
 

    
 

  
                                
 

 
DATE:  April 8, 2020 
TIME:   2:00 p.m. – 4:00 p.m. 
LOCATION:  TELECONFERENCE CALL-IN NUMBER: 1(415)655-0001  

TELECONFERENCE ID: 925078364 
 

To join via phone, dial 1 (415) 655-0001, then press 925078364 #, then press # when prompted 
for attendee number   **IF DIALING IN PLEASE CALL IN AT 1:45 P.M. TO FACILIATE 
PARTICIPANT CHECK-IN** 

 
DUE TO THE CLOSURE OF ALL COUNTY BUILDINGS, MEMBERS OF THE PUBLIC 
WILL NEED TO CALL IN TO PARTICIPATE IN THE MEETING. 

 
AGENDA 

 
Members of the Public may address the Operations Cluster on any agenda 

item by submitting a written request prior to the meeting. 
Two (2) minutes are allowed for each item. 

 
1. Call to order – Rick Velasquez/Gevork Simdjian 

2. INFORMATIONAL ITEM(S): 
(5 minutes) 

 A) Board Memo: 
ADVANCE NOTIFICATION OF INTENT TO EXTEND SOLE SOURCE 
CONTRACT (SOURCECORP) 
ISAB – Richard St. Marie, Executive Director and  
Fernando Angell, Assistant Director 

 B) Board Letter: 
EIGHT-YEAR LEASE OF PUBLIC DEFENDER AND DISTRICT 
ATTORNEY (300 SOUTH PARK AVENUE, POMONA) 
CEO/RE – Michael Navarro, Chief Program Specialist 

 C) Board Letter:  
FIVE-YEAR LEASE AMENDMENT DHS/DHR/DCBA  
(222 SOUTH HILL STREET, LOS ANGELES) 
CEO/RE – Michael Navarro, Chief Program Specialist 

SACHI A. HAMAI 
Chief Executive Officer 

County of Los Angeles 
CHIEF EXECUTIVE OFFICE 

OPERATIONS CLUSTER 
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3.  PRESENTATION/DISCUSSION ITEMS: 

 None available. 

4. Public Comment 
(2 minutes each speaker) 

5. Adjournment 

FUTURE AGENDA TOPICS 

 CALENDAR LOOKAHEAD: 

 Board Letter: 
DHR – WRITING EVALUATION SERVICES PACKET 

 Board Letter: 
LASD – AJIS BPR – BUDGET ADJUSTMENT FOR IT FUNDS  

 Board Letter:  
LASD – MDC REPLACEMENT BUDGET ADJUSTMENT FOR IT FUNDS 

 Board Letter: 
CEO/RE/PW – COMMUNITY WORKFORCE AGREEMENT 
IMPLEMENTATION AMEND CONSULTANT SERVICES AGREEMENT 

 



BOARD LETTER/MEMO – FACT SHEET 
OPERATIONS CLUSTER 

 
OPS CLUSTER 
AGENDA REVIEW 
DATE 

4/8/2020 

BOARD MEETING 6/30/2020 

SUPERVISORIAL 
DISTRICT 
AFFECTED 

ALL 

DEPARTMENT Information Systems Advisory Board 

SUBJECT ADVANCE NOTIFICATION OF INTENT TO EXTEND THE TERM OF SOLE SOURCE 
CONTRACT WITH SOURCECORP, BPS INC. (SourceCorp)  

PROGRAM SUPPORT SERVICES OF DOCUMENT IMAGING OF PAPER DOCUMENTS FOR 
ELECTRONIC STORAGE 

SOLE SOURCE 
CONTRACT 

  Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME CONSTRAINTS 

August 17, 2020 

COST & FUNDING Total cost: 
$19 million remain out of $37 million 

Funding source: 
Justice Agencies current budget 

TERMS (if applicable):  
ISAB established competitively low contract pricing for the cost per image with SourceCorp, 
and as a result, the Criminal Justice Agencies and the County Departments spent only a 
combined total of $18 million from the contract amount of $37 million during the last 9 years. 
The Amendment will extend the Contract term for two (2) year with a one-year renewal option 
and no increase to the Contract sum is being requested.  All other terms from the original 
agreement shall remain in effect during the extended period. 
Explanation: 
Funding for this proposed Amendment will be provided by the current budget allocations of each 
participating agency with ongoing year costs budgeted each fiscal year.  No new net County 
funds are being requested and there are no other fiscal impacts.   

PURPOSE OF 
REQUEST 

The current Board Contract will expire on August 17, 2020, and the sole source amendment 
will allow for continued Services, while allowing sufficient time for County departments to 
complete any outstanding Services.    

BACKGROUND 
(include 
internal/external 
issues that may 
exist) 

Board contract provides unique document imaging services tailored to help each Criminal 
Justice Agency (Alternate Public Defender, District Attorney, Coroner, Probation, Public 
Defender, and Sheriff’s Department).  The Contract has undergone several amendments 
without increasing the Contract sum to include non-criminal justice agencies such as the 
Office of Assessor, Parks and Recreation, and Chief Executive Office (County Departments) 
for their document imaging efforts. 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Name, Title, Phone # & Email: 
• Richard St. Marie, Executive Director, (562) 403-6501, rstmarie@isab.lacounty.gov 
• Fernando Angell, Assistant Director, (562) 403-6505, fangell@isab.lacounty.gov 

 



Countywide Criminal Justice Coordination Committee 
DEVELOPING ACCESSIBLE & ACCURATE AUTOMATED JUSTICE INFORMATION SYSTEMS 

“To Enrich Lives Through Effective and Caring Service” 
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Information Systems Advisory Body 
County of Los Angeles 

March 18, 2020 
 
 
TO:                                                                       Each Supervisor  
 
FROM:                                            Richard W. St. Marie 

Executive Director, Information Systems Advisory 
Board 

 
  ADVANCE NOTIFICATION OF INTENT TO EXTEND THE TERM OF 
SOLE SOURCE CONTRACT WITH SOURCECORP, BPS INC. 
(SourceCorp) FOR SUPPORT SERVICES OF DOCUMENT 
IMAGING OF PAPER DOCUMENTS FOR ELECTRONIC STORAGE  

 
In compliance with Board Policy 5.100, which requires advance 
notification of the department’s intent to enter into sole source 
negotiations for extension of a Board agreement, this memorandum is 
to advise the Board of Information Systems Advisory Board (ISAB) 
intends to negotiate and file a sole source amendment to the Contract 
(Contract) with SOURCECORP, BCP, Inc. (SourceCorp) for 
document imaging services of paper documents for electronic storage 
(Services).   
 
The sole source amendment (Amendment) will extend the Contract 
term for two (2) year with a one-year renewal option and no increase 
to the Contract sum is being requested.  All other terms from the 
original agreement shall remain in effect during the extended period. 
 
The current Contract will expire on August 17, 2020, and the sole 
source amendment will allow for continued Services, while allowing 
sufficient time for County departments to complete any outstanding 
Services.    
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Countywide Criminal Justice Coordination Committee 
DEVELOPING ACCESSIBLE & ACCURATE AUTOMATED JUSTICE INFORMATION SYSTEMS 

 
BACKGROUND 
 
The Contract provides unique document imaging services tailored to help each Criminal 
Justice Agency (Alternate Public Defender, District Attorney, Coroner, Probation, Public 
Defender, and Sheriff’s Department).  The Contract has undergone several amendments 
without increasing the Contract sum to include non-criminal justice agencies such as the 
Office of Assessor, Parks and Recreation, and Chief Executive Office (County 
Departments) for their document imaging efforts. 
 

On August 11, 2009, the Board approved a Contract with SourceCorp for period of five 
(5) years and up to three (3) additional one-year options periods (Extensions) for the 
provision of document imaging services of paper documents for electronic storage, with 
a maximum County obligation of $37 million for the term of the Contract, including an 
extended term.   
 

On March 17, 2017, the Board approved an amendment to extend the Contract term for 
two more additional years with one additional year beyond the expiration date of August 
17, 2020, without increasing the Contract sum.   County departments requested the 
additional time in order to complete outstanding work orders commencing during this 
period of performance. 
 

The Criminal Justice Agencies depend on the critical Services to meet legal records 
retention requirements and comply with requests for information from the public, 
government agencies, and other law enforcement agencies.   The Contract has served 
the Criminal Justice Agencies including County departments as a cost-effective strategy 
for the secure archival and retrieval of their documents.   
 

 
JUSTIFICATION 
 
On August 17, 2019, the County exercised the last optional year to extend the Contract 
which is set to expire on August 17, 2020.  The Services continue to be an essential part 
of the Criminal Justice Agencies and the County Departments' respective specifications, 
requirements, and operation’s needs, in order to achieve and support the County’s 
strategic initiative for the electronic document management systems.  The Criminal 
Justice Agencies and County Departments have each set up secured environments 
compliance mandates and developed complexed interfaces to store their document 
imaging procedures that can only be implemented by the current vendor.  
 
ISAB established competitively low contract pricing for the cost per image with 
SourceCorp, and as a result, the Criminal Justice Agencies and the County Departments 
spent only a combined total of $18 million from the contract amount of $37 million during 
the last 9 years.  This Contract continues to offer significant cost savings compared to 
other service providers that offer similar services at a higher price.  Based on the higher 
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Countywide Criminal Justice Coordination Committee 

DEVELOPING ACCESSIBLE & ACCURATE AUTOMATED JUSTICE INFORMATION SYSTEMS 

prices, the Criminal Justice Agencies and County Departments would have depleted the 
Contract sum sooner.  ISAB compared other County’s Requests for Proposals for 
document imaging services in 2019, and found three other County departments 
conducted separate solicitations that resulted between a 20% to 40% increase in price 
compared to the existing contract pricing.   
 

Funding for this proposed Amendment will be provided by the current budget allocations 
of each participating agency with ongoing year costs budgeted each fiscal year.  No new 
net County funds are being requested and there are no other fiscal impacts.  The rate per 
image will be negotiated and increased to some extent to include the Cost-of-Living 
Adjustment (COLA).  Further, ISAB will not require SourceCorp to perform Services in 
excess of the scope of the Contract or change the Contract sum of $37 million.  No new 
net County funds are being requested. 
 

Approval of the recommendation will ensure uninterrupted imaging services for the 
County’s Criminal Justice Agencies and County Departments beyond the August 17, 
2020 expiration date of the Contract.   
 
CONCLUSION 

 
It is in the best interest of the County to enter negotiations to extend the Contract term 
and continue using these cost-effective services.  Should additional information be 
requested, your staff may contact Fernando Angell, Assistant Director, at (562) 403-6505. 

 
Respectfully submitted,                                                                       

 
 
 
 

Richard W. St. Marie, Executive Director                                                                                             
Information Systems Advisory Board                                               

 
RSM:FA:pf 
 
c: Executive Office, Board of Supervisors 
 Chief Executive Office 
 County Counsel 
 Alternate Public Defender 
    Auditor-Controller 
     Probation 
     District Attorney 
     Public Defender 
      Sheriff 



New Sole Source Contract

Existing Sole Source Contract       Date Sole Source Contract Approved:

























DateChief   Executive Office

Services are needed to address an emergent or related time-sensitive need.

The service provider(s) is required under the provisions of a grant or regulatory 
requirement.

Department Name:

Only one bona fide source (monopoly) for the service exists; performance and price 
competition are not available.  A monopoly is an “Exclusive control of the supply of any 

service in a given market. If more than one source in a given market exists, a monopoly 

does not exist .”

Compliance with applicable statutory and/or regulatory provisions.

Compliance with State and/or federal programmatic requirements.

Services provided by other public or County-related entities.

SOLE SOURCE CHECKLIST

JUSTIFICATION FOR SOLE SOURCE CONTRACTS
Identify applicable justification and provide documentation for each checked item.

Check 
()

Additional services are needed to complete an ongoing task and it would be prohibitively 
costly in time and money to seek a new service provider.
Services are needed during the time period required to complete a solicitation for 
replacement services; provided services are needed for no more than 12 months from the 
expiration of an existing contract which has no available option periods.

Maintenance and support services are needed for an existing solution/system during the 
time to complete a solicitation for a new replacement solution/ system; provided the 
services are needed for no more than 24 months from the expiration of an existing 
maintenance and support contract which has no available option periods. 

Maintenance service agreements exist on equipment which must be serviced by the 
original equipment manufacturer or an authorized service representative.

It is more cost-effective to obtain services by exercising an option under an existing 
contract.
It is in the best economic interest of the County (e.g., significant costs to replace an 
existing system or infrastructure, administrative cost savings and excessive learning 
curve for a new service provider, etc.) In such cases, departments must demonstrate due 
diligence in qualifying the cost-savings or cost-avoidance associated with the best 
economic interest of the County.



BOARD LETTER/MEMO – FACT SHEET 
OPERATIONS CLUSTER 

 
OPS CLUSTER 
AGENDA REVIEW 
DATE 

4/8/2020 

BOARD MEETING 4/21/2020 

SUPERVISORIAL 
DISTRICT 
AFFECTED 

First 

DEPARTMENT Public Defender (PD) and District Attorney (DA) 

SUBJECT The Public Defender (PD) proposes a lease renewal for an eight-year term for 10,207 square 
feet of office space at 300 South Park Avenue, Suites 900 and 901.  
 
The District Attorney (DA) proposes a lease renewal for an eight-year term for office space at 
300 South Park Avenue, Suites 725, 760, 770, and 795. The premises will be used to house 
DA staff. 
Address 300 South Park Avenue, Pomona 
 

PROGRAM PD - Branch Office / DA - Pomona Criminal Prosecution Juvenile Operations 

SOLE SOURCE 
CONTRACT 

Yes           No  x 
If Yes, please explain why:   
 N/A 

DEADLINES/ 
TIME CONSTRAINTS 

Landlord is very anxious to complete these renewals in a timely manner.  

COST & FUNDING Total costs for the first year 
office space: 
PD - $260,808 ($244,968 
base rental costs + $15,840 
parking)  
DA $206,568 (194,184 base 
rental costs + $12,384 
parking). 

Funding source: 
100% net County cost 

TERMS (if applicable): In accordance with the proposed lease agreements there are 
scheduled annual base rental cost increases of 4%. 

Explanation: Funding for the proposed amendment is included in the Fiscal Year 2019-2020 
Rent Expense budget and will be charged back to the department.  Costs are 100% net 
County cost.  

PURPOSE OF 
REQUEST 

The PD and DA programs need to be located in close proximity to the Pomona Courthouse I 
order to function efficiently. 
 

BACKGROUND 
(include 
internal/external 
issues that may 
exist) 

The Pomona PD office provides felony, misdemeanor, and juvenile representation to 
individuals who qualify for Public Defender representation for cases heard in the Pomona 
Courthouse. 
The DA conducts prosecutions for criminal offenses. The office space provides both a support 
function and a direct service to the public. 
 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Michael Navarro, Chief Program Specialist 
213-974-4364 
mnavarro@ceo.lacounty.gov 

 



  
“To Enrich Lives Through Effective And Caring Service” 

 
 
 
April 21, 2020 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall  
of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 

EIGHT-YEAR LEASES 
PUBLIC DEFENDER 

AND DISTRICT ATTORNEY 
300 SOUTH PARK AVENUE, POMONA 

(FIRST DISTRICT) 
(3 VOTES) 

 
SUBJECT 
 
Approval of two proposed leases to provide the Public Defender and District Attorney with 
continued use of 18,298 rentable square feet of office space and up to 73 on-site parking 
spaces.  
 
IT IS RECOMMENDED THAT THE BOARD: 
 

1. Find that the proposed leases are exempt from the California Environmental 
Quality Act (CEQA), for the reasons stated in this Board letter and in the record of 
the project. 

2. Authorize the Chief Executive Officer, or her designee, to execute two proposed 
leases with Pomona Office Tower, LLC (Landlord), for approximately 18,298 
square feet of office space, and up to 73 on-site parking spaces at 300 South Park 
Avenue, Pomona, to be occupied by the Public Defender (PD) and District Attorney 
(DA).  The maximum first year cost for both leases is estimated to be $467,376.  
The total rent and parking cost payable to the Landlord under both of the proposed 
leases is estimated to be $4,275,000 over the eight-year lease terms.  The lease 
costs for both leases will be 100 percent net County cost.  The break down of rent 
for these two leases is as follows: 

  

SACHI A. HAMAI 
Chief Executive Officer Board of Supervisors 

HILDA L. SOLIS 
First District 
  
MARK RIDLEY-THOMAS 
Second District 
  
SHEILA KUEHL 
Third District 
 
JANICE HAHN 
Fourth District 
  
KATHRYN BARGER 
Fifth District 

County of Los Angeles 
CHIEF EXECUTIVE OFFICE 

Kenneth Hahn Hall of Administration 
500 West Temple Street, Room 713, Los Angeles, California 90012 

(213) 974-1101 
http://ceo.lacounty.gov  
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a) A proposed lease for PD, of approximately 10,207 square feet of office space, 
to include up to 41 on-site parking spaces at 300 South Park Avenue, Pomona.  
The maximum first year rent and parking cost is estimated to be $260,808.  
PD’s total lease cost is $2,385,000 over the eight-year term, which is comprised 
of the $2,258,000 rental cost and estimated $127,000 parking cost. 
 

b) A proposed lease for DA, for approximately 8,091 square feet of office space, 
and up to 32 on-site parking spaces at 300 South Park Avenue, Pomona.  The 
maximum first year rent and parking cost is $206,568.  DA’s total lease cost is 
$1,890,000 over the eight-year term, which is comprised of the $1,790,000 
rental cost and estimated $100,000 parking cost. 

 
3. Authorize and direct the Chief Executive Officer, or her designee, to execute any 

other ancillary documentation necessary to effectuate the terms of the proposed 
leases and to take other actions necessary and appropriate to implement and 
effectuate the terms of the proposed leases, including, without limitation, 
exercising early termination rights, and the right of first offer to lease additional 
premises. 

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
The County has leased these premises at 300 South Park Avenue, Pomona, since 2011 
for PD and 2008 for DA.  PD and DA currently occupy space under separate leases.  The 
lease for PD expired on April 30, 2019, and has since been on a month-to-month holdover 
basis, with a monthly base rent being increased 25 percent over the monthly base rent 
immediately preceding holdover.  The lease for DA expired on February 15, 2020, and 
has been on a month-to-month holdover basis, with a monthly base rent being increased 
25 percent over the monthly base rent immediately preceding holdover.  Both 
departments desire to enter into new separate eight-year leases.  The costs associated 
with each lease are itemized in Attachment B. 
 
PD currently houses a branch office in the building, which provides felony, misdemeanor, 
and juvenile representation to individuals for cases at the Pomona Courthouse.  DA 
currently provides both a support and a direct service to the public along with conducting 
prosecutions for criminal offenses. 
 
The existing facility adequately meets the space needs of PD and DA. The location is 
freeway accessible and will accommodate approximately 62 employees with sufficient 
parking.  Both departments desire to continue leasing at this location and the proposed 
leases will allow them to continue their respective operations without interruption of 
services. 
 
Approval of the recommended actions will find that the proposed Lease is exempt from 
CEQA and will allow the PD and DA to continue to operate at the subject facility. 
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Implementation of Strategic Plan Goals 
 
The Countywide Strategic Plan Goal 3 - “Realize Tomorrow’s Government Today” - 
provides that our increasingly dynamic, and complex environment, challenges our 
collective abilities to respond to public needs and expectations.  We want to be an 
innovative, flexible, effective, and transparent partner focused on advancing the common 
good. The proposed leases will support this goal by allowing PD and DA to continue their 
operations without interruption of service. 
 
The proposed leases are in conformance with the Asset Management Principles as 
outlined in Attachment A. 
 
FISCAL IMPACT/FINANCING 
 
There is sufficient appropriation in the Fiscal Year (FY) 2019-20 Rent Expense Budget to 
cover the first-year costs, which will then be billed to the PD and DA.  The PD and DA 
have sufficient funding in their FY 2019-20 operating budget to cover these costs for the 
first year.  Beginning with FY 2020-21, ongoing funding for the proposed leases will be 
part of the budget for each department.  These costs are 100 percent net County cost. 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
In addition to the terms described herein, the proposed leases include the following 
provisions: 
 

− The Landlord will be responsible for all the operating and maintenance costs 
associated with the premises, including janitorial costs. 

 
− The right to terminate the proposed leases at the last day of the 12th month and 

the last day of the 60th month with at least nine months prior written notice, subject 
to payment of a termination fee. 

 
− The proposed leases contain a holdover provision, which includes an increase to base 

rent by an amount equal to 25 percent of the base rent at the time of lease expiration, 
for the first 12 months following expiration of the lease term.  Thereafter, the monthly 
base rent shall increase by 50 percent of the base rent at the time of the lease 
expiration.  The County’s holdover tenancy may be terminated upon 30 days’ notice 
from the Landlord. 
 

− Both of the proposed leases give the County a right of first offer to lease additional 
contiguous space in the building.  If Landlord intends to offer such space or receives 
a third party offer to lease such space, Landlord shall give the County first rights to 
match the proposed rental rate and lease the space, which right County must 
exercise within 30 days from Landlord’s notice.   
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− The proposed leases shall be effective upon approval by the Board and commence 
upon full execution by the parties. 

Public Defender Lease Terms 
 
- The first year base rental cost for PD is not to exceed $244,968, or $24.00 annually 

per square foot, with annual rental adjustments of 4 percent per annum. 
 

- Total parking costs are estimated to be $15,840 per year based on PD’s right to 
purchase 26 stalls at prevailing rates (currently $30 per stall per month), 15 
additional stalls at 120 percent of prevailing rates (currently $36 per stall per 
month). 
 

- The Landlord will provide PD with a base tenant improvement allowance of 
$153,105 ($15 per square foot). 

- The aggregate cost of the proposed lease for PD over the eight-year term, 
including rent expense and estimated parking costs would be approximately 
$2,385,000.  Attachment B provides an overview of the total proposed lease cost 
for PD.  

- The Landlord has conducted a remeasurement of the existing premises, in 
accordance with industry standards, which has resulted in an increase of 388 
square feet in the total amount of rentable square footage from 9,819 rentable 
square feet (which includes 319 square feet of separate storage space) to 10,207 
rentable square feet. 
 

District Attorney Lease Terms 
 
- The first year base rental cost for DA is not to exceed $194,184, or $24 annually 

per square foot, with annual rental adjustments of 4 percent per annum.   
 

- Total parking costs are estimated to be $12,384 per year based on DA’s right to 
purchase 20 stalls at prevailing rates (currently $30 per stall per month) and 12 
additional stalls at 120 percent of prevailing rates (currently $36 per stall per 
month).   
 

- The Landlord will provide DA with a base tenant improvement allowance of 
$121,365 ($15 per square foot). 
 

- The aggregate cost of the proposed lease for DA over the eight-year term, 
including rent expense and estimated parking costs would be approximately 
$1,890,000.  Attachment B provides an overview of the total proposed lease cost 
for DA. 
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- The Landlord has conducted a remeasurement of the existing premises, in 
accordance with the latest industry standards, which has resulted in an increase 
of 1,153 in the total amount of rentable square footage from 6,938 rentable square 
feet to 8,091 rentable square feet. 
 

The Chief Executive Office (CEO), through its broker representative CBRE, conducted a 
survey within the project area to determine the availability of comparable office space 
options.  CBRE was unable to identify any sites in the survey area that could 
accommodate this requirement more economically.  Based upon a review of available 
industry data, CBRE has established that the average annual rental rate for a comparable 
lease in this area is between $22.80 and $29.40 per square foot.  The base annual rental 
rate of $24 per square foot per year is within the average market rate for the area. 
 
Research has been completed to evaluate the option of utilizing co-working space as an 
alternate location for the PD and DA programs.  There are no co-working providors in 
Pomona.  
 
Attachment C shows County-owned or leased facilities in the proximity of the service area 
and there are no suitable County-owned or leased facilities available for the programs. 
 
The Department of Public Works has inspected the facility and found it seismically 
suitable for County occupancy.  Notification letters to the City of Pomona have been sent 
pursuant to Government Code Section 25351.  County Counsel has reviewed the 
attached proposed leases and has approved them as to form. 
 
The proposed leases will continue to provide appropriate office locations for the 
Departments’ existing programs which is consistent with the County’s facility location 
policy, as adopted by the Board of Supervisors on July 24, 2012, and further outlined in 
Attachment D. 
 
ENVIRONMENTAL DOCUMENTATION 
 
These projects are exempt from the California Environmental Quality Act (CEQA), as 
specified in Class 1 of the Environmental Document Reporting Procedures and 
Guidelines adopted by the Board of Supervisors, and Section 15301 of the State CEQA 
Guidelines (Existing Facilities).  The proposed leases, which involve the leasing of 
existing office space with minor tenant improvements within an existing building, is within 
a class of projects that have been determined not to have a significant effect on the 
environment and meets the criteria set forth in Section 15301 of the State CEQA 
Guidelines (Guidelines) and Class 1 of the County's Environmental Document Reporting 
Procedures and Guidelines, Appendix G.  In addition, based on the proposed project 
records, they will comply with all applicable regulations, and there are no cumulative 
impacts, unusual circumstances, damage to scenic highways, listing on hazardous waste 
site lists compiled pursuant to Government Code Section 65962.5, or indications that they 
may cause a substantial adverse change in the significance of a historical resource that 
would make the exemption inapplicable. 
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Upon the Board's approval of the recommended actions, a Notice of Exemption will be 
filed with the Registrar-Recorder/County Clerk in accordance with Section 21152 of the 
California Public Resources Code. 
 
IMPACT ON CURENT SERVICES (OR PROJECTS  
 
The proposed leases will adequately provide the necessary office space for the County 
requirements.  PD and DA concur with the proposed lease recommendations. 
 
CONCLUSION 
 
It is requested that the Executive Office, Board of Supervisors return one certified copy 
of the Minute Order, and the adopted stamped Board letter to the CEO, Real Estate 
Division, at 320 West Temple Street, 7th Floor, Los Angeles, CA  90012 for further 
processing. 
 
Respectfully submitted, 
 
 
 
SACHI A. HAMAI 
Chief Executive Officer 
 
SAH:FAD:DPH:DL 
JLC:MN:JT:gw 
 
Enclosures 
 
c: Executive Office, Board of Supervisors 
 County Counsel 
 Auditor-Controller 
 District Attorney 
 Public Defender 
 



 

  

  ATTACHMENT A 
 

PUBLIC DEFENDER AND DISTRICT ATTORNEY 
300 SOUTH PARK AVENUE, POMONA 
Asset Management Principles Compliance Form1 

 
1. Occupancy  Yes  No N/A 

  A Does lease consolidate administrative functions?   X   

 B Does lease co-locate with other functions to better serve clients?   X  

 C Does this lease centralize business support functions? X   

 D Does this lease meet the guideline of 200 sq. ft of space per person?2   It is 295 sq.ft 
per person.  The Landlord remeasured the square footage of the building, which 
increased the square footage of the premises and the per person total. 

 
 

X 
 

 E Does lease meet the 4/1000 sq. ft. parking ratio guideline? X   

 F Does public parking and mass-transit exist to facilitate employee, client and visitor 
access to the proposed lease location? X   

2. Capital 

 A Is it a substantial net County cost (NCC) program?  The rental costs for PD and DA are 
100 percent net County costs.   X   

 B Is this a long-term County program? X   

 C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X     

 D If no, are there any suitable County-owned facilities available?   X  

 E If yes, why is lease being recommended over occupancy in County-owned space?   X 

 F Is Building Description Report attached as Attachment C? X   

 G Was build-to-suit or capital project considered? The County already occupies a 
portion of the facility and a capital project was not considered. 

 X     

3. Portfolio Management 

A Did department utilize CEO Space Request Evaluation (SRE)? X   

B Was the space need justified? X   

C If a renewal lease, was co-location with other County departments considered? 2   X    

D Why were these programs not co-located?       X 

1.           The program clientele requires a “stand alone” facility/offices. X   

2.           No suitable County occupied properties in project area.    

3.           No County-owned facilities available for the project.    

4.           Could not get City clearance or approval.    

5.         The Program is being co-located.    

E Is lease a full service lease?     X       

F Has growth projection been considered in space request?  X          

G Has the Dept. of Public Works completed seismic review/approval?1 X          

  1As approved by the Board of Supervisors 11/17/98    

  2If not, why not?     
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PUBLIC DEFENDER 

OVERVIEW OF THE PROPOSED LEASE COSTS 
 

 
300 S. Park Ave, Pomona  
Suites 900 & 901 

 
Existing Leases 
 
 

 
Proposed Lease 

 
Change  

Area (Square Feet) 9,819 total sq. ft. 10,207 sq.ft.  +388 sq. ft. 

Term (years) Currently in holdover on 
expired 5-year County 
lease (expired – 4/30/19 
on month to month) 
 

8 years  +3 years 
 

Annual Base Rent (1) 

 
 

 
$214,816.92 
 

  
$244,968  
($24.00 per sq. ft. annually)  

 
+$30,151.08 
annually 

Annual TI Reimbursement  
 

N/A N/A 
 

N/A 

Parking(2) Included in rent  
$15,840/yr 

 
+$15,840 

Rental rate adjustment Annual CPI increase 
capped at 3 percent per 
year  

Annual 4 percent per year. +1%  

Cancellation Provision At or after the 54th month 
with 6 months’ prior written 
notice 

At the end of the 12th and 60th 
months with at least 9 months’ 
prior written notice 

Expanded 
Termination 
Rights 

 

(1) The existing and proposed leases are both gross, with the landlord responsible for paying all costs associated 
with operations, building maintenance and repairs.  

(2) The proposed lease requires that the County pay prevailing rates (currently $30 per parking space per month) 
(2.5/1000) and may pay for an additional 1.5/1000 at 120 percent of prevailing rates (currently $36 per parking 
space per month). 

(3)  Remeasuring the existing premises resulted in an increase in square footage.  
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DISTRICT ATTORNEY 

OVERVIEW OF THE PROPOSED LEASE COSTS 
 

 
300 S. Park Ave, Pomona 
Suites 725,760, 770, 795 

 
Existing Lease 
 
 

 
Proposed Lease 

 
Change  

Area (Square Feet) 6,938 sq.ft. 8,091 sq.ft.  +1,153 sq.ft. 

Term (years) Currently in holdover on 
expired 5-year County 
lease (expired – 2/15/2020 
on month to month) 
 

8 years  +3 years 
 

Annual Base Rent (1) 

 
 

 
$153,299.76 
 

  
$194,184 
($24.00 per sq. ft. annually)  

 
+$2,559.30 
annually 

 
Annual TI Reimbursement  
 

N/A N/A 
 

N/A 

 
 
Parking(2) 

  
Included in rent 

 
$12,384 

 
+$12,384 

Rental rate adjustment Annual CPI increase 
capped at 3 percent per 
year  

Annual 4 percent per year +1 percent  

Cancellation Provision At any time after the 36th 
month, with 4 months’ prior 
written notice 

At the end of the 12th and 60th 
months with at least 9 month’s 
prior written notice 

Expanded 
Termination 
Rights 

 

(1) The existing and proposed leases are both gross, with the landlord responsible for paying all costs associated 
with operations, building maintenance and repairs.  

(2) The proposed lease requires that the County pay prevailing rates (currently $30 per parking space per month) 
(2.5/1000) and may pay for an additional 1.5/1000 at 120 percent of prevailing rates (currently $36 per parking 
space per month). 

(3)  Remeasuring the existing premises resulted in an increase in square footage. 
 
 
 



 

  

 

 



 

  

 

 
 
 
 
 



 

  

ATTACHMENT C 
 

SPACE SEARCH – 3 MILE RADIUS 
300 SOUTH PARK AVENUE, POMONA 

 

LACO Name Address Proprietor Owner-
ship 

Property 
Use 

 Gross 
SqFt  

 Net 
SQFT  

Vacant 

A019 
Air Operations 24 - Hr 
Multi - Mission Squad 

1889 Mckinley Ave  
La Verne 91750 

Fire 
Department Leased Office 

       
9,600  

      
9,432  NONE 

0216 Sheriff - Metrolink Unit 

1615 W Mckinley 
Ave 
 La Verne 91750 Sheriff Leased Office       -          -    NONE 

A052 

DPSS - Pomona In-
Home Supportive Srvc 
(IHSS) 

360 E Mission Blvd  
Pomona 91766 

Public Social 
Services Leased Office 

     
17,616  

    
16,735  NONE 

0556 
Sheriff - Aero/Parks 
Bureau - Office 

1911 Mckinley Ave  
La Verne 91750 Sheriff Leased Office 

       
2,400  

      
1,680  NONE 

A238 DCSS - Pomona 
3179 W Temple Ave  
Pomona 91768 

Child Support 
Services Leased Office 

     
50,756  

    
48,218  NONE 

A670 
DCFS - Corporate 
Center 

801 Corporate Ctr 
Dr  
Pomona 91768 

Children and 
Family 
Services Leased Office 

     
49,414  

    
46,945  NONE 

A686 
Sheriff - Metrolink Unit 
(Pomona) 

2558 Supply St.  
Pomona 91767 Sheriff Contract Office 

       
1,200  

      
1,200  NONE 

A563 

Alternate Public 
Defender - Pomona 
Office 

101 W Mission Blvd  
Pomona 91766 

Alternate 
Public 
Defender Leased Office 

       
2,744  

      
2,607  NONE 

C051 

DC&FS Children's 
Advocacy Center 
Pomona 

363 S Park Ave  
Pomona 91766 

Children and 
Family 
Services Gratis Office 

       
1,200  

      
1,140  NONE 

10208 
BOS 1st District Field 
Office 

2245 N Garey Ave  
Pomona 91767 

Board of 
Supervisors Leased Office 

       
1,257  

      
1,257  NONE 

5309 
Pomona Courthouse - 
South 

400 Civic Ctr Plaza 
Pomona 91766 

Chief 
Executive 
Office  

Superior 
Courts Office 

   
207,830  

  
116,679  NONE 

4135 

Brackett Field - 
Administration Building - 
1 

1615 W Mckinley 
Ave  
La Verne 91750 Public Works Owned Office 

       
9,393  

      
2,389  NONE 

5946 

Frank G. Bonelli 
Regional Park - Boat 
Inspection Office 

120 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

          
755  

         
664  NONE 

5941 

Frank G. Bonelli 
Regional Park - Ag 
Comm/Wts & Meas - 
Office/Comfort Station #3 

120 Via Verde  
San Dimas 91773,  
250 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

          
764  

         
282  NONE 

X561 

Frank G. Bonelli 
Regional Park - Regional 
Park Headquarters 
Building 

120 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

       
2,646  

      
1,322  NONE 

A370 
DPSS - Pomona 
(GROW) 

416 N Garey Ave  
Pomona 91768 

Public Social 
Services Leased Office 

       
5,000  

      
4,823  NONE 

T059 

Bonelli - Park Services 
Bureau Sub - Station 
Trailer 

120 Via Verde  
San Dimas 91773 Sheriff Owned Office 

       
1,391  

      
1,041  NONE 

A036 
Probation - Pomona 
Valley Area Office 

1660 W Mission 
Blvd  
Pomona 91766 Probation Leased Office 

     
21,680  

    
17,618  NONE 

D602 
DPSS - Pomona WS 
District Office 

2040 W Holt Ave  
Pomona 91768 

Public Social 
Services Owned Office 

     
54,265  

    
39,418  NONE 

A359 
DPSS - Pomona GAIN 
Region III Sub-office 

2255 N Garey Ave  
Pomona 91768 

Public Social 
Services Leased Office 

     
19,500  

    
18,525  NONE 

A300 

District Attorney - 
Pomona Intervalley 
Office Building 

300 S Park Ave  
Pomona 91766 

District 
Attorney Leased Office 

     
16,757  

    
15,920  NONE 

F437 
PW Flood - 
Puddingstone Office 

150 E Puddingstone 
Dr San Dimas 91773 Public Works Owned Office 

          
240  

         
216  NONE 



 

  

ATTACHMENT D 
 
 

FACILITY LOCATION POLICY ANALYSIS 
 
 

Proposed lease renewal:  Lease agreements for DA and PD –  
300 South Park Avenue, Pomona – First District.   
 
A. Establish Service Function Category – Direct Service Programs 

 
B. Determination of the Service Area –The proposed lease will allow PD and DA to 

continue their respective functions housed in the building and continue operations 
without interruption.  
 

C. Apply Location Selection Criteria to Service Area Data 
 

• Need for proximity to service area and population:  PD and DA need to be in this 
service area.  This location meets the service area criteria and remains in an 
appropriate area. 
 

• Need for proximity to existing County facilities:  PD and DA are both located in the 
building, facilitating the sharing of facility resources.  

 
• Need for proximity to Los Angeles Civic Center:   N/A 

  
• Economic Development Potential:  N/A 

 
• Proximity to public transportation: The location is adequately served by local transit 

services including the bus lines.   
 

• Availability of affordable housing for County employees: The surrounding area 
provides for affordable housing and rental opportunities. 

 
• Use of historic buildings: N/A 

 
• Availability and compatibility of existing buildings:  There is no space available in 

existing County-owned buildings to meet the departments service needs.   
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• Compatibility with local land use plans:  The proposed use is consistent with the 
building’s use, zoning, and not in conflict with the goals of the City of Monterey 
Park.  The Department of Public Works inspected the facility and found it suitable 
for County occupancy. A notification letter has been sent pursuant to Government 
Code Section 25351. 

 
• Estimated acquisition/construction and ongoing operational costs:  The first year 

aggregate annual maximum costs associated with both of the proposed leases are 
$467,376 which includes base rent of $439,152 and estimated parking costs of 
$28,224.  The rental costs for PD and DA are 100 percent net County cost. 
 

D. Analyze results and identify location alternatives  
 
Based upon the space and service needs of the departments, CBRE surveyed the 
immediate area to determine the availability of comparable and more economical site 
alternatives. 
 
Based upon a review of available industry data, CBRE, has established that the 
annual average rental rate for a comparable lease in this area is between $22.80 and  
$29.40 per square foot.  The base annual rent of $24 per square foot per year for the 
proposed lease renewal is within the average market rate for the area.  
 

E. Determine benefits and drawbacks of each alternative based upon functional 
needs, service area, cost and other Location Selection Criteria 
  
The renewal of the subject lease agreements for both departments will continue to 
provide suitable space for their respective programs, which is consistent with the 
County’s Facility Location Policy, adopted by the Board of Supervisors on July 24, 
2012.  The lease renewals will allow the departments to provide continuity of 
operations. The cost to move to another location would require additional TIs that 
would probably further increase overall costs. 











































































































































































































































































BOARD LETTER/MEMO – FACT SHEET 
OPERATIONS CLUSTER 

 
OPS CLUSTER 
AGENDA 
REVIEW DATE 

4/8/2020 

BOARD 
MEETING 

4/21/2020 

SUPERVISORIAL 
DISTRICT 
AFFECTED 

1 

DEPARTMENT CEO; DHS; DHR; DCBA 

SUBJECT Approve the proposed five-year renewal lease amendment for approximately 36,515 
square feet of office space, some storage, and 120 parking spaces at 222 S. Hill Street, 
Los Angeles.  

PROGRAM Office of Diversion and Re-entry section of DHS. Existing DHR units. Existing units of the 
CEO and DCBA until move to the Hall of Records (HOR) anticipated to be in April, 2020.  

SOLE SOURCE 
CONTRACT 

  Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME 
CONSTRAINTS 

Existing lease is currently on month-to-month holdover since January 2019. 

COST & 
FUNDING 

Total cost: 
$6,438,049 total lease rental and 
parking over 5 years. 

Funding source: 
Rental costs for DHS it is funded by Diversion 
revenue and the CEO, DHR, and DCBA are 100 
percent net County cost. 

TERMS (if applicable): The proposed base rent is subject to annual Consumer Price Index 
(CPI) increases capped at 3 percent. Off-site parking costs for 52 spaces are $220 per 
space per month, or $137,280 annually. 68 parking spaces on-site are included in the 
lease. 
 
Explanation: Funding for the proposed lease(s) is included in the Fiscal Year 2019-2020.  
Rent Expense budget and will be billed back to the departments as necessary.  

CO-WORK 
SPACE 
ASSESSMENT 

RED personnel spoke with the ISD co-working office space contact, Patrick Grunbok of 
WeWork at 310-971-3334, about long-term leases and he informed us that their co-work 
office space is not suited for long-term occupancy as it is not financially viable for long 
term occupancy in comparison to rental costs of traditional long term office space uses, 
especially for office space needs of this size. 

PURPOSE OF 
REQUEST 

Approval of the recommended action will authorize and adequately provide the 
necessary office space for the DPH and DHR. The other two departments, the CEO and 
DCBA are in the process of relocating to HOR.  

BACKGROUND 
(include 
internal/external 
issues that may 
exist) 

The proposed lease will allow DHR the ability to continue, and DHS to commence, its 
operations at this existing County office at 222 S. Hill Street, Los Angeles, in proximity to 
the ongoing constituencies served and the Hahn Hall of Administration.  The existing CEO 
and DCBA offices will vacate the building upon completion of TI’s at the HOR. 
 
The re-lease for DPH will have $10 per square foot as a Base Tenant Improvement (TI) 
allowance, i.e., $353,970 included in the lease for carpet, paint and minor upgrades. 
 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Name, Title, Phone # & Email: 
 
Michael Navarro 
CEO- Real Estate Division 
213-974-4364 
Mnavarro@ceo.lacounty.gov 

 



  

 
 
 
April 21, 2020 
 
 
 
The Honorable Board of Supervisors 
County of Los Angel es 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 

FIVE-YEAR LEASE AMENDMENT 
DEPARTMENT OF HEALTH SERVICES  

CHIEF EXECUTIVE OFFICE 
DEPARTMENT OF HUMAN RESOURCES 
CONSUMER AND BUSINESS AFFAIRS 

222 SOUTH HILL STREET, LOS ANGELES 
(FIRST DISTRICT) 

(3 VOTES) 
 
SUBJECT 
 
Approval of a proposed five-year lease amendment consolidating three existing leases 
into one lease that shall provide the Department of Health Services  with use of 16,769 
rentable square feet and the Chief Executive Office, the Department of Human 
Resources, and the Department of Consumer and Business Affairs with the continued 
use of 18,628 rentable square feet for a total of 35,397 of rentable square feet of office 
space, and 120 parking spaces. 
 
IT IS RECOMMENDED THAT THE BOARD: 
 

1. Find that the proposed lease amendment is exempt from the California 
Environmental Quality Act (CEQA) for the reasons stated in this Board letter and 
in the record of the project. 

 
2. Authorize the Chief Executive Officer, or her designee, to execute the proposed 

five-year lease amendment with CRJ, LLC a California limited liability company 
(Landlord), at 222 South Hill Street, Los Angeles, for approximately 35,397 square 
feet of office space and parking, at an annual first year rental cost not to exceed 
$1,199,190.  The following departments will be responsible for their percentage 
share of the lease payments as follows:  Department of Health Services (DHS) - 

SACHI A. HAMAI 
Chief Executive Officer Board of Supervisors 

HILDA L. SOLIS 
First District 
  
MARK RIDLEY-THOMAS 
Second District 
  
SHEILA KUEHL 
Third District 
 
JANICE HAHN 
Fourth District 
  
KATHRYN BARGER 
Fifth District 

County of Los Angeles 
CHIEF EXECUTIVE OFFICE 

Kenneth Hahn Hall of Administration 
500 West Temple Street, Room 713, Los Angeles, California 90012 

(213) 974-1101 
http://ceo.lacounty.gov  
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$569,070 (16,769 square feet); Chief Executive Office (CEO) - $282,720 (8,368 
square feet; Department of Human Resources (DHR) - $282,720 (8,368 square 
feet); and Department of Consumer and Business Affairs (DCBA) - $64,680 (1,892 
square feet).  The rental costs for DHS, CEO, DHR, and DCBA are 100 percent 
net County cost. 

 
3. Authorize and direct the Chief Executive Officer, or her designee, to execute any 

other ancillary documentation necessary to effectuate the proposed lease 
amendment, and to take actions necessary and appropriate to implement the 
proposed lease amendment, including, without limitation, early termination rights 
and exercising any options to reduce space. 

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
The County currently has three existing leases at 222 South Hill Street, Los Angeles, 
which collectively cover a suite on the second floor, the entire third, fourth, and fifth floors, 
and the sixth floor with exception of the common area.  These three leases are currently 
on month-to-month holdover with no penalty. The existing primary lease space has been 
in continuous use since March 2000, when it was initially built-out for County use.  The 
facility provides office space in close proximity to existing management and administrative 
support operations at the Kenneth Hahn Hall of Administration. 
 
During the County’s tenancy, the facility has primarily housed offices on the third and 
fourth floors for the CEO, Real Estate Division, which recently moved to the Hall of 
Records (HOR).  Teams within the CEO’s Strategic Integration Branch currently occupy 
the fifth floor and the DCBA currently occupies a suite on the second floor.  Both groups 
are currently planned to move to the HOR once their new space is built-out and ready for 
occupancy.  The CEO and DCBA offices will be backfilled by DHS Population Health 
Management upon vacancy and the rental costs associated with their space will then be 
assumed by DHS.  DHR occupies space on the sixth floor for its Mediation Services and 
County Equity Investigation units and intends to remain at this location.  The proposed 
lease amendment will consolidate all the existing premises into the primary lease.  
 
The Office of Diversion and Reentry (ODR) of DHS has backfilled the recently vacated 
office space on the third floor and plans to backfill the recently vacated office space on 
the fourth floor.  ODR, as the proprietor department under the proposed backfill scenario, 
was created by the Board in September 2015. Its mission is to develop and implement 
County-wide criminal justice diversion for persons with mental and/or substance use 
disorders, to provide reentry support services based on individuals’ needs, and to reduce 
youth involvement within the justice system.  ODR collaborates with community-based 
agencies to leverage resources, improve systems, and to ultimately enhance the health 
and social outcomes of justice-involved populations. 
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Entering into this new, consolidated lease of the facility, will allow the current departments 
to continue their operations without interruption.  Backfilling the recently vacated space 
provides ODR with needed space, while avoiding the expense of major tenant 
improvements (TI) at an alternative location.   
 
Approval of the recommended action will find that the proposed lease amendment is 
exempt from CEQA.  
 
We have conferred with co-working office space companies about office space for the 
applicable programs and they have informed us that their co-working office space does 
not have available space to accommodate the required space needs. 
 
Implementation of Strategic Plan Goals 
 
The Countywide Strategic Plan Goal 1 - “Make Investments That Transform Lives” - 
provides that we will aggressively address society’s most complicated social, health, and 
public safety challenges.  We want to be a highly responsive organization capable of 
responding to complex social challenges – one person at a time.  The proposed lease 
amendment supports this goal with a facility that provides proper accommodations for 
office space, in a conveniently located facility with adequate space for employees, 
collaborators, and clients.  The proposed lease amendment conforms with the Asset 
Management Principles outlined in Attachment A. 
 
FISCAL IMPACT/FINANCING 
 
There is sufficient appropriation in the Fiscal Year (FY) 2019-20 Rent Expense Budget to 
cover the first-year costs, which will be billed back to DHS, CEO, DHR, and DCBA as 
applicable.  DHS, CEO, DHR, and DCBA have sufficient funding in their FY 2019-20 
operating budget to cover these costs for the first year.  Beginning in FY 2020-21, ongoing 
funding for the proposed lease amendment will continue to be part of the budget for the 
departments.  The rental costs for DHS, CEO, DHR, and DCBA are 100 percent net 
County cost. 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
In addition to the terms previously stated, the proposed lease amendment also contains 
the following provisions: 
 

- The total cost for the first year of the proposed lease, including rent and parking, 
is $1,199,190.  This cost would be allocated between the departments as follows:  
DHS - $569,070; CEO - $282,720; DHR - $282,720; and DCBA - $64,680, if 
evaluated on an annual basis.  The aggregate cost over the five-year term is 
estimated at approximately $6,438,049, which includes annual rent increases for 
the office space based on the Consumer Price Index (CPI) capped at 4 percent 
per annum. Attachment B provides an overview of the proposed rental costs. 
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- The base rent for office space in the first year of the extension term is 
approximately $30 per square foot on an annual basis.  The County will have 
complete control over of the entire sixth floor, so the 287 square foot common area 
is now included in the overall square footage. 

 
- The proposed lease amendment includes 120 parking spaces, of which 68 spaces 

are included in the rental rate, and 52 will be charged at $220 per space per month, 
for a total annual cost of $137,280.  Parking will be allocated, as needed, to the 
departments. 

 
- The Landlord is responsible for all operating and maintenance expenses 

associated with the premises.   
 

- A cancellation provision that allows the County, to reduce or terminate the 
proposed lease space any time after the 36th month of the proposed lease 
amendment term, with 180 days prior written notice, without penalty.   
 

- The Landlord shall provide a base TI allowance of up to $10 per square foot of 
office space, i.e., $353,970, for minor improvements to the premises including 
carpet, paint, and related upgrades.  
 

- The proposed lease amendment will become effective, and the new term and rent 
will commence upon full execution of the lease amendment. 
 

The CEO conducted a market search within the project area to determine the availability 
of comparable office space options.  Based upon a review of available industry data, it 
was established that the annual rental range for similar space is between $31.20 and 
$46.20 per square foot per year.  In comparison, the base rent of $30 per square foot per 
year for the proposed lease amendment, excluding parking, is below the market range 
for the area. 
 
Attachment C shows County-owned or leased facilities in the proximity of the service 
area, and there are no suitable County-owned or leased facilities available for this 
requirement. 
 
The Department of Public Works inspected this facility and found it suitable for the 
County’s occupancy.  A notification letter to the City of Los Angeles has been sent as 
required by Government Code Section 25351.  County Counsel has reviewed the 
attached proposed lease amendment and approved it as to form. 
 
The proposed lease amendment will continue to provide an appropriate location for the 
programs, which is consistent with the County’s Facility Location Policy, adopted by the 
Board of Supervisors on July 24, 2012, as outlined in Attachment D. 
 
ENVIRONMENTAL DOCUMENTATION 
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This project is exempt from the California Environmental Quality Act (CEQA), as specified 
in Class 1 of the Environmental Document Reporting Procedures and Guidelines adopted 
by the Board of Supervisors, and Section 15301 of the State CEQA Guidelines (Existing 
Facilities).  The proposed lease, which involves the leasing of existing office space with 
minor tenant improvements within an existing building, is within a class of projects that 
have been determined not to have a significant effect on the environment and meets the 
criteria set forth in Section 15301 of the State CEQA Guidelines (Guidelines) and Class 
1 of the County's Environmental Document Reporting Procedures and Guidelines, 
Appendix G.  In addition, based on the proposed project records, it will comply with all 
applicable regulations, and there are no cumulative impacts, unusual circumstances, 
damage to scenic highways, listing on hazardous waste site lists compiled pursuant to 
Government Code Section 65962.5, or indications that it may cause a substantial adverse 
change in the significance of a historical resource that would make the exemption 
inapplicable. 
 
Upon the Board's approval of the recommended actions, a Notice of Exemption will be 
filed with the Registrar-Recorder/County Clerk in accordance with Section 21152 of the 
California Public Resources Code. 
 
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
 
The proposed lease amendment will continue to adequately provide the necessary office 
space for this County requirement.  DHS, CEO, DHR, and DCBA concur with the 
proposed recommendations. 
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CONCLUSION 
 
It is requested that the Executive Office, Board of Supervisors, return one certified copy 
of the Minute Order, and the adopted, stamped Board letter to the CEO, Real Estate 
Division, at 320 W. Temple Street, 7th Floor, Los Angeles, CA 90012, for further 
processing. 
 
Respectfully submitted, 
 
 
 
SACHI A. HAMAI 
Chief Executive Officer 
 
SAH:FAD:DPH:DL 
JLC:MN:NH:gw 
 
Enclosures 
 
c: Executive Office, Board of Supervisors 
 County Counsel 
 Auditor-Controller 
 Consumer and Business Affairs 
 Health Services 
 Human Resources 



 

  

    ATTACHMENT A 
 

DEPARTMENTS OF HEALTH SERVICES/CHIEF EXECUTIVE OFFICE/ 
HUMAN RESOURCES/CONSUMER AND BUSINESS AFFAIRS 

222 SOUTH HILL STREET, LOS ANGELES 
Asset Management Principles Compliance Form1 

 
1. Occupancy  Yes  No N/A 

  A Does lease consolidate administrative functions?          X 

 B Does lease co-locate with other functions to better serve clients?          X 

 C Does this lease centralize business support functions?      X 

 D Does this lease meet the guideline of 200 sq. ft of space per person?2   Ratio is approx. 
260 sf per person due to existing conference rooms, file areas and offices.            X 

 

 E Does lease meet the 4/1000 sq. ft. parking ratio guideline?2 3.5/1000 – based on 
availability.         X  

 F Does public parking and mass-transit exist to facilitate employee, client and visitor 
access to the proposed lease location?    X   

2. Capital 

 A Is it a substantial net County cost (NCC) program? 100% NCC     X   

 B Is this a long-term County program?     X   

 C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X     

 D If no, are there any suitable County-owned facilities available?   X  

 E If yes, why is lease being recommended over occupancy in County-owned space?    X 

 F Is Building Description Report attached as Attachment C (aka “Space Search”)? X   

 G Was build-to-suit or capital project considered?2 County already occupies facility and 
a capital project was not considered. 

 X     

3. Portfolio Management 

A Did departments utilize CEO Space Request Evaluation (SRE)? DHS - two backfill 
programs  X   

B Was the space need justified? X   

C If a renewal lease, was co-location with other County departments considered?  X     

D Why was this program not co-located?     X 

1.           The program clientele requires a “stand alone” facility.    

2.    X    No suitable County occupied properties in project area.    

3.           No County-owned facilities available for the project.    

4.           Could not get City clearance or approval.    

5.           The Program is being co-located.    

E Is lease a full-service lease?     X       

F Has growth projection been considered in space request?           X 

G Has the Dept. of Public Works completed seismic review/approval?1 X          

  1As approved by the Board of Supervisors 11/17/98    

  2If not, why not?     

 
 
 
 



 

  

 
 

ATTACHMENT B 
Page 1 

 
 

       COMPARISON OF PROPOSED LEASE AMENDMENT AND EXISTING LEASE 
 

 
222 S. Hill Street,  
Los Angeles 
 

Existing Lease(s)   Proposed amendment Change 

Area (Square Feet) 
 
Office:   35,110sf 
 

Office:     35,397sf*  Office: +287sf 

Term (years) 

Five years 
(1/12/2014-1/13/2019) 
currently on month-to- 
month holdover 

Five years None 

Annual Base Rent $906,088 $1,061,910 +$155,822     

Annual Parking Cost 
  

$31,200 
(20 on-site parking passes 
at $130/mo.)  

$137,280 
(52 off-site spaces at 
$220/mo.) 

+$106,080  

Cancellation County after 36 months 
with 180 days’ notice 

County after 36 months 
with 180 days’ notice None 

Rental adjustment Annual CPI increases 
capped at 5 percent  

Annual CPI increases  
capped at 4 percent -1 percent 

         *increase in square footage pertains to absorption of common area for all of sixth floor.  
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Office Space (sq.ft.) 35,397

Term (months) 60   
Annual Rent Adjustment CPI 4% Cap

Base Rent 
Cost Per RSF 

Per Month 
Cost Per RSF 

Per Year 

$2.50 $30
Cost Per Space Per 

Month Cost Per Space Per Year

$220 $2,640

1st Year 2nd Year 3rd Year 4th Year 5th Year Total 5 Year 
Rental Costs

Annual Base Rent 
Costs ¹ 1,061,910 1,104,387 1,148,562 1,194,505 1,242,285 5,751,649
Parking Costs ² 137,280 137,280 137,280 137,280 137,280 686,400
Subtotal Annual Lease 
Costs 1,199,190 1,241,667 1,285,842 1,331,785 1,379,565 6,438,049

* Calculation note:  All numbers are rounded up to ensure sufficient funds available to pay the specified expense. 
² The cost per parking space is approximately $220 per month and $2640 per year.

OVERVIEW OF THE PROPOSED LEASE AMENDMENT COST

Parking 
(120 total - 52 offsite parking 
spaces and 68 on-site included)

¹ Annual base rent includes rent increases based on the Consumer Price Index (CPI) capped at 4 percent per annum. 

222 South Hill Street



 

  

 
 

ATTACHMENT C 
 

DEPARTMENT OF HEALTH SERVICES/CHIEF EXECUTIVE OFFICE 
DEPARTMENT OF HUMAN RESOURCES/CONSUMER AND BUSINESS AFFAIRS 

SPACE SEARCH – FIVE-MILE RADIUS OF HALL OF ADMINISTRATION 
 
 

LACO Name Address Ownership  Gross 
SQFT  

 Net 
  SQFT  

Vacant 

A405 BOS/Arts Commission - Wilshire - 
Bixel Building 

1055 Wilshire Blvd Ste. 800 Los 
Angeles 90017 

Leased       9,906  9,410  NONE 

A675 DA - Metro Court/DCFS Metro 
North/ERCP/Call Center 

1933 S Broadway Los Angeles 90007 Leased   148,483  141,059  NONE 

A683 Service Integration Pilot Project 1910 Magnolia Ave Los Angeles 90007 Leased       1,035     984  NONE 

A216 DPSS - Appeals & State Hearings 811 Wilshire Blvd Suite 1118 Los 
Angeles 90017 

Leased       5,665   5,439  NONE 

A046 Sheriff - City Terrace Substation 4100 City Terrace Dr Los Angeles 
90063 

Leased       1,076   1,022  NONE 

A205 DMH - Skid Row Management 
Team 

420 E 3rd St. Los Angeles 90013 Leased       8,526   8,100  NONE 

A588 Sheriff's AB 109 Parole 
Compliance Team 

301 S Central Ave Los Angeles 90013 Leased       3,100   2,945  NONE 

B915 Star Skid Row Office 238 E 6th St. Los Angeles 90014 Leased       1,882   1,788  NONE 

A578 Auditor - Shared Services 
Initiative 

3470 Wilshire Blvd Los Angeles 90010 Leased     21,500   20,425  NONE 

A627 County Admin Offices - LA World 
Trade Center 

350 S Figueroa St. Los Angeles 90071 Leased     68,314   65,511  NONE 

A632 Office of Inspector General 312 S Hill St. Grand Central Market 
Los Angeles 90012 

Leased       9,782     9,293  NONE 

A369 DCFS - Headquarters Annex 501 Shatto Pl Los Angeles 90020 Leased     17,751   15,976  NONE 

A384 Ag Comm/Wts & Measures - 
Downtown Market Office 

1320 E Olympic Blvd Los Angeles 
90021 

Leased          776       776  NONE 

A413 Human Resources - Wilshire 
Square Two Building 

3333 Wilshire Blvd Los Angeles 90010 Leased     85,991   72,804  NONE 

A425 DCFS - Headquarters Building 425 Shatto Pl Los Angeles 90020 Leased     81,912   77,816  NONE 

A336 Sheriff - Wilshire Centre Building 3055 Wilshire Blvd Los Angeles 90010 Leased       7,755     7,115  NONE 

A360 DPSS - Metro North AP/Cal 
Works District Office 

2601 Wilshire Blvd Los Angeles 90057 Leased     62,000   60,140  NONE 

A429 CEO - Real Estate 
Division/Service Integration  

222 S Hill St. Los Angeles 90012 Leased     34,737   30,798  NONE 

A424 DPSS - Equitable Plaza Building 3435 Wilshire Blvd Los Angeles 90010 Leased     65,871   62,577  NONE 

A532 PH Health - Wilshire Metroplex 
Building 

3530 Wilshire Blvd Los Angeles 90010 Leased   113,027  101,920  NONE 

B426 DMH - Adult Systems of Care - 
FSP 

426 S San Pedro St. Los Angeles 
90013 

Leased       6,500    6,175  NONE 

B922 DPSS - Wilshire Special District 
Office 

2415 W 6th St. Los Angeles 90057 Leased     46,228   42,065  NONE 

B695 PH – Immunization & Environ  
Health/Mental Health 

695 S Vermont Ave Los Angeles 90010 Leased   125,622  118,605  NONE 

 
 



 

  

 
 

ATTACHMENT D 
 

FACILITY LOCATION POLICY ANALYSIS 
 

Proposed sublease renewal:  Lease amendment for existing offices for DHS, the CEO, DHR 
and DCBA offices at 222 S. Hill Street, Los Angeles – First Supervisorial District.   
 
A. Establish Service Function Category – Regional and local public service function. 

 
B. Determination of the Service Area – The proposed lease amendment will provide a lease 

extension for DHS, CEO, DHR and DCBA programs.   
 

C. Apply Location Selection Criteria to Service Area Data 
 

• Need for proximity to service area and population:  Continuing need for existing operation 
in the greater downtown region in support of existing County operations. 
 

• Need for proximity to existing County facilities:  Close to Kenneth P. Hahn Hall of 
Administration and other County facilities and collaborators.  

 
• Need for proximity to Los Angeles Civic Center:  Close to existing County programs. 

 
• Economic Development Potential:  N/A 

 
• Proximity to public transportation: The facility is located near the 110 and 101 freeways, the 

Dash public transit line as well as local bus routes and Metro stations.   
 

• Availability of affordable housing for County employees:  N/A 
 

• Use of historic buildings:  N/A 
 

• Availability and compatibility of existing buildings:  There are no alternative existing County 
buildings available to accommodate the Departmental needs.  This office works closely with 
functions at the Hall of Administration and has been in continuous use by the CEO since 
March 2000. 
 

• Compatibility with local land use plans:  The City of Los Angeles has been notified of the 
proposed County use which is consistent with its use and zoning for office space at this 
location. 

 
• Estimated acquisition/construction and ongoing operational costs:  The amended base 

rental cost of $1,061,910 will be subject to ongoing annual increases based on CPI capped 
at 4 percent for the extension term, plus annual parking cost of $137,280, for a total of 
$1,199,190. 
 

 



 

  

 
D. Analyze results and identify location alternatives  

 
Based upon the space and service needs of the impacted programs, CEO surveyed the service 
area and was unable to identify any other alternative sites in the surveyed area that could 
accommodate this same requirement. 
 
Based upon a review of available industry data, we have established that the annual rental 
range for similar space including parking costs is between $31.20 and $46.20 per square foot 
per year on a full-service gross basis.  In comparison, the base rental rate of $30 per square 
foot per year, full-service gross, including parking, for the proposed lease represents a rate 
within the market range for the area.  Attachment C indicates County-owned and leased facilities 
within the surrounding service area and there are no County-owned or leased facilities available 
for the programs. 
 

E. Determine benefits and drawbacks of each alternative based upon functional needs, 
service area, cost and other Location Selection Criteria 
 
The existing facility provides proper accommodations for the applicable DHS, CEO, DHR and 
DCBA programs within the indicated service area.  The proposed amendment conforms with 
the Asset Management Principles outlined in Attachment A.  The consolidation of services for 
these programs within the existing facility will continue to provide an appropriate location, which 
is consistent with the County’s Facility Location Policy, adopted by the Board of Supervisors on 
July 24, 2012. 
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AMENDMENT NO. 1 TO COUNTY LEASE NO. 78107 
222 SOUTH HILL STREET, LOS ANGELES 

 
 This Amendment No. 1 to Lease No. 78107 ("Amendment No. 1" or "Amendment") is 
made and entered into this _____ day of _________, 2020, by and between CRJ, LLC, a 
California limited liability company ("Landlord"), and the COUNTY OF LOS ANGELES, a body 
corporate and politic ("Tenant"). 
 

RECITALS: 
 

WHEREAS, Landlord and Tenant entered into that certain Lease Agreement dated 
January 14, 2014 ("Lease No. 78107", hereinafter referred to as the "Original Lease") for 
approximately 30,905 rentable square feet in a building commonly known as 222 South Hill Street, 
Los Angeles, California ("Original Premises"), for a term of five (5) years; 

 
WHEREAS, Landlord and Tenant entered into that certain Lease Agreement dated August 

1, 2017 ("Lease No. L-1278", hereinafter referred to as the "Suite 600 Lease") for approximately 
3,832 rentable square feet in a building commonly known as 222 South Hill Street, Los Angeles, 
California ("Suite 650 Premises"), for a term of eighteen (18) months; 

 
WHEREAS, Landlord and Tenant entered into that certain Lease Agreement dated 

September 1, 2017 ("Lease No. L-1279", hereinafter referred to as the "Suite 650 Lease") and 
thereafter amended on February 23, 2018, for approximately 1,491 rentable square feet in a 
building commonly known as 222 South Hill Street, Los Angeles, California ("Suite 650 
Premises"); 

 
WHEREAS, the original five (5) year Term of the Original Lease expired on January 13, 

2019 and Original Lease continues in Holdover on month-to-month basis;    
 
WHEREAS, the original eighteen (18) months Term of the Suite 600 Lease expired on 

January 13, 2019 and Suite 600 Lease continues in Holdover on month-to-month basis; 
 
WHEREAS, the amended Term of the Suite 650 Lease expired on February 28, 2020 and 

Suite 650 Lease continues in Holdover on month-to-month basis; 
 
WHEREAS, the storage space will no longer be a part of the leased Premises under this 

Lease Amendment; 
 

WHEREAS, Landlord and Tenant desire to amend the Original Lease, for the purpose of 
combining the Original Premises, Suite 600 Premises (Lease No. L-1278), and Suite 650 
Premises (Lease No. L-1279), for a new total which will consist of 29,787, 3,832, and 1,491 
rentable square feet, respectively, and 287 square feet of common area , for a new combined 
total of approximately 35,397 rentable square feet, extend the Term of the Original Lease, adjust 
the rent, and effectuate certain improvements; and, 
 

NOW, THEREFORE, in consideration of the foregoing recitals, which are hereby deemed 
a contractual part hereof, and other good and valuable consideration, the receipt and sufficiency 
of which are hereby acknowledged, and the rents, covenants and agreements hereinafter 
contained, Landlord and Tenant hereby covenant and agree to amend the Original Lease as 
follows: 
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1. PREMISES.  Section 1.1(c) of the Original Lease is hereby deleted in its entirety 
and replaced with the following paragraph: 

 
(c) Premises:  Approximately 35,397 rentable square feet 
   in the Building (defined below) as shown  
   on Exhibit A attached hereto. 
 
2. PREMISES.  Paragraph 2(a) of the Original Lease is hereby deleted in its entirety 

and replaced with the following paragraph: 
 
(a) Landlord does hereby lease to Tenant, and Tenant does hereby lease from 
Landlord, upon the terms and conditions herein set forth, the Premises described 
in Section 1 of approximately 35,397  rentable square feet of office space 
consisting of approximately 1,892 rentable square feet on the second floor, 
approximately 8,401 rentable square feet on the third floor, approximately 8,368 
rentable square feet on the fourth floor, approximately 8,368 rentable square feet 
on the fifth floor, and approximately 8,368 rentable square feet on the sixth floor. 
 
3. EXTENSION OF TERM.  Landlord and Tenant acknowledge that the Tenant’s 

original term of the Original Lease for the Premises expired on January 13, 2019, and that the 
Original Lease is currently valid and in Holdover, as allowed under Section 7 of the Original Lease, 
on a month-to-month Term.  Notwithstanding anything to the contrary in the Original Lease, 
Section 1.1(e) of the Original Lease is hereby amended to extend the Original Lease term for 
another five (5) years commencing upon the Effective Date of this Amendment No. 1 (the 
"Extension Commencement Date") and terminating five (5) years thereafter, ("Lease Expiration 
Date") subject to earlier termination as provided in the Original Lease, as hereby amended.  The 
period of time commencing on the Extension Commencement Date and terminating on the Lease 
Expiration Date shall be referred herein as the "Extension Term".       

 
4. RENT.   As of the Extension Commencement Date, the Base Rent as set forth in 

Section 1.1(i) of the Original Lease is amended as follows:  Eighty-Eight Thousand Four Hundred 
Ninety-Two Dollars and 50/100 ($88,492.50) per month (i.e., $2.50 per square foot per month), 
herein after referred to as the “Extension Term Basic Rent”. Parking for Fifty-Two (52) off-site 
spaces are provided at Eleven-Thousand Four Hundred Forty Dollars and 00/100 ($11,440.00) 
per month for the Extension Term.   

 
5. RENT.  As of the Extension Commencement Date, Section 5 of the Original Lease 

shall be amended, whereby the following paragraphs shall be added to the Original Lease: 
 
(e) Rent Adjustment Extension Term.  At the beginning of the 13th month of 
the Extension Term (the "Extension Term Rent Adjustment Date") and on every 
anniversary of the Extension Term Adjustment Date thereafter, Base Rent shall be 
adjusted to the New Monthly Base Rent by applying the CPI Formula set forth 
below.  The "Extension Term Basic Index" shall be the Base Index published for 
the month the Extension Term commences. 
 
(f)    CPI Formula.  The Base Index means the Consumer Price Index for all Urban 
Consumers for the Los Angeles-Long Beach-Anaheim, CA area, all items 
published by the United States Department of Labor, Bureau of Labor Statistics 
(1982-84=100).  The "CPI Formula" means Extension Term Base Rent multiplied 
by a fraction, the numerator being the Base Index published for the month 
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immediately preceding the month the adjustment is to be effective (“New Base 
Index”), and the denominator being the Base Index.  If the Base Index is changed 
so that the Base Index differs from that used as of the Commencement Date of the 
Lease, the Base Index shall be converted in accordance with the conversion factor 
published by the United States Department of Labor, Bureau of Labor Statistics.   
 
If the Base Index is discontinued or revised during the Term of this Lease, such 
other governmental Index or computation with which it is replaced shall be used in 
order to obtain substantially the same results as would be obtained if the Index 
had not been discontinued or revised. 
 
(g)      Illustration of CPI Formula.  The formula for determining the New Monthly 
Base Rent shall be as follows: 

 
New Base Index

Extension Term Basic Index
 X $88,492.50 (Extension Term 

Basic Rent ) = New Monthly 
Base Rent  

 
 
 (h)   Limitations on CPI Adjustment.  In no event shall the New Monthly Base Rent 
adjusted by CPI Formula result in increase that is more than four percent (4%) 
annually.  In no event shall the New Monthly Base Rent be adjusted by the CPI 
Formula to result in a lower New Monthly Base Rent than was payable during the 
previous year. 
 
6. COMMENCEMENT DATE.  Paragraph 1.1(g) of the Original Lease is hereby 

amended and following paragraph shall be added to the end of Paragraph 1.1(g): 
 
The Extension Commencement Date shall be the date Amendment No. 1 is 
approved by the Los Angeles County Board of Supervisors and fully executed by 
the parties. 
 
7. EARLY TERMINATION NOTICE DATE.  Paragraph 1.1(j) of the Original Lease is 

hereby deleted in its entirety and replaced with the following paragraph: 
 
At or any time after the last day of the 36th full calendar month of the Extension 
Term with 180 days prior written notice to Landlord by Tenant as provided in 
Section 4(c) hereof. 

 
8.  TENANT IMPROVEMENTS.  Notwithstanding anything to the contrary in the Original 

Lease, Section 1.2, Base Tenant Improvement Allowance, is replaced in its entirety with the 
following: Within 60 days of the Extension Commencement Date, Landlord, with Tenant’s prior 
approval shall provide a Base Tenant Improvement Allowance of up to $10 per rentable square 
foot of the office space (i.e., $353,970) for minor improvements to the Premises including carpet, 
paint and related upgrades as needed upon a mutually agreed period of time from the Extension 
Commencement Date.  The Landlord shall construct the Tenant Improvements in the manner set 
forth in the Landlord’s Work Letter executed by the Landlord and Tenant in accordance with the 
Original Lease. 

 
9.    PARKING.  The first paragraph of Section 20(a), Parking, of the Original Lease is 

hereby deleted in its entirety and replaced with the following paragraph:  
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(a) Tenant's Rights. Tenant shall have the right to the number of parking stalls set 
forth in Section 1 without charge for the Term of this Lease described as follows: 
twelve (12) exclusive off-street parking stalls in the Building Second Floor, and 
fifty-six (56) non-exclusive off-street stalls in the Building Levels Second, P-1 and 
P-2 for a total of sixty-eight (68) parking spaces on-site.  Tenant shall also have 
the right to the number of non-exclusive parking stalls set forth in this Section for 
the Term of this Lease described as follows: fifty-two (52) off-street in-and-out 
parking spaces in an off-site parking lot adjacent to the building or within the Times 
Mirror building located on South Broadway.  No tandem parking shall be permitted, 
and Tenant shall be entitled to full in/out privileges. Tenant is not given the right to 
leave vehicles parked overnight without prior written consent. Tenant's parking 
rights shall be subject to reasonable parking rules and regulations adopted by 
Landlord from time to time, provided that such procedures shall be uniformly 
applied to all tenants. Tenant acknowledges that all other parking spaces are not 
for the exclusive use of Tenant, rather, all such parking spaces are to be used on 
a non-exclusive, first-come, first-served basis by Tenant and other tenants, 
occupants, licensees, invitees, and permittees of the Building. 

 
10. PARKING SPACES.  Section 1.1(n) of the Original Lease is hereby deleted in its 

entirety and replaced with the following paragraph: 
 
(n) Parking Spaces: 120 parking spaces as defined in Section 20. 
 
11. RIGHT TO REDUCE THE PREMISES.  The first paragraph of Section 34, Right 

to Reduce the Premises, of the Original Lease is hereby deleted in its entirety and replaced with 
the following paragraph:  

 
At or any time after the last day of the 36th full calendar month of the Extension 
Term, Tenant, upon 180 days prior written notice by the Chief Executive Office to 
Landlord shall have the right to reduce a portion of the leased Office Space of the 
Premises. 

 
12. CASP INSPECTION.  The Original Lease shall be amended to insert as a new 

Section 35 the following paragraphs: 
 

CASP INSPECTION.  In accordance with California Civil Code Section 1938, 
Landlord hereby states that the Premises and the Common Areas: [Check the 
appropriate box] 

 
☐ Have undergone inspection by a Certified Access Specialist (a 

"CASp") and have been determined to meet all applicable construction related 
accessibility standards pursuant to California Civil Code Section 55.53.  Landlord 
shall provide Tenant with a copy of the CASp inspection report and a current 
disability access inspection certificate for the Premises within seven (7) days after 
the execution of this Lease. 

 
☐ Have undergone inspection by a Certified Access Specialist and 

have not been determined to meet all applicable construction related accessibility 
standards pursuant to California Civil Code Section 55.53.  Landlord has provided 
Tenant with a copy of the CASp inspection report at least 48 hours prior to the 
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execution of this Lease.  A Certified Access Specialist (CASp) can inspect the 
subject premises and determine whether the subject premises comply with all of 
the applicable construction-related accessibility standards under state law. 
Although state law does not require a CASp inspection of the subject premises, 
the commercial property owner or lessor may not prohibit the lessee or tenant from 
obtaining a CASp inspection of the subject premises for the occupancy or potential 
occupancy of the lessee or tenant, if requested by the lessee or tenant. The parties 
shall mutually agree on the arrangements for the time and manner of the CASp 
inspection, the payment of the fee for the CASp inspection, and the cost of making 
any repairs necessary to correct violations of construction-related accessibility 
standards within the premises. 

 
☒ Have not undergone inspection by a Certified Access Specialist.  A 

Certified Access Specialist (CASp) can inspect the subject premises and 
determine whether the subject premises comply with all of the applicable 
construction-related accessibility standards under state law. Although state law 
does not require a CASp inspection of the subject premises, the commercial 
property owner or lessor may not prohibit the lessee or tenant from obtaining a 
CASp inspection of the subject premises for the occupancy or potential occupancy 
of the lessee or tenant, if requested by the lessee or tenant. The parties shall 
mutually agree on the arrangements for the time and manner of the CASp 
inspection, the payment of the fee for the CASp inspection, and the cost of making 
any repairs necessary to correct violations of construction-related accessibility 
standards within the premises. 

 
The foregoing statement is provided solely for the purpose of complying 

with California Civil Code Section 1938 and shall not affect the Landlord’s and 
Tenant’s respective responsibilities for compliance with any design and 
construction related accessibility obligations as provided under this Lease. 

 
 Landlord agrees to indemnify and hold harmless Tenant from all 
damages, costs, and expenses, which result from a material breach of Landlord's 
representations contained in this Section 35. 

    13.  All undefined terms when used herein shall have the same respective meanings as 
set forth in the Original Lease, as amended, unless expressly provided otherwise in this 
Amendment No. 1.  Each of the signatories for the Landlord covenants, warrants and guarantees 
that it has the power and authority to execute this Amendment No. 1 upon the terms and 
conditions stated herein, and agrees to indemnify and hold harmless Tenant from all damages, 
costs, and expenses, which result from a breach of this representation. 

   14.  Notwithstanding anything to the contrary herein, except as specifically amended or 
modified herein, each and every term, covenant, and condition of the Original Lease as amended 
hereby is ratified and shall remain in full force and effect.  Landlord represents and warrants as 
of the date hereof that (a) no defenses or offsets exist to the enforcement of the Original Lease 
by Landlord, (b) neither Tenant nor Landlord is in default in the performance of the Original Lease 
or any provisions contained therein, (c) neither Tenant nor Landlord has committed any breach 
of the Original Lease, nor has any default occurred which, with the passage of time or the giving 
of notice or both, would constitute a default or a breach by Tenant or Landlord under the Original 
Lease.  In the event of a conflict between the Original Lease and the prior amendments to the 
Original Lease and this Amendment No. 1, the terms of this Amendment No. 1 shall control.  
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[Signature Page Immediately Follows] 
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