
Department of Public Social Services
Training and Experience (T&E) Evaluation Applicant Form
Of Candidates for the Positions of

Database Administrator Examination No: 4-2620-A
CANDIDATE INFORMATION

Name: 






Employee ID#: 





Current Work Section: 










Please fill out the following information by circling the letter corresponding to your information.

1. Gender
A.
Male

B. Female

2. Race
A.
American Indian
D.
White

B. Black


E.
Asian/Pacific Islander

C. Hispanic

F.
Filipino

3. Age 
A. 
Less than 40 years old



B. 
At least 40 years old




GENERAL INSTRUCTIONS

This self-report worksheet is to be completed by all applicants for the Database Administrator examination.  This worksheet requires you to document specific training, certifications, education, work experience, and technical knowledge that pertain to the competencies identified as important to successful performance of the job duties of a Database Administrator. The information you provide will be scored on a point system that reflects the relative importance of each item to the performance of the work of the classification.

It is your sole responsibility to complete this questionnaire completely, correctly, and accurately.  Making false statements on this form may cause you to be disqualified from this examination. 

Scoring

The maximum number of points that may be awarded on your Evaluation of Training & Experience is 100. You will receive points for training, certifications, education, specific work experience (i.e., pertinent work activities), and technical knowledge that have been linked to one’s ability to successfully perform the duties of a Database Administrator.  
In order to receive credit, you must provide all required information and supporting documentation (e.g., diploma, certificates, official college transcripts, duty assignment and supervisor contact information, work samples, etc.) as identified in the instructions for each section. Vague, illegible, or incomplete entries will also not be awarded credit.  
Employment Experience

It is your responsibility to provide verifiable documentation or contact information from any agency or organization that supports the work experience you described in this questionnaire.  The source of information must be from the organization’s personnel officer, his/her designee or your previous immediate supervisor for the work you described with an active member’s phone number for validation. All documentation for employment verification must be on the organization’s letterhead.
Supporting Documentation

The documents you provide in support of the training, formal education and certification claimed must match the information contained in your personnel record. Copies of certificates of completion for classes claimed such as grade reports, transcripts, or other proof may also be considered. You must submit a copy of an official transcript from the institution that conferred the degree to receive credit for an academic degree. 

Begin Recording Your training, certifications, education, WORK EXPERIENCES, AND TECHNICAL KNOWLEDGE on the FOLLOWING PageS
PART 1

Minimum Requirements
In Part 1 of the Evaluation of Training & Experience, indicate which Training and Experience you have completed.    

A)  Graduation from an accredited college with a bachelors degree in Computer Science, Information Systems or a closely related field with four (4) years of experience performing progressively responsible information technology functions, one (1) year of which must include planning, designing, implementing, and administering of server-based, scalable databases?  

□ Yes or □ No
OR
B) Two (2) years of experience at the level of Senior Application Developer, or Senior Operating Systems Analyst in the service of Los Angeles County performing a variety of tasks in support of administering databases?

□ Yes or □ No
OR

C) Five (5) years of experience performing progressively responsible information technology functions, two (2) years of which must include planning, designing, implementing, and administering server-based, scalable databases?

□ Yes or □ No
PART 2
Training and Experience Beyond Minimum Requirements
In Part 2 of the Evaluation of Training & Experience, you will indicate which of the specified formal education and work experience you have completed.  This section IS NOT intended to include informal on-the-job training or self-study.  
A. Specialized Formal Education (i.e., related to Information Technology/Computer Science; Engineering or the Physical Sciences; the Social Sciences)
Complete the following chart by placing an “X” next to the degree and the major described in the 1st column on the left side of the chart, provide the name of the institution who conferred the degree, and attach a copy of the diploma or transcripts, certificates and licenses or diploma /transcript associated with the degree you marked “x.” 
	Degrees and Specialization 
	x
	University

	Doctorate degree from an accredited* college or university in Information Technology/Computer Science. 
	
	

	Master's degree from an accredited* college or university in Information Technology/Computer Science. 
	
	

	Doctorate degree from an accredited* college or university in Engineering or the Physical Sciences (i.e., Mathematics, Physics, Chemistry, etc.). 
	
	

	Master's degree from an accredited* college or university in Engineering or the Physical Sciences (i.e., Mathematics, Physics, Chemistry, etc.). 
	
	

	Doctorate degree from an accredited* college or university in the Social Sciences (i.e., Psychology, Sociology, Political Science, etc.). 
	
	

	Master's degree from an accredited* college or university  in the Social Sciences(i.e., Psychology, Sociology, Political Science, etc.). 
	
	


B. Full-Time Work Experience (i.e., Full time work is at least 40 hours a week) – Must be Full-Time Work Experience responsible for logical and physical database design, implementation, and maintenance of databases.  The areas of responsibilities include: 1) Scheduling and performing upgrades, patches, and third party tools to database environments; 2) Scheduling and Coordinating Database Backups and Recoveries; 3) Performing Preventative Maintenance Tasks and Database Tuning; 4) Deploying and Managing Objects (i.e., scripts, schemas, packages, etc.); 5) Analyzing Querying Plans and Monitoring Database System Performance; 6) Creating and Managing Indexes; 7) Designing and Implementing Database Security for Applications; 8) Monitoring Data Quality, Data Integrity, Database System Performance and Database Availability; 9) Assisting and Deploying the Mappings/Packages/Stored Procedures for Data Extraction, Transformation, and Loading; 10) Analyzing and Resolving Database Problems; and 11) Executing Batch Jobs.
Instructions: Describe your duties/job experiences in the areas of responsibilities identified above.

	Area of Responsibility
	Please Describe Your Duties/Job Experiences and Scope of Responsibility.  If you have no experience in an area of responsibility, then indicate “No Experience”.
	Employment Period
	Employer Contact Information

	1) Scheduling and performing upgrades, patches, and third party tools to database environments.
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	

	2) Scheduling and Coordinating Database Backups and Recoveries.
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	

	3) Performing Preventative Maintenance Tasks and Database Tuning.

	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	

	4) Deploying and Managing Objects (i.e., scripts, schemas, packages, etc.).
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:

	
	
	End Date:
	

	5) Analyzing Querying Plans and Monitoring Database System Performance.

	
	Start Date: 


	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	


	Area of Responsibility
	Please Describe Your Scope of Responsibilities.  If you have no experience in an area of responsibility, then indicate “No Experience”.
	Employment Period
	Employer Contact Information

	6) Creating and Managing Indexes.
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	

	7) Designing and Implementing Database Security for Applications.
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:

	
	
	End Date:
	

	8) Monitoring Data Quality, Data Integrity, Database System Performance and Database Availability.

	
	Start Date: 


	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	


	Area of Responsibility
	Please Describe Your Scope of Responsibilities.  If you have no experience in an area of responsibility, then indicate “No Experience”.
	Employment Period
	Employer Contact Information

	9) Assisting and Deploying the Mappings/ Packages/Stored Procedures for Data Extraction, Transformation, and Loading.
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	

	10) Analyzing and Resolving Database Problems. 
	
	Start Date: 
	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:

	
	
	End Date:
	

	11) Executing Batch Jobs.

	
	Start Date: 


	Name of Supervisor: 

Title of Supervisor:   

Phone No.:

E-mail Address:



	
	
	End Date:
	


Part 3
Training & Experiences 
Beyond 
Minimum Requirements
In Part 3 Section A-B of the Evaluation of Training & Experience, you will indicate formal certifications and professional training you have completed.  
A. Certifications
Certifications must be completed within the last 5 years.  Please provide the information indicated by each Column Heading in the designated area, and attach a copy of the corresponding certificate (i.e., Oracle Certified Professional in Database Administration, Oracle Certified Associate in Database Administration, Project Management Professional Certification, etc.) you listed in this section.  Place an “N/A” to Expiration Date if it is not applicable for the certificate you indicated. 
	Names of Certifications
	 Specialty Area
	Certification Institute
	Certification Date
	Expiration Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


B. Professional Training
Training must be completed within the last 3 years.  Please provide the information indicated by each Column Heading in the designated area, and attach a copy of the corresponding professional training (i.e., Oracle Database Administration, Backup Recovery, Tuning, Project Management, PL/SQL Programing, etc.) you listed in this section.  Note: Only training, course work, or seminar with a minimum of 2 days of instruction will be given credit.)
	Names of Training  
	Training Dates
	Provider of Training

	
	
	

	
	
	

	
	
	


Part 4
Training & Experiences 
Beyond 
Minimum Requirements
In Part 4 of the Evaluation of Training & Experience, you will describe/explain Database Administrator concepts.    
Knowledge of Database Administrator concepts. The Database Administrator concepts include:  1)Framework of the Overall DPSSMART Data Warehouse Structure; 2) Capabilities of Software Tools and Utilities such as load, unload, reorg, copy, index, security (i.e., SQLLDR, export/import, EXPDP, IMPDP, OWB, Control-M, OEM, TOAD, etc.); 3) Programming Languages such as: Structured Query Language (SQL), PL/SQL, etc.; 4) Business Continuity/Disaster Recovery Plans and Processes; 5) Database Access and Security Practices (i.e., ASO, database roles and privileges, TDE, VPD, etc.); 6) Hardware such as: SAN, Raid Storage, NAS, IBM Power 6 and 7, Exadata ; 7) Operations Analysis  8) Troubleshooting.
Instructions: Please describe/explain the following Database Administrator concepts.  
	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	1) Framework of the Overall DPSSMART Data Warehouse Structure.
	

	
	


	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	2) Capabilities of Software Tools and Utilities such as load, unload, reorg, copy, index, security (i.e., SQLLDR, export/import, EXPDP, IMPDP, OWB, Control-M, OEM, TOAD, etc.).
	

	
	

	3) Programming Languages such as: Structured Query Language (SQL), PL/SQL, etc.

	

	
	

	4) Business Continuity/Disaster Recovery Plans and Processes.
	

	
	


	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	5) Database Access and Security Practices (i.e., ASO, database roles and privileges, TDE, VPD, etc.).

	

	
	


	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	6) Hardware such as: SAN, Raid Storage, NAS, IBM Power 6 and 7, Exadata
	

	
	

	
	


	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	7) Operations Analysis. 

	

	
	


	Database Administrator Concepts
	Describe/explain the Database Administrator concepts.  

	8) Troubleshooting.
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