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General Information  
This Supplemental Questionnaire is designed to assess your experience as it relates to the 
minimum requirements for competing in the Human Resources Manager examination. Only the 
candidates that meet the minimum requirements will be invited to participate in the examination.  
In order to be considered for this examination, you are required to respond to the following 
questions and attach your response to your application.  Complete the Supplemental 
Questionnaire by responding to each item listed below. Your responses should be type-written 
on a separate document. Each response should be no longer than one page (8.5” x 11”) per 
question. Any official County application submitted without a completed Supplemental 
Questionnaire will be rejected. All information that you provide is subject to verification. You will 
be disqualified for any question on which you do not provide a response. Referrals to a resume 
or the County application will be considered a non-response and will result in 
disqualification.  
 
 
Certification Statement.  
By completing the following form, I hereby attest that all information I have provided in this 
Supplemental Questionnaire is true and complete to the best of my knowledge. I acknowledge 
that Human Resources staff may contact my employers to verify the information that I have 
provided. I understand that any willful misrepresentations, falsifications, or omissions of material 
facts violates Civil Service Rules and may subject me to actions including removal from this 
examination and dismissal during any period of County employment. 
 
As noted in the job announcement, in order to meet the minimum requirements to compete in 
the examination, a candidate must possess experience supervising professional personnel staff. 
Therefore, please provide the following information. 

1. The number and payroll titles of subordinates you supervised during the experience you 
claim in your application. 

2. The dates during which you supervised your professional personnel subordinates 
(month and year to month and year). 

3. Your involvement interviewing and selecting new staff. 
4. The methods you used to set goals and to assign and review work. 
5. Your experience writing performance evaluations, taking disciplinary actions, and 

counseling subordinates.    


