STANDARD II:  STUDENT LEARNING PROGRAMS AND SERVICES 
The institution offers instructional programs, library and learning support services, and

student support services aligned with its mission. The institution’s programs are conducted at levels of quality and rigor appropriate for higher education. The institution assesses its

educational quality through methods accepted in higher education, makes the results of its

assessments available to the public, and uses the results to improve educational quality and

institutional effectiveness. The institution defines and incorporates into all of its degree

programs a substantial component of general education designed to ensure breadth of

knowledge and to promote intellectual inquiry. The provisions of this standard are broadly

applicable to all instructional programs and student and learning support services offered in the name of the institution.

A.
Instructional Programs

II. A. 1 All instructional programs, regardless of location or means of delivery, including
distance education and correspondence education, are offered in fields of study

consistent with the institution’s mission, are appropriate to higher education, and

culminate in student attainment of identified student learning outcomes, and

achievement of degrees, certificates, employment, or transfer to other higher

education programs. (ER 9 and ER 11)
Evidence of Meeting the Standards

The College mission is “to provide learning centered programs and career development opportunities for healthcare students in support of the Los Angeles County Department of Health Services”. The School of Nursing (SON) and Education and Consulting Services (EDCOS) comprise the instructional divisions of the College. 

The SON offers a four-semester, prelicensure nursing program culminating in an Associate of Science Degree in Nursing. The SON program admits new students to the first semester and Licensed Vocational Nurses (LVNs) enter as advanced placement students in the third semester. Courses adhere to California Board of Registered Nursing (BRN) curriculum guidelines. Faculty update content in accordance with changes in healthcare science, practice, and trends. Designated content experts review and monitor the program’s entire curricular content for the designated specialty areas of medical-surgical, obstetrics, pediatrics, psychiatric-mental health, and geriatric nursing. Students who successfully complete the program are eligible to apply for the national registered nurse licensure examination (NCLEX-RN) and to seek employment as an entry level registered nurse (RN).

EDCOS provides post licensure specialty service and professional development courses for LAC+USC Medical Center and Los Angeles County Department of Health Services (DHS) RNs, nursing staff, and other healthcare providers. EDCOS offers continuing education classes towards nursing license renewal, specialty courses that develop knowledge and skills for specific patient care areas, professional advancement courses, and credit and noncredit classes for healthcare personnel. Faculty design and update courses as changes in healthcare occur and in accordance with national standards such as those provided by the American Association of Critical Care Nurses and the Emergency Nurses Association. Students who complete specialty classes such as 12-Lead ECG or Pathophysiology are eligible for upper division credit through California State University Los Angeles.

Analysis & Evaluation

The instructional programs met the mission of the College, upheld its integrity, were current and were of sufficient quality and rigor for an institution of higher education.

All courses emphasized application of theory, reasoning, and critical thinking. Faculty expected and challenged students to apply theoretical concepts to the clinical setting and to use critical reasoning to assess patient signs and symptoms, develop nursing diagnoses, plan and implement interventions, and evaluate their effectiveness. Students progressively learned to analyze and synthesize information in order to anticipate patient outcomes and resolve potential and actual patient care situations. 

SON students in the third and fourth semester demonstrated concept mastery via the clinical competency examinations. EDCOS students in the Advanced Critical Care Program also exhibited competency in applying theoretical concepts to individual patient care situations. Students provided in depth analysis of a variety of patient scenarios and validated sound comprehension of pathophysiology, nursing interventions, medical treatments, and patient psychosocial needs.

Students who successfully completed the instructional programs achieved the learning outcomes. Over 90% of SON graduates passed the NCLEX-RN exam on their first attempt, over 98% passed on repeat attempts, and the pass rates were higher than state and national averages. In 2012, the College surveyed the SON graduates from the two classes that completed in 2010 regarding program effectiveness. The majority of respondents were working in Los Angeles County. Over one third were functioning in a leadership role. The respondents perceived themselves to be well prepared for their new RN roles. Overall they rated the program effectiveness as 4.39 (scale 1-5, 5-highest) threshold for action (TFA) is 3.5.

Employers rated EDCOS program graduates as competent:  3.06 (scale 1-5, 5-highest, and 3-competent) on the Employer Satisfaction Survey. Their most frequent response to the survey item:  “The Phase I nurse needs the most assistance with…” was “prioritization.” New ICU nurses, as well as new nurses in general, commonly have difficulty with prioritization. The critical care instructors spend a significant amount of time assisting students with developing their organization and prioritization skills during the clinical portion of the program. However, mastery of these skills comes with time and experience. Although no action was required, the instructors continued to emphasize time management and prioritization strategies during clinical.

II.A. 2 Faculty, including full time, part time, and adjunct faculty, ensure that the content and

methods of instruction meet generally accepted academic and professional standards

and expectations. Faculty and others responsible act to continuously improve

instructional courses, programs and directly related services through systematic

evaluation to assure currency, improve teaching and learning strategies, and promote
Evidence of Meeting the Standards

As part of their functions, the teaching faculty conduct periodic evaluation of SLOs for each course:  biannually for the School of Nursing (SON) courses and annually for EDCOS. Faculty assignment to various committees ensures ongoing discussion regarding student learning and achievement. Faculty hold discussions regarding student learning in semester, course, program and College committee meetings. Review of SLO assessment indicates faculty have become experts in evaluating SLOs.

SLO evaluation provides faculty with the opportunity to engage in planning and evaluating improvements in course delivery to optimize student learning. At the end of each course, faculty review student survey findings; discuss course content, sequencing, and method of presentation; evaluate evidence of student learning; identify possible areas for improvement; and develop action plans. These plans are implemented for the subsequent course offerings and evaluated during the next SLO assessment cycle. Using this process, faculty adopt new teaching methodologies, move course content, and develop and offer supplemental education to promote learning. 

In addition, faculty describe their contribution to the SLOs as part of their self evaluation, which precedes their annual performance evaluation.

Analysis & Evaluation

Faculty participated in program review workshops which incorporated SLOs. The most recent workshop was held in January 2011. The majority (76%) of faculty attended and gave the event a positive rating:  3.8 (scale 1-5, 5-highest). Faculty participated in group exercises regarding how the College can better serve its clients. Suggestions for student support included assign smaller clinical groups, re-evaluate SON admission criteria, offer additional study space, and provide faculty tutors. EDCOS also proposed recommendations for increasing faculty visibility in the Medical Center. Various committees and support services addressed these proposals.

SLO assessments yielded meaningful findings that led to course changes and improved student learning:

· 2009:  Revised SON fourth semester student clinical remediation. Faculty formalized a 64-hour remediation plan consisting of clinical experience, skills practice, and a critical thinking workshop. Students were successfully remediated. In 2012, semester III faculty adapted the plan for their student clinical remediation.

· 2009-2010:  Exchanged theory and clinical course content between SON semesters I and II.  Course sequencing improved and students were better able to correlate theory course content with clinical experience.

· 2010-2011:  Redistributed SON Nursing Transition course units and increased the number of hours students spent in the clinical and skills lab settings. This assisted students to apply nursing concepts to direct patient care and to improve their critical analysis of information. 

· 2011:  Faculty introduced concept mapping and adopted it for use in the SON clinical courses. This also assisted students to better correlate theory to clinical practice. 

· 2011:  Faculty revised the EDCOS revised the Critical Care and Emergency Nurse programs’ clinical evaluation tools to reflect evidence-based learning.

From 2008 to 2011, faculty also adopted new teaching/learning methodologies to improve student learning outcomes: 

· Rubrics for grading/assessing competency in clinical and didactic courses

· Interactive computer case studies 

· Simulated NCLEX computerized testing 

· Writing assignments incorporating Internet sources and Library electronic data bases

· Hands on orientation to Medical Center computerized documentation system

· On line educational modules and videos for nursing continuing education

· High fidelity simulation manikin with computerized scenarios

· Alternate learning formats such as game-show style activities

· Clinical workshops to enhance student learning.
Faculty demonstrated dedication to high quality education and to designing and implementing continuous improvement strategies to optimize student learning. For the past three years, faculty gave a rating of 4.2 for the Employee Satisfaction Survey item:  “Students are provided with quality education” (scale 1-5, 5-highest). 

II. A. 3 The institution identifies and regularly assesses learning outcomes for courses,

programs, certificates and degrees using established institutional procedures. The

institution has officially approved and current course outlines that include student

learning outcomes. In every class section students receive a course syllabus that

includes learning outcomes from the institution’s officially approved course outline
Evidence of Meeting the Standards

Analysis & Evaluation

II. A. 4 If the institution offers pre-collegiate level1 curriculum, it distinguishes that curriculum from college level2 curriculum and directly supports students in learning the knowledge and skills necessary to advance to and succeed in college level curriculum.
Evidence of Meeting the Standards

The College assures the quality and improvement of its degree-granting and continuing education courses and programs. The instructional programs focus on pre and post licensure nursing courses. The SON pre licensure program offers the nursing major leading to an Associate of Science Degree in Nursing. EDCOS provides post licensure specialty service and professional development classes and courses to LAC+USC Medical Center and DHS nursing staff and other healthcare providers.
The College has established procedures for developing, approving, administering, and evaluating courses and programs. The College Program Approval policy provides guidelines for new instructional programs. The decision to initiate a program includes consideration of specific criteria such as community needs assessment and support; DHS, LAC+USC Medical Center, and student need for program services; alignment with the mission and goals; sufficient resources to establish and maintain service; impact on faculty and staff; and accreditation or credentialing requirements. The procedure specifies that the program director/course coordinator develops the program proposal which will include:

· Description and rationale for proposed program

· Administrative, faculty, and support staff – number needed and qualifications

· Evaluation of alignment with College mission

· Community/DHS/Network needs assessment (workforce demand)

· Projected initial and ongoing enrollment

· Estimated resource needs and costs

· Curriculum:  Course content outline and units/hours, admission criteria/prerequisites, criteria for progression/completion

· Performance assessment measures:  SLOs – developed in consultation with content experts.

The College obtains approval for new programs and notifies stakeholders/regulatory agencies as indicated. The College committees and reporting structure are delineated in the College Governing and Standing Committees Organizational Chart. The instructional division course committees recommend program additions/changes to the divisional curriculum committees. The curriculum committees report to the divisional governing committees who approve the addition/deletion of classes/courses within a program. College Planning Committee and the Board approve the establishment of new programs. Other policies that govern administration and evaluation of programs include SON Program Admissions, divisional testing and grading policies, and the College Program Review Process policy.
Faculty actively participate in the SLO assessment and program review process. Through their roles on course/curriculum/divisional committees, faculty establish required student competencies and learning outcomes and identify criteria for measuring student achievement. These criteria are delineated in the Method for Assessment section of each course SLO assessment report. Faculty assess student progress towards outcomes and evaluate and modify the methods for measuring outcomes. They also ensure that instructional delivery modes and teaching methodologies support student learning and confirm that instruction is of high quality. The course committees provide guidance to the semester committees in planning, implementing, and evaluating nursing courses to ensure consistency, continuity, and progression. Course committees recommend curriculum revisions to the divisional curriculum/governing committees.
Analysis & Evaluation

The College assured the quality and improvement of its continuing education courses as well as its degree-granting program. College and divisional processes were effective in developing courses, objectives, and student learning outcomes. All instructional courses were of high quality and met the mission.

Faculty participated in drafting, reviewing, and updating College policies related to courses and programs. The Program Approval policy was last approved in January 2010, SON Program Admissions was approved in March 2012, divisional testing policies were approved in February and November 2011, grading policies in November 2011, and Program Review Process policy in January 2010. Every three years, policies and procedures were distributed to identified comittees as well as to faculty and staff for review, comment, and recommendation. College Planning Committee reviewed faculty recommendations, incorporated them into the policies as needed, voted on ongoing approval and forwarded them to the Board for final approval. 

Faculty effectively identified required competency levels and measured student learning outcome attainment using assessment methods and evaluation tools delineated on the SLO Assessment Reports. Course coordinators presented SLO Assessment Reports according to the IE Reporting Schedule. The biannual/annual course SLO Assessment Reports included analysis of data, evaluation findings, and plans for improvement such as modifications in teaching methodology.

The course and curriculum committees monitored the breadth, depth, rigor, sequencing, and synthesis of learning and presented recommendations for change to the governing committees. In AY 2010-2011, SON survey reports and faculty-student dialogue indicated a gap between specific theoretical concepts and related clinical experiences. This resulted in students not demonstrating essential intravenous catheter care skills when transitioning from semester one to two. Faculty evaluated the learning disparity and implemented a curriculum revision to shift content to align theory with clinical practice. Faculty and students noted improved clinical skills performance, which was documented in student survey reports and committee meeting minutes.

EDCOS faculty also used established procedures to design, modify, and evaluate courses in support of the Medical Center and DHS nursing service. In AY 2011-2012, EDCOS modified the Emergency Nursing program to accommodate nursing service need for additional entry level Emergency Room RNs to meet staffing and regulatory agency requirements. Faculty redesigned the curriculum, implemented the program, assessed student competency, and evaluated student learning and program effectiveness using SLO assessment criteria.

SON courses requested content experts to review components of the curriculum and make recommendations to the semester committees. Content experts advised the faculty of current trends or requirements that impacted the educational programs. SON content experts, in collaboration with the faculty, reviewed course outlines and identified content, which needed to be updated or revised per established guidelines such as the NCLEX-RN test grid. All course syllabi were reviewed prior to the beginning of each semester.
The faculty applied a variety of measures to assess student learning. These included multiple choice/short answer examinations, return skills demonstrations, clinical competencies, evaluation of student performance in the clinical area, and patient assessment/nursing care simulation. In 2011, faculty began using a simulation manikin to replicate realistic human physical responses to a wide variety of illnesses and interventions. Students had the opportunity to see, hear, and feel physical abnormalities and to compare those abnormal findings with normal assessment findings. The manikin improved student preparation for the clinical setting by providing immediate, real-time feedback and promoted communication, collaboration, and documentation skills. 

II. A. 5 The institution’s degrees and programs follow practices common to American higher

education, including appropriate length, breadth, depth, rigor, course sequencing, time to completion, and synthesis of learning. The institution ensures that minimum degree

requirements are 60 semester credits or equivalent at the associate level, and 120

credits or equivalent at the baccalaureate level. (ER 12)
Evidence of Meeting the Standards

The curriculum committee monitored the breadth, depth, rigor, sequencing, and synthesis of learning and presented recommendations for change to the governing committees

Analysis & Evaluation

II. A. 6 The institution schedules courses in a manner that allows students to complete

certificate and degree programs within a period of time consistent with established

expectations in higher education.3 (ER 9)

Evidence of Meeting the Standards

The College awards academic credit based on both accepted practices in degree-granting institutions and on established College policies and procedures. The College operates an 18 week semester. One credit/unit is one hour of theory per week for one semester and three hours of lab/clinical experience per week for one semester. The College has a Nursing Course Exemptions and Challenges policy, which is reviewed and approved by the Board of Trustees. The policy, course schedules, and associated credits are published on the website and in the catalog and course syllabi.

Analysis & Evaluation

II. A. 7 The institution effectively uses delivery modes, teaching methodologies and learning

support services that reflect the diverse and changing needs of its students, in support of

equity in success for all students.
Evidence of Meeting the Standards

Faculty actively participate in the SLO assessment and program review process. Through their roles on course/curriculum/divisional committees, faculty establish required student competencies and learning outcomes and identify criteria for measuring student achievement. These criteria are delineated in the Method for Assessment section of each course SLO assessment report. Faculty assess student progress towards outcomes and evaluate and modify the methods for measuring outcomes. They also ensure that instructional delivery modes and teaching methodologies support student learning and confirm that instruction is of high quality. The course committees provide guidance to the semester committees in planning, implementing, and evaluating nursing courses to ensure consistency, continuity, and progression. Course committees recommend curriculum revisions to the divisional curriculum/governing committees.
Analysis & Evaluation

II. A. 8 The institution validates the effectiveness of department-wide course and/or program

examinations, where used, including direct assessment of prior learning. The institution

ensures that processes are in place to reduce test bias and enhance reliability.
Evidence of Meeting the Standards

The College validates course examination effectiveness in measuring student learning. The College awards course credit and degrees based on student achievement of learning outcomes. Courses use various methods to measure learning such as written tests, projects, reports, written assignments, oral presentations, return demonstrations, clinical application of theory course content, and computer assisted learning.
Faculty develop individual test items to correlate with course objectives and student learning outcomes. Faculty conduct item analysis of each examination and course coordinators oversee the process in accordance with divisional policies. After each test is administered, the course faculty evaluate individual test item difficulty and discrimination, identify items that do not meet specified criteria, and discuss possible contributing factors. Faculty may choose to revise or eliminate test items and may also determine the need to change course emphasis or methodology. Content experts are consulted as needed. The course coordinator tracks item performance over time and recommends item revision as indicated. 
Faculty validate student competency in meeting course objectives and student learning outcomes prior to awarding credit and/or recommending progression. Grades are based on student performance and are assigned using established criteria, which are published in the course syllabi. The course faculty assess and evaluate student mastery of theoretical content and achievement of clinical competence and are responsible for the assignment of grades. Permanent grade records document validation of student learning outcomes.
The College awards academic credit based on both accepted practices in degree-granting institutions and on established College policies and procedures. Divisional policies standardize methods for assigning student grades. Divisional and College governing committees, including the Board, review and vote on approval of grading policies.
The College operates an 18-week semester. One credit/unit is one hour (50 minutes) of theory per week for one semester and three hours of lab/clinical experience per week for one semester. Continuing education awards one contact hour for each 50 minutes of actual theory course instruction. Three hours of course-related clinical practice equals one continuing education contact hour. The College awards credit based on student achievement of learning outcomes and in compliance with regulatory requirements. 

The College is a single-purpose, public college that offers only one degree, an Associate of Science degree in Nursing, through the School of Nursing. EDCOS provides proof of completion of specialty nursing courses and classes in support of the DHS.

Analysis & Evaluation

Course faculty adhered to divisional policies for validating examination effectiveness in measuring student learning. The College awarded course credits and the A.S. degree in Nursing based on student achievement of learning outcomes.

In spring 2012, the fourth semester medical-surgical course (N243) experienced a high failure rate on the neurologic-gerontologic examination. This caused faculty to request content expert evaluation in addition to the routine item analysis. Administration and faculty also conducted an item-by-item assessment, which resulted in revision and elimination of some test items. This test review resulted in the reinstatement of seven students, all of whom successfully completed the nursing program. Six of the seven have attempted and successfully completed the NCLEX-RN licensure examination.

As a result of dialog between faculty, content experts, and administration, the dean initiated review and clarification of the Test Item Analysis policy. She presented recommended revisions to the Faculty Organization for discussion with further discussion and approval vote in fall 2012. Content experts also reviewed the tests of semesters one, two, and three for item difficulty, discrimination, and validity specific to the semester’s content and objectives. 

Student achievement findings consistently exceeded established College thresholds as well as state and national averages. All students who completed the programs/courses achieved the stated learning outcomes. Students who earned the A.S. degree in nursing met all curriculum requirements.

II. A. 9 The institution awards course credit, degrees and certificates based on student

attainment of learning outcomes. Units of credit awarded are consistent with institutional

policies that reflect generally accepted norms or equivalencies in higher education. If the

institution offers courses based on clock hours, it follows Federal standards for clock-to credit –hour conversions. (ER 10)
Evidence of Meeting the Standards

Course credits are assigned based on College grading system policies and adhere to BRN and regulatory agency guidelines. Credits are appropriate for higher education and applicable to the awarding certificate/degree program.

The College offers a two-year Associate of Science degree in Nursing. The program integrates a general education component with the major focus in nursing, which is consistent with the College mission. The BRN requires broad categories as well as specific GE courses for prelicensure nursing programs.

The College requires GE courses as an essential foundation for its nursing degree program, in line with its philosophical belief that “students with a broad-based general education foundation are better able to synthesize empirical knowledge, make critical judgments, and generate sound decisions”. The College is unique in that it does not provide the GE courses required in its curriculum. Students who are admitted to the School of Nursing complete their GE course requirements at other accredited institutions. 
The College evaluates adequacy of GE courses for equivalence and credit based on course descriptions, course outlines, the California articulation number system, and congruence with the College GE SLOs. All required GE courses must be completed at an accredited community college or university, with a minimum grade of “C”. Review of transcripts indicates that the majority of the GE courses are completed through the Los Angeles (LA) Community College District: East LA, West LA, LA Valley, Pierce, LA City, LA Trade Technical, and LA Mission colleges.

Analysis & Evaluation

II. A. 10 The institution makes available to its students clearly stated transfer-of-credit policies inorder to facilitate the mobility of students without penalty. In accepting transfer credits to fulfill degree requirements, the institution certifies that the expected learning outcomes for transferred courses are comparable to the learning outcomes of its own courses.

Where patterns of student enrollment between institutions are identified, the institution

develops articulation agreements as appropriate to its mission. (ER 10)
Evidence of Meeting the Standards

The College provides clear and accurate information about its programs, courses, and transfer policies to its students and to the public. The College publications describe the instructional programs/courses, program admission and completion requirements, student support services, financial aid programs, educational resources, and student-related policies.

The College requires GE prerequisites and co requisites. The College evaluates adequacy of GE courses for equivalence and credit based on course descriptions, course outlines, and congruence with the College GE SLOs. The College has a course equivalency grid, which is reviewed by the Admissions/Promotions Committee and is used to identify courses approved for transfer credit. In addition, the GE components are evaluated for adherence with California Board of Registered Nursing standards and for correlation with current trends in nursing education.

The SON Nursing Course Exemptions and Challenges policy provides guidelines for granting credit for previous education or other acquired knowledge in the field of nursing. The policy defines the LVN advanced placement options and outlines the options and procedure for course exemption. The SON Admissions/Promotions and Faculty Organization, College Administrative and Planning Committees, and the Board review, update, and approve the policy every three years and more often if indicated. The policy is published in the College catalog and posted on the Internet and intranet.

The 2010-2015 Strategic Plan includes the objective to “Maintain articulation (transfer credit) agreements with community colleges and BSN programs”. The strategies to achieve this objective include maintaining articulation agreements with other community colleges and with BSN programs. The IE Committee receives articulation agreement reports as a component of the IE Program Review Plan.

Analysis & Evaluation

The dean of Administrative and Student Services presents Articulation Agreement Outcomes Evaluation Report annually to the IE Committee. The report was last presented in July of 2012. The College has an existing agreement with California State University, Los Angeles. The dean is in the process of initiating agreements with East Los Angeles and El Camino Colleges. An initial meeting with the University of Phoenix regarding the RN to BSN program took place in 2011. In addition, articulation agreements with Charles Drew University and Chamberlain College of Nursing are in the planning stage.

II. A. 11 The institution includes in all of its programs, student learning outcomes, appropriate to the program level, in communication competency, information competency, quantitative competency, analytic inquiry skills, ethical reasoning, the ability to engage diverse perspectives, and other program-specific learning outcomes.
Evidence of Meeting the Standards

The College, GE, and program SLOs are published on the College website, in the Catalog, and on College bulletin boards to ensure transparency and to express institutional commitment towards their attainment. The instructional program SLOs were incorporated into the syllabi beginning in summer 2008. Course pass rate trending and comparison with thresholds are a component of all instructional course SLO assessments. All SLOs stipulate methods of assessment to define requirements for SLO achievement. These criteria are also published in each course syllabus. Syllabi are distributed on or before the first day of the course. SON students sign for receipt of the course syllabus.

Analysis & Evaluation
II. A. 12 The institution requires of all of its degree programs a comp 

II. A. 12 The institution requires of all of its degree programs a component of general education based on a carefully considered philosophy for both associate and baccalaureate
degrees that is clearly stated in its catalog. The institution, relying on faculty expertise,

determines the appropriateness of each course for inclusion in the general education

curriculum, based upon student learning outcomes and competencies appropriate to the

degree level. The learning outcomes include a student’s preparation for and acceptance

of responsible participation in civil society, skills for lifelong learning and application of

learning, and a broad comprehension of the development of knowledge, practice, and

interpretive approaches in the arts and humanities, the sciences, mathematics, and and social sciences. (ER 12)
Evidence of Meeting the Standards

The College requires GE courses as an essential foundation for its nursing degree program, in line with its philosophical belief that “students with a broad-based general education foundation are better able to synthesize empirical knowledge, make critical judgments, and generate sound decisions”. The College is unique in that it does not provide the GE courses required in its curriculum. Students who are admitted to the School of Nursing complete their GE course requirements at other accredited institutions. 
The College evaluates adequacy of GE courses for equivalence and credit based on course descriptions and outlines, the California articulation number system, and congruence with College GE SLOs. The College has a course equivalency grid to identify courses approved for transfer credit and contacts transfer colleges for additional information as needed.

All required GE courses must be completed at an accredited community college or university, with a minimum grade of “C”. Review of transcripts indicates that the majority of GE courses are completed through the Los Angeles (LA) Community College District: East LA, West LA, LA Valley, Pierce, LA City, LA Trade Technical, and LA Mission colleges.

The College has a Philosophy of General Education and has defined GE SLOs. College and GE SLOs cascade from the mission, vision, and values. The College and GE SLOs, as well as the program and course SLOs, incorporate the general education elements:

· Critical thinking

· Communication

· Collaboration

· Accountability

· Socio-cultural sensitivity

· Education.

All nursing courses have embedded components from GE courses which are fully integrated throughout the curriculum and progress from a simple to more complex form as program levels advance. Program outcomes also incorporate these components and students are required to demonstrate competence in order to progress and complete the program.

Integration of GE components into the curriculum ensures that students achieve a comprehensive education that encompasses both the nursing major and the higher education knowledge and skills essential for professional success.

The required GE courses provide a foundation for developing nursing knowledge and abilities.
	Course
	Course Emphasis
	Content Integration in the Nursing Curriculum

	PREREQUISITE COURSES

	Anatomy & Physiology
	The interrelationship of the organs, structure & functions of the human body
	Pharmacology, medical-surgical theory & clinical courses:  Foundation for disease recognition, treatment modalities, body responses, & nursing interventions

	Microbiology
	The nature of infection & immunity. Study of infectious & disease processes & control of communicable diseases
	Pharmacology, medical-surgical theory & clinical courses:  Foundation for disease recognition, treatment modalities, body responses, & nursing interventions

	English 101
	The ability to understand & communicate ideas in writing
	All courses:  Various written assignments including reports, patient care documentation, patient care plans, & research papers

	Life Span Psychology
	Developmental process from birth to old age including psychological theories & physical, social, & cognitive influences
	All courses:  Developmental factors essential for comprehensive patient assessment, & age-specific care provision

	CO REQUISITE COURSES

	History or Political Science
	Provides foundation & links between past events, current laws, & issues impacting society
	Professional role courses:  Impact of history & laws on healthcare & access to services

	Sociology
	Concepts & patterns of social behavior in society
	All courses:  Foundation for human relationships that impact patient health & welfare

	Humanities
	Appreciation of diversity & creativity within society
	Prepares students to work in a multicultural & global environment

	Speech
	Human interaction emphasizing principles & practices of effective speech composition, delivery, & critical thinking
	All courses:  Class presentations & as a foundation for effective communication & collaboration within the healthcare system

	Physical Education
	The concepts of health & wellness
	Promotes healthy habits for patients & students

	ELECTIVE COURSES

	Nutrition
	Concepts of nutrition in daily life
	Provides additional information to improve understanding of the link between essentials of nutrition & impact on health


GE course requirements are regularly reviewed and evaluated for relevance to the program, placement within the curriculum, and congruence with the GE Philosophy.

In addition to the courses that provide an introduction to the nursing major and establish an educational foundation, students must demonstrate competence in writing and computational skills. Students accepted into the program have successfully completed the Test of Essential Academic Skills, Version Five (TEAS V), which assesses basic academic knowledge of reading, mathematics, science, and English and language usage.

Verbal and written communication are critical nursing skills. In addition to successful completion of English 101, Speech, and the pre-entrance TEAS V, students must demonstrate proficiency as they progress through the nursing curriculum. 

Computational skills are required throughout the curriculum. Math computation review sessions are given prior to and during the first week of each semester. Students demonstrate ongoing proficiency by successfully completing a drug dosage calculation competency test at the beginning of each semester. Instructors validate math computation competency in the clinical area prior to allowing students to administer medications.
.Analysis & Evaluation

The SON Admissions/Promotions and Curriculum Committees reviewed the GE components to ensure that students were provided with adequate foundational knowledge for the nursing major. These committees validated that GE courses provided sufficient background information to promote freedom of inquiry, self discovery and sharing of ideas conducive to professional and individual growth. In addition, the GE components were evaluated for adherence with BRN nursing standards and for correlation with current trends in nursing education. 

Integration of GE components into the curriculum ensured that students achieved a comprehensive education that encompassed both the nursing major and the higher education knowledge and skills essential for professional success. 

Students demonstrated GE mastery through successful completion of: 

· Pharmacology, medical-surgical theory and clinical courses which require a sound foundation in anatomy, physiology, and microbiology. These courses advance in academic rigor as the student progresses through the curriculum. 

· Psychiatric, pediatric, obstetric, and gerontologic components of nursing theory and clinical courses. These courses build on concepts learned in Life Span Psychology, Sociology, and Humanities. 

· Written assignments including clinical preparation papers, patient assessments, case studies, care plans, and other papers and reports that demonstrate specific content knowledge, integration of concepts, and critical thinking, as well as English competency and written communication skills. 

· Communication assignments such as group presentations, patient teaching, delegation and team leading, which demonstrate integration of Sociology and Humanities concepts along with English 101 and Speech skills. These interactive communication processes also stimulate critical thinking and discussion, allowing opportunities to share ideas and engage in intellectual inquiry. 

· Multicultural clinical experiences with individuals, groups, and communities, which provide students with opportunities to demonstrate: 

· Integration of theoretical concepts with actual clinical situations while delivering supervised care to patients 

· Performance mastery of learned skills while providing individualized patient care 

· Effective interactions and collaboration with various healthcare disciplines 

· Sociocultural sensitivity and appreciation for diverse values and beliefs 

· Application of ethical and professional standards in interactions and decision making 

· Prioritization, critical thinking, and professionalism. 

The pregraduation SON Program Evaluation Survey includes student perceptions of the effective incorporation of GE content into the curriculum. Students consistently rated GE items above the 3.5 threshold (scale 1-5, 5-highest). The four classes that completed the program between fall 2010 and spring 2012 gave an overall rating of 4.1 for effective incorporation of GE content. As expected for a nursing program, the highest ratings were for natural sciences. Incorporation of Anatomy and Physiology content received the top rating:  4.6 with Microbiology rated second highest:  4.3. The lowest rankings went to Physical Education:  3.8 and the grouping of U.S. History, Political Science, and Humanities, which was rated 3.5. 

The Curriculum Committee last reviewed the GE course requirements in 2011. Their assessment findings indicated that the GE courses continued to be effective in providing a foundation for the nursing major and no changes were recommended. 

Computational skills are required for student progression in all clinical courses and are validated at the beginning of each semester through competency testing. In addition, students must demonstrate computational skills when administering medications and fluids in the clinical setting. Inability to demonstrate competency in dosage calculation results in failure of a critical course objective. Students must remediate and successfully demonstrate competency prior to continuing in the course. Students consistently demonstrated computational competency. The overall attrition rate due to drug dosage calculation failure remained low. 

Students demonstrated verbal and written communication skills throughout the program as required. All semesters required written assignments. For example, the fourth semester Professional Role course summative paper: Political-Societal Issues Related to the Elderly, required students to conduct a literature review, state a hypothesis, and argue the pros and cons of their position based on supportive evidence. In spring and fall 2009 students had difficulty with many components of this paper including grammar, punctuation, progression of ideas, construction of arguments, and American Psychological Association (APA) formatting. As a result, faculty provided students with APA format guidelines, Library staff assisted with literature searches, and instructors provided individual student counseling and remediation. Fourth semester student writing skills improved and students completing the program between fall 2010 and spring 2012 rated “incorporation of Speech and English into the program:  4.2 (scale 1-5, 5-highest). In addition, Admissions/Promotions Committee reviewed prerequisite English 101 course content from selected Los Angeles County colleges and verified intended course outcomes in comparison to nursing program expectations. The Professional Role course committee reviewed written assignments throughout the program to evaluate continuous application of knowledge and skills.
II.A. 13 All degree programs include focused study in at least one area of inquiry or in an

established interdisciplinary core.4 The identification of specialized courses in an area of

inquiry or interdisciplinary core is based upon student learning outcomes and

competencies, and includes mastery, at the appropriate degree level, of key theories

and practices within the field of study
Evidence of Meeting The Standards

The SON offers an Associate of Science degree in Nursing that meets the BRN prelicensure program requirements. Students enroll in both nursing theory and clinical courses every semester. The core courses include Medical-Surgical Nursing theory and clinical, Nursing Role, and Nursing Pharmacology. The clinical courses require application of theory course content to the patient care setting. Faculty based the course/program SLOs and course competencies on BRN curriculum requirements and current nursing practice for entry level nurses. Students who complete the program are eligible to apply to take the NCLEX-RN exam. Graduates achieve all program objectives and demonstrate competencies to serve the community as RNs. The SON also offers the BRN required 30-unit, non degree option, which allows LVNs to be eligible to take the NCLEX-RN without earning the A.S. degree.

EDCOS provides post licensure specialty service and professional development courses for LAC+USC Medical Center and Los Angeles County Department of Health Services (DHS) RNs, nursing staff, and other healthcare providers. EDCOS offers continuing education classes towards nursing license renewal, specialty courses that develop knowledge and skills for specific patient care areas, professional advancement courses, and credit and noncredit classes for healthcare personnel.

EDCOS specialty programs reflect educational guidelines provided by national professional organizations. The basic and advanced critical care courses are reviewed and updated in accordance with the American Association of Critical Care Nurse Core Curriculum Blueprint and the Emergency Nurse Training program exceeds the standards of the Trauma Nurse Core Curriculum.

Graduate competencies such as program SLOs and course objectives are published in course syllabi and posted.

Analysis & Evaluation

SON graduates were well prepared for the NCLEX-RN. Ninety-six percent of the graduates from spring 2006 through fall 2011 passed the NCLEX-RN on the first attempt. The pass rate increased to 99% after repeat attempts. The first time pass rate remained above state and national averages since 2006.

Graduates of the SON and EDCOS programs meet employment competencies. The majority of SON graduates find employment as RNs in Los Angeles County. The majority of EDCOS students work for the LAC+USC Medical Center or other facilities within the DHS. 

DHS hiring of SON graduates reached a peak in 2007 when 66% of the graduating class was hired. Hiring declined since then reflecting the national, state, and local economic crises. In 2008, hiring dropped to 25% but gradually improved. DHS hired 40% of the class of December 2010. Once hired, approximately 80% of the graduates remained with DHS for at least two years. While the majority of graduates who were hired by DHS work at the Medical Center, they also work at OVMC, H-UCLA, and Rancho Los Amigos Medical Centers. These DHS hiring locations reflect SON clinical sites.
Surveys of 2010 SON graduates indicated that over 90% of the respondents were working as RNs and were employed in healthcare facilities within Los Angeles County. These graduates perceived the program as effective in preparing them for employment as entry level RNs and gave the program an overall rating of 4.30 (scale 1-5, 5-highest). 

The College also surveyed employers of SON and EDCOS specialty program graduates. Survey findings consistently indicated that program graduates demonstrated entry level knowledge and skills and exceeded the competency threshold rating of 3.0. Both instructional programs used student comments on course surveys to identify opportunities for program improvement.

In addition to NCLEX-RN pass rates and graduate and employer survey findings, the College acquired information about student competencies from DHS and Medical Center nursing service. The SON surveyed nursing staff and conducted clinical area exit interviews to obtain information regarding student performance. EDCOS held formal monthly Nurse Manager/Educator meetings to report, discuss, and resolve educational issues. DHS and Medical Center nursing service valued these well-educated employees and exerted efforts to increase EDCOS enrollment and SON graduate hiring.

II.A. 14 Graduates completing career-technical certificates and degrees demonstrate technical

and professional competencies that meet employment standards and other applicable

standards and preparation for external licensure and certification
Evidence of Meeting the Standards

The SON offers an Associate of Science degree in Nursing that meets the BRN prelicensure program requirements. Students enroll in both nursing theory and clinical courses every semester. The core courses include Medical-Surgical Nursing theory and clinical, Nursing Role, and Nursing Pharmacology. The clinical courses require application of theory course content to the patient care setting. Faculty based the course/program SLOs and course competencies on BRN curriculum requirements and current nursing practice for entry level nurses. Students who complete the program are eligible to apply to take the NCLEX-RN exam. Graduates achieve all program objectives and demonstrate competencies to serve the community as RNs. The SON also offers the BRN required 30-unit, non degree option, which allows LVNs to be eligible to take the NCLEX-RN without earning the A.S. degree.

EDCOS provides post licensure specialty service and professional development courses for LAC+USC Medical Center and Los Angeles County Department of Health Services (DHS) RNs, nursing staff, and other healthcare providers. EDCOS offers continuing education classes towards nursing license renewal, specialty courses that develop knowledge and skills for specific patient care areas, professional advancement courses, and credit and noncredit classes for healthcare personnel.

Graduate competencies such as program SLOs and course objectives are published in course syllabi and posted.

Analysis & Evaluation

SON graduates were well prepared for the NCLEX-RN. Ninety-six percent of the graduates from spring 2006 through fall 2011 passed the NCLEX-RN on the first attempt. The pass rate increased to 99% after repeat attempts. The first time pass rate remained above state and national averages since 2006.

Graduates of the SON and EDCOS programs meet employment competencies. The majority of SON graduates find employment as RNs in Los Angeles County. The majority of EDCOS students work for the LAC+USC Medical Center or other facilities within the DHS. 

DHS hiring of SON graduates reached a peak in 2007 when 66% of the graduating class was hired. Hiring declined since then reflecting the national, state, and local economic crises. In 2008, hiring dropped to 25% but gradually improved. DHS hired 40% of the class of December 2010. Once hired, approximately 80% of the graduates remained with DHS for at least two years. While the majority of graduates who were hired by DHS work at the Medical 
Center, they also work at OVMC, H-UCLA, and Rancho Los Amigos Medical Centers. These DHS hiring locations reflect SON clinical sites.
Surveys of 2010 SON graduates indicated that over 90% of the respondents were working as RNs and were employed in healthcare facilities within Los Angeles County. These graduates perceived the program as effective in preparing them for employment as entry level RNs and gave the program an overall rating of 4.30 (scale 1-5, 5-highest). 
The College also surveyed employers of SON and EDCOS specialty program graduates. Survey findings consistently indicated that program graduates demonstrated entry level knowledge and skills and exceeded the competency threshold rating of 3.0. Both instructional programs used student comments on course surveys to identify opportunities for program improvement.

In addition to NCLEX-RN pass rates and graduate and employer survey findings, the College acquired information about student competencies from DHS and Medical Center nursing service. The SON surveyed nursing staff and conducted clinical area exit interviews to obtain information regarding student performance. EDCOS held formal monthly Nurse Manager/Educator meetings to report, discuss, and resolve educational issues. DHS and Medical Center nursing service valued these well-educated employees and exerted efforts to increase EDCOS enrollment and SON graduate hiring.

II. A. 15 When programs are eliminated or program requirements are significantly changed, the institution makes appropriate arrangements so that enrolled students may complete their

education in a timely manner with a minimum of disruption
Evidence of Meeting the Standards

The College Program Closure policy provides guidelines for the closure of academic and nonacademic programs and describes provisions for student completion of academic programs. The policy delineates the critical criteria that must be considered when making a program closure decision and specifies that students enrolled in degree or certificate granting programs shall be provided with a plan for program completion. 
The College Administrative Committee drafted and the College Planning Committee and Board approved the Program Closure policy in December 2009. They reviewed and approved the recommended updates to the policy in August 2012.

Analysis & Evaluation

II.A. 16 The institution regularly evaluates and improves the quality and currency of all

instructional programs offered in the name of the institution, including collegiate, precollegiate, career-technical, and continuing and community education courses and

programs, regardless of delivery mode or location. The institution systematically strives

to improve programs and courses to enhance learning outcomes and achievement for

students.
Evidence of Meeting the Standards

The College has a well-established formal process and structure for monitoring and evaluating institutional, instructional, library, and support service program effectiveness. 

The Institutional Effectiveness (IE) Committee leads implementation and oversees the program review process. Following the 2008 visit, the IE Committee re-evaluated and updated the IE Program Review Plan and policy to more clearly describe the assessment, planning, implementation, evaluation, and improvement cycle. Since the new process was implemented, all active divisions participated in program review, including SLO assessment
.
Program review is ongoing, systematic and used to continually improve program practices resulting in improvements in student achievement and learning. The revised and expanded Program Review Plan and policy clarified the essential monitored items, specified monitoring tools, and improved the process for completing the program review cycle. Program review includes multiple interconnected documents and reporting systems. Updates to these tools and systems contributed to quality improvements. The program review process is regularly reviewed and refined to improve institutional effectiveness.

College faculty and staff received initial and ongoing professional development classes related to accreditation, program review, student learning outcomes, and culture of evidence. These were constructive in providing an educational foundation for understanding and effectively implementing SLO assessment; program review; and the planning, implementation, evaluation, and improvement cycle.

Analysis & Evaluation

As a result, faculty requests for data increased and faculty are effectively documenting, reporting, and tracking course/program outcomes and action plans for improvements. Academic and Student Support Service division reports to the IE Committee demonstrate effective use of data, identification of findings that fall outside of expected outcomes, comparison with previous findings, analysis of possible contributing factors, development and implementation of improvement plans, and re-evaluation of their effectiveness. These reports show a coordinated effort in the program review process towards achieving established student learning outcomes.
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review system, episodic problems and issues identified at point of contact are addressed. Another avenue for review is through recommendations from other divisions or faculty and staff. Faculty and staff from all divisions do not hesitate to bring support service concerns to the attention of administration.

An added component of the program review process is that it identifies quality improvement needs which provide direction for development of goals and plans for the next academic year. These improvement goals and plans are reviewed at the Institutional Effectiveness Committee meetings where all divisional annual reports are presented. Follow up on goal attainment and quality improvement plan effectiveness are presented during the next reporting period. Annual program review includes evaluation of divisional attainment of student learning outcomes.

B. Library and Learning Support Services

II. B. 1. The institution supports student learning and achievement by providing library, and other learning support services to students and to personnel responsible for student learning
and support. These services are sufficient in quantity, currency, depth, and variety to

support educational programs, regardless of location or means of delivery, including

distance education and correspondence education. Learning support services include,

but are not limited to, library collections, tutoring, learning centers, computer

laboratories, learning technology, and ongoing instruction for users of library and other

learning support services. (ER 17)
Evidence of Meeting the Standards

The Student Support Service divisions provide student support to promote successful educational goal attainment and enable the College to meet its mission. Services are provided by the Office of Educational Services (OES), Educational Resource Center (ERC), and Financial Aid Office. The College sustains the adequacy of its services by:
· Establishing guiding policies and procedures and ensuring effective implementation

· Encouraging ongoing discussions among stakeholders regarding adequacy of services

· Providing evaluative surveys to students, faculty, and staff regarding services

· Requiring annual divisional reports that include evaluation of services in attaining learning outcomes. 

The dean of Administrative and Student Services supervised the OES division, which is responsible for student enrollment, registration, and record keeping. The OES conducts recruitment and admission of applicants in accordance with the School of Nursing (SON) Admissions policy. The policy provides guidelines for applicant selection and for verification that admitted students possess the minimum qualifications to succeed in the program.
The OES provides information about student support services and how to access those services. The division also offers applicant and student advisement and provides referrals outside of the College as indicated. Students are informed about the curriculum, academic progression requirements, time commitment required for success, and potential obstacles and remedies. The OES also coordinates SON student tutoring, which is funded by a grant secured in collaboration with the Workforce Development Program (WDP).

The OES administers surveys to all new students during orientation. The survey assists the students to evaluate their learning support needs and to identify how the College can help them succeed. Student responses help the College to identify students in need of support and to anticipate the type of resources needed.
The OES identifies its major expected program student learning outcomes as 
“Students:

· Access available counseling and academic resources to successfully complete their chosen programs

· Demonstrate personal responsibility and accountability by formulating a plan that promotes a balance between school and personal responsibilities.”

The Financial Aid division provides information to students regarding access and management of available financial resources and assists them to attain their educational goals. The division also conducts information sessions during new student orientation during which students are encouraged to ask questions. Information regarding funding opportunities such as loans, scholarships, grants, and tuition deferment are provided to all students. Individual advisement and assistance is available to students regarding financial aid. A list of available student loans, grant, and scholarships are also made available in the student catalog and the Internet website. In addition, notifications regarding various funding opportunities are offered to eligible students. 

The Financial Aid Office identifies its expected program student learning outcomes as “Students:
· Complete the nursing program through the assistance of the Financial Aid Office

· Demonstrate knowledge of available financial resources by accessing available financial aid while adhering to associated rules and regulations of both the Department of Education and the College

· Demonstrate personal accountability in managing finances by formulating a financial plan, which promotes a balance between school and other personal responsibilities.”

The Educational Resource Center (ERC) includes the library, computer labs, and skills labs. The division monitors use of its services, evaluates its effectiveness, and implements changes to provide adequate learning resources in support of the College nursing programs. The support services provided by the ERC are described and evaluated in section II. C:  Library.

The Library and Computer Lab program SLO is that students:

“Demonstrate knowledge of available learning resources both in print and electronic form and effectively access, retrieve and analyze information. They utilize these resources for personal and professional growth”.

The program SLO for the Computer Lab is that students demonstrate:

· Knowledge of skills development resources by accessing the skills lab and using these resources to enhance learning.

· Psychomotor skills, critical thinking and communication skills in the skills lab setting to be used in the provision of safe care in the clinical setting to diverse patient populations.
In conjunction with the Student Support Services divisions, the academic division faculty are also dedicated to ensuring availability and adequacy of student support. Faculty conduct ongoing formative and summative student evaluations and intervene as needed. Faculty provide individual and group tutoring and post office hours for student advisement. Faculty also refer students to other services as applicable. In addition, faculty conduct assessments of student learning outcomes at the completion of each course. Assessment findings facilitate faculty dialogue regarding student success and provide a mechanism for identifying action plans to improve student learning. Student progress is also a focus of discourse in various committee meetings and results in recommendations and plans for improvement.
Analysis & Evaluation

The College maintained a well-integrated system for identifying student needs and through the efforts of faculty, staff, and stakeholders was successful in addressing the majority. 

The Program Review policy established the data-driven quality improvement process. It guided the College and its academic and support service divisions in the cycles of assessment; data collection, aggregation, analysis, and trending; planning; implementation; evaluation; reporting; and reassessment. The process measured the degree to which the College was effective in establishing and sustaining improvements to support student learning and meet the mission. The support service divisions conducted scheduled SLO assessments and program evaluations and reported their findings.
Spring 2010 to summer 2011 surveys of new SON students indicated that their major concerns upon entry into the program were balancing school and family life, time management, program costs, and acquisition of essential knowledge and skills. These students also identified support resources that they perceived would help them to succeed. These included faculty support and guidance, quality educational experiences, tutoring, and financial aid. In 2010, the College instituted a family event to inform new student families about the program rigor and time commitment and to provide them with suggestions for how they can assist students with time management. Current students and alumni shared examples of challenges and their successful methods for accomplishing their immediate and long term goals. The faculty advisor to the Associated Student Body (ASB) reported to the SON Faculty Organization governing committee that students perceived the event to be successful in assisting their families to understand their support needs.

Preregistration and new student orientation events provided information about services and resources to promote student success. In response to increased need for student academic support, a faculty ad hoc group created the Student Success Strategies workshops. Faculty and staff presented topics to promote student success and program completion. These workshops included topics such as Learning Styles, Test Taking, and Critical Thinking. In addition, faculty offered supplemental workshops on key areas such as Lab Values and Fluid and Electrolytes each semester. Students highly rated these workshops for accomplishing objectives such as “promoting understanding of the topic, gaining useful knowledge, and using effective teaching methodologies”.

Students took advantage of the grant-funded tutoring services coordinated by the OES. Each semester was assigned a tutor based on relevant knowledge and skills. The semesters selected tutoring dates that were convenient for the majority of students. Online tutoring sessions were also provided to second year students who could not attend in person. 

In addition to the support networks, tutoring/counseling, and workshops, faculty conducted individualized clinical remediation. In 2010, SON fourth semester students experienced a higher than expected course attrition rate. Faculty planned and implemented intensive clinical remediation to support retention of these students. The remediation plan was successful and the majority of the remediated students successfully completed the course, graduated from the nursing program, and obtained national licensure. 
The fourth semester pregraduation SON Program Evaluation Survey included items related to student awareness of OES services. Students in the three classes graduating between May 2010 and May 2011, indicated that on average 93% felt they were aware of course completion requirements. Seventy percent indicated they were aware of available counseling and emergency services, 61% were aware of the Health Services Directory, and 47% knew that mental health referrals were available. 

Program Evaluation Survey findings also indicated that student needs in respect to financial aid were consistently well addressed. Program Evaluation Surveys for 2009 through 2011 showed that over 90% of students indicated knowledge of financial aid availability. The College complied with all regulations governing financial aid and updated its processes to coincide with changes in governmental requirements. For the last several years, at least 90% of the student population accessed financial resources available through the College. 

The College continued to evaluate student learning and attainment and based on those findings, made decisions to implement action plans to improve student success. Students met the learning outcomes established by the offices of Educational Services and Financial Aid. Students accessed available resources to successfully complete their chosen programs and demonstrated personal responsibility and accountability by attaining a balance between school and personal responsibilities.
II.B 2 Relying on appropriate expertise of faculty, including librarians, and other learning

support services professionals, the institution selects and maintains educational

equipment and materials to support student learning and enhance the achievement of

the mission.

Evidence of Meeting the Standards

The Educational Resource Center (ERC) division manages the library, two computer labs, and four skills labs. The division monitors use of its services, evaluates its effectiveness, and implements changes to provide adequate learning resources in support of the College nursing programs. The College also has two additional computer labs used by other DHS and Medical Center departments. 

The ERC is sufficiently staffed by full-time employees:  the ERC director, two library assistants, and the skills and computer lab coordinator. The director is a Masters prepared Registered Nurse with a background in library science and is a member of the DHS librarian group. The skills and computer lab coordinator is also a Masters prepared RN. Because the College is part of the LA County DHS, its students are granted free access to two additional libraries all within close proximity:  the LAC+USC Medical Center Library and the Kenneth Norris Library on the University of Southern California Health Sciences campus. Students are permitted to use these libraries and may schedule study rooms. Although no contract exists between the College and the libraries, the College has an informal agreement with the LAC+USC Medical Center Library for interlibrary loans. All library learning support services are provided by College.

The ERC routinely collaborates with faculty and students to ensure educational equipment and materials meet student learning needs. The ERC director meets periodically with semester/program coordinators to assess the adequacy and currency of the collection to support the curriculum. Faculty also make recommendations for purchase of learning materials. The SON faculty book representative collaborates with the ERC to ensure currency and availability of textbooks in the library. The ERC director reviews copies of the SON syllabi to ensure that reserve documents specified for each course are available to students. Student input into the adequacy of library learning resources is obtained through student interactions with ERC personnel and through the pregraduation Program Evaluation Survey of library services. In addition, the ERC reports to the academic divisions during governing committee meetings. These reports include student use of resources, additions to the collections, and any proposed and implemented changes to services.
The Library provides an extensive collection of nursing specific materials in support of College programs. The ERC director provides faculty and students with a monthly list of books added to the Library collection. In addition, students can access two electronic databases from on and off campus and through a link on the College website. Library holdings consist of approximately 4,000 books, over 100 print and electronic journal subscriptions, and approximately 300 videos. The collection is regularly evaluated for currency and to ensure that it meets student learning needs. In addition, the Library has study space for 20 students plus 5 computer stations with Internet and intranet access. A photocopy machine and printer are also available for student use.
The SON student Computer Lab has a total of 25 stations with 2 printers. All computer stations have Internet and intranet access. Computer software consists of programs recommended by faculty to assist student learning such as drug/dosage calculation, National Council Licensure Examination for Registered Nurses (NCLEX-RN) preparation, interactive case studies in medical-surgical nursing, obstetrics and pediatrics. Students also have access to the Medical Center’s computerized patient charting system which enables faculty to provide classes in computerized patient charting to prepare students for clinical rotations. Students access the computer programs via individual password accounts. The ERC collaborates with the Medical Center Information Systems department to maintain the Computer Lab in working order and for assistance in troubleshooting system problems.

The Skills Labs include simulation manikins and other equipment and supplies that enable students to practice essential nursing skills to meet course objectives and maintain patient safety. First semester students are provided with skills kits containing needed supplies for practicing procedures prior to actual patient care. Faculty use the labs to assist students with skills practice. Students can also sign up for individual tutoring with the skills lab coordinator. 

The ERC director and staff provide new students with a tour of the Library, and Computer and Skills Labs and orient them to policies, hours, and how to access resources. The ERC staff also offer faculty and students classes on access and use of CINAHL/EBSCO A-to-Z and basic search techniques. More detailed information and instruction is provided by the ERC staff on an individual basis. 

The Library and Computer Labs are open on weekdays:  Monday-Thursday 6:30-5:00 and on Friday from 7:30-4:00. The Skills Lab is open Monday-Thursday from 7:00-4:00 and every other Friday from 7:00-3:00. Hours of operation are posted at the sites and on the website. Hours are also provided in the Student Handbook. The ERC is closed weekends and holidays.

In line with its services, the ERC created SLOs for each of its areas. The Library and Computer Lab SLO is:

“Students demonstrate knowledge of available learning resources both in print and electronic form and effectively access, retrieve and analyze information for personal and professional growth:.

The SLOs for the Skills Lab are that students demonstrate:

· “Knowledge of skills development resources by accessing the lab and using resources to enhance learning

· Psychomotor skills, critical thinking, and communication skills to be used in providing safe patient care”.

The ERC conducts ongoing evaluation of its services. 

Analysis & Evaluation
ERC personnel and faculty collaborated to maintain student access to sufficient, current, and various learning materials. The Medical Center Information Systems department provided necessary repairs to computer equipment and resolved access issues. The College also carried maintenance agreement contracts for some of its equipment. 

As a result of routine meetings, the ERC director and the SON semester coordinators identified changes in health care trends and the need to acquire resource materials to support specialty content areas. An example is the current regulatory agency focus on assessment of patients at risk for suicide and the ensuing need for more therapeutic patient interaction. This new healthcare focus led to increased course emphasis on the topic and the purchase of additional learning materials on the subject. The ERC director’s nursing expertise and diligence ensured the currency of learning resource materials.

The ERC met student learning support needs. In collaboration with faculty, skills lab hours were extended to meet student learning needs prior to skills competency testing. More than 95% of students referred to the Skills Lab were successfully remediated. As a result of student and faculty input, the ERC acquired learning equipment, materials, and supplies in support of student learning needs. The ERC acquired electronic resources such as skills DVDs, a high fidelity simulation manikin, electronic databases, and WiFi access throughout the College. Computers, available in the Library and Computer Lab, provided students with intranet access to Medical Center Nursing Service division patient care videos, new equipment tutorials, patient teaching booklets, nursing standards, and clinical protocols. Students used the high fidelity simulation manikin to enhance their acquisition and understanding of patient assessment and clinical skills. 

The ERC director kept faculty and students apprised of newly acquired learning materials through monthly newsletters which included additions to the book collection and the ERC calendar. The Calendar is also posted on the website as is a list of books added to the library collection. 

The ERC tracked student use of the Library, Computer Lab, and Skills Labs. The 2009 through 2012 pregraduation Program Evaluation Surveys included items regarding adequacy of services and student recommendations for improvement. Findings indicated that students were satisfied with ERC learning resources. Students rated all ERC items significantly higher than the 3.5 threshold (scale 1-5, 5-highest). The majority (88-98%) rated hours of operation, environment of service, knowledge and helpfulness of personnel, learning materials, supplies, and equipment at 4.0 or higher. The number of students that accessed the Skills and Computer Labs exceeded the annual threshold of 800. Patrons that accessed library services exceeded the 3,500 threshold. 

The ERC evaluated student learning outcomes annually. Evaluation of service effectiveness indicated that students acknowledged awareness of available learning resources and effectively accessed and used resources to obtain information. The majority of students that presented for skills lab remediation were successfully remediated. The ERC also ensured the availability of NCLEX-RN software for fourth semester students to prepare for the national licensure exam. Approximately 99% of the graduates passed the NCLEX-RN examination, thereby meeting the program student learning outcome. Classes provided by library personnel were effective in developing student competencies in using technology, learning software programs, accessing information, and applying technology skills. Skills remediation and use of the simulation manikin developed student competencies in providing safe patient care, applying ethics, thinking critically, communicating effectively, collaborating with the health care team, problem solving, and demonstrating accountability. Essential learning materials and assistance with research techniques supported student inquiry and self discovery.

As part of the ongoing quality improvement efforts to increase access to electronic resources, the ERC director proposed and the Board approved exploring the purchase of an e-book collection. This is expected to be more cost effective than converting from a paper to electronic card catalog system.

II.B. 3 The institution evaluates library and other learning support services to assure their

adequacy in meeting identified student needs. Evaluation of these services includes

evidence that they contribute to the attainment of student learning outcomes. The

institution uses the results of these evaluations as the basis for improvement.
Evidence of Meeting the Standards 

Evaluation of student support services is conducted through the program review process which involves cycles of assessment, planning, implementation, and reassessment. Each support service division completes an annual program review, which consists of evaluation of achievement of divisional goals for improvement from the prior year, identification and resolution of student problems relating to services, effectiveness of interventions undertaken to improve student learning, and student survey responses related to service effectiveness. In addition to the formal
Analysis & Evaluation
Annual Program Evaluation and the Student Learning Outcome Assessment Reports indicated the degree of support service effectiveness in meeting student learning needs. Planning Committee reviewed these reports and the related improvement plans and resource requests. 

The OES continually assessed its services in meeting student needs. The SON dean, in collaboration with the dean, Administrative and Student Services and the provost, determined the number of new student admissions in consideration of available services. The OES also maintained an ongoing relationship with the Workforce Development Program to provide additional student support as indicated. 

The Financial Aid coordinator created an environment that facilitated student interaction and communication of individual financial concerns. Student evaluation of financial aid services indicated that they were aware of available services, accessed those services, and attained funds for continuing in the program. At least 90% of students received some type of assistance to meet their educational costs and living needs. In addition students demonstrated their understanding by meeting their post-graduation loan responsibilities as indicated by the U.S. Department of Education Cohort Default Rate (CDR) reports. 
	
	2006
	2007
	2008
	2009


	Cohort Default Rating
	0%
	0%
	6.5%
	1.3%

	Students Defaulting (#)
	0
	0
	5
	1

	Students Entering Repayment (#)
	82
	64
	76
	74

	Defaulted ($)
	$0
	$0
	$53,678
	$9,218

	In Repayment ($)
	
	$175,083
	$510,198
	$755,676


	Threshold for action:  ≥ 25% results in sanctions and may lead to provisional certification of the school when applying for recertification to participate in the Student Financial Aid Assistance Programs.



II. B. 4 When the institution relies on or collaborates with other institutions or other sources for library and other learning support services for its instructional programs, it documents

that formal agreements exist and that such resources and services are adequate for the

institution’s intended purposes, are easily accessible and utilized. The institution takes

responsibility for and assures the security, maintenance, and reliability of services

provided either directly or through contractual arrangement. The institution regularly

evaluates these services to ensure their effectiveness. (ER 17)
The College does not offer collaborate with other institutions or other sources for library and other learning support services.
Plan: 

C. Student Support Services

II. C 1. The institution regularly evaluates the quality of student support services and

demonstrates that these services, regardless of location or means of delivery, including

distance education and correspondence education, support student learning, and

enhance accomplishment of the mission of the institution. (ER 15)

Evidence of Meeting the Standards

The College evaluates the effectiveness of student support services using much of the same sources of information as described for the instructional programs. The ERC includes the Library, Skills Labs, and Computer Labs. The ERC generates data regarding student access, effectiveness of services in meeting student needs, currency of library collections, and student educational needs for accessing information. 
The OES is responsible for student admission, enrollment, transfer, graduation, transcripts, certificate distribution, and faculty and student record maintenance. The OES also coordinates counseling and tutoring services. Continued evaluation of OES effectiveness in meeting student needs led to proposals that resulted in improved student services. 

The Office of Financial Aid provides information and assistance to students regarding access to loans, scholarships, and grants. The College evaluates the division’s effectiveness in meeting student needs through program review reports, feedback from individual and group student advisement sessions, and survey findings. 

In conjunction with the Student Support Services divisions, the academic division faculty are also dedicated to ensuring availability and adequacy of student support. Faculty conduct ongoing formative and summative student evaluations and intervene as needed. Faculty provide individual and group tutoring and post office hours for student advisement. Faculty also refer students to other services as applicable. In addition, faculty conduct assessments of student learning outcomes at the completion of each course. Assessment findings facilitate faculty dialogue regarding student success and provide a mechanism for identifying action plans to improve student learning. Student progress is also a focus of discourse in various committee meetings and results in recommendations and plans for improvement.

The College does not offer on-line or off-site services.
Evaluation & Analysis

The ERC also made data-driven changes that contributed to the division’s success in planning effective improvements to support student learning. Analysis of PES findings indicated that students perceived the Library hours as not meeting their needs. The College hired an additional Library Assistant and extended the Library hours of operation. The ERC director also conducted a pilot study extending Library hours to include Saturday. Her findings revealed that very few students used the Library on Saturday and those that did, used it for studying not for accessing resource materials. She presented her findings and recommendations to the Planning Committee, who approved making other College space available to students for weekend study. No further student complaints related to ERC access were noted. 

Faculty and student survey findings also reflected the need for additional technology to support student learning. [The ERC director worked with the Medical Center Information Technology department to extend Wi-Fi access to all College buildings. As
 of 2017, 95% of the colleges class rooms are equipped with 49” flat screen TV’s that are accessible thru Wi-Fi. Portable USB/Smartphone/IPod chargers are located in areas where students mostly congregate. In addition, to the simulation manikins that are already in use, the College is expecting the arrival of yet another HD simulation manikin, Maternal/Peds,by Fall 2018. Using the manikin and computerized scenarios, faculty assisted students to apply classroom lecture content to simulated client situations. Students had the opportunity to perform specific nursing roles and critique performances. Faculty noted that student communication, collaboration, and documentation skills improved. Student satisfaction with use of the manikin was evident by their positive comments.

The OES, with Board approval, proposed to upgrade the existing comprehensive academic management system (CAMS) to a web-based enterprise system during the last visit. CAMS was installed during the academic year of 2015-2016 and is now being utilized throughout the program. Improvement of application processing; communication with students regarding program changes; student access to grades, course materials, and other information; administrative access to student demographic, enrollment, and progress information; and access to student data for tracking, trending, planning, and evaluation are functioning.

The College routinely reviewed and refined its processes for evaluating the effectiveness of program quality and improvements. Overall the mechanisms were effective in achieving improved student access, learning, and services in the attainment of its mission. 
II. C. 2 The institution identifies and assesses learning support outcomes for its student
population and provides appropriate student support services and programs to achieve

those outcomes. The institution uses assessment data to continuously improve student

support programs and services.
Evidence in Meeting the Standards

The College uses data to identify student educational needs and to assess progress towards student learning (SLO) outcome achievement. The research director chairs the College Institutional Effectiveness (IE) Committee and directs research, program improvement, and quality assurance activities. She guides faculty in evaluating and refining systems to assess program effectiveness, achievement of student learning outcomes, and evaluation of program improvements.
The College identifies student educational needs through a variety of methods including new student, course/program, pregraduation program evaluation, graduate, and employer surveys; student exit interviews; and SLO assessment reports. Course coordinators and faculty discuss assessment findings, develop improvement plans, and recommend changes to faculty committees as indicated. The instructional program deans incorporate findings, plans for improvement, and follow up evaluation plans into their Annual Program Evaluation Reports (APERs). The IE Committee and the Board of Trustees (Board) evaluate the APER findings

Analysis & Evaluation

The IE Committee implemented, evaluated, and reorganized the system for measuring, assessing, and tracking SLOs at the institutional, program, and course levels. 
The IE Committee re-evaluated and updated the College IE Plan to more clearly describe the assessment, planning, implementation, evaluation, and improvement cycle. The narrative description includes monitoring methods, the documents used to guide the process, the reporting methods, and faculty and staff participation. In addition, the IE Committee: 

· Reorganized the IE Program Review Plan (IEPRP) to more clearly reflect divisional program review including SLOs

Expanded the outcomes tracking documents to include all items m 

The IE Committee re-evaluated and updated the College IE Plan to more clearly describe the assessment
, planning, implementation, evaluation, and improvement cycle. The narrative description includes monitoring methods, the documents used to guide the process, the reporting methods, and faculty and staff participation. In addition, the IE Committee: 

· Reorganized the IE Program Review Plan (IEPRP) to more clearly reflect divisional program review including SLOs

· Expanded the outcomes tracking documents to include all items monitored and not just those that fell outside of predetermined thresholds for action 

· Created forms for divisional outcomes reporting in comparison to thresholds for action 

· Updated the Program Review Process policy to reflect the revisions to the outcomes evaluation process 

· Created and modified the IE Reporting Schedule, which includes divisional SLO and APERs. 

Course coordinators and faculty evaluated program and course SLOs at the end of each semester and reported to the IE committee as scheduled. Reporting of SLO assessment findings presented the IE Committee with an opportunity to provide input into improving SLOs and assisted in tracking improvement plan progress.

The IE committee simplified and clarified the SON graduate and employer surveys to improve the data available to evaluate program effectiveness. The research director worked with the DHS and LAC+USC Medical Center Information Systems (IS) divisions to overcome obstacles to the distribution process. These efforts resulted in a significant increase in response rates and in the quality of data. In the 2012 SON annual Program Review Workshop faculty used the data gleaned from the graduate responses to plan changes to improve student learning outcomes.

II. C. 3 The institution assures equitable access to all of its students by providing appropriate,

comprehensive, and reliable services to students regardless of service location or

delivery method. (ER 15)
Evidence of Meeting the Standards

The College is dedicated to student achievement and implements various strategies that provide a cycle of ongoing assessment, planning, implementation and reassessment to ensure that student support needs are identified and addressed. This is accomplished through the engagement of stakeholders, which allows for the inclusion of many perspectives that encompass a broad view in addressing student needs. 
The College promotes a culture of evidence in which there is extensive use of data to assess student needs. The College promotes an environment for stakeholders to collaboratively explore methods for addressing issues that impact student learning and achievement. Through the committee structure, regular meeting schedules, program review process, and strategic planning, the College identifies interventions to improve student support, tracks progress, and evaluates the effectiveness of these interventions. 

Each division conducts ongoing evaluation of its services and compares findings to identified thresholds. Faculty conduct ongoing discussions regarding student needs and collaborate with support service divisions to meet those needs. Students evaluate the adequacy of support services formally through surveys, to which the majority (80%-100%) respond. Students also provide input informally through committee participation and through faculty and staff interactions. The SON dean also assigns faculty advisors to each student cohort and student organization. These advisors represent student interests at the Faculty Organization and other committee meetings. Each class elects a student representative to the Curriculum and Admission/Promotions Committees to speak for student viewpoints. In addition, all College committees focus on direct and indirect student needs. The Operations Committee oversees the process of requesting and obtaining resource materials essential for student success. 

The College appreciates diversity and offers learning activities that encourage freedom of inquiry, self-discovery and sharing of ideas conducive to individual growth. The College is true to its value and belief that education is a dynamic, life long process that promotes and maximizes both personal and professional development by integrating learning activities to ensure student participation and to instill a sense of civic responsibility, and intellectual and personal development. These values are incorporated into the curriculum throughout the academic programs. 
The College builds personal and civic responsibility through faculty and student participation in community events. Faculty, student, and family events promote awareness and understanding of cultural diversity and add an aesthetic quality to the learning environment. The College maintains a strong relationship with its Alumni Association, which has resulted in an improvement in the physical appearance of the College. 

The College continues to provide students with a supportive environment through counseling services and academic advisement. All students receive initial academic advisement and sign a curriculum plan. Information regarding available services is provided at new student orientations. Students also qualify for and are referred to other LA County community services. Students can self-refer or can be referred by faculty. The dean of Administrative Student Services coordinates these referrals and is an experienced advisor with a background in psychiatric nursing.

The Financial Aid Office provides financial aid advisement. The Financial Aid administrator and coordinator are members of the National Association of Student Financial Aid Administrators and attend regulatory updates such as the Department of Education Federal Student Aid Conference and other locally held education sessions. They also access tools and regulatory resources to stay current.

Faculty, as experts in academic preparation, provide academic advisement. They also develop, implement, and evaluate student remediation plans to support student progression. Faculty refer students in need of non-advisement to the Administrative Student Services dean. Faculty and administration maintain an “open door policy” and are always available to provide student support.

The SON Admissions/Promotions Committee regularly reviews admissions criteria, policies, and assessment tools. The committee selected the standardized pre-entrance screening examination in part because of its validity and lack of bias. Committee, administrative, and faculty reviews resulted in improvements to the applicant selection process to optimize new student potential for success. Fairness and equity is practiced in the selection process and all applicants are subject to the same rules. Qualified applicants, who are identified as at risk when selected, are counseled and made aware of services to enhance their likelihood of program success. 

Analysis & Evaluation

The College identified student learning support needs and provided corresponding services and programs. The student support services divisions outlined their achievements in evaluating and addressing student needs in their Annual Program Evaluation Reports.
Since
 2009, the Student success workshop continues to receive positive feedback. Due to the high demand for certain workshops, faculty have been able to incorporate a few topics into their courses; e.g. Interpretation of Laboratory Values is now taught routinely in Semester 1, Study and Test Taking Strategies is a part of New students orientation.  The committee is no longer an Ad Hoc committee, but is now deemed as the official, Student Success Workshop Committee. The committee was successful in implementing additional workshops in lieu of what is being offered.  For example, in 2015 the committee added the” 60 second focus assessment” and the” IV race Workshop”. Student’s evaluations of the workshops remain positive; survey items pertaining to better understanding of the content and knowledge gained are highly rated. Students commented that the workshops were very informative. 
The College continued to provide an environment conducive to learning. The nursing curriculum incorporated sociocultural content throughout the program. Students were provided with clinical rotations that ensured the opportunity to care for diverse patient populations. In keeping with College, Medical Center, and DHS values, faculty and staff attended diversity training. Both faculty and students appreciate diversity and participated in activities that promoted individual growth, and instilled a sense of civic responsibility and pride. The College in conjunction with the ASB held the annual International Night event attended by faculty, staff, students, families, and friends. The festive event honored the cultural heritage of the attendees. Another event held is the Spring BBQ that is well attended by faculty, staff, and students. 
II. C. 4 Co-curricular programs and athletics programs are suited to the institution’s mission and contribute to the social and cultural dimensions of the educational experience of its
students. If the institution offers co-curricular or athletic programs, they are conducted

with sound educational policy and standards of integrity. The institution has responsibility

for the control of these programs, including their finances
The College does not offer co-curricular and athletic programs

II. C. 5 The institution provides counseling and/or academic advising programs to support
student development and success and prepares faculty and other personnel responsible

for the advising function. Counseling and advising programs orient students to ensure

they understand the requirements related to their programs of study and receive timely,

useful, and accurate information about relevant academic requirements, including

graduation and transfer policies.
Evidence of Meeting the Standards

The College continues to provide students with a supportive environment through counseling services and academic advisement. All students receive initial academic advisement and sign a curriculum plan. Information regarding available services is provided at new student orientations. Students also qualify for and are referred to other LA County community services. Students can self-refer or can be referred by faculty. The dean of Administrative Student Services coordinates these referrals and is an experienced advisor with a background in psychiatric nursing.
The Financial Aid Office provides financial aid advisement. The Financial Aid administrator and coordinator are members of the National Association of Student Financial Aid Administrators and attend regulatory updates such as the Department of Education Federal Student Aid Conference and other locally held education sessions. They also access tools and regulatory resources to stay current.

Faculty, as experts in academic preparation, provide academic advisement. They also develop, implement, and evaluate student remediation plans to support student progression. Faculty refer students in need of non-advisement to the Administrative Student Services dean. Faculty and administration maintain an “open door policy” and are always available to provide student support.

The SON Admissions/Promotions Committee regularly reviews admissions criteria, policies, and assessment tools. The committee selected the standardized pre-entrance screening examination in part because of its validity and lack of bias. Committee, administrative, and faculty reviews resulted in improvements to the applicant selection process to optimize new student potential for success. Fairness and equity is practiced in the selection process and all applicants are subject to the same rules. Qualified applicants, who are identified as at risk when selected, are counseled and made aware of services to enhance their likelihood of program success. 

Analysis & Evaluation

Transfer applicants are students requesting admission by transfer from another accredited nursing program. Admission by transfer is only permitted on a space-available basis. Applications are accepted for fall entry only.  Incomplete applications will not be considered for admission and applicants will have to reapply. Applicants that are considered for transfer must:

· Have been enrolled in an accredited nursing program within 12 months of the day their application is accepted; otherwise, applicant must apply as a first semester student

· Meet all the minimum admission requirements (Policy #800: Admissions)

· Be in good academic standing and deemed clinically safe by the previous nursing  program

· Have satisfactorily completed two (2) or more courses in their previous nursing program

· Meet the Essential Function Standards Required of School of Nursing Students as defined in the Los Angeles County College of Nursing and Allied Health Catalog.

Collaborative Project with CSULA ongoing. The college’s strategic plan includes becoming a BSN program. CSULA?? Social Worker graduate student provided counseling to student’s fall 2014 and spring 2015.  The college will investigate other ways to obtain qualified counseling.
Kaiser counseling project??

II. C. 6 The institution has adopted and adheres to admission policies consistent with its mission that specify the qualifications of students appropriate for its programs. The institution defines and advises students on clear pathways5 to complete degrees, certificate and transfer goals. (ER 16)
Evidence of Meeting the Standards 

College admissions policies and procedures are consistent with the mission and are designed to admit qualified students likely to succeed in the program. These processes and procedures are described in the catalog and admissions packet and are also available on the website. The School of Nursing Admissions/Promotions Committee and Administrative and Student Services dean reviewed and updated the admissions information and process coincident with implementation of the Test of Essential Academic Skills, Version V (TEAS V) as an admissions requirement. 

Analysis & Evaluation

The SON Nursing Course Exemptions and Challenges policy # 710 provides guidelines for granting credit for previous education or other acquired knowledge in the field of nursing.  The policy have included a section that applies to candidates that have served in the military. Candidates who have held Military Health Care Occupation may achieve advanced placement into the nursing program with documentation of education and experience. It is titled: Advanced Placement for Military Health Care Occupation. The policy defines the LVN advanced placement options and outlines the options and procedure for course exemption. The SON Admissions/Promotions and Faculty Organization, College Administrative and Planning Committees, and the Board review, update, and approve the policy every three years and more often if indicated. The policy is published in the College catalog and posted on the Internet and intranet and is updated annually or as changes occur.  
II. C. 7 The institution regularly evaluates admissions and placement instruments and practices to validate their effectiveness while minimizing biases.
Evidence of Meeting the Standards

The SON Admissions/Promotions Committee regularly reviews admissions criteria, policies, and assessment tools. The committee selected the standardized pre-entrance screening examination in part because of its validity and lack of bias. Committee, administrative, and faculty reviews resulted in improvements to the applicant selection process to optimize new student potential for success. Fairness and equity is practiced in the selection process and all applicants are subject to the same rules. Qualified applicants, who are identified as at risk when selected, are counseled and made aware of services to enhance their likelihood of program success. 
Analysis & Evaluation

The Admissions/Promotions Committee. Faculty verified that prospective tests, including the Test for Essential Academic Skills, version V (TEAS V), were reviewed for validity, reliability, and cultural bias. Faculty also evaluated the content and test plan for merit and relevance to the program. The committee recommended and the SON Faculty Organization approved the selection of the TEAS V. This entrance examination, which measures the entry level skills and abilities of the nursing program applicants, was adopted in spring semester, 2010??. The committee also conducted a study to determine the minimum entrance score of 64.7%. The committee will conduct a follow up study to evaluate the effectiveness of the selection point system, including the test score, in predicting student success. 

II. C. 8 The institution maintains student records permanently, securely, and confidentially, with provision for secure backup of all files, regardless of the form in which those files are
maintained. The institution publishes and follows established policies for release of

student records.
Evidence of Meeting the Standards

The College ensures the security of student records. The Student Records-Confidentiality policy is posted on the intranet and is readily accessible to students. This policy outlines student rights to access their records. Student records are maintained and secured in the OES. An electronic database of student records is also maintained and backed up on a server. Student files and other records remain within the OES at all times. Course grade sheets are also secured. Students must consent to disclosures of personally identifiable information contained within their records and must be notified of access/release of records, which are outside the course of normal College business. Only College officials with legitimate educational interest may access student records to fulfill their professional responsibilities. The College also has a Student Academic File Creation and Maintenance policy to ensure accurate and standardized record keeping. Student academic files are maintained indefinitely. Student records prior to 1990 are maintained on microfiche.

Analysis & Evaluation

The College effectively maintained confidentiality of students in line with its policies and procedures. With the mounting volume of documents, the College is exploring alternate methods for document storage and security such as document imaging. The College has moved towards electronic records.
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