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SUPPLEMENTAL APPLICATION FORM

SUPERVISING VICTIM SERVICES REPRESENTATIVE
EXAM NO.:  a1570C
This Supplemental Application Form (SAF) provides you with the opportunity to clearly explain your relevant work experience and achievements through a Statement of Qualifications.  The information provided will not be scored; it is for informational purposes only.  
Instructions:  Complete this SAF by responding to question 1 or 2 listed below.  If you submit a Statement of Qualifications (question 1), your response must be prepared in standard memorandum format, typewritten (single-spaced) or legibly printed, and must be no longer than one page (8.5” x 11”).  Attach this completed SAF and your Statement of Qualifications, if applicable, to your required online application at the time of filing.
Applications submitted without the SAF will be considered incomplete and will be rejected.  Resumes and other unsolicited materials will not be accepted in lieu of the SAF and Statement of Qualifications.  
1.  Statement of Qualifications:  Describe your qualifications and suitability to perform at the level of Supervising Victim Services Representative.  This statement must be prepared in standard memorandum format and addressed to Donna Wills, Director, Victim-Witness Assistance Program. 
2. If you choose NOT to submit a Statement of Qualifications, check the box below and print your name.  This is your only opportunity to provide supplemental information for consideration in the final examination and selection process.  
	 FORMCHECKBOX 

	     

	
	Print name


CERTIFICATION OF APPLICANT:  I certify that all statements made in this SAF and any attachments are true and correct to the best of my knowledge. I understand that any falsification or omission of material facts may subject me to disqualification or dismissal.
	     
	     

	Print Name
	Date

	
	

	     
	     

	                                       Signature
	Employee No.

	(Print your name above and this will serve as your signature.)
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