINISTRATIVE LEAVE 
When a grant employee is placed on administrative leave in accordance with the organization's 
approved written policies, a portion of that employee’s salary paid during the administrative leave 
may be charged to the Grant as personal services. The portion of the administrative leave costs 
that may be charged is based on the percentage of that employee’s salary approved in the grant 
budget.   

F. VACATION, SICK LEAVE, AND COMPENSATING TIME OFF (CTO) 
Salary costs include vacation, sick leave, and CTO earned and used during the grant cycle. 
Overtime and shift differentials are also salary costs. All of these costs should be budgeted 
beforehand and claimed as personal services.   

G. OVERTIME 
Overtime is defined as time worked beyond the normal established work week for all employees 
except those considered exempt under the Fair Labor Standards Act, such as executive, 
administrative, and/or professional staff. Overtime is reimbursable at a higher than normal rate of 
pay.  
Overtime must be documented by payroll records that reflect at a minimum:  
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• The name and title of the person performing the overtime and a supervisor’s prior 
approval;   

• The hours worked and the amount of overtime;   
• The basis for the overtime and the activities performed during overtime; and   
• The hourly rate of overtime.   

H. CHARGING GRANT FUNDS AS LEAVE TIME 
With the exception of a separation from the project, BSCC funds may be charged as leave time 
(vacation, sick, family leave, compensating time off) only when the time is earned and used during 
the grant funding cycle. Balances accrued during the funding cycle, but not used, cannot be 
claimed, unless a separation is involved. The leave costs claimed must be proportional to the 
amount of time spent by the employee working on the BSCC project.  For example, if the 
employee is 50 percent BSCC funded, BSCC will be charged only 50 percent of eight hours of 
vacation earned, or four hours.  

I. CLAIMING UNUSED LEAVE BALANCE FOR AN EMPLOYEE THAT SEPARATES FROM THE PROJECT 
As cited above, the only exception for claiming unused leave balances is when an employee 
separates from employment from the project. BSCC funds then may be used to pay the employee 
separating from the project that portion of the leave balances earned during the BSCC funding 
cycle. The portion of the leave balances earned during any non-BSCC funded period must be 
paid by another source. In addition, BSCC funds should pay only for a proportional amount of the 
leave balances earned during the BSCC funding cycle, based on the percentage of time the 
employee worked on the BSCC grant. For example, if the separating employee worked 50 percent 
of the time on the BSCC grant, the BSCC grant should pay only 50 percent of the vacation earned 
and not used by the employee. If the total hours of vacation earned during the BSCC-funded 
period and not used was 40, then the total hours that can be claimed against the BSCC grant is 
20.  

J. PROVISIONS REGARDING ALLOWABLE COMPENSATION FOR PERSONNEL 
Costs for salaries and benefits of personnel involved in more than one grant or program of the 
organization must be charged to each grant (or funding source of the program) based on the 
actual percentage of time spent on each grant or program. The annualized actual percentage 
charged for a particular position (e.g., Project Director) cannot exceed the annual percentage 
approved in the BSCC Grant Award. Similarly, the dollar amount charged for a particular position 
also must not exceed the dollar amount in the approved Grant Award or subsequent grant award 
modification.  
Functional timesheets or a cost allocation plan for projects with more than one source of funding 
and/or with multiple programs must be maintained which support the time charged to BSCC 
grants. 

Example A  
The BSCC Grant Award budget allows 100 percent (100%) of salaries and benefits for the 
Project Director.  During the grant cycle, the agency received grant funds from another 
funding source for a different grant, which is also administered by the same Project 
Director. In this situation, the Grantee must account for the actual time the Project Director 
spends on each of the separate grants.  Because the project has more than one grant, 
the Project Director is obviously no longer spending 100 percent of his/her time on the 
single BSCC grant. Although the BSCC grant allows the Grantee to charge up to 100 
percent (100%) of the Project Director's salary, the Grantee may only charge BSCC the 
ACTUAL time spent by the Project Director on the BSCC grant.  If the actual amount of 
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the time the Project Director spends on the BSCC grant is 25 percent (25%), then only 25 
percent (25%) of the budgeted amount can be charged to the BSCC grant and claimed 
for reimbursement.  Salary allocation changes require the submission and prior approval 
of a grant modification. 
Example B 
The BSCC Grant Award budgets 20 percent (20%) of salaries and benefits for the Program 
Specialist.  During the grant cycle the actual time spent by the Program Specialist amounts 
to 50 percent (50%) of actual hours charged, BSCC can only be charged 20 percent (20%) 
of the salaries and benefits amount listed in the approved Grant Award for the Program 
Specialist until such time as a modification is approved.  If the Program Specialist had 
actually spent only ten percent (10%) of his/her time on a single BSCC program, and 20 
percent (20%) was what was actually budgeted, BSCC can only be charged ten percent 
(10%) of the salaries and benefits amount for the Program Specialist.  A modification must 
be submitted for approval of any allocation changes. 

K. ADMINISTRATIVE OVERHEAD POSITIONS 
Grantees may elect to charge administrative positions as a direct charge to personal services, 
and/or as part of indirect costs or administrative overhead.  The direct method is explained within 
this section. If the indirect method is chosen, refer to Section 4.N, which describes how indirect 
costs and other groupings of costs (cost pools) can be allocated to the grant.  Section 
4.N.2outlines the elements of a written Cost Allocation Plan.  

L. PERSONNEL CHANGES 
Whenever there are budget changes resulting from personnel changes, whether temporary or 
permanent, the project must submit a modification, and explain the reason for the shifting of 
personnel, the time period involved, the individuals involved, the salaries paid, and the percentage 
of time worked. The project also must maintain documentation in the payroll records of the shifting 
of personnel. During the grant performance period, the Grantee may not add, remove, or change 
line items to/from the Personal Services/Benefits category without prior BSCC approval. A 
modification will be necessary to add line items and to increase or decrease the amount of grant 
funds budgeted to this category. The items added must be allowable expenses programmatically. 
The organization’s Cost Allocation Plan may also require revision to reflect budget changes and 
to bring the allocation of costs in alignment with current expenditures.  

M. FEDERAL AND STATE EMPLOYEE 
Where the Grantee is a state agency, compensation of federal and state employees, such as 
salary payments, travel, and consulting fees, is not allowable unless specifically approved by the 
BSCC in advance. 

N. INDIRECT COST RATE PROPOSAL (ICRP)/ADMINISTRATIVE OVERHEAD 
This section is being updated and is anticipated to be completed soon.  Current grantees please 
refer to your grant agreement for information or contact your field representative.  Applicants, 
please refer to the Request for Proposals or contact the identified field representative. 

5. OPERATING EXPENSES 

General 
Allowable operating expenses are defined as necessary expenditures exclusive of personnel salaries, 
benefits, and equipment. Such expenses may include specific items directly charged to the project, 
and in some cases, an indirect cost allowance. The expenses must be grant-related (i.e., to further 
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the program objectives as defined in the Grant Award) and be incurred during the grant cycle.  The 
BSCC reserves the right to make the final determination if an operating expense is allowable and 
necessary. All charges must be clearly documented and rounded off to the nearest whole dollar.  
During the grant performance period, individual line items within the operating expense category (with 
the exception of Consultant or Contract services) may vary from budgeted amounts without prior 
BSCC approval as long as the total amount budgeted in the category remains the same. 
A. ALLOWABLE EXPENSE ITEMS 

A project may, unless otherwise prohibited, include the following expenses under the Operating 
Expenses category:  

• Answering service fees;  
• Bank service charges and check printing fees; 
• Computer with an acquisition cost of $4,999* or less;  
• Computer equipment rentals; 
• Confidential expenditures (e.g., asset forfeiture and sting operations);  
• Conferences, seminars, workshops, and training;  
• Consultant services;  
• Equipment service and maintenance agreements (including those for computers);  
• Facilities costs;   
• Film or videotape (film or videotape with an acquisition cost of more than $5,000 per unit 

and a useful life of more than one year must be charged in the Equipment category);   
• Financial audit allowances;   
• Furniture and office equipment with an acquisition cost of $4,999* or less per unit;   
• Insurance, e.g., vehicle, fire, bonding, theft, and liability (to include malpractice and board 

liability);  
• Internet access;  
• Janitorial services;  
• Moving expenses;  
• Office supplies;  
• Office space;   
• Postage;  
• Printing;  
• Rental or lease of equipment;  
• Research forms;  
• Software (if not part of a computer package);  
• Storage space for evidence;  
• Subscriptions;  
• Telephone (telephones with an acquisition cost of more than $5,000 per unit and a useful 

life of more than one year must be charged in the equipment category);  
• Training materials;  
• Travel and per diem;  
• Utilities; and 
• Vehicle maintenance. 
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If an item is not listed, consult the terms of the program to determine if the expense is allowable. 
* Any of these items with an acquisition cost of $3,500 or more require prior approval by the 

BSCC.  The Grantee must submit a written declaration that the items to be purchased are:  1) 
to be used for services directly associated with the project; 2) essential to the success of the 
project; and 3) less expensive than leasing or renting the equipment for the grant cycle (based 
on an investigation of lease and rental options).   

B. PROVISIONS REGARDING ALLOWABLE OPERATING EXPENSES 
Operating expenses which cannot be directly charged to a specific project or funding source, such 
as expenses related to a copier, utilities or janitorial service, must be prorated on the basis of 
percentage of usage or other reasonable job-costing basis. An allocation plan must be prepared 
to determine how such operating expenses should be allocated. Schedules of the methods used 
to allocate such operating expense must be maintained for audit purposes.  
The basis of allocating operating expenses must be reviewed and adjusted accordingly by the 
Grantee on a periodic basis.  
Payments made for certain types of expenses which apply to long periods of time also become 
allocated expenses. For example, the Grantee pays for an insurance policy with a term of one 
year (November 1, 2014 to October 31, 2015), and the grant cycle (July 1, 2015 to June 30, 2016) 
includes four months of this one-year period. The Grantee then may allocate one-third (four 
months) of the insurance costs to the grant.  

C. CONFIDENTIAL EXPENDITURES 
Confidential expenditures are only allowable for grants to state and local law enforcement 
agencies that use grant personnel working in an undercover capacity, unless otherwise 
specifically authorized in the terms of the program.   
Requests for Approval – Confidential Expenditures: If not previously authorized in the 
approved Grant Award, confidential expenditures must be requested using a modification and 
approved prior to any expenditure. The criteria for confidential expenditures are in the terms of 
the program.   

D. FACILITY RENTAL 
Office space for full-time employees and space for files, meetings, mail and supplies may be 
charged to the grant.  
It is the responsibility of the Grantee to ensure that these are consistent with prevailing rates in 
the local area.  
Space for part-time employees must be prorated. For the purpose of this section, the term 
“employee” includes documented volunteers. 

1. Rental Space for Training, Shelter, Counseling Rooms, and Other Required Space 
Rental space for training, individual or group counseling rooms may also be charged to the 
grant if authorized in the terms of the program, and providing the rental space charged is 
based on actual costs to the Grantee and not reimbursed by any other source.   
If other required space, such as a storage or evidence room is allowed in the terms of the 
program, the Grantee must provide justification for charging the costs to the grant.  
Such justification must address the cost and need for the space, how it relates to the project’s 
objectives, and why the agency cannot provide the space at no cost to the grant.   
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2. Donated Space 
A Grantee can claim office space used in a program as in-kind match when they are the 
owners of the building or the space has been donated.   
The value claimed for donated space cannot exceed the monetary value of what would 
normally be charged for the space in that geographical area. 
There must be documentation on file which explains and supports the way the value for the 
match is determined.  

E. MOVING EXPENSES 
Projects may budget for moving expenses as long as such expenses are reasonable and related 
to the accomplishment of grant objectives. For example, a project may claim moving expenses if 
the project site is being relocated to another site and it is necessary to relocate BSCC-funded 
supplies, office equipment, etc. to the new site. Moving expenses may not be charged to the grant 
for transporting personal belongings of staff nor may staff relocation expenses be charged to the 
grant for costs associated with the project move. Further, projects may not use BSCC grant funds 
to pay for relocation expenses associated with the hiring of new staff.  
If the project is one of many components of a larger organization, the project may only charge the 
prorated share of expenses proportionate to the BSCC-funded project’s percentage of the 
organization’s total overall budget.  

F. RENTED OR LEASED EQUIPMENT 
An explanation and cost analysis must be submitted if equipment, budgeted in the operating 
expenses or equipment category, is to be rented or leased. This written analysis must 
demonstrate how it is more cost effective to rent or lease the equipment rather than purchase it. 
The project must receive approval from BSCC prior to the execution of any rental or lease 
agreement. If the request is made after the grant is awarded, a Grantee must attach the analysis 
to a completed modification. 

G. TRAVEL AND PER DIEM 
Travel is usually warranted when personal contact by the employee is the most appropriate 
method of conducting project-related business.  
The most economical method of transportation, in terms of direct expenses to the project and the 
employee's time away from the project, must be used.  
Projects are required to include sufficient per diem and travel allocations for project-related 
personnel, as outlined in the Grant Award, to attend the mandated BSCC training conferences or 
workshops outlined in the terms of the program.  
1. Out-of-State Travel 

Out-of-state travel is restricted and only allowed in exceptional situations. Grantees must 
receive written BSCC approval prior to incurring expenses for out-of-state travel. Even if 
previously authorized in the Grant Award, Grantees must submit a separate formal request 
(on Grantee letterhead) for approval to the assigned BSCC Field Representative. Out-of-state 
travel requests must include a detailed justification and budget information. 

2. Units of Government 
Units of government may follow either their own written travel and per diem policy or the 
State’s policy. Units of government that plan to use cars from a state, county, city, district car 
pool, or garage may budget either the mileage rate established by the car pool or garage, or 
the state mileage rate, not to exceed the loaning agency rate.  
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3. Community-Based Organization (CBO) 
A CBO receiving BSCC funds should use the State travel and per diem policy. However, the 
Grantee’s written travel policy should be used if the Grantee’s travel policy is more restrictive 
than the State's.  
Reimbursement is allowed for the cost of commercial carrier fares, parking, bridge, and road 
tolls, as well as necessary taxi, bus, and streetcar fares.  

4. State Travel and Per Diem Policies 
(a) General 

The information below details the State travel policy. The reimbursement rates are 
maximums, not allowances.  In the event of an audit, employees must be able to produce 
receipts substantiating the amount claimed.  The reimbursement rates listed (verified as 
of July 1, 2016) are subject to change. To verify rates go to: 
http://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx 

(b) Mileage 
When the Grantee utilizes a privately owned vehicle on project-related business, a 
maximum of 54 cents per mile is allowed at this time.  Grantees may verify the currently 
approved State-approved mileage rates at: 
http://www.calhr.ca.gov/employees/Pages/travel-personal-vehicle.aspx 

(c) Meals and Incidental Expenses 
Breakfast – $7.00: Breakfast may be claimed when travel commences at or prior to 6:00 
a.m. Breakfast may be claimed on the last fractional day of a trip of more than 24 hours if 
travel terminates at or after 8:00 a.m.  
Lunch – $11.00: Lunch may not be claimed for travel less than 24 hours. Lunch may be 
claimed if the trip begins at or before 11:00 a.m. and may be claimed on the last fractional 
day of a trip of more than 24 hours if the travel terminates at or after 2:00 p.m. 
Dinner – $23.00: Dinner may be claimed if the trip begins at or before 5:00 p.m. Dinner 
may be claimed when travel terminates at or after 7:00 p.m., whether on a one-day trip or 
on the last day of a trip of more than 24 hours.  
Incidental Expenses – $5.00: Incidental expenses may be claimed for trips of 24 hours 
or more.  

(d) Lodging – With Receipts 
• Actual lodging expense may be claimed up to the rate specified below:  

• Statewide (excluding counties identified below): $90.00 plus tax.  

• Napa, Riverside, and Sacramento Counties: $95.00, plus tax  

• Los Angeles, Orange, Ventura Counties and Edwards AFB, excluding the city of 
Santa Monica counties: $120.00 plus tax.  

• Alameda, Monterey, San Diego, San Mateo, and Santa Clara counties: $125.00 
plus tax;  

• San Francisco County and the City of Santa Monica: $150.00, plus tax.  

http://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx
http://www.calhr.ca.gov/employees/Pages/travel-personal-vehicle.aspx
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Excess lodging costs are restricted and only allowed in exceptional situations. Grantees 
must justify the need and receive prior written approval from BSCC before incurring 
expenses for excess lodging costs.  

(e) Other 
Taxi, airport shuttle, etc. which exceeds $3.50 must be supported by receipt. Parking in 
excess of $10.00 must be supported by receipt.  

5. Private Vehicles 
Reimbursement is allowed for the cost of project-related personnel operating privately owned 
vehicles on project-related business if authorized by the Project Director or designee.  

6. Commercial Automobile Rental 
The actual reasonable cost of commercial automobile rental is allowed when appropriate 
under the terms of the Grant Award. Premium rental rates, extra charges for luxury items, and 
the damage/deductible waiver are not allowable costs.  

7. Business Expenses 
Business expenses for employees on travel status consisting of charges for business phone 
calls and other appropriate charges necessary to the completion of official business are 
reimbursable.   

8. Travel Claims 
Documentation of travel indicating times of departure and return, destinations, and costs, must 
be maintained to support subsistence allowance (per diem) claims. Mileage logs and receipt 
vouchers for commercial transportation fares and other expenses must support claims for 
reimbursable expenses. 

9. Consultant Services 
Consultant services, as defined in Section 7.F. are allowable expenses.   
(a) Transfer of Funds within Operational Agreements 

Any funds transferred from the Grantee to any community-based organization, or 
government agency for the collaborative implementation of the project are also considered 
Operating Expenses. This includes personnel services provided by personnel employed 
by an organization identified in an Operational Agreement (OA) and/or Memorandum of 
Understanding (MOU).  A sample OA is included in the RFP/RFA or can be obtained by 
contacting the designated program analyst. All allowable and non-allowable costs for 
these salaried employees of an agency identified in an OA are the same as those of 
employees of the applicant (see Section 8).   

(b) Retainer Fees 
Retainer fees are not allowable costs. Payments for service must be based on actual hours 
worked.   

(c) Management Services/Studies 
Project funds may be used for the performance of any management services or study if 
authorized in the approved grant award. If such funds are not previously authorized, 
Grantees must receive prior written approval from BSCC the form of an approved 
modification for any management service or study is performed by an independent 
contractor or agency.   

H. FOOD AND BEVERAGES 
1. Rules for Food and Beverages 
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Unless otherwise prohibited by the grant program or fund source, a grantee may use its grant 
funds to provide food and/or beverages with prior written approval from BSCC and when all 
of the following criteria are satisfied: 
(a) The provision of food and/or beverages is consistent with the award conditions and 

program guidelines, and the event at which they are provided is an allowable activity under 
the award. 

(b) The food and/or beverages provided are necessary to the event in that attendees would 
not be able to fully participate without food and/or beverage. 

• Food and beverages are necessary when there is a need to cover essential material 
in a limited time period, and due to the overall length of the event, it is impractical for 
attendees to seek refreshments or meals elsewhere without missing important event 
information (e.g., discussions, lectures, speeches).(See 5 U.S.C. § 4109.) 

• There should be several hours of substantive/instructional material presented before 
and after a refreshment or meal. When providing a full meal, substantive/instructional 
material related to the event topic must be presented during the meal for it to be 
considered necessary. 

• Food and/or beverages are not necessary when they are provided merely for the 
pleasure or convenience of the attendees. 

(c) The food and/or beverages are provided at the event under appropriate circumstances 
that minimize costs and prevent the appearance of waste and abuse of resources. 

(d) The cost of the food and/or beverages provided is reasonable, and does not exceed the 
following cost thresholds: 

• Refreshments: The cost of refreshments cannot exceed 23% of the locality Meals 
and Incidental Expenses rate (see G.4.(c). above) per attendee per day; and 

• Meals: The cost of any meal provided cannot exceed 150% of the locality Meals and 
Incidental Expenses rate (see G.4. (c). above) per meal. 

(e) The food and/or beverages provided are not related directly to amusement and/or social 
events. In any event where alcohol is being served, it is considered a social event and, 
consequently, the costs associated with that event are not allowable. 

2. Considerations When Providing Food and/or Beverages 
The Grantee and its contractors must take into account the following considerations in 
planning any events where food and/or beverages will be served: 
(a) Formal agenda. The event must be supported with a formal agenda. 
(b) Mandatory attendance. The event must be mandatory and open to all participants. 
(c) Timing of food and/or beverages. The event must provide several hours of 

substantive/instructional material both before and after food and/or beverages are served. 
Please note that viewing exhibits is not considered to be substantive/instructional material. 

(d) All full meals should be “working” meals.  When providing a full meal, ensure that there 
is substantive instructional material that will accompany that meal. For example, a speaker 
or video presentation on the substantive event topic can be presented during the meal. 

(e) Appropriate break foods. Where break foods are provided, ensure that these foods are 
appropriate and adhere to the cost thresholds. Break foods include light food and/or drinks 



   

July 2016 Page 21 BSCC Grant Administration Guide

such as coffee, tea, milk, juice, soft drinks, donuts, bagels, fruit, vegetables, pretzels, 
cookies, chips, or other snack items. 

(f) Alcohol prohibited. Do not pay for bar (i.e., alcohol) charges using federal funds, or 
registration fees (i.e., program income), as this will be considered an unallowable cost. Do 
not make alcohol available at the event. Doing so may make the entire event unallowable.  
Cash bars are not permitted at grant-funded events. 

(g) Per diem.  Where applicable, advise participants to reduce per diem appropriately. For 
example, Grant-funded attendees may not receive a full per diem reimbursement for a day 
where they were provided a full meal at a grant‐funded event, and are responsible for 
reducing their per diem request by the cost of the meal.  

(h) Concessions. In planning a meeting or conference, hotels and vendors often offer 
concessions, which are free or discounted items/services, that reduce the government’s 
conference costs. Recipients are encouraged to accept non‐perishable concessions from 
hotels or vendors that would reduce costs instead of concessions on perishable items.  
Examples of such non-perishable concessions include discounts on audiovisual services 
or equipment, meeting space, and parking costs. 

(i) Receptions.  Receptions are expressly prohibited and are an unallowable cost. A 
reception is a formal event which is not mandatory for all event participants to obtain 
necessary information. Indicators of a reception include a cash bar, inadequate seating 
for the entire group, food items from a reception menu, such as finger foods, and a longer 
break between the substantive meetings and the reception. 

(j) Appearance issues. Food and beverage costs are subject to close scrutiny, and all 
entities using grant funds to provide food and/or beverages must take care to minimize 
costs and ensure that the spending on food and beverages does not appear to be lavish 
or wasteful. 

3. Requesting Approval 
Prior to making arrangements to purchase food and/or beverages, the Grantee must contact 
the BSCC Field Representative assigned to the grant to request approval.  Approval must be 
received even if the Grantee requested the food and/or beverages in its original proposal or 
application to the grant program. The BSCC reserves the right to make the final determination 
if an operating expense is allowable and necessary. 
The U.S. Department of Justice, Office of Justice Programs, Food and Beverages Policy for 
Grants and Cooperative Agreements is available at: 
http://ojp.gov/funding/Implement/Resources/Food-BeveragePolicy.pdf 

I. PROHIBITED EXPENSE ITEMS 
1. Bonuses/Commissions 

Projects are prohibited from paying any bonus or commission to any individual, organization 
or firm unless specifically authorized by the terms of the program. 

2. Lobbying 
BSCC federal and state grant funds, grant property, or grant funded positions shall not be 
expended or used for any of the following lobbying activities.  

http://ojp.gov/funding/Implement/Resources/Food-BeveragePolicy.pdf
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(a) Prohibited Lobbying Activities 
• Attempts to influence the outcome of any federal, state, or local election, referendum, 

initiative, or similar procedure, through in-kind or cash contributions, endorsements, 
publicity, or similar activity;  

• Establishing, administering, contributing to, or paying the expenses of a political party, 
campaign, political action committee, or other organization established for the purpose 
of influencing the outcome of elections;  

• Attempts to influence: (1) the introduction of federal or state legislation; or (2) the 
enactment or modification of any pending federal or state legislation through 
communication with any member or employee of the Congress or state Legislature 
(including efforts to influence state or local officials to engage in similar lobbying 
activity), or with any government official or employee in connection with a decision to 
sign or veto enrolled legislation;  

• Attempts to influence: (1) the introduction of federal or state legislation; or (2) the 
enactment or modification of any pending federal or state legislation by preparing, 
distributing or using publicity or propaganda, or by urging members of the general 
public or any segment thereof to contribute to or participate in any mass 
demonstration, march, rally, fund-raising drive, lobbying campaign or letter writing or 
telephone campaign; or  

• Attending legislative liaison activities, including legislative sessions or committee 
hearings; gathering information regarding legislation; and analyzing the effect of 
legislation are prohibited when such activities are carried out in support of or in 
knowing preparation for an effort to engage in unallowable lobbying.  

(b) Activities Exempt from the Prohibition 
• Providing a technical and factual presentation of information on a topic directly related 

to the performance of a grant, contract or other agreement, such as: 
o Offering testimony in a hearing, statements or letters  
o to Congress or a state Legislature, or subdivision, member, or cognizant staff 

member thereof, in response to a documented request (including a 
Congressional Record notice requesting testimony or statements for the record 
at a regularly scheduled hearing) made by the Grantee member, Legislative 
body or subdivision, or a cognizant staff member thereof  

o provided such information is readily obtainable and may be readily put in 
deliverable form; and  

o Costs  for travel, lodging or meals related to this activity are unallowable unless: 
(1) the  testimony is offered at a regularly scheduled Congressional or state 
Legislative hearing; and (2) it was made pursuant to a written request for such 
presentation made by the Chairman or Ranking Minority Member of the 
Committee or Subcommittee conducting such hearing.  

• Any lobbying made unallowable by Section I.2 above to influence state legislation in 
order to directly reduce the cost or to avoid material impairment of the organization’s 
authority to perform the grant, contract, or other agreement.   

• Participating in any activity specifically authorized by statute to be undertaken with 
funds from the grant, contract, or other agreement.   
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• Providing testimony before legislative bodies reviewing the effectiveness of grant 
programs.   

• Introducing and offering support in the state Legislature of general statutory reform, 
such as criminal code revisions, court reform, etc.   

3. Fundraising 
BSCC grant funds cannot be used for fundraising. For example grant funds cannot be used 
to organize financial campaigns, endowment drives, solicitation of gifts and bequests, or 
similar expenses incurred solely to raise capital or obtain contributions, unless fundraising for 
the furtherance of grant objectives is specifically allowed under the terms of the program.  

4. Real Property and Improvements 
Expenses for real property, including land, land improvements, structures and their 
attachments, and structural improvements and alterations are not allowable expenditures 
unless specifically authorized in the terms of the program.  

5. Interest, Charges, Fees, and Penalties 
Finance charges, late payment fees, penalties, and returned check charges are not allowable 
expenditures. The cost of interest payments is only allowable if the cost is a result of a 
lease/purchase agreement.  

6. Weapons and Ammunition 
The cost of weapons and/or ammunition of any type are not allowable expenditures, unless it 
is part of a governmental negotiated benefit package, or specifically authorized in the terms 
of the program.  

7. Dues, Licenses, and Fees 
Membership dues for the licensing or credentialing of professional personnel, the cost of the 
license, and any annual professional dues or fees are not allowable expenditures unless they 
are part of a governmental benefit package or specifically authorized by the terms of the 
program.  

8. Depreciation 
Depreciation charges are not allowable expenditures.   

6. EQUIPMENT / FIXED ASSETS 

Equipment and fixed assets are nonexpendable personal property having a useful life of more than 
one year and an acquisition cost of $5,000 or more per unit (including tax and installation). If 
equipment is purchased as a complete package (i.e., computer, monitor, modem, software, etc.), the 
total package cost, not the unit cost, would determine if it qualifies under the equipment category.  All 
equipment purchased by the Grantee is the property of the Grantee. BSCC does not claim title to the 
equipment but requires the Grantee to maintain accountability for the equipment. 
A. PRIOR APPROVAL 

All equipment or fixed assets with an acquisition cost of $3,500 or more require prior approval by 
the BSCC.  The Grantee must submit a written declaration that the equipment or fixed assets to 
be purchased are:  1) to be used for services directly associated with the project; 2) essential to 
the success of the project; and 3) less expensive than leasing or renting the equipment for the 
grant cycle based on an investigation of lease and rental options.   
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B. ALLOWABLE EQUIPMENT 
Equipment that is directly related to and used for project activities will be considered for purchase 
approval only if no other equipment owned by the applicant is available and suitable for the 
project. Projects are expected to purchase only energy efficient equipment whenever possible 
and appropriate.   
Grant funds cannot be used for equipment if specifically prohibited in the authorizing legislation 
or restricted in the terms of the program.   
Grant funds cannot be used to reimburse the project for equipment obtained prior to the beginning 
of the grant cycle.   
Equipment should be ordered as soon as possible so that it can be placed in service during the 
grant cycle.   

1. Motorized Vehicles 
Aircraft, watercraft, and other motorized vehicles (except automobiles) are not allowable 
budget items unless specifically authorized in the terms of the program.   

2. Automobiles 
If automobiles are allowable pursuant to the terms of the program, the Project must provide 
substantial justification demonstrating the grant-related need. The justification must be 
submitted attached to a modification if not previously authorized in the approved Grant Award 
and include the following information:   

• Describe the need for a vehicle, including the size of the service area and the need to 
provide direct service away from the office;   

• Describe the lack of available agency vehicles;   
• Describe the lack of available personal vehicles for which mileage can be charged or 

a reason why the agency will not allow personal vehicle usage during working hours; 
and   

• Include a cost analysis for the vehicle purchase as compared to other options, 
including lease and personal vehicle use with mileage.   

3. Computers and Automated Equipment 
(a) Internet Access 

Funded projects are required to maintain internet access with an established e-mail 
address for grant-related communication with BSCC.  Grant funds may be used for this 
purpose unless specifically restricted by the terms of the program.   

(b) Justification 
The purchase of computers and automated equipment necessary to achieve grant 
objectives may be requested unless prohibited in the terms of the program. Approval for 
purchases is contingent on the project's ability to demonstrate a cost effective, project-
related need. This is best demonstrated by clearly relating each computer system or 
component to the grant objectives and activities. The amount of information necessary will 
be determined by the complexity of the proposed system. 

(c) Cost 
The cost of a computer system must include all expenses required to purchase, install and 
operate the system. These expenses include, but are not limited to hardware, software, 
maintenance, upgrade, training, conversion, technical assistance, consultants, 
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programmers, analysts, furniture, supplies, modems, telephone lines, and connect time to 
mainframe or data centers. Computers and related expenses must be itemized in the 
budget pages of the Grant Award and described in sufficient detail to allow BSCC to 
assess their size and complexity.   

(d) Community-Based Organization (CBO) 
Applicants from community-based organizations may budget for computer equipment, 
software, and related costs. BSCC will evaluate the proposed purchase on the basis of 
grant-related need.  
If the implementing agency is a CBO sponsored by a unit of government, BSCC’s policy 
for CBOs will apply, and BSCC will also evaluate the proposed purchase of computer 
equipment, software, and related costs. 

(e) Units of Government 
Applicants from units of government may budget for computer equipment, software, and 
related costs. BSCC will evaluate the proposed purchase on the basis of grant-related 
need.  
Units of government using federal funds to establish or enhance criminal intelligence 
systems are also subject to 28 CFR Part 23, Criminal Intelligence Systems Operating 
Policies. Consult the specific terms of the program for information regarding additional 
requirements and approvals.   

(f) Justification – Computers and Automated Systems 
To certify that all resources (e.g., hardware, software, personnel, and telecommunications) 
to be utilized by the project are in compliance, the Project Director must submit a written 
justification. If not previously authorized in the approved grant award, the justification must 
be attached to a modification and demonstrate that the purchase abides by applicable 
standards, policies, and procedures for automated systems as contained within the terms 
of the program, the agency’s local policies and operating procedures, and this Guide.   

4. Lease-to-Purchase Agreement 
If a lease-to-purchase equipment is requested, a Grantee must submit a justification and cost 
analysis, demonstrating that it is more cost effective to lease rather than purchase the item.   
If a lease-to-purchase agreement is not previously authorized in the approved Grant Award, 
the justification and cost analysis must be submitted with a modification. The Project must 
receive BSCC approval prior to the signing of the lease/purchase agreement.  

5. Equipment Identification and Records 
Projects must maintain a readily identifiable inventory of all equipment purchased wholly, or 
in part, with BSCC grant funds. Equipment must be noted in a log, either written or digital 
containing the following information for as long as the equipment is owned by the Grantee. 
Equipment records must contain the following information: 

• A description of the property;  
• Serial number, or other identification number;  
• Source of the property;  
• Identification of the title holder;  
• Acquisition date;  
• Cost of the equipment;  
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• Percentage of Federal participation in the cost of the equipment;  
• Location of the equipment;  
• Use and condition of the equipment;  
• Unit acquisition cost; and  
• Disposition, data, including date of disposal and sale price.  

A Grantee must take a physical inventory of equipment and reconcile the results with the 
equipment records at least once every two years.  
The Project is responsible for maintaining all equipment purchased with grant funds and the 
equipment must be available for review by BSCC staff during Site and Monitoring visits.  

6. Losses/Replacements 
Projects must safeguard equipment purchased with grant funds and are responsible for any 
losses. Lost, stolen, or destroyed equipment must be reported to BSCC in writing within 14 
calendar days of the date of the loss. The report must include appropriate police reports, 
insurance claims, and a letter signed by the Project Director explaining the circumstances 
involved and the precautions taken to prevent such losses from occurring in the future. The 
report must also detail how the equipment will be replaced, the timeframe for replacement, 
and the potential impact on program objectives without replacement of the equipment.  
Damaged equipment that will not be repaired must be reported to BSCC on a modification 
within 14 calendar days of the date of damage, with a justification explaining how grant 
objectives will be achieved without the equipment. Projects must obtain written approval from 
BSCC prior to replacing, trading, or otherwise disposing of damaged, lost, or stolen grant 
equipment.  

7. CONTRACTS AND PROCUREMENTS 

A. RESPONSIBILITY 
The Grantee is the responsible entity, without recourse to BSCC, regarding the settlement and 
satisfaction of all contractual and administrative issues arising from contracts of the Grantee and 
Grant Award procurements. This responsibility includes, but is not limited to, disputes, claims, 
and protests of awards.  

1. Units of Government Guidelines 
Governmental entities must comply with applicable procurement laws and policies for their 
jurisdiction when contracting for goods or procuring services. Matters concerning violation of 
laws must be referred to the local, state, or federal authority having jurisdiction.  

2. Definitions 
(a) Contracts 

Contracts refer to the purchasing of services including, but not limited to, independent 
CPA audits, maintenance agreements, accounting services, and consultants. All contracts 
are subject to BSCC contract standards as outlined in this section.  

(b) Procurement 
Procurement refers to the purchasing of goods necessary to carry out the project 
objectives. BSCC procurement standards apply to all contracts for goods, including office 
supplies, and equipment paid for in whole or in part by grant funds.  
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3. Approvals 
All contracts and procurements must be for allowable expenditures according to the terms of 
the grant program under which the agreement is funded.  
Purchases for computers and/or equipment valued at $3,500 or more, which were not 
previously approved in the Grant Award budget, require prior approval from the BSCC. 
For CBOs and entities that are not units of government, contracts over $50,000 require BSCC 
prior approval. Requests for approval must include the procedures that will be used to comply 
with section 7.B. below. 

B. METHODS OF CONTRACTING AND/OR PROCUREMENT 
For non-governmental entities, contracts and procurements that use grant funds must be made 
by one of the following methods: 

1. Informal Advertising 
(a) Contracts and Procurements under $5,000 

Contracts and procurements under $5,000 do not require formal advertising. However, 
informal competition is still suggested for purchases between $100 and $4,999.  

(b) Documentation 
Documentation showing the service providers or vendors contacted, including the 
vendor's name, address, telephone number, who provided the quote, the date contacted, 
and the prices quoted, must be maintained in the project’s files for audit purposes. A 
minimum of three (3) vendors or two (2) State certified small businesses should be 
contacted.  

2. Formal Advertising 
Contracts and procurements for purchases $5,000 or over require formal advertising.  In this 
process, a bidder is selected based on material submitted in a response to an Invitation for 
Bid (IFB) or RFP only. IFBs/RFPs must clearly define all requirements the bidder must fulfill 
for the bid or offer, which will be evaluated by the project. Bidders are not allowed to discuss 
or clarify any points after their bids have been submitted. A firm, fixed-price contract results 
with no face-to-face negotiation.  
(a) Invitation for Bid (IFB) 

An IFB is used to solicit prices for services or goods based on definitive specifications. It 
must include a clear and accurate description of the technical requirements for the 
services, (Contracts) to be produced, or the material or product, (Goods) to be procured. 
The description must not contain features that unduly restrict competition.  
Using clear and precise specifications is crucial in formal advertising because it ensures 
that all bidders will have a complete and consistent understanding of what is required. 
Accurate descriptions of the requirements make certain that bidders will not have varying 
interpretations and in turn, they will accurately account for all costs in their responses, 
including any timelines, and all programmatic requirements.  

(b) Request for Proposals (RFP) 
RFP often does not provide a detailed description of what is to be provided. It is designed 
to solicit a proposal from bidders to solve a stated problem or meet a stated need. The 
proposal is the product of the bidder's creative thoughts and provides the detailed 
approach and description of what is to be accomplished or produced, as well as a price 
for the services or goods to be provided.  
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RFP should include:  

• A clear statement of the problem to be solved; 
• Realistic terms as to what the contractor is to accomplish;  
• Time schedules, including dates for awarding the contract, commencement of 

performance, submission of progress reports, and completion;  
• Payment plans and schedule, as appropriate; and  
• Proposal Requirements for Bidders:  

• Description of qualifications, description of lead personnel, amount of time and 
personnel to be expended, and equipment and facilities to be utilized;  

• Description of techniques to be used in solving the stated problem or meeting 
the stated need; and  

• Total cost of the contract.  
3. Contract and Procurement Awards 

Contract and procurement awards must be made to the responsible contractor or vendor 
whose bid or offer is responsive to the solicitation and is most advantageous to the project, 
as well price and other factors considered.  
Any or all bids or offers may be rejected when it is in the project's best interest to do so, and 
such rejections are also in accordance with applicable federal, state, and local laws or 
ordinances, rules, regulations, and policies.  
Consideration should be given to such matters as contractor integrity, record of past 
performance, financial and technical resources, and/or accessibility to the necessary 
resources. A bidder is considered responsible when it has been established that the bidder 
has the technical capability, financial capacity, sufficient staff, a satisfactory record of past 
performance, and is otherwise qualified and eligible. For contracts greater than $25,000, you 
must also verify that the contractor has not been suspended or debarred from participation in 
federal awards prior to entering into the contract. 

4. Cost Price Analysis 
All procurements and/or contracts funded by federal grant awards must have a cost or price 
analysis performed and maintained on file. The cost/price analysis is written documentation 
demonstrating the reasonableness of the proposed price of the contract or procured item. 
Specifically:  

• Price analysis is the process of examining and evaluating a proposed price without 
evaluating its separate elements of cost to determine the price is reasonable. It is 
generally used for simple procurements for which there is adequate catalog pricing 
and market competition.  

• Cost analysis is the review and evaluation of separate elements of cost and profit or 
fee in a contractor’s proposal. A cost analysis is required when a bidder is required to 
submit the elements of his estimated cost, e.g. on consulting contracts for professional 
services.  

A cost analysis is necessary whenever competition is lacking, and for non-competitive bid 
procurements, contract modifications and change orders.  
The method and degree of cost/price analysis is dependent on the facts surrounding the 
particular procurement situation. In addition to price, examples of factors that can be taken 
into consideration include items such as:  
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• The ability, capacity and skill of the bidder to perform the contract or provide the 
service required;   

• Whether the bidder can perform the contract or provide the service promptly or within 
the time specified;  

• The warranty, product life expectancy and/or the ability of the bidder to provide future 
maintenance and service of the item being procured.  

C. NON-COMPETITIVE BID REQUESTS 
A Non-Competitive Bid (NCB) transaction shall be defined as a contract for goods or services, 
where only a single source that can provide the services or goods is afforded the opportunity to 
offer a price for the specified services or goods. Contracts sometimes include goods as well as 
services, and this definition will also apply to those circumstances. 
The project must maintain documentation for justification of NCB contracts under $5,000, 
including professional services and consulting contracts. The documentation must include the 
information outlined in this section, support the conditions listed below, and be maintained on file 
at the project's offices. Prior approval is required for NCB contracts of $5,000 or over. 

1. Conditions of an NCB 
NCB must meet at least one of the following conditions:  

• When the goods or services required are available from only one contractor/ vendor;   
• When an IFB or RFP produces only one qualified bidder;   
• Emergency in nature (the contract is necessary for immediate preservation of public 

health, welfare or safety);   
• The contractor meets a temporary or time limited employment need;   
• No payment is made for services rendered; only per diem and travel is paid;  
• The contract is solely for the purpose of obtaining expert witnesses for criminal trials;   
• There is a maintenance agreement for equipment that is under documented warranty 

or where there is only one authorized or qualified representative or where there is only 
one distributor in the area for service;   

• Proprietary software contracts;   
• The contractor possesses unique features or is uniquely positioned to supply the 

required service; or   
• To provide interim services while conducting competitive bid.   

2. NCB Justification Procedure 
All NCB contract for services or purchases of $5,000 or over must be justified and have prior 
written approval from BSCC. A justification statement must be presented in the format 
provided in the next section. Source documentation as to how the NCB was determined must 
be on file and available for audits. The checklist will not be considered source documentation.  
(a) Justification Procedure – Contracts 

Include a brief description of the program or project and the services being contracted. 
This information must include the Grant Award number, contract amount, and pertinent 
background data.  
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1) Need and Price Determination 
Explain the necessity to contract non-competitively and how the price for the contract 
was determined, including:  

• Expertise of contractor;  
• Management capabilities to perform the tasks required;  
• Contractor's responsiveness to need identified by the project;  
• Contractor's relevant knowledge and experience; and  
• Justification of the reasonableness of the cost. The following factors will be 

used in determining that the costs are justified:  
• Cost information that has sufficient detail to support and justify the contract;  
• Cost information for similar services with differences noted and explained; 
• Special factors affecting the cost of the contract.  

2) Uniqueness of Contract 
Explain the uniqueness of the contract, including:  

• Patents, copyrights;  
• Facilities, investments; or  
• Continuation of an existing project.  

3) Time Constraints 
• Explain any time constraints including:  
• When contractual coverage is required and why;   
• Impact on project if dates are not met; and/or   
• Time required for another contractor to reach the same level of competence. 

Equate to dollars, if possible.   
(b) Justification Procedures – Procurement 

Justification must include a description of the product to be purchased, the need for the 
specific brand and its relationship to the project. This information must include the Grant 
Award number, the cost or purchase amount and pertinent background data. It should 
explain the necessity of the purchase and how the price for the product was determined.  

(c) One Bid Received or Considered Responsive 
In a situation where NCB is necessary because only one bid or proposal has been 
received or considered responsive, the following additional information is required:  

• A copy of the IFB or RFP and the bidder’s list;  
• A description of the method used to solicit responses. Copies of newspaper ads 

and information outlining the development of the bidder’s list must be included;  
• A description of the follow-up activity performed to determine why other contractors 

did not submit a bid; and  
• An explanation as to why it was not put out to bid again.  
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D. ELEMENTS OF A CONTRACT OR PURCHASE ORDER/DOCUMENT 
A contract or purchase order/document defines the relationship or agreement between the project 
and the contractor or vendor. All contracts and purchase orders/documents must be prepared in 
accordance with existing State policies and clearly define the responsibilities of all parties.  

1. Minimum Requirements 
At a minimum, a contract or purchase order/document must include the following:  

• Designation of the parties to the contract or the agreement;  
• Term of the contract (period of performance) or agreement;  
• Maximum amount and basis upon which the payment is to be made under the terms 

of the contract or agreement;  
• For procurements – clear definition of the types and quantities of the products to be 

delivered including delivery schedules;  
• For contracts – clear and complete statement of the work or services to be performed, 

rendered, or provided;  
• Payment schedule based upon satisfactory delivery of services and/or goods at 

predetermined intervals including the amount or percentage of total payments to be 
withheld pending satisfactory completion for all terms and conditions of the contract or 
agreement;  

• Penalty clauses (punitive measures for when the contract is not being fulfilled).  
• Termination for cause/convenience clause describing the manner by which the 

contract may be terminated, the basis for settlement, and conditions under which the 
contract may be terminated for default or because of circumstances beyond the control 
of the contractor;  

• A provision that allows BSCC, the Federal awarding agency, the Comptroller General 
of the United States, or any of their duly authorized representative, access to any 
books, documents, papers and records of the contractor which are directly pertinent 
to the program for the purpose of making audits, examinations, excerpts and 
transcriptions, for all contracts greater than $100,000; and  

• Compliance with Equal Employment Opportunity per Executive Order 11246 as 
amended by Executive Order 11375 and supplemented at 41 CFR 60 (required on all 
CBO contracts, and on all governmental entity construction contracts awarded in 
excess of $10,000).  

2. Additional Requirements for Contracts with Governmental Entities 
Governmental entities have additional requirements, and must include the following provisions 
in all contracts as noted below:  

• Notice of BSCC reporting requirements;  
• Notice of BSCC requirements pertaining to patent rights, copy rights and rights in data;  
• Compliance with the Energy Policy and Conservation Act;  
• Compliance with the Clean Air, Clean Water, and Environmental Protection Agency 

regulations (contracts in excess of $100,000);  
• Access to any books, documents, papers and records of the contractor which are 

directly pertinent to that specific contract for the purpose of making audit, examination, 
excerpts, and transcriptions;  
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• Retention of all required records for three years after all final payments are made and 
all other pending matters are closed; and  

• Retention of all required records for three years after Grantee makes final payments 
and all other pending matters are closed.  

E. SELECTING A CONTRACTOR 
Each proposal or bid should be evaluated to determine the proposal that will best meet the 
project’s needs. The following are some criteria that should be included in the evaluation:  

• Does the bidder understand the project’s stated problems or needs?  
• Is the approach to the problem or need reasonable and feasible?  
• Does the bidder have the organizational, financial solvency, resources, and experience to 

perform the assignment? Has the bidder had experience in similar areas?  
• What are the professional qualifications of the personnel committed to the contract?  
• Is the bidder on the federal suspension and debarment list?  
• What is the total cost?  

F. INDEPENDENT CONTRACTOR/CONSULTANT 
Consultant services are either provided on a contractual or salary basis by individuals or 
organizations that are not employees of the project. Services provided by a salaried employee of 
an agency identified in an Operational Agreement (OA) are not considered consultant services. 
Independent contractors must not be used in lieu of employees. If the contract is $5,000 or over, 
the project must hire the independent contractor through Competitive Bid, or submit a Non-
Competitive Bid (NCB) request to BSCC for prior approval. If the contract is less than $5,000, the 
project must maintain documentation for justification of the NCB contract. 
Independent contractors are defined as individuals or organizations that meet any of the following 
criteria:  

• Produce a specific product or service;  
• Work independently without direct supervision from the project;  
• Work on specific projects;   
• Provide services for a limited number of hours or period of time; and/or   
• Have no agency management or oversight responsibilities that are directed toward the 

financial success or direction of the agency.   
There must be a signed, written agreement between the organization and independent 
contractor specifying the contract period, compensation rate, duties or obligations, and any 
other conditions of employment.  For more guidance, see California Department of General 
Services, State Contracting Manual Vol. 1 (April 2015) available at 
http://www.dgs.ca.gov/ols/Resources/StateContractManual.aspx. 

G. RATES 
The rate is to be negotiated by the Grantee in accordance with the agency’s consultant hiring 
policies. The rate is the total amount payable including any and all benefit. 
Grantee must ensure that the per-day rate (excluding travel and per diem cost) paid to 
independent contractors is reasonable.  An eight hour day may include preparation, evaluation 
and travel time in addition to the time required for actual performance.  
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1. Exception to Rates 
Compensation for independent contractors employed by state and local governments will be 
allowed when the unit of government will not provide their services without costs. In these 
cases, the rate of compensation is not to exceed the daily salary rate paid by the unit of 
government.  

2. Expert Witness Fees 
Prosecution or criminal defense projects, routinely using “expert witnesses” as independent 
contractors to conduct evaluations and provide expert testimony in the courtroom.  These 
kinds of projects may only charge for costs above that which the county is required to cover. 
The total amount budgeted for expert witness fees must not exceed ten percent (10%) of the 
project’s total budget.  
Written justification for proposed expert witness cost must accompany a modification if not 
previously approved in the Grant Award. The justification must include the following:  

• Qualifications, training, and experience of the expert(s), including a statement 
regarding recognition by the court of the individual as an expert;  

• Specialized certification/license [e.g., Masters in Social Work (MSW), Licensed 
Clinical Social Worker (LCSW), Marriage, Family and Child Counselor (MFCC), 
Medical Doctor (MD)];  

• Rate of pay per hour, including documentation of a survey of the availability of similar 
consultants, the current “going rate,” the proposed rate of pay, as well as a cost 
breakdown if the expert is paid according to services (e.g., mileage, waiting time, court 
testimony);  

• Proposed services to be provided (e.g., analysis of forensic evidence, psychological 
evaluation); and  

• Reason why this cost cannot be paid with county or other funds.  
H. CONTRACT LIMITATIONS 

Specific provisions for contracting with individuals, other government units, and non-government 
organizations are as follows:  

• Organizations funded by BSCC shall comply with IRS requirements related to consultants;  
• Public officers or employees of a state or local government entity cannot be individual 

contractors if they engaged in any of the negotiations, transactions, planning, 
arrangements, or any part of the decision-making process relevant to the contract while 
employed in any capacity by any state, local agency, or department;  

• Travel and per diem costs must be in conformance with project policies;  
• Preparation and travel time may not be included without adequate written justification; and  
• Equipment purchase and/or leases may not be included in consultant contracts.  

I. CONTRACT PROVISIONS 
Consultant contracts must adhere to, but are not limited to the following:  

• Applicable requirements of the terms of the program must be incorporated into all 
consultant contracts;  

• The project must require source documentation of consultants that supports contract 
billings. Time and attendance reports must support hours charged. Travel vouchers 
detailing the purpose, time, and destination must support travel claims. Purchase orders, 
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invoices, etc., must support operating expense claims. These requirements do not apply 
to fixed fee contracts;  

• Compensation, travel, and per diem rates must be specified in the consultant's contract 
and must comply with those of the project or be more restrictive;  

• Performance must be measurable. Objectives and timetables must be clearly stated. 
Progress reports must be required, at least quarterly, to ensure services are provided in 
compliance with the contract;  

• Dual compensation (i.e., payment to a party more than once for the same work) must be 
specifically excluded; and  

• Settlement of disputes between the project and the consultant is the responsibility of the 
project. BSCC is not responsible or obligated to or for the consultant and will not intervene 
in disputes between the consultant and the project.  

J. DRUG-FREE WORKPLACE CERTIFICATION REQUIREMENTS 
It is the Grantee’s responsibility to ensure that all subcontractors paid by BSCC grant funds must 
comply with the provisions of Section 3.E.The subcontractors must notify their employees that 
they are prohibited from engaging in the unlawful manufacture, distribution, dispensation, 
possession or use of controlled substances.  

8. OPERATIONAL AGREEMENTS 

Definition: An Operational Agreement (OA) is a formal agreement between an implementing agency 
and one or more partner agencies. It is also referred to as a Memorandum of Understanding (MOU) 
or Letter of Intent. An OA or MOU is not a contract for goods and/or services because partner 
agencies are active participants in the implementation of the project. 
A. ESTABLISHING OPERATIONAL AGREEMENTS 

An OA or MOU may be required by the terms of the program. Grantees should refer to the terms 
of the applicable RFA or RFP for instruction.  Unlike the procurement process, Implementing 
Agencies are not required to use a competitive bid process to select partner agencies for an OA. 
Implementing Agencies are expected to select partner agencies that are the best equipped to 
support the implementation of the project. However, partner agencies must be units of 
government or non-profit organizations.  

B. ELEMENTS OF AN OPERATIONAL AGREEMENT 
The sample OA form provided in the RFP or RFA may be used as a reference. The following 
elements must be included in the OA:  

• Name of the Implementing Agency and the partner agency in the OA.;   
• Titles and contact information for the primary contacts for each partner;   
• Time frame;   
• Roles and responsibilities of the Implementing agency and each partner agency.  
• Specific information concerning all fiscal transfers. The OA must include the total amount 

of grant funds that will be transferred to each partner agency, the process for transferring 
such funds, the use of such funds, and any match provided by the partner agency. Any 
funds included in the OA must be clearly designated in the Grant Award budget;  

• Specific information concerning all non-fiscal resources shared between the Implementing 
Agency and a partner agency. This includes shared equipment, staff time, office space, 
or other resources contributing to the implementation of the project;  
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• Reporting requirements to collect information necessary from each partner agency to meet 
BSCC reporting requirements; and  

• Dated signatures of the chief executives or designees of the Implementing Agency and 
the each partner agency. 

C. REQUIREMENTS OF PARTNER AGENCIES 
Grantees must ensure that partner agencies that receive grant funds comply with all applicable 
the terms of the program and this Guide on the use of grant funds.   

9. PUBLICATIONS: MULTI-MEDIA MATERIALS, COPYRIGHTS AND PATENTS 

A. DEFINITION 
The term “publications” includes brochures, posters, videotapes, DVD/CDs, or other multi-media 
materials. It does not include transient information published solely on a project’s web site.   

B. BSCC REVIEW 
Where activities supported in part or in whole with BSCC grant funds produce original 
publications, the Grantee must notify BSCC 60 calendar days in advance of any intended 
publication. This notification must be in addition to the Grant Application and subsequent award. 
Upon request from BSCC, the project must submit a request for approval for the materials to be 
published.   
In response, BSCC may request to review the publication. The project may not publish the 
material until BSCC provides final written approval. If BSCC approves the material, the Grantee 
must furnish BSCC with two (2) copies of the final product within 30 calendar days of publication. 

C. INCOME RESULTING FROM SALE OR DISTRIBUTION 
As long as BSCC maintains ownership of the publication, any income resulting from the sale or 
distribution of publications produced in part or in whole by BSCC grant funds is considered project 
income and is subject to the provisions of Section 13. 
After disposition and transfer of title, no report of income generated by the publication will be 
necessary unless otherwise required by BSCC.   
BSCC reserves the right to retain ownership and require additional reporting of generated income 
beyond the Grant Award period or cycle on exceptional publications as deemed necessary.   

D. TRANSFER OF PUBLICATION TITLE 
After the completion of the Grant Award period or funding cycle (whichever is later), transfer of 
title and/or copyright may be approved by the BSCC upon certification that any profits derived 
from or generated by the publication will be used for criminal justice related activities, or to further 
the original intent of the grant project. In determining whether or not to approve transfer of title, 
the BSCC will consider programmatic and fiscal performance conditions, the potential for project 
income, the applicability, and cost to the field in general.  

E. CREDITS AND DISCLAIMERS 
Publications produced in part or in whole with grant funds may require the following credit 
reference:  
“This publication was financially assisted by the Board of State and Community Corrections 
(BSCC).”  
Publications produced in part or in whole with state or federal funds will require the following credit 
reference:  
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“This project/publication was supported by funding awarded by (state/federal grant fund) (grant 
number) through the Board of State and Community Corrections (BSCC).”  
BSCC may also require that the publication include the following disclaimer statement:  
“The opinions, findings, and conclusions in this publication are those of the author and not 
necessarily those of the BSCC. The BSCC reserves a royalty-free, nonexclusive, and irrevocable 
license to reproduce, publish, and use these materials and to authorize others to do so.”  
The BSCC reserves the right to require additional information in the publication. These statements 
must be placed in a visible location at the beginning and/or end of the published materials. 
Projects producing publications should consult their assigned BSCC Program Analyst to 
coordinate the appropriate credit reference.  

F. COPYRIGHTS AND RIGHTS IN DATA 
All activities supported under the Grant Award Agreement are considered “work made for hire” as 
defined under Title 17 USC Section 101, and shall include, but are not limited to, publications, 
original computer programs, writings, sound recordings, pictorial reproductions, drawings or other 
geographical representations and works of any similar nature. With regard to any “work made for 
hire,” the BSCC owns all rights comprised in the copyright, and therefore the BSCC reserves a 
royalty-free, nonexclusive and irrevocable license to reproduce, publish, and use such materials, 
in whole or in part, and to authorize others to do so.  

G. PATENTS 
If any discovery or invention arises or is developed in the course of, or as a result of, work 
performed, in whole or in part, with BSCC grant funds, credit of the discovery or invention must 
be given to the BSCC as provided in subsection E. Determination of rights to inventions or 
discoveries shall be made by the BSCC, or its duly authorized representative, who shall have the 
sole and exclusive power to determine whether or not and where a patent application should be 
filed, and to determine the disposition of all rights to such inventions or discoveries, including title 
to and license rights under any patent application or patent which may be issued.  
In all cases, the BSCC shall acquire at least an irrevocable, nonexclusive, and royalty-free license 
to practice and have practiced anywhere without limitation, for governmental purposes, any 
invention made with the BSCC grant funds.  

10. GRANTEE FINANCIAL REPORTS 

Disbursement of grant funds occurs on a reimbursement basis for actual program costs incurred 
during a reporting period. Invoices are submitted on-line on a quarterly basis. Advance payments are 
not allowed. However, recognizing that non-profit grantees may face potential cash-flow issues, non-
profit grantees are permitted to submit monthly invoices. 
The Project Financial Officer must certify that each invoice submitted to the BSCC is accurate and 
reflects actual expenditures incurred by the project. Someone other than the Project Financial Officer 
must complete the invoice (Form BSCC 201). Failure to submit an accurate financial invoice in a 
timely manner may result in payments being withheld, delayed, or denied. 
A. EXECUTION OF GRANT AGREEMENT 

The Grant Agreement or contract is considered fully executed only after the face page (Form Std. 
213) has been signed by both the Grantee and the BSCC Director or designee. 

• Once executed Grantees may begin submitting invoices (Form BSCC 201) for costs 
incurred during the grant cycle. 

• Costs incurred prior to the grant cycle start date cannot be reimbursed. 
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B. FUNDS DISBURSEMENT 
Disbursement of grant funds typically occurs on a reimbursement basis for actual program costs 
incurred during the grant cycle. Any variance from this procedure will be described in the grant 
agreement. Funds may be disbursed only after:  

• The Grant Agreement has been fully executed by the BSCC;  
• The grant cycle has begun;  
• The State Budget has passed; and 
• BSCC has received a financial invoice (BSCC Form 201) for reimbursement.  

1. Address for Receiving Payment 
All warrants will be mailed to the designated payment mailing address indicated on the Grant 
Award Face Sheet and in the Grant Agreement. If the designated payment mailing address 
changes, a modification listing the address change must be submitted, before warrants will 
be mailed to the new address.  
Letters from projects changing a permanent mailing address will not be accepted. 

2. Funds Requested 
All Grantees must follow these guidelines when requesting reimbursement: 

• The Grantee must expend cash before claiming an expenditure on the invoice (Form 
BSCC 201).  

• The Grantee must not request funds for expenses that have not been paid when the 
invoice (Form BSCC 201) is submitted.  

• Balances must not exceed the approved budget.  
• If a budget category is over expended, the amount requested and current expenditure 

columns on the Invoice (Form BSCC 201) will be reduced by that amount. 
• Any other requirements will be included in the Grant Agreement.  

3. Encumbrances and Liquidation Expenditures 
Funds may only be used for the purpose(s) authorized in the Grant Award and must be 
accounted for as specified in the Grant Agreement and in this Guide.  
(a) Definition of an Encumbrance 

In general, an encumbrance occurs when funds are set aside to pay for a particular 
expense. It is an accounting transaction, which should be recorded appropriately. The 
funds are committed to a specific use and are no longer available for other expenditures.  
Since the goods or services have not been received, the project legally owes nothing to 
the vendor or supplier.  
An encumbrance is defined by the following three characteristics:  

• The expenditure is approved in the original budget or a subsequent Grant Award 
Modification (BSCC Form 223); 

• A formal written order or request (i.e., requisition) is approved by the Project 
Director or designated official prior to the end of the grant cycle; and   

• A purchase order/contract has been submitted to the vendor or supplier of goods 
or services.   
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(b) Liquidation Period 
The liquidation period is a 90-calendar day timeline immediately following the end of the 
grant cycle.  

(c) Liquidation Expenditures 
In order for cash expenditures made during the liquidation period to be claimed on the 
final invoice (BSCC Form 201) these expenditures must have: (1) met the definition of an 
encumbrance and (2) been financed by an encumbrance recorded prior to the end of the 
grant cycle (recorded = formal entry in accounting records). The liquidation period exists 
to allow projects time to receive ordered goods or services and make final payments. The 
Grantee may not incur any new expenses or obligations during the liquidation period nor 
claim them against the BSCC grant.  

4. Double Billings 
Projects are prohibited from billing other federal, state, or local agencies for goods and/or 
services that have been billed and/or reimbursed to the project by the BSCC.  

C. MONTHLY INVOICE (FORM BSCC 201) SUBMITTAL 
CBOs may report expenditures and request funds on a monthly basis unless they elect to submit 
quarterly invoices. 
Grantees must submit an invoice (Form BSCC 201) to the BSCC within 30 calendar days of the 
end of the report period, regardless of whether funds are requested.  
Grantees must also submit their final invoice (Form BSCC 201) no later than 60 days after the 
end of the grant cycle.  
The claimed expenses must be grant-related (i.e., they must further the project objectives as 
defined in the Grant Award Agreement) and be incurred during the grant cycle. BSCC reserves 
the right to make the final determination if an expense is allowable and necessary.  

D. QUARTERLY INVOICE (FORM BSCC 201) SUBMITTAL 
All Grantees other than CBOs must report expenditures and request funds on a quarterly basis 
unless specifically authorized by the BSCC.  
Grantees are required to submit an invoice (BSCC Form 201), within 45 calendar days of the end 
of the report period, whether or not funds are requested. The first three months of the grant cycle 
will be the first quarter.  
The claimed expenses must be grant-related.  For example, they must further the project 
objectives as defined in the Grant Award Agreement.  The claimed expenses must also be 
incurred during the grant cycle. The BSCC reserves the right to make the final determination on 
whether an expense is allowable and necessary.  

E. FINAL INVOICE (FORM BSCC 201) 
Unless otherwise noted in the Grant Agreement, Grantees must submit a final invoice (Form 
BSCC 201) no later than 60 calendar days after the end of grant cycle. If a Grantee does not 
submit a final invoice, the BSCC may consider the last invoice submitted as the final invoice and 
close out the grant.  If there is a special condition to reduce the liquidation period, the special 
condition supersedes this section. 
Once the BSCC has processed the final invoice (Form BSCC 201), the grant will be closed and 
no further payment activities against the grant will be permitted. 
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F. FINANCIAL INVOICE (FORM BSCC 201) INSTRUCTIONS 
1. Where to Obtain the Financial Invoice (Form BSCC 201) 

Grantees can locate the appropriate financial invoice for their agency/project on the BSCC 
website under Corrections Planning and Grant Programs (CPGP) Division: 

http://www.bscc.ca.gov/s_correctionsplanningandprograms.php 
The invoice files can be access by clicking the Quick Link, Invoicing located on the right side 
of the CPGP page.  
Invoices are sorted by grant program (e.g., Juvenile Accountability Block Grant, Title II, etc.).  
Find the correct program and fiscal year and click the [+] Expand link to locate the correct 
Excel file. 

2. Password Protection 
The Excel files are password protected. The password for the invoice will be provided to you 
by BSCC staff, as applicable. 

3. Downloading and Saving the Financial Invoice (Form BSCC 201) 
The invoice files must be downloaded and saved to a local computer prior to each reporting 
period (this will ensure the most current budget information is being used on the 
invoices/budget modifications). The files should not be used within the web browser. 
Once the invoice file is open, detailed instructions for downloading are located on the 
worksheet titled INSTRUCTIONS. 

4. Completing and Submitting the Financial Invoice (Form BSCC 201) 
Detailed instructions for completing and submitting the financial invoice (Form BSCC 201) are 
located on the INSTRUCTIONS worksheet in the Excel workbook.  It is helpful to print the 
instructions for reference before working in the invoice tab. 
Contact the BSCC Fiscal Analyst assigned to your program for technical assistance in 
completing and submitting the invoice (Form BSCC 201).  To find the assigned analyst, under 
Quick Links on the CPGP page, click the Grant Staff Assignments link. 

5. Enabling Macros 
Certain functions of the invoice file require macros to be enabled. A macro is a series of 
commands and/or functions, such as calculations, that are stored within the document for 
tasks performed repeatedly. In most cases, Excel will prompt the user to enable macros. 
When this prompt appears, click "enable.” 
Enabling macros for this file will not compromise the security of the local system or the security 
of the agency's network in any way. If the prompt to enable macros does not appear, contact 
your IT department to assist. 

6. Microsoft Outlook 
The online invoice submittal process relies on the configuration of Microsoft Outlook on a local 
computer. If Microsoft Outlook is not available on the computer on which you are working, 
contact the assigned BSCC Field Representative or Program Analyst for technical assistance. 

11. ACCOUNTING SYSTEMS 

The project must establish and maintain an adequate accounting and internal administrative control 
system. The Grantee is required to establish and maintain an accounting system that at a minimum 
includes the general ledger accounting structure, subsidiary accounting records, and procedures that 

http://www.bscc.ca.gov/s_correctionsplanningandprograms.php
http://www.bscc.ca.gov/downloads/CPP%20Staff%20Assignments%20Nov%2017%202015.pdf
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define how and by whom the funds are handled. The accounting records must identify the receipt and 
the expenditure of all BSCC funds.  
Overall, the accounting system should conform to Generally Accepted Accounting Principles (GAAP) 
as required in Title 2 of the Code of Federal Regulations, Grants and Agreements. 
The accounting system must fully record the amount and disposition of all project funds.  
Accounting records must show receipt of funds and expenditures by source (e.g., federal, state, or 
local).  
Match funds and related expenditures must be identified in the accounting records (i.e., general 
ledger) and reported on the Financial Invoice (Form BSCC 201). 
A fund accounting system must be maintained that ensures all BSCC income and expenditures are 
separately identifiable from non-BSCC funds.  
Financial institutions used for the deposit of grant funds must be insured by the Federal Deposit 
Insurance Corporation (FDIC) or the Federal Savings and Loan Insurance Corporation (FSLIC).  
Accounting systems for BSCC projects may be on a cash, accrual, or modified accrual basis. NOTE: 
Financial Invoice (BSCC Form 201) payment requests should be made only on a cash basis as 
specified in Section 11.  
A. CASH BASIS 

Under a cash basis system, revenue is not recognized when it is earned, but rather only when 
the payment is received. Similarly, expenses are recognized when they are paid, not when they 
are incurred.  

B. ACCRUAL BASIS 
Accrual basis revenue is recognized in the accounts when the transaction occurs (when earned), 
regardless of the period in which the related cash is collected. Expenses are recognized and 
matched with the revenue of the period to which it relates, regardless of when it is paid.  

C. MODIFIED ACCRUAL BASIS 
Modified accrual basis is a compromise between the cash and accrual systems used by most 
governmental units. Revenues are recognized either when they are received in cash (e.g., 
licenses or fines) or when collection of the amounts can be reasonably estimated to be received 
in the near future (e.g., property taxes). Expenses are generally recognized in the period in which 
goods and services are received or a liability is incurred.  
The accounting system must provide accurate and current financial reporting information. All 
accounting records and supporting documentation must maintain a clear audit trail.  
The project must establish and maintain a system of internal accounting control adequate to 
safeguard grant assets, review the grant accounting and financial data for accuracy and reliability, 
and promote operational efficiency.  

D. GENERAL LEDGER ACCOUNT STRUCTURE 
Expenditures of grant funds must be recorded in categories which parallel the Grant Award:  
All general ledger account entries must be supported by the subsidiary records and the original 
source documentation. The format of the subsidiary records is determined by the project. The 
project must be able to show with documentation (i.e., work sheet) that general ledger entries can 
be traced (reconciled) to the Invoice (BSCC Form 201).  
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12. MATCH REQUIREMENTS 

Matching is cost sharing.  Specifically, it means the portion of the projects costs not paid by Federal 
funds or State funds.  There are many types of match requirements, which vary across different 
agencies and grant awards.  Grantees are responsible for reading and understanding the specific, 
applicable match requirement. 
A. CASH MATCH 

Cash match, also known as hard match, is income from a source other than grant funds that is 
budgeted for the project. When used to augment the project, cash expenditures for items such as 
personnel, facilities, and supplies may be considered cash match, if not in violation of the 
prohibition on supplanting. A cash match must be specifically identified by line-item as match in 
the budget.  

B. IN-KIND MATCH 
In-kind match is not allowable unless specifically permitted in the terms of the program.  
In-kind match, also known as soft match, is the project’s contribution of non-cash outlay of 
materials or resources to support a percentage of the BSCC’s Grant Award activities. It may 
include non-cash outlay contributed by other public agencies and institutions, private 
organizations, and individuals. Examples include donated office supplies, equipment, 
professional services, and volunteer time. In general, the value of in-kind contributions is 
determined by fair market value, which must be separately identified in the budget.  
In some cases, the terms of the program allow for the use of volunteer services as in-kind 
contributions.  In these situations, additional measures should be followed to document the value 
of such services.  Projects should document actual time worked by using a time reporting system 
such as sign-in and sign-out sheets which are completed by the volunteer and contain the signed 
approval by the supervisor.  
Another method is to use the volunteer staff schedule. Volunteer staff initial and indicate the 
days/hours worked and the supervisor signs and dates the schedules to indicate approval.  
Projects must also maintain documentation to support the claimed hourly salary rate of the 
volunteer services. The rate claimed should be comparable to the rates for paid employees 
performing similar duties. Published rates will not be allowed unless projects can provide evidence 
that the rates are comparable.  
The documentation should include duty statements for the volunteer positions and the 
comparable paid employee positions and information regarding the hourly salary rates paid to 
those particular employees. The hourly volunteer rates used, multiplied by the volunteer hours 
worked, total the dollar amount of the in-kind contributions. This calculation and the other 
referenced documentation should be maintained as part of the accounting records.  
Costs associated with volunteers may be claimed. These costs should be determined using the 
same methods used when calculating costs associated with employees.  

C. MATCH CATEGORIES (ALLOWABLE/NON-ALLOWABLE) 
1. Asset Forfeitures 

Assets from federal or state forfeiture proceedings are an allowable match if permitted by the 
terms of the program.  

2. Matching State/Federal Funds with State/Federal Funds 
State and/or federal funds can be used to match other state and/or federal funds only if all of 
the following conditions have been met:  
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• The other funding source does not prohibit this practice as stated in 2 CFR § 200.306; 
• The funds are to be used for identical activities (e.g., to augment the project); and 
• The project obtains written approval from BSCC, or the terms of the program allow this 

practice. 
D. THE MATCH REQUIREMENT 

The required match is specified in the terms of the program.   
E. OVER MATCH 

Projects are encouraged to budget only for the required match. What the Grantee specifies for 
the required match in the budget becomes part of the Grant Award. As part of the Grant Award, 
it is subject to all programmatic restrictions, audit requirements, and thus, it cannot be reduced 
by the Project once the grant proposal is approved.   

F. CALCULATING THE MATCH REQUIREMENT 
The Match Requirement is calculated by two methods. The amount may be based either on the 
total project cost or on the percent of grant funds allocated to the project. The terms of the program 
or its authorizing legislation will specify which method will be used. If this is not the case, the 
match must be calculated using the total project cost method.   

1. Match Based on Total Project Cost 
To calculate the match requirement, subtract the required match percent from 100 percent 
(100%), divide the Grant Award amount by this difference to determine the total project cost, 
and then subtract the Grant Award amount (the BSCC allocation) to determine the match 
amount. The following example below demonstrates how to calculate the amount of a ten 
percent match (10%) on a $50,000 allocation, based on Total Project Cost.   

Example  

Grant Award Amount  =  $50,000 
Divide $50,000 by .9 (100 minus 10 = 90)  =  $55,555 (Total Project Cost)  
Subtract Grant Award Amount  =  $50,000 (90%)  
Required Match =  $5,555 (10%) 

2. Match Based on Percent of Funds Allocated 
To calculate the match requirement, multiply the Grant Award amount (the BSCC allocation) 
by the required match percent. The example below demonstrates how to calculate the 
amount of a ten percent (10%) match on a $50,000 allocation, based on percent of funds 
allocated. 

Example  

Grant Award Amount  =  $50,000  
Percent of Cash Match =  10%  
Multiply $50,000 by .10  =  $5,000 (Amount of match) 
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G. CHANGING THE TYPE OF MATCH 
Projects normally are not allowed to change the type of match included in the grant once the grant 
budget has been approved. However, a Grantee may request a change by submitting the 
following forms to BSCC:  

• A completed Grant Award Budget Modification (BSCC Form 223) indicating any applicable 
changes in the budget categories and a written narrative describing the changes to the 
type of match and justification for the changes; and  

• Revised budget pages.  
Note:  Match amounts must be separately identified on the budget pages.  

H. REPORTING 
Reporting of expenditure of match contributions need not be made in exact proportion to the 
expenditure of grant funds. However, the full match contribution must be expended before the 
grant expires in order to receive all funds allocated.  
The expenditure of both cash and in-kind contributions must be reported on the Invoice (BSCC 
Form 201), as the expenditures occur. The percentage of match expenditures reported may vary 
from the budgeted match percentage. The full match contribution must be expended before the 
grant expires in order to receive all funds allocated. If the Grantee does not expend the required 
match by the end of the grant cycle, the BSCC will invoice the Grantee for funds allocated that 
did not meet their match.  
Match funds and related expenditures must be identified in the accounting records (e.g., general 
ledger), reported on the Invoice (BSCC Form 201), and included in the audit report (see Section 
16).  

13. PROJECT AND OTHER INCOME 

Project Income Generated by the Use of State and/or Federal Funds: Any income you make from 
your award is considered project income. You can use project income to advance your program 
objectives, or refund the income back to BSCC.   
Types of project income may include the following:   

• Client fees;   
• Interest earned on generated income;   
• Registration fees;   
• Sale of publications, videos, and other project-generated materials; and   
• Asset seizures and forfeitures.   

However, donations should not be considered project income. Grant funds cannot be used for 
organized fundraising.   
Project income cannot be used to satisfy the match requirement unless specifically allowed in the 
terms of the program.   
A. RECORDS OF RECEIPT AND DISPOSITION OF PROJECT INCOME 

Records of receipt and disposition of project income must be maintained in the same manner 
as required for grant funds. Project income must be reported in writing.  The report must 
indicate how the income was earned and propose how it will be reallocated. If the proposal 
later changes, a separate project income transmittal must be submitted. Unless additional 
restrictions on the disposition of project income are contained in the terms of the program, 
project income must be:  
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• Used by the project for a purpose that furthers the objectives of the project for which 
the grant was made, such as expanding the project, continuing the project, and 
obtaining equipment or other assets needed for the project; or  

• Returned to BSCC.  
B. INCOME EARNED BUT NOT USED DURING THE PROJECT 

Unless otherwise stipulated in the award, any project income earned during the performance 
period but not used for the project must be refunded to the BSCC. The proportion that is 
refunded pertains to the ratio of federal/state funds participation as funded in the project.  For 
example, if seventy-five percent (75%) of the grant is federal/state funds and the other twenty-
five percent (25%) is from the Grantee, then seventy-five percent (75%) of the project income 
left at the end of the grant cycle must be refunded to BSCC and the Grantee retains the other 
twenty-five percent (25%).  The BSCC will refund the project income to the appropriate 
state/federal agencies.  

C. INTEREST INCOME 
Interest income is defined as income earned on advances of grant funds. Interest income 
must be reported at the end of the funding year. The form and a check for the amount of 
interest income to be refunded should be attached to the final Invoice (BSCC Form 201). This 
does not apply to state agencies, including state institutions of higher education, state 
hospitals, or if otherwise specified in the terms of the program.  

D. OTHER INCOME 
In rare cases, a Grantee may receive a refund due to an over-estimate of the employer’s 
contribution to the Public Employees Retirement System (PERS), and the contribution has 
been charged to a grant as an employee benefit cost. If the overpayment refund is received 
within the grant’s funding cycle (even if the Grant Award period has ended), the Grantee may 
claim the refund as project income.  

14. CHANGES TO GRANT AWARD 

A. AMENDING THE GRANT AWARD 
1. Definition 

Amendments are changes to the Grant Award. Amendments are necessary in order to:  

• Change the approved grant cycle;  
• Change the Grant Award amount (increase or decrease); or  
• Change the Grantee name.  

Changes to the Grant Award must be approved by BSCC.  
2. Requesting an Amendment 

The following documents are required to request an amendment of a Grant Award:  

• A Standard Agreement Amendment (Form Std. 213A), with the original signature of 
the person designated by the governing board; and  

• Applicable BSCC grant modification forms (BSCC Form 223); and  
• Revised budget pages if increasing or decreasing the funds awarded.  

If the written authorization from the governing board does not authorize amendments to 
increase/decrease the grant award to change the grant cycle, a new written authorization from 
the governing board must be obtained and made available for review upon request.  
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B. MODIFYING THE GRANT AWARD 
Modifications are other changes to the approved Grant Award and include:  

• Budget modification;  
• Adding a new line item to any budget category;  
• Change in key personnel;  
• Change in goals, objectives, or activities;  
• Changes to the liquidation period;  
• Non-Competitive Bid approval;  
• Consultant approval (e.g., expert witness);  
• Out-of-state travel approval;  
• Changes in operational agreements;  
• Addition of an Emergency Fund;  
• Changes in the type of match; and  
• Changes to either physical or mailing address.  

In addition, BSCC reserves the right to require a modification for any change in the Grant Award 
Agreement.  

C. GRANT AWARD EXTENSIONS 
An extension is a specific change in the grant, which extends the length of the grant cycle.  
Extensions of grant cycles may be requested for unavoidable delays beyond the Grantee’s 
control, including but not limited, to the following:  

• Insufficient time to complete the project objectives;  
• Extreme difficulties in acquiring adequate staffing of the project;  
• Sudden or unexpected termination of the Project Director or other responsible officers;  
• Delays in processing grant modifications and/or amendments;  
• Delays caused by acts of legislative or judicial bodies;  
• A strike which affects the performance of the project; or  
• Natural disasters affecting project performance.  

1. Documentation 
Documentation for extensions must be in writing. The request should be received by BSCC 
at least 30 calendar days prior to the conclusion of the Grant Award period. Oral requests for 
extensions do not bind either BSCC or the Grantee.  

2. Operating After End of Grant Cycle 
Projects that have not received written approval of the extension from the BSCC by the end 
of the grant cycle and continue to operate do so at their own risk. There is no guarantee that 
the extension will be approved by the BSCC, or reimbursement will be made for expenditures 
incurred after the grant cycle.  

3. Considerations 
In reviewing the Grant Award extension request, the BSCC will consider the following:  

• Past and current performance;  
• The availability of funds;  
• Timely submission of completed fiscal and program reports; and  
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• Circumstances and justification for the request.  
4. Extension Procedures 

To request an extension, the following must be submitted to the BSCC:  

• A BSCC Grant Award Amendment (BSCC Form 213A), with original signature of the 
person authorized to sign the Grant Award; and  

• A completed and signed Program Modification (BSCC Form 225).  
BSCC reserves the right to require additional documentation.  

D. AUGMENTATIONS 
An augmentation is specific change to increase the dollar amount of the approved Grant Award.  

1. Considerations 
An augmentation is initiated and approved by the BSCC. The BSCC will consider, at least, 
the following factors in determining whether or not to augment a project:  

• Availability of funds; and  
• Programmatic and/or State needs.  

2. Augmentation Procedures 
To process an augmentation request, the following forms must be submitted:  

• A BSCC Grant Award Amendment (Std. 213A), with original signature of the person 
authorized to sign the Grant Award;  

• A completed and signed Grant Budget Modification (BSCC Form 223); and  
• Revised budget pages indicating the new total project costs.  

For Community-Based Organizations, if the original fidelity bond does not cover the increased 
Grant Award funds, the Grantee must submit certification of increased coverage within 30 
calendar days of the approval of the amendment request. 
The BSCC reserves the right to require additional documentation.  

E. REDUCTION TO GRANT AWARD 
A reduction is a decrease in the Grant Award amount. 

1. Considerations 
A reduction is initiated by the BSCC or at the request of the Grantee.  The BSCC will consider 
at least the following factors in determining whether to decrease funding to a project:  

• Failure to comply with grant requirements;  
• Failure to meet program objectives and/or service goals;  
• Availability of funds; and  
• Project's expenditure pattern.  

In the event it becomes necessary to decrease project funds, the project will be officially 
notified in writing by the BSCC.  

2. Reduction Procedures 
To process a decrease in Grant Award funds the following must be submitted:  

• A BSCC Grant Award Amendment (Form Std. 213A), with an original signature of the 
person authorized to sign the Grant Award;  



   

July 2016 Page 47 BSCC Grant Administration Guide

• A completed and signed Grant Award Modification (BSCC Form 223); and  
• Revised budget pages indicating the reduced total project costs.  

F. EXTENSION OF LIQUIDATION PERIOD 
The liquidation period is the 90 calendar days following the grant cycle. A request for the extension 
of the liquidation period must be submitted within the first 60 calendar days of the liquidation 
period.  

1. Considerations 
The following will be considered:  

• Past and current performance;   
• The availability of funds;   
• Timely submission of completed fiscal and program reports; and   
• Circumstances and justification for the request.   

2. Procedures 
To request an extension of the liquidation period a completed and signed modification must 
be submitted to the BSCC.  

G. BUDGET MODIFICATION 
A budget modification is a modification that changes the approved budget but does not change 
the Grant Award amount or the grant cycle.  

1. Prior Approval 
Prior approval is required from the Field Representative for budget modifications which:  

• Transfer funds from one approved budget category to another;  
• Reallocate personnel, the time period involved, the individuals involved, the salaries 

paid, and/or the percentage of time worked; and 
• Reallocate personnel, the time period involved, the individuals involved, the salaries 

paid, and/or the percentage of time worked for those identified as consultant positions 
in the Operating Expenses Category. 

If prior approval is not obtained, the grant reimbursement may be reduced by the amount of 
the unauthorized expenditure(s). Unauthorized expenditures may also result in audit issues.  

2. Budget Modification Procedures 
Budget modifications must be submitted on a Budget Modification (BSCC Form 223), and 
approved before the expenditure is reported (or ordered, contracted for, etc.) on a Financial 
Invoice (BSCC Form 201). Revised budget pages are required for approval.  
Any changes to budget categories as a result of a modification must be reflected on the next 
invoice after the change is approved. A budget modification need not be submitted to resolve 
questioned/disallowed costs resulting from an audit.  

H. PROGRAM MODIFICATION 
1. General 

Any changes to the project objectives must be approved in writing prior to the implementation 
of changes. If the proposed change requires the submittal of a Program Modification (BSCC 
Form 225), it may also require the submittal of a separate Budget Modification (BSCC Form 
223).  
Program modifications: 
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• Are generally reserved for substantive changes in project scope and specific program 
components; 

• Are not permissible for statutorily required program objectives; 
• Must be discussed, prior to a modification submission, with your designated BSCC 

Field Representative who will decide if it is necessary proceed with a formal Program 
Modification (BSCC Form 225); 

• Require a detailed narrative to explain why the change is necessary and what the 
outcome will be if the modification is not approved; and 

• Must be submitted by the Project Director. 
2. Considerations 

Requests to modify objectives must show that the need to modify arose out of circumstances 
beyond the project's control, including but not limited to, the following:  

• Extreme difficulties in acquiring adequate staffing for the project;  
• Sudden or unexpected termination of necessary project personnel;  
• Delays in processing grant modifications and/or amendments;  
• Delays caused by acts of legislative or judicial bodies;  
• A strike which affects the performance of the project; or  
• Natural disasters affecting project performance.  

3. Approval 
All modifications to project objectives require prior BSCC approval in writing.  

I. INSTRUCTIONS FOR BSCC BUDGET AND PROGRAM MODIFICATIONS 
Modifications to the budget or program require a written form to be completed and submitted to 
the BSCC.  Budget modification forms have specific instructions, configurations, and must be 
submitted online.  Program modifications forms may be emailed. 

1. Budget Modification Form BSCC 223 
The budge modification form is located within the financial invoice Excel workbook. Grantees 
can locate the budget form for their agency/project on the BSCC website under Corrections 
Planning and Grant Programs (CPGP) Division: 

http://www.bscc.ca.gov/s_correctionsplanningandprograms.php 

The invoice files can be access by clicking the Quick Link, Invoicing located on the right side 
of the CPGP page. Files are sorted by grant program (e.g., Juvenile Accountability Block 
Grant, Title II, etc.).  Find the correct program and fiscal year and click the [+] Expand link to 
locate the correct Excel file. 
(a) Password Protection 

The Excel files are password protected.  
(b) Completing and Submitting the Budget Modification 

The budget modification form can be accessed by clicking on workbook tab titled, 
BUDGET MODIFICATION. 
Detailed instructions for completing and submitting the budget modification are located on 
the INSTRUCTIONS worksheet in the Excel workbook.  It is helpful to print the instructions 
for reference before completing the budget modification. 

http://www.bscc.ca.gov/s_correctionsplanningandprograms.php
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Contact the BSCC Fiscal Analyst designated to your program for technical assistance in 
completing and submitting the modification.  To find the designated analyst, under Quick 
Links on the CPGP page, click the Grant Staff Assignments. 

(c) Enabling Macros 
Certain functions of the Excel file require macros to be enabled. A macro is a series of 
commands and/or functions, such as calculations, that are stored within the document for 
tasks performed repeatedly. In most cases, Excel will prompt the user to enable macros. 
When this prompt appears, click "enable".  
Enabling macros for this file will not compromise the security of the local system or the 
security of the agency's network in any way. If the prompt to enable macros does not 
appear, contact your IT department to assist. 

(d) Microsoft Outlook 
The online submittal process relies on the configuration of Microsoft Outlook on a local 
computer. If Microsoft Outlook is not available on the computer on which you are working, 
contact the assigned BSCC Program or Fiscal Analyst for technical assistance. 

2. Program Modification Form BSCC 225 
Program modifications must be submitted on a Program Modification (BSCC Form 225) 
indicating the following: Written justification for the project objective changes being requested; 
and Applicable changes in the budget (if there are none, type “NO CHANGE” in the budget 
section).  
The Program Modification form can be emailed upon request to your Program Analyst. 
Detailed instructions for completing the modification are located on the form itself. 

15. GRANTEE PROJECT REPORTING 

The BSCC is committed to measuring the results of grant programs by requiring the use of evaluation 
mechanisms, evaluation plans, progress reports, and final program evaluations. 
Due dates and specific requirements for these reporting requirements may vary by grant program 
and funding source. Requirements are detailed in each grant RFP/RFA and in the grant contract. 
Grantee acknowledges awareness of and the responsibility to complying with reporting requirements 
by signing the grant award agreement.  
A. GUIDING PRINCIPLES - IMPLEMENTING EVIDENCE-BASED PRACTICES (EBP) 

1. EBP Basic Principles 
EBP emphasizes measurable outcomes and ensures that services and resources are actually 
effective. EBP consists of three basic principles: 

• Evidence that the intervention is likely to work, i.e., produce a desired benefit; 
• Evidence that the intervention is being carried out as intended; and 
• Evidence that allows an evaluation of whether the intervention worked. 

2. Embedding EBP into BSCC Grant Projects 
Evidence-based practices with an emphasis on data-driven decision making are to be 
embedded in all BSCC grant projects whenever possible. 

The principles of EBP call for an evaluation of all program activities in order to measure 
impact, i.e. outcomes. In addition, it is the responsibility of the BSCC to: 

• Verify that grant money is well spent; and 

http://www.bscc.ca.gov/downloads/CPP%20Staff%20Assignments%20Nov%2017%202015.pdf
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• Use grant results to add to the body of knowledge regarding what works. 
More information regarding EBP can be found on the BSCC website, www.bscc.ca.gov.  

B. LOCAL EVALUATION PLAN 
The purpose of the Local Evaluation Plan, or outline of the final project evaluation, is to ensure 
programs funded by the BSCC can be evaluated. Refer to the appropriate RFP/RFA for program 
specific requirements. At a minimum, local evaluation plans shall: 

• Clearly state project goals and objectives;  
• Describe project components, program activities, and evidence-based practices that will 

used; 
• Provide information regarding process and outcome evaluations; 
• Describe outcome variables that will be measured; and 
• Describe the evaluation design or model that will be used to evaluate the effectiveness of 

the project component(s).  
C. QUARTERLY PROGRESS REPORTS 

Quarterly progress reports serve a vital function in the success of the grant program.  They are 
necessary to:  

• Document the project’s progress toward meeting goals and objectives in accordance with 
the terms of the program;  

• Provide a mechanism by which the Grantee can identify issues and need for technical 
assistance: and  

• Provide the BSCC with updates on the process evaluation, as stated in the local evaluation 
plan. 

Progress reporting periods and due dates are specified in the Exhibit A: Scope of Work of the 
program’s grant contract. Failure to submit a report on time may result in the withholding or 
disallowance of grant payments, the reduction or termination of grant funds, and/or the denial of 
future grant funding.  
Grantees must have the ability to collect the specified program activity data (e.g. number of 
participants, events, etc.) and report it to the BSCC on quarterly progress reports during the term 
of the grant performance period.  
The report form and instructions are available to grantees on the BSCC’s website. 

D. LOCAL EVALUATION REPORT 
The purpose of the Local Evaluation Report is to determine whether the overall program (including 
each project component) was effective. Final reports vary by grant program, but at a minimum 
will: 

• Include an Executive Summary 
• Restate project goals and objectives 
• Assess and document the effectiveness of the activities that were implemented within 

each individual project component, and as identified in the Local Evaluation Plan.  
• Describe the evaluation design or model, as laid out in the local evaluation plan, including 

process and outcome variables;  

http://www.bscc.ca.gov/
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• Provide in-depth discussions of the final outcomes of the program (for each individual 
project component), and include a determination of the degree of effectiveness and/or 
ineffectiveness; and 

• Provide a conclusion. 
E. SOURCE DOCUMENTATION 

Funded projects are required to participate in data collection and submit all required reports. 
Grantees must keep accurate records as source documentation to support the information 
reported in the Progress Report.  
Project records must be retained by the project for at least three years from the end of the grant 
award period. During programmatic monitoring and site visits, the BSCC will review these records 
for accuracy and compare that data to the progress reports submitted by the project.  
Projects are to retain source documentation for progress reports on a quarterly basis, regardless 
of submission requirements. The progress reports provide project staff and BSCC with a formal 
process to document ongoing grant activities and project progress toward the achievement of 
stated program goals. All progress reports are reviewed by Program Specialists and retained in 
the project’s award file at BSCC.  
Review of Records: Acceptance of a grant obligates the project to allow employees and/or 
authorized representatives of the BSCC unrestricted access to inspect, copy, and audit all 
pertinent books, documents, papers, and records, including redacted confidential records.  

16. GRANT AUDIT REPORTS 

A. GENERAL AUDIT REQUIREMENTS 
All Grantees of BSCC grant awards are subject to the auditing requirements set forth in the grant 
contract. 
The BSCC reserves the right to call for a program or financial audit at any time between the 
execution of the contract and 3 years following the end of the grant cycle.  At any time, the BSCC 
may disallow all or part of the cost of an activity or action determined to not be in compliance with 
the terms and conditions of the contract. 
The Grantee agrees that the BSCC, the Department of General Services, the California State 
Auditor, or their designated representative shall have the right to review and to copy any records 
and supporting documentation pertaining to the performance of Grant Agreement. Grantee 
agrees to maintain and provide access to such records for possible audit for a minimum of three 
(3) years after final payment, unless a longer period of records retention is stipulated.  
The Grantee agrees to include a similar right of the State to audit records and interview staff in 
any subcontract related to performance of the Grant Agreement.  

B. FEDERAL AUDIT REQUIREMENTS 
To safeguard BSCC assets and to ensure all grant funds are accounted for, Grantees shall be 
audited in accordance with the following:   
Grantees expending $750,000 or more of federal funds annually must comply with the 
requirements for audit established by the Federal Office of Management and Budget (OMB) 2 
CFR Part 200 – Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards and arrange for an audit by an independent CPA firm annually. Audits 
conducted under this section will be performed using the guidelines established by the American 
Institute of Certified Public Accountants (AICPA) for such audits. Audit reports must be submitted 
within nine months after the Grantee’s fiscal year.   
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Grantees expending less than $750,000 of federal funds annually are not required to perform an 
agency-wide audit in accordance with the guideline set forth by OMB CFR Part 200. However, if 
such an audit is performed for other purposes, the Grantee is required to forward a copy of the 
audit report to the BSCC within nine months after the fiscal year or the grant ending date. 
Grantees must maintain appropriate records to document grant compliance and are subject to 
audit by representatives of the BSCC, the State of California, and the United States Government.   
The full text of the OMB CFR Part 200 is available at:  http://www.ecfr.gov 
Financial accountability and compliance require all funds to be expended in accordance with 
federal and state laws, rules and regulations, the terms of the program, and the BSCC Grant 
Administration Guide.   

1. Timely Submittal of Audit Reports 
Projects may be suspended, terminated or withdrawn if the required audit is not performed, 
and/or the audit report is not submitted within nine months after the end of the Grantee’s fiscal 
year end.   
Any audit report extension requests must be in writing and submitted prior to the deadline.   

2. Scope of Audit 
All audits performed under this section shall be made by an independent auditor (qualified 
state or local government auditors or an independent public accountant licensed by the State 
of California) as defined in Chapter 3, Paragraphs 3.03 through 3.32 of the most current 
version of the Governmental Auditing Standards (GAS Standards), which can be viewed at: 
http://www.gao.gov/yellowbook/overview. 

3. Grant Specific Audits 
Grant Specific audits and audits in which the BSCC is named as a “major program” must 
consider provisions contained in the terms of the program and the BSCC Grant Administration 
Guide, and must report on the revenues and expenditures of the grant. 
Unless limited by the nature of the audit, the auditor shall determine the following:  
The financial statements of the organization present fairly its financial position and the results 
of its financial operations in accordance with Generally Accepted Accounting Principles 
(GAAP).   
The organization has internal accounting and administrative control systems to provide 
reasonable assurance that it is managing the program in compliance with applicable laws and 
regulations pertaining to the expenditure of federal grant funds. 
The organization has complied with laws and regulations that may have a material effect on 
its financial statements and on the BSCC-funded project.   

4. Frequency of Audit 
Audits required by CFR 200 – Uniform Guidance must be completed and submitted to the 
BSCC Monitoring Division no later than nine months after the close of the Grantee’s fiscal 
year if the federal funding received by the Grantee agency is $750,000 or more.  
If grant-funded projects meeting the federal funding threshold of $750,000 have been granted 
an augmentation and extension for 12 or 24 months, then an audit must be completed for 
each year. Projects are allowed to budget to the federal funds for a separate audit for each 
year of the extended grant. However, these costs must be budgeted proportionately to the 
federal funds received and not all to the BSCC award.  

http://www.ecfr.gov/
http://www.gao.gov/yellowbook/overview


   

July 2016 Page 53 BSCC Grant Administration Guide

5. Securing Audits 
The Grantee must arrange for a financial audit (as defined by GAO Standards). The Single 
Audit Act Amendment of 1996, CFR 200 – Uniform Guidance and subsequent circulars should 
be considered in securing the audit. If there is a conflict in audit requirements, BSCC policy 
will supersede. If the Grantee does not comply with the audit requirements, special conditions 
may be placed on any current and future Grant Award Agreement(s) to require the project to 
comply. Subsequent Grant Awards may be denied or current Grant Awards may be withheld 
or terminated.  

6. Relation to Other Audit Requirements 
Organizations which are required to procure annual single audits in accordance with the 
provisions of CFR 200 – Uniform Guidance must include BSCC grant expenditures in total or 
by cost category in the Schedule of Federal Assistance. Organizations which elect to conduct 
a Grant Specific audit or a Financial Statement audit must ensure the audit is conducted in 
accordance to GAS requirements and must provide a copy of the audit to the BSCC.  

7. Audit Costs 
Grantees expending less than $750,000 in federal funds annually cannot use federal funds to 
reimburse for costs associated with audits.  
Grantees expending $750,000 or more in federal grant funds annually are required to secure 
an audit pursuant to CFR 200 – Uniform Guidance and are allowed to utilize federal grant 
funds to pay for audit costs.  
Specifically, the allowable audit costs are as follows:  

• If the total project cost is less than or equal to $150,000, the project may budget up to 
$2,000 for the financial audit costs for one audit per year for each year of the grant; or  

• If the total project cost is greater than $150,000, the project may budget up to one and 
a half percent (1.5%) of the total grant for audit costs.  

(a) Designating Audit Costs in the Project Budget 
In order for the project to claim audit costs, the costs must be designated as a separate 
line-item within the operating expenses budget category and be encumbered prior to the 
end of the grant cycle. Encumbering audit costs means the project has the audit costs 
designated and approved in the original budget or added as an approved line-item during 
the grant cycle and have selected a CPA/auditor prior to the end of the grant.  

(b) Estimated Audit Costs 
Estimated audit costs related to a BSCC grant may be claimed for an audit that will not be 
completed prior to submission of the final Invoice (BSCC Form 201). The project must 
maintain documentation to support the estimated audit costs (i.e., copy of the 
CPA/auditor's audit fee schedule, executed audit contract or audit proposal).  

(c) Audit Costs for Interim Audits 

Audit costs for interim audits (i.e., audits that do not cover the entire grant cycle) should 
be claimed on the final Invoice (BSCC Form 201). As noted above, estimated audit costs 
may be claimed for an audit to be completed after submitting the final Invoice. Therefore, 
when the grant cycle is contained within two audit reports, the audit costs claimed on the 
final invoice will consist of actual and estimated costs.  
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(d) Carryover of Grant Funds 
Carryover of grant funds from one grant cycle to the next generally is not allowable, unless 
specified otherwise in the RFP/RFA or approved in writing by the BSCC Field 
Representative. Claimed expenses must be incurred during the grant cycle. Expenditures 
claimed on the Invoice (BSCC Form 201) and submitted after the grant cycle must be 
recorded in the Grantee’s books of account as of the grant cycle, with the exception of 
those Grantees reporting on a cash basis. However, those that are reporting on a cash 
basis must encumber the funds and reflect it in their accounting records for that grant 
cycle.   

(e) Actual vs. Estimated Audit Costs 
If the amount of the actual audit cost is less than the amount of the estimated audit cost, 
the project must return the difference to the BSCC.   

(f) Additional Audit Costs 
Grant-funded projects are allowed to budget for additional audit costs related to an 
augmentation and/or an extension.   

C. AUDIT REPORTS 
When required, audit reports must be prepared at the completion of the audit. The report must 
comply with the financial audit reporting standards contained in the most current version of the 
GAS Standards (http://www.gao.gov/yellowbook/overview). Audit reports that do not meet these 
standards will not be accepted until the deficiencies are corrected.   
If the Grantee elects to have a Grant Specific audit conducted, the Grantee is responsible for 
ensuring that the CPA/auditor is aware of the BSCC’s audit report requirements.   

1. Accordance with Government Auditing Standards 
The audit report shall state that the audit was made in accordance with Government Auditing 
Standards, promulgated by the Comptroller General of the United States, or Generally 
Accepted Government Auditing Standards (GAGAS) for financial audits.   
Public accountants performing government audits must also state that the audit was made in 
accordance with the Generally Accepted Auditing Standards (GAAS).   

2. Audit Report Content 
The audit report must contain all the information described in this section and must meet the 
GAO Standards.  
The auditor must include an opinion on financial statements or financial reports and related 
items.  
The auditor is required to refer to the separate reports on compliance with laws and 
regulations and internal controls in the report on the financial statements.  

3. Auditor’s Report on Understanding Internal Control Structure 
The auditor’s report on their understanding of the entity’s internal control structure and the 
assessment of control risk made as a part of the financial statement audit or a financial-related 
audit should include:  

• The scope of the auditor’s work in obtaining an understanding of the internal control 
structure and in assessing the control risks;  

• Deficiencies in internal control considered to be significant deficiencies as defined in 
the AICPA standards;  

http://www.gao.gov/yellowbook/overview
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• All instances of fraud and illegal acts unless clearly inconsequential; and  
• Significant violations of provisions of contracts or Grant Agreements and abuse. In 

some circumstances, auditors should report fraud, illegal acts, and violations of 
provisions of contracts or Grant Agreements, and abuse directly to parties external to 
the audited entity.  

4. The Auditor’s Report on Compliance 
The Auditor’s Report on Compliance Contains:  

• Reporting deficiencies and/or violations of the provisions of contracts or Grant 
Agreements, and abuse; and;  

• An identification of any questioned or disallowed amounts for each Grant Award, as a 
result of noncompliance.  

5. Grantee Comments to Findings 
In addition to the audit report, the Grantee shall provide comments on all findings and 
recommendations referred to in the report, including a plan for corrective action taken or 
planned and the implementation date.  

6. Grant Specific Audit 
If a Grant Specific audit is conducted, the audit report must include a categorical reporting 
schedule. The categorical reporting schedule must identify the following:  

• Revenues and expenditures by cost category (personal services, operating expenses, 
and equipment) for each grant;   

• Each grant number;   
• Grant cycle;     
• Audit period; and  
• Revenues and expenditures by match cost category (personal services, operating 

expenses, equipment) for each grant.   
7. Privileged and Confidential Information 

If certain information is prohibited from general disclosure (privileged and confidential 
information), the report must state the nature of the information omitted and the requirement 
that makes the omission necessary.   

8. Auditor-Issued Management Letters 
Grantees are required to submit a copy of any management letters issued by the auditor that 
are referenced in the audit report.   

9. Report Distribution 
The financial statements, schedules, summaries, auditor’s report(s), Corrective Action Plan, 
and the management letter (if prepared) are collectively referred to as the reporting package. 
The reporting package may be submitted in hard copy or in electronic format (unsecured PDF, 
preferred, or on a compact disc).   
The reporting package for all program-specific audits and for audits required of nonprofit 
organizations CFR 200 – Uniform Guidance must be submitted via hard copy to:   
Board of State and Community Corrections 
Corrections Planning and Programs Division, Attn: Audit Coordinator 
2590 Venture Oaks Way, Suite 200 
Sacramento CA 95833 
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The reporting package for all local government audits required by CFR 200 – Uniform 
Guidance must be submitted to:   
State Controller’s Office 
Division of Audits Financial Audits Bureau/Single Audits Unit  
P.O. Box 942850 
Sacramento, CA 94250-5874   
Grantees reporting to Boards of Directors must provide copies of all grant-related financial 
audit reports and all grant-related program Monitoring reports to their Boards of Directors.   

10. Failure to Submit an Audit Report 
Failure to submit an audit report or submission of a late audit report will result in special 
conditions being placed on the grant to comply with audit requirements, the withholding of 
grant funds, or denial of subsequent Grant Awards.   

11. Access to Audit Documents 
All audit reports, audit working papers, correspondence, or other documents related to the 
audit reports and Grant Award must be accessible to the BSCC and its authorized 
representatives.  

12. Quality Control Review 
Audit reports submitted by qualified state and local government auditors and independent 
CPA firms may be randomly selected for a quality control review of the CPA/auditor’s working 
papers. The CPA/auditor will be notified when a review will be conducted. 

13. Right to Perform Audit or Review  
The BSCC reserves the right to perform audits or reviews of any Grant Award at any time, up 
to a minimum of three (3) years after final grant award payment. 

17. GRANTEE MONITORING AND OVERSIGHT 

The Board of State and Community Corrections (BSCC) Corrections Planning and Grant Programs 
(CPGP) Division provides a variety of oversight activities in grant administration in an effort to fulfill 
the administrative, fiduciary and programmatic contractual obligations and mandates of each grant 
funding stream, both federal and state monies.  These activities include: 

• Comprehensive Monitoring Visit (CMV) 
• Initial Monitoring Visit 
• Technical Assistance Monitoring Visit 
• Compliance Improvement Plan (CIP) Follow-up Monitoring Visit 
• Closeout Monitoring Visit 
• Special Event - Monitoring 

A. COMPREHENSIVE MONITORING VISIT 
Purpose 
A Comprehensive Monitoring Visit (CMV) is an on-site assessment of the administrative, fiscal, 
and programmatic components of a BSCC-funded project. The resulting Comprehensive 
Monitoring Visit Report (CMVR) provides a detailed review of the project and identifies, in limited 
scope, areas in which the project is and is not in compliance with the terms of the program, laws, 
and regulations. Each grant project will receive a CMV at least once during the applicable grant 
cycle. 
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1. Comprehensive Monitoring Visit Procedures 
BSCC staff will contact the Project Director to set a mutually agreeable date for the CMV. A 
letter and/or email to the Project Director and Financial Officer will follow to confirm the CMV 
of the grant and time period to be monitored, and to document the agreed upon date of the 
monitoring visit. The individual(s) responsible for preparing the Invoice (BSCC Form 201), the 
progress report, and the oversight of grant-related activity should be available during the 
monitoring visit to answer questions.   
The CMVR template and general monitoring expectations will be provided to the Grantee prior 
to the monitoring visit to assist the Grantee prepare.   
The BSCC will review findings with the Grantee during the course of the monitoring, as well 
as at the end of the visit during an exit interview.   
Exceptions to these standard procedures may occur on a case-by-case basis per assigned 
lead BSCC Field Representative.   

2. Comprehensive Monitoring Visit Requirements and Access to Records 
Projects are monitored for compliance with the applicable laws, regulations, policies and 
program requirements.   
Acceptance of the Grant Agreement obligates the project to allow BSCC staff and/or its 
authorized representatives unrestricted access to all project books, documents, papers, and 
records, (including redacted confidential records) for inspection, copying, monitoring, and 
auditing.  BSCC reserves the right to conduct unannounced monitoring visits.   

3. Scope of Monitoring 
The BSCC monitoring process complies with the intent of federal and state requirements. The 
process assesses programmatic, administrative, and fiscal components of the project. The 
review of fiscal components is not an audit and cannot be used to replace BSCC audit 
requirements.   

4. Comprehensive Monitoring Visit Report 
The CMVR is a useful tool that helps guide the Grantee in the successful implementation and 
maintenance of their project. The CMVR provides a summary of the areas reviewed and 
identifies whether or not those areas are in compliance with applicable requirements. The 
BSCC will provide the CMVR to the Grantee generally 60 to 90 days after completion of the 
monitoring.  CMVRs with significant findings will be provided to the Grantee within 30 days. 
The Grantee should maintain the letter and report within the official grant file.  
(a) No Findings Identified 

If no findings are identified in the monitoring report, the monitoring process is complete.   
(b) Significant Findings Identified 

If significant findings are identified in the CMVR, the Grantee must submit a Compliance 
Improvement Plan (CIP) within 30 calendar days of the date of the receipt of the CMVR. 
CIP instructions and submission information will be provided by BSCC staff. Extensions 
may be granted by BSCC staff on a case-by-case basis.  

(c) Compliance Improvement Plan (CIP) 
The Compliance Improvement Plan (CIP) is viewed by the BSCC as a constructive, 
strengthening process for Grantees. Generally, monitoring findings do not affect the 
Grantee’s funding if a CIP is implemented.   
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The Grantee is responsible for developing a CIP to respond to the findings identified in 
the CMVR, including dates for implementation. Grantees may obtain the help of BSCC 
staff in CIP development. The plan must be implemented and the deficiencies resolved in 
a reasonable timeframe from the CMVR date.  
After BSCC verifies that all CIP activities have been implemented, a letter will be sent 
notifying the project that all required actions are completed. The Grantee should maintain 
the CIP letter and corresponding documentation on file within the official grant file.  

5. Corrective Action Process 
In a rare circumstance when a problem cannot be resolved thru a CIP process, the matter 
may be elevated to the BSCC’s Executive Director for further disposition or Board review. 

6. Disputed Findings 
If the Grantee does not agree with any finding in the CMVR or believes a CIP is not required, 
then the CIP response provided by the Grantee shall include an explanation and specific 
reasons to support the Grantee’s position that the findings are in error. BSCC staff will work 
with the Grantee to resolve the dispute.  

7. Sanctions 
If the project does not complete the required activities in the CIP, BSCC may take action as 
appropriate including, but not limited to:  

• Withhold or reduce the amount of any payments requested by the project on an invoice 
(BSCC Form 201);   

• Reduce the amount of the current Grant Agreement; or 
• Terminate the current Grant Agreement, after providing 14 calendar days written notice to 

the project (unless BSCC determines that good cause exists to waive the 14 calendar day 
notice). 

B. COMPLIANCE IMPROVEMENT PLAN FOLLOW-UP MONITORING VISIT 
Purpose 
The purpose of the Compliance Improvement Plan (CIP) Follow-up Monitoring Visit is to provide 
additional technical assistance and to verify implementation of the Plan.  Typically, issues will be 
resolved via the CIP; however the Program Lead may conduct an on-site visit, as needed. 
As indicated above, after BSCC verifies that all CIP activities have been implemented, a letter will 
be sent notifying the project that all required actions are completed. The Grantee should maintain 
the letter within the official grant file.  

C. INITIAL MONITORING VISIT 
Purpose 
The purpose of the Initial Monitoring Visit is to build relationships with the project staff, 
stakeholders/partners, and provide high-level evaluation of the project’s infrastructure to include 
support areas such as  

• Financial; 
• Data; 
• Referrals; 
• Subcontracting; and 
• Hiring. 
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Newly funded grant projects may receive an initial site visit prior to receiving a CMV, as 
determined by the BSCC staff and informed by the GPAT.   

D. TECHNICAL ASSISTANCE MONITORING VISIT 
Purpose 

• A Technical Assistance Monitoring Visit is to make an on-site assessment of current 
project conditions, follow up on previous issues, respond to a Grantee request for a visit, 
and/or in response to complaints lodged. Technical Assistance Monitoring Visit activities 
may include, but not limited to, the following: Provide information that will assist the project 
in meeting program goals;   

• Review project objectives to determine if they are achievable;   
• Review project activities to determine if they will reasonably result in achievement of the 

objectives;   
• Review the project’s source documentation and data collection process;  
• Review the project's Invoice (BSCC Form 201), to determine whether any adjustments are 

needed;   
• Discuss the monitoring visit processes with project staff so they know what to expect 

during future visits; 
• Review the progress reports to determine if they are complete and accurate; and 
• Review terms of the program with the Grantee.   

E. CLOSEOUT MONITORING VISIT (AS NEEDED) 
Purpose 
The purpose of an optional Closeout Monitoring Visit is to review outcomes and project 
achievements, conduct exit interviews, and assess sustainability.  Often Closeout activities are 
performed via correspondence or telephone. In all cases, a Closeout Letter will be sent to the 
projects once all requirements have been met and subsequent to all payments to Grantees. 

F. SPECIAL EVENT – MONITORING 
Purpose 
This “Monitoring” may include site visits at the request from the Grantee for special functions.  
These visits may include: 

• Participant graduations; 
• Award ceremonies; 
• Press Conferences; or 

G. DESK REVIEWS – FISCAL OVERSIGHT 
The desk review is an assessment of the fiscal components of a grant project funded through a 
BSCC RFA or RFP process.  Fiscal desk reviews are completed by program and fiscal analytical 
staff. Upon completion of a fiscal desk review the grantee will be provided with an email or letter 
informing them of the outcome. In the event a fiscal desk review identifies a concern the Field 
Representative and Manager will be informed and will provide direction for resolution.  The record 
of each outcome will be filed in the grant project file. 

1. Desk Review Frequency 
Each grant project will receive a fiscal desk review at least once during the grant cycle. Fiscal 
desk reviews will be completed at any time at the request of a Field Representative or 
Management.   
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2. Components of a Fiscal Desk Review 
(a) Notification 

Grantees will be notified by BSCC staff when they have been selected to receive a fiscal 
desk review. The notification will instruct the Grantee to provide copies of all documents 
to substantiate a specified invoice, such as time sheets, receipts, and other related 
documents. 

(b) Analysis 
Submitted documentation will be analyzed by program and fiscal staff to assess 
compliance with grant program requirements and other applicable standards.  

(c) Findings 
• No concerns identified: a draft response is prepared by the Program Analyst and 

reviewed and approved by Manager.  
• Concerns identified: the Program Analyst informs the Field Representative and 

Manager. The Field Representative and Manager develop an initial response and 
direction for resolution. 

(d) Response 
• No concerns identified: Grantee will receive the approved response and the grant 

file will be updated. 
• Concerns identified: Program Analyst will provide the Grantee with the initial 

response, and the Program Analyst and Manager will continue to track for resolution. 
3. Fiscal Desk Review Findings 

When concerns are identified the BSCC will work with the grantee to reach resolution.  The 
grantee is responsible for resolving the issue but BSCC is available for technical assistance 
as needed.  Generally, review findings do not affect the Grantee’s funding if corrective action 
is implemented as agreed.  However, failure to respond to the BSCC’s request for resolution 
may result in disallowed cost, withholding of grant funds or denial of subsequent Grant 
Awards. 

4. Questioned or Disallowed Costs Identified in a Fiscal Desk Review 
When costs are questioned or recommended for disallowance, and the Grantee cannot 
support the costs claimed through original source documents and general ledger entries, 
BSCC will provide an opportunity for the Grantee to substantiate the expenditure.  
In cases where the expenditure cannot be substantiated, the BSCC will invoice for the 
disallowances and the Grantee will be required to return the funds. While the matter is under 
review, the BSCC may place a hold on grant funds.  

5. Invoice for Repayment 
The Grantee will be invoiced for costs disallowed by BSCC. The Grantee must pay the 
invoiced amount within 30 calendar days from the invoice date. If full payment of disallowed 
costs causes an undue hardship to the project, the Grantee may submit a written request to 
the BSCC to pay under a specified payment schedule. The term of the payment schedule 
shall not exceed a 12-month period, unless otherwise authorized by the BSCC.  

6. Sanctions for Nonpayment 
If the Grantee does not comply or is delinquent in complying with the payment requirements 
imposed by BSCC, a hold may be placed on any funds due to the project and/or full amount 
of disallowed costs owed will be due and payable. BSCC may take additional action, as 
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appropriate, including, but not limited to, denying future grants and reducing the amount of 
any payments requested by the project on an invoice.  

18. RECORDS 

Agencies are required to maintain accurate, complete, orderly, and separate records for each BSCC-
funded grant. All grant records and documents must be adequately protected from fire, theft or other 
damage or loss. If an agency does not store their records at the project’s principal office, then the 
agency must maintain a written index of the records and ensure that the files can be readily accessed.  
A. AUDITS/MONITORING 

All project books, documents, papers, and records relating to the project must be accessible to 
the BSCC or its authorized representatives, and in the case of projects receiving federal funds, 
the Comptroller General of the United States (or authorized representatives), for inspection and 
audit.  

B. RETENTION AND REVIEW REQUIREMENT 
All grant records must be retained for three years from the end of the state and/or federal award 
period. Check your contract or contact your Program Analyst for your award end date. If the 
Grantee’s source documentation records are retained in a database system, it must cover the 
entire grant cycle and be retrievable. If an audit, investigation, review, litigation, or any other action 
occurs during the Grantee’s three year retention period, the Grantee shall retain the records until 
the resolution of such process, or until the end of the three year period, whichever is longer.  

C. DOCUMENTATION REQUIREMENTS 
1. Fiscal 

The retention requirement extends to books of original entry, source documents, supporting 
accounting transactions, the general ledger, subsidiary ledgers, personnel and payroll 
records, canceled checks, and related documents and records.  

2. Bank Statements and Reconciliation 
Each month the cash balance shown in the accounting records (e.g., general ledger and/or 
cash disbursements register) should be reconciled with the cash balance shown on the bank 
statement.  

3. General Ledger Account Entries 
All general ledger account entries for revenues and expenditures must be supported by 
subsidiary records, the original source documentation, canceled checks, and bank 
statements. If the bank does not return canceled checks, a check stub, or an electronic copy 
of the front and back of the cancelled check must be retained. Source documentation includes 
invoices, bills, and vouchers. The format of subsidiary records is determined by the project. 
Grantees must be able to trace the general ledger entries to the Invoice (BSCC Form 
201).Grantees can use worksheets to document how expenditures are taken from the general 
ledger and recorded on the Invoice (BSCC Form 201).  

4. Duplicate Deposit Receipts 
The Grantee must maintain copies of the deposit receipts. The receipts must show the source 
of the receipt (e.g., BSCC, county, city, United Way, donations) and filed with the applicable 
bank statement.   
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5. Canceled Checks 
Canceled checks are checks written by the Grantee for the project that have been processed 
by a bank. Each month canceled checks must be reconciled with the bank statements. If a 
bank does not return canceled checks, an electronic copy, or the check stub must be used.   

6. Vouchers 
Vouchers include the following:   

• Purchase orders;   
• Receiving reports which show the items which are received from the vendor; and   
• Vendor invoices. When invoices are paid, they must be marked as PAID with the check 

number to prevent the likelihood of paying the same invoice twice.   
7. Programmatic 

The records retention requirement extends to supporting documentation, statistical records 
and all other records pertinent to Grant Awards or contracts under grant-funded projects. 
Grantees must retain source documents that substantiate information on required BSCC 
reports that include:   

• Progress Reports;   
• Grant Award Modifications (BSCC Form -223);   
• Evaluation Data Reports; and   
• Any other records the BSCC directs the project to maintain.   

D. PAYROLL RECORDS 
1. Functional Time Sheets 

All grant-funded personnel who are directly charged to the grant (or listed as match) either in 
whole or in part must maintain time cards/sheets that: 1) indicate the actual time worked on 
each BSCC project and activity (on a daily basis); and 2) account for all the time worked by 
the employee during the pay period. Time cards/sheets must be signed by the employee and 
their supervisor, and should be customized to capture the various activities performed by the 
employee/organization. Contact your Program Specialist for examples that may be used to 
assist in the development of an appropriate time reporting tool.  

2. Personnel Payroll Files 
Personnel payroll files should include the following:  

• W-2, W-4;  
• Personnel action forms (i.e., approved pay rates by the board of directors or 

appropriate personnel agency, promotions, terminations, etc.);  
• Cumulative earnings records;  
• Leave records;  
• Employee authorized deduction forms (i.e., health insurance); and  
• Paid invoices submitted by employees for reimbursement of benefit expenses.  

3. Personnel Files 
Personnel files should include the following:  

• Application forms;  
• Resumes;  
• Job descriptions;  
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• Performance evaluations; and  
• Appointment documents which include approved salary rates, benefits, and other 

terms of employment. Salary rates, increases and benefits must be approved by the 
governing board or applicable personnel agency.  

E. EQUIPMENT 
Equipment must be:  

• Located on the project’s premises or identified in a locator file that specifically identifies 
the location of the equipment or the individual assigned to it;  

• Recorded on an inventory list, identifying items purchased with BSCC funds;  
• Used in accordance with the Grant Award; and  
• Funded projects must retain contract records for the purchase of equipment.  

F. ORGANIZATION POLICIES AND PROCEDURES 
The organization should have written policies and procedures covering conflict of interest/code of 
conduct and fraud, along with personnel policies that cover hiring, termination, benefits, salary 
rates, leave, and travel. There should also be written procedures regarding the accounting and 
reporting functions, including, but not limited to the following:  

• Cash receipts and revenue;  
• Deposits;  
• Cash disbursements;  
• Payroll;  
• General Ledger; and  
• Equipment.  

In addition, any other policies and procedures (e.g., purchasing contracts) that relate to operating 
the project must be in writing.  

G. COMMUNICATIONS 
Grantees must maintain a current telephone number and internet access with an e-mail address, 
as well as a current postal address and physical location within the State of California.  

19. WITHHOLDING OR DISALLOWANCE OF GRANT FUNDS 

A. WITHHOLDING OR DISALLOWANCE OF GRANT FUNDS 
The BSCC may withhold grant funds and/or disallow expenditures anytime the project fails to 
comply with any term or condition of the Grant Award. This may include, but is not limited to, the 
following:  

• Failure to submit the required progress reports in a timely manner;   
• Failure to submit the final reports from previous projects in a timely manner;   
• Failure to resolve interim or final audit exceptions on past or current grants in a timely 

manner;   
• Inadequate maintenance of accounting records;   
• Failure to submit proof of bond coverage in a timely manner;   
• Failure to cooperate with or admit BSCC staff or representatives (e.g., Program 

Specialists; Unit, Section, or Branch Chiefs, Monitors, etc. to review program and/or fiscal 
records; or 
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• Failure to pay costs disallowed by the BSCC according to payment terms agreed to by the 
Grantee and in a timely manner.   

B. REDUCTION OR TERMINATION OF GRANT FUNDS 
The BSCC may reduce or terminate grant funds for any reason that may include, but is not limited 
to, the following:  

• If the project fails to comply with any term or condition of the Grant Award; or,  

• If during the term of the Grant Award, the state and/or federal funds appropriated for the 
purposes of the Grant Award are reduced or eliminated by the California Legislature or by 
the United States Government, or, in the event revenues are not collected at the level 
appropriated, the BSCC may immediately terminate or reduce the Grant Award.  

Should the BSCC deem it necessary to reduce or terminate grant funds, the BSCC shall notify 
the Grantee in writing. No such termination or reduction shall apply to allowable costs already 
incurred by the Grantee to the extent that state or federal funds are available for payment of such 
costs.  

C. DENIAL OF FUTURE FUNDING 
Projects which have been previously funded by the BSCC will be reviewed for past performance 
in accordance with the Summary of BSCC’s Past Performance Policy. Failure to comply with any 
term or condition of a Grant Award may result in the denial of future Grant Awards to any project 
and its officers.  

20. CLOSEOUT 

The closeout of a grant is the process by which a grant or agency determines that all applicable 
administrative actions and all required grant activities have been completed by the Grantee. BSCC 
staff will notify Grantees a minimum of 30 days before the end of the grant cycle to initiate the closeout 
process. When all administrative and fiscal requirements have been met, Grantees will receive a Final 
Notice of Project Closeout. 
A. LOCAL EVALUATION REPORT 

The Local Evaluation Report encompasses the entire grant cycle.  Final payment on the grant 
may be withheld until the report has been submitted. This report is due to the BSCC on the due 
date specified in the Grant Agreement. Information about the final report can be found in Section 
15.  

B. FINAL PROGRESS REPORT 
Progress reporting periods and due dates are specified in the Exhibit A: Scope of Work of the 
grant contract. Failure to submit the final report may result in the withholding or disallowance of 
grant payments, the reduction or termination of grant funds, and/or the denial of future grant 
funding.  

C. FINAL REQUEST FOR REIMBURSEMENT 
All expenses must have been encumbered prior to the Grant Award end date. The only “unpaid 
obligation” that may be listed is the audit expense. Unless otherwise noted in the grant agreement, 
the Grantee must submit the Final Invoice (BSCC Form 201) no later than 60 calendar days after 
the end of the grant cycle. If the Grantee does not submit a final invoice, the BSCC may consider 
the last invoice submitted as the final invoice and close out the Grant Award. Once BSCC has 
processed the final invoice, the grant will be closed and no further payment can be made against 
the grant.  
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D. REPORTING REQUIRED MATCH 
If your grant award has a required match, it must be reported on the invoice (Form BSCC 201) as 
the expenditures occur and before the grant ends. If the Grantee does not expend the total 
required match by the end of the grant cycle, or if it is not fully reported by the final invoice, the 
BSCC will invoice the Grantee for funds allocated that did not meet their match.  

E. RETENTION OF RECORDS 
 All records relating to the grant shall be retained in accordance with Section 18.   

F. AUDITS CLOSEOUT 
Audits must be completed and submitted in accordance with Section 16.   

 
.  





   

   

 



EXHIBIT C 



OFFICE OF THE LOS ANGELES CITY ATTORNEY  
 

LA D.O.O.R. 
DIVERSION OUTREACH & OPPORTUNITIES FOR RECOVERY 

 
QUARTERLY PROGRESS REPORT SCHEDULE 

Qualitative and Quantitative Reports 

 

REVISED: 10-09-2019 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Timely Submission: Grantees are required to submit timely progress reports to the City Attorney’s Office for all reporting periods, even if program 

services were not provided during the reporting period. 

Quarter Reporting Period Start Date: Reporting Period End Date: Data Entry for Reporting 
Period Completed By: 

Progress Reports (Qualitative 
and Quantitative) Due: 

1 August 15, 2019 December 31, 2019 January 15, 2020 February 1, 2020 

         

2 January 1, 2020 March 31, 2020 April 15, 2020 May 1, 2020 

3 April 1, 2020 June 30, 2020 July 15, 2020 August 1, 2020 

4 July 1, 2020 September 30, 2020 October 15, 2020 November 1, 2020 

5 October 1, 2020 December 31, 2020 January 15, 2021 February 1, 2021 

     

6 January 1, 2021 March 31, 2021 April 15, 2021 May 1, 2021 

7 April 1, 2021 June 30, 2021 July 15, 2021 August 1, 2021 

8 July 1, 2021 September 30, 2021 October 15, 2021 November 1, 2021 

9 October 1, 2021 December 31, 2021 January 15, 2022 February 1, 2022 

     

10 January 1, 2022 March 31, 2022 April 15, 2022 May 1, 2022 

11 April 1, 2022 June 30, 2022 July 15, 2022 August 1, 2022 

12 July 1, 2022 September 30, 2022 October 15, 2022 November 1, 2022 

13 October 1, 2022 December 31, 2022 January 15, 2023 February 1, 2023 

     

14 January 1, 2023 February 15, 2023 March 15, 2023 March 15, 2023 



EXHIBIT D 



OFFICE OF THE LOS ANGELES CITY ATTORNEY  
 

LA D.O.O.R. 
DIVERSION OUTREACH & OPPORTUNITIES FOR RECOVERY 

 
MONTHLY INVOICE SCHEDULE 

  

REVISED: 10-17-2019 

 

Invoice Reporting Period Start Date: Reporting Period End Date: Financial Invoice Due: 

1 August 15, 2019 September 30, 2019 October 20, 2019 

2 October 1, 2019 October 31, 2019 November 20, 2019 

3 November 1, 2019 November 30, 2019 December 20, 2019 

4 December 1, 2019 December 31, 2019 January 20, 2020 

5 January 1, 2020 January 31, 2020 February 20, 2020 

6 February 1, 2020 February 29, 2020 March 20, 2020 

7 March 1, 2020 March 31, 2020 April 20, 2020 

8 April 1, 2020 April 30, 2020 May 20, 2020 

9 May 1, 2020 May 31, 2020 June 20, 2020 

10 June 1, 2020 June 30, 2020 July 20, 2020 

11 July 1, 2020 July 31, 2020 August 20, 2020 

12 August 1, 2020 August 31, 2020 September 20, 2020 

13 September 1, 2020 September 30, 2020 October 20, 2020 

14 October 1, 2020 October 31, 2020 November 20, 2020 

15 November 1, 2020 November 30, 2020 December 20, 2020 

16 December 1, 2020 December 31, 2020 January 20, 2021 

17 January 1, 2021 January 31, 2021 February 20, 2021 

18 February 1, 2021 February 28, 2021 March 20, 2021 

19 March 1, 2021 March 31, 2021 April 20, 2021 

20 April 1, 2021 April 30, 2021 May 20, 2021 

21 May 1, 2021 May 31, 2021 June 20, 2021 

22 June 1, 2021 June 30, 2021 July 20, 2021 

23 July 1, 2021 July 31, 2021 August 20, 2021 

24 August 1, 2021 August 31, 2021 September 20, 2021 

25 September 1, 2021 September 30, 2021 October 20, 2021 

26 October 1, 2021 October 31, 2021 November 20, 2021 

27 November 1, 2021 November 30, 2021 December 20, 2021 

28 December 1, 2021 December 31, 2021 January 20, 2022 

29 January 1, 2022 January 31, 2022 February 20, 2022 

30 February 1, 2022 February 28, 2022 March 20, 2022 

31 March 1, 2022 March 31, 2022 April 20, 2022 

32 April 1, 2022 April 30, 2022 May 20, 2022 

33 May 1, 2022 May 31, 2022 June 20, 2022 

34 June 1, 2022 June 30, 2022 July 20, 2022 

35 July 1, 2022 July 31, 2022 August 20, 2022 

36 August 1, 2022 August 31, 2022 September 20, 2022 

37 September 1, 2022 September 30, 2022 October 20, 2022 

38 October 1, 2022 October 31, 2022 November 20, 2022 



OFFICE OF THE LOS ANGELES CITY ATTORNEY  
 

LA D.O.O.R. 
DIVERSION OUTREACH & OPPORTUNITIES FOR RECOVERY 

 
MONTHLY INVOICE SCHEDULE 

  

REVISED: 10-17-2019 

 
 

 
 
 
 

Timely Submission: Grantees are required to submit timely invoices to the City Attorney’s 
Office for all grant reporting periods, even if grant funds are not expended or leveraged funds 

are not contributed during the reporting period. Only expenses that are incurred and paid for by 
the Grantee are eligible for reimbursement. All expenses should be submitted with supporting 

documentation for the reporting period as calendared above. No expenses shall be reimbursed 
which are submitted more than two months after the Financial Invoice Due date.  

 
 

Invoice Reporting Period Start Date: Reporting Period End Date: Financial Invoice Due: 

39 November 1, 2022 November 30, 2022 December 20, 2022 

40 December 1, 2022 December 31, 2022 January 20, 2023 

41 January 1, 2023 January 31, 2023 February 20, 2023 

42 February 1, 2023 February 15, 2023 March 1, 2023 

Invoice 43 & 44: Only expenditures associated with completion of the Final Local Evaluation Report may be included 

43 February 16, 2023 March 31, 2023 April 20, 2023 

44 April 1, 2023 May 15, 2023 June 1, 2023 



EXHIBIT E 



Form Gen. 146 (Rev. 6/12) 

Required Insurance and Minimum Limits 

Name:   Date: 

Agreement/Reference: 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations.  Amounts shown are Combined Single Limits ("CSLs").  For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.  

  Limits          

   Workers' Compensation (WC) and Employer's Liability (EL) 
 WC     Statutory  

 EL    
Waiver of Subrogation in favor of City Longshore & Harbor Workers 

Jones Act 

   General Liability   

 Products/Completed Operations Sexual Misconduct 

Fire Legal Liability  

Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work) 

    Professional Liability (Errors and Omissions)       

Discovery Period 

Property Insurance (to cover replacement cost of building - as determined by insurance company)  

  All Risk Coverage  Boiler and Machinery 
 Flood       Builder's Risk 
 Earthquake       



Surety Bonds - Performance and Payment (Labor and Materials) Bonds 

 Crime Insurance 

Other:
      

10/7/2020

COHORT 2 LA DOOR PROGRAM – COUNTY OF LOS ANGELES – OFFICE OF THE PUBLIC DEFENDER

1,000,000

1,000,000

1,000,000

Provided to: Mark Yim, 213-978-1935 City Attorney's Office 
If a contractor has no employees and decides to not cover herself/himself for workers' compensation, please 
complete the form entitled "Request for Waiver of Workers' Compensation Insurance Requirement" located at: 
http://cao.lacity.org/risk/InsuranceForms.htm 
In the absence of imposed auto liability requirements, all contractors using vehicles during the course of their 
contract must adhere to the financial responsibility laws of the State of California.   

✔

✔

✔



 

COUNTY OF LOS ANGELES 

PROBATION DEPARTMENT 
 
 
 
 

         
   

ADOLFO GONZALES 
         Chief Probation Officer 

 

Rebuild Lives and Provide for Healthier and Safer Communities 

9150 EAST IMPERIAL HIGHWAY – DOWNEY, CALIFORNIA 90242 
(562) 940-2501 

 

March 21, 2023 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
  
Dear Supervisors: 
 

 
AUTHORIZATION TO APPLY FOR AND ACCEPT FUNDING UNDER THE JUVENILE 

JUSTICE CRIME PREVENTION ACT AND THE YOUTHFUL OFFENDER BLOCK 
GRANT FOR FISCAL YEAR 2023-24 FROM THE BOARD OF STATE AND 

COMMUNITY CORRECTIONS 
(ALL SUPERVISORIAL DISTRICTS) (3 VOTES) 

 
SUBJECT: 
 
Authorization to apply for and accept funding under the Juvenile Justice Crime Prevention 
Act (JJCPA) and Youthful Offender Block Grant (YOBG) for Fiscal Year (FY) 2023-24 from 
the Board of State and Community Corrections (BSCC).  

 
IT IS RECOMMENDED THAT YOUR BOARD: 
 
1. Authorize the Chief Probation Officer or his designee to finalize the County of Los 

Angeles (County) Application for Continuation Funding of the consolidated JJCPA-
YOBG Program (Program), submit final documents to the BSCC by May 1, 2023. 

 
2. Authorize the Chief Probation Officer or his designee to accept JJCPA funding for FY 

2023-24 estimated at $26,952,170 and YOBG funding for FY 2023-24 estimated at 
$34,697,000 from BSCC.  

 
3. Delegate authority to the Chief Probation Officer or his designee to negotiate, execute, 

amend, modify, terminate, and/or extend agreements with agencies to provide services 
consistent with the Program, upon approval as to form by County Counsel. 
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4. Authorize the Chief Probation Officer or his designee to utilize any interest or unspent 
Program funds available in FY 2023-24 on qualifying Program expenses.  

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
The purpose of the recommended actions is to obtain Board approval to authorize the 
Chief Probation Officer or his designee to apply for and accept funding to continue the 
implementation of the Program.  The BSCC requires that the County of Los Angeles 
Probation Department’s (Probation) Application for FY 2023-24 Program funding be 
submitted to them by May 1, 2023. The recommended actions will also delegate authority 
to the Chief Probation Officer or his designee to negotiate, execute, amend, modify, 
terminate, and/or extend agreements with agencies to continue these efforts, as required 
by the Program.  In addition, the Chief Probation Officer or his designee will be authorized 
to utilize interest and unspent Program funds available in FY 2023-24 on allowable 
Program expenses. The JJCPA component of the Program is the result of a multi-agency 
effort of the Los Angeles County Juvenile Justice Coordinating Council (JJCC).  Consistent 
with the BSCC’s requirements, the JJCC has continued to meet to coordinate and oversee 
the implementation of the JJCPA component of the Program.   
 
For FY 2023-24, Probation’s JJCPA funding allocation is estimated at $26,952,170 and 
YOBG funding for FY 2023-24 estimated at $34,697,000, however, until the Legislature 
sends the Governor a budget, the BSCC cannot guarantee or identify specifics regarding 
the FY 2023-24 funding amount for JJCPA or YOBG.   
 
IMPLEMENTATION OF STRATEGIC PLAN GOALS 
 
The recommended actions are consistent with the County of Los Angeles Strategic Plan 
Goal III: Realize Tomorrow’s Government Today. Specifically, it will address Strategy III.3 
to Pursue Operational Effectiveness, Fiscal Responsibility, and Accountability, as 
Probation continues to evaluate the Program funded services based on results. 
 
FISCAL IMPACT/FINANCING 
 
For FY 2023-24, Probation’s JJCPA funding allocation is estimated at $26,952,170 and 
YOBG funding for FY 2023-24 estimated at $34,697,000 pending approval of the County’s 
Application. There is no match requirement or net County cost associated with the 
Program. The County must adhere to Program requirements regarding the expenditure of 
said funds.   
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 

For FY 2023-24, Probation’s estimated allocation, pending the adoption of a final budget 
by the State and BSCC’s approval of the Application, is $26,952,170 for JJCPA and 
$34,697,000 for YOBG. 
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IMPACT ON CURRENT SERVICES (OR PROJECTS) 

Funding will allow for the continued implementation of the Program that addresses the 
critical problem of mental health needs of probationers, provides community-level 
prevention and intervention strategies that target high-risk neighborhoods, and focuses on 
achieving success for probationers and at-risk or at-promise youth. These services are 
currently provided through the collaborative efforts of government agencies and 
community-based organizations.  Additionally, Program funding will provide specialized 
and individualized services and supervision to high-risk youth who formerly could have 
received confinement in a state juvenile justice facility.  Probation intends to leverage 
programs funded by the YOBG with the JJCPA programs to provide evidence-based 
programs and services to probationers identified with high needs for special services.   
 
 
Respectfully submitted, 
 
 

 
 
ADOLFO GONZALES 
Chief Probation Officer 
 
AG:KF:FC: 
TH:JK:sb 
 
c:  Executive Officer 
     Chief Executive Office 
     County Counsel 



March 21, 2023 

The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California  90012 

Dear Supervisors: 

APPROVE MODEL MASTER AGREEMENT FOR 
WATER WELL SYSTEMS MAINTENANCE SERVICES 

(ALL DISTRICTS) (3 VOTES) 

SUBJECT 

The Los Angeles County (County) Sheriff’s Department (Department) is seeking Board 
approval of a Model Master Agreement (Model Agreement) that will be used to execute 
Master Agreements (Agreements) with qualified vendors to provide as-needed Water 
Well Systems Maintenance Services (Services).  

IT IS RECOMMENDED THAT THE BOARD: 

1. Approve the attached Model Agreement for the term of April 3, 2023, through
April 2, 2028, with an option to extend for five one-year option periods for a total
term not to exceed ten years.

2. Delegate authority to the Sheriff, or his designee, to execute Agreements
substantially similar to the attached Model Agreement with qualified vendors
commencing April 3, 2023, or upon execution by the Sheriff, or his designee,
whichever is later, to meet the needs of the Department, provided sufficient funding
is available.

3. Delegate authority to the Sheriff, or his designee, to execute Change Orders and
Amendments to the Agreements as set forth throughout the Model Agreement,
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including Change Orders and Amendments to: (1) effectuate modifications which do 
not materially affect any term of the Agreements, (2) add new or revised standard 
County contract provisions adopted by the Board as required periodically, 
(3) exercise option terms, (4) effectuate the assignment and delegation/mergers or 
acquisitions provision, and (5) terminate the Agreements, either in whole or in part, 
by the provision of a 10-day written notice. 

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTIONS 
  
Approval of the recommended actions will allow the Department to establish 
Agreements with various qualified vendors and improve the Department’s ability to 
deliver uninterrupted water services to the Department’s eight custody facilities, which 
are served by a total of 11 water wells and nine booster pumps located at three 
separate locations within the County.  The maintenance services include routine and 
emergency pump removal, performance testing, well casing repairs and installations, 
and video inspections.   
  
Implementation of Strategic Plan Goals 
  
The recommended actions are consistent with the principles of the County’s Strategic 
Plan, Strategy III.3 – Pursue Operational Effectiveness, Fiscal Responsibility, and 
Accountability, by effectively maximizing the use of County assets in ways that are 
fiscally responsible and align with the County’s highest priority service delivery needs.  
  
FISCAL IMPACT/FINANCING 
  
The annual expenditures of these Services are estimated to be approximately 
$250,000.  Actual expenditures will be incurred solely on an as-needed basis.  Over the 
term of the Agreements, appropriate allocations will be established in the Department’s 
annual budget to meet the anticipated need each Fiscal Year.  
  
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
  
The current Model Agreement for Services was approved by the Board on         
September 19, 2017.  The Department has two Master Agreements that will expire on 
April 2, 2023.   
  
The Model Agreement was determined to be a Non-Proposition A agreement due to the 
Services being highly specialized and used on an as-needed basis.  The Living Wage 
Program (County Code Chapter 2.2001) does not apply to the recommended Model 
Agreement.  
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Services will be performed on a Work Order basis.  County procedures for issuing Work 
Orders to contractors are set forth in the Model Agreement.  Contractors shall be 
selected on a rotational basis; however, the County has the sole discretion to issue a 
Work Order for emergency repairs to the first available contractor able to respond 
immediately.   
  
The Model Agreement includes all County required provisions including Jury Service 
Program, Safely Surrendered Baby Law, Defaulted Property Tax Reduction Program, 
Zero Tolerance Policy on Human Trafficking, Fair Chance Employment Practices, Policy 
of Equity, Prohibition from Participation in Future Solicitations, and Injury and Illness 
Prevention Program.  
  
The attached Model Agreement has been approved as to form by County Counsel. 
  
CONTRACTING PROCESS 
  
On January 17, 2023, the Department released a Request for Statement of 
Qualifications (RFSQ) 710-SH to solicit Statements of Qualifications (SOQs) from 
vendors to provide Services.  The Department sent notification of the RFSQ to two 
vendors and posted the solicitation on the County and Department’s websites, with an 
initial closing date of February 1, 2023.  Upon the Board’s approval of the 
recommended actions, the Sheriff intends to execute Agreement(s) with all qualified 
vendors. 
  
The RFSQ will remain open until the needs of the Department are met.     
  
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
  
Approval of the recommended actions will enable the Department to maintain a pool of 
qualified contractors to deliver uninterrupted water services to its eight custody facilities.   
  

DRAFT



The Honorable Board of Supervisors 
March 21, 2023 
Page 4 
 
 
 
CONCLUSION 
  
Upon Board approval, please return a copy of the adopted Board letter to the 
Department’s Contracts Unit. 
 
Sincerely, 
 
 
 
 
ROBERT G. LUNA 
SHERIFF 
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RL:SM:sm 
(Fiscal Administration Bureau - Contracts Unit) 
 
Attachments 
 
c: Board of Supervisors, Justice Deputies 

Celia Zavala, Executive Officer, Board of Supervisors 
Fesia Davenport, Chief Executive Officer 
Sheila Williams, Senior Manager, Chief Executive Office (CEO) 
Rene Phillips, Manager, CEO 
Jocelyn Ventilacion, Principal Analyst, CEO 
Bryan Bell, Budget Analyst, CEO 
Dawyn R. Harrison, Interim County Counsel 
Elizabeth D. Miller, Chief Legal Advisor, Legal Advisory Unit 
Michele Jackson, Principal Deputy County Counsel, Legal Advisory Unit 
April L. Tardy, Undersheriff 
Jill Torres, Assistant Sheriff, CFAO 
Jason A. Skeen, Chief of Staff 
Conrad Meredith, Division Director, Administrative Services Division (ASD) 
Glen C. Joe, Assistant Division Director, ASD 
Richard F. Martinez, Assistant Division Director, ASD 
Rick Cavataio, Director, Fiscal Administration Bureau (FAB) 
David E. Culver, Director, Financial Programs Bureau 
Clint W. Yates, Director, Facilities Services Bureau (FSB) 
Angelo Faiella, Assistant Director, Contracts Unit (CU) 
Rene A. Garcia, Lieutenant, ASD 
Vanessa C. Chow, Sergeant, ASD 
Alejandra Madera, Administrative Services Manager III, CU 
Kristine D. Corrales, Deputy, ASD 
William F. Bennett, Manager II, FSB 
Tony Liu, ASM II, CU 
Socorro Mendoza, OA III, CU 
(Contracts - Water Well Systems 03-21-23) 
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1.0  SCOPE OF WORK 
 

1.1 The Los Angeles County (County) Sheriff’s Department (Department) 
requires the services of Qualified Contractors that can provide Water Well 
Systems Maintenance Services (Services), on an as-needed basis. 
Contractor must provide all necessary supervision, labor, tools, 
equipment, raw material, supplies, and all other items or Services 
necessary to perform routine and emergency Services.  
 

1.2 Contractor must be licensed/qualified and capable of performing duties 
specified in Paragraph 2.0 (Specific Work Requirements) of this Statement 
of Work (SOW) and any fully executed Work Order.     

 
1.3 No Work will be performed under the Master Agreement except in 

accordance with a fully executed Work Order issued pursuant to 
Paragraph 3.0 (Work) of the Master Agreement.  

 
1.4 Services are to be provided for the water well systems located at the 

following three Department locations: 
 

1. Pitchess Detention Center 
29380 The Old Road 
Castaic, California  91384 
 

2. Mira Loma Detention Center Jail 
45100 60th Street West 
Lancaster, California  93634 
 

3. Barley Flats 
1 Barley Trail  
Barley Flats Road Angeles National Forest 
La Canada Flintridge, California  91011 

 
2.0  SPECIFIC WORK REQUIREMENTS 
 

2.1 The three water well systems listed in Paragraph 1.4 above, include, but 
are not limited to, a total of 11 water wells and nine booster pumps.  The 
Department reserves the right to add or delete the number of water well 
systems throughout the term of the Master Agreement at the discretion of 
the Sheriff in accordance with Paragraph 8.1 (Change Orders and 
Amendments) of the Master Agreement. 

 
2.2 At the initial set-up for pulling a well or pump, Contractor must perform a 

lockout/tag-out of the electrical and hydraulic equipment.  Contractor must 
notify County Project Director of any lockout/tag-out performed and place 
a tag on the effected equipment. 
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2.3 Contractor must provide all necessary supervision, labor, equipment, 

tools, raw material, supplies, and other items or Services necessary to 
perform all Work, including, but not limited to:  

 
a. Water well system maintenance, inspections, and services, 
b. Water well and pump removal, repairs, maintenance and installations,  
c.  Water well drilling, 
d. Water well electrical and communications components installations 

and repairs, 
e. Water well performance testing, 
f. Water well casing cleaning/repairs and installation, 
g. Water well system video inspection surveys, 
h. Water treatment equipment repairs, components and installations, 

and 
i. Chemical disinfecting, cleaning and treatment services, and/or repairs 

Services on various types of pumps and water well systems 
equipment, as applicable.   

 
2.4 Contractor must repair and provide Services to water well or pump 

stations/equipment including: 
 

a. Natural gas or diesel run engines, 
b. Generators, 
c. Appurtenances, and  
d. Parts including, but not limited to, radiators, starters, water cooling 

pumps, gear drives, etc. 
 
2.5 Contractor must repair or replace isolation valves and components, 

including, but not limited to: 
 

a.   Line shafts, 
b.   Bearings, 
c.   Housing/frame, 
d.   Stem nut, 
e.   Case threads, and 
f.   Motor and valve control actuators and all other components of the 

water well systems, as needed. 
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2.6 Contractor must perform installation, repair, or replacement Services for 
any one or more of the following: 

 
a. Well, motor, or pump units:  

 
i.     Submersible, 
ii.    Vertical turbine,  
iii.   Booster, 
iv.   Horizontal split case, and/or 
v.    Well turbine.  

 
b. Repairs to all pumps may include, but are not limited to:  

 
i. Line shafts, 
ii. Bearings,  
iii. Right-angle-gears, 
iv.   Housing/frame, 
v. Column pipe, 
vi. Complete rebuild of pump/motor unit, 
vii. Motor rewinding, 
viii. Seals,  
ix. Impellers, 
x. Rotor shaft, 
xi. Power/control cable attachments, 
xii. Thermal/moisture sensors, and 
xiii.  All other appurtenant components or electrical and        

communication components. 
 

2.7 Contractor must furnish all materials and equipment necessary to deliver 
Services, including, but not limited to:  

 
a. Portable engine driven pumps, 
b. Temporary or permanent piping, 
c. Water storage tanks, 
d. Sound proofing, and 
e. Related equipment necessary to perform water well systems 

rehabilitation work and well performance testing.   
 

2.8 Upon completion of testing, Contractor must provide all testing data to 
County Project Manager. All treatment chemicals used must be approved 
by both the State of California and NSF/ANSI Standard 60 for drinking 
water.  All treatment equipment installed must be approved by both the 

DRAFT



 

County of Los Angeles 4 Water Well Systems Maintenance Services 
 Sheriff’s Department  Attachment 1 – Statement of Work 
    

State of California and NSF/ANSI Standard 61 for drinking water system 
components. 

 
2.9 Contractor must perform water well system video inspections using color 

video equipment with side scan. Videos must be taken after a well has 
been pulled for repairs and another after the well casing has been 
cleaned, but before re-installing the well and pump. Contractor must 
provide County Project Manager with videos in a digital format determined 
by County Project Manager and well inspection report/log still color 
pictures.   
 

2.10 Contractor must meet with County Project Manager prior to start of any 
Work at the County jobsite.  Access to the County jobsite will be controlled 
by the County according to County security standards in place at the time.  
 

2.11 All parts, materials, and replacement equipment must be pre-approved by 
County Project Manager prior to the purchasing of the equipment.  
Contractor must provide replacement parts and equipment that are 
obtained directly from the Original Equipment Manufacturer (OEM) or from 
an OEM-authorized vendor. Contractor must provide OEM documentation 
to County Project Manager for all replacement parts and equipment. 
 

3.0  WORK ORDER PROCESS 
 

3.1 Upon determination by the County to request as-needed Water Well 
Systems Maintenance Services, it is the Department’s intent to issue Work 
Orders to Active Contractors on a rotational basis; however, County Project 
Manager has the sole discretion to issue a Work Order for emergency 
repairs to the first available Active Contractor able to respond immediately.   

  
3.2 If, at any time, Contractor is not available to fulfill a Work Order, County 

Project Manager will proceed to the next Active Contractor in rotation. 
 
3.3 Work Orders shall include a Service summary outline, which shall describe 

the project and the Work required for the performance thereof.  Work 
Orders shall indicate the tasks to be performed, deliverables to be provided, 
category of Work and hourly rate as set forth in Exhibit F (Schedule of 
Prices) to the Master Agreement, maximum amount to be paid per task 
and/or deliverable, and the total maximum amount payable under the Work 
Order.  Payment shall be based on the actual hours of Work needed to 
perform each task and/or deliverable subject to the total maximum amount 
set forth on the Work Order.   

 
3.4 In cases where County Project Manager cannot describe the problem or 

possible solution required to fix the problem, an initial Work Order will be 
issued.  Upon Contractor diagnosing the problem and the cost of repairs, a 
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supplemental Work Order will be issued in accordance with Exhibit F 
(Schedule of Prices) to the Master Agreement.  The supplemental Work 
Order may be issued to a different Active Contractor in accordance with 
Paragraph 3.5 below. 

 
3.5 Should an Active Contractor not be able to fulfill the requirements prior to 

or after issuance of a supplemental Work Order, the Department will 
proceed to the next Active Contractor on the rotation for that particular job 
type.   

 
3.6 If, after execution of a Work Order, Contractor cannot determine the 

problem to repair the water well system(s), and would therefore, require the 
removal or pulling of the pump to diagnose and repair the system, a 
supplemental Work Order may be issued for this repair.   

 
3.7 Exceptions by County 
 

County Project Manager may select an Active Contractor out of rotation 
when only one Active Contractor is capable of providing the required job 
type in fulfillment of the Department’s Work Order requirements. 

 
4.0 CONTRACTOR RESPONSIBILITIES 
 
 4.1  Hours and Days of Service 
 
  4.1.1 Contractor must perform Services at any time during a 24-hour 

period, seven days per week, 365 days per year (including 
holidays). 

 
4.1.2  Contractor must commence Work on a fully executed Work Order 

 within 24 hours of County Project Manager's direction to 
 commence Work, or as otherwise mutually agreed upon.   

 
4.1.3 Contractor must commence Work on fully executed Work Orders 

for emergency repairs immediately upon County Project Manager's 
direction to commence Work, or as otherwise mutually agreed 
upon.  

 
  4.1.4 Contractor’s Project Manager must provide an active, monitored 

email and phone number, preferably a mobile phone number, that 
will be available for all Service calls (routine and emergent).  

 
4.2  Identification Badges 
  

All Contractor and/or subcontractor(s) employees must display their 
company’s photo identification card/badge at all times while on County 
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property. Identification card/badge must be visible and worn above the 
waist.  

 
 4.3  Work Area Controls 
 

Contractor must comply with all applicable laws and regulations.  
Contractor must maintain the working environment area in a neat, orderly, 
clean, and safe manner.  Contractor must avoid leaving equipment out 
excessively.  Location and layout of all equipment and materials at each 
County jobsite will be subject to County Project Manager’s approval. Such 
approval does not relieve Contractor of its responsibilities to maintain a 
safe working environment. 

 
 4.4  Safety Requirements 

 
 4.4.1 Contractor must take all actions appropriate to maintain a safe 

 County jobsite. 
 
 4.4.2 Contractor and Contractor’s Work operations must comply with all 

applicable federal, state, and local occupational health and safety 
regulations for all County jobsite personnel, whether employees or 
non-employees of Contractor, inclusive of all safety regulations for 
all equipment and materials used or operated under Contractor’s 
supervision at the County jobsite.  

 
 4.4.3 Contractor must provide, at Contractor's expense, personal 

protective equipment for all personnel under Contractor's 
supervision at the County jobsite. All personnel shall wear safety 
and protective gear according to Occupational Safety and Health 
Administration (OSHA) standards.  

 
 4.4.4 Contractor must ensure all personnel are fully trained in their 

respective roles prior to entering the County jobsite.  
 
 4.4.5 Contractor must be responsible for the safety of equipment, 

 materials, and personnel under Contractor’s supervision at the 
 County jobsite.     

 
 4.4.6 Contractor must provide, at Contractor's expense, all safeguards for 

tools, equipment, and machinery at the County jobsite.   
 
 4.4.7 Contractor must always maintain safety and security against 

hazards when engaged to perform Work at the County jobsite.   
 
 4.4.8 Contractor is responsible for the proper handling and disposal of all 

hazardous materials from the County jobsite.  
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4.5 Security Requirements 
 
 4.5.1 Contractor and/or subcontractors previously approved by the 

 County must notify County Project Manager prior to arrival at, and 
 departure from, the County jobsite. 

 
4.5.2 Contractor is responsible for the security of Contractor’s Work area 

within the County jobsite when engaged to perform Work. 
Contractor must not cede responsibility for jobsite security at any 
time to any non-employee worker, or other entity approved by the 
County to work at the jobsite.  

 
4.5.3 Contractor must provide security fencing around the County jobsite, 

including padlock(s) for existing entry gate(s), as needed, and/or 
directed by the Department. Contractor must adhere to all 
necessary safety and security measures against hazards to prevent 
injury, theft, vandalism, damage, and unauthorized access.  

 
4.5.4 Contractor must remove all padlock(s) and security fencing within 

24 hours of completion of Work. 
 

 4.5.5 The County is not responsible for loss or damage to Contractor’s 
equipment, tools, parts, and/or materials at the County jobsite 
during the performance of Work.  

   
5.0 WARRANTIES 
  

5.1 Contractor certifies and warrants that all Work, supervision, labor, 
 Services, and equipment must be furnished in a professional manner and 
 according to specifications contained in the Master Agreement, including 
 this SOW, and any fully executed Work Order. 

 
5.2 Contractor certifies and warrants that all Work completed by Contractor 

must perform and properly function without deficiencies and/or failures for 
a period of one year after Work completion by Contractor, or during 
Contractor's standard warranty period, whichever is longer.   

 
5.3 Contractor further certifies and warrants that all Contractor-furnished 

and/or Contractor-furnished third-party materials, parts, and workmanship 
supplied under the Master Agreement must be free from original or 
developed defects for a period of one year after Work completion by 
Contractor, or during Contractor's standard warranty period, whichever is 
longer.   

  
5.4 Should original or developed defects, deficiencies, and/or failures appear 

which are, in the County’s sole discretion, attributable to Contractor’s 
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Work within one year after Work completion by Contractor, or during 
Contractor’s standard warranty period, whichever is longer, Contractor 
must, at Contractor's sole expense, remedy such original defects, 
developed defects, deficiencies, and/or failures and make all 
replacements and adjustments that are required to remedy the defect(s) at 
no additional cost to the County. 

 
5.5 Should original or developed defects, deficiencies, and/or failures appear 

in the materials, parts, or equipment furnished by Contractor within one 
year after Work installation by Contractor, or during the OEM’s standard 
warranty period, or any third-party manufacturer’s warranty period, 
whichever is longer, Contractor must make all materials, parts, and/or 
equipment replacements and adjustments, inclusive of labor, that are 
required to remedy the defect(s) at no additional cost to the County.   

 
5.6 Corrective warranty Work must be performed by Contractor within 15 

calendar days after the County Project Manager accepts and approves the 
corrective warranty Work to be performed. All corrective warranty Work 
must be completed to the satisfaction of the County, at the County's sole 
discretion. 

 
5.7 Contractor’s failure to correct a defect during the warranty period may be 

deemed a breach of the Master Agreement in the County’s sole discretion.  
 
6.0 STORAGE FACILITIES 

 
6.1 The County may, in its sole discretion, provide storage facilities or storage 

areas for Contractor’s use while performing Work, however, the County 
will not be liable for any damage, by whatever means, or for theft of 
equipment, tools, parts, and/or materials, whether on the County jobsite or 
in the designated storage facility or storage area.   

 
6.2 Contractor is responsible for securing all equipment, tools, parts, and/or 

materials in the storage facilities or storage areas designated by the 
County.  

 
7.0 DAMAGE TO COUNTY FACILITIES, BUILDINGS, OR GROUNDS 
 

Contractor must repair any damage to County facilities, buildings, or grounds 
pursuant to Paragraph 8.15 (Damage to County Facilities, Buildings or Grounds) 
of the Master Agreement.   

 
8.0 REQUIRED LICENSES, CERTIFICATIONS, MEMBERSHIPS, AND PERMITS 

 
 8.1 Contractor must obtain and maintain current, any and all required 

licenses, certifications, memberships, and permits from the appropriate 
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federal, state, or local authorities for Work to be accomplished under the 
Master Agreement.   

 
8.2 During the term of the Master Agreement, such licenses, certifications, 

memberships, and permits must include, but not be limited to the 
following:  C-57 (Water Well Drilling) and C-61/D-21 (Pump Installations) 
licenses issued by the State of California and, if applicable, a Grade 1 
Water Treatment Operator Certification or a Grade 1 Water Distribution 
Operator Certification issued by the State of California, Department of 
Public Health.   

 
8.3 In the event of a renewal or loss of a license, certification, membership, or 

permit, Contractor must immediately notify County Project Manager and 
provide copies of the relevant renewal or cancellation.  

 
9.0 TRANSPORTATION 

 
The County will not provide transportation to and from the County jobsite, or 
travel around the perimeter of the County jobsite.   
 
9.1 Contractor must provide its own transportation for its personnel performing 

Services, and for any equipment and materials required to perform 
Services, under a fully executed Work Order.  

 
9.2 Contractor personnel driving a vehicle on the County jobsite must have a 

valid driver license in their possession at all times and will have such 
license verified upon arrival to the County jobsite.   

 
9.3 In the event of a renewal or loss of driver's license, Contractor must 

immediately notify County Project Manager and provide copies of the 
relevant renewal or cancellation.  

 
10.0 LABOR COMPLIANCE 
 

Contractor, its agents, and employees must be bound by and must comply with 
all applicable provisions of the California Labor Code, as pursuant to Paragraph 
8.5 (Compliance with Applicable Laws) and Paragraph 8.18 (Fair Labor 
Standards) of the Master Agreement, as well as all other applicable federal, state 
and local laws related to labor.  Contractor must comply with California Labor 
Code Section 1777.5 with respect to the employment of apprentices. 
 

11.0 APPROVAL OF CONTRACTOR’S STAFF  
 

The County has the right to approve or disapprove of any proposed Contractor 
staff. Contractor must not provide staff for the performance of Work under the 
Master Agreement who is found to be intemperate, troublesome, disorderly, or is 

DRAFT



 

County of Los Angeles 10 Water Well Systems Maintenance Services 
 Sheriff’s Department  Attachment 1 – Statement of Work 
    

otherwise objectionable to the Department. The County may require the 
immediate removal of any objectionable Contractor staff, at the County's sole 
discretion.  Any such person must be removed immediately by Contractor and 
must not be provided to perform future Work for the Department. 
 

12.0 COOPERATION 
 

Contractor must cooperate with all County personnel engaged in activities at the 
County jobsite.  Contractor must carry out all Work in a diligent manner and 
according to instructions from County Project Manager. 
 

13.0 PUBLIC CONVENIENCE 
 

Contractor must perform all Work in a manner that will not cause an obstruction 
or inconvenience to traffic, or disruption to the County’s operation.  

 
 14.0   QUALITY ASURANCE PLAN 

  
The Department will evaluate Contractor’s performance under the Master 
Agreement using the quality assurance procedures as set forth in Paragraph 8.14 
(County’s Quality Assurance Plan) of the Master Agreement.  

 
 15.0 CONTRACT DISCREPANCY REPORT (EXHIBIT I TO THE MASTER 

AGREEMENT)  
 

 14.1  The County will notify Contractor in writing of a Master Agreement 
discrepancy as soon as possible whenever a Master Agreement 
discrepancy is identified.  The problem must be resolved within a period 
mutually agreed upon by the Department and Contractor. 

  
14.2  County Project Manager will determine whether a formal Contract 

Discrepancy Report (CDR) will be issued.  Upon receipt of the CDR, 
Contractor is required to respond in writing to County Project Manager within 
five Business Days, acknowledging the reported discrepancies or presenting 
contrary evidence.  A plan for correction of all deficiencies identified in the 
CDR must be submitted to County Project Manager within ten Business 
Days of receipt of the CDR.   
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Model Master Agreement 
 

MASTER AGREEMENT BETWEEN 
COUNTY OF LOS ANGELES, 

SHERIFF DEPARTMENT 
AND 

__________________ 

FOR 
WATER WELL SYSTEMS MAINTENANCE SERVICES 

              
This Master Agreement and Exhibits made and entered into this ___ day of ____________, 

20__ by and between the County of Los Angeles (County), Sheriff’s Department 

(Department) hereinafter referred to as County and ________________ (Contractor), to 

provide Water Well Systems Maintenance Services (Services).   

RECITALS 

WHEREAS, the County may contract with private businesses for as-needed Water Well 

Systems Maintenance Services when certain requirements are met; and 

 

WHEREAS, Contractor is a private firm specializing in providing Water Well Systems 

Maintenance Services; and 

 

WHEREAS, this Master Agreement is therefore authorized under California Codes, 

Government Code Section 31000 which authorizes the Board of Supervisors (Board) to 

contract for special services; and 

 

WHEREAS, the Board has authorized the Sheriff of the Department or his designee to 

execute and administer this Master Agreement; and 
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NOW THEREFORE, in consideration of the mutual covenants contained herein, and for 
good and valuable consideration, the parties agree to the following: 
1.0 APPLICABLE DOCUMENTS 

Attachment 1 and Exhibits A, B, C, D, E, F, G, H and I are attached hereto and 
form a part of this Master Agreement.  In the event of any conflict or inconsistency 
in the definition or interpretation of any word, responsibility, schedule, or the 
contents or description of any task, deliverable, goods, Service, or other Work, or 
otherwise between the base Master Agreement, Attachments and Exhibits, or 
between Attachments and Exhibits, such conflict or inconsistency will be resolved 
by giving precedence first to the Master Agreement and then to the Attachments 
and Exhibits according to the following priority: 
Attachments: 
1.1    Attachment 1: Statement of Work  
Exhibits: 

1.2 Exhibit F Schedule of Prices  

1.3 Exhibit A County’s Administration 

1.4 Exhibit B Contractor’s Administration 

1.5 Exhibit C Safely Surrendered Baby Law 

1.6 Exhibit I Contract Discrepancy Report 
 1.7  Exhibit E1 Certification of Employee Status  
 
 1.8 Exhibit E2 Certification of No Conflict of Interest          

                                                                                                                       
 1.9 Exhibit E3  Contractor Acknowledgement and Confidentiality Agreement 
 

1.10 Exhibit E4 Contractor Employee Acknowledgement and Confidentiality  
  Agreement 

- OR - 

1.11 Exhibit E5  Contractor Non-Employee Acknowledgement and 
 Confidentiality Agreement 

1.12 Exhibit D Sample Work Order  
1.13 Exhibit G Intentionally Omitted  

1.14 Exhibit H  Subsequent Executed Work Orders – (Not Attached to this  
  Master Agreement, but Incorporated Herein by Reference) 

DRAFT



 

County of Los Angeles              Water Well Systems Maintenance Services 
Sheriff’s Department                    Model Master Agreement 

    
Page 3 

This Master Agreement, including its Attachments and Exhibits hereto constitute the 
complete and exclusive statement of understanding between the parties, and 
supersedes all previous Master Agreements, written and oral, and all 
communications between the parties relating to the subject matter of this Master 
Agreement. No change to this Master Agreement will be valid unless prepared 
pursuant to Paragraph 8.1 (Change Orders and Amendments) of this Master 
Agreement and signed by both parties.    

2.0 DEFINITIONS 
The headings herein contained are for convenience and reference only and are not 
intended to define the scope of any provision thereof. The following words as used 
herein will be construed to have the following meaning, unless otherwise apparent 
from the context in which they are used.  
2.1 Active Contractor:  Identifies a Qualified Contractor who is in compliance 

with the terms and conditions of this Master Agreement and whose evidence 
of insurance requirements have all been received by the Department and are 
valid and in effect at the time of a given Work Order award.  As used herein, 
the terms Active Contractor and Contractor may be used interchangeably 
throughout this document. 

2.2 Amendment: Has the meaning set forth in Paragraph 8.1 (Change Orders 
and Amendments) of this Master Agreement.  

2.3  Board: Means the Los Angeles County Board of Supervisors.  
2.4 Business Day: Means Monday through Friday, excluding County-observed 

holidays.  
2.5  Change Order: Has the meaning set forth in Paragraph 8.1 (Change Orders 

and Amendments) of this Master Agreement.  
2.6 Contractor: Means the sole proprietor, partnership, corporation or other 

person or entity that has entered into this Master Agreement with the County 
as identified in the preamble.  

2.7 Contractor Project Manager:  The individual designated by Contractor to 
administer the Master Agreement operations after the Master Agreement 
award, as further specified in Paragraph 7.1 (Contractor Project Manager) of 
this Master Agreement.  

2.8 County: Means County of Los Angeles.  
2.9 County Project Director:  Person designated by County with authority to 

approve and execute all Work Orders or administrative matters relating of 
this Master Agreement that cannot be resolved by County Project Manager. 
All references here forward to County Project Director shall mean, “County 
Project Director or designee.”  

2.10 County Project Manager:  Person designated by County Project Director to 
manage the operations under this Master Agreement, and as further  
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 described in Paragraph 6.2 (County Project Manager) of this Master 
Agreement. All references hereafter to County Project Manager, will mean, 
“County Project Manager or designee”, unless otherwise specified.   

2.11 Day(s):  Calendar day(s) unless otherwise specified. 
2.12 Department: Means the Los Angeles County Sheriff’s Department.  

 2.13 Fiscal Year:  The 12-month period beginning July 1st and ending the 
following June 30th. 

 2.14 Master Agreement:  The County’s standard agreement executed between 
the County and individual Contractors.  It sets forth the terms and conditions 
for the issuance and performance of, and otherwise governs, subsequent 
Work Orders.  

 2.15 Qualified Contractor:  A Contractor who has submitted a Statement of 
Qualifications (SOQ) in response to County’s Request for Statement of 
Qualifications (RFSQ); has met the Minimum Mandatory Qualifications of the 
RFSQ, and has an executed Master Agreement with the Department. 

 2.16 Request for Statement of Qualifications (RFSQ):  A solicitation based on 
establishing a pool of qualified Vendors to provide services through Master 
Agreements. 

 2.17 Sheriff: Means the elected official who is the Sheriff of the County.  
 2.18 Statement of Qualifications (SOQ):  A Contractor’s response to a RFSQ. 
 2.19 Statement of Work: A written description of tasks and/or deliverables 

desired by County, as set forth in Attachment 1 (Statement of Work) to this 
Master Agreement. 

 2.20 Work: Any and all tasks, subtasks, deliverables, and goods, and other 
Services performed by or on behalf of Contractor pursuant to this Master 
Agreement, including all Attachments and Exhibits, and all fully-executed 
Change Orders and Amendments, and Work Orders hereto.  

 2.21 Work Order:  A subordinate agreement, in the form of Exhibit D (Sample 
Work Order), executed wholly within and subject to the provisions of this 
Master Agreement, for the performance of tasks and/or provision of 
deliverables as described in the Work Order and in accordance with 
Attachment 1 (Statement of Work).  No work will be performed by Contractors 
except in accordance with validly bid and executed Work Orders. All 
executed Work Orders under this Master Agreement are incorporated herein 
as Exhibit H by this reference and made a part of this Master Agreement.  
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3.0 WORK   
3.1 Pursuant to the provisions of this Master Agreement, Contractor must fully 

perform, complete and deliver on time, all tasks, deliverables, Services and 
other Work as set forth in this Master Agreement, including Attachment 1 
(Statement of Work), and any fully executed Work Order.  

3.2 All such Work must be provided solely as specified under this Master 
Agreement and must receive the written approval of County Project Manager 
in order to qualify for payment. In no event shall the County be liable or 
responsible for payment for any Work prior to approval from County Project 
Manager of such Work.  

3.3 Contractor acknowledges that, subject to this Paragraph 3.0 (Work), all Work 
performed under this Master Agreement, including pursuant to any fully 
executed Work Order is payable in arrears on a per-Work Order basis in 
accordance with the terms and conditions of this Master Agreement, 
including this Paragraph 3.0 (Work) and Paragraph 5.0 (Contract Sum) of this 
Master Agreement.  

3.4  The County procedures for issuing and executing Work Orders are set forth 
in Paragraph 3.0 (Work Order Process) of Attachment 1 (Statement of Work) 
to this Master Agreement. Work Orders shall generally conform to Exhibit D 
(Sample Work Order) to this Master Agreement.  

3.5 If Contractor provides any task, deliverable, Service, or other Work to the 
County that: (a) exceeds the scope of the Work Order and/or (b) exceeds the 
total maximum amount as specified in the Work Order as originally written, 
or as may be modified from time to time, and/or (c) performed after the 
expiration of the term of this Master Agreement in accordance with Paragraph 
8.1 (Change Orders and Amendments), these will be gratuitous efforts on the 
part of Contractor for which Contractor will have no claim whatsoever against 
the County. 

3.6 It is the intent of the Department to issue Work Orders to Active Contractors 
on a rotational basis for this Master Agreement, based upon the needs of the 
Department. However, County Project Manager has the sole discretion to 
issue a Work Order for emergency repairs to the first available Active 
Contractor able to respond immediately.  

3.7 During the term of this Master Agreement, Contractor shall at all times 
possess and maintain current all licenses and certifications required to 
perform the Work under this Master Agreement. In the event of suspension 
or revocation of such licenses and/or certifications, Contractor shall 
immediately notify County Project Manager and cease providing all Work 
under this Master Agreement. 

3.8 The execution of this Master Agreement does not guarantee Contractor any 
minimum amount of business. The County does not promise, warrant or 

DRAFT



 

County of Los Angeles              Water Well Systems Maintenance Services 
Sheriff’s Department                    Model Master Agreement 

    
Page 6 

guarantee that the County will utilize any particular level of Contractor’s 
service, or any Services at all, during the term of this Master Agreement.  

4.0 TERM OF MASTER AGREEMENT 
4.1 The term of this Master Agreement will commence on April 3, 2023, or upon 

execution of the Sheriff or his designee as authorized by the Board, 
whichever is later, and will terminate on April 2, 2028, unless sooner 
extended or terminated, in whole or in part, as provided in this Master 
Agreement.  

4.2 The County will have the sole option to extend this Master Agreement term 
for up to five one-year periods for a maximum total Master Agreement term 
not to exceed ten years. Each such option term extension will be exercised 
at the sole discretion of the Sheriff or his designee as authorized by the 
Board, and shall be in the form of a written Amendment executed in 
accordance with Paragraph 8.1.4 (Change Orders and Amendments) of this 
Master Agreement.  

4.3 The County maintains a database that tracks/monitors Contractor 
performance history.  Information entered into the database may be used 
for a variety of purposes, including determining whether the County will 
exercise a Master Agreement term extension option. 

4.4 Contractor must notify the Department when this Master Agreement is 
within six months from the expiration of the term as provided for 
hereinabove.  Upon occurrence of this event, Contractor must send written 
notification to the Department at the address herein provided in Exhibit A 
(County’s Administration) of this Master Agreement. 

5.0 CONTRACT SUM 
5.1 The rates and prices for this Master Agreement payable by the County to 

Contractor for performing all tasks, deliverables, goods, Services and any 
other Work required under this Master Agreement and any fully executed 
Work Order shall be as set forth on such Work Order, which rates and prices 
shall not exceed the rates and prices set forth on Exhibit F (Schedule of 
Prices) of this Master Agreement.  Such rates and prices are not-to-exceed 
rates and prices which shall be firm and fixed for the term of this Master 
Agreement.   

5.2 Contractor will not be entitled to any payment by the County under this Master 
Agreement except pursuant to validly executed and satisfactorily performed 
Work Orders.  In each year of this Master Agreement, the total of all amounts 
actually expended by the County hereunder (“maximum annual 
expenditures”) may not exceed amounts allocated to the Department by the 
Board in their approved budgets.  The County has sole discretion to expend 
some, all, or none of such budgeted amounts.  The sum of such annual 
expenditures for the duration of the Master Agreement is the Contract Sum. 
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5.3 Contractor will not be entitled to payment or reimbursement for any tasks or 
Services performed, nor for any incidental or administrative expenses 
whatsoever incurred in or incidental to performance hereunder, except as 
specified herein. Assumption or takeover of any of Contractor’s duties, 
responsibilities, or obligations, or performance of same by any entity other 
than Contractor, whether through assignment, subcontract, delegation, 
merger, buyout, or any other mechanism, with or without consideration for 
any reason whatsoever, will occur only with The County’s express prior 
written approval. 

5.4 No Payment for Services Provided Following Expiration/ Termination 
of Master Agreement 

 Contractor will have no claim against the County for payment of any money 
or reimbursement, of any kind whatsoever, for any Service provided by 
Contractor after the expiration or other termination of this Master 
Agreement.  Should Contractor receive any such payment it will 
immediately notify the County and must immediately repay all such funds 
to the County.  Payment by the County for Services rendered after 
expiration/termination of this Master Agreement will not constitute a waiver 
of the County’s right to recover such payment from Contractor.  
Notwithstanding the above, Contractor will be entitled to payment for Work 
that is satisfactorily completed after the expiration or other termination of 
this Master Agreement, provided that such Work is pursuant to a Work 
Order that is validly executed during the term of this Master Agreement. 
This provision will survive the expiration or other termination of this Master 
Agreement.  

 5.5 Invoices and Payments 
  5.5.1 Contractor must invoice the County separately for each validly 

executed Work Order only for providing the tasks, deliverables, 
Services, and other Work authorized and specified in Attachment 1 
(Statement of Work) to this Master Agreement.  

  5.5.2 Payment for all Work will be on a non-to-exceed cost per deliverable 
basis, subject to the Total Maximum Amount specified in each Work 
Order, less any amounts assessed in accordance with Paragraph 
8.25 (Liquidated Damages) of this Master Agreement. 

  5.5.3 Contractor must satisfactorily perform all Work and must correct all 
defective materials or workmanship prior to payment by the 
Department for Work performed.  

  5.5.4 The County will not pay Contractor for any overtime premiums, travel 
expenses, meals, lodging, holidays, vacation, sick leave, per diem, 
or miscellaneous expenses, etc. 

  5.5.5 All Work performed and all invoices submitted by Contractor 
pursuant to Work Orders issued hereunder must receive the written 
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approval of County Project Manager, who will be responsible for a 
detailed evaluation of Contractor’s performance before approval of 
Work and/or payment of invoices is permitted. 

  5.5.6 Intentionally Omitted  
  5.5.7 Invoice Content 
   The period of performance specified in Contractor’s invoice(s) must 

coincide with the period of performance specified in the applicable 
Work Order.  

   Each invoice submitted by Contractor must specify: 
 Contractor’s name, address, and phone, 
 The County Work Order Number and Contractor’s Master 

Agreement Number,  
 Invoice date, 
 Invoice number, 
 Period of performance of Work involved,  
 Signature of Contractor Project Manager,  
 Name(s) of persons who performed the work,  
 An itemized description of the tasks and deliverable(s) for which 

payment is claimed, the number of hours expended per item, 
description of Work performed and maximum rate as stated on 
Exhibit F (Schedule of Prices) of this Master Agreement, the total 
amount billed for each deliverable,  

 An itemized list of all itemized parts and materials approved by 
the County for Work performed under Items A, B, C, and G on 
Exhibit F (Schedule of Prices) to this Master Agreement,  

 The total amount of the invoice, and 
 Include a copy of approved Work Order and/or Supplemental 

Work Order.  
5.5.8 Submission of Invoices 

a.  Contractor shall submit an original and one copy of each invoice 
to County Project Manager at the address listed in Exhibit A 
(County’s Administration) to this Master Agreement.   

 
b. Contractor must submit invoice by the 15th Day of the month 

following the month in which services were performed.  
 
c. The Department will not be responsible for invoices submitted 

more than 60 days after the date of Services rendered. The 
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County will be under no obligation to remit payment for late, lost, 
or mishandled invoices.  

 
d.  Contractor is responsible for the accuracy of invoices submitted 

to the Department. Further, it is the responsibility of Contractor to 
reconcile or otherwise correct inaccuracies or inconsistencies in 
the invoices submitted by Contractor.  

  5.5.9 Approval of Invoices 
All invoices submitted by Contractor for payment must have the 
written approval of County Project Director, prior to any payment 
thereof. In no event shall the County be liable or responsible for any 
payment prior to such written approval.  

5.5.10 Payments 
Contractor shall not be entitled to any payment by the County under 
this Master Agreement except pursuant to validly executed and 
satisfactorily performed Work Orders. 

  5.5.11 Local Small Business Enterprises – Prompt Payment Program 
(if applicable) 

 Certified Local Small Business Enterprises (LSBEs) will receive 
prompt payment for Services they provide to County departments.  
Prompt payment is defined as 15 Days after receipt of an undisputed 
invoice. 

5.6      Default Method of Payment: Direct Deposit or Electronic Funds 
Transfer  

 
5.6.1  The County, at its sole discretion, has determined that the most 

efficient and secure default form of payment for goods and/or 
Services provided under this Master Agreement with the County will 
be Electronic Funds Transfer (EFT) or direct deposit, unless an 
alternative method of payment is deemed appropriate by the 
Auditor-Controller (A-C). 

 
5.6.2   Contractor must submit a direct deposit authorization request via the 

website https://directdeposit.lacounty.gov with banking and Vendor 
information, and any other information that the A-C determines is 
reasonably necessary to process the payment and comply with all 
accounting, record keeping, and tax reporting requirements. 
 

5.6.3   Any provision of law, grant, or funding agreement requiring a specific 
form or method of payment other than EFT or direct deposit will 
supersede this requirement with respect to those payments. 
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5.6.4  At any time during this Master Agreement, a Contractor may submit 

a written request for an exemption to this requirement. Such request 
must be based on specific legal, business or operational needs and 
explain why the payment method designated by the A-C is not 
feasible and an alternative is necessary. The A-C, in consultation 
with the contracting department(s), will decide whether to approve 
exemption requests. 

6.0 ADMINISTRATION OF MASTER AGREEMENT - COUNTY 
A listing of all County Administration referenced in the following Paragraphs are 
designated in Exhibit A (County’s Administration) to this Master Agreement.  The 
County will notify Contractor in writing of any change in the names or addresses 
shown. 
6.1 County Project Director 

The responsibilities of County Project Director may include: 
6.1.1 Ensuring that the objectives of this Master Agreement are met: and  

 
6.1.2 Providing direction to Contractor in areas relating to County policy, 

information requirements and procedural requirements; however, in 
no event, shall Contractor’s obligation to fully satisfy all of the 
requirements of this Master Agreement be relieved, excused or 
limited thereby. 

 6.2 County Project Manager  
County Project Manager is the County’s chief contact person with respect 
to the day-to-day administration of this Master Agreement.  County Project 
Manager will prepare, and issue Work Orders and any Change Orders and 
Amendments thereto, and generally be the first person for Contractor to 
contact with any questions. 
The responsibilities  of County Project Manager may  include: 
 
6.2.1 Meeting with Contractor’s Project Manager on a regular basis, 
 
6.2.2 Issuing Work, and 
 
6.2.3 Inspecting any and all tasks, deliverables, goods, Services, or other 

Work provided by or on behalf of Contractor; however, in no event 
shall Contractor’s obligation to fully satisfy all of the requirements of 
this Master Agreement be relieved, excused or limited thereby. 
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7.0 ADMINISTRATION OF MASTER AGREEMENT - CONTRACTOR 
 7.1 Contractor Project Manager  

7.1.1 Contractor Project Manager is designated in Exhibit B (Contractor’s 
Administration) to this Master Agreement.  Contractor must notify the 
County in writing of any change in the name or address of Contractor 
Project Manager. 

  7.1.2 Contractor Project Manager will be responsible for Contractor’s day-
to-day activities as related to this Master Agreement and will 
coordinate with County Project Manager on a regular basis with 
respect to all active Work Orders. 

 7.2 Contractor’s Authorized Official(s) 
  7.2.1 Contractor’s Authorized Official(s) are designated in Exhibit B 

(Contractor’s Administration) to this Master Agreement.  Contractor 
must promptly notify the County in writing of any change in the 
name(s) or address(es) of Contractor’s Authorized Official(s). 

  7.2.2 Contractor represents and warrants that all requirements of 
Contractor have been fulfilled to provide actual authority to such 
officials to execute documents under this Master Agreement on 
behalf of Contractor. 

 7.3 Approval of Contractor’s Staff  
  The County has the absolute right to approve or disapprove all of 

Contractor’s staff performing Work hereunder and any proposed changes 
in Contractor’s staff, including, but not limited to, Contractor Project 
Manager.  Contractor must provide the County with a resume of each 
proposed substitute and an opportunity to interview such person prior to any 
staff substitution. 

7.4 Contractor’s Staff Identification   
Contractor is responsible to ensure that employees have obtained a company 
picture ID badge before they are assigned to Work in a County facility.  
Contractor personnel may be asked to leave a County facility by a County 
representative if they do not have the proper company picture ID badge on 
their person, as further specified in Paragraph 4.2 (Identification Badges) of 
Attachment 1 (Statement of Work).     

7.5 Background and Security Investigations 

7.5.1 At any time prior or during the term of this Master Agreement, all 
Contractor staff, subcontractors, and agents of Contractor 
(collectively herein “Contractor’s staff”) performing Services under 
this Master Agreement must undergo and pass a background 
investigation to the satisfaction of the County as a condition of  
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beginning and continuing to perform Services under this Master 
Agreement. Such background investigation may include, but shall 
not be limited to, criminal conviction information obtained through 
fingerprints submitted to the California Department of Justice to 
include state, local, and federal-level review, which may include, but 
will not be limited to, criminal conviction information.  The fees 
associated with the background investigation will be at the expense 
of Contractor, regardless if the member of Contractor’s staff passes 
or fails the background investigation.  

  
7.5.2  County Project Director will schedule the background investigation 

with the Department’s Civilian Backgrounds Unit.  The fees 
associated with the background investigation are at the expense of 
Contractor, regardless if the member of Contractor’s staff passes or 
fails the background investigation. 

 
7.5.3 If a member of Contractor’s staff does not pass the background 

investigation, the County may request that the member of 
Contractor’s staff be immediately removed from performing Services 
under this Master Agreement at any time during the term of this 
Master Agreement. The County will not provide to Contractor or to 
Contractor’s staff any information obtained through the County’s 
background investigation.  

  
7.5.4  The County, in its sole discretion, may immediately deny or terminate 

facility access to any member of Contractor’s staff that does not pass 
such investigation to the satisfaction of the County or whose 
background or conduct is incompatible with County facility access.  

  
7.5.5  Disqualification of any member of Contractor’s staff pursuant to this 

Paragraph 7.5 (Background and Security Investigations) will not 
relieve Contractor of its obligation to complete all Work in accordance 
with the terms and conditions of this Master Agreement. 

7.6 Confidentiality 
7.6.1 Contractor must maintain the confidentiality of all records and 

information in accordance with all applicable federal, state and local 
laws, rules, regulations, ordinances, directives, guidelines, policies 
and procedures relating to confidentiality, including, without 
limitation, the County policies concerning information technology 
security and the protection of confidential records and information. 

7.6.2 Contractor must indemnify, defend, and hold harmless the County, 
its officers, employees, and agents, from and against any and all 
claims, demands, damages, liabilities, losses, costs and expenses, 
including, without limitation, defense costs and legal, accounting and  
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other expert, consulting, or professional fees, arising from, 
connected with, or related to any failure by Contractor, its officers, 
employees, agents, or subcontractors, to comply with this Paragraph 
7.6 (Confidentiality), as determined by the County in its sole 
judgment. Any legal defense pursuant to Contractor’s 
indemnification obligations under this Paragraph 7.6 (Confidentiality) 
will be conducted by Contractor and performed by counsel selected 
by Contractor and approved by the County.  Notwithstanding the 
preceding sentence, the County will have the right to participate in 
any such defense at its sole cost and expense, except that in the 
event Contractor fails to provide the County with a full and adequate 
defense, as determined by the County in its sole judgment, the 
County will be entitled to retain its own counsel, including, without 
limitation, County Counsel, and reimbursement from Contractor for 
all such costs and expenses incurred by the County in doing so.  
Contractor will not have the right to enter into any settlement, agree 
to any injunction, or make any admission, in each case, on behalf of 
the County without the County’s prior written approval. 

7.6.3 Contractor must inform all of its officers, employees, agents and 
subcontractors providing Services hereunder of the confidentiality 
provisions of this Master Agreement. 

7.6.4 Contractor must sign and adhere to the provisions of Exhibit E4 
(Contractor Acknowledgement and Confidentiality Agreement) to this 
Master Agreement. 

7.6.5 Contractor will cause each employee performing Services covered 
 by this Master Agreement to sign and adhere to the provisions of 
 Exhibit E5 (Contractor Employee Acknowledgment and 
 Confidentiality Agreement) to this Master Agreement. 

-OR- 
7.6.6 Contractor will cause each non-employee performing Services 

covered by this Master Agreement to sign and adhere to the 
provisions of Exhibit E6 (Contractor Non-Employee 
Acknowledgment and Confidentiality Agreement) to this Master 
Agreement.   

8.0 STANDARD TERMS AND CONDITIONS 
 8.1 Change Orders and Amendments 

 8.1.1 The Board or Chief Executive Officer or designee may require the 
addition and/or change of certain terms and conditions in this Master 
Agreement during the term of this Master Agreement. The County 
reserves the right to add and/or change such provisions as required 
by the Board or Chief Executive Officer.  To implement such orders, 
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an Amendment to this Master Agreement must be prepared and 
executed by Contractor and by the Sheriff or his designee.  

 8.1.2 For any change which does not materially affect the scope of Work, 
period of performance, term, price, payments, or any other term or 
condition of this Master Agreement, a Change Order to this Master 
Agreement must be executed by County Project Manager and 
Contractor Project Manager. 

 8.1.3 For any change which materially affects the scope of Work, term, 
price, payments, or any other term or condition of this Master 
Agreement, an Amendment to this Master Agreement must be 
executed by Contractor and the Board. 

 8.1.4 Notwithstanding Paragraphs 8.1.1 through 8.1.3 above, for: (a) any 
option term extension of this Master Agreement, (b) modifications 
pursuant to Paragraph 8.2 (Assignment and Delegation/Mergers or 
Acquisitions) of this Master Agreement, or (c) any addition and/or 
deletion of water well systems, an Amendment to this Master 
Agreement must be prepared and executed by Contractor and by the 
Sheriff or his designee.  

 8.2 Assignment and Delegation/Mergers or Acquisitions  
 8.2.1 Contractor must notify the County of any pending 

acquisitions/mergers of its company unless otherwise legally 
prohibited from doing so. If Contractor is restricted from legally 
notifying the County of pending acquisitions/mergers, then it should 
notify the County of the actual acquisitions/mergers as soon as the 
law allows and provide to the County the legal framework that 
restricted it from notifying the County prior to the actual 
acquisitions/mergers. 

 8.2.2  Contractor must not assign, exchange, transfer, or delegate its rights 
or duties under this Master Agreement, whether in whole or in part, 
without the prior written consent of the County, in its discretion, and 
any attempted assignment, delegation, or otherwise transfer of its 
rights or duties, without such consent will be null and void.  For 
purposes of this Paragraph 8.2 (Assignment and 
Delegation/Mergers or Acquisitions), County consent will require a 
written Amendment to this Master Agreement, which is formally 
approved and executed by the parties.  Any payments by the County 
to any approved delegate or assignee on any claim under this 
Master Agreement will be deductible, at the County’s sole discretion, 
against the claims, which Contractor may have against the County. 

 8.2.3 Any assumption, assignment, delegation, or takeover of any of 
Contractor’s duties, responsibilities, obligations, or performance of 
same by any person or entity other than Contractor, whether through 
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  assignment, subcontract, delegation, merger, buyout, or any other 
mechanism, with or without consideration for any reason 
whatsoever without the County’s express prior written approval, will 
be a material breach of the Master Agreement which may result in 
the termination of this Master Agreement.  In the event of such 
termination, the County will be entitled to pursue the same remedies 
against Contractor as it could pursue in the event of default by 
Contractor. 

 8.3 Authorization Warranty 
 Contractor represents and warrants that the person executing this Master 

Agreement for Contractor is an authorized agent who has actual authority to 
bind Contractor to each and every term, condition, and obligation of this 
Master Agreement and that all requirements of Contractor have been fulfilled 
to provide such actual authority.  

 8.4 Intentionally Omitted  
 8.5 Compliance with Applicable Laws 

8.5.1 In the performance of this Master Agreement, Contractor must 
comply with all applicable federal, state and local laws, rules, 
regulations, ordinances, directives, guidelines, policies and 
procedures, and all provisions required thereby to be included in this 
Master Agreement are hereby incorporated herein by reference. 

8.5.2 Contractor must indemnify, defend, and hold harmless the County, 
its officers, employees, and agents, from and against any and all 
claims, demands, damages, liabilities, losses, costs, and 
expenses, including, without limitation, defense costs and legal, 
accounting and other expert, consulting or professional fees, 
arising from, connected with, or related to any failure by Contractor, 
its officers, employees, agents, or subcontractors, to comply with 
any such laws, rules, regulations, ordinances, directives, 
guidelines, policies, or procedures, as determined by the County in 
its sole judgment.  Any legal defense pursuant to Contractor’s 
indemnification obligations under this Paragraph 8.5 (Compliance 
with Applicable Laws) of this Master Agreement will be conducted 
by Contractor and performed by counsel selected by Contractor 
and approved by the County.  Notwithstanding the preceding 
sentence, the County will have the right to participate in any such 
defense at its sole cost and expense, except that in the event 
Contractor fails to provide the County with a full and adequate 
defense, as determined by the County in its sole judgment, the 
County will be entitled to retain its own counsel, including, without 
limitation, County Counsel, and reimbursement from Contractor for 
all such costs and expenses incurred by the County in doing so.  
Contractor will not have the right to enter into any settlement, agree 
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to any injunction or other equitable relief, or make any admission, 
in each case, on behalf of the County without the County’s prior 
written approval. 

8.6 Compliance with Civil Rights Laws 

Contractor hereby assures that it will comply with Subchapter VI of the Civil 
Rights Act of 1964, 42 USC Sections 2000 (e) (1) through 2000 (e) (17), to 
the end that no person will, on the grounds of race, creed, color, sex, 
religion, ancestry, age, condition of physical handicap, marital status, 
political affiliation, or national origin, be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimination under 
this Master Agreement or under any project, program, or activity supported 
by this Master Agreement. Additionally, Contractor certifies to the County:  

a. That Contractor has a written policy statement prohibiting 
discrimination in all phases of employment. 

 
b. That Contractor periodically conducts a self-analysis or utilization 

analysis of its work force. 
 
c. That Contractor has a system for determining if its employment 

practices are discriminatory against protected groups. 
 
d. Where problem areas are identified in employment practices, 

Contractor has a system for taking reasonable corrective action, to 
include establishment of goals or timetables. 

 8.7 Compliance with County’s Jury Service Program 
8.7.1 Jury Service Program:  This Master Agreement is subject to the 

provisions of County’s ordinance entitled Contractor Employee Jury 
Service (“Jury Service Program”) as codified in Sections 2.203.010 
through 2.203.090 of the Los Angeles County Code. 

8.7.2 Written Employee Jury Service Policy 
1. Unless Contractor has demonstrated to the County’s satisfaction 

either that Contractor is not a “Contractor” as defined under the 
Jury Service Program (Section 2.203.020 of the County Code) or 
that Contractor qualifies for an exception to the Jury Service 
Program (Section 2.203.070 of the County Code), Contractor 
must have and adhere to a written policy that provides that its 
employees will receive from Contractor, on an annual basis, no 
less than five Days of regular pay for actual jury service.  The 
policy may provide that employees deposit any fees received for 
such jury service with Contractor or that Contractor deduct from 
the employee’s regular pay the fees received for jury service. 
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2. For purposes of this Paragraph, “Contractor” means a person, 
partnership, corporation or other entity which has a Master 
Agreement with the County or a subcontract with a County 
Contractor and has received or will receive an aggregate sum of 
$50,000 or more in any 12-month period under one or more 
County Master Agreements or subcontracts.  “Employee” means 
any California resident who is a full time employee of Contractor.  
“Full-time” means 40 hours or more worked per week, or a lesser 
number of hours if:  a) the lesser number is a recognized industry 
standard as determined by the County, or b) Contractor has a 
long-standing practice that defines the lesser number of hours as 
full-time.  Full-time employees providing short-term, temporary 
services of 90 Days or less within a 12-month period are not 
considered full-time for purposes of the Jury Service Program.  If 
Contractor uses any subcontractor to perform Services for the 
County under this Master Agreement, the subcontractor will also 
be subject to the provisions of this Paragraph.  The provisions of 
this Paragraph will be inserted into any such subcontract 
agreement and a copy of the Jury Service Program must be 
attached to the agreement. 

3. If Contractor is not required to comply with the Jury Service 
Program when this Master Agreement commences, Contractor 
will have a continuing obligation to review the applicability of its 
“exception status” from the Jury Service Program, and Contractor 
must immediately notify the County if Contractor at any time 
either comes within the Jury Service Program’s definition of 
“Contractor” or if Contractor no longer qualifies for an exception 
to the Jury Service Program.  In either event, Contractor must 
immediately implement a written policy consistent with the Jury 
Service Program. The County may also require, at any time 
during this Master Agreement and at its sole discretion, that 
Contractor demonstrate to the County’s satisfaction that 
Contractor either continues to remain outside of the Jury Service 
Program’s definition of “Contractor” and/or that Contractor 
continues to qualify for an exception to the Program. 

4. Contractor’s violation of this Paragraph 8.7.2 (Written Employee 
Jury Service Policy) may constitute a material breach of this 
Master Agreement.  In the event of such material breach, the 
County may, in its sole discretion, terminate this Master 
Agreement and/or bar Contractor from the award of future County 
Master Agreements for a period of time consistent with the 
seriousness of the breach. 
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 8.8 Conflict of Interest 
 8.8.1 No County employee whose position with the County enables such 

employee to influence the award of this Master Agreement or any 
competing Master Agreement, and no spouse or economic dependent 
of such employee, will be employed in any capacity by Contractor or 
have any other direct or indirect financial interest in this Master 
Agreement.  No officer or employee of Contractor who may financially 
benefit from the performance of Work hereunder will in any way 
participate in the County’s approval, or ongoing evaluation, of such 
Work, or in any way attempt to unlawfully influence the County’s 
approval or ongoing evaluation of such Work. 

8.8.2 Contractor must comply with all conflict of interest laws, ordinances, 
and regulations now in effect or hereafter to be enacted during the 
term of this Master Agreement.  Contractor warrants that it is not now 
aware of any facts that create a conflict of interest.  If Contractor 
hereafter becomes aware of any facts that might reasonably be 
expected to create a conflict of interest, it must immediately make full 
written disclosure of such facts to the County.  Full written disclosure 
must include, but is not limited to, identification of all persons 
implicated and a complete description of all relevant circumstances.  
Failure to comply with the provisions of this Paragraph 8.8 (Conflict 
of Interest) will be a material breach of this Master Agreement. 

8.9 Consideration of Hiring County Employees Targeted for Layoffs or are 
on a County Re-employment List 
Should Contractor require additional or replacement personnel after the 
effective date of this Master Agreement to perform the Services set forth 
herein, Contractor must give first consideration for such employment 
openings to qualified, permanent County employees who are targeted for 
layoff or qualified, former County employees who are on a re-employment list 
during the life of this Master Agreement. 

8.10 Consideration of Hiring GAIN-GROW Participants 
8.10.1 Should Contractor require additional or replacement personnel after 

the effective date of this Master Agreement, Contractor will give 
consideration for any such employment openings to participants in 
County‘s Department of Public Social Services Greater Avenues for 
Independence (GAIN) Program or General Relief Opportunity for 
Work (GROW) Program who meet Contractor’s minimum 
qualifications for the open position.  For this purpose, consideration 
will mean that Contractor will interview qualified candidates.  The 
County will refer GAIN-GROW participants by job category to 
Contractor.  Contractors must report all job openings with job 
requirements to: GAINGROW@DPSS.LACOUNTY.GOV and 

DRAFT

mailto:GAINGROW@DPSS.LACOUNTY.GOV


 

County of Los Angeles              Water Well Systems Maintenance Services 
Sheriff’s Department                    Model Master Agreement 

    
Page 19 

BSERVICES@WDACS.LACOUNTY.GOV and DPSS will refer 
qualified GAIN-GROW job candidates. 

8.10.2 In the event that both laid-off County employees and GAIN-GROW 
participants are available for hiring, County employees must be 
given first priority. 

 8.11  Contractor Responsibility and Debarment 
8.11.1 Responsible Contractor 
 A responsible Contractor is a Contractor who has demonstrated the 

attribute of trustworthiness, as well as quality, fitness, capacity and 
experience to satisfactorily perform this Master Agreement.  It is 
the County’s policy to conduct business only with responsible 
Contractors. 

8.11.2 Chapter 2.202 of the County Code 
 Contractor is hereby notified that, in accordance with Chapter 

2.202 of the County Code, if the County acquires information 
concerning the performance of Contractor on this or other Master 
Agreements which indicates that Contractor is not responsible, the 
County may, in addition to other remedies provided in this Master 
Agreement, debar Contractor from bidding or proposing on, or 
being awarded, and/or performing Work on County contracts for a 
specified period of time, which generally will not exceed five years 
but may exceed five years or be permanent if warranted by the 
circumstances, and terminate any or all existing Contracts 
Contractor may have with the County. 

8.11.3 Non-responsible Contractor 
 The County may debar a Contractor if the Board finds, in its 

discretion, that Contractor has done any of the following:  (a) 
violated a term of a Master Agreement with the County or a 
nonprofit corporation created by the County, (b) committed an act 
or omission which negatively reflects on Contractor’s quality, 
fitness or capacity to perform a Master Agreement with the County, 
any other public entity, or a nonprofit corporation created by the 
County, or engaged in a pattern or practice which negatively 
reflects on same, (c) committed an act or offense which indicates 
a lack of business integrity or business honesty, or (d) made or 
submitted a false claim against the County or any other public 
entity. 

8.11.4 Contractor Hearing Board 
 a. If there is evidence that Contractor may be subject to 

debarment, the Department will notify Contractor in writing of 
the evidence which is the basis for the proposed debarment 
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and will advise Contractor of the scheduled date for a 
debarment hearing before the Contractor Hearing Board.   

 b. The Contractor Hearing Board will conduct a hearing where 
evidence on the proposed debarment is presented. 
Contractor and/or Contractor’s representative will be given an 
opportunity to submit evidence at that hearing.  After the 
hearing, the Contractor Hearing Board will prepare a tentative 
proposed decision, which will contain a recommendation 
regarding whether Contractor should be debarred, and, if so, 
the appropriate length of time of the debarment. Contractor 
and the Department will be provided an opportunity to object 
to the tentative proposed decision prior to its presentation to 
the Board.   

 c. After consideration of any objections, or if no objections are 
submitted, a record of the hearing, the proposed decision, and 
any other recommendation of the Contractor Hearing Board 
will be presented to the Board.  The Board will have the right 
to modify, deny, or adopt the proposed decision and 
recommendation of the Contractor Hearing Board. 

 d. If a Contractor has been debarred for a period longer than five 
years, that Contractor may after the debarment has been in 
effect for at least five years, submit a written request for review 
of the debarment determination to reduce the period of 
debarment or terminate the debarment.  The County may, in 
its discretion, reduce the period of debarment or terminate the 
debarment if it finds that Contractor has adequately 
demonstrated one or more of the following:  (a) elimination of 
the grounds for which the debarment was imposed, (b) a bona 
fide change in ownership or management, (c) material 
evidence discovered after debarment was imposed, or (d) any 
other reason that is in the best interests of the County. 

 e. The Contractor Hearing Board will consider a request for 
review of a debarment determination only where: (a) 
Contractor has been debarred for a period longer than five 
years, (b) the debarment has been in effect for at least five 
years, and (c) the request is in writing, states one or more of 
the grounds for reduction of the debarment period or 
termination of the debarment, and includes supporting 
documentation.  Upon receiving an appropriate request, the 
Contractor Hearing Board will provide notice of the hearing on 
the request.  At the hearing, the Contractor Hearing Board will 
conduct a hearing where evidence on the proposed reduction 
of debarment period or termination of debarment is presented.  
This hearing will be conducted and the request for review 
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decided by the Contractor Hearing Board pursuant to the 
same procedures as for a debarment hearing. 

 f. The Contractor Hearing Board’s proposed decision will 
contain a recommendation on the request to reduce the 
period of debarment or terminate the debarment.  The 
Contractor Hearing Board will present its proposed decision 
and recommendation to the Board.  The Board will have the 
right to modify, deny, or adopt the proposed decision and 
recommendation of the Contractor Hearing Board. 

8.11.5 Subcontractors of Contractor 
These terms will also apply to subcontractors of County 
Contractors. 

 8.12 Contractor’s Acknowledgement of County’s Commitment to Safely 
Surrendered Baby Law 

  Contractor acknowledges that the County places a high priority on the 
implementation of the Safely Surrendered Baby Law.  Contractor 
understands that it is the County’s policy to encourage all County Contractors 
to voluntarily post the County’s Exhibit C (Safely Surrendered Baby Law) to 
this Master Agreement, in a prominent position at Contractor’s place of 
business.  Contractor will also encourage its subcontractors, if any, to post 
this poster in a prominent position in the subcontractor’s place of business.  
Information and posters for printing are available at: 
https://lacounty.gov/residents/family-services/child-safety/safe-surrender/. 

 8.13 Contractor’s Warranty of Adherence to County’s Child Support 
Compliance Program 
8.13.1 Contractor acknowledges that the County has established a goal of 

ensuring that all individuals who benefit financially from the County 
through a Master Agreement are in compliance with their court-
ordered child, family and spousal support obligations in order to 
mitigate the economic burden otherwise imposed upon the County 
and its taxpayers. 

8.13.2 As required by the County’s Child Support Compliance Program 
(County Code Chapter 2.200) and without limiting Contractor’s duty 
under this Master Agreement to comply with all applicable provisions 
of law, Contractor warrants that it is now in compliance and will 
during the term of this Master Agreement maintain compliance with 
employment and wage reporting requirements as required by the 
Federal Social Security Act (42 USC Section 653a) and California 
Unemployment Insurance Code Section 1088.5, and will implement 
all lawfully served Wage and Earnings Withholding Orders or Child  
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 Support Services Department Notices of Wage and Earnings 
Assignment for Child, Family or Spousal Support, pursuant to Code 
of Civil Procedure Section 706.031 and Family Code Section 
5246(b). 

8.14 County’s Quality Assurance Plan 
The County or its agent(s) will monitor Contractor’s performance under this 
Master Agreement on not less than an annual basis. Such                                                                                                                
monitoring will include assessing Contractor’s compliance with all Master 
Agreement terms and conditions and performance standards. Contractor 
deficiencies which the County determines are significant or continuing and 
that may place performance of this Master Agreement in jeopardy if not 
corrected will be reported to the Board and listed in the appropriate 
Contractor performance database. The report to the Board will include 
improvement/ corrective action measures taken by the County and 
Contractor.  If improvement does not occur consistent with the corrective 
action measures, the County may terminate this Master Agreement or 
impose other penalties as specified in this Master Agreement. 

 8.15 Damage to County Facilities, Buildings or Grounds 
8.15.1 Contractor will repair, or cause to be repaired, at its own cost, any 

and all damage to County facilities, buildings, or grounds caused by 
Contractor or employees or agents of Contractor.  Such repairs must 
be made immediately after Contractor has become aware of such 
damage, but in no event later than 30 Days after the occurrence. 

8.15.2 If Contractor fails to make timely repairs, the County may make any 
necessary repairs.  All costs incurred by the County, as determined 
by the County, for such repairs must be repaid by Contractor by cash 
payment upon demand. 

 8.16 Employment Eligibility Verification 
8.16.1 Contractor warrants that it fully complies with all federal and state 

statutes and regulations regarding the employment of aliens and 
others and that all its employees performing Work under this 
Master Agreement meet the citizenship or alien status 
requirements set forth in federal and state statutes and regulations. 
Contractor must obtain, from all employees performing Work 
hereunder, all verification and other documentation of employment 
eligibility status required by federal and state statutes and 
regulations including, but not limited to, the Immigration Reform 
and Control Act of 1986, (P.L. 99-603), or as they currently exist 
and as they may be hereafter amended. Contractor must retain all 
such documentation for all covered employees for the period 
prescribed by law. 
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8.16.2 Contractor must indemnify, defend, and hold harmless, the County, 
its agents, officers, and employees from employer sanctions and 
any other liability which may be assessed against Contractor or the 
County or both in connection with any alleged violation of any 
federal or state statutes or regulations pertaining to the eligibility for 
employment of any persons performing Work under this Master 
Agreement. 

 8.17 Counterparts and Electronic Signatures and Representations 
8.17.1 This Master Agreement may be executed in two or more 

counterparts, each of which will be deemed an original but all of 
which together will constitute one and the same Master Agreement. 
The facsimile, email or electronic signature of the parties will be 
deemed to constitute original signatures, and facsimile or electronic 
copies hereof will be deemed to constitute duplicate originals. 

 
8.17.2 The County and Contractor hereby agree to regard electronic 

representations of original signatures of authorized officers of each 
party, when appearing in appropriate places on the Change Orders 
and Amendments prepared pursuant to Paragraph 8.1 (Change 
Orders and Amendments) of this Master Agreement and received 
via communications facilities (e.g., facsimile, email or electronic 
signature), as legally sufficient evidence that such legally binding 
signatures have been affixed to Change Orders and Amendments 
to this Master Agreement.    

 8.18 Fair Labor Standards 
Contractor must comply with all applicable provisions of the Federal Fair 
Labor Standards Act and must indemnify, defend, and hold harmless the 
County and its agents, officers, and employees from any and all liability, 
including, but not limited to, wages, overtime pay, liquidated damages, 
penalties, court costs, and attorneys' fees arising under any wage and hour 
law, including, but not limited to, the Federal Fair Labor Standards Act, for 
Work performed by Contractor’s employees for which the County may be 
found jointly or solely liable. 

8.19 Force Majeure 
8.19.1 Neither party will be liable for such party's failure to perform its 

obligations under and in accordance with this Master Agreement, if 
such failure arises out of fires, floods, epidemics, quarantine 
restrictions, other natural occurrences, strikes, lockouts (other than 
a lockout by such party or any of such party's subcontractors), 
freight embargoes, or other similar events to those described 
above, but in every such case the failure to perform must be totally 
beyond the control and without any fault or negligence of such party 
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(such events are referred to in this Paragraph as "force majeure 
events").  

8.19.2 Notwithstanding the foregoing, a default by a subcontractor of 
Contractor will not constitute a force majeure event, unless such 
default arises out of causes beyond the control of both Contractor 
and such subcontractor, and without any fault or negligence of 
either of them.  In such case, Contractor will not be liable for failure 
to perform, unless the goods or services to be furnished by the 
subcontractor were obtainable from other sources in sufficient time 
to permit Contractor to meet the required performance schedule.  
As used in this Paragraph 8.19 (Force Majeure), the term 
“subcontractor” and “subcontractors” mean subcontractors at any 
tier. 

8.19.3 In the event Contractor's failure to perform arises out of a force 
majeure event, Contractor agrees to use commercially reasonable 
best efforts to obtain goods or services from other sources, if 
applicable, and to otherwise mitigate the damages and reduce the 
delay caused by such force majeure event.   

8.20 Governing Law, Jurisdiction, and Venue 
 This Master Agreement will be governed by, and construed in accordance 

with, the laws of the State of California.  Contractor agrees and consents to 
the exclusive jurisdiction of the courts of the State of California for all 
purposes regarding this Master Agreement and further agrees and consents 
that venue of any action brought hereunder will be exclusively in the County. 

8.21 Independent Contractor Status 
 8.21.1   This Master Agreement is by and between the County and 

Contractor and is not intended, and must not be construed, to create 
the relationship of agent, servant, employee, partnership, joint 
venture, or association, as between the County and Contractor.  The 
employees and agents of one party must not be, or be construed to 
be, the employees or agents of the other party for any purpose 
whatsoever. 

 8.21.2 Contractor will be solely liable and responsible for providing to, or on 
behalf of, all persons performing Work pursuant to this Master 
Agreement all compensation and benefits.  The County will have no 
liability or responsibility for the payment of any salaries, wages, 
unemployment benefits, disability benefits, Federal, State, or local 
taxes, or other compensation, benefits, or taxes for any personnel 
provided by or on behalf of Contractor. 

8.21.3 Contractor understands and agrees that all persons performing 
Work pursuant to this Master Agreement are, for purposes of 
Workers' Compensation liability, solely employees of Contractor and 
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not employees of the County. Contractor will be solely liable and 
responsible for furnishing any and all Workers' Compensation 
benefits to any person as a result of any injuries arising from or 
connected with any Work performed by or on behalf of Contractor 
pursuant to this Master Agreement. 

8.21.4 Contractor must adhere to the provisions stated in Paragraph 7.6  
(Confidentiality) of this Master Agreement. 

8.22 Indemnification 
 Contractor must indemnify, defend and hold harmless the County, its 

Special Districts, elected and appointed officers, employees, agents and 
volunteers (“County Indemnitees”) from and against any and all liability, 
including, but not limited to, demands, claims, actions, fees, costs and 
expenses (including attorney and expert witness fees), arising from and/or 
relating to this Master Agreement, except for such loss or damage arising 
from the sole negligence or willful misconduct of County Indemnitees. 

8.23 General Provisions for all Insurance Coverage 
  Without limiting Contractor's indemnification of the County, and in the 

performance of this Master Agreement and until all of its obligations 
pursuant to this Master Agreement have been met, Contractor must provide 
and maintain at its own expense insurance coverage satisfying the 
requirements specified in Paragraph 8.24 (Insurance Coverage) of this 
Master Agreement.  These minimum insurance coverage terms, types and 
limits (the “Required Insurance”) also are in addition to and separate from 
any other contractual obligation imposed upon Contractor pursuant to this 
Master Agreement.  The County in no way warrants that the Required 
Insurance is sufficient to protect Contractor for liabilities which may arise 
from or relate to this Master Agreement. 
8.23.1 Evidence of Coverage and Notice to County 

 Certificate(s) of insurance coverage (Certificate) satisfactory to 
the County, and a copy of an Additional Insured endorsement 
confirming the County and its Agents (defined below) have 
been given Insured status under Contractor’s General Liability 
policy, must be delivered to the County at the address shown 
below and provided prior to commencing Services under this 
Master Agreement.  

 Renewal Certificates must be provided to the County not less 
than 10 Days prior to Contractor’s policy expiration dates. The 
County reserves the right to obtain complete, certified copies of 
any required Contractor and/or subcontractor insurance 
policies at any time. 
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 Certificates must identify all Required Insurance coverage types 
and limits specified herein, reference this Master Agreement by 
name or number, and be signed by an authorized 
representative of the insurer(s).  The Insured party named on 
the Certificate must match the name of Contractor identified as 
the contracting party in this Master Agreement.  Certificates 
must provide the full name of each insurer providing coverage, 
its NAIC (National Association of Insurance Commissioners) 
identification number, its financial rating, the amounts of any 
policy deductibles or self-insured retentions exceeding 
$50,000.00, and list any County required endorsement forms. 

 Neither the County’s failure to obtain, nor the County’s receipt 
of, or failure to object to a non-complying insurance certificate 
or endorsement, or any other insurance documentation or 
information provided by Contractor, its insurance broker(s) 
and/or insurer(s), will be construed as a waiver of any of the 
Required Insurance provisions. 

 Certificates and copies of any required endorsements must be 
sent to the County Contract Compliance Manager listed in 
Exhibit A (County’s Administration) to this Master Agreement.  

 Contractor also must promptly report to the County any injury 
or property damage accident or incident, including any injury to 
a Contractor employee occurring on County property, and any 
loss, disappearance, destruction, misuse, or theft of County 
property, monies or securities entrusted to Contractor.  
Contractor also must promptly notify the County of any third-
party claim or suit filed against Contractor or any of its 
subcontractors which arises from or relates to this Master 
Agreement, and could result in the filing of a claim or lawsuit 
against Contractor and/or the County.  

  8.23.2 Additional Insured Status and Scope of Coverage 
  The County, its Special Districts, Elected Officials, Officers, Agents, 

Employees and Volunteers (collectively County and its Agents) 
must be provided additional insured status under Contractor’s 
General Liability policy with respect to liability arising out of 
Contractor’s ongoing and completed operations performed on 
behalf of the County.  The County and its Agents’ additional insured 
status must apply with respect to liability and defense of suits 
arising out of Contractor’s acts or omissions, whether such liability 
is attributable to Contractor or to the County.  The full policy limits 
and scope of protection also must apply to the County and its 
Agents as an additional insured, even if they exceed the County’s 
minimum Required Insurance specifications herein. Use of an 
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automatic additional insured endorsement form is acceptable 
providing it satisfies the Required Insurance provisions herein. 

8.23.3  Cancellation of or Changes in Insurance 
 Contractor must provide the County with, or Contractor’s insurance 

policies must contain a provision that the County will receive, 
written notice of cancellation or any change in Required Insurance, 
including insurer, limits of coverage, term of coverage or policy 
period.  The written notice must be provided to the County at least 
ten Days in advance of cancellation for non-payment of premium 
and 30 Days in advance for any other cancellation or policy 
change.   Failure to provide written notice of cancellation or any 
change in Required Insurance may constitute a material breach of 
this Master Agreement, in the sole discretion of the County, upon 
which the County may suspend or terminate this Master 
Agreement. 

  8.23.4 Failure to Maintain Insurance 
   Contractor's failure to maintain or to provide acceptable evidence 

that it maintains the Required Insurance will constitute a material 
breach of this Master Agreement, upon which the County 
immediately may withhold payments due to Contractor, and/or 
suspend or terminate this Master Agreement.  The County, at its 
sole discretion, may obtain damages from Contractor resulting from 
said breach.  Alternatively, the County may purchase the Required 
Insurance, and without further notice to Contractor, deduct the 
premium cost from sums due to Contractor or pursue Contractor 
reimbursement. 

 8.23.5 Insurer Financial Ratings 
 Coverage must be placed with insurers acceptable to the County 

with A.M. Best ratings of not less than A:VII unless otherwise 
approved by the County. 

8.23.6  Contractor’s Insurance Must Be Primary 
  Contractor’s insurance policies, with respect to any claims related 

to this Master Agreement, must be primary with respect to all other 
sources of coverage available to Contractor.  Any County 
maintained insurance or self-insurance coverage must be in 
excess of and not contribute to any Contractor coverage. 

  8.23.7 Waivers of Subrogation 
To the fullest extent permitted by law, Contractor hereby waives its 
rights and its insurer(s)’ rights of recovery against the County under 
all the Required Insurance for any loss arising from or relating to 
this Master Agreement.  Contractor must require its insurers to 
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execute any waiver of subrogation endorsements which may be 
necessary to effect such waiver. 

  8.23.8  Subcontractor Insurance Coverage Requirements 
   Contractor must include all subcontractors as insureds under 

Contractor’s own policies, or must provide the County with each 
subcontractor’s separate evidence of insurance coverage.  
Contractor will be responsible for verifying each subcontractor 
complies with the Required Insurance provisions herein, and must 
require that each subcontractor name the County and Contractor 
as additional insureds on the subcontractor’s General Liability 
policy.  Contractor must obtain the County’s prior review and 
approval of any subcontractor request for modification of the 
Required Insurance. 

  8.23.9 Deductibles and Self-Insured Retentions (SIRs) 
   Contractor’s policies will not obligate the County to pay any portion 

of any Contractor deductible or SIR.  The County retains the right 
to require Contractor to reduce or eliminate policy deductibles and 
SIRs or to provide a bond guaranteeing Contractor’s payment of all 
deductibles and SIRs, including all related claims investigation, 
administration and defense expenses.  Such bond must be 
executed by a corporate surety licensed to transact business in the 
State of California.  

  8.23.10 Claims Made Coverage 
If any part of the Required Insurance is written on a claims made 
basis, any policy retroactive date will precede the effective date of 
this Master Agreement.  Contractor understands and agrees it will 
maintain such coverage for a period of not less than three years 
following this Master Agreement expiration, termination or 
cancellation. 

  8.23.11 Application of Excess Liability Coverage 
   Contractors may use a combination of primary, and excess 

insurance policies which provide coverage as broad as (“follow 
form” over) the underlying primary policies, to satisfy the Required 
Insurance provisions.   

  8.23.12 Separation of Insureds 
All liability policies must provide cross-liability coverage as would 
be afforded by the standard ISO (Insurance Services Office, Inc.) 
separation of insureds provision with no insured versus insured 
exclusions or limitations. 
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  8.23.13 Alternative Risk Financing Programs 
  The County reserves the right to review, and then approve, 

Contractor use of self-insurance, risk retention groups, risk 
purchasing groups, pooling arrangements and captive insurance to 
satisfy the Required Insurance provisions.  The County and its 
Agents must be designated as an Additional Covered Party under 
any approved program. 

 8.23.14 County Review and Approval of Insurance Requirements 
 The County reserves the right to review and adjust the Required 

Insurance provisions, conditioned upon the County’s determination 
of changes in risk exposures. 

 8.24 Insurance Coverage 
8.24.1 Commercial General Liability insurance (providing scope of 

coverage equivalent to ISO policy form CG 00 01), naming the 
County and its Agents as an additional insured, with limits of not less 
than: 

 General Aggregate:            $4 million 
 Products/Completed Operations Aggregate:        $4 million 
 Personal and Advertising Injury:          $1 million 
 Each Occurrence:            $2 million 

  8.24.2 Automobile Liability insurance (providing scope of coverage 
equivalent to ISO policy form CA 00 01) with limits of not less than 
$1 million for bodily injury and property damage, in combined or 
equivalent split limits, for each single accident.  Insurance must cover 
liability arising out of Contractor’s use of autos pursuant to this 
Master Agreement, including owned, leased, hired, and/or non-
owned autos, as each may be applicable. 

8.24.3 Workers Compensation and Employers’ Liability insurance or 
qualified self-insurance satisfying statutory requirements, which 
includes Employers’ Liability coverage with limits of not less than $1 
million per accident. If Contractor will provide leased employees, or, 
is an employee leasing or temporary staffing firm or a professional 
employer organization (PEO), coverage also must include an 
Alternate Employer Endorsement (providing scope of coverage 
equivalent to ISO policy form WC  00 03 01 A) naming the County 
as the Alternate Employer. The written notice must be provided to 
the County at least ten Days in advance of cancellation for non-
payment of premium and 30 Days in advance for any other 
cancellation or policy change. If applicable to Contractor’s 
operations, coverage also must be arranged to satisfy the 
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requirements of any federal workers or workmen’s compensation law 
or any federal occupational disease law. 

 8.25 Liquidated Damages 
 8.25.1 If, in the judgment of County Project Director, Contractor is deemed 

to be non-compliant with the terms and obligations assumed 
hereby, County Project Director,  at his/her option, in addition to, or 
in lieu of, other remedies provided herein, may withhold the entire 
monthly payment or deduct pro rata from Contractor’s invoice for 
Work not performed.  A description of the Work not performed and 
the amount to be withheld or deducted from payments to 
Contractor from the County, will be forwarded to Contractor by 
County Project Director, in a written notice describing the reasons 
for said action. 

 8.25.2 If County Project Director determines that there are deficiencies in 
the performance of this Master Agreement that County Project 
Director  deems are correctable by Contractor over a certain time 
span, County Project Director will provide a written notice to 
Contractor to correct the deficiency within specified time frames.  
Should Contractor fail to correct deficiencies within said time frame, 
County Project Director may: 
a.  Deduct from Contractor’s payment, pro rata, those applicable 

portions of the monthly contract sum, and/or  
b.  Deduct liquidated damages.  The parties agree that it will be 

impracticable or extremely difficult to fix the extent of actual 
damages resulting from the failure of Contractor to correct a 
deficiency within the specified time frame.  The parties hereby 
agree that under the current circumstances a reasonable 
estimate of such damages is $100 per Day per infraction,  and 
that Contractor will be liable to the County for liquidated 
damages in said amount.  Said amount will be deducted from 
the County’s payment to Contractor, and/or 

c.  Upon giving five Days notice to Contractor for failure to correct 
the deficiencies, the County may correct any and all 
deficiencies and the total costs incurred by the County for 
completion of the Work by an alternate source, whether it be 
County forces or separate private Contractor, will be deducted 
and forfeited from the payment to Contractor from the County, 
as determined by the County. 

 8.25.3 The action noted in Paragraph 8.25.2 above will not be construed 
as a penalty, but as adjustment of payment to Contractor to recover 
the County cost due to the failure of Contractor to complete or 
comply with the provisions of this Master Agreement.  
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 8.25.4 This Paragraph will not, in any manner, restrict or limit the County’s 
right to damages for any breach of this Master Agreement provided 
by law or as specified in Paragraph 8.25.2 above, and will not, in 
any manner, restrict or limit the County’s right to terminate this 
Master Agreement as agreed to herein. 

 8.26 Most Favored Public Entity 
  If Contractor’s prices decline, or should Contractor at any time during the term 

of this Master Agreement provide the same goods or services under similar 
quantity and delivery conditions to the State of California or any county, 
municipality, or district of the State at prices below those set forth in this 
Master Agreement, then such lower prices will be immediately extended to 
the County. 

 8.27 Nondiscrimination and Affirmative Action 
 8.27.1 Contractor certifies and agrees that all persons employed by it, its 

affiliates, subsidiaries, or holding companies are and will be treated 
equally without regard to or because of race, color, religion, 
ancestry, national origin, sex, age, physical or mental disability, 
marital status, or political affiliation, in compliance with all applicable 
federal and state anti-discrimination laws and regulations. 

8.27.2    Contractor certifies to the County each of the following:  

a. Contractor has a written policy statement prohibiting 
discrimination in all phases of employment. 

 
b. Contractor periodically conducts a self-analysis or utilization 

analysis of its work force. 
 
c. Contractor has a system for determining if its employment 

practices are discriminatory against protected groups. 
 
d. Where problem areas are identified in employment practices, 

Contractor has a system for taking reasonable corrective 
action, to include establishment of goals or timetables. 

 8.27.3 Contractor must take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment, 
without regard to race, color, religion, ancestry, national origin, sex, 
age, physical or mental disability, marital status, or political affiliation, 
in compliance with all applicable federal and state anti-discrimination 
laws and regulations.  Such action must include, but is not limited to: 
employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff or termination, rates of pay or other 
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forms of compensation, and selection for training, including 
apprenticeship. 

 8.27.4 Contractor certifies and agrees that it will deal with its 
subcontractors, bidders, or Vendors without regard to or because of 
race, color, religion, ancestry, national origin, sex, age, physical or 
mental disability, marital status, or political affiliation. 

 8.27.5 Contractor certifies and agrees that it, its affiliates, subsidiaries, or 
holding companies will comply with all applicable federal and state 
laws and regulations to the end that no person will, on the grounds 
of race, color, religion, ancestry, national origin, sex, age, physical 
or mental disability, marital status, or political affiliation, be 
excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under this Master Agreement 
or under any project, program, or activity supported by this Master 
Agreement. 

 8.27.6 Contractor will allow County representatives access to Contractor’s 
employment records during regular business hours to verify 
compliance with the provisions of this Paragraph 8.27 
(Nondiscrimination and Affirmative Action) of this Master Agreement 
when so requested by the County. 

 8.27.7 If the County finds that any provisions of this Paragraph 8.27 
(Nondiscrimination and Affirmative Action) of this Master 
Agreement have been violated, such violation will constitute a 
material breach of this Master Agreement upon which the County 
may terminate or suspend this Master Agreement. While the 
County reserves the right to determine independently that the anti-
discrimination provisions of this Master Agreement have been 
violated, in addition, a determination by the California Fair 
Employment and Housing Commission or the Federal Equal 
Employment Opportunity Commission that Contractor has violated 
federal or state anti-discrimination laws or regulations will 
constitute a finding by the County that Contractor has violated the 
anti-discrimination provisions of this Master Agreement. 

 8.27.8 The parties agree that in the event Contractor violates any of the 
anti-discrimination provisions of this Master Agreement, the County 
will, at its sole option, be entitled to the sum of $500 for each such 
violation pursuant to California Civil Code Section 1671 as liquidated 
damages in lieu of terminating or suspending this Master 
Agreement. 

 8.28 Non Exclusivity 
 Nothing herein is intended nor will be construed as creating any exclusive 

arrangement with Contractor.  This Master Agreement will not restrict the 
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Department from acquiring similar, equal or like goods and/or services from 
other entities or sources. 

 8.29 Notice of Delays 
 Except as otherwise provided under this Master Agreement, when either 

party has knowledge that any actual or potential situation is delaying or 
threatens to delay the timely performance of this Master Agreement, that 
party must, within one Business Day, give notice thereof, including all 
relevant information with respect thereto, to the other party. 

8.30 Notice of Disputes 
 Contractor must bring to the attention of County Project Manager any dispute 

between the County and Contractor regarding the performance of Services 
as stated in this Master Agreement.  If County Project Manager is not able to 
resolve the dispute, the Sheriff or his designee will resolve it. 

8.31 Notice to Employees Regarding the Federal Earned Income Credit 
Contractor must notify its employees, and will require each subcontractor to 
notify its employees, that they may be eligible for the Federal Earned 
Income Credit under the federal income tax laws.  Such notice must be 
provided in accordance with the requirements set forth in Internal Revenue 
Service Notice No. 1015. 

 8.32 Notice to Employees Regarding the Safely Surrendered Baby Law 
  Contractor must notify and provide to its employees, and will require each 

subcontractor to notify and provide to its employees, information regarding 
the Safely Surrendered Baby Law, its implementation in the County, and 
where and how to safely surrender a baby.  The information is set forth in 
Exhibit C (Safely Surrendered Baby Law) to this Master Agreement.  
Additional information is available at:  

  https://lacounty.gov/residents/family-services/child-safety/safe-surrender/.  
 8.33 Notices 

 All notices or demands required or permitted to be given or made under this 
Master Agreement must be in writing and will be hand delivered with signed 
receipt or mailed by first-class registered or certified mail, postage prepaid, 
addressed to the parties as identified in Exhibits A (County’s Administration) 
and B (Contractor’s Administration) to this Master Agreement.  Addresses 
may be changed by either party giving ten Days' prior written notice thereof 
to the other party.  County Project Director will have the authority to issue all 
notices or demands required or permitted by the County under this Master 
Agreement. 

8.34 Prohibition Against Inducement or Persuasion 
 Notwithstanding the above, Contractor and the County agree that, during the 

term of this Master Agreement and for a period of one year thereafter, neither 
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party will in any way intentionally induce or persuade any employee of one 
party to become an employee or agent of the other party. No bar exists 
against any hiring action initiated through a public announcement. 

8.35 Public Records Act 
 8.35.1 Any documents submitted by Contractor; all information obtained in 

connection with the County’s right to audit and inspect Contractor’s 
documents, books, and accounting records pursuant to sub-
Paragraph 8.37 (Record Retention and Inspection-Audit Settlement) 
of this Master Agreement; as well as those documents which were 
required to be submitted in response to the Request for Statement 
of Qualifications (RFSQ) used in the solicitation process for this 
Master Agreement, become the exclusive property of the County.  
All such documents become a matter of public record and will be 
regarded as public records.  Exceptions will be those elements in the 
California Government Code Section 6250 et seq. (Public Records 
Act) and which are marked “trade secret”, “confidential”, or 
“proprietary”.  The County will not in any way be liable or responsible 
for the disclosure of any such records including, without limitation, 
those so marked, if disclosure is required by law, or by an order 
issued by a court of competent jurisdiction. 

 8.35.2 In the event the County is required to defend an action on a Public 
Records Act request for any of the aforementioned documents, 
information, books, records, and/or contents of an SOQ marked 
“trade secret”, “confidential”, or “proprietary”, Contractor agrees to 
defend and indemnify the County from all costs and expenses, 
including reasonable attorney’s fees, in action or liability arising 
under the Public Records Act. 

8.36 Publicity 
 8.36.1 Contractor must not disclose any details in connection with this 

Master Agreement to any person or entity except as may be 
otherwise provided hereunder or required by law.  However, in 
recognizing Contractor’s need to identify its services and related 
clients to sustain itself, the County will not inhibit Contractor from   
publishing its role under this Master Agreement within the following 
conditions: 
 Contractor must develop all publicity material in a professional 

manner, and 
 During the term of this Master Agreement, Contractor must not, 

and will not authorize another to, publish or disseminate any 
commercial advertisements, press releases, feature articles, or 
other materials using the name of the County without the prior 
written consent of County Project Director. The County will not 
unreasonably withhold written consent. 
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 8.36.2 Contractor may, without the prior written consent of the County, 
indicate in its proposals and sales materials that it has been awarded 
this Master Agreement with the County, provided that the 
requirements of this Paragraph 8.36 (Publicity) will apply. 

8.37 Record Retention and Inspection-Audit Settlement 
Contractor must maintain accurate and complete financial records of its 
activities and operations relating to this Master Agreement in accordance with 
generally accepted accounting principles. Contractor must also maintain 
accurate and complete employment and other records relating to its 
performance of this Master Agreement. Contractor agrees that the County, 
or its authorized representatives, will have access to and the right to examine, 
audit, excerpt, copy, or transcribe any pertinent transaction, activity, or record 
relating to this Master Agreement.  All such material, including, but not limited 
to, all financial records, bank statements, cancelled checks or other proof of 
payment, timecards, sign-in/sign-out sheets and other time and employment 
records, and proprietary data and information, will be kept and maintained by 
Contractor and will be made available to the County during the term of this 
Master Agreement and for a period of five years thereafter unless the 
County’s written permission is given to dispose of any such material prior to 
such time.  All such material must be maintained by Contractor at a location 
within the County, provided that if any such material is located outside the 
County, then, at the County’s option, Contractor will pay the County for travel, 
per diem, and other costs incurred by the County to examine, audit, excerpt, 
copy, or transcribe such material at such other location. 

 8.37.1 In the event that an audit of Contractor is conducted specifically 
regarding this Master Agreement by any federal or state auditor, or 
by any auditor or accountant employed by Contractor or otherwise, 
then Contractor must file a copy of such audit report with the 
County’s Auditor-Controller within 30 Days of Contractor’s receipt 
thereof, unless otherwise provided by applicable Federal or State 
law or under this Master Agreement.  The County will make a 
reasonable effort to maintain the confidentiality of such audit 
report(s). 

 8.37.2 Failure on the part of Contractor to comply with any of the provisions 
of this Paragraph 8.37 (Record Retention and Inspection-Audit 
Settlement) will constitute a material breach of this Master 
Agreement upon which the County may terminate or suspend this 
Master Agreement. 

 8.37.3 If, at any time during the term of this Master Agreement or within five 
years after the expiration or termination of this Master Agreement, 
representatives of the County may conduct an audit of Contractor 
regarding the Work performed under this Master Agreement, and if 
such audit finds that the County’s dollar liability for any such Work is  
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  less than payments made by the County to Contractor, then the 
difference will be either: a) repaid by Contractor to the County by 
cash payment upon demand, or b) at the sole option of the County’s 
Auditor-Controller, deducted from any amounts due to Contractor 
from the County, whether under this Master Agreement or otherwise.  
If such audit finds that the County’s dollar liability for such Work is 
more than the payments made by the County to Contractor, then the 
difference will be paid to Contractor by the County by cash payment, 
provided that in no event will the County’s maximum obligation for 
this Master Agreement exceed the funds appropriated by the County 
for the purpose of this Master Agreement. 

8.38 Recycled Bond Paper 
Consistent with the Board’s policy to reduce the amount of solid waste 
deposited at County landfills, Contractor agrees to use recycled-content 
paper to the maximum extent possible on this Master Agreement. 

 8.39 Subcontracting 
8.39.1 The requirements of this Master Agreement may not be 

subcontracted by Contractor without the advance approval of the 
County. Any attempt by Contractor to subcontract without the prior 
consent of the County may be deemed a material breach of this 
Master Agreement. 

 8.39.2 If Contractor desires to subcontract, Contractor must provide the 
following information promptly at the County’s request: 
 A description of the Work to be performed by the subcontractor, 
 A draft copy of the proposed subcontract, and 
 Other pertinent information and/or certifications requested by the 

County. 
 8.39.3 Contractor must indemnify and hold the County harmless with 

respect to the activities of each subcontractor in the same manner 
and to the same degree as if such subcontractor(s) were Contractor 
employees. 

 8.39.4 Contractor will remain fully responsible for all performances required 
of it under this Master Agreement, including those that Contractor 
has determined to subcontract, notwithstanding the County’s 
approval of Contractor’s proposed subcontract. 

 8.39.5 The County’s consent to subcontract will not waive the County’s right 
to prior and continuing approval of all personnel, including 
subcontractor employees, providing Services under this Master 
Agreement.  Contractor is responsible to notify its subcontractors of 
this County right. 
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 8.39.6 County Project Director is authorized to act for and on behalf of the 
County with respect to approval of any subcontract and 
subcontractor employees.  After approval of the subcontract by the 
County, Contractor must forward a fully executed subcontract to the 
County for their files. 

 8.39.7 Contractor will be solely liable and responsible for all payments or 
other compensation to all subcontractors and their officers, 
employees, agents, and successors in interest arising through 
services performed hereunder, notwithstanding the County’s 
consent to subcontract. 

 8.39.8 Contractor must obtain certificates of insurance, which establish that 
the subcontractor maintains all the programs of insurance required 
by the County from each approved subcontractor. Contractor must 
ensure delivery of all such documents to the Contract Compliance 
Manager listed in Exhibit A (County’s Administration) to this Master 
Agreement before any subcontractor employee may perform any 
Work hereunder.  

8.40 Termination for Breach of Warranty to Maintain Compliance with 
County’s Child Support Compliance Program 
Failure of Contractor to maintain compliance with the requirements set forth 
in Paragraph 8.13 (Contractor’s Warranty of Adherence to County’s Child 
Support Compliance Program) of this Master Agreement, will constitute a 
default under this Master Agreement.  Without limiting the rights and 
remedies available to the County under any other provision of this Master 
Agreement, failure of Contractor to cure such default within 90 Days of written 
notice will be grounds upon which the County may terminate this Master 
Agreement pursuant to Paragraph 8.42 (Termination for Default) of this 
Master Agreement and pursue debarment of Contractor, pursuant to County 
Code Chapter 2.202. 

8.41 Termination for Convenience 
8.41.1 The County may terminate this Master Agreement, and any Work 

Order issued hereunder, in whole or in part, from time to time or 
permanently, when such action is deemed by the County, in its sole 
discretion, to be in its best interest.  Termination of Work hereunder 
will be effected by notice of termination to Contractor specifying the 
extent to which performance of Work is terminated and the date 
upon which such termination becomes effective.  The date upon 
which such termination becomes effective will be no less than ten 
Days after the notice is sent. 

8.41.2 Upon receipt of a notice of termination and except as otherwise 
directed by the County, Contractor must immediately:  
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 Stop Work under the Work Order or under this Master 
Agreement, as identified in such notice, 

 Transfer title and deliver to the County all completed Work and 
Work in process, and  

 Complete performance of such part of the Work as would not 
have been terminated by such notice. 

8.41.3 All material including books, records, documents, or other evidence 
bearing on the costs and expenses of Contractor under this Master 
Agreement or Work Order must be maintained by Contractor in 
accordance with Paragraph 8.37 (Record Retention and Inspection-
Audit Settlement) of this Master Agreement. 

8.42 Termination for Default 
8.42.1 The County may, by written notice to Contractor, terminate the whole 

or any part of this Master Agreement, if, in the judgment of County 
Project Director: 
 Contractor has materially breached this Master Agreement, 
 Contractor fails to timely provide and/or satisfactorily perform any 

task, deliverable, service, or other Work required either under 
this Master Agreement or any Work Order issued hereunder, or 

 Contractor fails to demonstrate a high probability of timely 
fulfillment of performance requirements of any Work Order 
issued under this Master Agreement, or of any obligations of this 
Master Agreement and in either case, fails to demonstrate 
convincing progress toward a cure within five Business Days (or 
such longer period as the County may authorize in writing) after 
receipt of written notice from the County specifying such failure. 

8.42.2 In the event that the County terminates this Master Agreement in 
whole or in part as provided in Paragraph 8.42.1 above, the County 
may procure, upon such terms and in such manner as the County 
may deem appropriate, goods and services similar to those so 
terminated. Contractor will be liable to the County for any and all 
excess costs incurred by the County, as determined by the County, 
for such similar goods and services.  Contractor will continue the 
performance of this Master Agreement to the extent not terminated 
under the provisions of this Paragraph 8.42 (Termination for 
Default). 

8.42.3 Except with respect to defaults of any subcontractor, Contractor will 
not be liable for any such excess costs of the type identified in 
Paragraph 8.42.2 above, if its failure to perform this Master 
Agreement, including any Work Order issued hereunder, arises out 
of causes beyond the control and without the fault or negligence of 
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Contractor.  Such causes may include, but are not limited to:  acts 
of God or of the public enemy, acts of the County in either its 
sovereign or contractual capacity, acts of federal or state 
governments in their sovereign capacities, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes, and unusually 
severe weather; but in every case, the failure to perform must be 
beyond the control and without the fault or negligence of Contractor.  
If the failure to perform is caused by the default of a subcontractor, 
and if such default arises out of causes beyond the control of both 
Contractor and subcontractor, and without the fault or negligence of 
either of them, Contractor will not be liable for any such excess costs 
for failure to perform, unless the goods or services to be furnished 
by the subcontractor were obtainable from other sources in sufficient 
time to permit Contractor to meet the required performance 
schedule. As used in this Paragraph 8.42.3, the terms 
"subcontractor" and "subcontractors" mean subcontractor(s) at any 
tier. 

8.42.4 If, after the County has given notice of termination under the 
provisions of this Paragraph 8.42 (Termination for Default), it is 
determined by the County that Contractor was not in default under 
the provisions of this Paragraph 8.42 (Termination for Default), or 
that the default was excusable under the provisions 
Paragraph 8.42.3 above, the rights and obligations of the parties will 
be the same as if the notice of termination had been issued pursuant 
to Paragraph 8.41 (Termination for Convenience) of this Master 
Agreement. 

8.42.5 The rights and remedies of the County provided in this Paragraph 
8.42 (Termination for Default) will not be exclusive and are in 
addition to any other rights and remedies provided by law or under 
this Master Agreement. 

8.43 Termination for Improper Consideration 
8.43.1 The County may, by written notice to Contractor, immediately 

terminate the right of Contractor to proceed under this Master 
Agreement if it is found that consideration, in any form, was offered 
or given by Contractor, either directly or through an intermediary, 
to any County officer, employee, or agent with the intent of securing 
this Master Agreement or securing favorable treatment with respect 
to the award, amendment, or extension of this Master Agreement 
or the making of any determinations with respect to Contractor’s 
performance pursuant to this Master Agreement.  In the event of 
such termination, the County will be entitled to pursue the same 
remedies against Contractor as it could pursue in the event of 
default by Contractor. 
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8.43.2 Contractor must immediately report any attempt by a County 
officer, employee, or agent to solicit such improper consideration.  
The report must be made to the Los Angeles County Fraud Hotline 
at (800) 544-6861 or http://fraud.lacounty.gov/. 

8.43.3 Among other items, such improper consideration may take the form 
of cash, discounts, services, the provision of travel or entertainment, 
or tangible gifts. 

8.44 Termination for Insolvency 
8.44.1 The County may terminate this Master Agreement forthwith in the 

event of the occurrence of any of the following: 
 Insolvency of Contractor. Contractor will be deemed to be 

insolvent if it has ceased to pay its debts for at least 60 Days in 
the ordinary course of business or cannot pay its debts as they 
become due, whether or not a petition has been filed under the 
Federal Bankruptcy Code and whether or not Contractor is 
insolvent within the meaning of the Federal Bankruptcy Code; 

 The filing of a voluntary or involuntary petition regarding the 
Contractor under the Federal Bankruptcy Code; 

 The appointment of a Receiver or Trustee for Contractor; or 
 The execution by Contractor of a general assignment for the 

benefit of creditors. 
 8.44.2 The rights and remedies of the County provided in this Paragraph 

8.44 (Termination for Insolvency) will not be exclusive and are in 
addition to any other rights and remedies provided by law or under 
this Master Agreement. 

8.45 Termination for Non-Adherence of County Lobbyist Ordinance 
 Contractor, and each County Lobbyist or County Lobbying firm (as defined in 

County Code Section 2.160.010) retained by Contractor, must fully comply 
with the County’s Lobbyist Ordinance. Failure on the part of Contractor or any 
County Lobbyist or County Lobbying firm retained by Contractor to fully 
comply with the County’s Lobbyist Ordinance will constitute a material breach 
of this Master Agreement, upon which the County may in its sole discretion, 
immediately terminate or suspend this Master Agreement. 

 8.46 Termination for Non-Appropriation of Funds 
Notwithstanding any other provision of this Master Agreement, the County 
will not be obligated for Contractor’s performance hereunder or by any 
provision of this Master Agreement during any of the County’s future fiscal 
years unless and until the Board appropriates funds for this Master 
Agreement in County’s Budget for each such future fiscal year.  In the event 
that funds are not appropriated for this Master Agreement, then this Master 
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Agreement will terminate as of June 30 of the last fiscal year for which funds 
were appropriated.  The County will notify Contractor in writing of any such 
non-allocation of funds at the earliest possible date. 

 8.47 Validity 
 If any provision of this Master Agreement or the application thereof to any 

person or circumstance is held invalid, the remainder of this Master 
Agreement and the application of such provision to other persons or 
circumstances will not be affected thereby. 

 8.48 Waiver 
 No waiver by the County of any breach of any provision of this Master 

Agreement will constitute a waiver of any other breach or of such provision.  
Failure of the County to enforce at any time, or from time to time, any 
provision of this Master Agreement will not be construed as a waiver thereof.  
The rights and remedies set forth in this Paragraph 8.48 (Waiver) will not be 
exclusive and are in addition to any other rights and remedies provided by 
law or under this Master Agreement. 

 8.49 Warranty Against Contingent Fees 
 8.49.1 Contractor warrants that no person or selling agency has been 

employed or retained to solicit or secure this Master Agreement 
upon any agreement or understanding for a commission, 
percentage, brokerage, or contingent fee, excepting bona fide 
employees or bona fide established commercial or selling agencies 
maintained by Contractor for the purpose of securing business. 

 8.49.2 For breach of this warranty, the County will have the right to 
terminate this Master Agreement and, at its sole discretion, deduct 
from the Master Agreement price or consideration, or otherwise 
recover, the full amount of such commission, percentage, 
brokerage, or contingent fee. 

8.50 Warranty of Compliance with County’s Defaulted Property Tax 
Reduction Program 

 
8.50.1  Contractor acknowledges that the County has established a goal 

of ensuring that all individuals and businesses that benefit 
financially from the County through a contract are current in paying 
their property tax obligations (secured and unsecured roll) in order 
to mitigate the economic burden otherwise imposed upon the 
County and its taxpayers. 

 
8.50.2 Unless Contractor qualifies for an exemption or exclusion, 

Contractor warrants and certifies that to the best of its knowledge 
it is now in compliance, and during the term of this Master 
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Agreement will maintain compliance, with Los Angeles County 
Code Chapter 2.206.  

 
8.51 Termination for Breach of Warranty to Maintain Compliance with 

County’s Defaulted Property Tax Reduction Program 

Failure of Contractor to maintain compliance with the requirements set forth 
in Paragraph 8.50 (Warranty of Compliance with County’s Defaulted 
Property Tax Reduction Program) of this Master Agreement will constitute 
default under this Master Agreement. Without limiting the rights and 
remedies available to the County under any other provision of this Master 
Agreement, failure of Contractor to cure such default within ten Days of 
notice will be grounds upon which the County may terminate this Master 
Agreement and/or pursue debarment of Contractor, pursuant to Los 
Angeles County Code Chapter 2.206. 

8.52 Time off For Voting 

Contractor must notify its employees, and must require each subcontractor 
to notify and provide to its employees, information regarding the time off for 
voting law (Elections Code Section 14000).  Not less than ten Days before 
every statewide election, every Contractor and subcontractors must keep 
posted conspicuously at the place of work, if practicable, or elsewhere 
where it can be seen as employees come or go to their place of work, a 
notice setting forth the provisions of Section 14000. 
 

8.53 Compliance with County’s Zero Tolerance Policy on Human 
Trafficking 

 
Contractor acknowledges that the County has established a Zero Tolerance 
Policy on Human Trafficking prohibiting Contractors from engaging in human 
trafficking.   
 
If Contractor or member of Contractor’s staff is convicted of a human 
trafficking offense, the County will require that Contractor or member of 
Contractor’s staff be removed immediately from performing Services under 
this Master Agreement. The County will not be under any obligation to 
disclose confidential information regarding the offenses other than those 
required by law.  
 
Disqualification of any member of Contractor’s staff pursuant to this 
Paragraph 8.53 (Compliance with County’s Zero Tolerance Policy on Human 
Trafficking) will not relieve Contractor of its obligation to complete all Work in 
accordance with the terms and conditions of this Master Agreement. 
 

8.54 Intentionally Omitted  
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8.55    Compliance with Fair Chance Employment Practices  
 

Contractor, and its subcontractors, must will comply with fair chance 
employment hiring practices set forth in California Government Code 
Section 12952, Contractor’s violation of this Paragraph 8.55 (Compliance 
with Fair Chance Employment Practices) may constitute a material breach 
of this Master Agreement.  In the event of such material breach, the County 
may, in its sole discretion, terminate this Master Agreement. 

 
8.56  Compliance with the County Policy of Equity 

 
Contractor acknowledges that the County takes its commitment to 
preserving the dignity and professionalism of the workplace very seriously, 
as set forth in the County Policy of Equity (CPOE) 
(https://ceop.lacounty.gov/). Contractor further acknowledges that the 
County strives to provide a workplace free from discrimination, harassment, 
retaliation and inappropriate conduct based on a protected characteristic, 
and which may violate the CPOE. Contractor, its employees and 
subcontractors acknowledge and certify receipt and understanding of the 
CPOE.  Failure of Contractor, its employees or its subcontractors to uphold 
the County's expectations of a workplace free from harassment and                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
discrimination, including inappropriate conduct based on a protected 
characteristic, may subject Contractor to termination of contractual 
agreements as well as civil liability. 

 
8.57  Prohibition from Participation in Future Solicitation(s) 

 
A Vendor, or a Contractor or its subsidiary or subcontractor 
("Vendor/Contractor"), is prohibited from submitting a bid or SOQ in a 
County solicitation if the Vendor/Contractor has provided advice or 
consultation for the solicitation.  A Vendor/Contractor is also prohibited 
from submitting a bid or proposal in a County solicitation if the 
Vendor/Contractor has developed or prepared any of the solicitation 
materials on behalf of the County.  A violation of this provision will result 
in the disqualification of Vendor/Contractor from participation in the County 
solicitation or the termination or cancellation of any resultant County 
Master Agreement.  This provision shall survive the expiration, or other 
termination of this Master Agreement.  

 
8.58 Injury and Illness Prevention Program  
 

Contractor will be required to comply with the State of California’s Cal 
OSHA’s regulations.  California Code of Regulations Title 8 Section 3203 
requires all California employers to have a written, effective Injury and 
Illness Prevention Program (IIPP) that addresses hazards pertaining to the 
particular workplace covered by the program. 
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8.59 Intentionally Omitted   

9.0 UNIQUE TERMS AND CONDITIONS 
9.1       Intentionally Omitted  

9.2  Intentionally Omitted  
9.3 Intentionally Omitted  

 9.4   Intentionally Omitted   
 9.5 Intentionally Omitted  

9.6 Local Small Business Enterprise (LSBE) Preference Program 

9.6.1 This Master Agreement is subject to the provisions of the County’s 
ordinance entitled LSBE Preference Program, as codified in Chapter 
2.204 of the Los Angeles County Code. 

9.6.2 Contractor must not knowingly and with the intent to defraud, 
fraudulently obtain, retain, attempt to obtain or retain, or aid another 
in fraudulently obtaining or retaining or attempting to obtain or retain 
certification as a LSBE. 

9.6.3 Contractor must not willfully and knowingly make a false statement 
with the intent to defraud, whether by affidavit, report, or other 
representation, to a County official or employee for the purpose of 
influencing the certification or denial of certification of any entity as a 
LSBE. 

9.6.4 If Contractor has obtained certification as a LSBE by reason of 
having furnished incorrect supporting information or by reason of 
having withheld information, and which knew, or should have known, 
the information furnished was incorrect or the information withheld 
was relevant to its request for certification, and which by reason of 
such certification has been awarded this Master Agreement to which 
it would not otherwise have been entitled, will: 

a.  Pay to the County any difference between this Master 
Agreement amount and what the County’s costs would have 
been if this Master Agreement had been properly awarded, 

   b. In addition to the amount described in subdivision (a), be 
assessed a penalty in an amount of not more than ten percent 
of the amount of this Master Agreement, and 
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c.     Be subject to the provisions of Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor Non-
responsibility and Contractor Debarment). 

The above penalties will also apply to any business that has previously 
obtained proper certification, however, as a result of a change in their status 
would no longer be eligible for certification, and fails to notify the state and 
the Department of Consumer and Business Affairs of this information prior 
to responding to a solicitation or accepting a Master Agreement award. 

9.7   Social Enterprise (SE) Preference Program 

  9.7.1 This Master Agreement is subject to the provisions of the County’s 
ordinance entitled SE Preference Program, as codified in Chapter 
2.205 of the Los Angeles County Code. 

  9.7.2 Contractor must not knowingly and with the intent to defraud, 
fraudulently obtain, retain, attempt to obtain or retain, or aid another 
in fraudulently obtaining or retaining or attempting to obtain or retain 
certification as a SE. 

  9.7.3 Contractor must not willfully and knowingly make a false statement 
with the intent to defraud, whether by affidavit, report, or other 
representation, to a County official or employee for the purpose of 
influencing the certification or denial of certification of any entity as a 
SE. 

  9.7.4 If Contractor has obtained the County certification as a SE by reason 
of having furnished incorrect supporting information or by reason of 
having withheld information, and which knew, or should have known, 
the information furnished was incorrect or the information withheld 
was relevant to its request for certification, and which by reason of 
such certification has been awarded this Master Agreement to which 
it would not otherwise have been entitled, Contractor will: 

a.  Pay to the County any difference between this Master 
Agreement amount and what the County’s costs would have 
been if this Master Agreement had been properly awarded, 

   b. In addition to the amount described in subdivision (a) above, 
Contractor will be assessed a penalty in an amount of not more 
than ten percent of the amount of this Master Agreement, and 

c.     Be subject to the provisions of Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor Non-
responsibility and Contractor Debarment). 
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  The above penalties will also apply to any entity that has previously 
obtained proper certification, however, as a result of a change in their status 
would no longer be eligible for certification, and fails to notify the 
Department of Consumer and Business Affairs of this information prior to 
responding to a solicitation or accepting a Master Agreement award. 

9.8 Disabled Veteran Business Enterprise (DVBE) Preference Program 

9.8.1 This Master Agreement is subject to the provisions of the County’s 
ordinance entitled DVBE Preference Program, as codified in Chapter 
2.211 of the Los Angeles County Code.  

9.8.2 Contractor must not knowingly and with the intent to defraud, 
fraudulently obtain, retain, attempt to obtain or retain, or aid another 
in fraudulently obtaining or retaining or attempting to obtain or retain 
certification as a DVBE.  

9.8.3 Contractor must not willfully and knowingly make a false statement 
with the intent to defraud, whether by affidavit, report, or other 
representation, to a County official or employee for the purpose of 
influencing the certification or denial of certification of any entity as a 
DVBE.  

9.8.4 If Contractor has obtained certification as a DVBE by reason of 
having furnished incorrect supporting information or by reason of 
having withheld information, and which knew, or should have known, 
the information furnished was incorrect or the information withheld 
was relevant to its request for certification, and which by reason of 
such certification has been awarded this Master Agreement to which 
it would not otherwise have been entitled, Contractor will:  

a.  Pay to the County any difference between this Master 
Agreement amount and what the County’s costs would have 
been if this Master Agreement had been properly awarded, 

   b. In addition to the amount described in subdivision (a) above, 
Contractor will be assessed a penalty in an amount of not more 
than ten percent of the amount of this Master Agreement, and 

c.     Be subject to the provisions of Chapter 2.202 of the Los 
Angeles County Code (Determinations of Contractor Non-
responsibility and Contractor Debarment). 

Notwithstanding any other remedies in this Master Agreement, the above 
penalties will also apply to any business that has previously obtained proper 
certification, however, as a result of a change in their status would no longer  
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be eligible for certification, and fails to notify the state and the Department 
of Consumer and Business Affairs of this information prior to responding to 
a solicitation or accepting a Master Agreement award. 

10.  Survival 
In addition to any terms and conditions of this Agreement that expressly survive 
expiration or termination of this Agreement by their terms, the following provisions 
shall survive the expiration or termination of this Agreement for any reason: 
Paragraph 1 (Applicable Documents) 
Paragraph 2 (Definitions) 
Paragraph 3 (Work) 
Paragraph 5.4 (No Payment for Services Provided Following 
Expiration/Termination of Agreement) 
Paragraph 7.6 (Confidentiality) 
Paragraph 8.1 (Amendments) 
Paragraph 8.2 (Assignment and Delegation/Mergers or Acquisitions) 
Paragraph 8.5.2 
Paragraph 8.18 (Fair Labor Standards) 
Paragraph 8.29 (Force Majeure) 
Paragraph 8.20 (Governing Law, Jurisdiction, and Venue) 
Paragraph 8.22 (Indemnification) 
Paragraph 8.23 (General Provisions for all Insurance Coverage) 
Paragraph 8.24 (Insurance Coverage) 
Paragraph 8.25 (Liquidated Damages) 
Paragraph 8.33 (Notices) 
Paragraph 8.37 (Record Retention and Inspection/Audit Settlement) 
Paragraph 8.41 (Termination for Convenience) 
Paragraph 8.42 (Termination for Default) 
Paragraph 8.47 (Validity) 
Paragraph 8.48 (Waiver) 
Paragraph 8.57 (Prohibition from Participation in Future Solicitation(s)) 
Paragraph 9.3 (Ownership of Materials, Software and Copyright) 
Paragraph 9.4 (Patent, Copyright and Trade Secret Indemnification) 
Paragraph 10 (Survival)
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IN WITNESS WHEREOF, the Board of Supervisors of the County of Los Angeles has 
caused this Master Agreement to be executed by the Sheriff of Los Angeles County 
Department or his designee, and approved by County Counsel, and Contractor has 
caused this Master Agreement to be executed in its behalf by its duly authorized officer, 
on the dates written below.  
 COUNTY OF LOS ANGELES 
 
 

By:  
ROBERT G. LUNA, SHERIFF 

 
Date:  

 
 
 
CONTRACTOR 

 
By:  

 
Signed:  

 
Title:  

 
Date:  

 
 
APPROVED AS TO FORM: 
DAWYN R. HARRISON 
Interim County Counsel 
 
 
By:  __________________________ 

Michele Jackson 
Principal Deputy County Counsel 

 

DRAFT



 

 

 
STANDARD EXHIBITS 
  

A COUNTY’S ADMINISTRATION 

B CONTRACTOR’S ADMINISTRATION 

C SAFELY SURRENDERED BABY LAW 

D SAMPLE WORK ORDER  

E FORMS REQUIRED BEFORE WORK BEGINS   
   
  CERTIFICATIONS  
 
  E1 CERTIFICATION OF EMPLOYEE STATUS 
 
  E2  CERTIFICATION OF NO CONFLICT OF INTEREST 
 

   E3  CONTRACTOR ACKNOWLEDGEMENT AND 
CONFIDENTIALITY AGREEMENT 

 
E4  CONTRACTOR EMPLOYEE ACKNOWLEDGEMENT AND 

CONFIDENTIALITY AGREEMENT 

– OR – 

 E5   CONTRACTOR NON-EMPLOYEE ACKNOWLEDGEMENT AND 

CONFIDENTIALITY AGREEMENT 

F SCHEDULE OF PRICES  

G INTENTIONALLY OMITTED  

H SUBSEQUENT EXECUTED WORK ORDERS (NOT ATTACHED TO 
MODEL MASTER AGREEMENT, BUT INCORPORATED HEREIN BY 
REFERENCE)  

I CONTRACT DISCREPANCY REPORT 
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COUNTY’S ADMINISTRATION 
 

MASTER AGREEMENT NO.   
 

 

COUNTY PROJECT DIRECTOR: 
 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
 
 
COUNTY PROJECT MANAGER: 
 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
 
 
 
CONTRACT COMPLIANCE MANAGER: 
 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
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CONTRACTOR’S ADMINISTRATION 
 

   
CONTRACTOR’S NAME 

 
MASTER AGREEMENT NO.   
 

CONTRACTOR’S PROJECT DIRECTOR: 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
 

CONTRACTOR’S AUTHORIZED OFFICIAL(S) 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
 

Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
 

Notices to Contractor shall be sent to the following address: 
 
Name:   
Title:   
Address:   
   
Telephone:   
Facsimile:   
E-Mail Address:   
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WATER WELL SYSTEMS MAINTENANCE SERVICES 

 MASTER AGREEMENT  
SAMPLE WORK ORDER FORMAT 

 (NOT TO EXCEED COST BASIS) 
 
 
   

(CONTRACTOR NAME) 
 
Work Order Number:       County Master Agreement Number:   
 
Supplemental Work Order Number:                                       
 
Project Title:   
 
Period of Performance:   
 
Los Angeles County Sheriff’s Department 
 

County Project Director:   
 

County Project Manager:   
 
 I. GENERAL 
 Contractor must satisfactorily perform all the tasks and provide all the deliverables detailed in 

the Work Order in compliance with the terms and conditions of Contractor’s Master 
Agreement. 

 
 II. PAYMENT 
 A. The Maximum Amounts that the County will pay Contractor for tasks to be performed and 

deliverables to be provided under this Work Order, including hourly labor and all parts and 
material set forth in Section B below (if applicable), will not exceed the Maximum Amounts 
shown below in accordance with Exhibit F (Schedule of Prices) to the Master Agreement, 
subject to the not to exceed Total Maximum Amount below.  

 
 Type of Work Maximum Amount 

     

     

     

    

 Total Maximum Amount:   
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Work Order Number:   County Master Agreement Number:   
 
 B. For Work other than Work in the categories of Well Video Survey Services, Well Chemical 

Cleaning Treatment Services, and Well Disinfecting Services, all parts and materials must 
be identified on this Work Order and approved by County Project Manager in writing prior to 
installation. 

  
 Parts and Materials: 
 _________________________________________________________________________ 
 _________________________________________________________________________ 
 _________________________________________________________________________ 
  

C.  Contractor shall satisfactorily provide and complete all required tasks and deliverables in 
accordance with Attachment I (Statement of Work) to the Master Agreement, 
notwithstanding the fact that total payment from the County for all tasks and deliverables 
shall not exceed the Total Maximum Amount in Section A above. 

 
D. In accordance with Paragraph 5.5.9 (Submission of Invoices) of the Master Agreement, 

Contractor must submit an original and one copy of the invoice for Work performed under 
this Work Order to: 

 
Original to: Los Angeles County Sheriff’s Department 

   Facilities Services Bureau 
   4700 Ramona Boulevard, 4th Floor 

Monterey Park, CA 91754 
    Attention: Cyrus Chiu, Operations Assistant II             
 
 Copies to: Los Angeles County Sheriff’s Department 
     Hall of Justice 
     Accounts Payable Section – Contracts Billing 
     211 West Temple Street, 5th Floor 
     Los Angeles, CA 90012 
 
     Los Angeles County Sheriff’s Department 
     Facilities Services Bureau  
     29380 The Old Road 
     Castaic, CA  91384 
     Attention: William Bennett, County Project Manager  
 

Contractor must submit invoice by the tenth calendar day of the month following the month 
in which services were performed.  
 

III. WARRANTIES 
A. Contractor certifies and warrants that all materials, parts, and workmanship supplied under 

this Work Order shall be free from original or developed defects, and Work shall perform 
and properly function without deficiencies and/or failure, for a period of one year after Work 
completion by Contractor, or during Contractor’s standard warranty period, whichever is 
longer. 
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Work Order Number:   County Master Agreement Number:   

 
Contractor must indicate warranty period below if different from above: _____________ 
 
______________________________________________________________________ 

 
IV. SERVICES 
 In accordance with Paragraph 3.0 (Work) of the Master Agreement, Contractor may not be 

paid for any task, deliverable, Service, or other Work that exceeds the scope of this Work 
Order, and/or that exceeds the Total Maximum Amount of this Work Order, and/or that is 
performed after the expiration or termination of the Master Agreement. 
 

ALL TERMS OF THE MASTER AGREEMENT SHALL REMAIN IN FULL FORCE AND EFFECT.  
THE TERMS OF THE MASTER AGREEMENT SHALL GOVERN AND TAKE PRECEDENCE 
OVER ANY CONFLICTING TERMS AND/OR CONDITIONS IN THIS WORK ORDER.  NEITHER 
THE RATES NOR ANY OTHER SPECIFICATIONS IN THIS WORK ORDER ARE VALID OR 
BINDING IF THEY DO NOT COMPLY WITH THE TERMS AND CONDITIONS OF THE MASTER 
AGREEMENT. 
 
Contractor’s signature on this Work Order document confirms Contractor’s awareness of an 
agreement with the provisions of Paragraph 3.0 (Work) of the Master Agreement, which establish 
that Contractor shall not be entitled to any compensation whatsoever for any task, deliverable, 
Service, or other Work: 
 A. That exceeds the scope of this Work Order, and/or 
 B. That exceeds the Total Maximum Amount of this Work Order, and/or 
 C. That is performed after the expiration or termination of this Master Agreement, 
 
REGARDLESS OF ANY ORAL PROMISE MADE TO CONTRACTOR BY ANY COUNTY 
PERSONNEL WHATSOEVER. Note: Only County Project Manager is authorized to execute this 
Work Order for the County.  
 
    
CONTRACTOR COUNTY OF LOS ANGELES 
 
By:   By:   
 
Name:   Name:   
 
Title:   Title:   
 
Date:   Date:  
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WATER WELL SYSTEMS MAINTENANCE SERVICES 
 MASTER AGREEMENT  

 
CERTIFICATION OF EMPLOYEE STATUS 

 
 

   
CONTRACTOR NAME 

 
Work Order No.   County Master Agreement No.   
 

I CERTIFY THAT:  (1) I am an Authorized Official of Contractor;  (2) the individual(s) named below 
is(are) this organization’s employee(s);  (3) applicable state and federal income tax, FICA, 
unemployment insurance premiums, and workers' compensation insurance premiums, in the 
correct amounts required by state and federal law, will be withheld as appropriate, and paid by 
Contractor for the individual(s) named below: 
 

EMPLOYEES 

 

1.   
 
2.   
 
3.   
 
4.   
 
 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 

  
Signature of Authorized Official 
 
  
Printed Name of Authorized Official 
 
  
Title of Authorized Official 
 
  
Date 
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WATER WELL SYSTEMS MAINTENANCE SERVICES 
 MASTER AGREEMENT  

 
CERTIFICATION OF NO CONFLICT OF INTEREST 

 
 

   
CONTRACTOR NAME 

 
Work Order No.   County Master Agreement No.   
 
Los Angeles County Code Section 2.180.010.A provides as follows: 
 
“Certain contracts prohibited. 
A. Notwithstanding any other section of this code, the County shall not contract with, and shall reject any bid or 

proposal submitted by, the persons or entities specified below, unless the County Board of Supervisors finds 
that special circumstances exist which justify the approval of such contract: 

 1. Employees of the County or of public agencies for which the Board of Supervisors is the governing 
body; 

 2. Profit-making firms or businesses in which employees described in subdivision 1 of subsection A 
serve as officers, principals, partners, or major shareholders; 

 3. Persons who, within the immediately preceding 12 months, came within the provisions of 
subdivision 1 of subsection A, and who: 

 a. Were employed in positions of substantial responsibility in the area of service to be performed 
by the contract; or 

 b. Participated in any way in developing the contract or its service specifications; and 

 4. Profit-making firms or businesses in which the former employees, described in subdivision 3 of 
subsection A, serve as officers, principals, partners, or major shareholders.” 

 

Contractor hereby declares and certifies that no Contractor Personnel, nor any other person acting on 
Contractor’s behalf, who prepared and/or participated in the preparation of the bid or proposal submitted 
for the Work Order specified above, is within the purview of County Code Section 2.180.010.A, above. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
  
Signature of Authorized Official 
 
  
Printed Name of Authorized Official 
 
                   
Title of Authorized Official 
 
  
Date
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Contractor Name _________________________________________ 
 
Work Order No.________________                                       County Master Agreement No. ______________________ 
 
GENERAL INFORMATION: 
The Contractor referenced above has entered into a Master Agreement with the County of Los Angeles to provide certain services to 
the County.  The County requires the Corporation to sign this Contractor Acknowledgement and Confidentiality Agreement. 
 

CONTRACTOR ACKNOWLEDGEMENT: 
Contractor understands and agrees that the Contractor employees, consultants, Outsourced Contractors and independent contractors 
(Contractor’s Staff) that will provide services in the above referenced agreement are Contractor’s sole responsibility.  Contractor 
understands and agrees that Contractor’s Staff must rely exclusively upon Contractor for payment of salary and any and all other 
benefits payable by virtue of Contractor’s Staff’s performance of work under the above-referenced Master Agreement. 
 
Contractor understands and agrees that Contractor’s Staff are not employees of the County of Los Angeles for any purpose whatsoever 
and that Contractor’s Staff do not have and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue 
of my performance of work under the above-referenced Master Agreement.  Contractor understands and agrees that Contractor’s Staff 
will not acquire any rights or benefits from the County of Los Angeles pursuant to any agreement between any person or entity and the 
County of Los Angeles. 
 

CONFIDENTIALITY AGREEMENT: 
Contractor and Contractor’s Staff may be involved with work pertaining to services provided by the County of Los Angeles and, if so, 
Contractor and Contractor’s Staff may have access to confidential data and information pertaining to persons and/or entities receiving 
services from the County.  In addition, Contractor and Contractor’s Staff may also have access to proprietary information supplied by 
other contractors doing business with the County of Los Angeles.  The County has a legal obligation to protect all such confidential data 
and information in its possession, especially data and information concerning health, criminal, and welfare recipient records.  Contractor 
and Contractor’s Staff understand that if they are involved in County work, the County must ensure that Contractor and Contractor’s 
Staff, will protect the confidentiality of such data and information.  Consequently, Contractor must sign this Confidentiality Agreement 
as a condition of work to be provided by Contractor’s Staff for the County.   
 
Contractor and Contractor’s Staff hereby agrees that they will not divulge to any unauthorized person any data or information obtained 
while performing work pursuant to the above-referenced Master Agreement between Contractor and the County of Los Angeles.  
Contractor and Contractor’s Staff agree to forward all requests for the release of any data or information received to County’s Project 
Manager. 
 
Contractor and Contractor’s Staff agree to keep confidential all health, criminal, and welfare recipient records and all data and 
information pertaining to persons and/or entities receiving services from the County, design concepts, algorithms, programs, formats, 
documentation, Contractor proprietary information and all other original materials produced, created, or provided to Contractor and 
Contractor’s Staff under the above-referenced Master Agreement.  Contractor and Contractor’s Staff agree to protect these confidential 
materials against disclosure to other than Contractor or County employees who have a need to know the information.  Contractor and 
Contractor’s Staff agree that if proprietary information supplied by other County contractors is provided to me during this employment, 
Contractor and Contractor’s Staff shall keep such information confidential. 
 
Contractor and Contractor’s Staff agree to report any and all violations of this agreement by Contractor and Contractor’s Staff and/or 
by any other person of whom Contractor and Contractor’s Staff become aware.   
 
Contractor and Contractor’s Staff acknowledge that violation of this agreement may subject Contractor and Contractor’s Staff to civil 
and/or criminal action and that the County of Los Angeles may seek all possible legal redress. 
 
SIGNATURE:   DATE:  _____/_____/_____ 
 
PRINTED NAME:  __________________________________________ 
 
POSITION: __________________________________________ 
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Contractor Name  ________________________________     Employee Name  ________________________________________  
 
Work Order No._________________                                        County Master Agreement No.__________________ 
 
GENERAL INFORMATION: 

Your employer referenced above has entered into a Master Agreement with the County of Los Angeles to provide certain services to 
the County.  The County requires your signature on this Contractor Employee Acknowledgement and Confidentiality Agreement. 
 

EMPLOYEE ACKNOWLEDGEMENT: 

I understand and agree that Contractor referenced above is my sole employer for purposes of the above-referenced Master Agreement.  
I understand and agree that I must rely exclusively upon my employer for payment of salary and any and all other benefits payable to 
me or on my behalf by virtue of my performance of Work under the above-referenced Master Agreement. 
 
I understand and agree that I am not an employee of the County of Los Angeles for any purpose whatsoever and that I do not have 
and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue of my performance of Work under the 
above-referenced Master Agreement.  I understand and agree that I do not have and will not acquire any rights or benefits from the 
County of Los Angeles pursuant to any agreement between any person or entity and the County of Los Angeles. 
 
I understand and agree that I may be required to undergo a background and security investigation(s).  I understand and agree that my 
continued performance of Work under the above-referenced Master Agreement is contingent upon my passing, to the satisfaction of 
the County, any and all such investigations.  I understand and agree that my failure to pass, to the satisfaction of the County, any such 
investigation shall result in my immediate release from performance under this and/or any future Master Agreement. 
 

CONFIDENTIALITY AGREEMENT: 

I may be involved with Work pertaining to Services provided by the County of Los Angeles and, if so, I may have access to confidential 
data and information pertaining to persons and/or entities receiving services from the County.  In addition, I may also have access to 
proprietary information supplied by other Contractors doing business with the County of Los Angeles.  The County has a legal obligation 
to protect all such confidential data and information in its possession, especially data and information concerning health, criminal, and 
welfare recipient records.  I understand that if I am involved in County Work, the County must ensure that I, too, will protect the 
confidentiality of such data and information.  Consequently, I understand that I must sign this agreement as a condition of my work to 
be provided by my employer for the County.  I have read this agreement and have taken due time to consider it prior to signing. 
 
I hereby agree that I will not divulge to any unauthorized person any data or information obtained while performing work pursuant to 
the above-referenced Master Agreement between my employer and the County of Los Angeles.  I agree to forward all requests for the 
release of any data or information received by me to my immediate supervisor. 
 
I agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to persons and/or 
entities receiving services from the County, design concepts, algorithms, programs, formats, documentation, Contractor proprietary 
information and all other original materials produced, created, or provided to or by me under the above-referenced Master Agreement.  
I agree to protect these confidential materials against disclosure to other than my employer or County employees who have a need to 
know the information.  I agree that if proprietary information supplied by other County contractors is provided to me during this 
employment, I shall keep such information confidential. 
 
I agree to report to my immediate supervisor any and all violations of this agreement by myself and/or by any other person of whom I 
become aware.  I agree to return all confidential materials to my immediate supervisor upon completion of this Master Agreement or 
termination of my employment with my employer, whichever occurs first. 
 
SIGNATURE:   DATE:  _____/_____/_____ 
 

PRINTED NAME:  __________________________________________ 
 

POSITION: __________________________________________
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Contractor Name  _____________________________           Non-Employee Name  _____________________________________  
 
Work Order No._________________                                        County Master Agreement No.__________________ 
 
GENERAL INFORMATION: 
Contractor referenced above has entered into a Master Agreement with the County of Los Angeles to provide certain services to the 
County.  The County requires your signature on this Contractor Non-Employee Acknowledgement and Confidentiality Agreement. 
 

NON-EMPLOYEE ACKNOWLEDGEMENT: 
I understand and agree that the Contractor referenced above has exclusive control for purposes of the above-referenced Master 
Agreement.  I understand and agree that I must rely exclusively upon the Contractor referenced above for payment of salary and any 
and all other benefits payable to me or on my behalf by virtue of my performance of work under the above-referenced Master 
Agreement. 
 
I understand and agree that I am not an employee of the County of Los Angeles for any purpose whatsoever and that I do not have 
and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue of my performance of work under the 
above-referenced Master Agreement.  I understand and agree that I do not have and will not acquire any rights or benefits from the 
County of Los Angeles pursuant to any agreement between any person or entity and the County of Los Angeles. 
 
I understand and agree that I may be required to undergo a background and security investigation(s).  I understand and agree that my 
continued performance of work under the above-referenced Master Agreement is contingent upon my passing, to the satisfaction of 
the County, any and all such investigations.  I understand and agree that my failure to pass, to the satisfaction of the County, any such 
investigation shall result in my immediate release from performance under this and/or any future Master Agreement. 
 
CONFIDENTIALITY AGREEMENT: 
I may be involved with work pertaining to services provided by the County of Los Angeles and, if so, I may have access to confidential 
data and information pertaining to persons and/or entities receiving services from the County.  In addition, I may also have access to 
proprietary information supplied by other contractors doing business with the County of Los Angeles.  The County has a legal obligation 
to protect all such confidential data and information in its possession, especially data and information concerning health, criminal, and 
welfare recipient records.  I understand that if I am involved in County work, the County must ensure that I, too, will protect the 
confidentiality of such data and information.  Consequently, I understand that I must sign this agreement as a condition of my work to 
be provided by the above-referenced Contractor for the County.  I have read this agreement and have taken due time to consider it 
prior to signing. 
 
I hereby agree that I will not divulge to any unauthorized person any data or information obtained while performing work pursuant 
to the above-referenced Master Agreement between the above-referenced Contractor and the County of Los Angeles.  I agree to 
forward all requests for the release of any data or information received by me to the above-referenced Contractor. 
 
I agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to persons and/or 
entities receiving services from the County, design concepts, algorithms, programs, formats, documentation, Contractor proprietary 
information, and all other original materials produced, created, or provided to or by me under the above-referenced Master Agreement.  
I agree to protect these confidential materials against disclosure to other than the above-referenced Contractor or County employees 
who have a need to know the information.  I agree that if proprietary information supplied by other County contractors is provided to 
me, I shall keep such information confidential. 
 
I agree to report to the above-referenced Contractor any and all violations of this agreement by myself and/or by any other person of 
whom I become aware.  I agree to return all confidential materials to the above-referenced Contractor upon completion of this Master 
Agreement or termination of my services hereunder, whichever occurs first. 
 
SIGNATURE:   DATE:  _____/_____/_____ 
 

PRINTED NAME:  __________________________________________ 
 

POSITION:       _________________________________________
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SAMPLE 
SCHEDULE OF PRICES 

FOR 
WATER WELL SYSTEMS MAINTENANCE SERVICES 

Contractor:   
 

 

ITEM A   WELL REMOVAL/INSTALLATION AND REPAIRS SERVICES 
               (This item will requires a valid C-57, and/or C-61/D-21 Water Well Drilling State Contractor’s License) 

 

 
DESCRIPTION MAXIMUM RATE* 

 
1. Labor (Crew rate) $ /HR 
2.  Mobilization/Demobilization $ /HR 
3. Shop/Field Welding $ /HR 
4. Machine Shop Repair $ /HR 
5. General Shop Repair $ /HR 

(Includes cleaning and in-shop inspection) $ /HR 
6. On-site Mechanical Repairs & Inspection $ /HR 

(Regular hours) 
7. On-site Emergency Mechanical Repairs 

 
$ /HR 

(Four Hour minimum paid by County)  

 
*Each rate includes cost of use of tools/equipment and labor only 

 
 
 

ITEM B WELL/PUMP PERFORMANCE TESTING SERVICES 
           (This item will requires a valid C-57, and/or C-61/D-21 Water Well Drilling State Contractor’s License) 

 

 

DESCRIPTION MAXIMUM RATE* 
 

1. Labor (Crew rate) $ /HR 
2. Mobilization/Demobilization $ /HR 
3. Furnish/Install Test Pump $ /Occurrence 
4. Furnish/Install Development Engine $ /HR 

*Each rate includes cost of use of tools/equipment and labor only 
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ITEM C PUMP REMOVAL/INSTALLATION AND REPAIR SERVICES 
             (This item will requires a valid C-57, and/or C-61/D-21 Water Well Drilling State Contractor’s License) 

 

 
 
DESCRIPTION MAXIMUM RATE* 

 
1. Labor (Crew rate) $ /HR 
2.  Mobilization/Demobilization $ /HR 
3. Shop/ Field Welding $ /HR 
4. Machine Shop Repair $ /HR 
5. General Shop Repair $ /HR 

(Includes cleaning and in-shop inspection) 
6. On-site Mechanical Repairs & Inspection 

 
$ /HR 

(Regular hours) 
7. On-site Emergency Mechanical Repairs 

 
$ /HR 

(Four Hour minimum paid by County)  
 
 
*Each rate includes cost of use of tools/equipment and labor only 

 
 
 
 

ITEM D WELL VIDEO SURVEY SERVICES 
 

 
 

DESCRIPTION  MAXIMUM RATE* 
 

1. Well Video Survey $ /HR 
 
*Each rate includes cost of use of tools/equipment, parts, labor and materials DRAFT
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ITEM E WELL CHEMICAL CLEANING TREATMENT SERVICES 
 
                            (This item requires a valid Grade 1 Water Treatment Operation Certification issued by the  
                     California Department of Public Health) 
 
 

 
 
DESCRIPTION MAXIMUM RATE* 

 
1. Well Chemical Cleaning Treatment $ /Per Vertical Foot 
2. Mobilization/Demobilization $ /HR 

 
*Each rate includes cost of use of tools/equipment, parts, labor and materials 

 
 

 

ITEM F WELL DISINFECTING SERVICES 
            (This item requires a valid Grade 1 Water Treatment Operation Certification issued by the  
             California Department of Public Health) 

 

 

Rate per Foot = Chlorine Strength x 50ppm or 100ppm x Labor 
 
DESCRIPTION MAXIMUM RATE* 

 
Well Disinfecting Services & Chlorine Strength (Please specify) 

 
1. 50 ppm $ /Per Vertical Foot 

 
2. 100 ppm $ /Per Vertical Foot 

 
3.    (If Other) $ / Per Vertical Foot 

 
4. Mobilization/Demobilization $ /HR 

 
*Each rate includes cost of use of tools/equipment, parts, labor and materials.
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___________________________________________ 
 

ITEM G        OTHER WATER WELL SYSTEMS SERVICES 
___________________________________________ 

DESCRIPTION  MAXIMUM RATE* 
 

1. Installation of chlorination units $ /HR 
2.  Piping repair/Installation $ /HR 
3.  Hot tap services $ /HR 
4. Well drilling services $ /HR 
5. Telecommunications Installation $ /HR 
6. Emergency Telecommunication repairs $ /HR 
7. Hydrogeological Investigations $ /HR 
8. Geotechnical Engineering Services $ /HR 
9. Borehole & Surface Geophysics $ /HR 
10. Other Services $ /HR 

 
 
*Each rate includes cost of use of tools/equipment and labor only 

___________________________________________ 

Contractor:_________________________________ 

Each rate provided for Items D, E & F includes cost of use of tools/equipment, parts, 
labor and materials.   

Each rate provided for Items A, B, C & G includes cost of use of tools/equipment and 
labor only.  All parts and materials shall be identified on the Work Order and approved 
by the County Project Director or County Project Manager in writing prior to installation,  
[Refer to Attachment 1 (Statement of Work) to the Master Agreement].  

I certify under penalty of perjury that the foregoing is correct and true in all respects. 

DATE: ____________________________SIGNED: _________________________________ 

PRINT NAME: ____________________________ 

TITLE:   _________________________________
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INTENTIONALLY OMITTED 
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EXHIBIT H 
 

SUBSEQUENT EXECUTED WORK ORDERS 
 

(Not Attached to Model Master Agreement, but Incorporated Herein by Reference) 
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CONTRACT DISCREPANCY REPORT 
TO: 
FROM: 
DATES: Prepared by County: ________________ Received by Contractor: _______________ 

 Returned by Contractor: __________________ 
 Action Completed: __________________ 
 
DISCREPANCY PROBLEMS: ___________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
_____________________________  _________________________ 
Signature of County Representative                         Date 

 

CONTRACTOR RESPONSE (Cause and Corrective Action): _________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
________________________________  _________________________ 
Signature of Contractor Representative                         Date 

 
COUNTY EVALUATION OF CONTRACTOR RESPONSE:____________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________  _________________________ 
Signature of County Representative                         Date 

 

COUNTY ACTIONS: __________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
CONTRACTOR NOTIFIED OF ACTION: 
County Representative’s Signature and Date _______________________________________________ 

 

Contractor Representative’s Signature and Date  ____________________________________________ 
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CLUSTER AGENDA 
REVIEW DATE 

3/8/2023 

BOARD MEETING 3/21/2023 

SUPERVISORIAL 
DISTRICT AFFECTED 

All 

DEPARTMENT Sheriff 

SUBJECT Board approval of Model Master Agreement for Water Well Systems Maintenance Services 
(Services)  

PROGRAM Establish Master Agreements with qualified vendors to provide the Department’s Facilities 
Services Bureau with as-needed Services. 

SOLE SOURCE 
CONTRACT 

  Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME CONSTRAINTS 

Current Master Agreement(s) expire on 4/2/2023. 

COST & FUNDING Total cost: 
The estimated annual budget 
is $250,000. 

Funding source: 
The Department has identified sufficient funding within its 
operating budget.  

TERMS:  Model Master Agreement has an initial term of five years with up to five additional 
one-year option periods. 

Explanation: 
 

PURPOSE OF 
REQUEST 

Approval of this action will continue to provide the Department’s eight custody facilities with 
uninterrupted water services.  

BACKGROUND 
(include 
internal/external 
issues that may exist) 

• On 1/17/23, the Department issued a Request for Statement of Qualifications (RFSQ) 
to solicit Statement of Qualifications (SOQs) from vendors to provide services, with an 
initial closing date of 2/1/2023. 

• The RFSQ will remain open until the needs of the Department are met. 
• Upon the Board’s approval of the recommended actions, the Sheriff intends to execute 

Master Agreement(s) with all qualified vendors. 

EQUITY INDEX OR 
LENS WAS UTILIZED 

  Yes            No 

If Yes, please explain how: 

SUPPORTS ONE OF 
THE NINE BOARD 
PRIORITIES 

  Yes            No 

If Yes, please state which one(s) and explain how: 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Name, Title, Phone # & Email: 

• Project Director, Director Clint Yates, 323-526-5758, c1yates@lasd.org 
• Project Manager, William Bennett, 661-295-8025, wfbennet@lasd.org 
• Tony Liu, Contract Senior Analyst, 213-229-3272, tliu@lasd.org 
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March 21, 2023 
 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California  90012 
 
Dear Supervisors: 
 

AMEND SECTION 2.34.190 OF THE COUNTY CODE TO INCREASE THE 
CARRY CONCEALED WEAPON LICENSE APPLICATION FEE 

(ALL DISTRICTS) (3 VOTES) 
 
SUBJECT 
 
The Los Angeles County (County) Sheriff’s Department (Department) requests that the 
Board amend Section 2.34.190 of the County Code to increase the Carry Concealed 
Weapon (CCW) license application fee from $150 to $216 for initial applications and 
from $29 to $34 for renewal applications. 
 
IT IS RECOMMENDED THAT THE BOARD: 
 
Approve for introduction an ordinance amending Section 2.34.190 of Title 2, 
Administration, of the County Code to increase the CCW license application fee from 
$150 to $216, with the first 20 percent ($43) collected upon filing of the application and 
the remaining balance ($173) collected only upon issuance of an approved CCW 
license.  The Department also requests that the fee for renewal applications be 
increased from $29 to $34. 
 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
This request is in conformance with the July 12, 2022, Board Motion instructing the 
Sheriff to “submit an updated request to the Board to amend the County’s ordinance 
setting the CCW license application fee to reflect the actual reasonable cost of 
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processing a new application for, issuing, or enforcing a CCW license as determined by 
the CEO.”  Accordingly, the recommended action will increase the CCW license 
application fee from $150 to $216 and the renewal application fee from $29 to $34.  The 
ordinance reflecting the current fee of $150 has been in effect since January 7, 2021.  
Increasing the fee amounts will greatly assist the Department in recovering costs 
associated with processing initial and renewal CCW license applications. 

The increased fee aligns with CCW application fees charged by other local law 
enforcement agencies.  For comparison purposes, the Los Angeles Police Department 
charges a fee of $268, Orange County Sheriff’s Department charges a fee of $169, and 
Monterey Park Police Department charges a fee of $283. 

Implementation of Strategic Plan Goals 

This request conforms to the County’s Strategic Plan Goal III.3.1, Maximize Revenue:  
Implement a Process to Systemically Leverage Resources to Help Fund County 
Initiatives.  

FISCAL IMPACT/FINANCING 

The increased fee has been reviewed by the County Auditor-Controller and the Chief 
Executive Office, who confirmed that the proposed $216 initial CCW application fee 
maximizes the recovery of the Department’s actual costs associated with processing, 
issuing, and enforcing approved CCW license applications.  Subject to limitations set 
forth in Penal Code Section 26190, the Department is only able to partially recover 
costs associated with processing denied applications and license renewals. 

FACTS AND PROVISIONS/LEGAL REQUIREMENTS 

The CCW license application fee is regulatory fee associated with the Department’s 
processing of CCW license applications.  Penal Code Section 26190(b)(1) allows the 
Department to recover the reasonable costs for processing, issuing, and enforcing CCW 
licenses and applications through the fee.  The proposed ordinance will increase the 
initial CCW license application fee from $150 to $216.  Pursuant to Penal Code  
Section 26190(b)(2), the first 20 percent of the fee is collected at the time of application, 
with the balance to be collected only upon issuance of the approved license.  
Accordingly, a non-refundable payment of $43 will be collected from an applicant at the 
time of filing the initial application for approval or rejection screening.  Applicants, whose 
initial application have been duly screened and accepted for further processing, will be 
charged a second payment of $173 upon issuance of the CCW license. 
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The proposed ordinance will also increase the biennial CCW license renewal fee from 
$29 to $34, which reflects the maximum renewal fee permissible under Penal Code 
Section 26190. 

The Department will make annual fee adjustments, as permitted by Penal Code 
Section 26190. 

The additional fees for Live Scan and firearms training will be the responsibility of the 
applicant (Penal Code Section 26190). 

IMPACT ON CURRENT SERVICES (OR PROJECTS) 

Approval of the recommended action will allow for the Department to recover a larger 
portion of the total cost for processing CCW license applications.  No other County 
departments are impacted by this request.  

CONCLUSION 

Upon Board approval, please return a certified copy of the adopted Board letter and two 
original signed ordinances to the Undersheriff’s Office. 

Sincerely, 

ROBERT G. LUNA 
SHERIFF DRAFT
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RGL:ALT:JT:ck 
(Office of the Undersheriff-CCW Unit) 

Attachment 

c: Board of Supervisors, Justice Deputies 
Celia Zavala, Executive Officer, Board of Supervisors 
Fesia Davenport, Chief Executive Officer 
Sheila Williams, Senior Manager, Chief Executive Office (CEO) 
Rene Phillips, Manager, CEO 
Jocelyn Ventilacion, Principal Analyst, CEO 
Bryan Bell, Budget Analyst, CEO 
Dawyn R. Harrison, County Counsel 
Elizabeth D. Miller, Chief Legal Advisor, Legal Advisory Unit 
Caroline Shahinian, Deputy County Counsel, Legal Advisory Unit 
April L. Tardy, Undersheriff 
Jill Torres, Assistant Sheriff, CFAO 
Jason A. Skeen, Chief of Staff, Office of the Sheriff 
Conrad Meredith, Division Director, Administrative Services Division (ASD) 
Glen Joe, Assistant Division Director, ASD 
Richard F. Martinez, Assistant Division Director, ASD 
David E. Culver, Director, Financial Programs Bureau (FPB) 
Rene A. Garcia, Lieutenant, ASD 
Vanessa C. Chow, Sergeant, ASD 
Patricia Reyes, Administrative Services Manager III, FPB, Special Accounts 
Kristine D. Corrales, Deputy, ASD 
Heather C. Wahl, Administrative Services Manager II, FPB, Special Accounts 
(Ordinance - Carry Concealed Weapon Ordinance 04-18-23)DRAFT



BOARD LETTER/MEMO  
CLUSTER FACT SHEET 

 
 

  Board Letter                                     Board Memo                                             Other 
 

CLUSTER AGENDA 
REVIEW DATE 

1/11/2023 

BOARD MEETING DATE 1/24/2023 

SUPERVISORIAL DISTRICT 
AFFECTED 

 
  All         1st       2nd        3rd       4th      5th          

DEPARTMENT(S) Sheriff’s Department 

SUBJECT Amend Section 2.34.190 of the County Code to increase the Carry Concealed Weapon 
license application fee.  

PROGRAM The Carry Concealed Weapon (CCW) License application fee is intended to defray the 
Department’s cost to process CCW license applications.  The Department is permitted 
to recover reasonable costs for processing, issuing, and enforcing CCW applications 
and licenses pursuant to California Penal Code section 26190(b)(1).  

AUTHORIZES DELEGATED 
AUTHORITY TO DEPT   Yes            No   

SOLE SOURCE CONTRACT   Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME CONSTRAINTS 

As soon as possible to help offset the Department’s costs for processing CCW license 
applications being submitted by Los Angeles County unincorporated area residents.   

COST & FUNDING Total cost: N/A Funding source: N/A 
 

TERMS (if applicable): 

Explanation: 
 

PURPOSE OF REQUEST Approval of this action will ensure the Department recovers the statutorily permissible 
costs associated with processing initial and renewal CCW license applications. 

BACKGROUND 
(include internal/external 
issues that may exist 
including any related 
motions) 

The current CCW fees were adopted on November 24, 2020. The proposed updated 
fees are the product of a cost study completed by the Department and County Auditor-
Controller in October of 2022.  

EQUITY INDEX OR LENS 
WAS UTILIZED 

  Yes            No   
If Yes, please explain how: 

SUPPORTS ONE OF THE 
NINE BOARD PRIORITIES  

  Yes            No   
If Yes, please state which one(s) and explain how: 

DEPARTMENTAL 
CONTACTS 

Name, Title, Phone # & Email: 
Chris Kusayanagi, Lieutenant, (213) 229-3079, cmkusaya@lasd.org 
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C O U N T Y  O F  L O S  A N G E L E S
O F F I C E  O F  T H E  C O U N T Y  C O U N S E L

TELEPHONE 

(213) 787-0680 

FACSIMILE

(323) 881-3791 

TDD

(213) 633-0901 

6 4 8  K E N N E T H  H A H N  H A L L  O F  A D M I N I S T R A T I O N  

5 0 0  W E S T  T E M P L E  S T R E E T  

L O S  A N G E L E S ,  C A L I F O R N I A  9 0 0 1 2 - 2 7 1 3  

DAWYN R. HARRISON 
Interim County Counsel  

February 3, 2023 

Re: Ordinance Amending Title 2, Section 2.34.190 of the 
Los Angeles County Code 

Dear Sheriff Luna: 

As requested, our office prepared the enclosed ordinance amending 
Title 2, Section 2.34.190  to update the concealed weapon license application fee. 

The ordinance and analysis may be presented to the Board of Supervisors 
for its consideration at a noticed public hearing. 

Very truly yours, 

DAWYN R. HARRISON 
Interim County Counsel 

By 
CAROLINE SHAHINIAN
Deputy County Counsel 
Justice and Safety Division 

APPROVED AND RELEASED: 

NICOLE DAVIS TINKHAM 
Chief Deputy 

CS:ga 

Enclosures 

Sheriff Robert Luna 
Los Angeles County Sheriff's Department 
211 West Temple Street, 8th Floor 
Los Angeles, California 90012 

Attention:      Lieutenant Chris Kusayanagi 
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ANALYSIS 

This Ordinance amends Title 2 – Administration of the Los Angeles County Code 

by amending Section 2.34.190 to increase the concealed weapon license application 

fee from $150.00 to $216.00, payable in two payments of $43.00 and $173.00. 

DAWYN R. HARRISON 
Interim County Counsel 

By: 
CAROLINE SHAHINIAN
Deputy County Counsel 
Justice and Safety Division 

CS:ga 

Requested: 12/28/22 
Revised:  02/03/23
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ORDINANCE NO.                             

 An ordinance amending Title 2 – Administration of the Los Angeles County Code 

to increase the concealed weapon license application fee. 

 The Board of Supervisors of the County of Los Angeles ordains as follows: 

SECTION 1. Section 2.34.190 is hereby amended to read as follows: 

2.34.190 Concealed wWeapon lLicense aApplication fFee. 

The sSheriff shall charge and collect from each applicant for a new license to 

carry a pistol, revolver, or other firearm capable of being concealed upon the person, a 

concealed weapon application processing fee of $150.00216.00 in addition to any fees 

charged by the dDepartment of jJustice for record checks or by the cCounty for 

fingerprinting, photographs, and clearance checks. The application processing fee shall 

be payable in two payments of $30.0043.00 and $120.00173.00 each.  The initial 

payment of $30.0043.00 shall be nonrefundable and paid upon submission of the 

application for screening for acceptance or rejection.  The follow-up payment of $173.00 

is due after the initial screening acceptance of the application to performfor further 

processing, at which time the additional specified fees applicable to initial and renewal 

application shall also be paid.  

SECTION 2. This ordinance shall become effective 30 days after it is adopted. 

[234190CSCC] 
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION
Average of 
Initial App - 
Approved

STEP 
NO. DESCRIPTION OF ACTIVITY TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE MINUTES TITLE

1 Receive application, data entry into CWTS, 
collect payment, create receipt, file LET/ASM I 7:41-7:46 =5 min. LET/ASM I 7:10 - 7:16=6 min. LET/ASM I 8:00-8:08=8 min. LET/ASM I 7:40-7:48=8 min. LET/ASM I 9:00-9:08=8 min. 7.00 LET/ASM I 10:46-11:50=4 min. DSG/ASM I

2 Review application, assign to investigator, 
update CWTS DSG 7:5 -7:57=1 min. DSG 7:28-7:29=1 min. DSG 5:00-5:01=1 min DSG 10:07-10:08=1 min. DSG 9:06-9:07=1 min. 1.00 DSG 11:00 -11:01= 1 min. DSG

3 Call applicant left voice mail to schedule 
interview DSG 8:00-8:02=2 

min*20%=0.40min. 0.40

4
Call applicant to schedule interview, update 
CWTS, background check utilizing Department 
resources.  

DSG 7:57-8:15 =18 min. DSG 7:30-7:50=20 min. DSG 9:07-9:22=15 min DSG 8:10-8:30=20 min. DSG 8:00-8:15=15 min. 17.60 DSG 11:02-11:20=18 min DSG

5 Interview applicant, Applicant missing required 
documents. DSG 1:00-1:15=15 

min.*20%=3 min. 3.00

6
Received missing documents via email, print, 
include in file, update CWTS, 
submitted/pending live scan.

DSG 11:45-11:50= 5 
min.*20%=1 min. 1.00

7
Interview applicant, collect required 
documents, update CWTS, submitted/pending 
live scan

DSG 8:30-8:45=15 min. DSG 12:00-12;25=25 min. DSG 10:00-10:30=30 min DSG 8:20-8:35=15 min. 21.25 DSG 11:20-11:35=15 min. DSG

8 DOJ recetion notice, voicemail to applicant to 
re-scan needed. CA 2:30-2:34=4 

min*20%=0.80 min. 0.80

9 Sent applicant email with instructions re-
rescan CA 2:35-2:38=3 

min*20%=0.60 min. 0.60

10 Checked DOJ portal for live scan return, not 
submitted CA 10:38-10:41=3 

min.*20%=0.60 min. 0.60

11 Sent DOJ email re-delayed return. CA 2:40-2:43=3 
min*20%=0.60 min. 0.60

12 DOJ portal checked for live scan return, 
partially complete. CA 2:43-2:48=5 

min*20%=1 min. 1.00

13 DOJ portal checked for live scan returns, 
Returns received, printed, filed, CWTS updated LET 11:20-11:26=6 min. CA 11:00-11:10=5 min. CA 2:48-2:52=4 min CA 10:43-10:48=5 min. CA 11:20-11:25=5 

min. 5.00

14 First review - Approved/Denied (Approved -
see#9, Denied - see#7-8) SGT 12:00-12:10=10 

min. SGT 10:00-10:10=10 min. SGT 14:00-14:10=10 min. SGT 14:30-14:45=15 min. SGT 10:00-10:10=10 
min. 11.00 SGT 11:00 -11:10=10 min. SGT

Average  
(Minutes)

Appplicant: Motter, Gerald Appplicant: Apas, Priam (license 
not pick-up)

Applicant: Rendon, Raul 
(arrested) Applicant: Hicks, Cherie

Renewal  - Approved                
(Time Study 1)

Initial Application -
 Approved

(Time Study 1)

Initial Application - 
Approved

(Time Study 2)

Applicant:Simantoub, Joseph Applicant: Fornelli, Aaron
Applica

Renewal  - A
S  

Initial Application - Approved                                
(Time Study 3)

Initial Application - Approved                          
(Time Study 4)

Initial Application - 
Approved

(Time Study 5)

1 of 18
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION
Average of 
Initial App - 
Approved

 

STEP 
NO. DESCRIPTION OF ACTIVITY TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE MINUTES TITLE

Average  
(Minutes)

Appplicant: Motter, Gerald Appplicant: Apas, Priam (license 
not pick-up)

Applicant: Rendon, Raul 
(arrested) Applicant: Hicks, Cherie

Renewal  - Approved                
(Time Study 1)

Initial Application -
 Approved                       

(Time Study 1)

Initial Application - 
Approved                         

(Time Study 2)

Applicant:Simantoub, Joseph Applicant: Fornelli, Aaron
Applica   

Renewal  - A         
S  

Initial Application - Approved                                
(Time Study 3)

Initial Application - Approved                          
(Time Study 4)

Initial Application - 
Approved                      

(Time Study 5)

15 Denied - File reviewed.

16 Denied - Denied letter printed, mailed to 
applicant.

17 Approved - Firearms Training authorization 
email sent. DSG 11:55-11:56 =1 min CA 11:11-11:12=1 min CA 10:50-10:53=3 min CA 10:50-10:53=3 min. CA 11;25-11:28=3 

min. 2.20

18
Received email with partial firearms training 
completion. Sent email requesting additional 
documents.

CA 10:54-10:58=4 
min*20%=0.80 min. 0.80

19
Firearms training received via email, printed, 
filed, reviewed, updated CWTS submitted to 
Lieutenant for review.

DSG 12:24-12;30=6 min DSG 11:15-11:20=5 min. CA 10:59-11:04=5 min CA 10:55-11:00=5 min. DSG 10:53-10:58=5 
min. 5.20 DSG 1:00 -1:01=1 min. DSG

20 Final review (Lieutenant) LT. 1:30-1:35=5 min LT. 12:50-12:53=3 min. LT. 4:03-4:07=4 min LT. 4:00-4:03=3 min. LT. 2:50-2:54=4 min. 3.80 LT. 9:45-9:48=3 min. LT.

21 File given to Undersheriff for approval. Undersheriff 1:42 -1:45=3 min Undersheriff 1:00-1:03=3 min. Undersheriff 4:10-4:14=4 min Undersheriff 4:10-4:13=3 min. Undersheriff 3:05-3:08=3 min. 3.20 Undersheriff 10:00-10:03=3 min. Undersheriff

22 File approved, approved letter printed, filed.  LET 1:47-1:51=4 min  LET 12:05 - 12:09=4 min. LET 3:20-3:24=4 min LET 4:15-4:19=4 min. LET 10:04-10:08=4 
min. 4.00 LET 2:10 -2:14=4 min. LET

23 Applicant contacted, scheduled for license 
pick up. DSG 7:00 -7:05=5 min DSG 8:15 - 8:20=5 min. DSG 11:28-11;33=5 min DSG 11:00-11:05=5 

min. 5.00 DSG 1:00 -1:05=5 min. DSG

24 Applicant contacted, scheduled for license 
pick up/no response. DSG

Contact 13 times in 
2 months=13 

min.*20%=2.6 min.
2.60

25 Follow-up email to applicant for license pick-
up, no response. DSG

Contact 3 times in 2 
months= 6 

min.*20%=1.20 min.
1.20

26 Issue license, collect fee, collect Terms of Use, 
update CWTS, print copy of license. DSG 7:00 -7:10=10 min. DSG 10:10-10:20=10 min. DSG 1:20-1:35=15 min DSG 1:10-1:25=15 min. 12.50 DSG 7:20 -7:30=10 min. DSG

27 Copy of license mailed to DOJ, process 
payment, create receipt, file

 LET 2:00-2:04=4 min.  LET 12:10-12:15=5 min. LET 2:10-2:15=5 min LET 1:15-1:20=5 min. 4.75 LET 2;30 -2:34=4 min. LET

TOTAL 93 103 116.8 75.8 98 116.10 78

ARREST (1):

2 of 18
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION
Average of 
Initial App - 
Approved

STEP 
NO. DESCRIPTION OF ACTIVITY TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE MINUTES TITLE

Average  
(Minutes)

Appplicant: Motter, Gerald Appplicant: Apas, Priam (license 
not pick-up)

Applicant: Rendon, Raul 
(arrested) Applicant: Hicks, Cherie

Renewal  - Approved                
(Time Study 1)

Initial Application -
 Approved

(Time Study 1)

Initial Application - 
Approved

(Time Study 2)

Applicant:Simantoub, Joseph Applicant: Fornelli, Aaron
Applica

Renewal  - A
S  

Initial Application - Approved                                
(Time Study 3)

Initial Application - Approved                          
(Time Study 4)

Initial Application - 
Approved

(Time Study 5)

1 Received telephonic notification (from LASD 
station/P.O.) re:licensee arrested. DSG 4:05-4:10=5 min. 5.00

2 Received DOJ notication, re:arrest. CA 11:34-11:37=3 
MIN. 3.00

3 Two (2) voice mails left for licnesee to discuss- 
arrested. DSG

11:30-11:31=1 
MIN./     

12:01-12:02=1 
MIN. 

2.00

4 Spoke to licensee, advised him to surrender 
(via mail) CCW License DSG 9:10-9:15=5 min. 5.00

5 Update CWTS documenting speaking to app. SGT 1.00

6 type revocation letter, print, address and mail 
to applicant LET 5.00

7 Fill out revocation DOJ form and print CA 5.00

8 Address/mail revocation form to DOJ LET 5.00

9 log in to DOJ portal, search applicant, submit 
No Longer Interested (NLI) through DOJ portal CA 5.00

10 Received CCW license via mail, file. LET 11:02-11:05=3 
min. 3.00

TOTAL 39.00

LET/ASM I 5 LET/ASM I 6 LET/ASM I 8 LET/ASM I 8 LET/ASM I 8
CA 0 CA 6 CA 15.8 CA 13.6 CA 8 LET/ASM I 4 DSG/ASM I
LET 14 LET 9 LET 9 LET 4 LET 9 LET 8 LET
DSG 56 DSG 66 DSG 66 DSG 29.2 DSG 56 DSG 50 DSG
SGT 10 SGT 10 SGT 10 SGT 15 SGT 10 SGT. 10 SGT.

Time StuTime Study 3 - Approved Time Study 4 - Approved Time Study 5 - ApprovedTime Study 1 - Approved Time Study 2 - Approved Time Study 1 - Renewal
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION
Average of 
Initial App - 
Approved

STEP 
NO. DESCRIPTION OF ACTIVITY TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE Minutes TITLE MINUTES TITLE

Average  
(Minutes)

Appplicant: Motter, Gerald Appplicant: Apas, Priam (license 
not pick-up)

Applicant: Rendon, Raul 
(arrested) Applicant: Hicks, Cherie

Renewal  - Approved                
(Time Study 1)

Initial Application -
 Approved

(Time Study 1)

Initial Application - 
Approved

(Time Study 2)

Applicant:Simantoub, Joseph Applicant: Fornelli, Aaron
Applica

Renewal  - A
S  

Initial Application - Approved                                
(Time Study 3)

Initial Application - Approved                          
(Time Study 4)

Initial Application - 
Approved

(Time Study 5)

LT. 5 LT. 3 LT. 4 LT. 3 LT. 4 LT. 3 LT.
Undersheriff 3 Undersheriff 3 Undersheriff 4 Undersheriff 3 Undersheriff 3 Undersheriff 3 Undersheriff

Total minutes 93 Total minutes 103 Total minutes 116.8 Total minutes 75.8 Total minutes 98 Total minutes 78 Total minutes

Average of initial 
approved process In hour

MISC. - 
ARRESTED In hour

Average of renew 
approved process In hour

CA 4.40 0.073 13.00 0.216666667 1375000 LET 7.50 0.125
LET 8.75 0.146 13.00 0.216666667 1068 LET/DSG 0.00 0.000

LET/CA 5.00 0.083 1287.453184 DSG 50.00 0.833
LET/ASM I 7.00 0.117 LET/ASM I/DSG 4.50 0.075

DSG 65.55 1.093 12.00 0.2 SGT. 10.00 0.167
CA/DSG 7.40 0.123 LT. 3.00 0.050

SGT 11.00 0.183 1.00 0.016666667 Undersheriff 3.00 0.050
LT. 3.80 0.063 Total minutes 78.00 1.300

Undersheriff 3.20 0.053
Total minutes 116.10 1.935 39.00 0.65

Footnotes: 
(1) Arrested after approved and issued the license.
(2) Title Acronyms.  FIO.  MKL 10/17/22

LET Law Enforcement Technician
CA Custody Assistant

ASM I Administrative Services Manager I
DSG Deputy Sergeant General
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION

STEP 
NO. DESCRIPTION OF ACTIVITY 

1 Receive application, data entry into CWTS, 
collect payment, create receipt, file 

2 Review application, assign to investigator, 
update CWTS

3 Call applicant left voice mail to schedule 
interview

4
Call applicant to schedule interview, update 
CWTS, background check utilizing Department 
resources.  

5 Interview applicant, Applicant missing required 
documents.

6
Received missing documents via email, print, 
include in file, update CWTS, 
submitted/pending live scan.

7
Interview applicant, collect required 
documents, update CWTS, submitted/pending 
live scan

8 DOJ recetion notice, voicemail to applicant to 
re-scan needed.

9 Sent applicant email with instructions re-
rescan

10 Checked DOJ portal for live scan return, not 
submitted

11 Sent DOJ email re-delayed return.

12 DOJ portal checked for live scan return, 
partially complete.

13 DOJ portal checked for live scan returns, 
Returns received, printed, filed, CWTS updated

14 First review - Approved/Denied (Approved -
see#9, Denied - see#7-8)

Average of 
Renewal 

App - 
Approved

Initial/Renewal - 
Denied                

(Time Study 2)

Average of 
Denied App - 

Approved

Applicant: Girard, 
Skye

Applicant: Dunn, 
Robert

MINUTES TITLE Minutes          
( Time Study 1)

Minutes ( 
Time Study 2)

11:30 -11:35=5 min. 4.50 LET/ASM I 4:07-4:15= 8 min. 9:10 - 9:16= 6 min. 7.00

12:40 -12:41= 1 min. 1.00 DSG 5:00-5:01= 1 min. 7:00 - 7:01= 1 min. 1.00

12:42 -1:00=18 min. 18.00 DSG 10:00-10:15= 15 min. 3:15 -3:30= 15 min. 15.00

9:00-9:15=15 min. 15.00 DSG 10:30-10:45=15 min. 11:00-11:15=15 min. 15.00

CA 10:50-11:00= 10 min. 11:20-11:30= 10 min. 10.00

11:10 -11:20=10 min. 10.00 SGT 11:40-11:50 = 10 min. 10:30-10:40= 10 min. 10.00

Initial/Renewal -  Denied                              
(Time Study 1)

Average  
(Minutes)

Average  
(Minutes)

ant: Gill, Henry

 Approved       (Time 
tudy 2)
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION

STEP 
NO. DESCRIPTION OF ACTIVITY 

15 Denied - File reviewed.

16 Denied - Denied letter printed, mailed to 
applicant.

17 Approved - Firearms Training authorization 
email sent.

18
Received email with partial firearms training 
completion. Sent email requesting additional 
documents.

19
Firearms training received via email, printed, 
filed, reviewed, updated CWTS submitted to 
Lieutenant for review.

20 Final review (Lieutenant)

21 File given to Undersheriff for approval.

22 File approved, approved letter printed, filed.

23 Applicant contacted, scheduled for license 
pick up.

24 Applicant contacted, scheduled for license 
pick up/no response.

25 Follow-up email to applicant for license pick-
up, no response.

26 Issue license, collect fee, collect Terms of Use, 
update CWTS, print copy of license.

27 Copy of license mailed to DOJ, process 
payment, create receipt, file

TOTAL

ARREST (1):

Average of 
Renewal 

App - 
Approved

Initial/Renewal - 
Denied                

(Time Study 2)

Average of 
Denied App - 

Approved

Applicant: Girard, 
Skye

Applicant: Dunn, 
Robert

MINUTES TITLE Minutes          
( Time Study 1)

Minutes ( 
Time Study 2)

Initial/Renewal -  Denied                              
(Time Study 1)

Average  
(Minutes)

Average  
(Minutes)

ant: Gill, Henry

 Approved       (Time 
tudy 2)

LT. 9:30-9:35=5 min. 12:40 -12:45= 5 min. 5.00

LET 9:35-9:40= 5 min. 12:46-12:51= 5 min. 5.00

9:15-9:16=1 min. 1.00

1:00 -1:03=3 min. 3.00

1:05 -1:08=3 min. 3.00 Undersheriff 9:45 -9:48= 3 min. 1:10-1:13= 3 min. 3.00

3:05 -3:08=3 min. 3.50

1:00 -1:05=5 min. 5.00

7:20 -7:30= 10 min. 10.00

3:20 -3:24= 4 min. 4.00

78 78.00 72 70 71.00
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION

STEP 
NO. DESCRIPTION OF ACTIVITY 

1 Received telephonic notification (from LASD 
station/P.O.) re:licensee arrested.

2 Received DOJ notication, re:arrest.

3 Two (2) voice mails left for licnesee to discuss- 
arrested.

4 Spoke to licensee, advised him to surrender 
(via mail) CCW License

5 Update CWTS documenting speaking to app.

6 type revocation letter, print, address and mail 
to applicant

7 Fill out revocation DOJ form and print

8 Address/mail revocation form to DOJ

9 log in to DOJ portal, search applicant, submit 
No Longer Interested (NLI) through DOJ portal

10 Received CCW license via mail, file.

TOTAL

Average of 
Renewal 

App - 
Approved

Initial/Renewal - 
Denied                

(Time Study 2)

Average of 
Denied App - 

Approved

Applicant: Girard, 
Skye

Applicant: Dunn, 
Robert

MINUTES TITLE Minutes          
( Time Study 1)

Minutes ( 
Time Study 2)

Initial/Renewal -  Denied                              
(Time Study 1)

Average  
(Minutes)

Average  
(Minutes)

ant: Gill, Henry

 Approved       (Time 
tudy 2)

Time Study 1 - Denied Time Study 2 - 
Denied

LET/ASM I 8 6
5 CA 10 10
7 LET 5 5
50 DSG 31 31
10 SGT 10 10

udy 2 - Renewal
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CCW PERMIT -  TIME STUDY PROGRAM
September, 2022 (FY 2022-2023)

STEP DESCRIPTION

STEP 
NO. DESCRIPTION OF ACTIVITY 

Footnotes: 
(1) Arrested after approved and issued the license.
(2) Title Acronyms.  FIO.  MKL 10/17/22

LET Law Enforcement Technician
CA Custody Assistant

ASM I Administrative Services Manager I
DSG Deputy Sergeant General

Average of 
Renewal 

App - 
Approved

Initial/Renewal - 
Denied                

(Time Study 2)

Average of 
Denied App - 

Approved

Applicant: Girard, 
Skye

Applicant: Dunn, 
Robert

MINUTES TITLE Minutes          
( Time Study 1)

Minutes ( 
Time Study 2)

Initial/Renewal -  Denied                              
(Time Study 1)

Average  
(Minutes)

Average  
(Minutes)

ant: Gill, Henry

 Approved       (Time 
tudy 2)

3 LT. 5 5
3 Undersheriff 3 3
78 Total minutes 72 70

Average of denied 
approved process In hour

CA 10.00 0.167
LET 5.00 0.083
DSG 31.00 0.517

LET/ASM I 7.00 0.117
SGT 10.00 0.167
LT. 5.00 0.083

Undersheriff 3.00 0.050
Total minutes 71.00 1.184
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LET CA ASM I LET/CA LET/ASM I LET/ASM I/DSG DSG LET/DSG CA/DSG SERGEANT LIEUTEANT

Monthly Salary 5,465.91 6,092.27 8,949.18 5,779.09 7,207.55 9,070.00 $12,007.00 $14,438.00

Annual Salary 65,590.92 73,107.24 107,390.16 69,349.08 86,490.54 108,840.00 $144,084.00 $173,256.00

Top Step Variance 
Factor 96.7308% 96.7308% 96.7308% 96.7308% 96.7308%

Annual Salary W/Top 
Step Variance Factor 63,446.62 70,717.22 103,879.36 67,081.92 83,662.99 92,055.33 108,840.00 86,143.31 89,778.61 $144,084.00 $173,256.00

Productive Work 
Hours 1,739 1,739 1,739 1,739 1,739 1,739 1,739 1,739 1,739 1,739 1,739

Hourly Rate $36.485 $40.665 $59.735 $38.575 $48.110 $52.936 $62.588 $49.536 $51.627 $82.855 $99.630

EB - LECC 63.449% 63.449% 63.449% 63.449% 63.449% 67.828% 76.586% 70.018% 70.018% 76.586% 76.586%

Hourly EB Rate $23.150 $25.802 $37.901 $24.476 $30.526 $35.906 $47.934 $34.684 $36.149 $63.456 $76.303

Hourly Salary & EB $59.635 $66.467 $97.636 $63.051 $78.636 $88.842 $110.522 $84.220 $87.775 $146.311 $175.933

No overhead rates for Undersheriff's office

Salary &  EB Information 

Los Angeles County - Sheriff's Department
CCW Permit Cost Study

Fiscal year 2022-2023
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UNDERSHERIFF

$29,358.00

$352,298.00

$352,298.00

1,739

$202.587

76.586%

$155.154

$357.741

DRAFT



SUPPLIES COST QTY COST/CARD NOTES
Blank Card $2,069.50 2,500             $0.83
Laminate $700.80 500                $1.40
Color Ribbon $1,204.50 1,000             $1.20
Cleaning Kit $64.53 2                    $0.02 On average, 1-2 cleaning kits are used  
CI Badge Software $3,130.00 1                    $0.48

$3.94

6500

SHERIFF'S DEPARTMENT
CONCEALED CARRY WEAPON PERMIT
SERVICES & SUPPLIES
FISCAL YEAR 2022-23

Estimated number of applications for 1/1/2022 - 12/31/2022
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d per year
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Los Angeles County - Sheriff's Department
CCW Permit Cost Study
Fiscal Year 2022-2023

Salary: in hour Cost

LET/ASMI/DSG $52.936 0.000 $0.00

LET $36.485 0.217 $7.90

CA $40.665 0.217 $8.81

DSG $62.588 0.200 $12.52

Sergeant $82.855 0.017 $1.38

Lieutenant $99.630 0.000 $0.00

Undersheriff $202.587 0.000 $0.00

LET/ASM I $48.110 0.000 $0.00

CA/LET $38.575 0.000 $0.00

CA/DSG $51.627 0.000 $0.00

LET/DSG $49.536 0.000 $0.00
Sub. Total 0.650 $30.61

EB:

LECC-Non-Sworn 63.449% $10.61

LECC-Sworn 76.586% $9.59

LECC-LET/ASM I 63.449% $0.00

LECC-CA/LET 63.449% $0.00

LECC-CA/DSG 70.018% $0.00

LECC-LET/DSG 70.018% $0.00

LECC-LET/DSG/ASM I 67.828% $0.00

Sub. Total $20.20

Grand Total $50.82

6,500         Estimated number of applications fo

Revocation

DRAFT



2 Number of applications revoked
0.03% % of revocations
$0.02 Cost to monitor revocation

No overhead rates for Undersheriff's Office
Based on Fiscal Year 2022-2023 information
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r 1/1/2022 - 12/31/2022
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Los Angeles County - Sheriff's Department
CCW Permit Cost Study
Fiscal Year 2022-2023

Salary: in hour Cost in hour Cost in hour Cost in hour Cost

LET/ASMI/DSG $52.936 0.000 $0.00 0.000 $0.00 0.00 $0.00 0.075 $3.97

LET $36.485 0.146 $5.32 0.083 $3.04 0.14 $5.15 0.125 $4.56

CA $40.665 0.073 $2.98 0.167 $6.78 0.08 $3.27 0.000 $0.00

DSG $62.588 1.093 $68.38 0.517 $32.34 1.05 $65.60 0.833 $52.16

Sergeant $82.855 0.183 $15.19 0.167 $13.81 0.18 $15.08 0.167 $13.81

Lieutenant $99.630 0.063 $6.31 0.083 $8.30 0.06 $6.46 0.050 $4.98

Undersheriff $202.587 0.053 $10.80 0.050 $10.13 0.05 $10.75 0.050 $10.13

LET/ASM I $48.110 0.117 $5.61 0.117 $5.61 0.12 $5.61 0.000 0

CA/LET $38.575 0.083 $3.21 0.000 $0.00 0.08 $2.97 0.000 $0.00

CA/DSG $51.627 0.123 $6.37 0.000 $0.00 0.11 $5.88 0.000 $0.00

LET/DSG $49.536 0.000 $0.00 0.000 $0.00 0.00 $0.00 0.000 $0.00
Sub. Total 1.935 $124.18 1.184 $80.01 1.88  $120.78 1.300 $89.61

EB:

LECC-Non-Sworn 63.449% $5.27 $6.23 $5.34 $2.89

LECC-Sworn 76.586% $77.11 $49.46 $74.98 $62.09

LECC-LET/ASM I 63.449% $3.56 $3.56 $3.56 $0.00

LECC-CA/LET 63.449% $2.04 $0.00 $1.88 $0.00

LECC-CA/DSG 70.018% $4.46 $0.00 $4.12 $0.00

LECC-LET/DSG 70.018% $0.00 $0.00 $0.00 $0.00

LECC-LET/DSG/ASM I 67.828% $0.00 $0.00 $0.00 $2.69

Approved Initial 
Applications RenewalWeighted Initial 

Applications (1)
Denied Initial 
Applications
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Sub. Total $92.44 $59.25 $89.88 $67.68

Revocation $0.02 $0.02

Supplies $3.94 $3.94

Grand Total $216.61 $139.26 $214.61 $161.24

Footnote:

6500

375 denied apps from 1/2022-9/2022
42 denied apps per month

500 denied apps for 12 months

7.69% % of denied applications
92.31% % of approved applications

A CCW license is effective for 2 years.  The license should be renewed every 2 years. 
No overhead rates for Undersheriff's Office
Based on Fiscal Year 2022-2023 information FY 20-21 304.56 250.85

% Change -29.53% -35.72%
Comment

It takes less time to process applications; 
1.88 hours for an initial application and 1.3 
hours for a renewal application in FY 22-23 
compared to 2.68 hours for an initial 
application and 2.1 hours for a renewal 
application in FY 20-21.  MKL 10/14/22

COMPARISON

(1) Initial applications are weighted approved versus denied.  There is a longer process for approved applications.  Approved applications take 1.935 hours
(cell D32) to process versus 1.184 hours (cell G32) to process denied applications.  A total of 6,500 applications are expected for calendar year 2022.  An
estimate of 500 applications are denied and 6,000 applications are approved.  Applications are denied 7.69% (500/6500) of the time and are approved
92.31% (6000/6500) of the time.  MKL 10/14/22

Estimated number of applications for 1/1/2022 - 12/31/2022
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SHERIFF'S DEPARTMENT
CONCEALED CARRY WEAPON LICENSE
PENAL CODE 26190

Initial Application Fee 20-21 150$             
California Consumer Price Index (7/2020-6/2022) 12.2%
CA CPI Adjusted Fee 168$             

Renewal Application Fee per PC 26190 25$  
California Consumer Price Index (1/2010-6/2022) 39.8%
CA CPI Adjusted Fee 35$  

Renewal Application

Initial Application

DRAFT
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