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AGENDA 

Members of the Public may address the Public Safety Cluster on any agenda item by submitting 
a written request prior to the meeting. Two (2) minutes are allowed for each item. 

 
1. CALL TO ORDER 

 
 

2. INFORMATIONAL ITEM(S) [Any Information Item is subject to discussion and/or presentation 
at the request of two or more Board offices with advance notification]:  
 
A. Board Memo: 

ADVANCE NOTIFICATION OF INTENT TO EXTEND THE TERM OF SOLE SOURCE 
CONTRACT WITH SOURCECORP, BPS INC., FOR SUPPORT OF SERVICES OF 
DOCUMENT IMAGING OF PAPER DOCUMENTS FOR ELECTRONIC STORAGE 

 Speaker(s): Richard St. Marie (ISAB) 
 
B. Board Letter: 

CONSTRUCTION CONTRACT PUBLIC BUILDINGS CORE SERVICE AREA NEW 
FIRE STATION 104 CITY OF SANTA CLARITA APPROPRIATION ADJUSTMENT 
FOR FISCAL YEAR 2019-20 FOR LEASE REVENUE OBLIGATION NOTES SPECS. 
6905; CAPITAL PROJECT NO. 70930 

 Speaker(s): Amir Alam (CEO)  
 
C. Board Letter: 

EIGHT-YEAR LEASES PUBLIC DEFENDER AND DISTRICT ATTORNEY 
300 SOUTH PARK AVENUE, POMONA 

 Speaker(s): Mike Navarro (CEO) 
 

3. PRESENTATION/DISCUSSION ITEM(S): 
 
A. NONE 
 

4. PUBLIC COMMENT 
(2 minutes each speaker) 

 
5. ADJOURNMENT 

 
 

6. UPCOMING ITEMS:  
 
A. NONE 

SACHI A. HAMAI 
Chief Executive Officer 

County of Los Angeles 
Chief Executive Office 

 

PUBLIC SAFETY CLUSTER  
AGENDA REVIEW MEETING 

DATE:  Wednesday, April 8, 2020 
TIME:  10:00 a.m. 

DUE TO CLOSURE OF ALL COUNTY BUILDING, TO PARTICIPATE IN THE MEETING CALL 
TELECONFERENCE NUMBER: (323) 776-6996 ID: 164649339# 
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Information Systems Advisory Body 
County of Los Angeles 

March 18, 2020 
 
 
TO:                                                                       Each Supervisor  
 
FROM:                                            Richard W. St. Marie 

Executive Director, Information Systems Advisory 
Board 

 
  ADVANCE NOTIFICATION OF INTENT TO EXTEND THE TERM OF 
SOLE SOURCE CONTRACT WITH SOURCECORP, BPS INC. 
(SourceCorp) FOR SUPPORT SERVICES OF DOCUMENT 
IMAGING OF PAPER DOCUMENTS FOR ELECTRONIC STORAGE  

 
In compliance with Board Policy 5.100, which requires advance 
notification of the department’s intent to enter into sole source 
negotiations for extension of a Board agreement, this memorandum is 
to advise the Board of Information Systems Advisory Board (ISAB) 
intends to negotiate and file a sole source amendment to the Contract 
(Contract) with SOURCECORP, BCP, Inc. (SourceCorp) for 
document imaging services of paper documents for electronic storage 
(Services).   
 
The sole source amendment (Amendment) will extend the Contract 
term for two (2) year with a one-year renewal option and no increase 
to the Contract sum is being requested.  All other terms from the 
original agreement shall remain in effect during the extended period. 
 
The current Contract will expire on August 17, 2020, and the sole 
source amendment will allow for continued Services, while allowing 
sufficient time for County departments to complete any outstanding 
Services.    
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Countywide Criminal Justice Coordination Committee 
DEVELOPING ACCESSIBLE & ACCURATE AUTOMATED JUSTICE INFORMATION SYSTEMS 

 
BACKGROUND 
 
The Contract provides unique document imaging services tailored to help each Criminal 
Justice Agency (Alternate Public Defender, District Attorney, Coroner, Probation, Public 
Defender, and Sheriff’s Department).  The Contract has undergone several amendments 
without increasing the Contract sum to include non-criminal justice agencies such as the 
Office of Assessor, Parks and Recreation, and Chief Executive Office (County 
Departments) for their document imaging efforts. 
 

On August 11, 2009, the Board approved a Contract with SourceCorp for period of five 
(5) years and up to three (3) additional one-year options periods (Extensions) for the 
provision of document imaging services of paper documents for electronic storage, with 
a maximum County obligation of $37 million for the term of the Contract, including an 
extended term.   
 

On March 17, 2017, the Board approved an amendment to extend the Contract term for 
two more additional years with one additional year beyond the expiration date of August 
17, 2020, without increasing the Contract sum.   County departments requested the 
additional time in order to complete outstanding work orders commencing during this 
period of performance. 
 

The Criminal Justice Agencies depend on the critical Services to meet legal records 
retention requirements and comply with requests for information from the public, 
government agencies, and other law enforcement agencies.   The Contract has served 
the Criminal Justice Agencies including County departments as a cost-effective strategy 
for the secure archival and retrieval of their documents.   
 

 
JUSTIFICATION 
 
On August 17, 2019, the County exercised the last optional year to extend the Contract 
which is set to expire on August 17, 2020.  The Services continue to be an essential part 
of the Criminal Justice Agencies and the County Departments' respective specifications, 
requirements, and operation’s needs, in order to achieve and support the County’s 
strategic initiative for the electronic document management systems.  The Criminal 
Justice Agencies and County Departments have each set up secured environments 
compliance mandates and developed complexed interfaces to store their document 
imaging procedures that can only be implemented by the current vendor.  
 
ISAB established competitively low contract pricing for the cost per image with 
SourceCorp, and as a result, the Criminal Justice Agencies and the County Departments 
spent only a combined total of $18 million from the contract amount of $37 million during 
the last 9 years.  This Contract continues to offer significant cost savings compared to 
other service providers that offer similar services at a higher price.  Based on the higher 
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Countywide Criminal Justice Coordination Committee 

DEVELOPING ACCESSIBLE & ACCURATE AUTOMATED JUSTICE INFORMATION SYSTEMS 

prices, the Criminal Justice Agencies and County Departments would have depleted the 
Contract sum sooner.  ISAB compared other County’s Requests for Proposals for 
document imaging services in 2019, and found three other County departments 
conducted separate solicitations that resulted between a 20% to 40% increase in price 
compared to the existing contract pricing.   
 

Funding for this proposed Amendment will be provided by the current budget allocations 
of each participating agency with ongoing year costs budgeted each fiscal year.  No new 
net County funds are being requested and there are no other fiscal impacts.  The rate per 
image will be negotiated and increased to some extent to include the Cost-of-Living 
Adjustment (COLA).  Further, ISAB will not require SourceCorp to perform Services in 
excess of the scope of the Contract or change the Contract sum of $37 million.  No new 
net County funds are being requested. 
 

Approval of the recommendation will ensure uninterrupted imaging services for the 
County’s Criminal Justice Agencies and County Departments beyond the August 17, 
2020 expiration date of the Contract.   
 
CONCLUSION 

 
It is in the best interest of the County to enter negotiations to extend the Contract term 
and continue using these cost-effective services.  Should additional information be 
requested, your staff may contact Fernando Angell, Assistant Director, at (562) 403-6505. 

 
Respectfully submitted,                                                                       

 
 
 
 

Richard W. St. Marie, Executive Director                                                                                             
Information Systems Advisory Board                                               

 
RSM:FA:pf 
 
c: Executive Office, Board of Supervisors 
 Chief Executive Office 
 County Counsel 
 Alternate Public Defender 
    Auditor-Controller 
     Probation 
     District Attorney 
     Public Defender 
      Sheriff 



April 21, 2020 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California 90012 
 
Dear Supervisors: 
 

CONSTRUCTION CONTRACT 
PUBLIC BUILDINGS CORE SERVICE AREA 

NEW FIRE STATION 104 
CITY OF SANTA CLARITA 

APPROPRIATION ADJUSTMENT FOR FISCAL YEAR 2019-20 
FOR LEASE REVENUE OBLIGATION NOTES 
SPECS. 6905; CAPITAL PROJECT NO. 70930 

(SUPERVISORIAL DISTRICT 5) 
(4 VOTES) 

 
SUBJECT 
 
Public Works is seeking Board approval to increase appropriation and revenue for the 
New Fire Station 104 project by using Lease Revenue Obligation Notes to meet the 
expenditure needs of the project.   
 
IT IS RECOMMENDED THAT THE BOARD, ACTING AS THE GOVERNING BODY OF 
THE CONSOLIDATED FIRE PROTECTION DISTRICT: 

 
1. Find that the recommended actions do not constitute a project under the California 

Environmental Quality Act for the reasons stated in this letter and the record of the 
proposed activity.   
 

2. Approve the Appropriation Adjustment of $1,800,000 to increase appropriation and 
revenue funded by Lease Revenue Obligation Notes for Fire Station 104 - New 
Station - Santa Clarita Valley, Capital Project No. 70930.   

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
Approval of the recommended actions will find that they are not subject to the California 
Environmental Quality Act (CEQA) and will increase the appropriation and revenue of the 
New Fire Station 104 project, by utilizing Lease Revenue Obligation Notes to meet the 
expenditure needs of the project in Fiscal Year 2019-20.   
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Background 
 
The previously Board-approved project located at 26901 Golden Valley Road in Santa 
Clarita is a new 10,700 square-foot fire station that is being constructed on 2.2 acres and 
includes a two-bay apparatus room, main office, a training room, day room, kitchen, an 
exercise room, and dormitory quarters.   
 
On May 13, 2008, the Board established the project with a total project budget of 
$14,708,000, approved the CEQA exemption, and authorized the Director of Public 
Works to proceed with the project.  On November 9, 2010, the Board certified an 
Addendum to the Environmental Impact Report (EIR) for the project and approved the 
publishing of a Notice of Intention to purchase property for this project.  On December 28, 
2010, escrow for the purchase of the land closed and County title for the project site was 
recorded.  On November 1, 2017, the Board adopted and authorized Public Works to 
advertise the plans and specifications, and delegated authority to Public Works to award 
a construction contract to the lowest responsive and responsible bidder to construct the 
New Fire Station 104.  On April 18, 2018, GMZ Engineering was awarded the construction 
contract and is currently completing construction of Fire Station 104.  Substantial 
completion of this project is anticipated to be at the end of March 2020.   
 
Implementation of Strategic Plan Goals 
 
These recommendations support the County Strategic Plan: Strategy III.3, Pursue 
Operational Effectiveness, Fiscal Responsibility, and Accountability, and Objective III.3.2, 
Manage and Maximize County Assets.  The project will achieve this goal as it is an 
investment in public infrastructure that will benefit the Santa Clarita community by 
improving the Consolidated Fire District's ability to respond to local emergencies.   
 
FISCAL IMPACT/FINANCING 
 
The project budget remains the same at $14,708,000.  The Consolidated Fire District has 
contributed $523,000 through developer fees and $1,306,000 from the Consolidated Fire 
District's operating budget.  The remaining balance of $12,879,000 will be funded through 
Lease Revenue Obligation Notes.   
 
The enclosed Appropriation Adjustment is to appropriate $1,800,000 which will be funded 
by Lease Revenue Obligation Notes.  Including this request of $1,800,000, this project is 
within the maximum total amount of $12,879,000 in Lease Revenue Obligation Notes that 
can be used to fund this project as set forth in the adopted Board Letter on November 21, 
2017.  Lease Revenue Obligation Notes funding will be appropriated according to the 
expenditure needs of each fiscal year to complete construction of the project.  The Lease 
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Revenue Obligation Notes required for Fiscal year 2019-20 is $1,800,000.  Associated 
costs related to Lease Revenue Obligation Notes usage will be funded by the Fire Station-
Commercial Paper Fund (VC1).  There is no impact on net County costs.  
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
This Board letter is administrative in nature and requests an increase in appropriation and 
revenue for Capital Project No. 70930, to appropriate the use of Lease Revenue 
Obligation Notes for project expenditure needs.   
 
CONTRACTING PROCESS 
 
Not applicable. 
 
ENVIRONMENTAL DOCUMENTATION 
 
On May 24, 2005, the City of Santa Clarita certified an EIR for the River Village project 
that included Fire Station 104.  The Consolidated Fire District prepared an Addendum to 
the EIR to further asses the specific environmental impacts of the new Fire Station 104, 
which was certified by the Board as a responsible agency on November 9, 2010, in 
connection with acquisition of property for the new station.  
 
The recommended actions are not subject to CEQA because they are activities that are 
excluded from the definition of a project by Section 21065 of the Pubic Resources Code 
and Section 15378(b)(4) and (5) of the State CEQA guidelines.  This proposed action is 
an organizational or administrative activity of government which will not result in direct or 
indirect physical change to the environment and a government funding mechanism or 
fiscal activity of government that will not result in direct or indirect physical changes in the 
environment.  There have been no changes to the project or to the circumstances under 
which it will be undertaken that require further findings in CEQA.   
 
IMPACT ON CURRENT SERVICES (OR PROJECTS) 
 
Approval of the recommended actions will have no impact on current County services or 
projects.   
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CONCLUSION 
 
Please return one adopted copy of this Board letter to Public Works, Project Management 
Division I.   
 
Respectfully submitted, 
 
 
 
MARK PESTRELLA 
Director of Public Works 
 
MP:AKM:cg 
 
Enclosure 
 
c: Department of Arts and Culture 
 Chief Executive Office (Capital Programs Division) 
 County Counsel 
 Executive Office 
 Fire Department 
 Department of Public Social Services (GAIN/GROW Program) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
U:\pmdI\SecStaff\CMGwk\FireDept\BL\FS104\IncreaseAA\CPFS104  .docx 
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BA FORM 01312019
. March 12, 2020

~ COUNTY OF LOS ANGELES

~ REQUEST FOR APPROPRIATION ADJUSTMENT
~ DEPARTMENT OF CHIEF EXECUTIVE OFFICER

AUDITOR-CONTROLLER:
• THE FOLLOWING APPROPRIATION ADJUSTMENT IS DEEMED NECESSARY BY THIS DEPARTMENT. PLEASE CONFIRM THE ACCOUNTING ENTRIES AND AVAILABLE

BALANCES AND FORWARD TO THE CHIEF EXECUTIVE OFFICER FOR HER RECOMMENDATION OR ACTION.

ADJUSTMENT REQUESTED AND REASONS THEREFORE
FY2019-20
4-VOtES

S SOIJRCESs S US~S

FIRE DEPARTMENT
FS 104- NEW STATION - SANTA CLARITA VALLEY
J13-CP-94-9276-65033-70930
LEASE REVENUEOBLIGATION NOTES PROCEEDS / CAPITAL PROJECTS
INCREASE REVENUE 1,800,000

FIRE DEPARTMENT
FS 104- NEW STATION - SANTA CLARITA VALLEY
J13-CP-6014-65033-70930
CAPITAL ASSETS - B & I
INCREASE APPROPRIATION

~U$1iFI~A1iQN ~

ACTION

L~’~COM~NDATION

AUDITOR-CONTROLLER BY

B.A. NO. ~4L3 DATE /

BOARD OF SUPERVISORS

OFFICIAL COPY

SOURCES TOTAL.

1,800,000

USES TOTAL ~

Reflects an increase in appropriation and an increase in revenue from Lease Revenue Obligation Notes Proceeds to fund FY 2019-20 anticipated

1expenditures.

—~---------~--- -----~

~ AUTH SIGNATU JAMESY ,MANAGER,CEO

BOARD OF SUPERVISORS APPROVAL (AS REQUESTED/REVISED)

.~,

REFERRED TO THE CHIEF
EXECUTIVE OFFICER FOR---

APPROVED AS REQUESTED

APPROVED AS REVISED

CHlEF EXECUTIVE OFFICER

‘4;
F I I



BOARD LETTER/MEMO – FACT SHEET 
PUBLIC SAFETY CLUSTER 

 
PUBLIC SAFETY 
CLUSTER AGENDA 
REVIEW DATE 

4/8/2020 

BOARD MEETING 4/21/2020 

SUPERVISORIAL 
DISTRICT 
AFFECTED 

5 

DEPARTMENT Fire Department 

SUBJECT Fire Station 104 - Increase Appropriation and Revenue with Commercial Paper 

PROGRAM New Fire Station 104 – Santa Clarita, Capital Project No. 70930 

SOLE SOURCE 
CONTRACT 

  Yes            No   
If Yes, please explain why:   

DEADLINES/ 
TIME CONSTRAINTS 

None 

COST & FUNDING Total cost: 
$14,708,000 

Funding source: 
The proposed Project is funded with Fire District’s ACO Fund, 
Develop Fees, and Commercial Paper; no NCC 

TERMS (if applicable): 

Explanation: 
 

PURPOSE OF 
REQUEST 

Approve an Appropriation Adjustment of $1,800,000 to increase appropriation and revenue 
funded by Lease Revenue Obligation Notes for Capital Project No. 70930.   

BACKGROUND 
(include 
internal/external 
issues that may 
exist) 

The project located at 26901 Golden Valley Road in Santa Clarita is a new 10,700 square-foot 
fire station that is being constructed on 2.2 acres and includes a two-bay apparatus room, main 
office, a training room, day room, kitchen, an exercise room, and dormitory quarters.   
 
Approval of the recommended actions will find that the action is not subject to CEQA; approval 
of the Budget Adjustment will allow an increase in appropriation and revenue for the project by 
utilizing Lease Revenue Obligation Notes to meet the expenditure needs of the project in Fiscal 
Year 2019-20.  The Lease Revenue Obligation Notes required for Fiscal Year 2019-20 is 
$1,800,000.  There is no impact on net County costs.   
 
The project remains within the total adopted budget of $14,708,000.  The Budget Adjustment is 
to appropriate $1,800,000 which will be funded by Lease Revenue Obligation Notes.  Including 
this request of $1,800,000, this project is within the maximum total amount of $12,879,000 in 
Lease Revenue Obligation Notes that can be used to fund this project as set forth in the adopted 
Board Letter on November 21, 2017.   
 

DEPARTMENTAL 
AND OTHER 
CONTACTS 

Alicia Ramos, Project Manager, (626) 300-2344, aramos@dpw.lacounty.gov  
Alex Bajarias, Senior Analyst, (213) 974-4263, abajarias@ceo.lacounty.gov  

 

mailto:aramos@dpw.lacounty.gov
mailto:aramos@dpw.lacounty.gov
mailto:abajarias@ceo.lacounty.gov
mailto:abajarias@ceo.lacounty.gov


FACT SHEET 
 

300 SOUTH PARK AVENUE, POMONA 
PUBLIC DEFENDER - SUITES 900 AND 901,  

DISTRICT ATTORNEY- SUITES 725, 760, 770, AND 795 
 
Program Background 
 
The Public Defender (PD) proposes a lease renewal for an eight-year term for 10,207 square 
feet of office space.  The premises will be used as a Branch office where the PD provides 
felony, misdemeanor, and juvenile representation to individuals who qualify for Public Defender 
representation for cases heard in the Pomona Courthouse. The need for leased space near 
the Pomona Courthouse is due to the unavailability of office space at the Courthouse itself. 
 
The District Attorney (DA) proposes a lease renewal for an eight-year term for office space. 
The premises will be used to house DA staff. The DA conducts prosecutions for criminal 
offenses. The office space provides both a support function and a direct service to the public. 
 
 
Lease Background  
 
Landlord:    Pomona Office Tower, LLC 
 
Supervisorial District:  First 
 
Lease Type: Landlord is responsible for all repair and maintenance costs 

of the facility including janitorial costs.  
    
Square Feet/Parking: The proposed lease for the PD provides 10,207 square feet 

of office space. There is a total of 41 on-site parking spaces 
for the office space. The annual cost of the parking spaces 
is $15,840 which is separate from the annual base rent. 

 
The proposed lease for the DA provides 8,091 square feet 
of office space. There is a total of 32 on-site parking spaces 
for the office space. The annual cost of the parking spaces 
is $12,384 which is separate from the annual base rent. 

 
Lease Term: Both lease terms are for eight years with a two-time right to 

terminate on the last day of the 12th month and the last day 
of the 60th month.   

 
Monthly/Annual Base Rent: The initial maximum annual base rental cost for the PD is 

$244,968.  The initial maximum annual base rental cost for 
the DA is $194,184. 

 
Rental Adjustments: Annual rental increases of 4% on every anniversary date.  
 
Tenant Improvements: There are no Tenant Improvement costs to the County.  The 

Landlord will provide a base allowance at his cost of 
$153,105 ($15/SF) for the PD and $121,365 ($15/SF) for the 
DA. 



  
“To Enrich Lives Through Effective And Caring Service” 

 
 
 
April 21, 2020 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall  
of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 

EIGHT-YEAR LEASES 
PUBLIC DEFENDER 

AND DISTRICT ATTORNEY 
300 SOUTH PARK AVENUE, POMONA 

(FIRST DISTRICT) 
(3 VOTES) 

 
SUBJECT 
 
Approval of two proposed leases to provide the Public Defender and District Attorney with 
continued use of 18,298 rentable square feet of office space and up to 73 on-site parking 
spaces.  
 
IT IS RECOMMENDED THAT THE BOARD: 
 

1. Find that the proposed leases are exempt from the California Environmental 
Quality Act (CEQA), for the reasons stated in this Board letter and in the record of 
the project. 

2. Authorize the Chief Executive Officer, or her designee, to execute two proposed 
leases with Pomona Office Tower, LLC (Landlord), for approximately 18,298 
square feet of office space, and up to 73 on-site parking spaces at 300 South Park 
Avenue, Pomona, to be occupied by the Public Defender (PD) and District Attorney 
(DA).  The maximum first year cost for both leases is estimated to be $467,376.  
The total rent and parking cost payable to the Landlord under both of the proposed 
leases is estimated to be $4,275,000 over the eight-year lease terms.  The lease 
costs for both leases will be 100 percent net County cost.  The break down of rent 
for these two leases is as follows: 

  

SACHI A. HAMAI 
Chief Executive Officer Board of Supervisors 

HILDA L. SOLIS 
First District 
  
MARK RIDLEY-THOMAS 
Second District 
  
SHEILA KUEHL 
Third District 
 
JANICE HAHN 
Fourth District 
  
KATHRYN BARGER 
Fifth District 

County of Los Angeles 
CHIEF EXECUTIVE OFFICE 

Kenneth Hahn Hall of Administration 
500 West Temple Street, Room 713, Los Angeles, California 90012 

(213) 974-1101 
http://ceo.lacounty.gov  
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a) A proposed lease for PD, of approximately 10,207 square feet of office space, 
to include up to 41 on-site parking spaces at 300 South Park Avenue, Pomona.  
The maximum first year rent and parking cost is estimated to be $260,808.  
PD’s total lease cost is $2,385,000 over the eight-year term, which is comprised 
of the $2,258,000 rental cost and estimated $127,000 parking cost. 
 

b) A proposed lease for DA, for approximately 8,091 square feet of office space, 
and up to 32 on-site parking spaces at 300 South Park Avenue, Pomona.  The 
maximum first year rent and parking cost is $206,568.  DA’s total lease cost is 
$1,890,000 over the eight-year term, which is comprised of the $1,790,000 
rental cost and estimated $100,000 parking cost. 

 
3. Authorize and direct the Chief Executive Officer, or her designee, to execute any 

other ancillary documentation necessary to effectuate the terms of the proposed 
leases and to take other actions necessary and appropriate to implement and 
effectuate the terms of the proposed leases, including, without limitation, 
exercising early termination rights, and the right of first offer to lease additional 
premises. 

 
PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION 
 
The County has leased these premises at 300 South Park Avenue, Pomona, since 2011 
for PD and 2008 for DA.  PD and DA currently occupy space under separate leases.  The 
lease for PD expired on April 30, 2019, and has since been on a month-to-month holdover 
basis, with a monthly base rent being increased 25 percent over the monthly base rent 
immediately preceding holdover.  The lease for DA expired on February 15, 2020, and 
has been on a month-to-month holdover basis, with a monthly base rent being increased 
25 percent over the monthly base rent immediately preceding holdover.  Both 
departments desire to enter into new separate eight-year leases.  The costs associated 
with each lease are itemized in Attachment B. 
 
PD currently houses a branch office in the building, which provides felony, misdemeanor, 
and juvenile representation to individuals for cases at the Pomona Courthouse.  DA 
currently provides both a support and a direct service to the public along with conducting 
prosecutions for criminal offenses. 
 
The existing facility adequately meets the space needs of PD and DA. The location is 
freeway accessible and will accommodate approximately 62 employees with sufficient 
parking.  Both departments desire to continue leasing at this location and the proposed 
leases will allow them to continue their respective operations without interruption of 
services. 
 
Approval of the recommended actions will find that the proposed Lease is exempt from 
CEQA and will allow the PD and DA to continue to operate at the subject facility. 
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Implementation of Strategic Plan Goals 
 
The Countywide Strategic Plan Goal 3 - “Realize Tomorrow’s Government Today” - 
provides that our increasingly dynamic, and complex environment, challenges our 
collective abilities to respond to public needs and expectations.  We want to be an 
innovative, flexible, effective, and transparent partner focused on advancing the common 
good. The proposed leases will support this goal by allowing PD and DA to continue their 
operations without interruption of service. 
 
The proposed leases are in conformance with the Asset Management Principles as 
outlined in Attachment A. 
 
FISCAL IMPACT/FINANCING 
 
There is sufficient appropriation in the Fiscal Year (FY) 2019-20 Rent Expense Budget to 
cover the first-year costs, which will then be billed to the PD and DA.  The PD and DA 
have sufficient funding in their FY 2019-20 operating budget to cover these costs for the 
first year.  Beginning with FY 2020-21, ongoing funding for the proposed leases will be 
part of the budget for each department.  These costs are 100 percent net County cost. 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS 
 
In addition to the terms described herein, the proposed leases include the following 
provisions: 
 

− The Landlord will be responsible for all the operating and maintenance costs 
associated with the premises, including janitorial costs. 

 
− The right to terminate the proposed leases at the last day of the 12th month and 

the last day of the 60th month with at least nine months prior written notice, subject 
to payment of a termination fee. 

 
− The proposed leases contain a holdover provision, which includes an increase to base 

rent by an amount equal to 25 percent of the base rent at the time of lease expiration, 
for the first 12 months following expiration of the lease term.  Thereafter, the monthly 
base rent shall increase by 50 percent of the base rent at the time of the lease 
expiration.  The County’s holdover tenancy may be terminated upon 30 days’ notice 
from the Landlord. 
 

− Both of the proposed leases give the County a right of first offer to lease additional 
contiguous space in the building.  If Landlord intends to offer such space or receives 
a third party offer to lease such space, Landlord shall give the County first rights to 
match the proposed rental rate and lease the space, which right County must 
exercise within 30 days from Landlord’s notice.   
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− The proposed leases shall be effective upon approval by the Board and commence 
upon full execution by the parties. 

Public Defender Lease Terms 
 
- The first year base rental cost for PD is not to exceed $244,968, or $24.00 annually 

per square foot, with annual rental adjustments of 4 percent per annum. 
 

- Total parking costs are estimated to be $15,840 per year based on PD’s right to 
purchase 26 stalls at prevailing rates (currently $30 per stall per month), 15 
additional stalls at 120 percent of prevailing rates (currently $36 per stall per 
month). 
 

- The Landlord will provide PD with a base tenant improvement allowance of 
$153,105 ($15 per square foot). 

- The aggregate cost of the proposed lease for PD over the eight-year term, 
including rent expense and estimated parking costs would be approximately 
$2,385,000.  Attachment B provides an overview of the total proposed lease cost 
for PD.  

- The Landlord has conducted a remeasurement of the existing premises, in 
accordance with industry standards, which has resulted in an increase of 388 
square feet in the total amount of rentable square footage from 9,819 rentable 
square feet (which includes 319 square feet of separate storage space) to 10,207 
rentable square feet. 
 

District Attorney Lease Terms 
 
- The first year base rental cost for DA is not to exceed $194,184, or $24 annually 

per square foot, with annual rental adjustments of 4 percent per annum.   
 

- Total parking costs are estimated to be $12,384 per year based on DA’s right to 
purchase 20 stalls at prevailing rates (currently $30 per stall per month) and 12 
additional stalls at 120 percent of prevailing rates (currently $36 per stall per 
month).   
 

- The Landlord will provide DA with a base tenant improvement allowance of 
$121,365 ($15 per square foot). 
 

- The aggregate cost of the proposed lease for DA over the eight-year term, 
including rent expense and estimated parking costs would be approximately 
$1,890,000.  Attachment B provides an overview of the total proposed lease cost 
for DA. 
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- The Landlord has conducted a remeasurement of the existing premises, in 
accordance with the latest industry standards, which has resulted in an increase 
of 1,153 in the total amount of rentable square footage from 6,938 rentable square 
feet to 8,091 rentable square feet. 
 

The Chief Executive Office (CEO), through its broker representative CBRE, conducted a 
survey within the project area to determine the availability of comparable office space 
options.  CBRE was unable to identify any sites in the survey area that could 
accommodate this requirement more economically.  Based upon a review of available 
industry data, CBRE has established that the average annual rental rate for a comparable 
lease in this area is between $22.80 and $29.40 per square foot.  The base annual rental 
rate of $24 per square foot per year is within the average market rate for the area. 
 
Research has been completed to evaluate the option of utilizing co-working space as an 
alternate location for the PD and DA programs.  There are no co-working providors in 
Pomona.  
 
Attachment C shows County-owned or leased facilities in the proximity of the service area 
and there are no suitable County-owned or leased facilities available for the programs. 
 
The Department of Public Works has inspected the facility and found it seismically 
suitable for County occupancy.  Notification letters to the City of Pomona have been sent 
pursuant to Government Code Section 25351.  County Counsel has reviewed the 
attached proposed leases and has approved them as to form. 
 
The proposed leases will continue to provide appropriate office locations for the 
Departments’ existing programs which is consistent with the County’s facility location 
policy, as adopted by the Board of Supervisors on July 24, 2012, and further outlined in 
Attachment D. 
 
ENVIRONMENTAL DOCUMENTATION 
 
These projects are exempt from the California Environmental Quality Act (CEQA), as 
specified in Class 1 of the Environmental Document Reporting Procedures and 
Guidelines adopted by the Board of Supervisors, and Section 15301 of the State CEQA 
Guidelines (Existing Facilities).  The proposed leases, which involve the leasing of 
existing office space with minor tenant improvements within an existing building, is within 
a class of projects that have been determined not to have a significant effect on the 
environment and meets the criteria set forth in Section 15301 of the State CEQA 
Guidelines (Guidelines) and Class 1 of the County's Environmental Document Reporting 
Procedures and Guidelines, Appendix G.  In addition, based on the proposed project 
records, they will comply with all applicable regulations, and there are no cumulative 
impacts, unusual circumstances, damage to scenic highways, listing on hazardous waste 
site lists compiled pursuant to Government Code Section 65962.5, or indications that they 
may cause a substantial adverse change in the significance of a historical resource that 
would make the exemption inapplicable. 
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Upon the Board's approval of the recommended actions, a Notice of Exemption will be 
filed with the Registrar-Recorder/County Clerk in accordance with Section 21152 of the 
California Public Resources Code. 
 
IMPACT ON CURENT SERVICES (OR PROJECTS  
 
The proposed leases will adequately provide the necessary office space for the County 
requirements.  PD and DA concur with the proposed lease recommendations. 
 
CONCLUSION 
 
It is requested that the Executive Office, Board of Supervisors return one certified copy 
of the Minute Order, and the adopted stamped Board letter to the CEO, Real Estate 
Division, at 320 West Temple Street, 7th Floor, Los Angeles, CA  90012 for further 
processing. 
 
Respectfully submitted, 
 
 
 
SACHI A. HAMAI 
Chief Executive Officer 
 
SAH:FAD:DPH:DL 
JLC:MN:JT:gw 
 
Enclosures 
 
c: Executive Office, Board of Supervisors 
 County Counsel 
 Auditor-Controller 
 District Attorney 
 Public Defender 
 



 

  

  ATTACHMENT A 
 

PUBLIC DEFENDER AND DISTRICT ATTORNEY 
300 SOUTH PARK AVENUE, POMONA 
Asset Management Principles Compliance Form1 

 
1. Occupancy  Yes  No N/A 

  A Does lease consolidate administrative functions?   X   

 B Does lease co-locate with other functions to better serve clients?   X  

 C Does this lease centralize business support functions? X   

 D Does this lease meet the guideline of 200 sq. ft of space per person?2   It is 295 sq.ft 
per person.  The Landlord remeasured the square footage of the building, which 
increased the square footage of the premises and the per person total. 

 
 

X 
 

 E Does lease meet the 4/1000 sq. ft. parking ratio guideline? X   

 F Does public parking and mass-transit exist to facilitate employee, client and visitor 
access to the proposed lease location? X   

2. Capital 

 A Is it a substantial net County cost (NCC) program?  The rental costs for PD and DA are 
100 percent net County costs.   X   

 B Is this a long-term County program? X   

 C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X     

 D If no, are there any suitable County-owned facilities available?   X  

 E If yes, why is lease being recommended over occupancy in County-owned space?   X 

 F Is Building Description Report attached as Attachment C? X   

 G Was build-to-suit or capital project considered? The County already occupies a 
portion of the facility and a capital project was not considered. 

 X     

3. Portfolio Management 

A Did department utilize CEO Space Request Evaluation (SRE)? X   

B Was the space need justified? X   

C If a renewal lease, was co-location with other County departments considered? 2   X    

D Why were these programs not co-located?       X 

1.           The program clientele requires a “stand alone” facility/offices. X   

2.           No suitable County occupied properties in project area.    

3.           No County-owned facilities available for the project.    

4.           Could not get City clearance or approval.    

5.         The Program is being co-located.    

E Is lease a full service lease?     X       

F Has growth projection been considered in space request?  X          

G Has the Dept. of Public Works completed seismic review/approval?1 X          

  1As approved by the Board of Supervisors 11/17/98    

  2If not, why not?     
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PUBLIC DEFENDER 

OVERVIEW OF THE PROPOSED LEASE COSTS 
 

 
300 S. Park Ave, Pomona  
Suites 900 & 901 

 
Existing Leases 
 
 

 
Proposed Lease 

 
Change  

Area (Square Feet) 9,819 total sq. ft. 10,207 sq.ft.  +388 sq. ft. 

Term (years) Currently in holdover on 
expired 5-year County 
lease (expired – 4/30/19 
on month to month) 
 

8 years  +3 years 
 

Annual Base Rent (1) 

 
 

 
$214,816.92 
 

  
$244,968  
($24.00 per sq. ft. annually)  

 
+$30,151.08 
annually 

Annual TI Reimbursement  
 

N/A N/A 
 

N/A 

Parking(2) Included in rent  
$15,840/yr 

 
+$15,840 

Rental rate adjustment Annual CPI increase 
capped at 3 percent per 
year  

Annual 4 percent per year. +1%  

Cancellation Provision At or after the 54th month 
with 6 months’ prior written 
notice 

At the end of the 12th and 60th 
months with at least 9 months’ 
prior written notice 

Expanded 
Termination 
Rights 

 

(1) The existing and proposed leases are both gross, with the landlord responsible for paying all costs associated 
with operations, building maintenance and repairs.  

(2) The proposed lease requires that the County pay prevailing rates (currently $30 per parking space per month) 
(2.5/1000) and may pay for an additional 1.5/1000 at 120 percent of prevailing rates (currently $36 per parking 
space per month). 

(3)  Remeasuring the existing premises resulted in an increase in square footage.  
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DISTRICT ATTORNEY 

OVERVIEW OF THE PROPOSED LEASE COSTS 
 

 
300 S. Park Ave, Pomona 
Suites 725,760, 770, 795 

 
Existing Lease 
 
 

 
Proposed Lease 

 
Change  

Area (Square Feet) 6,938 sq.ft. 8,091 sq.ft.  +1,153 sq.ft. 

Term (years) Currently in holdover on 
expired 5-year County 
lease (expired – 2/15/2020 
on month to month) 
 

8 years  +3 years 
 

Annual Base Rent (1) 

 
 

 
$153,299.76 
 

  
$194,184 
($24.00 per sq. ft. annually)  

 
+$2,559.30 
annually 

 
Annual TI Reimbursement  
 

N/A N/A 
 

N/A 

 
 
Parking(2) 

  
Included in rent 

 
$12,384 

 
+$12,384 

Rental rate adjustment Annual CPI increase 
capped at 3 percent per 
year  

Annual 4 percent per year +1 percent  

Cancellation Provision At any time after the 36th 
month, with 4 months’ prior 
written notice 

At the end of the 12th and 60th 
months with at least 9 month’s 
prior written notice 

Expanded 
Termination 
Rights 

 

(1) The existing and proposed leases are both gross, with the landlord responsible for paying all costs associated 
with operations, building maintenance and repairs.  

(2) The proposed lease requires that the County pay prevailing rates (currently $30 per parking space per month) 
(2.5/1000) and may pay for an additional 1.5/1000 at 120 percent of prevailing rates (currently $36 per parking 
space per month). 

(3)  Remeasuring the existing premises resulted in an increase in square footage. 
 
 
 



 

  

 

 



 

  

 

 
 
 
 
 



 

  

ATTACHMENT C 
 

SPACE SEARCH – 3 MILE RADIUS 
300 SOUTH PARK AVENUE, POMONA 

 

LACO Name Address Proprietor Owner-
ship 

Property 
Use 

 Gross 
SqFt  

 Net 
SQFT  

Vacant 

A019 
Air Operations 24 - Hr 
Multi - Mission Squad 

1889 Mckinley Ave  
La Verne 91750 

Fire 
Department Leased Office 

       
9,600  

      
9,432  NONE 

0216 Sheriff - Metrolink Unit 

1615 W Mckinley 
Ave 
 La Verne 91750 Sheriff Leased Office       -          -    NONE 

A052 

DPSS - Pomona In-
Home Supportive Srvc 
(IHSS) 

360 E Mission Blvd  
Pomona 91766 

Public Social 
Services Leased Office 

     
17,616  

    
16,735  NONE 

0556 
Sheriff - Aero/Parks 
Bureau - Office 

1911 Mckinley Ave  
La Verne 91750 Sheriff Leased Office 

       
2,400  

      
1,680  NONE 

A238 DCSS - Pomona 
3179 W Temple Ave  
Pomona 91768 

Child Support 
Services Leased Office 

     
50,756  

    
48,218  NONE 

A670 
DCFS - Corporate 
Center 

801 Corporate Ctr 
Dr  
Pomona 91768 

Children and 
Family 
Services Leased Office 

     
49,414  

    
46,945  NONE 

A686 
Sheriff - Metrolink Unit 
(Pomona) 

2558 Supply St.  
Pomona 91767 Sheriff Contract Office 

       
1,200  

      
1,200  NONE 

A563 

Alternate Public 
Defender - Pomona 
Office 

101 W Mission Blvd  
Pomona 91766 

Alternate 
Public 
Defender Leased Office 

       
2,744  

      
2,607  NONE 

C051 

DC&FS Children's 
Advocacy Center 
Pomona 

363 S Park Ave  
Pomona 91766 

Children and 
Family 
Services Gratis Office 

       
1,200  

      
1,140  NONE 

10208 
BOS 1st District Field 
Office 

2245 N Garey Ave  
Pomona 91767 

Board of 
Supervisors Leased Office 

       
1,257  

      
1,257  NONE 

5309 
Pomona Courthouse - 
South 

400 Civic Ctr Plaza 
Pomona 91766 

Chief 
Executive 
Office  

Superior 
Courts Office 

   
207,830  

  
116,679  NONE 

4135 

Brackett Field - 
Administration Building - 
1 

1615 W Mckinley 
Ave  
La Verne 91750 Public Works Owned Office 

       
9,393  

      
2,389  NONE 

5946 

Frank G. Bonelli 
Regional Park - Boat 
Inspection Office 

120 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

          
755  

         
664  NONE 

5941 

Frank G. Bonelli 
Regional Park - Ag 
Comm/Wts & Meas - 
Office/Comfort Station #3 

120 Via Verde  
San Dimas 91773,  
250 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

          
764  

         
282  NONE 

X561 

Frank G. Bonelli 
Regional Park - Regional 
Park Headquarters 
Building 

120 Via Verde  
San Dimas 91773 

Parks and 
Recreation Owned Office 

       
2,646  

      
1,322  NONE 

A370 
DPSS - Pomona 
(GROW) 

416 N Garey Ave  
Pomona 91768 

Public Social 
Services Leased Office 

       
5,000  

      
4,823  NONE 

T059 

Bonelli - Park Services 
Bureau Sub - Station 
Trailer 

120 Via Verde  
San Dimas 91773 Sheriff Owned Office 

       
1,391  

      
1,041  NONE 

A036 
Probation - Pomona 
Valley Area Office 

1660 W Mission 
Blvd  
Pomona 91766 Probation Leased Office 

     
21,680  

    
17,618  NONE 

D602 
DPSS - Pomona WS 
District Office 

2040 W Holt Ave  
Pomona 91768 

Public Social 
Services Owned Office 

     
54,265  

    
39,418  NONE 

A359 
DPSS - Pomona GAIN 
Region III Sub-office 

2255 N Garey Ave  
Pomona 91768 

Public Social 
Services Leased Office 

     
19,500  

    
18,525  NONE 

A300 

District Attorney - 
Pomona Intervalley 
Office Building 

300 S Park Ave  
Pomona 91766 

District 
Attorney Leased Office 

     
16,757  

    
15,920  NONE 

F437 
PW Flood - 
Puddingstone Office 

150 E Puddingstone 
Dr San Dimas 91773 Public Works Owned Office 

          
240  

         
216  NONE 



 

  

ATTACHMENT D 
 
 

FACILITY LOCATION POLICY ANALYSIS 
 
 

Proposed lease renewal:  Lease agreements for DA and PD –  
300 South Park Avenue, Pomona – First District.   
 
A. Establish Service Function Category – Direct Service Programs 

 
B. Determination of the Service Area –The proposed lease will allow PD and DA to 

continue their respective functions housed in the building and continue operations 
without interruption.  
 

C. Apply Location Selection Criteria to Service Area Data 
 

• Need for proximity to service area and population:  PD and DA need to be in this 
service area.  This location meets the service area criteria and remains in an 
appropriate area. 
 

• Need for proximity to existing County facilities:  PD and DA are both located in the 
building, facilitating the sharing of facility resources.  

 
• Need for proximity to Los Angeles Civic Center:   N/A 

  
• Economic Development Potential:  N/A 

 
• Proximity to public transportation: The location is adequately served by local transit 

services including the bus lines.   
 

• Availability of affordable housing for County employees: The surrounding area 
provides for affordable housing and rental opportunities. 

 
• Use of historic buildings: N/A 

 
• Availability and compatibility of existing buildings:  There is no space available in 

existing County-owned buildings to meet the departments service needs.   
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• Compatibility with local land use plans:  The proposed use is consistent with the 
building’s use, zoning, and not in conflict with the goals of the City of Monterey 
Park.  The Department of Public Works inspected the facility and found it suitable 
for County occupancy. A notification letter has been sent pursuant to Government 
Code Section 25351. 

 
• Estimated acquisition/construction and ongoing operational costs:  The first year 

aggregate annual maximum costs associated with both of the proposed leases are 
$467,376 which includes base rent of $439,152 and estimated parking costs of 
$28,224.  The rental costs for PD and DA are 100 percent net County cost. 
 

D. Analyze results and identify location alternatives  
 
Based upon the space and service needs of the departments, CBRE surveyed the 
immediate area to determine the availability of comparable and more economical site 
alternatives. 
 
Based upon a review of available industry data, CBRE, has established that the 
annual average rental rate for a comparable lease in this area is between $22.80 and  
$29.40 per square foot.  The base annual rent of $24 per square foot per year for the 
proposed lease renewal is within the average market rate for the area.  
 

E. Determine benefits and drawbacks of each alternative based upon functional 
needs, service area, cost and other Location Selection Criteria 
  
The renewal of the subject lease agreements for both departments will continue to 
provide suitable space for their respective programs, which is consistent with the 
County’s Facility Location Policy, adopted by the Board of Supervisors on July 24, 
2012.  The lease renewals will allow the departments to provide continuity of 
operations. The cost to move to another location would require additional TIs that 
would probably further increase overall costs. 
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