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AGENDA 

Members of the Public may address the Public Safety Cluster on any agenda item by submitting a 
written request prior to the meeting. Two (2) minutes are allowed per person in total for each item. 

1. CALL TO ORDER

2. GENERAL PUBLIC COMMENT

3. INFORMATIONAL ITEM(S) [Any Information Item is subject to discussion and/or presentation
at the request of two or more Board offices with advance notification]:

A. NONE

4. PRESENTATION/DISCUSSION ITEM(S):

A. Board Letter:
NINE-YEAR LEASE – PROBATION DEPARTMENT 2934 EAST GARVEY AVENUE
SOUTH, WEST COVINA
Speaker(s):  Mike Navarro (CEO)

5. PUBLIC COMMENTS

CLOSED SESSION: 

CS-1 CONFERENCE WITH LEGAL COUNSEL-EXISTING LITIGATION 
(Subdivision (a) of Government Code Section 54956.9) 

Evangelina P. et al. v. County of Los Angeles, et al. 
Los Angeles Superior Court Case No. 19STCV03826 

 Department: Sheriff’s 

6.  ADJOURNMENT

FESIA A. DAVENPORT
Acting Chief Executive Officer

County of Los Angeles 
Chief Executive Office 

PUBLIC SAFETY CLUSTER  
AGENDA REVIEW MEETING 

DATE: Wednesday, January 6, 2021 
TIME:  10:00 a.m. 

DUE TO CLOSURE OF ALL COUNTY BUILDING, TO PARTICIPATE IN THE MEETING CALL 
TELECONFERENCE NUMBER: (323) 776-6996 ID: 200927307# 

Scan QR Code to Join Meeting 



Wednesday, January 6, 2021 
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7. UPCOMING ITEMS:  
 
A.     Board Briefing: 
 ALTERNATIVES TO INCARCERATION BRIEFING  
 Speaker(s): Peter Espinoza (ODR) Songhai Armstead (CEO) 
 
B.     Board Letter: 

FISCAL YEAR-END REPORT, AND UPDATE DEVELOPER FEE FOR THE BENEFIT 
OF THE CONSOLIDATED FIRE PROTECTION DISTRICT OF LOS ANGELES 
COUNTY 
Speaker(s):  Debbie Aguirre and Christopher Anderson (Fire) 

 
 

IF YOU WOULD LIKE TO EMAIL A COMMENT ON AN ITEM ON THE PUBLIC SAFETY 
CLUSTER AGENDA, PLEASE USE THE FOLLOWING EMAIL AND INCLUDE THE 

AGENDA NUMBER YOU ARE COMMENTING ON: 
 

PUBLIC_SAFETY_COMMENTS@CEO.LACOUNTY.GOV 



PROBATION DEPARTMENT 
ANTICIPATED BOARD LETTER 

FACT SHEET 
SUBJECT 

• A nine-year lease for the Probation Department to provide for the use of 21,997 square feet of 
office space and 93 on-site parking spaces. 
 

TARGETED BOARD AGENDA 
• January 5, 2021 

 
DESCRIPTION OF PROGRAM / ITEM 

• The proposed lease will provide adequate office space for the Probation Department’s new 
Adult Investigative Services Unit (Unit). 

• Prop 63 requires Probation to provide investigative services to ensure that persons convicted 
of a felony or a certain misdemeanor are in compliance with Prop 63 which prohibits them from 
possessing firearms.   

• The office space will be occupied by 110 full-time employees. 
• The office will not see clients on-site. 

 
AMOUNT / COST  

• The maximum first year lease cost is $620,316. The Landlord is responsible for all operational 
and building maintenance costs, including parking, utilities and janitorial costs. 

• The proposed lease will provide $55 per rentable square foot as a base tenant improvement 
allowance (TI), i.e., $1,209,835, and $2,309,685 ($105 per rentable square foot) as the 
County’s lump sum TI contribution.  The Landlord is only willing to provide the amount of 
$1,759,760 amortized over five years, and requires the remaining amount of $549,925 to be 
amortized over three years.  Both amounts will be repaid to the Landlord with fixed annual 
interest rate of 8 percent for a fully amortized amount not to exceed $2,762,000. 
 

FUNDING SOURCE 
• The costs are 100 percent funded from Public Safety Realignment Act (AB 109) revenue. 

 
PURPOSE 

• Approval of the recommended action will provide Probation adequate office space for its new 
Unit. 
 

CONTRACTING PROCESS (if applicable) 
• N/A 

 

CHANGES FROM PREVIOUS YEAR 
• N/A 

 

CHANGES TO DEPLOYMENT / STAFFING PLAN 
• N/A 

 

ISSUES / CONCERNS 
• N/A 

 
SUCCESSES / ACCOMPLISHMENTS 

• N/A 
 

DISTRICT(S) IMPACTED 
• First 

 

CONTACT PERSON 
• Mike Navarro / (213) 974-4364 / mnavarro@ceo.lacounty.gov 

mailto:mnavarro@ceo.lacounty.gov
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January 5, 2021 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 

NINE-YEAR LEASE 
PROBATION DEPARTMENT 

2934 EAST GARVEY AVENUE SOUTH, WEST COVINA 
(FIRST DISTRICT) 

(3 VOTES) 
 
SUBJECT 
 
Approval of a proposed new nine-year lease for 21,997 rentable square feet of office 
space and 93 on-site parking spaces for the Probation Department’s (Probation) Adult 
Investigative Services Unit. 
 
IT IS RECOMMENDED THAT THE BOARD: 
 

1. Find that the proposed lease is exempt from the California Environmental Quality 
Act (CEQA), for the reasons stated in this Board letter and in the record of the 
project. 
 

2. Authorize the Acting Chief Executive Officer, or her designee, to execute the 
proposed lease with Garvey Avenue South, LLC (Landlord), for approximately 
21,997 rentable square feet of office space and 93 on-site parking spaces located 
at 2934 East Garvey Avenue South, West Covina, CA 91791, to be occupied by 
Probation.  The estimated maximum first year base rental cost is $620,316. The 
estimated total lease cost is $10,102,000 over the nine-year term, including low 
voltage cost to be paid by Probation directly to Internal Services Department (ISD).  
The costs will be funded 100 percent from Public Safety Realignment Act 
Assembly Bill 109 (AB 109) revenue. 

 
  

FESIA A. DAVENPORT 
Acting Chief Executive Officer Board of Supervisors 

HILDA L. SOLIS 
First District 
  
HOLLY J. MITCHELL  
Second District 
  
SHEILA KUEHL 
Third District 
 
JANICE HAHN 
Fourth District 
  
KATHRYN BARGER 
Fifth District 

County of Los Angeles 
CHIEF EXECUTIVE OFFICE 

Kenneth Hahn Hall of Administration 
500 West Temple Street, Room 713, Los Angeles, California 90012 

(213) 974-1101 
http://ceo.lacounty.gov  
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3. Authorize the Acting Chief Executive Officer, or her designee, to reimburse the 
Landlord up to $2,309,685 for the County’s Tenant Improvement (TI) contribution 
if paid in a lump sum or $2,762,000 if fully amortized.   
 

4. Authorize the Director of Probation to contract with and direct ISD in coordination 
with the Acting Chief Executive Officer, or her designee for the acquisition and 
installation of telephone, data, and low-voltage systems (Low Voltage Items) at a 
total cost not to exceed $919,313 if paid in a lump sum, or $1,038,000 if amortized 
over five years at 6 percent interest per annum.  The cost for the Low Voltage 
Items is in addition to the rental costs and the County’s TI contribution payable to 
the Landlord. 
 

5. Authorize and direct the Acting Chief Executive Officer, or her designee, to execute 
any other ancillary documentation necessary to effectuate the terms of the 
proposed lease, and to take actions necessary and appropriate to implement the 
terms of the proposed lease, including, without limitation, exercising early 
termination rights. 

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
The proposed lease at 2934 East Garvey Avenue South, West Covina is intended to 
house the new Probation Investigative Services Unit in response to Proposition 63 (Prop 
63). 
 
Prop 63 requires Probation to provide investigative services to ensure that persons 
convicted of a felony or a certain misdemeanor are in compliance with Prop 63 which 
prohibits them from possessing firearms.  The courts defer to Probation to investigate 
whether the Automated Firearms System, or other credible information obtained from law 
enforcement, reveal that the individual owns, possess or controls a firearm.  Clients will 
not be reporting to this location. 
 
The proposed lease will provide Probation with sufficient office space to house 
approximately 110 employees, will adequately meet the space needs of the department, 
and is accessible to public transportation routes. 
 
Approval of the recommended actions will find that the proposed lease is exempt from 
CEQA and will allow Probation to operate at the subject facility. 
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Implementation of Strategic Plan Goals 
 
The Countywide Strategic Plan Goal 1 – Make Investments That Transform Lives directs 
that we will aggressively address society’s most complicated social, health, and public 
safety challenges.  We want to be a highly responsive organization capable of responding 
to complex societal challenges – one person at a time. 
 
The proposed lease is consistent with the Strategic Asset Management Plan Goal 2 – 
Strengthen Connection between Service Priorities and Asset Decisions and Key 
Objective 4 – Guide Strategic Decision-Making. 
 
The proposed lease supports the above goals and objective as it will provide Probation 
with appropriate office space to conduct its investigations which enhance public safety 
and customer service.  The proposed lease conforms with the Asset Management 
Principles outlined in Enclosure A. 
 
FISCAL IMPACT/FINANCING 
 
Sufficient funding to cover the proposed lease and County TI reimbursement costs for the 
first year of the proposed lease term, is included in the Fiscal Year (FY) 2020-21 Rent 
Expense Budget, and will be billed back to Probation.  Probation has sufficient funding in 
its FY 2020-21 operating budget to cover the proposed rent, Low-Voltage Items, and 
County TI costs for the first year.  Beginning in FY 2021-22, ongoing funding for costs 
associated with the proposed lease will be part of the budget for Probation.  The costs 
will be funded 100 percent from Public Safety Realignment Act AB 109 revenue.  The 
costs for Low Voltage Items will be paid by Probation directly to ISD and are not part of 
the lease. 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
In addition to the terms previously stated, the proposed lease also includes the following 
provisions: 
 

• The base rent includes parking and is subject to fixed 3 percent increases per 
annum. 
 

• Total TI costs are expected to be $3,519,520.  The Landlord will provide 
$1,209,835 ($55 per rentable square foot) base TI allowance. 
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• The County will reimburse the Landlord up to $2,309,685 ($105 per rentable 
square foot) as the County’s lump sum TI contribution.  The Landlord is only willing 
to provide the amount of $1,759,760 amortized over five years, and requires the 
remaining amount of $549,925 to be amortized over three years.  Both amounts 
will be repaid to the Landlord with fixed annual interest rate of 8 percent for a fully 
amortized amount not to exceed $2,762,000. 
 

• The Landlord is responsible for all operating and maintenance costs of the building 
including all utilities and janitorial costs.  The County has no responsibility for any 
operating and maintenance costs.  

  
• The proposed lease includes 93 on-site parking spaces at no additional cost to the 

County.  
 

• The aggregate cost associated with the proposed lease over the entire term is 
$10,102,000, as shown on Enclosure B. 

 
• The County has the right to terminate the proposed lease at the end of the sixth, 

seventh and eighth years of the lease term subject to an early termination fee not 
to exceed $496,128.64 comprised of the $403,278.33 unamortized portion of the 
TI allowance and the $92,850.31 unamortized portion of the brokerage 
commission. 
 

• Holdover at the proposed lease expiration is permitted on the same lease terms 
and conditions except the monthly base rent during the initial six months of the 
holdover period will be at the same base rent at the time of the lease expiration 
and effective six months after expiration of the lease term, the base rent will 
increase by 10 percent and effective one year after expiration of the lease term, 
the base rent will increase by 50 percent. 
 

• The proposed lease will be effective upon approval by the Board and full execution 
of the proposed lease, but the term and rent will commence upon completion of 
the TIs by the Landlord and acceptance of the premises by the County. 
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The Chief Executive Office (CEO) issued a flyer soliciting proposals for available space 
from landlords, brokers, and other owner representatives, for this space need, through 
the Board’s Executive Office website, and the CEO-Real Estate’s County website.  The 
recommended facility was the only suitable response meeting Probation’s needs.  The 
CEO conducted a market search of available office space for lease but was unable to 
identify any sites that could accommodate this requirement more economically.  Based 
upon a review of available industry data, it has been established that the annual rental 
range for a comparable lease in the area is between $30.60 and $31.80 per square foot, 
per year.  The base annual rental rate of $28.20 per square foot, per year for the proposed 
lease represents a rate that is below the market range for the area.  We recommend the 
proposed facility as the most suitable to meet the County’s space requirements. 
CEO has communicated with co-working office space companies regarding office space 
for the applicable programs and they have informed CEO that their co-working office 
space does not have available space for long term occupancy to accommodate the 
required space needs.  In addition, co-working office space is not financially viable in 
comparison to rental costs of traditional long-term office space. 
 
Enclosure C shows County-owned and leased facilities within the surveyed area, and 
there are no County-owned or leased facilities available for this space requirement. 
 
The Department of Public Works has inspected the facility and found it suitable for County 
occupancy.  Construction of the TIs will be completed in compliance with relevant building 
and construction laws and regulations, including the Americans with Disabilities Act. 
 
The required notification letter to the city of West Covina has been sent in accordance 
with Government Code Section 25351.  County Counsel has reviewed the enclosed 
proposed lease and has approved it as to form. 
 
The proposed lease will provide a suitable office location for the new Probation 
Investigative Services Unit, which is consistent with the County’s Facility Location Policy, 
adopted by the Board on July 24, 2012, and as outlined in Enclosure D. 
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ENVIRONMENTAL DOCUMENTATION 
 
This project is exempt from CEQA, as specified in Class 1 of the Environmental Document 
Reporting Procedures and Guidelines adopted by the Board, and Section 15301 of the 
State CEQA Guidelines (Existing Facilities).  The proposed lease, which involves the 
leasing of existing office space with minor tenant improvements within an existing 
building, with no expansion of the existing building, is within a class of projects that have 
been determined not to have a significant effect on the environment and meets the criteria 
set forth in Section 15301 of the State CEQA Guidelines (Guidelines), and Class 1 of the 
County's Environmental Document Reporting Procedures and Guidelines, Appendix G.  
In addition, based on the proposed project records, it will comply with all applicable 
regulations, and there are no cumulative impacts, unusual circumstances, damage to 
scenic highways, listing on hazardous waste site lists compiled pursuant to Government 
Code Section 65962.5, or indications that it may cause a substantial adverse change in 
the significance of a historical resource that would make the exemption inapplicable. 
 
Upon the Board's approval of the recommended actions, a Notice of Exemption will be 
filed with the Registrar-Recorder/County Clerk in accordance with Section 21152 of the 
California Public Resources Code.   
 
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
 
The proposed lease will adequately provide the necessary office space and parking 
spaces, for this County requirement.  Probation concurs with the proposed lease and 
recommendations. 
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CONCLUSION 
 
It is requested that the Executive Office of the Board return one certified copy of the 
Minute Order and an adopted-stamped copy of this letter to the CEO, Real Estate 
Division, at 320 West Temple Street, 7th Floor, Los Angeles, CA 90012, for further 
processing. 
 
Respectfully submitted, 
 
 
 
 
FESIA A. DAVENPORT 
Acting Chief Executive Officer 
 
FAD:JMN:DPH:DL 
JLC:MN:MC:gw 
 
Enclosures 
 
c: Executive Office, Board of Supervisors 
 County Counsel 
 Auditor-Controller 
 Probation 



 

  

ENCLOSURE A 
 

PROBATION DEPARTMENT 
2934 EAST GARVEY AVENUE SOUTH, WEST COVINA 

 
Asset Management Principles Compliance Form1 

 

 
 

1. 

  

Occupancy  Yes  No N/A 

A Does lease consolidate administrative functions?2        X 

B Does lease co-locate with other functions to better serve clients? 2         X 

C Does this lease centralize business support functions?2      X 

D Does this lease meet the guideline of 200 sq. ft of space per person?2  X   

 E Does lease meet the 4/1000 sq. ft. parking ratio guideline?2    X   

 F Does public parking and mass-transit exist to facilitate employee, client and visitor 
access to the proposed lease location?2 X   

2. Capital 

A Is it a substantial net County cost (NCC) program?   The costs are 100 percent funded 
from Public Safety Realignment Act (AB 109) revenue.  X  

B Is this a long-term County program? X   

C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X  

D If no, are there any suitable County-owned facilities available?   X  

E If yes, why is lease being recommended over occupancy in County-owned space?   X 

F Is Building Description Report attached as Enclosure C? X   

G Was build-to-suit or capital project considered?  2    X 

3. Portfolio Management 

A Did department utilize CEO Space Request Evaluation (SRE)? X   

B Was the space needed justified? X   

C If a renewal lease, was co-location with other County departments considered?     X 

D Why was this program not co-located?       

1.            The program clientele requires a “stand alone” facility.    

2.     X        No suitable County occupied properties in project area.    

3.             No County-owned facilities available for the project.    

4.              Could not get City clearance or approval.    

5.              The Program is being co-located.    

E Is lease a full-service lease?2       X        

F Has growth projection been considered in space request?   X   

G 1Has the Dept. of Public Works completed seismic review/approval? X   

1As approved by the Board of Supervisors 11/17/98 
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OVERVIEW OF PROPOSED LEASE COSTS 

2934 East Garvey Ave. South, West 
Covina  Proposed Lease  

Area (square feet) 21,997 

Term 9 years 

First Year Annual Base Rent $620,316 ($28.20 per sq. ft. annually) 

Base TI Allowance (non-reimbursable) $1,209,835 ($55.00 per sq. ft) 

County TI Contribution (reimbursable) $2,309,685 ($105.00 per sq. ft.) 

Total First Year Lease Costs  $1,606,045 (1) 

Rental Adjustment 3 percent per annum 

Parking (included in Rent) 93 spaces  

Option to Renew N/A  

(1)  The total first year cost is comprised of base rent of $620,316, including parking, $350,757 low voltage 
costs, and TI costs of $634,972. 
 



ENCLOSURE B
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Leased Area (sq. ft.) 21,997
Term (months) 108
Annual Rent Adjustment 3%

Base Rent Cost Per RSF 
Per Month 

Cost Per RSF 
Per Year 

$2.35 $28.20

 Labor Costs TESMA  
(Lump Sum Cost)

TESMA 
 (Amortized Cost) Low Voltage Total

Low Voltage (Lump Sum)
(Labor Cost + TESMA Cost) $179,012.15 $740,300.00 $919,312.15
Low Voltage (Amortized)
(Labor Cost + TESMA Cost) $179,012.15 $858,724.38 $1,037,736.53

Lump Sum Cost Amortized Cost Amortized Cost
Tenant Improvement 
($80 per sq. ft.) $1,759,760.00 $2,140,895.26 $2,140,895.26

Lump Sum Cost Amortized Cost Amortized Cost
Tenant Improvement
($25 per sq. ft.) $549,925.00 $620,375.40 $620,375.40

1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year 7th Year 8th Year 9th Year Total 9 Year 
Rental Costs

Annual Base Rent Costs ¹ 620,316 638,925 658,093 677,836 698,171 719,116 740,690 762,910 785,797 6,302,000
Tenant Improvement Costs ² 428,180 428,180 428,180 428,180 428,180 2,141,000
Tenant Improvement Costs ³ 206,792 206,792 206,792 621,000
Total TI Contribution 634,972 634,972 634,972 428,180 428,180 2,762,000
Total Paid to Landlord 1,255,288 1,273,897 1,293,065 1,106,016 1,126,351 719,116 740,690 762,910 785,797 9,064,000
Low Voltage Costs 4 350,757 171,745 171,745 171,745 171,745 1,038,000

Total Annual Lease Costs 1,606,045 1,445,642 1,464,810 1,277,761 1,298,096 719,116 740,690 762,910 785,797 10,102,000

*Calculation note:  All numbers are rounded up to ensure sufficient funds available to pay the specified expense. 

3 Assumes Tenant's TI Contribution of $549,925 ($25 per RSF) and amortized at 8% fixed rate over 36 months (3-Years).
4 Low Voltage Costs: Labor costs ($179,015.15) must be paid via a lump sum payment in the first year. Equipment costs will be financed over 5 years at 6%. The first year labor and equipment costs will be $350,757 ($179,012.15 + $171,744.84).

² Assumes Tenant's TI Contribution of $1,759,760 ($80 per RSF) and amortized at 8% fixed rate over 60 months (5-Years) with no Change Request Contingency.

OVERVIEW OF THE BUDGETED LEASE AND RELATED COSTS

1 Base rent includes fixed 3 percent increases per annum.

Probation Department 
2934 Garvey Ave, S., West Covina



  

  

 
 ENCLOSURE C 

PROBATION DEPARTMENT 
 

SPACE SEARCH – EAST SAN GABIEL VALLY AREA 
 
 

LACO Name Address 
Ownership 
Type 

Gross 
Sq. Ft Vacant 

10111 Regional Facilities Agency 
265 Cloverleaf Dr 
Baldwin Park 91706 Owned 444,244 None 

10241 

DMH – East San Gabriel 
Valley Mental Health 
Center  

1359 N Grand Ave 
Covina 91724 Leased 28,619 None 

A059 
West Covina Regional 
Services Building 

2934 E Garvey Ave  
West Covina 91791 Leased 57,633 None 

A171 
DPSS - Medi - Cal Long 
Term Care (LTC) 

17171 E Gale Ave  
City of Industry 91745 Leased 36,000 None 

A344 DCFS - Covina Annex 
1373 E Center Court Dr 
Covina 91724 Leased 29,525 None 

B441 
PW - Inc City Office 
(Irwindale) 

5050 N Irwindale Ave 
Irwindale 91706 Gratis Use 665,597 None 

 



 

  

ENCLOSURE D 
 

FACILITY LOCATION POLICY ANALYSIS 
 

Proposed Lease: Nine-year lease for the Probation Department – 2934 East Garvey 
Avenue South, West Covina – First Supervisorial District.   

 
A. Establish Service Function Category – Countywide administrative service function. 

 
B. Determination of the Service Area – Centrally located within the Eastern San Gabriel 

Valley region 
  

C. Apply Location Selection Criteria to Service Area Data 
 

• Need for proximity to service area and population: This location meets the 
service area criteria.   
 

• Need for proximity to existing County facilities:  N/A. 
 

• Need for proximity to Los Angeles Civic Center:  N/A 
 

• Economic Development Potential:  N/A 
 

• Proximity to public transportation: The location is adequately served by local 
transit services, i.e. LA Metro and Foothill Transit bus service. 

 
• Availability of affordable housing for County employees: The surrounding area 

provides for affordable housing and rental opportunities. 
 

• Use of historic buildings: N/A 
 

• Availability and compatibility of existing buildings:  There are no alternative 
existing County buildings available to meet Probation’s needs. 

 
• Compatibility with local land use plans:  The city of West Covina has been 

notified of the proposed County use which is consistent with its use and zoning 
for office space at this location.  A notification letter has been sent pursuant to 
Government Code Section 25351. 

 
• The total first year costs associated with the proposed lease is $1,606,045 which 

is comprised of base rent of $620,316, including parking, $350,757 low voltage 
costs, and TI costs of $634,972. 
 

•  
 

 
  



 

  

 
D. Analyze results and identify location alternatives  

 
The Chief Executive Office (CEO) issued a flyer soliciting proposals for available space 
from landlords, brokers, and other owner representatives, for this space need, through 
the Board’s Executive Office website and the CEO-Real Estate’s County website.  The 
recommended facility was the only suitable response meeting the Department’s needs.  
The CEO conducted a market search of available office space for lease but was unable 
to identify any sites that could accommodate this requirement more economically.  
Based upon a review of available industry data, it has been established that the annual 
rental range for a comparable lease in the area is between $30.60 and $31,80 per 
square foot, per year.  The base annual rental rate of $28.20 per square foot, per year 
for the proposed lease represents a rate that is below the market range for the area.  
We recommend the proposed facility as the most suitable to meet the County’s space 
requirements. 
 

E. Determine benefits and drawbacks of each alternative based upon functional 
needs, service area, cost and other Location Selection Criteria 
 
The proposed lease will provide adequate and efficient office space for 110 employees 
consistent with the County’s Facility Location Policy, adopted by the Board on July 24, 
2012. 
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[Check the appropriate box]  
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Insert name of Lender









(Categories listed below are based on those described in 49 
CFR Section 23.5) 
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RODRIGO A. CASTRO-SILVA  
Acting 
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