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 ORGANIZING THE SETTING 
 

Prepares the room according to audience size and 
activity prior to scheduled start of class 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Ensures all equipment is present and in working order 
prior to scheduled start of class 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 INTRODUCTION 
 

Introduces self and guests as applicable 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

States purpose of lecture and reviews objectives 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Orients students to the following: 
 Rules for participation 
 Breaks 
 Method of evaluation 

 Campus/neighborhood resources 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 CONTENT/DELIVERY 
 

Ensures objectives are addressed in lecture content 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Presents information in a clear and concise manner 
utilizing microphone if necessary. 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Articulates knowledge of subject material including 
current and relevant information, stressing important 
concepts. 
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Delivers content at a level appropriate for the audience 
 
 

      

 

Asks questions to evaluate student understanding 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Uses a variety of strategies to enhance student 
retention of material, e.g., repetition, anecdotes, 
synopsis,  questions, videos 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Facilitates ongoing student participation. 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Answers questions accurately and effectively. Validates 
student understanding of explanation. 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

Delivers content within allotted time frame; adapts pace 
based on complexity of material and student response 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

Incorporates audiovisuals that are legible, organized, 
have appropriate colors/font size, accurately/adequately 
illustrate pertinent content 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

Provides handouts that are legible, organized, concise, 
and illustrate pertinent content 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 CONCLUSION 
 

Summarizes important points, ensures objectives have 
been covered 
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 OVERALL FACULTY BEHAVIOR 
 
Teaches in a confident and enthusiastic manner 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Deals respectfully with student questions, comments 
and opinions 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Engages participants 
 Scans audience 

 Maintains eye contact 

 
 

 
 

 
 

 
 

 
 

 
 

 

Maintains composure when dealing with a difficult 
participant/situation 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

Adheres to professional dress code as stated in the 
dress code policies 
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