
This letter recommends approval of Master Lease and Property Management Agreement with New 
Economics for Women, and approval to negotiate a Disposition and Development Agreement for 
Guadalupe Terrace, a 31-unit multifamily rental housing development located at 895 Bonnie Beach 
Place in unincorporated East Los Angeles.  Guadalupe Terrace is owned by the Community 
Development Commission.

SUBJECT

April 06, 2010

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street
Los Angeles, California 90012

Dear Supervisors:

MASTER LEASE AND PROPERTY MANAGEMENT AGREEMENT WITH NEW ECONOMICS FOR 
WOMEN FOR GUADALUPE TERRACE, AN AFFORDABLE HOUSING DEVELOPMENT IN 

UNINCORPORATED EAST LOS ANGELES
(DISTRICT 1) (3 VOTES)

IT IS RECOMMENDED THAT YOUR BOARD ACTING AS THE GOVERNING BODY OF THE 
COMMUNITY DEVELOPMENT COMMISSION

1. Approve and authorize the Executive Director to execute and if necessary amend or terminate a 
two-year Master Lease and Property Management Agreement with New Economics for Women, to 
continue management of Guadalupe Terrace, a 31-unit multifamily rental housing development in 
unincorporated East Los Angeles, following approval as to form by County Counsel.

2. Authorize the Executive Director to negotiate the terms of a Disposition and Development 
Agreement with New Economics for Women for the purchase, rehabilitation, and operation of 
Guadalupe Terrace.

3. Find that approval of the Master Lease and Property Management Agreement for Guadalupe 
Terrace is not subject to the provisions of the California Environmental Quality Act (CEQA) because 
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the action is not defined as a project under CEQA.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The purpose of the recommended actions is to approve a new two-year Master Lease Agreement 
and a Property Management Agreement with New Economics for Women.

FISCAL IMPACT/FINANCING

No funding is requested at this time.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

On March 30, 1992, the Commission acquired the subject property with $690,000 in Community 
Development Block Grant funds allocated to the First Supervisorial District.  On April 18, 1996, the 
Housing Authority entered into a development agreement with the Commission to develop 31 units of 
affordable housing on the property.  

Since that time, New Economics for Women (NEW) has managed and maintained the property as a 
residential rental property for single parents transitioning to independent living.  All units are rented 
and occupied by families with household incomes not exceeding 50% of the area median income for 
the Los Angeles-Long Beach Metropolitan Statistical Area, adjusted for family size, as defined by the 
U.S. Department of Housing and Urban Development.  

NEW has indicated its intention to purchase Guadalupe Terrace from the Commission and to 
continue to maintain the property with the same affordability requirements that have been applicable 
to the property since 1996.  To date, NEW has been unable to secure the necessary financing to 
purchase the site.  The proposed two-year Master Lease Agreement will give NEW additional time 
during which to secure financing, while continuing to operate Guadalupe Terrace as an affordable 
rental property.

If NEW is able to secure the necessary financing, the recommended action will authorize the 
Executive Director to negotiate a Disposition and Development Agreement to permit the transfer of 
Guadalupe Terrace to NEW and ensure that the property’s affordability is maintained.  Upon 
completion of negotiations, we would return to your Board to request authorization for the sale.  If 
NEW is unable to secure financing, it will continue to manage and maintain the property with the 
same affordability requirements.

ENVIRONMENTAL DOCUMENTATION

This action is exempt from the provisions of the National Environmental Policy Act pursuant to 24 
Code of Federal Regulations, Part 58, Section 58.34(a)(3) because it involves administrative 
activities that will not have a physical impact on or result in any physical changes to the environment. 
 The action is not subject to the provisions of CEQA pursuant to State CEQA Guidelines 15060(c)(3) 
and 15378 because it is not defined as a project under CEQA and does not have the potential for 
causing a significant effect on the environment.

The Honorable Board of Supervisors
4/6/2010
Page 2



IMPACT ON CURRENT SERVICES (OR PROJECTS)

The requested actions will preserve much needed affordable housing for low-income families in the 
County.

Respectfully submitted,

SEAN ROGAN

Executive Director

SR:cr

Enclosures

The Honorable Board of Supervisors
4/6/2010
Page 3
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MASTER LEASE 

 
 

DATED: _________ ___, 20____ 
 
 

by and between 
 
 
 

COMMUNITY DEVELOPMENT COMMISSION 
OF THE COUNTY OF LOS ANGELES, 

 
as Landlord, 

 
and 

 
 

NEW ECONOMICS FOR WOMEN, 
a California Non-Profit Public Benefit Corporation, 

 
as Tenant 
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MASTER LEASE 
 

This Master Lease (“Lease”) is made and entered into this ___ day of _____, 20___ (the 
“Lease Date”) by and between the COMMUNITY DEVELOPMENT COMMISSION OF THE 
COUNTY OF LOS ANGELES, a public body, corporate and politic (“Landlord” or 
“Commission”), and NEW ECONOMICS FOR WOMEN, a California non-profit public benefit 
corporation (“Tenant”). Landlord and Tenant shall sometimes hereinafter be individually referred 
to as “Party” and collectively referred to as “Parties”. 
 

RECITALS 
 
 WHEREAS, Landlord is the owner of certain real property, that includes an affordable 
multifamily housing development ("Development"), located at 895 North Bonnie Beach Place, in 
unincorporated Los Angeles County, State of California, more fully described on Exhibit A, 
which is attached hereto and incorporated herein by this reference (the “Property”); 
 
 WHEREAS, the Development also includes a certain portion of the Property that is being, 
and has been, used as a child care center (“Child Care Center”, which is included within the 
definition of Property); 
 
 WHEREAS, Tenant currently operates the Property and Child Care Center on behalf of 
Landlord without a formal written agreement; 
 
 WHEREAS, Landlord acknowledges, and Tenant agrees, that Tenant will apply for the 
necessary financing, including tax credits, to purchase the Property within the Term (defined 
below) of this Lease; and 
 
 WHEREAS, Tenant desires to lease the Property from Landlord, and Landlord desires to 
lease the Property to Tenant in accordance with the terms and conditions of this Lease as set 
forth herein below. 
 
 NOW THEREFORE, the Parties agree as follows: 
 

TERMS & CONDITIONS 
 
1. DEFINITIONS 

 
1.1 General Definitions 

 
 As used in this Lease, the following words and phrases shall have the following 
meanings: 
 

(a) Alterations – any change to or modifications to the improvements on the Property 
made by Tenant pursuant to Section 10.1 below. 

 
(b) Authorized Representative – any officer, manager, employee, or agent of either 

Party, acting within authority given by that Party. 
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(c) Damage – injury, deterioration, or loss to a Person, to the Property, or to any 
property (including property of third parties) caused by an act of God or another Person’s 
acts or omissions.  Damage includes, without limitation, death of a natural person. Damage 
does not include normal wear and tear. 

 
(d) Destruction – any substantial Damage to the Property or the Improvements. 

 
(e) Encumbrance – any deed of trust, lien, mortgage, or other written security device or 

agreement encumbering either the leasehold or the fee interest in the Property or 
Improvements that constitutes security for the payment of a debt or performance of an 
obligation. 

 
(f) Expiration – the coming to an end of the time and/or term specified in this Lease as 

its duration. 
 
(g) Improvements – any structures or other permanent improvements constructed on the 

Property in accordance with plans and specifications approved by Landlord, subject to any 
requirements of all regulatory agencies. 

 
(h) Law – any judicial decision, statute, constitution, code, ordinance, resolution, 

regulation, rule, administrative order, or other requirement of any municipal, county, state, 
federal, or other government agency or authority having jurisdiction over the Parties or the 
Property, or both, including, without limitation, any licensing requirements and any 
requirements under the Americans with Disabilities Act, in effect either at the time of 
execution of this Lease or at any time during the Term, including, without limitation, any 
regulation or order of a quasi-official entity or body. 

 
(i) Person – one or more human beings, or legal entities or other artificial persons of 

any kind, including, without limitation, persons, sole proprietorships, partnerships, limited 
liability companies, corporations, trusts, estates, joint ventures, associations, and any 
combination of human beings and legal entities. 

 
(j) Project Lenders- Housing Authority of the County of Los Angeles and/or the 

Community Development Commission of the County of Los Angeles. 
 
(k) Provision – any term, agreement, covenant, condition, promise, clause, qualification, 

restriction, reservation, or other stipulation in this Lease that in any way defines or otherwise 
controls, establishes, or limits the performance required or permitted by either Party. 

 
(l) Successor – assignee, transferee, personal representative, heir, or other Person 

succeeding lawfully, and pursuant to the Provisions of this Lease, to the rights or obligations 
of either Party. 

 
(m) Termination – the ending of the Term for any reason before Expiration. 

 
1.2 Other Definitions 

 The following additional terms are defined in the following sections of this Lease: 
 

(a) Term     4 
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(b) Rent     5.1 
 
(c )  Other Expenses   5.2 
 
(d) Award     14.1(a) 
 
(e) Condemnation    14.1(b) 
 
(f) Condemnor    14.1(c) 
 
(g) Date of Taking    14.1(d) 
 
(h) Defaults    16.2 

 
2. INTENTIONALLY DELETED 

 
3. PROPERTY 

 
3.1 Lease of Property 
For and in consideration of the payment of Rent and the performance of all the terms, 

covenants and conditions of this Lease by Tenant, Landlord hereby leases the Property to 
Tenant. 
 

3.2 Tenant’s Acceptance 
Tenant currently maintains and operates the Property and is fully informed regarding the 

condition of the Property.  Tenant accepts the Property in its “as is” condition with all defects as 
of the initial date of the delivery of the Property to Tenant. 
 

3.3 Conveyance of Improvements 
Upon Expiration of the Term of this Lease, any Improvements shall be subject to the 

provisions of Section 7 below. 
 
3.4 Management of Property by Tenant 
Concurrently with, or prior to, the execution of this Lease, the Parties hereto will enter 

into a property management agreement incorporated herewith as Exhibit H (“Property 
Management Agreement”).  The Property Management Agreement shall be read in conjunction 
with this Lease where conditions of the Lease or Property Management Agreement so require. 

 
3.5 Encumbrance of Leasehold Interest by Tenant 
Tenant shall not encumber its interest in the Lease, Property, Development, Child Care 

Center, or Improvements with any third party lien or security interest without the prior written 
approval of Landlord, which approval shall be subject to Landlord’s sole and absolute discretion.  
In the event that Tenant does encumber its interest, then Tenant shall be deemed to be in 
default under this Lease, and Landlord, upon thirty (30) days written notice, may elect to 
terminate this Lease and/or the Property Management Agreement. 

 
4. LEASE TERM 

The term of this Lease shall commence on the Lease Date and extend for a period of two (2) 
years (“Term”).  The Term may be extended by mutual written agreement of the Landlord and 
the Tenant. 
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5. RENT 
 
 5.1 Payment of Rent 
     Commencing on March 15, 2010  (the “Rent Commencement Date”) and on a annual basis 
each March 15 thereafter, Tenant shall pay to Landlord the sum of one hundred percent (100%) 
of all Surplus Cashflow (defined below) generated by the Property during the preceding year but 
not less than One Dollar ($1.00) per year, without deduction, setoff, prior notice or demand, at 
such place as Landlord may from time to time designate (hereinafter referred to as “Rent”).  
Surplus Cashflow shall be identified in annual audited financial statements prepared by a firm 
approved in writing by Landlord.  For purposes of this Lease, Surplus Cashflow shall mean, with 
respect to each calendar year, the amount by which Gross Rents, as defined herein, for such 
calendar year exceed the Operating Expenses, as defined herein, for that calendar year.   
 

(a) With the exception of the "Excluded Items" (as defined below), "Gross 
Rents" shall mean, with respect to each calendar year or portion thereof, all gross income, 
rentals, revenues, payments and consideration, of whatever form or nature, whether direct or 
indirect, received by or paid to or for the account or benefit of Tenant or any "Affiliate" (as 
defined below) of Tenant or any of their agents or employees, from any and all sources, 
resulting from or attributable to the ownership, operation, leasing and occupancy of the 
Property, or any portion thereof, determined on the basis of generally accepted accounting 
principles applied on a consistent basis, and shall include, but not be limited to:  

 
(i) gross rentals paid by tenants of the Property under occupancy leases 

and payments and subsidies of whatever nature, including without limitation any 
payments, vouchers or subsidies from the United States Department of Housing and 
Urban Development (“HUD”) or any other person or organization, received on behalf of 
tenants under occupancy leases;  

 
 (ii) amounts paid to Tenant or any Affiliate of Tenant on account of 

"Operating Expenses" (as defined herein) for further disbursement by Tenant or such Affiliate to 
a third party or parties; 

 
 (iii) late charges and interest paid on rentals; 
 
 (iv) rents and receipts from licenses, concessions, vending machines, 

coin laundry and similar sources;  
 
 (v) Child Care Center and other fees, charges or payments not 

denominated as rental but payable to Tenant in connection with the rental of office, retail, 
storage, or other space in the Property; 

 
(vi) Child Care Center Fees as defined in the Property Management 

Agreement; and  
 
 (vii) consideration received in whole or in part for the cancellation, 

modification, extension or renewal of occupancy leases.   
 
  (b) The term "Affiliate" shall mean any person or entity directly or indirectly, 
through one or more intermediaries, controlling, controlled by or under common control with 
Tenant which, if Tenant is a partnership or limited liability company, shall include each of the 
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constituent members or partners, respectively, thereof.  The term "control" as used in the 
immediately preceding sentence, means, with respect to a person that is a corporation, the right 
to exercise, directly or indirectly, more than fifty percent (50%) of the voting rights attributable to 
the shares of the controlled corporation, and, with respect to a person that is not a corporation, 
possession directly or indirectly of the power to direct or cause the direction of the management 
or policies of the controlled person.  For purposes of this Agreement, Affiliate shall also include, 
without limitation, New Capital, LLC, a California limited liability company and Los Angeles Child 
Care Development Center. Notwithstanding the foregoing, Gross Rents shall not include the 
following items (“Excluded Items”):  
 

(i) security deposits from tenants (except when applied by Tenant to rent 
or other amounts owing by tenants);  

 
(ii) capital contributions to Tenant or its members, partners or 

shareholders by its or their members, partners or shareholders;  
 
(iii) condemnation or insurance proceeds;  
 
(iv) funds received from any source actually and directly used for 

acquisition and/or initial development of the Property; and 
 

(v) interest earned on all required Project Reserve Accounts. 
 

(c)  "Operating Expenses" shall mean, with respect to each calendar year or 
portion thereof, the sum of the following expenses to the extent actually paid by Tenant during 
such period:  

 
 (i) nonelective payments made with respect to the existing Financing;  
 
 (ii) all taxes and assessments imposed upon the Property, or any portion 

thereof, and required to be paid by Tenant but only to the extent such taxes and assessments 
are paid or set aside as a reserve by Tenant during such calendar year;  

 
 (iii) all amounts paid or set aside as a reserve by Tenant on account of 

insurance premiums for insurance carried in connection with the Property, provided that if 
insurance on the Property is maintained as part of a blanket policy covering the Property and 
other properties, the insurance premium included in this definition shall be the portion of the 
premium fairly allocable to the Property for the period;  

 
 (iv) ownership and operating costs incurred by Tenant for the 

management, operation, cleaning, leasing, marketing, maintenance and repair of the Property 
(including without limitation, property management fees and administrative fees) properly 
chargeable against income according to generally accepted accounting principles, including 
without limitation wages, payroll and accounting costs, utility and heating charges, material 
costs, maintenance costs, costs of services, water and sewer charges, travel expenses 
allocable to the Property, or any portion thereof, supportive service coordinator salary as noted 
in Exhibit “F” of the Master Lease (noted as “service coordination”), plus annual escalations in 
amounts reasonably approved by Commission, and license fees and business taxes; provided, 
however, that (A) the amount included as property management fees in Operating Expenses 
shall collectively not exceed $55 per unit per month from the Property for such period, all or a 
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portion of each of which may be paid to Tenant and/or an Affiliate of Tenant, (B) such property 
management fee shall only be paid on the basis of supporting documentation reasonably 
acceptable to Commission, and shall be paid after the payment of all other Operating Expenses, 
and (C) total ownership and operating costs do not exceed industry standards as approved by 
Commission;  

 
 (v) deposits toward Replacement Reserves, as defined below, in an 

amount of no less than $300 per unit per year; 
 
 (vi) to the extent not otherwise included in Operating Expenses, amounts 

paid from any account as a reserve account for the purpose for which such reserve was created 
so long as such purpose would constitute an Operating Expense. 
 

(d) The term "Operating Expenses" shall not include any of the following:  
 

  (i) salaries of employees of Tenant or Tenant's general overhead 
expenses, or expenses, costs and fees paid to an Affiliate of Tenant, to the extent any of 
the foregoing exceed the expenses, costs or fees that would be payable in a bona fide 
arms' length transaction between unrelated parties in the Los Angeles-Orange County 
area for the same work or services;  

 
 (ii) any amounts paid directly by a tenant of the Project to a third party 

in connection with expenses which, if incurred by Tenant, would be Operating Expenses;  
 

 (iii) any payments with respect to existing Financing, or any other 
Project-related loan or financing; or  

 
 (iv) expenses or expenditures, incurred by Tenant in connection with 

the acquisition of the Property, all predevelopment activities conducted by Tenant in 
connection with the Property, including without limitation, the preparation of all plans and 
the performance of any tests, studies, investigations or other work, and the construction 
of the Property and any on-site or off-site work in connection therewith. 

 
(d) Project Reserve Accounts. 
 
   (i) “Eligible Reserves” shall mean, with respect to each calendar year 

or portion thereof, Operating Reserves and Replacement Reserves, 
which meet the requirement set forth below: 
 

 (A) The Reserves are segregated in a special account 
for Operating Reserves (“Operating Reserve Account”) 
and/or Replacement Reserves (“Replacement Reserve 
Account), as the case may be (either sometimes referred 
to as a “Reserve Account”), established with a financial 
institution or other duly licensed escrow agent mutually 
acceptable to the Parties (“Escrow Agent”). 

 
 

  (ii) “Operating Reserves” shall mean: 
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     (A) Loan advances, including accumulated interest 

paid on the balance in the Operating Reserve Account (as 
hereinafter defined), subject to the Operating Reserve Cap 
(as hereinafter defined), and 

 
   (B) actually set aside for: 

 
      (1) taxes and assessments;  

   (2)  insurance premiums; 
      (3) operation of the Project as may, for reasons 

other than those described in this Agreement, be 
required in connection with exisiting; and 

      (4) any other purpose which itself constitutes 
an Operating Expense. 

 
  (iii) “Replacement Reserve” shall mean funds reserved, 

including accumulated interest paid on the balance in the Replacement Reserve Account (as 
hereinafter defined), and actually set aside for replacement of roofing, furniture, fixtures, 
equipment, and other capital expenditures, which reserves shall be in an annual amount equal 
to the greater of: (a) $300 per unit (b) such higher amount per unit as may be required by a tax 
credit investor or  holder of existing Financing or (c) as established from time to time by mutual 
agreement of the Parties. 

 
(A) Release of Eligible Reserves.  Eligible Reserves 

shall not be released to Borrower out of the Reserve Account unless and until: 
 

    (i) the Borrower has submitted to Landlord: 
    

(ii) a written disbursement request 
 (“Disbursement Request”) seeking the 
 release of funds out of the Reserve Account 
 for the particular expenditure(s) and with 
 respect to the Reserve Period designated in 
 the applicable Reserve Request previously 
 approved by Landlord; 

 
(iii) supporting documentation establishing, in 

Commission’s sole determination, that but for the 
release of the funds requested in the Disbursement 
Request, sufficient funds would not otherwise be 
available to the Borrower for the designated 
expenditure(s); and 

 
 (iv) Landlord has, in its sole and absolute 

 discretion, approved in writing the  Disbursement 
Request. 

 
    (B) Investment of Reserve Account.   Funds in any 

Reserve Account shall be deposited in a banking institution whose deposits are insured by an 
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agency of the federal government.  Borrower may invest funds in a Reserve Account in 
domestic bank certificates which are insured by an agency of the federal government; in direct 
obligations of the federal government; in federal government agencies with an AA rating or 
better; federally guaranteed agencies, or in repurchase agreements which are direct obligations 
of the federal government or federal agencies; or which are collateralized by federal government 
obligations; or in short-term commercial paper receiving the highest rating from Moody’s or from 
Standard and Poors.  Borrower shall select the investment vehicles and maturities (not to 
exceed five years) on such investments so as to yield the maximum return, consistent with good 
business practice, including the need for available cash in the Reserve Account. 
 

  (C) Eligible Reserves Caps.  Borrower shall not, 
without Commission’s prior written consent, establish or maintain Operating Reserves for the 
Project in excess of Twenty Five Thousand ($25,000) plus accumulated interest (“Operating 
Reserve Cap”).  The Operating Reserve Cap may be adjusted at Commission’s discretion 
based on Property operations. 
 
 5.2 Other Expenses 
 In addition to the amount set forth in Section 5.1 above, and as a Property operating 
expense, Tenant shall pay or cause to be paid all insurance, operating and maintenance 
expenses in accordance with the terms of this Lease and the Property Management Agreement, 
including, but not limited to: all ad valorem property taxes and possessory interest taxes, 
assessed against or otherwise imposed on the Property, Improvements or Tenant’s Personal 
Property utilized at the Property , if any; and any and all expenses related to the advertising, 
marketing, leasing, cleaning, maintenance, repairs, and general upkeep of the Property 
(collectively the “Other Expenses”).  From and after the date hereof, Tenant shall be liable and 
responsible for and pay the Other Expenses on or before the date such Other Expenses are 
due, and in no event shall Tenant be entitled to a credit from Landlord with respect to the Other 
Expenses. 
 

6. USE OF PROPERTY 
 

6.1 Use 
Throughout the Term of this Lease, the Property shall be operated by Tenant as affordable 

multifamily rental apartments in accordance with the HOME Program Requirements more fully 
described on Exhibit C, attached hereto and incorporated herein.  Tenant shall also operate the 
Child Care Center in compliance with all Laws related to the operation of such and in 
compliance with the Property Management Agreement.  Tenant shall not use or permit the use 
of the Property and Improvements in any manner which (I) creates a nuisance, or (ii) violates 
any Law; provided that if any future Law is enacted that requires changes to the Improvements 
or otherwise requires that Tenant expend an amount greater than five thousand dollars ($5,000) 
to comply with such future Law, then Tenant may terminate this Lease by sixty (60) days prior 
written notice thereof to Landlord given in accordance with Section 17 of this Lease. 
 

6.2 No Discrimination 
Tenant herein covenants by and for itself, its officers, employees, agents, administrators and 

assigns that there shall be no discrimination against or segregation of any person or group of 
persons, on account of race, religion, creed, color, national origin, ancestry, marital status, sex 
or sexual orientation in the leasing, subleasing, transferring, use or enjoyment of the Property 
and Improvements, nor shall Tenant itself, or any person claiming under or through it, establish 
or permit any such practice or practices of discrimination or segregation with reference to the 
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selection, location, number, use or occupancy of tenants, lessees, subleases, subtenants, or 
vendees for the Improvements which differs from existing Law. 
 

6.3 Quality Assurance Plan 
Landlord and/or its agent may evaluate Tenant’s performance under this Lease and/or the 

Property Management Agreement as often as it desires. Such evaluation will include assessing 
Tenant’s compliance with this Lease and the Property Management Agreement. Tenant 
deficiencies, which Landlord determines are severe or continuing and that may place 
performance of this Lease, Property Management Agreement, and/or the Property in jeopardy, if 
not corrected, will be reported to the Tenant’s Board of Directors. The report will include 
improvement/corrective action measures taken by Landlord and Tenant. If improvement does 
not occur consistent with the corrective measure, Landlord may terminate this Lease, pursuant 
to Section 16 of this Lease, or impose other remedies as specified in this Lease. 
 

7. IMPROVEMENT 
 

7.1 Requirement of Landlord’s Written Approval.  
 No improvement shall be constructed on the Property unless and until the proposed 
Improvement has been approved in writing by Landlord.   
 
 7.2 Landlord’s Approval or Rejection of Proposed Improvements.  
 Within 30 days after delivery to Landlord of any of the documents submitted by Tenant for 
approval under Section 7.1 of this Lease, Landlord shall either approve the proposed 
Improvements by endorsing Landlord's approval on each such document and returning one set 
of the documents to Tenant, or Landlord shall give written notice to Tenant of any objections 
Landlord may have to those documents.  Within 30 days after service on Tenant of the written 
notice of Landlord’s objections, Tenant may deliver corrective amendments to the documents to 
Landlord and Landlord shall, within 15 days after receiving the corrective amendments, serve 
written notice on Tenant of Landlord’s approval or rejection of the documents as so amended.  
 
 7.3 Landlord’s Withholding of Approval.   
Landlord shall not unreasonably withhold approval of the proposed Improvements. 
 

8. MAINTENANCE AND REPAIRS 
 
 8.1 General Maintenance and Repairs 
 In addition to the duties and responsibilities of Tenant as set forth more fully in the attached 
Property Management Agreement, Tenant, at its sole cost and expense, shall maintain the 
Property, landscaping, Improvements, equipment, and all other components of the Property in 
good repair and order and in decent, safe, and sanitary condition at all times in order to ensure 
the preservation of their condition. To this end, Tenant shall perform any and all repairs or 
replacements of the aforementioned as may be necessary.   
 
 8.2 Apartment Maintenance, Upkeep, and Repairs 
 In addition to the duties and responsibilities of Tenant as set forth more fully in the attached 
Property Management Agreement, Tenant, at its sole cost and expense,   shall maintain the 
Property, including, without limitation, the individual apartment units, in good repair and order, 
and in decent, safe, sanitary, and habitable condition at all times in order to ensure the 
preservation and habitability of their condition.  In the event that Tenant fails to maintain the 
Property or an individual apartment unit in a decent, safe, sanitary, and habitable condition, 
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such may be deemed, at Landlord’s sole discretion, a substantial breach of this Lease.  Without 
limiting any other remedies, Landlord may then, upon ten (10) days written notice to Tenant, 
enter the Property to cure the substantial breach with all costs and expenses of the cure being 
borne solely by Tenant, or Landlord may elect to terminate this Lease upon thirty (30) days 
written notice to Tenant. 
 

9. UTILITIES AND SERVICES 
Tenant is responsible for and shall pay for all utilities and services, including, without 

limitation, all water, sewage, gas, electricity, telephone, maintenance, janitorial, trash collection, 
and all other utilities and services supplied to the Property.  Landlord shall have no obligation for 
the furnishing, maintenance or repair of, or payment for, such utilities and services. 
 

10. ALTERATIONS 
 

10.1 Alterations  
Tenant shall have the right, throughout the Term of this Lease, at any time and from time to 

time, to make, without the review or approval of Landlord, any Alterations costing less than five 
thousand dollars ($5,000.00).  Any Alterations in excess of this amount shall require the prior 
written approval of the Landlord.  All Alterations shall be made pursuant to the terms of this 
Section 10.  Tenant is responsible for obtaining any and all required permits, licenses and 
approvals for said Alterations to Property. 
 

10.2 Conditions to Alterations 
Notwithstanding the Provisions of Section 10.1 above, with respect to any such Alterations, 

Tenant shall comply with the following requirements: 
 

(a) If the Alterations require a building permit, on or before submission of (i) preliminary 
construction plans and specifications therefore and/or (ii) final working plans and specifications, 
to the appropriate governmental agencies for review, Tenant shall submit one set of such 
documents to Landlord for Landlord’s review and approval. 

 
(b) If the cost of the Alterations exceeds five thousand dollars ($5,000), Tenant shall 

deliver to Landlord insurance certificates for any insurance pertaining to the construction which 
is required pursuant to Section 11 hereof. 

 
(c) Once construction of the Alterations commences, Tenant shall with reasonable 

diligence prosecute such construction to completion. 
 
 (d)  Except as otherwise set forth in this Lease by written notice to Tenant either before 
expiration of the Lease Term or within a reasonable time after any earlier Termination of this 
Lease, Landlord may require Tenant, at Tenant's sole expense, to remove any Alterations and 
restore the Property to their configuration and condition before the Alterations were made. If 
Tenant fails to complete that restoration before expiration of the Lease Term or, in the case of 
earlier termination, within fifteen (15) days after written notice from Landlord requesting the 
restoration, Landlord may do so and charge the cost of the restoration to Tenant. 
 

11. INSURANCE 
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 Without limiting Tenant's indemnifications of the Landlord provided in this Lease, 
Tenant shall procure and maintain at its own expense the insurance described in this section for 
the time periods set forth herein.  Such insurance shall be secured from carriers admitted in 
California, or authorized to do business in California.  Such carriers shall be in good standing 
with the California Secretary of State’s Office and the California Department of Insurance.  Such 
carriers must be approved by the California Department of Insurance and must be included on 
the California Department of Insurance List of Eligible Surplus Line Insurers (hereinafter 
“LESLI”).  Such carriers must have a minimum rating of or equivalent to A:VIII in Best's 
Insurance Guide.  Tenant shall, concurrent with the execution of this Lease, deliver to the 
Landlord certificates of insurance with original endorsements evidencing the general liability and 
automobile insurance coverage required by this Lease.  Tenant shall deliver satisfactory 
evidence of issuance of All Risk property insurance described in (3) below and worker's 
compensation insurance described in (4) below at such time that such exposures are at risk, but 
in no event later than the Close of Escrow.  Tenant shall deliver satisfactory evidence of 
issuance of Professional Liability Coverage once design professionals are hired for the Project.  
The certificate and endorsements shall be signed by a person authorized by the insurers to bind 
coverage on its behalf.  The Landlord reserves the right to require complete certified copies of 
all policies at any time.  Said insurance shall be in a form acceptable to the Landlord and may 
provide for such deductibles as may be acceptable to the Landlord.  In the event such insurance 
does provide for deductibles or self-insurance, Tenant agrees that it will defend, indemnify and 
hold harmless the Landlord, its elected and appointed officers, officials, representatives, 
employees and agents in the same manner as they would have been defended, indemnified 
and held harmless if full coverage under any applicable policy had been in effect.  Each such 
certificate shall stipulate that the Landlord is to be given at least thirty (30) days’ written notice in 
advance of any modification or cancellation of any policy of insurance.  Tenant shall give the 
Landlord immediate notice of any insurance claim or loss which may be covered by insurance.  
Tenant represents and warrants that Tenant’s contractors, subcontractors, and design 
professionals, including, without limitation, New Capital, LLC and Los Angeles Child Care 
Development Center, shall also provide and maintain all of the insurance coverage 
requirements as set forth herein. 
 
  (1) General Liability:  Comprehensive general liability insurance, including 
coverage for personal injury, death, property damage and contractual liability, with a combined 
single limit of at least Two Million Dollars ($2,000,000) for each occurrence (Four Million Dollars 
($4,000,000) General Aggregate), including products and completed operations coverage.  
Whether written on an occurrence or claims-made basis, the policy(ies) shall be maintained 
from the execution of this Lease until at least four (4) years after termination of this Lease. The 
policy shall contain a waiver of subrogation for the benefit of the Landlord. 

 
(2)  Professional Liability:  Professional liability insurance, including coverage 

for personal injury, death, property damage and contractual liability, with a combined single limit 
of at least One Million Dollars ($1,000,000) for each occurrence (Two Million Dollars 
($2,000,000) General Aggregate).  Said insurance shall be maintained for as long as the design 
professional maybe exposed to potential liability.  The policy shall contain a waiver of 
subrogation for the benefit of the Landlord. 

 
(3) Property Insurance:  All Risk property insurance.  Coverage shall include 

without limitation, builders risk insurance  and insurance against the perils of fire and physical 
loss or damage including, without duplication of coverage, theft, vandalism, malicious mischief, 
collapse, earthquake and flood, windstorm, falsework, testing and startup, temporary buildings 
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and debris removal including demolition occasioned by enforcement of any applicable legal 
requirements  The amount of the property coverage shall at all times exceed the full 
replacement value of materials supplied or installed by others, all existing structures, 
improvements and fixtures on the Property.  There shall not be a “co-insurance” clause.  This 
insurance shall be maintained for the Term of this Lease or as long as the Property 
Management Agreement is in place, whichever is longer.  

 
  (4) Worker’s Compensation and Employer’s Liability:  Tenant’s employees, if 
any, Tenant’s contractors, subcontractors, and design professionals and any affiliates or 
agents of Tenant shall be covered by Workers' Compensation insurance in an amount and in 
such form as to meet all applicable requirements of the Labor Code of the State of California 
and Employers Liability limits of One Million Dollars ($1,000,000) per accident.  This insurance 
shall be maintained for the Term of this Lease or as long as the Property Management 
Agreement is in place, whichever is longer. 
 
  (5) Automobile Liability: Combined single limit automobile liability insurance 
of at least One Million Dollars ($1,000,000) per accident for bodily injury and property damage, 
covering owned, nonowned and hired vehicles.  This insurance shall be maintained for the 
Term of this Lease or as long as long as the Property Management Agreement is in place, 
whichever is longer. 

  
 The Landlord and its officers, officials, representatives, employees and agents shall be 
named as additional insureds on the General Liability policy and Automobile Liability policy.  
The Landlord and its officers, officials, representatives, employees and agents shall be named 
as the loss payee on the Property Insurance policy.  All of the above mentioned insurance 
policies shall be the primary policies with respect to the Landlord.  Failure on the part of Tenant, 
and any entities with which Tenant contracts in relation to this Lease, the Property, 
Development, or the Child Care Center, to procure or maintain the insurance coverage required 
in this Insurance Section shall constitute a material breach of this Lease pursuant to which the 
Landlord may immediately terminate this Lease and exercise all other rights and remedies set 
forth herein, at its sole and absolute discretion, and without waiving such default or limiting the 
rights or remedies of the Landlord, procure or renew such insurance and pay any and all 
premiums in connection therewith and all monies so paid by the Landlord shall be immediately 
repaid by the Tenant to the Landlord upon demand including interest thereon at the default rate.  
The Landlord shall have the right, at its sole election, to participate in and control any insurance 
claim adjustment or dispute with the insurance carrier.  Tenant’s failure to assert or delay in 
asserting any claim shall not diminish or impair the Landlord’s rights against the Tenant or the 
insurance carrier. 
 

12. INDEMNIFICATION 
Tenant agrees to indemnify, defend, and hold harmless Landlord and each of its elected and 
appointed officers, officials, representatives, employees, and agents, from and against any and 
all liability, demands, damages, claims, causes of action, fees (including reasonable attorney’s 
fees and costs and expert witness fees), and expenses, including, but not limited to, claims for 
bodily injury, property damage, and death (hereinafter collectively referred to as “Liabilities”), 
that arise out of, pertain to, or relate to this Lease,  the Development, the Property, or the Child 
Care Center, excepting Liabilities caused by the sole negligence or willful misconduct of 
Landlord.  Such indemnification language, in favor of Landlord, shall also be incorporated in 
Tenant’s contracts with any entity with which it contracts in relation to this Lease, the 
Development, the Property, or the Child Care Center.  These indemnification provisions shall 
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remain in full force and effect and survive the termination and/or expiration of this Lease. Tenant 
agrees to require any entities with which it contracts to agree to and abide by the above 
mentioned indemnification requirements in favor of Landlord, as applicable to each of them. 
 

13. DAMAGE OR DESTRUCTION 
 

13.1 Duty to Restore 
If any insured Damage or Destruction to the Property, Alterations, or Improvements renders 

such partially or totally unusable, this Lease shall not terminate and such shall be rebuilt by 
Tenant with due diligence at Tenant’s sole cost and expense; provided, however that Tenant 
shall not be obligated to rebuild such if the insurance proceeds received by Tenant for such 
Damage or Destruction to such is less than one hundred percent (100%) of the cost to restore 
such.  Notwithstanding the foregoing, this Lease may be subject to termination by Landlord as 
provided in Section 13.2 below. 
 

13.2 Election to Terminate 
If there shall occur any Damage or Destruction to the Property, Alterations, or 

Improvements at any time during the Term for which the insurance proceeds received by 
Tenant is less than one hundred percent (100%), exclusive of deductibles, of the cost to restore 
such (or if such Damage or Destruction is uninsured), then either Landlord or Tenant may 
terminate this Lease by written notice thereof to the other Party given in accordance with the 
terms of Section 17. If this Lease is not terminated, then Tenant shall rebuild such with due 
diligence within a reasonable time after Tenant’s receipt of such insurance proceeds as 
approved by Landlord. If this Lease is terminated as aforesaid, (1) this Lease shall terminate 
effective as of the date of such Damage or Destruction, and (2) any Rent paid by Tenant for the 
period after such termination date shall be immediately refunded by Landlord. 
 

14. CONDEMNATION 
 

14.1 Definitions 
(a) “Award” means all compensation, sums, or anything of value awarded, paid, or 

received on a total or partial Condemnation. 
 
(b) “Condemnation” means (1) the exercise of any governmental power, whether by 

legal proceedings or otherwise, by a Condemnor and (2) a voluntary sale or transfer by 
Landlord or Tenant to any Condemnor, either under threat of Condemnation or while legal 
proceedings for Condemnation are pending. 

 
(c) “Condemnor’ means any public or quasi- public authority, or private corporation 

or individual, having the power of Condemnation. 
 
(d) “Date of Taking” means that date which is the earlier of (i) the date Condemnor 

has the right to take possession of the property being condemned, or (ii) the date Condemnor 
takes title to the property being condemned. 
 

14.2 Rights and Obligations 
If during the Term there is any taking of all or any part of the Property, the Improvements, or 

any interest in this Lease by Condemnation, the rights and obligations of the Parties shall be 
determined pursuant to this Section 14. Each Party waives the provisions of Code of Civil 
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Procedure Section 1265.130 allowing either Party to petition the Superior Court to terminate this 
Lease in the event of a partial taking of the Property. 
 

14.3 Total Taking 
(a) If all or substantially all of the Property, Improvements, or Landlord or Tenant’s 

interest in this Lease shall be taken by Condemnation, this Lease shall terminate as of the Date 
of Taking.  For purposes of this Section, “substantially all” of the Property, Improvements, or the 
Landlord or Tenant’s interest in this Lease shall be deemed to have been taken if the 
Condemnation in Landlord’s reasonable discretion prevents the remaining property from 
practicably being used by Tenant for the purposes contemplated by this Lease (“Total Taking”). 

 
(b) In the event of a Total Taking, Tenant shall be entitled to that portion of the Award 

attributable to the fair market value of the Improvements, plus compensation for fixtures and 
equipment and goodwill and relocation benefits and Landlord shall be entitled to receive the 
balance of any Award. 
 

14.4 Partial Taking 
 

(a) In the event of a taking, which is less than a Total Taking (“Partial Taking”), the Term 
of this Lease shall not be reduced or affected in any way. 

 
(b) In the event of a Partial Taking: 

 
(1) Subject to the rights of Project Lender(s), if any, that portion of the Award as may 

be required to reasonably repair and restore any Improvements on the Property shall be made 
payable to the Tenant for the cost of repair, restoration or reconstruction of the damaged or 
destroyed Improvements.  
 

(2) If and to the extent that the Improvements cannot, in Landlord’s reasonable 
judgment, be so repaired and restored, Landlord shall be entitled to retain the Award to 
reasonably compensate Landlord for the fair market value of Landlord’s interest in this Lease 
taken by Condemnor and the fair market value of the Improvements which cannot be repaired 
or restored. 
 

(c) If the temporary use or occupancy of all or any part of the Improvements shall be 
taken for any public or quasi use for a period exceeding sixty (60) days during the Term of this 
Lease, Tenant shall have the option to terminate this Lease upon thirty (30) days notice to 
Landlord, subject to the rights of Project Lenders, if any. If Tenant does not give, within ten (10) 
days of learning of the temporary use or occupancy, the thirty (30) day notice of this option to 
terminate the Lease, Tenant shall continue to pay in full the Rent and other sums due from 
Tenant to Landlord under this Lease, and Landlord shall be entitled to receive the balance, if 
any, of the Award. 

 
14.5 Condemnation Proceedings 
Tenant shall have the right to participate in any Condemnation proceedings concerning or 

affecting the Property, Improvements, or Landlord’s interest in this Lease and Tenant’s interest 
in this Lease. In case of a taking of all or any part of the Property or the commencement of any 
proceedings or negotiations which might result in such taking, any Party receiving information 
as to the same shall promptly give written notice thereof to the other. 
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15. ASSIGNMENT & SUBLETTING 
Except in conjunction with the routine rental operations of residential apartment units at the 

Property, Tenant may not assign, sublet, transfer all or any of its interest in this Lease or alter 
the use of the Property without the prior written consent of Landlord at Landlord’s sole 
discretion. In the event Landlord grants its consent to an assignment or transfer, Tenant shall 
not be released from any duties or obligations for the performance of all of the terms and 
conditions of this Lease, including, without limitation, the payment of Rent, upon the date of 
such assignment or transfer.   
 

16. DEFAULTS AND TERMINATION 
 

16.1 Termination for Cause 
This Lease may be terminated by Landlord upon written notice to Tenant for just cause, with 

no penalties incurred by Landlord, upon the occurrence of any of the following events: 
 
(a) Tenant’s failure to maintain licenses or permits as maybe required by any local, 

state, or federal governmental agency; 
 
(b) Tenant’s failure to comply with all Laws; 
 
(c) In the event that a petition of bankruptcy shall be filed by or against the Tenant. 

 
(d) Tenant’s Default for cause, as such term is defined in Sec. 16.2;  
 
(e) Tenant’s failure to maintain the Property; 

 
(f) Tenant’s failure to comply with any of the terms and conditions of this Lease; or 

 
(g) Tenant’s failure to comply with any of the terms and conditions of the Property 

Management Agreement. 
 

16.2 Defaults 
Each of the following shall, after the giving of any required notice and the expiration of any 

applicable cure period described herein, constitute a default (“Default”) by Tenant under this 
Lease: 
 

(a) Tenant’s failure to pay any installment of Rent or other sum due under this Lease 
when due and payable, and such failure continues for a period of more than thirty (30) days 
after written notice to pay by Landlord; 

 
(b) Tenant’s failure to perform any non-monetary obligation, provision, term, covenant or 

condition of this Lease, and such failure continues for more than thirty (30) days after written 
notice from the Landlord.  However, if the Default is of such a character that it cannot be 
reasonably cured within thirty (30) days, Tenant shall not be in Default hereunder if Tenant shall 
commence the cure of such Default within thirty (30) days of Landlord’s written notice to Tenant 
and shall thereafter diligently prosecute the same to completion; 

 
(c) The Property or any Improvements are not used for its intended purpose for a period 

exceeding ninety (90) days.  However, in the event of Damage or Destruction or Condemnation 
to or of the Improvements, the terms and provisions of Sections 13 and 14 shall govern; 
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(d) If a receiver, guardian, conservator, trustee or assignee, or any other or similar officer 

or Person shall be appointed to take charge of the Property and/or Improvements, and such 
appointment is not vacated within ninety (90) days thereafter; 

 
(e) The material falsity of any representation or breach of any warranty or covenant 

made by Tenant under the terms of this Lease shall constitute a default for which no cure is 
provided, provided that Landlord gives notice to Tenant of such material falsity within twelve 
(12) months following the Lease Date. 

 
(f) Tenant shall (a) apply for or consent to the appointment of a receiver, trustee, 

liquidator or custodian or the like of its property, (b) make a general assignment for the benefit 
of creditors, (c) be adjudicated a bankrupt or insolvent, or (d) commence a voluntary case under 
the Federal bankruptcy laws of the United States of America or file a voluntary petition that is 
not withdrawn within ninety (90) days of the filing thereof or answer seeking an arrangement 
with creditors or an order for relief or seeking to take advantage of any insolvency law or file an 
answer admitting the material allegations of a petition filed against it in any bankruptcy or 
insolvency proceeding; 

 
(g) If without the application, approval or consent of Tenant, a proceeding shall be 

instituted in any court of competent jurisdiction under any law relating to bankruptcy, in respect 
of Tenant or any constituent member or partner or majority shareholder, of Tenant for an order 
for relief or an adjudication in bankruptcy, a composition or arrangement with creditors, a 
readjustment of debts, the appointment of a trustee, receiver, liquidator or custodian or the like, 
or other like relief in respect thereof under any bankruptcy or insolvency law, and, if such 
proceeding is being contested by Tenant, in good faith, the same shall (a) result in the entry of 
an order for relief or any such adjudication or appointment, or (b) continue un-dismissed, or 
pending and un-stayed, for any period of ninety (90) consecutive days; or 

 
(h) Tenant shall suffer or attempt to effect an assignment or transfer of this Lease in 

violation of this Lease. 
 

16.3 Termination for Cause of Uncured Default 
Upon occurrence of any Default by Tenant, Landlord may at its option and without any 

further demand or notice, provide a 60 day written notice of Termination of this Lease to Tenant, 
and on the date specified in such notice, Tenant’s right to possession of the Property and 
Improvements shall cease immediately and this Lease shall terminate. Upon such Termination, 
Landlord may reenter the Property, and subject to the rights of subtenants, Landlord may eject 
all parties in possession of the Property through legal process and repossess and enjoy the 
Property. 
 

16.4 Cumulative Nature of Remedies 
The foregoing rights and remedies granted to Landlord under this Section 16 shall be 

cumulative to all other rights and remedies now or hereafter given to Landlord by Law or in 
equity or by the Terms of this Lease. No remedy herein conferred upon or reserved to Landlord 
is intended to be exclusive of any other available remedy or remedies and shall be in addition to 
every other remedy given under this Lease or now existing at law or in equity or by statute; and 
may be exercised in such manner, at such times and in such order as Landlord may determine 
in its sole discretion. No delay or omission in the exercise of any right or power upon the 
occurrence of any Default hereunder shall impair any such right or power or shall be construed 



HOA.589958.1  
 20 

to be a waiver thereof, but any such right and power may be exercised from time to time and as 
often as may be deemed expedient by Landlord. In the event of a Default by Landlord or 
Tenant, neither party shall be entitled to recover consequential damages from the other. In order 
to entitle Landlord to exercise any right or remedy reserved to it under this Lease, no notice 
shall be required except as expressly provided herein. 
 

16.5 Landlord’s Right to Cure Breach 
If an emergency threatens life or material damage to the Property, at any time and without 

notice to Tenant or any other party, Landlord may (but shall not be obligated to) cure any default 
by Tenant under this Lease at Tenant’s sole cost and expense. If Landlord, by reason of 
Tenant’s failure, pays any sum or does any act under this Section 16, the reasonable sum paid 
by Landlord plus the reasonable cost of performing such act shall be due as additional Rent 
within thirty (30) days after written demand therefore by Landlord to Tenant.  Except as 
specifically provided under the terms of this Lease, no such payment or act shall constitute a 
cure or waiver of the breach or a waiver of any remedy for Default or render Landlord liable for 
any loss or damage resulting from any such act. 

 
16.6 Termination’s Effect on Property Management Agreement 
In the event that Landlord elects to terminate this Lease for any reason whatsoever, 

Landlord may also elect, in its sole and absolute discretion, to terminate the Property 
Management Agreement.  
 

17. SURRENDER: ENTRY 
 

17.1 Surrender 
(a) Surrender upon Expiration or Earlier Termination 
Subject to the provisions of this Lease, upon the Expiration or earlier Termination of this 

Lease, Tenant shall surrender the Property to Landlord. 
 

(b) Voluntary Surrender 
Tenant may surrender the Property to Landlord upon sixty (60) days prior written notice 

at any time during the Term of this Lease with the written consent of the Landlord. In such 
event, Tenant shall be relieved of any and all obligations arising on or subsequent to the date 
the Lease if so surrendered to Landlord, provided, however that Tenant shall remain obligated 
on all obligations that arise prior to the date of such surrender. 

 
(c) Ownership and Encumbrance of the Improvements 
Improvements on the Property shall be the sole and absolute property of Landlord, who 

may transfer, sell, assign or remove the same subsequent to any Termination or Expiration of 
the Lease.  Landlord retains the right to further encumber the Property or Improvements during 
the term of the Lease. 

 
17.2 Landlord’s Entry on Property Landlord shall have the right to enter the Property at any 

reasonable time during normal business hours without notice for any reasonable purpose.  
Landlord shall not be liable in any manner for any inconvenience, annoyance, disturbance, loss 
of business, nuisance, or other damage arising out of Landlord’s entry on the Property as 
provided in this section, except damage resulting from the negligent acts or negligent omissions 
of Landlord.  Tenant shall not be entitled to an abatement or reduction of Rent if Landlord 
exercises any rights reserved in this Section.   
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18. NOTICES. 
All notices, statements, demands, requests, consents, approvals, authorizations, offers, 
agreements, appointments or designations under this Lease made or given by either Party to 
the other shall be personally delivered or sent by reputable overnight courier or United States 
certified mail, return receipt requested, postage prepaid, and shall be deemed received upon 
delivery if personally served, one (1) day after deposit with an overnight courier, or three (3) 
days after deposit in the United States mail, if sent certified mail, return receipt requested, 
postage prepaid. Such notices shall be addressed as follows: 
 
 
If to Landlord:  Executive Director 

Community Development Commission of the 
County of Los Angeles 
2 Coral Circle 
Monterey Park, CA 91755 
 

 
If to Tenant:  Executive Director 

New Economics for Women 
303 S. Loma Drive 
Los Angeles, CA 90017 

 
or to such other place or places as Landlord and Tenant may designate by written notice 
similarly delivered. 
 

19. QUIET POSSESSION 
Tenant shall peaceably and quietly have, hold and enjoy the Property during the Term hereof, 
as the same may be extended, without hindrance by Landlord, subject to all of the provisions of 
this Lease. 
 

20. OPTION OF TENANT TO PURCHASE PROPERTY  
 

20.1 Grant of Option.  
Landlord hereby grants to Tenant the option to purchase the Property (the “Option”), 

pursuant to the terms and conditions of the Real Estate Option Agreement and Receipt for 
Deposit (“Option Agreement”) executed concurrently herewith, a copy of which is attached 
hereto as Exhibit G, and incorporated herein by reference. 

 
20.2 Exercise of Option. 
If Tenant is not in breach of this Lease, Tenant may exercise the Option pursuant to the 

terms and conditions of the Option Agreement. 
 
20.3  No Assignment of Option. 
This Option is not assignable.  If Tenant attempts to assign the Option, then the Option 

Agreement shall immediately terminate and Landlord, upon thirty (30) days written notice to 
Tenant, may terminate this Lease and/or the Property Management Agreement. 
 

21. GENERAL PROVISIONS 
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21.1 Waiver 
The waiver by Landlord or Tenant of any breach by the other Party of any term, covenant, or 

condition herein contained shall not be deemed to be a waiver of any subsequent breach of the 
same or any other term, covenant, or condition herein contained. The subsequent acceptance 
of Rent hereunder by the Landlord shall not be deemed to be a waiver of any preceding breach 
by Tenant of any term, covenant, or condition of this Lease, other than the failure to pay the 
particular Rent so accepted, regardless of Landlord’s knowledge of such preceding breach at 
the time of acceptance of such Rent. 
 

21.2  Estoppel Certificates 
At any time and from time to time, within twenty (20) days after notice of request by either 

Party, the Party so requested shall execute, acknowledge, and deliver to the requesting Party, 
or to such other recipient as the notice shall direct, a statement certifying that this Lease is 
unmodified and in full force and effect, or, if there have been modifications, that it is in full force 
and effect as modified in the manner specified in the statement and acknowledging that there 
are no uncured Defaults or failures to perform any covenant or Provision of this Lease on the 
part of the other Party hereto or specifying any such Defaults or failures which are claimed to 
exist. The statement shall also state the dates to which the Rent and any other charges have 
been paid in advance. The statement shall be such that it can be relied on by any lender, 
auditor, creditor, banker, and investment banker of either Party and by any prospective 
purchaser or mortgage of the Property or all or any part or parts of Tenant’s or Landlord’s 
interests under this Lease. 
 

21.3  Modification 
No Provision of this Lease may be amended or varied except by an agreement in writing 

signed by the Parties. 
 

21.4  Governing Law 
The Lease shall be governed by and interpreted under the laws of the State of California. 

 
21.5 Successors 
The covenants, conditions and agreements of this Lease shall be binding upon and shall 

inure to the benefit of the heirs, representatives, successors and assigns of the Parties hereto. 
 

21.6 Severability 
If the Provisions of this Lease shall for any reason be held to be invalid, illegal or 

unenforceable by any court of competent jurisdiction, the validity of the other Provisions of this 
Lease shall in no way be affected thereby, and this Lease shall be construed as though such 
invalid, illegal or unenforceable Provisions had never been contained herein, provided that such 
construction does not materially alter the rights or obligations of either Party hereunder. 
 

21.7  RESERVED 
 
21.8 Termination for Improper Consideration 
Landlord may, by written notice to Tenant, immediately terminate the right of Tenant under 

this Lease if it is found that consideration, in any form, was offered or given by Tenant, either 
directly or through an intermediary, to any Landlord officer, employee or agent with the intent of 
securing the Lease or securing favorable treatment with respect to the award, amendment or 
extension of the Lease or the making of any determinations with respect to the Tenant’s 
performance pursuant to the Lease. In the event of such termination, Landlord shall be entitled 
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to pursue the same remedies against the Tenant as it could pursue in the event of default by the 
Tenant. Tenant shall immediately report any attempt by a Landlord officer or employee to solicit 
such improper consideration. The report shall be made to the Landlord’s manager charged with 
the supervision of the officer or employee or the County Auditor-Controller’s Employee Fraud 
Hotline at (213) 974-0491 or (800) 544-6861. 
 

21.9  Captions 
The captions of the sections of this Lease are for convenience only and shall not be 

considered or referred to in resolving questions of interpretation or construction. 
 

21.10 Brokers 
Each Party warrants to and for the benefit of the other that it has had no dealings with any 

real estate broker or other agent (attorneys excepted) in connection with the negotiation or 
making of this Lease. 
 

21.11 Force Majeure 
Except as provided below, any prevention, delay or stoppage due to strikes, lockouts, labor 

disputes, acts of God, inability to obtain labor or materials or reasonable substitutes therefore, 
extraordinary governmental restrictions, regulations or controls, enemy or hostile governmental 
action, civil commotion, fire or other casualty, and other causes beyond the control of the Party 
obligated to perform any term, covenant or condition of this Lease, shall excuse the 
performance by such Party for a period equal to any such prevention, delay or stoppage, except 
the obligations imposed with regard to Rent or Landlord’s financial obligations pursuant to this 
Lease, unless abatement is provided for in those instances under this Lease.  Either Party 
encountering such force majeure delays shall send written notice thereof to the other Party no 
later than ten (10) days after the commencement of such force majeure delay. If the Party 
encountering such force majeure delay fails to send notice thereof to the other Party within ten 
(10) days after the commencement of such delay, then any alleged delay occurring more than 
ten (10) days prior to the date of such notice shall not be deemed to extend any time for 
performance set forth herein. 
 

21.12 Conflict of Documents 
To the extent of any inconsistency between this Lease and any other related agreements 

entered into prior to the Lease Date, the terms of this Lease shall prevail.  
 

21.13 Compliance with Laws 
Tenant and Landlord agree to be bound by all Laws as they pertain to the performance of 

this Lease. 
 

21.14 Federal Lobbyist Requirements 
Tenant is prohibited by the Department of Interior and Related Agencies Appropriations Act, 

known as the Byrd Amendments, and Housing & Urban Development’s 24 Code of Federal 
Regulations (CFR) 87, from using federally appropriated funds for the purpose of influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of any agency, a Member of Congress an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any federal contract, the 
making of any federal grant loan or cooperative agreement, and any extension, continuation, 
renewal, amendment, or modification of said documents. 
 

21.15 Conflict of Interest 
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Tenant represents, warrants and agrees that to the best of its knowledge, except as 
previously disclosed to Landlord in writing, it does not presently have, nor will it acquire during 
the Term of this Lease, any interest direct or indirect, by contract, employment or otherwise, or 
as a partner, joint venture or shareholder (other than as a shareholder holding a one percent (1 
%) or less interest in publicly traded companies) or affiliate with any business or business entity 
that has entered into any contract, subcontract or arrangement with the Community 
Development Commission of the County of Los Angeles (“Commission”), the County of Los 
Angeles (“County”), or the Housing Authority of the County of Los Angeles (“Housing 
Authority”).  Upon execution of this Lease and during its Term, as appropriate, the Tenant shall 
disclose in writing to the Commission any other contract or employment during the Term of this 
Lease by any other persons, business or corporation in which employment will or may likely 
develop a conflict of interest between the Commission’s interest and the interest of the third 
parties. 
 

21.16 Access, Retention, and Inspection of Records 
      Tenant shall retain all books, documents, papers, accounting records, rental payment 
receipts, reports, data, information, ledgers, accounts receivable, rental agreements, contracts 
with third parties, maintenance records, expenses, costs, liabilities, rents collected, rents owed, 
vacancy rates, insurance records, tax records, profit and loss statements, and any other 
documents or agreements related to the Development, Property, Lease, or Child Care Center, 
(collectively referred to as “Records”) of the Tenant, which relate in any way to the Development, 
Property, Lease, or Child Care Center.  Upon twenty four (24) hours notice, and at any and all 
other times as reasonably requested by Landlord, Tenant shall provide Landlord, and any of its 
authorized representatives, access to review, inspect, examine, audit, and make copies of the 
Records.  Tenant shall provide such access during normal business hours or at any other times as 
reasonably requested by Landlord.  Tenant is required to retain the Records during the Term of this 
Lease and for no less than five (5) years after expiration of the Term or termination of this Lease.  
Tenant’s, or any of its assignee’s or subcontractor’s, failure to keep and maintain adequate 
records, in Landlord’s sole discretion, shall be deemed a material breach of this Lease and 
Landlord may elect to terminate this Lease, upon thirty (30) days written notice to Tenant.  In the 
event that Tenant assigns any of its rights under this Lease or the Property Management 
Agreement, then Tenant shall require all assignees to comply with the provisions of this section, in 
favor or Landlord, and language substantially similar thereto shall also be incorporated into 
Tenant’s agreements with any assignees.   
 

21.17 Safety Standards and Accident Prevention 
Tenant shall comply with all applicable federal, state and local laws governing safety, health 

and sanitation. Tenant shall provide all safeguards, safety devices and protective equipment 
and take any other needed actions, as its own responsibility, reasonably necessary to protect 
the life and health of employees on the job and the safety of the public and to protect property in 
connection with the performance of this Lease. 
 

21.18 Drug-Free Workplace Act of the State of California 
Tenant certifies under penalty of perjury under the laws of the State of California that Tenant 

will comply with the requirements of the Drug-Free Workplace Act of 1990. 
 

21.19 Tenant’s Acknowledgement of Commission's Commitment to the Safely  
    Surrendered Baby Law 

The Tenant acknowledges that the Commission places a high priority on the implementation 
of the Safely Surrendered Baby Law. The Tenant understands that it the Commission’s policy to 
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encourage all Commission Contractors, which shall include Tenant, to voluntarily post the 
County’s “Safely Surrendered Baby Law” poster in a prominent position at the Property. Tenant 
will also encourage its subcontractors, if any, to post this poster, in a prominent position in the 
subcontractor’s place of business.  The County’s Department of Children and Family Services 
will supply Tenant with the poster to be used. 
 

21.20 Notice to Employees Regarding the Safely Surrendered Baby Law 
Tenant shall notify and provide to its employees, and shall require each entity with which it 

contracts to notify and provide to its employees, a fact sheet regarding the Safely Surrendered 
Baby Law, its implementation in Los Angeles County, and where and how to safely surrender a 
baby. The fact sheet is set forth in Exhibit E, County Contractor Notification to Contract 
Employees Regarding the Newborn Abandonment Law (SB 1368, the Safely Surrendered Baby 
Law) and is also available on the Internet at www.babysafela.org for printing purposes. 
 

21.21 Tenant’s Warranty of Adherence to Commission’s Child Support Compliance  
         Program 
Tenant acknowledges that the Commission has established a goal of ensuring that all 

individuals who benefit financially from the Commission through a contract are in compliance 
with their court-ordered child, family, and spousal support obligations in order to mitigate the 
economic burden otherwise imposed upon the taxpayers of the County. 

 
 As required by Commission’s Child Support Compliance Program and without limiting 

Tenant’s duty under this Lease to comply with all applicable provisions of law, Tenant warrants 
that it is now in compliance and shall, during the term of this Lease, maintain compliance with 
employment and wage reporting requirements as required by the Federal Social Security Act 
(42 USC Section 653a) and California Unemployment Insurance Code Section 1088.5, and 
shall implement all lawfully served Wage and Earnings Withholding Orders or CSSD Notices of 
Wage and Earnings Assignment for Child or Spousal Support, pursuant to Code of Civil 
Procedure Section 706.031 and Family Code Section 5246(b). 

 
 
21.22  Termination for Breach of Warranty to Comply with Commission’s Compliance     
          Program 
Failure of Tenant to maintain compliance with the requirements set forth in Section 21.21, 

shall constitute default under this Lease. Without limiting the rights and remedies available to 
Landlord under any other provision of this Lease, failure of Tenant to cure such default within 
ninety (90) calendar days of written notice shall be grounds upon which Landlord may terminate 
this Lease. 
 

21.23  Post Most Wanted Delinquent Parents List 
Tenant acknowledges that the County and the Commission place a high priority on the 

enforcement of child support laws and the apprehension of child support evaders. Tenant 
understands that it is County’s and Commission’s policy to strongly encourage all Tenants to 
voluntarily post an entitled “L.A.’s Most Wanted: Delinquent Parents” poster in a prominent 
position at Tenant’s place of business. The Child Support Services Department (CSSD) will 
supply Tenant with the poster to be used. 
 

21.24 Compliance with Jury Service Program 
(a) Unless Tenant has demonstrated to the Landlord’s satisfaction either that Tenant is 

not a “Tenant” as defined under the Jury Service Program (“Program”) or that Tenant qualifies 
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for an exception to the Jury Service Program Tenant shall have and adhere to a written policy 
that provides that its Employees shall receive from the Tenant, on an annual basis, no less than 
five (5) days of regular pay for actual jury service. The policy may provide that employees 
deposit any fees received for such jury service with the Tenant or that the Tenant deduct from 
the employee’s regular pay the fees received for jury service. 

 
(b) For purposes of this Section, “Tenant” means a person, partnership, corporation or 

other entity which has a contract with the Commission or a subcontract with a Commission 
contractor and has received or will receive an aggregate sum of fifty thousand dollars ($50,000) 
or more in any twelve (12) month period under one (1) or more Commission contracts or 
subcontracts. “Employee” means any California resident who is a full time employee of Tenant. 
“Full time” means forty (40) hours or more worked per week, or a lesser number of hours if: 1) 
the lesser number is a recognized industry standard as determined by the Commission, or 2) 
Tenant has a long-standing practice that defines the lesser number of hours as full-time. Full-
time employees providing short-term, temporary services of ninety (90) days or less within a 
twelve (12) month period are not considered full-time for purposes of the Program. If Tenant 
uses any subcontractor to perform services for the Commission under the Lease, the 
subcontractor shall also be subject to the provisions of this Section. The provisions of this 
Section shall be inserted into any such subcontract agreement and a copy of the Program shall 
be attached to the agreement. 

 
(c) If Tenant is not required to comply with the Program when the Lease commences, 

Tenant shall have a continuing obligation to review the applicability of its “exception status” from 
the Program, and Tenant shall immediately notify Commission if Tenant at any time either 
comes within the Program’s definition of “Tenant” or if Tenant no longer qualifies for an 
exception to the Program. In either event, Tenant shall immediately implement a written policy 
consistent with the Program. Landlord may also require, at any time during the Lease and at its 
sole discretion, that Tenant demonstrate to the Commission’s satisfaction that Tenant either 
continues to remain outside of the Program’s definition of “Tenant” and/or that Tenant continues 
to qualify for an exception to the Program. 

 
(d) Tenant’s violation of this Section of the Lease may constitute a material breach of the 

Lease. In the event of such material breach, Landlord may, in its sole discretion, terminate the 
Lease and/or bar Tenant from the award of future Commission contracts for a period of time 
consistent with the seriousness of the breach. 
 

21.25  Tenant’s Responsibility and Debarment 
(a) A responsible Tenant demonstrates the attribute of trustworthiness, as well as quality, 

fitness, capacity and experience to satisfactorily perform the terms and conditions of this Lease. 
It is the policy of Landlord to conduct business only with responsible contractors. 

 
(b) Tenant is hereby notified that if the Commission acquires information concerning the 

performance of the Tenant on this or other contracts which indicates that the Tenant is not 
responsible, the Commission may, in addition to other remedies provided in the contract, debar 
the Tenant from bidding on Commission contracts for a specified period of time not to exceed 
five (5) years, and terminate any or all existing contracts the Tenant may have with the 
Commission. 

 
(c) Commission may debar Tenant if the Commission’s Board of Commissioners (the “Board 

of Commissioners”) finds, in its discretion, that the Tenant has done any of the following: (I) 
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violated any term of a contract with the County, Commission or Housing Authority, (2) 
committed any act or omission which negatively reflects on the Tenant’s quality, fitness or 
capacity to perform a contract with the County, Commission, Housing Authority, or any other 
public entity, or engaged in a pattern or practice which negatively reflects on same, (3) 
committed an act or offense which indicates a lack of business integrity or business honesty, or 
(4) made or submitted a false claim against the County, Commission, Housing Authority, or any 
other public entity. 

 
(d) If there is evidence that Tenant may be subject to debarment, the Commission will notify 

Tenant in writing of the evidence, which is the basis for the proposed debarment and will advise 
Tenant of the scheduled date for a debarment hearing before the Contractor Hearing Board. 

 
(e) The Contractor Hearing Board will conduct a hearing where evidence on the proposed 

debarment is presented. Tenant and/or the Tenant’s representative shall be given an 
opportunity to submit evidence at that hearing. After the hearing, the Contractor Hearing Board 
shall prepare a proposed decision, which shall contain a recommendation regarding whether 
Tenant should be debarred, and, if so, the appropriate length of time of the debarment. If Tenant 
fails to avail itself of the opportunity to submit evidence to the Contractor Hearing Board, Tenant 
may be deemed to have waived all rights of appeal. 

 
(f) A record of the hearing, the proposed decision and any other recommendation of the 

Contractor Hearing Board shall be presented to the Board of Commissioners. The Board of 
Commissioners shall have the right to modify, deny or adopt the proposed decision and 
recommendation of the Contractor Hearing Board. 

 
(g) These terms shall also apply to subcontractors and/or sub-consultants of Tenant. 

 
21.26 Tenant’s Charitable Contribution Compliance 
The Supervision of Trustees and Fundraisers for Charitable Purposes Act regulates entities 

receiving or raising charitable contributions. The “Nonprofit Integrity Act of 2004” (SB 1262, 
Chapter 919) increased Charitable Purposes Act requirements. By requiring Tenants to 
complete the Charitable Contributions Certification as included in Attachment E — Required 
Contract Forms, the Commission seeks to ensure that all Commission or Housing Authority 
contractors that receive or raise charitable contributions comply with California law in order to 
protect the County and its taxpayers. A Tenant that receives or raises charitable contributions 
without complying with its obligations under California law commits a material breach subjecting 
it to either contract termination or debarment proceedings, or both. 
 

21.27  Interpretation 
No provision of this Lease is to be interpreted for or against either Party because that Party 

or that Party’s legal representative drafted such provision, but this Lease is to be constructed as 
if it was drafted by each of the Parties hereto. 
 

21.28  Waiver No breach of any provision hereof can be waived unless in writing.  Waiver of 
any breach of any provision shall not be deemed to be a waiver of any subsequent breach of 
the same or any other provision hereof. 

 
21.29  Entire Agreement 
This Lease contains the entire agreement between the Parties with respect to the subject 

matter hereof. No verbal agreement or implied covenant, unless included in such a 
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contemporaneous agreement, shall be held to vary the Provisions hereof, any statements, laws 
or custom to the contrary notwithstanding. No promise, representation, warranty, or covenant 
not included in this Lease has been or is relied on by either Party. Each Party has relied on its 
own inspection of the Property and Development, and examination of this Lease, the counsel of 
its own advisors, and the warranties, representations, and covenants in this Lease. The failure 
or refusal of either Party to inspect the Property and Development, to read this Lease or other 
documents, or to obtain legal or other advice relevant to this transaction constitutes a waiver of 
any objection, contention, or claim that might have been based on such reading, inspection, or 
advice.   
 

SIGNATURES 
 
IN WITNESS WHEREOF, Tenant and Landlord have executed this Lease through their duly 
authorized officers this ______ day of ________, 2009. 
 
 
COMMUNITY DEVELOPMENT COMMISSION OF  NEW ECONOMICS FOR WOMEN 
THE COUNTY OF LOS ANGELES 
 
 
By: ______________________________  By: ____________________________ 
 SEAN ROGAN      Name: _________________________ 
 Executive Director    Title: __________________________  
 
 
 
APPROVED AS TO FORM: 
 
Robert E. Kalunian 
Acting County Counsel 
 
 
 
By: ______________________________ 
       BEHNAZ TASHAKORIAN 
 Deputy 
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EXHIBIT “A” TO MASTER LEASE - LEGAL DESCRIPTION 
 

(895 North Bonnie Beach Place, Los Angeles, CA 90063) 
 

Being all of Lot 13 and a portion of Lot 14 of Tract No. 8241, shown on a Map recorded 
in Book 114, Pages 87 and 88 of Maps, and a portion of the east 5 Acres of Lot “A” of 
Tract No. 1435, as shown on a Map recorded on Book 18, Page 179 of Maps recorded 
in the Office of the County Recorder of said County, and is described as follows. 
 
Beginning of the Northeast corner of said Lot 13, said corner being on the Westerly line 
of N. Bonnie Beach Place (60 feet wide) and shown as Richards Street on said Tract 
No. 8241; thence along said Westerly line South 00 17’ 13” East 95.00 feet to the 
beginning of a tangent curve concave Northwesterly and having a radius of 15.00 feet; 
thence Southwesterly along said curve through a central angle of 89 58’ 53” an arc 
length of 23.56 feet to the Northerly line of Rockwood Street (50 feet wide) as shown on 
Tract No. 8241, thence along said Northerly line of Rockwood Street South 89 41’ 40” 
West 5.00 feet to the Westerly end of said Rockwood Street and the Easterly line of 
said Lot “A”; thence along said Southerly line North 89 41’ 40” East 5.00 feet to the 
beginning of a tangent curve concave Southwest and having a radius of 15.00 feet; 
thence Southeasterly along said curve through a central angle of 90 01’ 07” and arc 
length of 23.57 feet to the Westerly line of Said N. Bonnie Beach Place; thence 
Southerly along said Westerly South 00 17’ 13” East 77.00 feet; thence South 89 41’ 
40” West 220.0 feet; thence North 00 17” 13” West 42.00 feet; thence South 89 41’40” 
West 122.00 feet to a point on a line that is parallel and 322.00 feet Westerly of the 
Easterly line of said Lot “A”; thence along said parallel line North 00 17’ 13” West 
210.00 feet to the Northerly line of said Lot “A”; thence along said Northerly line and the 
Northerly line of said Lot 13 North 89 41’ 40” East 342.00 feet to the true point of 
beginning. 
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EXHIBIT “B” TO MASTER LEASE- COMMISSION REQUIREMENTS 
 

The Tenant agrees to comply with the following Commission requirements: 
 
1. Termination for Improper Consideration 
 

Commission may, by written notice to the Tenant, immediately terminate the right 
of the Tenant to proceed under this Agreement if it is found that consideration, in 
any form, was offered or given by Tenant, either directly or through an 
intermediary, to any Commission officer, employee or agent with the intent of 
securing this Agreement or securing favorable treatment with respect to the award, 
amendment or extension of this Agreement or the making of any determinations 
with respect to the Tenant’s performance pursuant to this Agreement.  In the event 
of such termination, Commission shall be entitled to pursue the same remedies 
against the Tenant as it could pursue in the event of default by the Tenant. 

 
The Tenant shall immediately report any attempt by a Commission officer or 
employee to solicit such improper consideration.  The report shall be made either 
to Commission’s Executive Director or his designee. 
 
Among other items, such improper consideration may take the form of cash, 
discounts, services, the provision of travel or entertainment, or tangible gifts. 

 
2. Confidentiality of Reports 
 

The Tenant shall keep confidential all reports, information and data received, 
prepared or assembled pursuant to performance hereunder.  Such information shall 
not be made available to any person, firm, corporation or entity without the prior 
written consent of Commission. 

 
3. Commission’s Quality Assurance Plan  
 

Commission will evaluate Tenant’s performance under this Agreement on not less 
than an annual basis. Such evaluation will include assessing Tenant’s compliance 
with all contract terms and performance standards. Tenant deficiencies which 
Commission determines are severe or continuing and that may place performance 
of the Agreement in jeopardy, if not corrected, will be reported to the Board of 
Commissioners.  The report will include improvement/corrective action measures 
taken by Commission and Tenant.  If improvement does not occur consistent with 
the corrective measure, Commission may terminate this Agreement or seek other 
remedies as specified in this Agreement. 

 
4. Tenant’s Warranty of Adherence to Commission’s Child Support Compliance 

Program 
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 Tenant acknowledges that the Commission has established a goal of 
 ensuring that all individuals who benefit financially from the Commission 
 through contract are in compliance with their court-ordered child, family  and 
 spousal support obligations, in order to mitigate the economic burden 
 otherwise imposed upon the taxpayers of the County of Los Angeles 
 County. 

As required by the Commission’s Child Support Compliance Program and 
without limiting Tenant’s duty under this Agreement to comply with all applicable 
provisions of law, Tenant warrants that it is now in compliance and shall during 
the term of this Agreement maintain compliance with employment and wage 
reporting requirements as required by the Federal Social Security Act (42 USC 
Section 653a) and California Unemployment Insurance Code Section 1088.5, 
and shall implement all lawfully served Wage and Earnings Withholding Orders 
or District Attorney Notices of Wage and Earnings Assignment for Child or 
Spousal Support, pursuant to Code of Civil Procedure Section 706.031 and 
Family Code Section 5246(b). 

 
5. Termination For Breach of Warranty to Maintain Compliance With Commission’s 

Child Support Compliance Program 
 

Failure of Tenant to maintain compliance with the requirements set forth in 
Paragraph 4, “Tenant’s Warranty of Adherence to Commission’s Child Support 
Compliance Program” shall constitute a default by Tenant under this Agreement.  
Without limiting the rights and remedies available to the Commission under any 
other provision of this Agreement, failure to cure such default within 90 calendar 
days of written notice shall be grounds upon which the Commission may 
terminate this Agreement pursuant to said paragraph 4 and pursue debarment of 
Tenant, pursuant to Commission policy. 

 
6. Post Most Wanted Delinquent Parents List 
 

 Tenant acknowledges that the County places a high priority on the  enforcement 
 of child support laws and the apprehension of child support  evaders.  Tenant 
 understands that it is County's and Commission's policy to strongly  encourage 
 all Tenants to voluntarily post an entitled “L.A.’s Most Wanted: Delinquent 
 Parents” poster in a prominent position at Contractor’s place of business.  The 
 Child Support Services Department (CSSD) will supply Tenant with the poster to 
 be used. 

7. Independent Contractor 
  
 This Agreement does not, is not intended to, nor shall it be construed to create the 

relationship of agent, employee or joint venture between the Commission and the 
Tenant. 

 
8. Drug-Free Workplace Act of the State of California 
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Tenant certifies under penalty of perjury under the laws of the State of California that 
the Tenant will comply with the requirements of the Drug-Free Workplace Act of 
1990. 

 
9. Compliance with Laws 
 
 The Tenant agrees to be bound by applicable federal, state and local laws, 

regulations, and directives as they pertain to the performance of this Agreement.  If 
the compensation under this Agreement is in excess of $100,000 then Tenant shall 
comply with applicable standards, orders, or requirements issued under section 306 
of the Clean Air Act (42 U.S.C. 18579h), section 508 of the Clean Water Act (33 
U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency 
Regulations (40 CFR part 15).  

  
The Tenant must obtain and present all relevant state and local insurance, training 
and licensing pursuant to services required within this Agreement. 

  
 Tenant shall comply with the following laws: 
 
10. Civil Rights Act of 1964, Title VI (Non-discrimination in Federally Assisted 

Programs) 
 
 Tenant shall comply with the Civil Rights Act of 1964 Title VI which provides that no 

person shall, on the grounds of race, color, or national origin, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under 
any program or activity receiving federal financial assistance. 

 
11. Section 109 of the Housing and Community Development Act of 1974 
 
 Tenant shall comply with Section 109 of the Housing and Community Development 

Act of 1974 which states that no person in the United States shall, on the grounds 
of race, color, national origin, or sex be excluded from participation in, be denied 
the benefits of, or be subjected to discrimination under any program or activity 
funded in whole or in part with funds made available under this title. 

 
12. Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of  1973 
 

Tenant shall comply with the Age Discrimination Act of 1975 and section 504 of the 
Rehabilitation Act of 1973, which require that no person in the United States shall 
be excluded from participating in, denied the benefits of, or subject to discrimination 
under this Agreement on the basis of age or with respect to an otherwise qualified 
disabled individual. 
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13. Executive Order 11246 and 11375, Equal Opportunity in Employment (Non-
discrimination in Employment by Government Contractors and Subcontractors) 

 
 Tenant shall comply with Executive Order 11246 and 11375, Equal Opportunity in 

Employment which requires that during the performance of this Agreement, the 
Tenant will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, national origin, age, ancestry, marital status, or 
disability.  The Tenant will take affirmative action to ensure that applicants are 
employed, and that employees are treated fairly during employment, without regard 
to their race, color, religion, sex or national origin.  Such action shall include, but not 
be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship.  The 
Tenant agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the contracting officer setting 
forth the provisions of the non-discrimination clause. 

 
 The Tenant will, in all solicitations or advertisements for employees placed by or on 

behalf of the Tenant, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex or national origin. 

 
 The Tenant will send to each labor union or representative of workers with which he 

has a collective bargaining Agreement or other contract or understanding, a notice 
to be provided by the agency of the Tenant's commitments under Section 202 of 
Executive Order No. 11246 of September 24, 1965, and shall post copies of the 
notice in conspicuous places available to employees and applicants for 
employment.  The Tenant will comply with all provisions of Executive Order No. 
11246 of September 24, 1965, and of the rules, regulations and relevant orders of 
the Secretary of Labor. 

 
 The Tenant will furnish all information and reports required by the Executive Order 

and by the rules, regulations and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to its books, records, and accounts by Commission 
and the Secretary of Labor for purposes of investigation to ascertain compliance 
with such rules, regulations and orders. 

 
 In the event of Tenant's noncompliance with the non-discrimination clauses of this 

Agreement or with any of such rules, regulations or orders, this Agreement may be 
canceled, terminated or suspended in whole or in part and the Tenant may be 
declared ineligible for further Government contracts in accordance with procedures 
authorized in the Executive Orders and such other sanctions may be imposed and 
remedies invoked as provided in the Executive Order or by rule, regulation or order 
of the Secretary of Labor, or as otherwise provided by law. 

 
The Tenant will include the provisions of these paragraphs in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of 
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Labor issued pursuant to Section 204 of the Executive Order No. 11246 of 
September 24, 1965, that such provisions will be binding upon each subcontractor 
or vendor.  The Tenant will take such actions with respect to any subcontract or 
purchase order as Commission may direct as a means of enforcing such provisions 
including sanctions for noncompliance, provided however, that in the event the 
Tenant becomes involved in, or is threatened with litigation by a subcontractor or 
vendor as a result of such direction by Commission, the Tenant may request the 
United States to enter into such litigation to protect the interests of the United 
States. 

 
14. Notice to Employees Regarding the Federal Earned Income Credit 

 
Tenant shall notify its employees, and shall require each subcontractor to notify its 
employees, that they may be eligible for the Federal Earned Income Credit under 
the federal income tax laws.  Such notice shall be provided in accordance with the 
requirements set forth in Internal Revenue Service Notice 1015. 
 

15. Use of Recycled-Content Paper Products 
 

Tenant agrees to use recycled-content paper to the maximum extent possible on 
the Project in order to reduce the amount of solid waste deposited at the County 
landfills. 
 

16. Contractor Responsibility and Debarment  
 

A. A responsible Contractor is a Contractor who has demonstrated the 
attribute of trustworthiness, as well as quality, fitness, capacity and 
experience to satisfactorily perform the contract.  It is the policy of the 
Commission to conduct business only with responsible Contractors. 

 
B. The Contractor is hereby notified that if the Commission acquires 

information concerning the performance of the Contractor on this or other 
contracts which indicates that the Contractor is not responsible, the 
Commission may, in addition to other remedies provided in the contract, 
debar the Contractor from bidding on Commission contracts for a specified 
period of time not to exceed 3 years, and terminate any or all existing 
contracts the Contractor may have with the Commission. 

 
C. Commission may debar a Contractor if the Board of Commissioners finds, 

in its discretion, that the Tenant has done any of the following:  (1) violated 
any term of a contract with the County, the Commission or the Housing 
Authority of the County of Los Angeles (HACOLA), (2) committed any act 
or omission which negatively reflects on the Contractor’s quality, fitness or 
capacity to perform a contract with the County, the Commission or 
HACOLA or any other public entity, or engaged in a pattern or practice 
which negatively reflects on same, (3) committed an act or offense which 
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indicates a lack of business integrity or business honesty, or (4) made or 
submitted a false claim against the County, the Commission or HACOLA 
or any other public entity. 

 
D. If there is evidence that the Contractor may be subject to debarment, 

Commission will notify the Contractor in writing of the evidence which is 
the basis for the proposed debarment and will advise the Contractor of the 
scheduled date for a debarment hearing before the Contractor Hearing 
Board. 

 
E. The Contractor Hearing Board will conduct a hearing where evidence on 

the proposed debarment is presented. The Contractor and/or the 
Contractor’s representative shall be given an opportunity to submit 
evidence at that hearing.  After the hearing, the Contractor Hearing Board 
shall prepare a proposed decision, which shall contain a recommendation 
regarding whether the Contractor should be debarred, and, if so, the 
appropriate length of time of the debarment.  If the Contractor fails to avail 
itself of the opportunity to submit evidence to the Contractor Hearing 
Board, the Contractor may be deemed to have waived all rights of appeal. 

 
F. After consideration of any objections, or if no objections are submitted, a 

record of the hearing, the proposed decision and any other 
recommendation of the Contract Hearing Board shall be presented to the 
Board of Commissioners.  The Board of Commissioners shall have the 
right to modify, deny or adopt the proposed decision and recommendation 
of the Hearing Board. 

 
G. If a Contractor has been debarred for a period longer than five years, that 

Contractor may, after the debarment has been in effect for at least five 
years, submit a written request for review of the debarment determination 
to reduce the period of debarment or terminate the debarment.  The 
Commission may, in its discretion, reduce the period of debarment or 
terminate the debarment if it finds that the Contractor has adequately 
demonstrated one or more of the following: (1) elimination of the grounds 
for which the debarment was imposed; (2) a bona fide change in 
ownership or management; (3) material evidence discovered after 
debarment was imposed; or (4) any other reason that is in the best 
interests of the Commission. 

 
H. The Contractor Hearing Board will consider a request for review of the 

debarment determination only where (1) the Contractor has been 
debarred for a period longer than five years; (2) the debarment has been 
in effect for at least five years; and (3) the request is in writing, states one 
or more of the ground for reduction of the debarment period or termination 
of the debarment, and includes supporting documentation.  Upon 
receiving an appropriate request, the Contractor Hearing Board will 
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provide notice of the hearing on the request.  At the hearing, the 
Contractor Hearing Board shall conduct a hearing where evidence on the 
proposed reduction of debarment period or termination of debarment is 
presented.  This hearing shall be conducted and the request for review 
decided by the Contractor Hearing Board pursuant to the same 
procedures as for a debarment Hearing. 

 
The Contractor Hearing Board’s proposed decision shall contain a 
recommendation on the request to reduce the period of debarment or 
terminate the debarment.  The Contractor Hearing Board shall present its 
proposed decision and recommendation to the Board of Commissioners.  
The Board of Commissioners shall have the right to modify, deny or adopt 
the proposed decision and recommendation of the Contractor Hearing 
Board. 

 
I. These terms shall also apply to subcontractors and subconsultants of 

County, HACOLA, or Commission contractors, consultants, vendors and 
agencies. 

 
17. Section 3 of the Housing and Community Development Act of 1968, as 
 Amended 
 

A. The work to be performed under this Agreement is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 
U.S.C. 1701u (Section 3).  The purpose of Section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or 
HUD-assisted projects covered by Section 3, shall, to the greatest extent 
feasible, be directed to low-and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 

 
B. The parties to this Agreement agree to comply with HUD's regulations in 24 CFR 

Part 135, which implement Section 3.  As evidenced by their execution of this 
Agreement, the parties to this Agreement certify that they are under no 
contractual or other impediment that would prevent them from complying with the 
Part 135 regulations. 

 
C.  The Tenant agrees to send to each labor organization or representative of 

workers with which the Tenant has a collective bargaining Agreement or other 
understanding, if any, a notice advising the labor organization or workers' 
representative of the Tenant's commitments under this Section 3 clause, and will 
post copies of the notice in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the 
notice.  The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the name and location of the 
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person(s) taking applications for each of the positions; and the anticipated date 
the work shall begin. 

 
D. The Tenant agrees to include this Section 3 clause in every subcontract subject 

to compliance with regulations in 24 CFR Part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in 
this Section 3 clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135.  The Tenant will not subcontract with any 
subcontractor where the Tenant has notice or knowledge that the subcontractor 
has been found in violation of the regulations in 24 CFR Part 135. 

 
E. The Tenant will certify that any vacant employment positions, including training 

positions, that are filled (1) after the Tenant is selected but before the Agreement 
is executed, and (2) with persons other than those to whom the regulations of 24 
CFR part 135 require employment opportunities to be directed, were not filled to 
circumvent the Tenant’s obligations under 24 CFR Part 135. 

 
F. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in 

sanctions, termination of this Agreement for default, and debarment or 
suspension from future HUD assisted contracts. 

 
G. With respect to work performed in connection with Section 3 covered Indian 

housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this Agreement.  Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises.  Parties 
to this Agreement that are subject to the provisions of Section 3 and section 7(b) 
agree to comply with Section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

 
18. Barriers For the Disabled 

 
 The Project shall be developed to comply with all applicable federal,  state and 
 local requirements for access for disabled persons. 
 
19. Lead-Based Paint 
 Tenant and its contractors and subcontractors shall not use lead-based paint 
 in construction or maintenance of the Project.  Tenant shall cause this 
 provision to be incorporated in all contracts and subcontracts for work 
 performed on the Site which involve the application of paint. 
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20. Notice To Employees Regarding The Safely Surrendered Baby Law 
Tenant shall notify and provide to its employees, and shall require each 
subcontractor to notify and provide to its employees, a fact sheet regarding the 
Safely Surrendered Baby Law, its implementation in Los Angeles County, and 
where and how to safely surrender a baby.  The fact sheet is available on the 
Internet at www.babysafela.org for printing purposes. 

 
21. Tenant’s Acknowledgment of Commission’s Commitment To The Safely 
 Surrendered Baby Law 
 

Tenant acknowledges that the Commission places a high priority on the 
implementation of the Safely Surrendered Baby Law.  Tenant understands that it 
is the Commission’s policy to encourage all Commission Tenants to voluntarily 
post the “Safely Surrendered Baby Law” poster in a prominent position at the 
Tenant’s place of business.  Tenant will also encourage its Subcontractors, if 
any, to post this poster in a prominent position in the Subcontractor’s place of 
business.  The Department of Children and Family Services of the County of Los 
Angeles will supply Tenant with the poster to be used. 

 
22. Lobbyist Ordinances 
 

Federal Lobbyist Requirements:   Tenant is prohibited by the Department of Interior 
and Related Agencies Appropriations Act, known as the Byrd Amendments, and 
HUD's 24 CFR Part 87, from using federally appropriated funds for the purpose of 
influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, loan or cooperative Agreement, and any extension, 
continuation, renewal, amendment or modification of said documents. 
 

 Tenant must certify in writing on the Federal Lobbyist Requirements Certification 
form that they are familiar with the Federal Lobbyist Requirements and that all 
persons and/or subcontractors acting on behalf of the Tenant will comply with the 
Lobbyist Requirements. 

 
 Failure on the part of the Tenant or persons/subcontractors acting on behalf of the 

Tenant to fully comply with the Federal Lobbyist Requirements may be subject to 
civil penalties. 

 
23. Compliance With Jury Service Program. 
 

A. Unless Tenant has demonstrated to the Commission satisfaction either that 
Tenant is not a “Contractor” as defined under the Jury Service Program or that 
Tenant qualifies for an exception to the Jury Service Program, Tenant shall have 
and adhere to a written policy that provides that its Employees shall receive from 
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the Tenant, on an annual basis, no less than five days of regular pay for actual 
jury service.  The policy may provide that Employees deposit any fees received 
for such jury service with the Tenant or that the Tenant deduct from the 
Employee’s regular pay the fees received for jury service. 

 
B. For purposes of this Section, “Contractor” means a person, partnership, 

corporation or other entity which has a contract with the County or a subcontract 
with a County contractor and has received or will receive an aggregate sum of 
$50,000 or more in any 12-month period under one or more County contracts or 
subcontracts.  “Employee” means any California resident who is a full time 
employee of Tenant.  “Full time” means 40 hours or more worked per week, or a 
lesser number of hours if: 1) the lesser number is a recognized industry standard 
as determined by the County, or 2) Tenant has a long-standing practice that 
defines the lesser number of hours as full-time.  Full-time employees providing 
short-term, temporary services of 90 days or less within a 12-month period are 
not considered full-time for purposes of the Jury Service Program.  If Tenant 
uses any subcontractor to perform services for the County under the Contract, 
the subcontractor shall also be subject to the provisions of this Section.  The 
provisions of this Section shall be inserted into any such subcontract Contract 
and a copy of the Jury Service Program shall be attached to the Contract. 

 
C. If the Tenant is not required to comply with the Jury Service Program when the 

Contract commences, Tenant shall have a continuing obligation to review the 
applicability of its “exception status” from the Jury Service Program, and Tenant 
shall immediately notify County if Tenant at any time either comes within the Jury 
Service Program’s definition of “Contractor” or if Tenant no longer qualifies for an 
exception to the Program.  In either event, Tenant shall immediately implement a 
written policy consistent with the Jury Service Program.  The County may also 
require, at any time during the Contract and at its sole discretion, that Tenant 
demonstrate to the County’s satisfaction that Tenant either continues to remain 
outside of the Jury Service Program’s definition of “Contractor” and/or that 
Tenant continues to qualify for an exception to the Program. 

 
D. Tenant’s violation of this Section of the contract may constitute a material breach 

of the Contract.  In the event of such material breach, County may, in its sole 
discretion, terminate the Contract and/or bar Tenant from the award of future 
County contracts for a period of time consistent with the seriousness of the 
breach. 

 
24. Tenant’s Charitable Activities Compliance 
 
The Supervision of Trustees and Fundraisers For Charitable Purposes Act regulates 
entities receiving or raising charitable contributions.  The “Nonprofit Integrity Act of 
2004” (SB 1262, Chapter 919) increased Charitable Purposes Act requirements.  By 
requiring Tenants to complete the “Charitable Contributions Certificate” form the 
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Commission seeks to ensure that all Commission Tenants that receive or raise 
charitable contributions comply with California law in order to protect the Commission 
and its taxpayers.  A Tenant that received or raises charitable contributions without 
complying with its obligations under California law commits a material breach subjecting 
it to either contract termination or debarment proceedings, or both. 
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EXHIBIT “C” TO MASTER LEASE -HOME PROGRAM REQUIREMENTS 
 
SUMMARY OF FEDERAL PROGRAM REQUIREMENTS 
 
All developments which are assisted using HOME program funds must comply with all 
of the following federal laws, executive orders, and regulations pertaining to fair housing 
and equal opportunity, as set forth in 24 CFR part 5, subpart A. 
 
Title VI of the Civil Rights Act of 1964, As Amended (42 U.S.C. 2000d) -- States that no 
person may be excluded from participation in, denied the benefits of, or subjected to 
discrimination under any program or activity receiving federal financial assistance on the 
basis of race, color, or national origin.  Its implementing regulations may be found in 28 
CFR Part 1. 
 
Title VIII of the Civil Rights Act of 1968, As Amended "the Fair Housing Act" (42 U.S.C. 
3601) -- Prohibits discrimination in the sale or rent of units in the private housing market 
against any person on the basis of race, color, religion, sex, national origin, familial 
status or handicap.  Its implementing regulations may be found in 24 CFR Part 100-115. 
 
Equal Opportunity in Housing (Executive Order 11063, As Amended by Executive Order 
12259) -- Prohibits discrimination in housing or residential property financing related to 
any federally assisted activity against individuals on the basis of race, color, religion, 
sex or national origin.  Implementing regulations may be found in 24 CFR Part 107. 
 
Age Discrimination Act of 1975, as Amended (42 U.S.C. 6101) -- Prohibits age 
discrimination in programs receiving federal financial assistance.  Its implementing 
regulations may be found in 24 CFR Part 146. 
 
Equal Employment Opportunity, Executive Order 11246, as Amended -- Prohibits 
discrimination against any employee or applicant for employment because of race, 
color, religion, sex, or national origin.  Provisions to effectuate this prohibition must be 
included in all construction contracts exceeding $10,000.  Implementing regulations may 
be found at 41 CFR Part 60. 
 
HOME PROGRAM TENANT MONITORING 
 
All HOME projects must comply with the HOME Program tenant monitoring procedures 
established by the Landlord, pursuant to 24 CFR Part 92 Sections 252 and 253.  New 
construction projects must comply for 20 years, and rehabilitation projects for 5, 10, or 
15 years as set forth in the HOME Program regulations.  After HOME Program 
requirements no longer apply, the Commission will continue monitor the projects for the 
full term of this agreement. 
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HOME PROGRAM CHDO RECERTIFICATION 
 
All Developers of projects that receive HOME funds as a Community Housing 
Development Organization (CHDO) must comply with the HOME Program CHDO 
recertification and monitoring procedures established by the Commission.  New 
construction projects must comply for 20 years, and rehabilitation projects for 5, 10, or 
15 years as set forth in the HOME Program regulations. 
 
AFFIRMATIVE MARKETING 
 
Use of the Fair Housing logo, or equal opportunity language 
 
A description of what the developer will do to affirmatively market housing assisted with 
HOME funds. 
 
A description of what developer will do to inform persons not likely to apply for housing 
without special outreach. 
 
Maintenance of records to document actions taken to affirmatively market HOME-
assisted units and to assess marketing effectiveness.  
 
Description of how efforts will be assessed and what corrective actions will be taken 
where requirements are not met. 
 
CONFLICT OF INTEREST 
 
No owner, developer, or sponsor of a project assisted with HOME funds, or any officer, 
employee, agent, or consultant of such may occupy a HOME-assisted unit in the 
project, unless a waiver in writing is first obtained from the Commission.  This provision 
does not apply to an employee or agent who occupies the unit as the project manager 
or maintenance worker. 
 
SUMMARY OF FEDERAL PROGRAM REQUIREMENTS 
 
WHAT SECTION 504 REQUIRES 
 
HUD's Section 504 regulations require that a recipient of Federal financial assistance 
ensure that its program, when viewed in its entirety, is accessible to persons with 
disabilities. (24 CFR 8.20) In order to meet this obligation, participants in the HOME 
Program must: 
 

• To the maximum extent feasible, distribute accessible units throughout the 
projects and sites, and make them available in a sufficient range of sizes 
and amenities so as not to limit choice. 
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• Adopt suitable means to assure that information regarding the availability of 
accessible units reaches eligible individuals with disabilities.  They must 
also take reasonable nondiscriminatory steps to maximize use of such 
units by eligible individuals. 

 
• When an accessible unit becomes vacant, before offering the unit to an 

individual without a disability, offer the unit: first, to a current occupant of 
the project requiring the accessibility feature; and second, to an eligible 
qualified applicant on the waiting list requiring the accessibility features. 

 
• When an applicant or tenant requires an accessible feature or policy 

modification to accommodate a disability, a federally assisted provider 
must provide such feature or policy modification unless doing so would 
result in a fundamental alternation in the nature of its program or an undue 
financial and administrative burden.  See 24 CFR 8.4, 8.24, and 8.33 for 
further requirements and guidance. 

 
• Providers are required to ensure that information about their programs is 

disseminated in a manner that is accessible to persons with disabilities.  
For example, special communication systems can greatly increase the 
effectiveness of outreach and ongoing communication (e.g., 
Telecommunications Devices for the Deaf (TTY), materials on tape or in 
Braille). 

 
* Providers must ensure that activities and meetings are conducted in 

accessible locations. 
 
Participants in the HOME Program may: 
 

• Ask applicants for information that can demonstrate that they can meet the 
obligations of tenancy including financial information, references, prior 
tenancy history, etc.  However, housing providers may not inquire into the 
nature and severity of an applicant or tenant's disability, nor may they ask 
persons with disabilities questions not asked of all applicants, apply 
different types of screening criteria, or assess an applicant's ability to live 
independently. 

 
• Ask if the applicant qualifies for a housing program or unit designed for 

persons with a disability, when the housing program or unit is designed for 
such persons. 

 
• Consider including a lease provision that requires a non-disabled family 

occupying an accessible unit to move if a family with a disability needing 
that size unit applies and there is an appropriately sized non-accessible 
unit available for the relocating family. 
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All recipients and sub-recipients must conduct self-evaluations of compliance with 
Section 504. 
 
COMMUNITY BUSINESS ENTERPRISE 
 
Executive Orders 11625, 12432, and 12138 (Community Business Enterprise) 
 
Developer must prescribe procedures acceptable to HUD for a minority outreach 
program to ensure the inclusion, to the maximum extent possible, of minorities and 
women and entities owned by minorities and women in all contracts.  See 24 CFR 
85.36(e) of which its appendices provide guidance from HUD on acceptable outreach 
practices. 
 
SITE AND NEIGHBORHOOD STANDARDS 
 
Housing provided through the HOME program must promote greater choice of housing 
opportunities.  Specific rules are as follows: 
 
HOME-provided housing must be suitable from the standpoint of facilitating and 
furthering full compliance with the Title VI of the Civil Rights Act - 1964, the Fair 
Housing Act, and Executive Order 11063.  
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EXHIBIT “D” TO MASTER LEASE- BABY SAFELY SURRENDER 
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EXHIBIT “E” TO MASTER LEASE -REQUIRED CONTRACT FORMS 
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FEDERAL LOBBYIST REQUIREMENTS 
CERTIFICATION 

 
Name of Firm:       Date:     
 
Address:             
 
State:    Zip Code:    Phone No. :     
 
 
Acting on behalf of the above named firm, as its Authorized Official, I make the following Certification to 
the Department of Housing and Urban Development (HUD) and the Community Development 
Commission, County of Los Angeles: 
 
1) No Federal appropriated funds have been paid, by or on behalf of the above 

named firm to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the 
awarding of any Federal contract, the making of and Federal grant, loan or 
cooperative agreement, and any extension, continuation, renewal, amendment, 
or modification thereof, and; 

 
2) If any funds other than Federal appropriated funds have paid or will be paid to 

any person for influencing or attempting to influence an officer or employee or 
any agency, a Member of Congress an officer or employee of Congress or an 
employee of a Member of Congress in connection with this Federal contract, 
grant loan, or cooperative agreement, the above named firm shall complete and 
submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance 
with its instructions, and: 

 
3) The above name firm shall require that the language of this certification be 

included in the award documents for all sub-awards at all tiers (including 
subcontracts, sub-grants, and contracts under grants, loans, and cooperative 
agreement) and that all sub-recipients shall certify and disclose accordingly. 

 
 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into the transaction imposed by Section 1352 Title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
  
Authorized Official: 
 
Name:        Title:     
 
Signature:         Date:     
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EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 
 

_________________________________ 
Vendor’s Name 

 
 

_________________________________ 
Address 

 
_________________________________ 

Internal Revenue Service Employer Identification Number 
 

GENERAL 
 

The Contractor certifies and agrees that all persons employed by such firm, its affiliates, subsidiaries, or 
holding companies are and will be treated equally by the firm without regard to or because of race, 
religion, ancestry, national origin, or sex and in compliance with all anti-discrimination laws of the United 
States of America, the State of California, and all local ordinances.  The Contractor further certifies that all 
subcontractors, suppliers, vendors and distributors with whom the Contractor has a contractual 
relationship are also in compliance with all applicable federal, state and local anti-discriminatory laws. 
   
VENDOR’S CERTIFICATION 

 
1. The vendor has a written policy statement prohibiting discrimination in all phases 

of employment. 
 
2. The vendor periodically conducts a self-analysis or utilization analysis of its work 

force. 
 
3. The vendor has a system for determining if its employment practices are 

discriminatory against protected groups. 
 
4. Where problem areas are identified in employment practices, the vendor has a 

system for taking reasonable corrective action, to include establishment of goals 
of timetables. 

 
Authorized Official: 
 
Name:        Title:    
 
 
Signature:         Date:    
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Community Development Commission of the County of Los Angeles  
ORGANIZATION INFORMATION FORM 

I. FIRM/ORGANIZATION INFORMATION  Contractors/Vendors are selected without regard to 
race/ethnicity, color, religion, sex, national origin, age, marital status or disability.   

NAME OF FIRM:  
______________________________________________________________ 
 

Business Structure:    Sole Proprietorship       Partnership       Corporation       Non-
Profit      
                                       Franchise       Other (Please 
Specify)
Total Number of Employees (including owners): 
 Distribute the above total number of employees into the following categories: 
 

Race/Ethnic Composition Owners/Partners/ 
Associate Partners Managers Staff 

 Male Female Male Female Male Female 
African American             
Hispanic American             
Asian American             
Asian Pacific American             
Native American             
Caucasian       
Other ____________________             

 

MINORITY OR WOMEN-OWNED BUSINESS ENTERPRISE REPRESENTATION 
 This firm/organization: 

  is a Minority Business Enterprise. 
“Minority Business Enterprise,” as used in this provision means an independent business concern which is 
at least 51 percent owned by one or more minority group members; or, in the case of a publicly owned 
business, at least 51 percent of its voting stock is owned by one of more minority group members; and 
whose management and daily operations are controlled by one or more such individuals.   

  is a Woman Business Enterprise. 
     “Woman Business Enterprise,” as used in this provision, means an independent business concern which is 

at least 51 percent owned by one or more women who are U.S. citizens; or, in the case of a publicly owned 
business, at least 51 percent of its voting stock is owned by one or more women; and whose management 
and daily operations are controlled by one or more women. 

  is not a Minority or Woman Business Enterprise. 
 

DECLARATION  
I declare under penalty of perjury under the laws of the state of California that the above information is 
true and accurate.  I understand that the Commission reserves the right to audit the above information 
at any time and that I will notify the Commission if there are any changes in this firm’s ownership from 
what is stated on this form. 

 

Print Authorized Name Authorized Signature Title Date
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COMMUNITY DEVELOPMENT COMMISSION  
CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM 

APPLICATION FOR EXEMPTION AND CERTIFICATION FORM 
The Community Development Commission’s (Commission) solicitation for this contract/purchase 
order (Request for Proposal or Invitation for Bid) is subject to the Commission’s Contractor 
Employee Jury Service Program (Program).  All bidders or proposers, whether a contractor or 
subcontractor, must complete this form to either 1) request an exemption from the Program 
requirements or 2) certify compliance.  Upon review of the submitted form, the Commission will 
determine, in its sole discretion, whether the bidder or proposer is exempted from the Program. 

 
Company Name: 

Company Address: 

City:                                                                                                                State:                        Zip 
Code: 
Telephone Number: 

Solicitation For (Type of Goods or Services): 

If you believe the Jury Service Program does not apply to your business, check the appropriate box in Part I (attach 
documentation to support your claim); or, complete Part II to certify compliance with the Program.  Whether you 
complete Part I or Part II, please sign and date this form below. 
Part I: Jury Service Program Is Not Applicable to My Business  

 My business does not meet the definition of “contractor,” as defined in the Program as it has not received an 
aggregate sum of $50,000 or more in any 12-month period under one or more Commission contracts or 
subcontracts (this exemption is not available if the contract/purchase order itself exceeds $50,000).  I 
understand that the exemption will be lost and I must comply with the Program if my revenues from the 
Commission will exceed an aggregate sum of $50,000 in any 12-month period. 

 My business is a small business as defined in the Program.  It 1) has ten or fewer employees; and, 2) has 
annual gross revenues in the preceding twelve months which, if added to the annual amount of this contract, 
is $500,000 or less; and, 3) is not an affiliate or subsidiary of a business dominant in its field of operation, as 
defined below.  I understand that the exemption will be lost and I must comply with the Program if the 
number of employees in my business and my gross annual revenues exceed the above limits. 

 
“Dominant in its field of operation” means having more than ten employees, including full-time and part-time 
employees, and annual gross revenues in the preceding twelve months, which, if added to the annual 
amount of the contract awarded, exceed $500,000. 

 
“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least 20 
percent owned by a business dominant in its field of operation, or by partners, officers, directors, majority 
stockholders, or their equivalent, of a business dominant in that field of operation. 

 
 My business is subject to a Collective Bargaining Agreement (attach agreement) that expressly provides that 

it supersedes all provisions of the Program. 
OR 

Part II - Certification of Compliance 
 

 My business has and adheres to a written policy that provides, on an annual basis, no less than five days of 
regular pay for actual jury service for full-time employees of the business who are also California residents, 
or my company will have and adhere to such a policy prior to award of the contract. 

 
I declare under penalty of perjury under the laws of the State of California that the information stated 
above is true and correct. 
Print Name: Title: 

Signature: Date: 
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CHARITABLE CONTRIBUTIONS CERTIFICATION 
 

 
________________________________________________________________ 
Company Name 
 
________________________________________________________________ 
Address 
 
________________________________________________________________ 
Internal Revenue Service Employer Identification Number 
 
________________________________________________________________ 
California Registry of Charitable Trusts “CT” number (if applicable) 
 
The Nonprofit Integrity Act (SB 1262, Chapter 919) added requirements to California’s 
Supervision of Trustees and Fundraisers for Charitable Purposes Act, which regulates 
those receiving and raising charitable contributions. 
 
CERTIFICATION YES NO 

Proposer or Contractor has examined its activities and determined that it does not 
now receive or raise charitable contributions regulated under California’s Supervision 
of Trustees and Fundraisers for Charitable Purposes Act.  If Proposer engages in 
activities subjecting it to those laws during the term of a Community Development 
Commission (CDC) and/or Housing Authority contract, it will timely comply with them 
and provide the CDC and/or Housing Authority a copy of its initial registration with the 
California State Attorney General’s Registry of Charitable Trusts when filed.   

 
(    ) 

 
(    ) 

 

OR YES NO 

Proposer of Contractor is registered with the California Registry of Charitable Trusts 
under the CT number listed above and is in compliance with its registration and 
reporting requirements under California law.  Attached is a copy of its most recent 
filing with the Registry of Charitable Trusts as required by Title 11 California Code of 
Regulations, sections 300-301 and Government Code sections 12585-12586. 

 
(    ) 

 
(    ) 

 
Signature         Date 
 
________________________________________________________________ 
Name and Title (please type or print) 
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CERTIFICATION OF NO CONFLICT OF INTEREST 
 
CONTRACTS PROHIBITED 
 
The Community Development Commission of the County of Los Angeles (Commission), 
shall not contract with, and shall reject any proposal(s) submitted by, the persons or 
entities specified below, unless the Executive Director finds that special circumstances 
exist which justify the approval of such contract: 
 
1. Employees of the Commission for which the Commission is the governing body; 
 
2. Profit-making firms or businesses in which employees described in number 1 serve 

as officers, principals, partners, or major shareholders; 
 
3. Persons who, within the immediately preceding 12 months, came within the 

provisions of number 1, and who: 
 

a. Were employed in positions of substantial responsibility in the area of service 
to be performed by the contract; or 

 
b. Participated in any way in developing the contract or its service specifications; 

and 
 
4. Profit-making firms or businesses in which the former employees, described in 

number 3, serve as officers, principals, partners, or major shareholders. 
 
Contracts submitted to the Executive Director for approval shall be accompanied by an 
assurance by the submitting division that these provisions have not been violated. 
 
 
    
Print Contractor Name  Print Contractor Official Title 
 
 
    
Official’s Signature  Date 
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EXHIBIT “F” TO MASTER LEASE – SUPPORTIVE SERVICES 
 
(HAVE REQUESTED INFO FROM NEW ECONOMICS FOR WOMEN) 
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EXHIBIT “G” TO MASTER LEASE –OPTION AGREEMENT 
REAL ESTATE OPTION AGREEMENT AND RECEIPT FOR DEPOSIT 

 
Community Development Commission 

of the County of Los Angeles 
Monterey Park, CA 91755 

 
 

This Real Estate Option Agreement and Receipt For Deposit ("Agreement") is 
made and entered into this ____ day of _________, 2009, by and between the 
Community Development Commission of the County of Los Angeles, a public body 
corporate and politic (“Optionor” or “Seller”) and New Economics for Women, a 
California non profit public benefit corporation ("Optionee" or “Buyer”). 
 
In consideration of the non refundable (except as set forth herein) sum of TEN 
THOUSAND dollars ($10,000) to be applied toward the purchase price of the property 
described herein and to be deposited into escrow as provided herein, the receipt of 
which is hereby acknowledged,  Optionor, the owner of real property located at 895 
North Bonnie Beach Place, Los Angeles, California, and legally described as: SEE 
ATTACHED LEGAL DESCRIPTIONS.  APN# 5227-025-901, hereinafter referred to as 
"Property", and Optionee, do hereby agree as follows: 
 
 1. GRANT OF OPTION.  This Agreement shall constitute an option affording Optionee 
the exclusive right to acquire the Property subject to the terms and conditions contained 
herein, for the period of this Agreement. 
 
 2. PERIOD AND EXECUTION OF OPTION.  This offer shall be irrevocable for a 
period of 2 years from the date this Agreement is executed by both parties hereafter 
referred to as ("Agreement Term").  Notwithstanding the foregoing, in the event the 
Optionee has breached any of the terms or conditions of the Master Lease or Property 
Management Agreement, which are executed concurrently herewith and said Master 
Lease and/or Property Management are terminated pursuant to the terms thereof, then 
Optionor may, upon written notice to Optionee, terminate this Agreement.  Optionee is 
hereby granted the right to extend the term of this Agreement for a subsequent 
additional sixty-day period ("Extension"), provided all of the following conditions are met:   
 
  (a) Optionee, in consideration for the right to extend the term of this Agreement for 
the Extension period, shall deposit an additional non refundable sum of FIVE 
THOUSAND dollars ($5,000) into the escrow account for the Extension period.  All 
monies paid by Optionee shall be applied toward the purchase price of the Property; 
 
  (b)   Optionee shall give Optionor written notice electing to extend the term of this 
Agreement, which notice shall be delivered not later than five (5) working days prior to 
the expiration of the then existing term; and 
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  (c)  Optionee or any of its assignees is not then in breach of any of the terms or 
conditions of the Master Lease or Property Management Agreement. 
 
  Should the Optionee fail to exercise the right to extend the then existing term as 
provided for above, this Agreement shall automatically terminate at the end of such term 
subject to the provisions hereof. 
 
  Upon expiration or termination of this Agreement and Optionee not exercising its 
option to purchase the Property, all monies deposited into escrow by Optionee shall 
become the property of Optionor.   
 
 3. PURCHASE PRICE.   The purchase price shall be the greater of:  fair market value 
or total outstanding debt amount secured by the property, unless otherwise mutually 
agreed to in writing by the parties.  Payment of the purchase price (net of any assumed 
debt) shall be in lawful money of the United States and shall be paid to Optionor upon 
transfer of marketable title to Optionee.   
 
 4. CONTINGENCIES.  The exercise of this option is subject to the following 
conditions: 
  (a)  Optionor will be responsible for securing all necessary financing for site 
acquisition within the Term of this Agreement. 
   
  (b)  Optionor will be responsible for maintaining the property during the option and 
escrow period.   
 
  (c)   Neither Optionee nor any of its assignees shall be in breach of the Master 
Lease or the Property Management Agreement at the time of the exercise of the Option. 
   
5. EXERCISE OF OPTION.  Optionee's election to exercise this option is subject to:  
(a) authorization of the Board of Commissioners of the Community Development 
Commission of the County of Los Angeles, and (b) environmental clearance and 
release of funds by the United States Department of Housing and Urban Development. 

 
  In the event the required approvals in the first paragraph of Section 5 are not 
granted by the necessary agencies, within the Agreement Term or any option 
Extension, Optionee may immediately terminate this Agreement and the deposit in 
escrow shall be returned to Optionee with the exception of any amounts paid pursuant 
to Section 2 of this Agreement.  
 
  Such approvals and authorizations described in Section 5 (a) and (b) hereof shall 
be obtained within the Agreement Term or the prescribed Extension.  Should such 
approvals and authorizations not be obtained within the Agreement Term or the 
prescribed Extension, nothing herein shall obligate Optionor to further extend the option 
period, and Optionee shall be refunded its entire deposit except any amounts paid 
pursuant to Section 2 of this Agreement.  In the event that such approvals and 
authorizations are obtained, and Optionee subsequently terminates this Agreement, 
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Optionor and Optionee agree that as Optionor's sole remedy, Optionor shall retain all 
monies deposited into the escrow account by Optionee.  The payment of such sums as 
described above shall satisfy all of Optionee's duties and obligations under this 
Agreement and Optionor shall not be entitled to additional relief of any kind, including 
but not limited to any damages which may arise hereafter from this Agreement. 
 
  Optionee may exercise this Option by delivery of a written document stating 
Optionee's intent to exercise this option and to purchase the property in accordance 
with the terms and conditions of this Agreement. 
 
 6.   REPRESENTATIONS.   Optionor hereby represents: 
   
  (a)  Optionor is the owner of and has full right, power and authority to sell, convey 
and transfer the herein described property to Optionee and to carry-out Optionor's 
obligations hereunder. 
 
  (b)  Based upon Optionor's knowledge, the Property is as represented as to size 
and zoning. 
 
  (c)  Optionor has good and marketable title in fee simple to the Property, free of any 
liens, encumbrances, restrictions or easements, except those to be shown in the 
Preliminary Title Report. 
 
  (d)  No person, firm or entity has any right, title or interest in the Property other than 
what is set forth in the Preliminary Title Report. 
 
  (e)  No actions, suit or proceedings have been instituted or are threatened which 
would materially affect the Property, at law or in equity.  Optionor further represents that 
there are no off-record items which affect title or utility of the Property. 
   
  (f)  All of the documents, information and records provided by Optionor, or its agent, 
in compliance with the terms and conditions contained herein shall be true and accurate 
information except as otherwise noted to Optionee by Optionor in writing. 
 
 7. ESCROW.   Optionee agrees to open an escrow in accordance with this Agreement 
at an escrow company to be designated by Optionor.  Upon Optionee’s election to 
exercise this option, this Agreement constitutes the joint escrow instructions of the 
Optionor and Optionee, and the escrow agent to whom these instructions are delivered 
is hereby empowered to act under this Agreement.  Time is of the essence of these 
instructions.  The escrow  agent is authorized to: 
 
  (a)  Credit Optionee's account in the amount of  TEN THOUSAND  dollars  ($ 
10,000 ), including monies applied in Section 2(a), if applicable, toward the sales price 
of the property.  This amount is the consideration paid to Optionor by Optionee for this 
Agreement.   
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  (b)  Convey from Optionor an executed grant deed in favor of Optionee, or its 
assignee or nominee, transferring to Optionee a good and marketable fee simple title 
thereto, together with all improvements and appurtenances thereunto belonging, free 
and clear of all liens, easements, restrictions, delinquent taxes and assessments, 
leases and encumbrances of any kind, existing and inchoate, together with all of 
Optionor's rights, title and interest in and to any streets, alleys or easements adjoining 
or abutting thereto. 
 
  (c)  Complete any and all documents and satisfies any terms or conditions as may 
be stated herein for a complete escrow. 
 
  (d)  Disbursement of funds to Optionor is subject to the above instructions and 
delivery of deed to Optionee when both parties have fulfilled all conditions of this 
escrow. 
   
  (e)  Pay and charge Buyer for all the Buyer's escrow fees, charges and costs which 
arise in this escrow. 
 
  (f)  Pay and charge Seller for all the Seller's escrow fees, charges and costs which 
arise in this escrow. 
   
  (g)  Pay and charge Seller for any unpaid delinquent taxes and/or penalties and 
interest thereon, and for any delinquent or non-delinquent assessments, or bonds 
against the property. 
   
  (h)  Escrow Agent is not to be concerned with the pro-ration of Seller's taxes for the 
current fiscal year if this escrow closes between July 1st and November 1st unless 
current tax information is available from the title insurer between October 15th and 
November 1st.  In the event tax information is available, Seller's taxes shall be pro-rated 
in accordance with Paragraph 7(i) below.  From July 1st to November 1st, when tax 
information is not available, as hereinabove set forth, Seller's pro-rata portion of taxes 
due to close of escrow shall be cleared and paid by Seller, outside of escrow.   
 
  (i)  From the date that tax information becomes available, as per Paragraph 7(h) 
above, up to and including through June 30th, Seller's current taxes, if unpaid, shall be 
pro-rated to date of close of escrow on the basis of a 365-day year in accordance with 
the County Tax Collector's pro-ration requirements, together with penalties and interest, 
if said current taxes are unpaid after December 10th and /or April 10th.  Prior to the 
close of escrow, the Seller's obligation for pro-ration of the taxes shall be deducted from 
Seller’s proceeds by Escrow and paid to the County Tax Collector. 
 
  (j)  Any taxes which have been paid by Seller, prior to the opening of this escrow, 
shall not be pro-rated between Buyer and Seller, but Seller shall have the sole right, 
after close of escrow, to apply to the County Tax Collector of the County of Los Angeles 
for refund of such taxes as may be due Seller for the period after Buyer's acquisition 
pursuant to Section 5096.7 of the California State Revenue and Taxation Code.   
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 8. TITLE INSURANCE.  Prior to the close of escrow, the escrow agent shall provide 
Optionee with a CLTA Standard Coverage Policy of title insurance in the amount of the 
fair market value of the property issued by a title company designated by Optionor 
showing the title of said property vested in Optionee, or its assignee or nominee, subject 
only to the exceptions set forth therein and the printed exceptions and stipulations of 
said policy.  Said policy may, at the option of Optionee, contain special endorsements to 
assure the delivery of marketable title to Optionee. 
 
 9. TAXES, ASSESSMENTS AND COSTS.  Real property taxes shall be paid as set 
forth in Section 7 of this Agreement.  Any outstanding special assessments or future 
installments thereof remaining unpaid against the Property, shall be paid in full at the 
time of closing by Optionor.  Optionor acknowledges and agrees that Optionee shall pay 
no property brokerage fees.   
 
 10. FIRE OR CASUALTY.  Loss or damage to said property by fire or casualty shall be 
at the risk of the Optionor until title has been conveyed to Optionee.  Insurance policies 
for fire and casualty are not transferable and Optionor shall be responsible for canceling 
any such policies upon transfer of title. 
 
  
 11. ENTIRE AGREEMENT.  This instrument contains the entire Agreement between 
the parties relating to the option herein granted.  Any oral representation or modification 
concerning this Agreement shall be of no force and effect excepting a subsequent 
modification in writing, signed by both parties.  This Agreement cannot be modified, 
unless it is modified in writing and signed by both parties.  This Agreement may not be 
assigned by Optionee other than to a limited partnership in which Optionee, or an 
affiliate of Optionee is a general partner.  Any attempt by Optionee to assign this 
Agreement in violation of this Agreement shall cause this Agreement to immediately 
terminate at the sole election of Optionor. 
 
 13. NOTICE.  Unless otherwise provided hereto, any notice, tender, or delivery to be 
given hereunder by either party to the other may be effected by personal delivery in 
writing or by registered or certified mail, postage prepaid, return receipt requested, and 
shall be deemed communicated as of the date of personal delivery or two days after 
mailing. 
 

14. RESERVED.   
 

 IN WITNESS HEREOF, the undersigned Optionor and Optionee agree to execute this 
Real Estate Option Agreement and Receipt for Deposit, pursuant to the terms and 
conditions as set forth herein. 
 
 
     OPTIONOR:
Dated           , 20____           COMMUNITY DEVELOPMENT COMMISSION 
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                                                         OF THE COUNTY OF LOS ANGELES 
 
                                           
   ____________________________________ 
                                               SEAN ROGAN 
     Executive Director 
 
     OPTIONEE:
Dated           , 20____                      NEW ECONOMICS FOR WOMEN 
 
 
     By:       ____________________________ 
     Name:       _________________________ 
     Title:         __________________________ 
 
                                                
Approved as to Form: 
Robert E. Kalunian 
Acting County Counsel 
 
 
 
By:_______________________ 
    BEHNAZ TASHAKORIAN        
  Deputy 
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EXHIBIT "A" 
 

(895 North Bonnie Beach Place, Los Angeles, CA 90063) 
 

Being all of Lot 13 and a portion of Lot 14 of Tract No. 8241, shown on a Map recorded 
in Book 114, Pages 87 and 88 of Maps, and a portion of the east 5 Acres of Lot “A” of 
Tract No. 1435, as shown on a Map recorded on Book 18, Page 179 of Maps recorded 
in the Office of the County Recorder of said County, and is described as follows. 
 
Beginning of the Northeast corner of said Lot 13, said corner being on the Westerly line 
of N. Bonnie Beach Place (60 feet wide) and shown as Richards Street on said Tract 
No. 8241; thence along said Westerly line South 00 17’ 13” East 95.00 feet to the 
beginning of a tangent curve concave Northwesterly and having a radius of 15.00 feet; 
thence Southwesterly along said curve through a central angle of 89 58’ 53” an arc 
length of 23.56 feet to the Northerly line of Rockwood Street (50 feet wide) as shown on 
Tract No. 8241, thence along said Northerly line of Rockwood Street South 89 41’ 40” 
West 5.00 feet to the Westerly end of said Rockwood Street and the Easterly line of 
said Lot “A”; thence along said Southerly line North 89 41’ 40” East 5.00 feet to the 
beginning of a tangent curve concave Southwest and having a radius of 15.00 feet; 
thence Southeasterly along said curve through a central angle of 90 01’ 07” and arc 
length of 23.57 feet to the Westerly line of Said N. Bonnie Beach Place; thence 
Southerly along said Westerly South 00 17’ 13” East 77.00 feet; thence South 89 41’ 
40” West 220.0 feet; thence North 00 17” 13” West 42.00 feet; thence South 89 41’40” 
West 122.00 feet to a point on a line that is parallel and 322.00 feet Westerly of the 
Easterly line of said Lot “A”; thence along said parallel line North 00 17’ 13” West 
210.00 feet to the Northerly line of said Lot “A”; thence along said Northerly line and the 
Northerly line of said Lot 13 North 89 41’ 40” East 342.00 feet to the true point of 
beginning. 
 
 
 
 
 
Assessor’s Parcel Number:   5227-025-901 
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EXHIBIT “H” TO MASTER LEASE –PROPERTY MGMT AGREEMENT 
 

PROPERTY MANAGEMENT AGREEMENT 
 
 

This Property Management Agreement (“Agreement”) is made as of the _____ 
day of ___________,  20______ between the Community Development Commission of 
the County of Los Angeles (“Owner”) and New Economics for Women, a California non-
profit public benefit corporation (“Manager”). 
 
 W I T N E S S E T H: 
 

In consideration of the terms, conditions, and covenants hereinafter set forth, 
Owner and Manager hereby mutually agree as follows: 
 

1. Definitions.  As used in this Agreement: 
 

(a) "Building" shall mean, collectively, the real property commonly 
known as Guadalupe Terrace, located at 895 North Bonnie Beach 
Pl., Los Angeles, CA 90063 and all improvements, developments, 
appurtenances, and equipment located thereon, including, without 
limitation, thirty-one (31) dwelling units and a child care center. 

 
(b) “Child Care Center” shall mean that certain portion of the Building 

designated as the child care center where child care services are 
provided. 
 

(c) “Child Care Center Fees” shall mean revenues collected from 
persons who utilize the services provided at the Child Care Center. 
  

(d) "Fiscal Year” shall mean calendar year unless specifically 
provided to the contrary herein. 

 
(e) "Gross Residential Rents" shall mean revenues collected from 

Residential Tenants plus any rental assistance paid to Manager in 
lieu of or in addition to rents with respect to the Building. 

 
(f) "Master Lease" shall mean the lease of the Building entered into 

between the parties, concurrently herewith the execution of this 
Agreement. 

 
(g)    "Mortgages" shall mean, collectively, all mortgages from time to 

time encumbering the Building and all promissory notes secured 
thereby. 
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(h) "Operating Account" shall mean an account in the Owner's name 
established by the Manager, at such financial institution selected by 
Owner. 

 
(i) "Operating Deficits" shall mean any excess of Operating Expense 

over Operating Income. 
 
(j) "Operating Expense" shall mean all cash expended, reserved, or 

required for debts or expenses, interest and principal payments on 
indebtedness, capital expenditures, replacements, or other 
reasonable requirements (excluding cash expended from capital 
contributions or for capital transactions) related to the Building. 

 
(k) "Operating Income" shall mean all cash received from operations 

in the ordinary course of business (excluding capital contributions 
and net proceeds of capital transactions) related to the Building. 

 
(l) "Rent" shall mean that monthly amount which Residential Tenant 

is obligated to pay Manager pursuant to the terms of a Residential 
Lease, plus any and all Child Care Center Fees. 

 
(m) “Residential Lease” shall mean any Residential Lease in which 

Manager has agreed to let and Residential Tenant has agreed to 
accept the dwelling unit of the Building identified in the Residential 
Lease in accordance with the terms of the Residential Lease. 

 
(n) "Residential Tenant" shall mean a person or family occupying a 

dwelling unit in the Building pursuant to a Residential Lease. 
 

2. Appointment and Acceptance.  Owner hereby appoints Manager as the agent 
for the management of the operations of the Building.  Manager accepts the 
appointment, subject to the terms and conditions set forth in this Agreement.  Manager 
represents that it is experienced in professional management of property of the 
character and occupancy of the Building and Manager agrees to manage the Building in 
accordance with the highest professional standards for such property.  Manager further 
acknowledges and agrees that the Child Care Center shall be (i) operated in 
compliance with all applicable federal, state, county, city, and local laws, rules, 
ordinances, and regulations, and (ii) operated in accordance with the highest 
professional standards for a child care center in California.   
 

3. Management Plan.  The parties hereto accept the management plan, 
which is attached hereto as Exhibit 1 and incorporated herein by reference 
(“Management Plan”).  The Management Plan contains a comprehensive and detailed 
description of the policies and procedures to be followed by Manager in the 
management of the Building, including, but not limited to, the collection of delinquent 
rents and charges, and the keeping and maintaining of its books and records in 
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accordance with generally accepted accounting principles.  This Agreement is to be 
read in conjunction with and not as a limitation upon the specific obligations of Manager 
as set forth in the Management Plan.  Manager agrees to comply with all applicable 
provisions of the Management Plan, regardless of whether specific reference is made 
thereto in any particular provision of this Agreement. 
 

4. Meeting with Owner.  Manager agrees to confer with Owner and to 
attend meetings with Owner at any mutually reasonable time or times requested by 
Owner, but in no event less than monthly, if requested by Owner. 
 

5. Basic Information of Building.  Manager represents that it has a 
complete set of general plans and specifications for the Building and copies of all 
guarantees and warranties pertinent to construction and fixtures and equipment of the 
Building.  Manager represents that it has thoroughly familiarized itself with the 
character, location, construction, layout, plan and operation of the Building, and 
especially the electrical, heating, plumbing, and ventilation system, and all other 
mechanical equipment in the Building. 
 

6. Marketing.  Manager shall carry out all marketing activities, including, but 
not limited to, Residential Tenant screening interviews prescribed in the Management 
Plan or approved by Owner in writing.  
 

7. Leasing.  Manager shall offer for rent and shall rent the vacant dwelling 
units in the Building as such vacancies arise.  Units shall be made available in 
accordance with a rent schedule approved in writing by Owner and the leasing 
guidelines and form of Residential Lease referred to herein below.  In addition to the 
above, the following provisions shall apply: 
 

(a) Manager shall show dwelling units for rent in the Building to all 
prospective Residential Tenants. 

 
(b) Manager shall take and process applications for rentals, including 

prospective Residential Tenant interviews and credit checks.  If an 
application is rejected, Manager shall promptly give to the applicant 
a proper written notice stating the reason for rejection. 

 
(c) Manager shall comply with the low-income housing HOME Program 

requirements concerning leasing and related matters as set forth in 
Paragraph 8 hereof. 

 
(d) Manager shall be responsible for or shall assist Owner in the 

certification and recertification of Residential Tenants covered by 
any housing program that may be applicable to the Building 
following procedures required by the U.S. Department of Housing 
and Urban Development ("HUD") or other agency.   
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(e) Manager shall, subject to prior written approval by Owner of any 
deviation from Owner approved rent schedule, Residential Lease 
form, and leasing guidelines, execute all Residential Leases in 
Manager's name, identified thereon as agent for Owner. 

 
(f) Manager shall collect and deposit security deposits, if required, in 

accordance with the terms of each Residential Lease.  Manager 
shall maintain the security deposit account and make 
disbursements in accordance with the terms of the Residential 
Lease.  The amount of each security deposit shall be as specified 
in the Management Plan or as approved by Owner in writing. 
Interest on security deposits shall be paid according to law.  
Security deposits shall be held by the Manager in a trust account, 
separate from all other accounts and funds.  Such account shall be 
in the Owner's name and be designated as the "security deposit 
account." 

 
(g) Manager shall maintain a current waiting list of prospective 

Residential Tenants and undertake all arrangements necessary 
and incidental to the acceptance of rental applications and the 
execution of Residential Leases.  Manager shall list all vacancies at 
http://housing.lacounty.gov.  Manager shall outreach to Section 8 
voucher holders.  Manager shall exercise its best efforts (including, 
but not limited to, placement of advertising, interview of prospective 
Residential Tenants, assistance in completion of rental applications 
and execution of Residential Leases, processing of documents and 
credit and employment verifications, and explanation of the 
program and operations of Owner), to effect the leasing of dwelling 
units, and renewal of Residential Leases. 

 
(h) Manager shall perform such other acts and deeds requested by 

Owner as are reasonable, necessary, and proper in the discharge 
of Manager's rental duties under this Agreement. 

 
(i) Manager shall prorate the first month's rent collected from a 

Residential Tenant should the Residential Lease term commence 
on any other day than the first day of the month.   

 
(j) Manager shall participate in the inspection of the dwelling unit 

identified in the Residential Lease together with the Residential 
Tenant prior to move-in and upon move-out, and shall record in 
writing any previous damage to the unit and any damage occurring 
during the Residential Tenant's occupancy. 

 
(k) Manager shall, unless otherwise agreed by Owner and Manager in 

writing, (i) comply with the leasing guidelines detailed in the 
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Management Plan and (ii) use for each Residential Lease the form 
of Residential Lease agreement attached hereto as Exhibit 2 of the 
Management Plan without any material changes. 

 
(l) If the project is a rehabilitation of a pre-1978 built building and 

contains rental units with one bedroom or more that are expected to 
be available to Residential Tenants other than the elderly or 
disabled, then the Manager must provide each prospective 
Residential Tenant a copy of the Government Printing Office 
published informational pamphlet entitled Lead-Based Paint:  
Protect Your Family and a copy of the Lead Hazard Evaluation 
report on the building prepared by the Owner’s environmental 
consultant.  Furthermore, the Manager agrees to indemnify, defend 
and hold harmless the Owner and its elected and appointed 
officials, officers, representatives, employees, and agents from and 
against any and all damages, including, but not limited to attorney’s 
fees incurred by the Owner, for Manager’s failure to properly 
implement this section 7(l). 

 
8. HOME Program Requirements.  Manager acknowledges that Owner is 

required to lease thirty units to Tenants with incomes at 50% or below of 
median income as defined by the U.S. Department of Housing for the Los 
Angeles-Long Beach Metropolitan Statistical Area. One unit shall be 
reserved for a resident manager.  Owner shall furnish Manager with 
written descriptions of such requirements as they relate to Manager’s 
leasing property management and fiscal management duties hereunder.  
Incident thereto, the following provisions shall apply: 

 
(a) Manager shall, prior to approving each rental application and prior 

to allowing prospective Residential Tenant to take occupancy, 
require each prospective Residential Tenant household to 
complete, execute and deliver eligibility forms as Owner may 
require, and shall obtain from each prospective Residential Tenant 
household employers (if any) the completed and executed form of 
employer verification, as may be revised by Owner from time to 
time, and shall perform such other verifications of such Residential 
Tenant household non-employment income as are necessary or 
appropriate, in order to provide necessary certification and 
verification of the amount of such Residential Tenant household's 
annual family income, family size, and any other information 
reasonably requested by Owner in writing. The forms of the 
Residential Tenant household certification and other certification 
documents shall be furnished by Manager, subject to approval by 
Owner.  Manager shall require each Residential Tenant household 
to certify in writing as to such matters on an annual basis.  Owner 
shall give Manager advance written notice of such requirements.  
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Manager shall, prior to leasing units, determine Residential Tenant 
income eligibility for purposes of the HOME program pursuant to 
applicable laws. Without Owner’s prior written consent, Manager 
shall not enter into any Residential Lease on behalf of Owner to a 
Residential Tenant household who fails to meet the income 
eligibility requirements for the HOME program.  Manager shall 
complete, execute, and deliver to owner annually a true and correct 
rent roll of all apartment units in the Building in a format acceptable 
to Owner.  Manager shall deliver copies of all Residential Leases, 
rider certifications, and verifications for units to Owner if requested, 
and shall deliver copies of annual recertification to Owner within 30 
days of Owner’s request. 

 
(b) Owner shall from time to time furnish Manager with a written 

schedule of maximum rents for the apartments.  Without Owner's 
express prior written consent, Manager shall not enter into any 
Residential Lease on behalf of Owner at a rental amount less than 
or exceeding the applicable maximum. 

 
(c) Manager shall maintain and preserve all written records of 

Residential Tenant income and household size, and any other 
information reasonably requested by Owner, throughout the term of 
the Agreement, and shall turn all such records over to Owner upon 
the termination or expiration of this Agreement or upon written 
request of Owner. 

 
(d) If requested by Owner in writing, Manager shall prepare reports of 

low-income leasing and occupancy in form acceptable to Owner. 
 

(e) Manager shall, to the extent such is within the scope of its authority 
and duties hereunder, comply with all leasing, management, 
reporting, and similar requirements, whether such requirements are 
from a monitoring agency or any branch of government or from 
Owner. 

 
(f) Manager shall cause the Building to be maintained in compliance 

with all local health, safety, and building codes to the extent of 
available funds, and shall promptly give written notice to Owner as 
identified in section 26 hereof, if Manager receives notice of any 
such code violation relating to the Building. 

 
9. Collection of Rents, Etc.  Manager shall collect when due all Child Care 

Center Fees, rents, charges, and other amounts receivable on Owner's account in 
connection with the management and operation of the Building.  Such receipts shall be 
deposited in the Operating Account and controlled by the Manager, separate from all 
other accounts and funds. 
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  10. Enforcement of Residential Leases.  Manager shall make reasonable 
efforts to secure full compliance by each Residential Tenant with the terms of such 
Residential Tenant's Residential Lease.  Voluntary compliance shall be emphasized, 
and Manager shall counsel Residential Tenants and make referrals to community 
agencies in cases of financial hardship or other circumstances deemed appropriate by 
Manager, all to the end that involuntary termination of tenancies shall be avoided to the 
maximum extent, consistent with sound management of the Building.  Nevertheless, 
and subject to any applicable procedures prescribed in the Management Plan, Manager 
may, and shall if requested by Owner, lawfully terminate any tenancy when sufficient 
cause for such termination occurs under the terms of the Residential Tenant's 
Residential Lease, including, but not limited to, nonpayment of rent.  For this purpose, 
Manager is authorized to consult with legal counsel to be selected by Manager and 
approved by Owner and bring actions agreed upon by Owner and Manager for eviction 
and execute notices to vacate and judicial pleadings incident to such actions; provided 
however, that Manager shall keep Owner informed of such actions and shall follow such 
instructions as Owner may prescribe for the conduct of any such action.  Reasonable 
attorneys' fees and other necessary costs incurred in connection with such actions, as 
determined by Owner, shall be paid out of the Operating Account.  Manager shall 
properly assess and collect from each Residential Tenant, or the Residential Tenant’s 
security deposit, the cost of repairing any damages to the dwelling unit arising during 
the Residential Tenant's occupancy. 
 

11. Child Care Center.  Manager shall operate and maintain the Child Care 
Center located at the Building in compliance with all judicial decisions, statutes, 
constitutions, codes, ordinances, resolutions, regulations, rules, laws, administrative 
orders, or other requirements of any local, municipal, county, state, federal, or other 
government agency or authority having jurisdiction over the Building or the Child Care 
Center, including, without limitation, any licensing requirements and any requirements 
under the Americans with Disabilities Act, in effect either at the time of execution of this 
Agreement or at any time therafter, including, without limitation, any regulation or order 
of a quasi-official entity or body (hereinafter collectively referred to as “Laws”).  Manager 
shall at all times ensure that at least fifty percent (50%) of the children utilizing the Child 
Care Center shall be children of Residential Tenants who have Residential Leases and 
are not in default under the Residential Lease and whose Residential Leases have not 
expired.  In the event that Manager does not comply with the terms set forth in this 
section 11 of this Agreement, Owner shall be entitled, in its sole and absolute discretion, 
to terminate this Agreement and/or the Master Lease, upon giving thirty (30) days 
written notice to Manager. 
 

Manager shall not subcontract the operation and maintenance of the Child Care 
Center to another entity without the prior written approval of Owner, which shall not be 
unreasonably withheld.  Owner and Manager acknowledge that the services currently 
provided at the Child Care Center are currently subcontracted to Los Angeles Child 
Care Development Center (“LACCDC”), which has not been approved by Owner.  
Owner gives its consent for LACCDC to be responsible for operating and maintaining 
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the Child Care Center, including, without limitation, providing the child care serves at the 
Child Care Center; provided that Manager submits to the Owner the requested 
documentation related to LACCDC prior to the execution of this Agreement, and Owner, 
after having had the opportunity to review the documentation, confirms in writing to 
Manager that LACCDC has been approved.  

 
12. Maintenance and Repairs by Manager.  Manager shall cause the 

Building to be maintained in a decent, safe, and sanitary condition and in a rentable and 
tenantable state of repair, all in accordance with the Management Plan and local codes, 
and Manager otherwise shall maintain the Building at all times in a condition acceptable 
to Owner, including, but not limited to, performance of cleaning, painting, decorating, 
plumbing, carpentry, grounds care, general upkeep, and such other maintenance and 
repair work as may be necessary.  In addition to the above, the following provisions 
shall apply: 
 

(a) Special attention shall be given to preventive maintenance, and to 
the greatest extent feasible, the services of regular maintenance 
personnel shall be used. 

 
(b) Subject to Owner's prior written approval, Manager shall contract 

with qualified independent contractors for the maintenance and 
repair of major mechanical systems, and for the performance of 
extraordinary repairs beyond the capability of regular maintenance 
personnel.  Manager shall obtain, prior to commencement of any 
work, written evidence of such contractor's liability and workers 
compensation insurance and shall obtain lien releases upon 
completion of repairs, if the extent of work is greater than two 
thousand dollars ($2,000.00). 

 
(c) Manager shall systematically and promptly receive and investigate 

all service requests from Residential Tenants, take such action 
thereon as may be justified, and keep records of the same.  
Manager shall make all reasonable efforts to ensure that 
emergency requests are received and serviced on a 24-hour basis.  
Complaints of a serious nature shall be reported to Owner after 
investigation.  Owner shall have the right to receive copies of all 
service requests and the reports of action taken thereon. 

 
(d) Manager shall, to the extent within the scope of its authority and 

duties hereunder, use best efforts to take such action as may be 
necessary to comply with any and all orders or requirements of 
federal, state, county, or municipal authorities having jurisdiction 
over the Building and orders of any board of fire underwriters, 
insurance companies, and other similar bodies. 
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(e) Subject to the provisions of sections 11(f), 15 and 18, hereof, 
Manager is authorized to purchase all materials, equipment, tools, 
appliances, supplies, and services necessary for proper 
maintenance or repair of the Building.  Manager shall consult with 
Owner before making any such purchase if such purchases when 
combined with other regularly occurring project expenses and/or 
when combined with outstanding accounts payable from the 
project's operating account will result in an Operating Account 
balance of less than two thousand dollars ($2,000.00). 

 
(f) Notwithstanding any of the foregoing provisions, the prior approval 

of Owner shall be required for any one or combination of 
expenditures exceeding five thousand dollars ($5,000.00) for any 
labor, materials, supplies or otherwise that will be required in 
connection with the related maintenance and repair of a unit or 
condition in the Building, except for emergency repairs involving 
manifest danger to persons or property, or required to avoid 
imminent suspension of any necessary service to the Building.  The 
Manager will abide by the provisions of this section when preparing 
a unit for re-rental.  In the event of emergency repairs, Manager 
shall notify Owner of the fact promptly, and in no event later than 72 
hours from the occurrence of the event. 

 
(g) Unless receiving written authorization from the Owner, for services 

and products required for the Building and to be charged to the 
Building’s Operating Account, Manager shall not procure the 
services of, or purchase from, any business entity that is affiliated 
with Manager.  This restriction applies regardless of the dollar 
amount of the services or goods in question. 

 
13. Utilities and Services.  In accordance with any applicable provisions of 

the Management Plan, Manager shall make arrangements for water, electricity, gas, 
sewage, and trash disposal, vermin extermination, decorating, laundry facilities, and 
telephone service in connection with the Building.  All vendor bills will be sent directly to 
Manager.   
 

14. Personnel.  All on-site personnel shall be contracted service providers or 
employees of Manager and shall be paid from the Operating Account as an expense of 
the Building.  Manager shall at all times have sufficient personnel physically present at 
the Building for the full and efficient performance of its duties under this Agreement, 
including physical presence of responsible persons at such times as reasonably may be 
requested by Owner. 
 

15. Operating Account.  The Operating Account shall be controlled by the 
Manager and shall be governed by the following: 
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(a) Funds collected by Manager pursuant to section 9 hereof shall be 
deposited into the Operating Account. 

 
(b) Manager shall make disbursements from the Operating Account 

promptly when payable, in the following order of priority:(i) salaries 
and other compensation due and payable to the employees 
referred to in section 13 hereof, together with related payroll taxes; 
(ii) real estate taxes and assessments, and fire and other hazard 
insurance premiums, (including any required monthly escrow 
payments therefore), utilities, interest on the Mortgages, 
amortization of the principal of the Mortgages, fees, and 
establishment and maintenance of all required reserve funds: (iii) 
Management Fees in accordance with this Agreement; (iv) other 
payments due and payable by Owner as operating expenses 
incurred pursuant to Owner’s approved operating budget and in 
accordance with this Agreement, and (v) distributions to or at the 
direction of Owner. 

 
(c) Upon receipt of written notice from Manager that funds available in 

the Operating Account are insufficient to pay costs then due 
pursuant to subparagraph (b) above, Manager shall immediately 
give written notice of such to Owner.  At the same time, Manager 
shall also provide, and/or make available, to Owner a copy of all of 
its Records as defined in section 17 below. 

 
16. Operating Budget.  Manager shall prepare a recommended annual 

operating budget for the Building for each Fiscal Year during the term of this 
Agreement, and shall submit the same to Owner at least ninety (90) days before the 
beginning of such Fiscal Year.  The annual operating budget shall be mutually agreed to 
by Owner and Manager. Manager shall manage expenses in accordance with the 
agreed upon annual operating budget.  Manager and Owner will promptly notify the 
other if either of them accounts for, is informed of, or anticipates an increase for any 
particular item included on the annual operating budget or any project expense for the 
Building.  The operating budget shall be substantially in the form proposed by the 
Owner.  The operating budget shall include a schedule of recommended rents to be 
charged for each dwelling unit, including recommended rent increases with respect to 
Residential Lease renewals and new Residential Leases.  In preparing each proposed 
annual operating budget, Manager and Owner shall each use their best efforts to take 
account of anticipated increases in real estate taxes, utility charges, residential services 
and other operating costs including all anticipated office and administrative expenses of 
the Manager that may be considered Project expenses, subject to the approval of the 
Owner.  To the extent feasible, Manager shall support anticipated increases in real 
estate taxes and utility charges with written evidence or documentation.  Proposed 
annual operating budgets for the Building shall be subject to approval by Owner.  Owner 
shall promptly inform Manager of any changes incorporated on the approved operating 
budget, and Manager shall make no expenditures in excess of the amounts set forth in 
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such approved operating budget, for each line item of operation expense itemized, 
without the prior written approval of Owner, except as permitted pursuant of section 
11(f) hereof for emergency repairs involving manifest danger to persons or property, or 
required to avoid imminent suspension of any services to the Building. 
 

17. Records and Reports.  In addition to any requirements specified in the 
Management Plan or other provisions of this Agreement, Manager shall have the 
following responsibilities with respect to records and reports: 
 

(a) Manager shall establish and maintain a system of records, books, 
and accounts, in accordance with the Management Plan and in a 
manner satisfactory to Owner.  All records, books, and accounts 
shall be subject to examination at reasonable hours by Owner 
and/or any authorized representative of Owner. 

 
(b) Manager shall promptly furnish such additional information as may 

be reasonably requested from time to time by Owner with respect 
to the renting and financial, physical, or operational condition of the 
Building and the Child Care Center. 

 
(c) Manager shall prepare, execute, and file all forms, reports, and 

returns required by law in connection with the employment of 
personnel, unemployment insurance, worker's compensation 
insurance, disability benefits, Social Security, and other similar 
insurance, and all other benefits or taxes now in effect or hereafter 
imposed. 

 
(d) Manager shall establish Residential Tenant files containing 

Residential Leases, certification forms, notices, and other 
documentation as may be required by Owner, any lender or the tax 
credit program, if and to the extent applicable. 

 
(e)  Manager shall establish files containing the contractual agreements  

 signed by the parents and/or legal guardians of each child that 
utilizes the services at the Child Care Center.  Such files shall also 
contain that information that is maintained in the normal and 
ordinary course of providing child care services at a child care 
center.  Such information, shall include, without limitation, 
emergency medical information, emergency contact information, 
waivers, contact information for parents and legal guardians, and 
whether or not that child’s parent or legal guardian is a Residential 
Tenant of the Building.  Manager shall also maintain an active log 
of each child that utilizes the services at the Child Care Center, 
whether that child’s parent or legal guardian is a Residential 
Tenant, and the current monthly percentage of children (utilizing the 
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Child Care Center) whose parent or legal guardian is a Residential 
Tenant. 

 
(f) Except as may otherwise be expressly provided in this Agreement, 

all management overhead expenses shall be borne by Manager out 
of its funds and shall not be treated as Building expenses.  No such 
charges shall be payable as a Building expense unless the Owner 
has specifically approved such an expense prior to it being charged 
to the project. 

 
(g) Manager shall provide Owner with written monthly reports 

containing and including at least the following: (i) a statement of 
income and expenses, including variance between actual income 
and expenses and budget and accounts receivable and payable 
from the preceding month; (ii) a rent roll/cash receipts form for the 
previous month, including notation of delinquencies; (iii) a 
disbursements summary for the previous month; (iv) current bank 
statements with reconciliation of Operating, Security Deposit , and 
Reserve Accounts; and a rent roll and the certification from the 
Manager that each Residential Tenant is a qualified Residential 
Tenant by the fifteenth (15th) day of the following month. 

 
A statement indicating if there are any Operating Deficits or 

anticipated Operating Deficits, and if so, the manner in which it is 
anticipated such deficits will be funded. 

 
(h) The Manager shall send or cause to be sent to the Owner the 

following: (i) not later than 60 days after the close of each taxable 
year, an annual audited financial report of the Building, in each 
instance containing a balance sheet and statements of income and 
cash flows as of and for the taxable year then ended prepared in 
accordance with generally accepted accounting principles, and (ii) 
any reports provided by Manager pursuant to this Agreement, the 
preventive maintenance schedule, and any material amendments 
to the Management Plan. 

 
(i) The Manager shall also send or cause to be sent to Owner, ninety 

(90) days prior to the close of each fiscal year, an operating budget 
for the following fiscal year for the Owner’s review and approval. 
The operating budgets shall include all items of revenues, 
expenses, costs, fees and funding of reserves which the Manager 
reasonably believes will occur in the operation of the Building and 
Child Care Center.  

 
In addition to the above mentioned requirements, Manager shall retain all books, 
documents, papers, accounting records, rental payment receipts, reports, data, 
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information, ledgers, accounts receivable, rental agreements, contract with third parties, 
maintenance records, expenses, costs, liabilities, rents collected, rents owed, vacancy 
rates, insurance records, tax records, profit and loss statements, and any other 
agreements related to the Building or Child Care Center, (collectively referred to as 
“Records”) of the Manager, which relate in any way to the Building or Child Care Center.  
Upon twenty four (24) hours notice and at any and all other times as reasonably requested 
by Owner, Manager shall provide Owner, and any of its authorized representatives, 
access to review, inspect, examine, audit, and make copies of the Records.  Manager 
shall provide such access during normal business hours or at any other times as 
reasonably requested by Owner.  Manager is required to retain the Records during the 
term of this Agreement and for no less than five (5) years after expiration of the term or 
termination of this Agreement.  Manager’s, or any of its assignee’s or subcontractor’s, 
failure to keep and maintain adequate records, in Owner’s sole discretion, shall be 
deemed a material breach of this Agreement and Owner may elect to terminate this 
Agreement, upon thirty (30) days written notice to Manager.  In the event that Manager 
assigns any of its rights under this Agreement, then Manager shall require all assignees to 
comply with the provisions of this section, in favor or Owner, and language substantially 
similar thereto shall also be incorporated into Manager’s agreements with any assignees.   

 
18. Fidelity Bond.  Manager shall furnish and maintain, at Manager’s sole 

cost and expense, for the duration of this Agreement and any extensions thereof, plus 
thirty (30) days after the expiration or termination thereof, separate commercial blanket 
bond in favor of the Owner, in an amount not less than the sum of one million dollars 
($1,000,000) per occurrence, rated by A.M. Best in a form with a company acceptable 
to Owner, which commercial blanket bond shall cover Manager and all employees hired 
by Manager in connection with this Agreement.  Such fidelity bond shall cover losses 
discovered by Owner within (2) years after the occurrence of such losses.  Such fidelity 
bond shall be attached to this Agreement, and such fidelity bond shall contain a written 
provision that Owner shall be given at least thirty (30) days prior written notice of 
cancellation.  Any deviation from this section 17 shall require Owner’s prior written 
consent. 
 

19. Bids, Discounts, and Rebates.  Manager shall obtain contracts, 
materials, supplies, utilities, and services on the most reasonably advantageous terms 
to the Building, and shall solicit formal bids on all contracts or purchases exceeding two 
thousand dollars ($2,000.00) for those items which can be obtained from more than one 
source unless instructed otherwise in writing by the Owner.  Manager shall secure and 
credit to Owner all discounts, rebates, or commissions obtainable with respect to 
purchase, service contracts, and all other transactions on Owner’s behalf. 
 

20. Liability of Manager.  Except as expressly provided to the contrary 
herein, the obligation and duties of Manager under this Agreement shall be performed 
as agent of Owner, but Manager, shall be liable for its breaches of this Agreement; 
provided, however, that Manager shall not be responsible for advancing or incurring any 
expenditures in excess of existing or reasonably projected available funds from the 
Building.  All expenses incurred by Manager in accordance with its obligations and 
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duties under this Agreement and consistent with Owner’s approved operating budget, 
except those due to its breaches of this Agreement and those expressly specified as 
Manager’s expenses herein, shall be for the account of and on behalf of Owner. 
 
21. Indemnification.  Manager shall indemnify, defend and hold harmless the 
Owner and its elected and appointed officers, officials, representatives, employees, and 
agents from and against any and all liability, demands, damages, claims, causes of 
action, fees (including reasonable attorney’s fees and costs and expert witness fees), 
and expenses, including, but not limited to, claims for bodily injury, property damage, 
and death (hereinafter collectively referred to as “Liabilities”), arising from or connected 
with Manager’s or any of its subcontractor’s, employee’s, representative’s, or agent’s 
acts, errors, and/or omissions arising from and/or relating to this Agreement, the 
Building, the Master Lease, or the Child Care Center.  Manager shall not be required to 
indemnify, defend, and hold harmless the Owner from any Liabilities that arise from the 
sole negligence or willful misconduct of the Owner.  Such indemnification language, in 
favor of Owner, shall also be incorporated in Manager’s contracts with any and all 
entities with which it contracts in relation to this Agreement, the Building, the Master 
Lease, or the Child Care Center.   
 
Manager further agrees to indemnify, defend, and hold harmless the Owner and its 
elected and appointed officers, officials, representatives, employees, and agents from 
and against any and all Liabilities relating to the Manager’s any of its subcontractor’s, 
employee’s, representative’s, or agent’s acts or omissions, whether civil or criminal, 
intentional or unintentional, including,  without limitation, allegations or acts of physical 
abuse, mental abuse, psychological abuse, sexual abuse, molestation, maltreatment, or 
mistreatment, with respect to the Building, the Master Lease, the Child Care Center, or 
the services provided in relation to the Child Care Center, the Building, or the Master 
Lease.  Such indemnification language, in favor of Owner, shall also be incorporated in 
Manager’s contracts with any and all entities with which it contracts in relation to the 
Building, the Master Lease, the Child Care Center, or the services provided in relation to 
the Building, the Master Lease or the Child Care Center.   
 
These indemnification provisions shall remain in full force and effect and survive the 
termination and/or expiration of this Agreement. 
 
 22. Insurance.   Without limiting Manager's indemnifications of the Owner 
provided in this Agreement, Manager shall procure and maintain at its own expense the 
insurance described in this section for the time periods set forth herein.  Such insurance 
shall be secured from carriers admitted in California, or authorized to do business in 
California.  Such carriers shall be in good standing with the California Secretary of 
State’s Office and the California Department of Insurance.  Such carriers must be 
approved by the California Department of Insurance and must be included on the 
California Department of Insurance List of Eligible Surplus Line Insurers (hereinafter 
“LESLI”).  Such carriers must have a minimum rating of or equivalent to A:VIII in Best's 
Insurance Guide.  Manager shall, concurrent with the execution of this Agreement, 
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deliver to the Owner certificates of insurance with original endorsements evidencing the 
general liability and automobile insurance coverage required by this Agreement.  
Manager shall deliver satisfactory evidence of issuance of All Risk property insurance 
described in (3) below and worker's compensation insurance described in (4) below at 
such time that such exposures are at risk, but in no event later than the Close of 
Escrow.  Manager shall deliver satisfactory evidence of issuance of Professional 
Liability Coverage once the Design Professionals are hired for the Project.  The 
certificate and endorsements shall be signed by a person authorized by the insurers to 
bind coverage on its behalf.  The Owner reserves the right to require complete certified 
copies of all policies at any time.  Said insurance shall be in a form acceptable to the 
Owner and may provide for such deductibles as may be acceptable to the Owner.  In 
the event such insurance does provide for deductibles or self-insurance, Manager 
agrees that it will defend, indemnify and hold harmless the Owner, its elected and 
appointed officers, officials, representatives, employees and agents in the same manner 
as they would have been defended, indemnified and held harmless if full coverage 
under any applicable policy had been in effect.  Each such certificate shall stipulate that 
the Owner is to be given at least thirty (30) days’ written notice in advance of any 
modification or cancellation of any policy of insurance.  Tenant shall give the Owner 
immediate notice of any insurance claim or loss which may be covered by insurance.  
Manager represents and warrants that Manager’s contractors, subcontractors, and 
professionals shall also provide and maintain all of the insurance coverage 
requirements as set forth herein. 
 
  (1) General Liability:  Comprehensive general liability insurance, 
including coverage for personal injury, death, property damage and contractual liability, 
with a combined single limit of at least Two Million Dollars ($2,000,000) for each 
occurrence (Four Million Dollars ($4,000,000) General Aggregate), including products 
and completed operations coverage.  Whether written on an occurrence or claims-made 
basis, the policy(ies) shall be maintained from the execution of this Agreement until at 
least four (4) years after termination of this Agreement. This policy shall also include a 
sexual molestation endorsement.  The policy shall contain a waiver of subrogation for 
the benefit of the Owner. 

 
(2)  Professional Liability:  Professional liability insurance, including 

coverage for personal injury, death, property damage and contractual liability, with a 
combined single limit of at least One Million Dollars ($1,000,000) for each occurrence 
(Two Million Dollars ($2,000,000) General Aggregate).  Said insurance shall be 
maintained for a period of not less than ten (10) years after the substantial completion of 
the Project.  The policy shall contain a waiver of subrogation for the benefit of the 
Owner. 

 
(3) Property Insurance:  All Risk property insurance.  Coverage shall 

include without limitation, builders risk insurance  and insurance against the perils of 
fire and physical loss or damage including, without duplication of coverage, theft, 
vandalism, malicious mischief, collapse, earthquake and flood, windstorm, falsework, 
testing and startup, temporary buildings and debris removal including demolition 
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occasioned by enforcement of any applicable legal requirements  The amount of the 
property coverage shall at all times exceed the full replacement value of materials 
supplied or installed by others, all existing structures, improvements and fixtures on the 
Property.  There shall not be a “co-insurance” clause.  This insurance shall be 
maintained for the duration of this Agreement.  

 
  (4) Worker’s Compensation and Employer’s Liability  Manager’s 
employees, if any, Manager’s contractors, subcontractors, and professionals and any 
affiliates or agents of Tenant shall be covered by Workers' Compensation insurance in 
an amount and in such form as to meet all applicable requirements of the Labor Code 
of the State of California and Employers Liability limits of One Million Dollars 
($1,000,000) per accident.  This insurance shall be maintained for the duration of this 
Agreement 
 
  (5) Automobile Liability: Combined single limit automobile liability 
insurance of at least One Million Dollars ($1,000,000) per accident for bodily injury and 
property damage, covering owned, nonowned and hired vehicles.  This insurance shall 
be maintained for the duration of this Agreement. 

 
 The Owner and its officers, officials, representatives, employees and agents shall 
be named as additional insureds on the General Liability policy and the Automobile 
policy.  Owner shall be named as a loss payee on the Property Insurance policy.  The 
above mentioned insurance policies shall be the primary policies with respect to the 
Owner.  Failure on the part of Manager, and any entities with which Manager contracts in 
relation to this Agreement, the Master Lease, the Building, or the Child Care Center, to procure 
or maintain the insurance coverage required in this Insurance Section shall constitute a 
material breach of this Agreement pursuant to which the Owner may immediately 
terminate this Agreement and/or the Master Lease, and exercise all other rights and 
remedies set forth herein, at its sole and absolute discretion, and without waiving such 
default or limiting the rights or remedies of the Owner, procure or renew such insurance 
and pay any and all premiums in connection therewith and all monies so paid by the 
Owner shall be immediately repaid by the Manager to the Owner upon demand 
including interest thereon at the default rate.  The Owner shall have the right, at its sole 
election, to participate in and control any insurance claim adjustment or dispute with the 
insurance carrier.  Manager’s failure to assert or delay in asserting any claim shall not 
diminish or impair the Owner’s rights against the Manager or the insurance carrier. 
 

In addition to the above mentioned insurance requirements, Manager 
acknowledges that it and/or its subcontractors will be working with and will come into 
close contact with minors in providing the services in relation to this Agreement.  
Manager represents and warrants that it has conducted extensive background checks 
on all of its consultants, subconsultants, employees, representatives, and agents and it 
has determined that none of them have any criminal or civil backgrounds working or 
dealing with minors that should prevent them from providing the services in relation to 
this Agreement.  Manager acknowledges and agrees that in rendering the services 
pursuant to this Agreement, the situations may arise in which Manager and/or its 



HOA.589958.1  
 89 

consultants, subconsultants, employees, representatives, and agents, and a minor find 
themselves alone in a room.  Manager represents and warrants that no services shall 
be rendered in closed door meetings and any time in which Manager is providing 
services to a minor, one on one,, all doors to the rooms in which the services are 
rendered shall remain open at all times.  Manager represents and warrants that it has a 
written policy and procedure in place regarding working with minors and all of 
Manager’s consultants, subconsultants, employees, representatives, and agents have 
received such policy and procedure and/or had formal training on such.   Manager 
acknowledges and agrees that a material inducement to the Owner in entering into this 
Agreement is that the Manager has such policies and procedures in place, has given its 
consultants, subconsultants, employees, representatives, and agents formal training on 
such, takes these issues seriously, and acts immediately and appropriately to address 
any issues or concerns regarding such.  At anytime upon Owner’s forty eight (48) hour 
notice, Manager shall provide copies of all policies, procedures, background check 
materials (redacted for confidential information as applicable), and other relevant 
information upon which Manager’s above representations are based.  If Manager fails to 
provide information, documents, and materials to support its representations, then 
Owner, in Owner’s sole discretion, may elect to terminate this Agreement and/or the 
Master Lease.  
 

22. Escrow and Payments.  From the funds collected and deposited by 
Manager in the Operating Account, Manager shall make any monthly escrow payments 
required under the Mortgages, for the purpose of funding insurance, tax, and such other 
reserve or escrow accounts for the Building as Owner may require pursuant to the 
Mortgages.  Manager promptly shall present tax bills and insurance premium notices to 
the escrow agent for payment and shall furnish Owner with evidence of timely payment 
of such taxes and insurance premiums. 
 

23. Management Fee.  For performance of the property management 
functions under this Agreement, the Manager shall receive a monthly management fee, 
which is equivalent to Fifty Five Dollars ($55) per unit (“Management Fee”).  Such 
Management Fee shall be payable out of the Operating Account, and treated as a 
Building expense, on the tenth (10th) day of the month following the month in which the 
services were rendered.  In the event that Manager is not in compliance with any of the 
terms and conditions in this Agreement or the Master Lease, and Manager has failed to 
cure such non compliance within thirty (30) days of Owner giving Manager notice of 
such, then Owner shall no longer be obligated to pay the Management Fee to Manager. 

 
24. Compliance with Laws.  In the performance of its obligations under this 

Agreement, Manager shall comply with all Laws. 
 

25. Term and Termination.  This Agreement shall be in effect for the period 
commencing as of the date hereof and ending on the first anniversary of the date 
hereof, and shall be automatically extended for successive one (1) year periods 
thereafter subject to the following conditions: 
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(a) Manager may elect not to extend this Agreement by notifying the 

Owner at least sixty (60) days in advance of the last day of the 
initial period hereunder or any annual extension period thereafter. 

 
(b) This Agreement may be terminated at any time by mutual written 

consent of Owner and Manager. 
 

(c) The Owner may terminate this Agreement without cause upon thirty 
(30) days written notice. 

 
(d) The Owner may terminate this Agreement upon three (3) days 

written notice if the Owner, or any lender or equity investor, 
determines that the Manager has failed to perform. 

 
 Should the Manager fail to perform all or any portion of the services 

required to be performed hereunder in a timely and professional 
manner or properly carry out the provisions of this Agreement in 
their true intent and meaning, then in such case, notice thereof in 
writing will be served upon the Manager, and should the Manager 
neglect or refuse to provide a means for satisfactory compliance 
with this Agreement and with the direction of Owner within the time 
specified in such notice, then Owner, at its election, may suspend 
or terminate the operations of the Manager in whole or in part. 

 
Should Manager fail within five (5) days to perform in a satisfactory 
manner, in accordance with the provisions of this Agreement, or if 
the services to be provided hereunder are abandoned for more 
than three (3) days by Manager, then notice of deficiency thereof in 
writing may be served upon Manager by Owner.  Should Manager 
fail to comply with the terms of this Agreement within five (5) days, 
upon receipt of said written notice of deficiency, then Owner, at its 
election, shall have the power to suspend or terminate the 
operations of the Manager in whole or in part. 

  
(e) In the event that the Master Lease is terminated by Owner, then at 

the election of Owner, Owner may terminate this Agreement 
concurrently therewith. 

 
(f) In the event a petition in bankruptcy is filed by or against Manager, 

or in the event Manager makes an assignment for the benefit of 
creditors or takes advantage of any insolvency act, Owner may 
terminate this Agreement without notice to the other. 

 
(g) Within five (5) days after termination of this Agreement, Manager 

shall close all accounts and pay the balances or assign all 
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certificates of deposit regarding the Building to Owner.  Within ten 
(10) days after the termination of this Agreement, Manager shall 
deliver to Owner all plans and surveys of the Building.  Within thirty 
(30) days after the termination of this Agreement, Manager shall 
submit to Owner all records and reports required under section 16 
hereof to the date of such termination, and Manager and Owner 
shall account to each other with respect to all matters outstanding 
as of the date of termination. 

 
26. Notices.  All notices or other communications required or desired to be 

given under this Agreement shall be in writing and shall be delivered either personally or 
by U.S. certified mail, return receipt requested, which shall be deemed delivered upon 
personal delivery or two (2) business days after mailing, to the parties at the following 
addresses: 
 

(a) Manager:   New Economics for Women  

  303 S. Loma Dr. 
  Los Angeles, CA  90017 

     Attention: Chief Executive Officer 
 

(b) Owner:   Community Development Commission of the  
County of Los Angeles  

    2 Coral Circle 
    Monterey Park, CA 91775 

     Attention:  Executive Director 
 
 In the event of a change in the mailing addresses stated above, any addressee 
whose address changes hereby agrees to give notice of a new or forwarding address 
within seven (7) of the effective date of said change to the other addressee, whereupon 
subsequent notices shall be addressed to such new or forwarding address. 
 

27. Enforceability.  The invalidity of any clause, part, or provision of this 
Agreement shall not affect the validity of the remaining portions thereof.  Owner's 
remedies under this Agreement are cumulative, and the exercise of one remedy shall 
not be deemed an election of remedies nor foreclose the exercise of Owner’s other 
remedies.  No waiver by Owner of any breach of this Agreement shall be deemed to be 
a waiver of any other or subsequent breach.  Owner or Manager may apply to any 
court, state or federal, for specific performance of this Agreement, for an injunction 
against any violation of this Agreement, or for such other relief as may be appropriate, 
since the injury arising from a default under any of the terms of this Agreement would be 
irreparable and the amount of damage would be difficult to ascertain. 
 

28. Governing Law.  The law of the State of California shall cover the 
interpretation and enforcement of this Agreement. 
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29.    Captions.  The captions used in this Agreement are inserted only as a 

matter of convenience and for reference and in no way define, limit, or describe the 
scope or the intent of this Agreement. 

 
30. Interpretation.  No provision of this Agreement is to be interpreted for or 

against either party because that party or that party’s legal representative drafted such 
provision, but this Agreement is to be constructed as if it was drafted by each of the 
parties hereto. 

 
31. Waiver.  No breach of any provision hereof can be waived unless in 

writing.   
 

32. Execution of Counterparts.  For the convenience of the parties, this 
Agreement may be executed in multiple counterparts, each of which shall constitute a 
complete original of this Agreement, which may be introduced in evidence or used for 
any other purpose without the production of any other counterparts. 
 

33. Successors and Assigns.  The Agreement shall inure to the benefit of 
and constitute a binding obligation upon Owner and Manager and their respective 
successors and assigns; provided, however, that Manager shall not assign this 
Agreement, or any of its duties hereunder, without the prior written consent of Owner.  
The Owner and Manager acknowledge that Manager desires to assign its interest in this 
Agreement to New Capital, LLC, a California limited liability company.  Provided that 
Manager supplies Landlord with all due diligence documents requested by Owner, 
regarding New Capital, LLC, and Owner approves such documentation and approves 
Tenant’s request to assign this Lease to New Capital, LLC, in writing, then Tenant may 
assign its rights and obligations under this Lease to New Capital, LLC.  However, in no 
way does this release Manager from its duties and obligations under the terms of this 
Agreement.  Owner may, at any time in its reasonable discretion, terminate Manager’s 
assignment to New Capital, LLC and require Manager to resume all of its duties and 
obligations under this Lease. 
 

34. Entire Agreement.  This Agreement, along with the Master Lease for the 
property entered into by the parties hereto concurrently herewith, constitutes the entire 
agreement between Owner and Manager.  In addition, no such amendment or 
modification shall be valid or enforceable without the prior written consent of the parties 
hereto. 

 
35. Commission Requirements.  Manager agrees to abide by Commission 

Requirements, which are attached to Master Lease between Tenant and Landlord for 
895 North Bonnie Beach Place, Los Angeles, CA  90063. 

 
 

[SIGNATURE BLOCK ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the 
date first above written. 
 
Owner:  
Community Development Commission  
of the County of Los Angeles 
 
 
 
By:   ____________________ 
 SEAN ROGAN 
 Executive Director 
      
 
APPROVED AS TO FORM: 
 
Robert E. Kalunian 
Acting County Counsel 
 
 
 
By:_____________________________ 
    BEHNAZ TASHAKORIAN 
  Deputy 
 
 
Manager: 
 
New Economics for Women, Inc. 
a California non-profit public benefit corporation 
 
 
By:       
Name: __________________________ 
Title: ___________________________ 
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EXHIBIT I 
 
 MANAGEMENT PLAN 
 
I. MANAGEMENT 
 

A. Role and Responsibility of the Sponsor and/or Delegation of Authority to 
the Manager 

 
1) Scope of Responsibilities 
2) Change in Manager 

 
B. Personnel Policy and Staffing Arrangements 

 
1) Job Titles and Responsibilities 
2) Hiring Policy 
3) Training 
4) Employment of Residents 

 
C. Plan for Maintaining Adequate Accounting Records and Handling 

Necessary Forms and Vouchers 
 

1) Project Accounting Basis 
2) Bank Accounts 
3) Cash Receipts 
4) Operating Disbursements 
5)  Reporting 
6) Security Deposits 

 
D. Management Plan Updates 

 
E. Property and Liability Insurance 

 
II. OCCUPANCY 
 

A. Marketing Plans and Procedures 
 

1) Affirmative Marketing 
2) Residential Tenant Selection 
3) Notification of General Population 
4) Waiting List 
5) Pre-Occupancy Orientation 
 

B. Procedures for Determining Residential Tenant Eligibility and for Certifying 
and Annually Recertifying Household Income and Size 
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1) Initial Residential Tenant Eligibility 
2) Annual Residential Tenant Recertification 
3) Procedures for Dealing with Resident Households that Become Ineligible 
4) Residential Tenant Occupancy Standards  

 
C. Rent Collection Policies and Procedures 

 
1) Rent Calculations and Collections 
2) Actions for Late Rents 
3) Partial Rent Payments 
4) Annual Rent Increases 
5) Recovery of Damages in Excess of Security Deposit 

 
D. Procedures for Appeal and Grievance 

 
1) Eviction Procedures 
2) Processing Residential Tenant Complaints 
3) Rules Violations 
4) Appeals and Grievance Procedures 

 
E. Plans for Enhancing Resident-Management Relations 

 
1) House Rules 
2) Residential Tenant Information Sheets 
3) Emergency Procedures 

 
III. MAINTENANCE AND SECURITY 

 
A. Identification of Maintenance Staff 
B Need for Additional Security Provisions 
C. Preventive Maintenance Schedule 
D. Residential Tenant-Requested Maintenance 
E. Method of Completing Residential Tenant Maintenance Requests 
F. Schedule of Useful Life and Replacement Needs for Major Items  
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 895 NORTH BONNIE BEACH PLACE 
 PROPERTY MANAGEMENT PLAN 
 
 
I.  MANAGEMENT 
 

A.  Role and Responsibility of the Owner and/or Delegation of Authority to the 
Manager 

 
1) Scope of Responsibilities.  The respective responsibilities of the Owner 

and Manager are described in the Property Management Agreement (the 
"Agreement").  This Property Management Plan (the "Plan") is incorporated 
by reference into the Agreement to which it is attached as an exhibit.  This 
Plan does not supersede the Agreement.  The terms of the Agreement 
supersede any terms of this Plan if there are any contradictory provisions, 
while the terms of this Plan supplement the terms of the Agreement if any 
provisions in the Plan are not explicitly included in the Agreement.  

 
The Manager will need prior approval from the Owner before taking action as 
noted below: 

 
a) Renewal of service contracts. 
b) Letting of any large contracts such as exterior painting, remodeling, etc. 
c) Evictions and legal proceedings. 
d) Authorization of Purchase Orders or Work Orders in excess of $2,000 for 

labor and or materials required to maintain the development.  The 
Manager must make every effort to keep disbursements within the 
guidelines of the projected budget amounts. 

 
2) Change in Manager.  The Owner maintains a list of property managers who 

have the experience and capacity to manage 895 North Bonnie Beach Place 
and who are experienced in publicly supported affordable housing projects.  
The Owner will also consult with staff from the regulatory agency regarding 
changes in the management. 

 
Sections 25(c) and 25(d) of the Agreement provide that the Agreement may 
be terminated by the Owner with thirty (30) days written notice or upon three 
(3) days written notice if Owner or any other lender or any equity investor 
determines that the Manager has failed to perform. 

 
The Manager will transfer all files and records related to the project to the 
Owner.  These files shall include marketing and rent-up materials, 
prospective Residential Tenant applications and documents relating to the 
management of the building.  The Owner shall be responsible for providing 
the new manager with the scope of responsibilities including those for lease-
up.   
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B. Personnel Policy and Staffing Arrangements 

 
1) Job Titles and Responsibilities.  The following personnel will be 

involved in the management of the property.  Any deviation from 
personnel and their respective responsibilities listed below, must be 
approved in writing by owner.   

 
a) Resident Manager:  Detailed job description appears in Exhibit 4. 

The Resident Manager will live on-site and will devote approximately 
40 hours per week to the day-to-day operations of the property.  
Person selected to be the Resident Manager shall be entitled to 
occupy a unit rent-free.  The value of the rent-free apartment shall be 
included on the budget for the Resident Manager's compensation and 
listed as "Manager Rent Free Unit ". 

b) Maintenance Person: Detailed job description appears in Exhibit 4. 
 

2) Hiring Policy 
 

a) Minimum job qualifications for each position are detailed in the job 
descriptions in Exhibit 4. 

b) Interested applicants may contact the Manager's central office to 
establish a time to come in and complete an application.  An applicant 
will be required to complete a written application. Skills testing and an 
oral interview may also be required.  Each applicant will be informed by 
the Manager of either acceptance or rejection for an employment 
opportunity.  

c) Applicants are considered for positions, and employees are treated 
during their employment without regard to race, ethnicity, national 
origin, religion, creed, sex, sexual orientation, age, marital or veteran 
status, medical condition or handicap.  All hiring of personnel shall 
conform to Equal Employment Opportunity guidelines.  
 
It is the intent of the Manager to comply with the laws and regulations, 
as applicable, concerning fair employment and affirmative action.  The 
Manager will work with the Owner to actively recruit qualified women 
and minority candidates for all jobs.  Special efforts will be made to 
provide information regarding job openings to women and minority 
candidates and contractors through outreach to community 
organizations, bulletin boards, newspapers, and other communications 
media.  All hiring materials will indicate that the Manager is an "Equal 
Opportunity Employer." 

 
3) Training.  Staff will receive comprehensive training at the Manager's 

central office facility, as well as on site.  In addition, the Manager’s Field 
Supervisor will provide concentrated training to personnel on a regular 
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basis during the site visits. Training of all personnel covering HUD Section 
8 program guidelines or any other applicable program guidelines and 
management policies will be carried out prior to the rent-up of the project. 
In addition, the Manager will inform its staff in writing of all changes in 
management policies and requirements immediately after any such 
changes have been published.  The Manager will also send project related 
personnel to relevant management workshops sponsored by various 
property management associations for the purpose of updating and 
renewing work-related skills.  

 
4) Employment of Residents.  The Manager may give priority to qualified 

residents of the 895 North Bonnie Beach Place Apartments and then to 
members of the local community in hiring of project personnel, and will 
make available to the residents all pertinent information, such as 
qualifications, remuneration, application procedures, etc… 

 
Depending upon the employment position, unit rent may be affected by 
employment.  If rent is adjusted, such adjustment shall be included as part 
of the employees compensation and shall be established as such in a 
written work agreement between the Manager and the employee.   

 
Residents may be employed as "Emergency Contact" persons to be 
available for lock-outs and medical emergencies. 

 
C. Plan for Maintaining Adequate Accounting Records and Handling 

Necessary Forms and Vouchers 
 

1) Project Accounting Basis.  The Manager shall maintain financial 
accounting, reports, and records in conformance with standard accrual 
basis accounting procedures, and shall be responsive to the guidelines 
provided by the regulatory agencies connected with the project. 

 
2) Bank Accounts.  Manager shall maintain the following separate 

accounts: 
 

a) General Operating Account:  The Manager shall maintain an 
operating account for rent collection and payment of the project's 
operating expenses.   

b) Security Deposit Account:  The Manager shall maintain a Security 
Deposit Account. The account shall be separate from the operating 
account (See Paragraph C, Section 6 for additional information on 
the Security Deposit Account).  

c) Operating Reserve Account:  The Owner shall maintain the 
operating reserve account.  This account will be initially funded as 
required by the lenders and investors to the project in the amount 
established in the loan agreement and partnership documents.  A 
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deposit of $200 per unit per year shall be made to this account from 
the operating account until the account is capitalized .  Funds may 
be transferred from this account only to cover actual operating 
expenses in excess of the approved budget amount, or to 
compensate for vacancy and bad debt losses in the approved 
budget amount.   

 
d) Replacement Reserve Account:  This account will be funded 

through an annual contribution of $300 per unit per year from the 
operating account.  The initial contribution to this account will be 
determined by the lenders and investors to the project in the 
amount established in the loan agreement and partnership 
documents.  The amount of funds will be based on anticipated 
capital improvements, project upgrading, and replacement items 
that the project's physical assets will require.   

 
Cash Receipts.  Manager shall collect rents, security deposits and all 
other payments and make bank deposits each day when collections on-
hand total at minimum of $800.  Owner is to be provided with monthly 
bank statements showing all transactions.   

 
On a monthly basis, the Manager shall prepare a rent roll showing 
scheduled and actual rents with a list of Residential Tenant delinquencies.  
Delinquency reports shall indicate whether Residential Tenants are 30, 60, 
or 90 days behind in their rent. 

 
Manager shall maintain individual Residential Tenant ledgers recording all 
Residential Tenant payments and receivables.   

 
Manager shall make all deposits into the Operating Account.  Manager 
shall transfer appropriate amounts to and/or from the security deposit 
account on a monthly basis. 

 
Manager will prepare monthly bank reconciliations to verify all deposits. 

 
4) Operating Disbursements.  Disbursements from the Operating Account 

shall be made as described in section 14 of the Agreement.  Bills will be 
paid and accounts will be funded pursuant to the requirements of the 
project's regulatory agreement and loan agreement. Specifically:  

 
a) Manager will utilize a purchase order system to document all 

project expenses except those items and services provided on a 
regular contractual basis (utilities, trash removal, service contracts, 
etc.)   

b) Purchase order copies will be matched to invoices and approved by 
the Manager's property supervisor prior to payment.   
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c) Checks will be requested for payment by the Manager and 
processed at a minimum three times per month. 

d) Owner's mechanisms for cost control, purchasing, and procurement 
of contract services are delineated in sections 11(e)(f), 15 and 18 of 
the Agreement.  Expenses of $2,000 and over, subject to the 
provisions of section 11(e) of the Agreement, require the Owner's 
specific approval, except for emergency repairs where the Manager 
will communicate with the Owner as soon as possible.  Purchase 
contracts in excess of $2,000 must be put out for bid.  Solvency 
requirements and cash flow payments shall be determined as 
outlined in section 14 of the Agreement.  

 
5) Reporting.  The Manager shall maintain all accounting records on a 

computer system.  Records of collections will be transmitted to the 
Manager and input into the computer system where a general ledger, cash 
receipts and disbursements records will be maintained. 

 
All regulatory agency reporting documents will be completed by Manager 
and will be based upon the requirements of the regulatory agencies.  At a 
minimum, the Manager shall prepare, and deliver to Owner, monthly 
reports concerning the following: 

 
a) Cash status report including cash receipts, disbursements and 

receivables.  
b) List of accounts payable. 
c) Comparisons of actual versus budgeted operating costs. 
d) Vacancy and Delinquency Report. 

 
Regulatory compliance requirements shall be governed by section 8 of the 
Agreement. 

  
The Owner shall deliver to the Manager a copy of all regulatory agency 
program guidelines, with the due dates of various regulatory agency 
documents specified by the Owner.  The Manager shall also inform its 
auditors of all the provisions of annual audits as required by the regulatory 
agency. 

 
6) Security Deposits.  Security deposits will be collected in an amount equal 

to one (1) month's rent plus any required deposit for keys or garage door 
remote control openers.  The Manager shall establish an interest bearing 
account for security deposits. 

 
The amount of any deductions from the security deposit will be determined 
by the Manager's field supervisor under guidelines established by the 
Manager and approved by the Owner.  Security deposits may be used to 
pay for Residential Tenant-caused damages, lost keys or garage door 
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remote controls, delinquent rent, late fees, legal fees, and any other 
reasonable expense caused directly as a result of a Residential Tenant’s 
actions.  If no charges are made against a Residential Tenant’s security 
deposit, a Residential Tenant shall be entitled to a refund of a security 
deposit.  Interest shall be included in such refund to the extent required so 
by any applicable law.  Security deposit refunds will be mailed to a former 
resident within 21 days of departure. 

 
Any accrued interest on security deposits that is not required by law to be 
refunded will be made available for operations and repairs related to the 
project.  

 
Security deposits shall be maintained in a separate account from the 
operating and reserve accounts.  Security deposits shall be shown as 
liabilities on all project reports, and not included as income. 

 
Upon vacating a unit, the Manager shall inspect the departing resident's 
unit to determine whether any damages were caused by the resident 
household while they occupied the unit.  The inspection form used prior to 
move-in shall be used as the basis of comparison.  In the event that there 
are Residential Tenant-caused damages, the Manager shall prepare 
within 15 days of the vacate date, an estimate of the cost of repairing the 
damages and provide the estimate to the Residential Tenant.  Within 30 
days of departure, the Manager shall make the necessary repairs and 
send the former resident an itemized list of repair costs (if any), and credit 
the security deposit against the cost of repairs.  The Owner will send to 
the former resident a check for the balance of the security deposit, if any.  
Should the repair costs exceed the amount of the security deposit, then 
the Manager will send the former resident an invoice for the excessive 
cost of the repairs.  All documentation shall be maintained by the Manager 
in the former Residential Tenant's file. 

 
D. Management Plan Updates  The Management Plan shall be updated on the 

following occasions: 
 

1) Change or modification of regulatory agency management guidelines; 
2) Change or modification of 895 North Bonnie Beach Place management 

guidelines, which will be reviewed annually; and 
3) Alteration of 895 North Bonnie Beach Place staffing that necessitates 

operating procedure revisions. 
 

E. Property and Liability Insurance  Manager shall procure and maintain the 
insurance policies as specifically set forth in the Agreement.  The Manager 
shall arrange for the project to be insured against loss by fire and such other 
hazards, casualties, liabilities and contingencies, and in such amounts and 
for such periods as required by the regulatory agencies.  



HOA.589958.1  
 102 

 
Fire and property insurance shall be maintained for the full replacement value 
of the project, and 100 percent of the annual rents for the duration of the time 
the building remains fully or partially rentable.  Casualty and liability 
insurance shall also be maintained.  Additional insureds to be designated and 
included in coverage will be identified by Owner. Owner shall bill project for 
insurance coverage.  Owner will provide Manager with an annual invoice to 
pay for insurance premiums.   

 
II. OCCUPANCY 
 

A. Marketing Plans and Procedures 
 

1) Affirmative Marketing.  The Manager will be responsible for 
developing an Affirmative Marketing Plan and submitting to owner for 
written approval.  Affirmative Marketing Plan shall comply with regulations 
governing site operations.  The Manager will be responsible for marketing 
and leasing the units.  The rental office will be located on site. All 
vacancies shall be listed on http://housing.lacounty.gov.  

 
Units shall be marketed in accordance with Affirmative Fair Housing 
marketing plan guidelines approved by owner.  All advertising for the units 
at 895 North Bonnie Beach Place shall include prominent use of Equal 
Housing Opportunity logos, slogans and/or statements of intent to 
affirmatively market the units. See Exhibit 5 for HUD Form 935.2 for 
direction on information requested by HUD that must be contained in the 
affirmative marketing plan. 
 
Outreach to the community will specifically be through churches, 
community organizations, newspapers, and governmental agencies.  The 
outreach will be city wide and reach a diverse racial, ethnic, and economic 
mix.  Advertising shall include the use of newspaper advertisements, flyers 
to the communities, and notification of availability of rental units to public 
and private agencies.  All advertisements will be printed in English and in 
Spanish and other languages as determined by mutual consent of owner 
and agent. 

 
2) Residential Tenant Selection.  Residential Tenant selection procedures 

must comply with the HOME Investment Partnership Program regulations 
(HOME regulations), should a discrepancy between the outlined selection 
procedures and the HOME regulations arise, the HOME regulations shall 
govern.  The rent-up shall be conducted by the Manager's personnel and 
supervised by the Owner.  The Manager shall utilize staff members that 
are well trained in eligibility requirements, family composition criteria, unit 
size selection processes, and Owner-approved selection criteria.  The 
following is a summary of Residential Tenant selection procedures: 
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a) Applications will be stamped, dated and numbered as they are 

received, and then sorted for family size, income level, and eligibility 
status.  

b) Eligible applicants will be processed and selected in the order in which 
completed applications are received.  Eligibility will be determined on 
stated income and age.  If an applicant is deemed eligible on stated 
income and age then full processing is undertaken.   

c) The Manager will thoroughly review all information provided on the 
applicant's application.  The review will include a credit check, 
contacting prior landlords, and verifying all information on the 
application.   

d) All qualified applicants that are not able to move in will be placed on a 
waiting list and shall receive a letter informing them of their status.  

e) Those applicants not selected for occupancy shall be provided with 
written notification stating the reasons for their ineligibility.  Such 
reasons might include but are not limited to the following: over income, 
insufficient income (inability to pay the rent), and bad credit history.  
Those applicants rejected for residency shall be provided with an 
opportunity to appeal.  The appeal process shall allow for the applicant 
to provide supplemental information to the application including 
additional third party verification and/or testimony.  Applicants may be 
considered ineligible if any of the following conditions concerning bad 
credit history apply:  the prospective Residential Tenant has been 
evicted by a court of law, particularly in the three years preceding 
his/her application date; the prospective Residential Tenant's credit 
history reveals two or more late payments of thirty days past due or 
more; or if the prospective Residential Tenant's credit history reveals 
any unpaid judgments or unpaid collection amounts. 

      
Eligible applicants will sign a verification form for the Manager to mail to 
the income provider.  The forms are to be filled out by the income 
provider, or themselves if they are self-employed (whereupon a signed 
affidavit with a tax return, if any, must be provided).  Landlord reference 
letters may also be required. 

 
Whenever possible, the Manager will assist applicants who have limited 
fluency in English by answering questions or providing forms in the native 
language of the applicant. 

 
Upon third-party verification of income, and other verifications if applicant 
qualifies, the applicant shall either be offered residency or their name shall 
be added to the waiting list and time-dated. The waiting list will be updated 
on an annual basis. Applicants on the waiting list will be contacted during 
these regular updates to see if the applicant wishes to remain on the 
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waiting list and whether there have been any significant changes in any 
household situations since application for residency.  

 
The Manager shall attempt to contact those households that have been on 
the waiting list for the longest period of time. If a household cannot be 
contacted after documented attempts, the Manager shall interview the 
eligible households that respond to contacts, with preference being given 
to those households that have been on the waiting list the longest.  
Prospective Residential Tenants will be informed that continued income 
eligibility and annual income recertification will be required as a condition 
of occupancy.  Applicants who are deemed suitable for occupancy shall 
have the opportunity to inspect the unit to be rented, shall sign an 
inspection form and a rental agreement, and shall pay the security 
deposit. 

 
3) Notification of General Population.  The general population in the 

greater Los Angeles area will be notified of the availability of units at the 
895 North Bonnie Beach Place site essentially as noted above in Section 
II A (1).  At a minimum, the project will be advertised in the area 
newspapers and http://housing.lacounty.gov/ identified in the affirmative 
marketing plan. 

 
4) Waiting List.  A waiting list will be maintained.  Actions taken to keep the 

waiting list current are as described in Section II A (2) above. 
 

5) Pre-Occupancy Orientation.  A pre-occupancy orientation program will 
be provided for applicants during the interview process.  If applicants are 
accepted, at the time of the execution of the Residential Lease and 
payment of security deposit, the Manager shall re-orient the households 
on the project.  The orientation shall include a full and detailed review of 
the project house rules, and will also include a question and answer period 
during which the Residential Tenants can become acquainted with each 
other as well as the Manager.   

 
B. Procedures for Determining Residential Tenant Eligibility and for 

Certifying and Annually Recertifying Household Income and Size 
 

1) Initial Residential Tenant Eligibility.  Steps to determine initial income 
eligibility are described in Section II A (2) above and must comply with the 
HOME regulations, should a discrepancy between the steps listed above 
and the HOME regulations arise, the HOME regulations shall govern. 

 
2) Annual Residential Tenant Recertification.  Each household will be 

informed during the interview and orientation process of the requirement 
to have household income and composition re-certified annually.  
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 Annual interviews with each household will be scheduled according to a 
recertification schedule established between the Owner and Manager. 
Every calendar year every household must be re-certified.  The 
recertification procedure will begin at least 3 months prior to the required 
time of completion. The re-certification process must comply with HOME 
regulations, should a discrepancy between the steps listed above and the 
HOME regulations arise, the HOME regulations shall govern. 
 

3) Procedures for Dealing with Resident Households that Become 
Ineligible.  Should income exceed the program limits, Residential Tenants 
shall be advised of their options under HOME program guidelines.  If the 
household size increases beyond the maximum number allowable for the 
unit size, the residents shall be required to move to the next available 
appropriately sized unit when and if available. 

 
4) Residential Tenant Occupancy Standards.  The occupancy standards 

for determination of a household's unit size shall be as follows or as 
restricted in regulatory documents: 

 
Unit Size Minimum # in H.H.   Maximum # in H.H.  
2 BR                              2 5 

    3 BR   3     7 
    4 BR   4     9 
 

a) Pets:  No pets are allowed 
b) Permissible Absences:  Residential Tenant families are required to 

occupy 895 North Bonnie Beach Place as their primary place of 
residence.  Absences beyond 30 days will be permitted for emergency 
purposes only, as long as rental payments are kept current during the 
absence.  Requests for absences must be submitted to the Manager in 
writing, giving the reasons for the absence, the dates of the expected 
absence, and any other material circumstances that might affect the 
Manager's decision about the appropriateness of the absence.  The 
Residential Tenant will be notified in writing of the decision. 

c) Residential Tenant Incapacity:  In the event that a Residential 
Tenant appears to be incapacitated so as to make self care difficult, 
the Manager will immediately contact relatives or will contact referral 
agencies to assist the resident.  In the event that the resident becomes 
so incapacitated as to be unable to care for himself/herself, the County 
Guardian's Office will be contacted to determine what facility the 
resident should be transferred to. 

d) Live-In Attendants:  Residential Tenants with disabilities severe 
enough to require live-in attendants shall be required to present written 
certification from their physician that their disabilities require live-in 
care.  In that event, the unit must be large enough to accommodate the 
attendant according to published occupancy standards.  Attendants are 
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not considered part of the family, and may not occupy the unit should 
the disabled family member no longer reside in the unit. 

e) Changes in Household Size (over or under occupancy):  In the 
event that the household wishes to add an additional person, the new 
member will have to be qualified to occupy the unit based on the 
previously described criteria. Any income of the new applicant must be 
included into the household’s total income. If the proposed addition to 
the household is acceptable but results in the household no longer 
fitting into its current unit based on occupancy standards, the 
household may add its new member and move to the next available 
appropriately sized unit at 895 North Bonnie Beach Place if such 
addition does not result in the household exceeding the legal 
occupancy standards.  

 
C. Rent Collection Policies and Procedures 

 
1) Rent Calculations and Collections.  The rent for each unit at the time of 

lease up shall be decided in advance by the Owner.  The prospective 
Residential Tenant household shall be informed of the rent prior to 
executing a Residential Lease.  Annual rent increases, if any, shall be 
approved subject to approval by the regulatory agency.  Residential 
Tenants shall be informed of any rent increases at least 30 days prior to 
their implementation.  

 
Rent collection procedures are defined in Section 9 of the Agreement.  
Typically, rents shall be delivered to the Resident Manager or sent directly 
to the Manager or its designee.  Manager/Resident Manager shall provide 
the resident with a receipt and enter the amount paid into the monthly rent 
receipt journal. Rents shall be collected by the Manager and deposited 
into the operating account. 

 
All rents shall be due on or before the first day of each month. Rent is 
considered delinquent on the fifth (5th) day of the month. Rents must be 
paid by check, money order, or some other secure form of payment.  

  
2) Actions for Late Rents.  Residents who have not paid their rent by 
the fourth day of the month will be served a Three Day Notice to Pay Rent 
or Quit.  Failure to pay rent will result in eviction.  The Manager shall 
provide the eviction attorney with copies of all documents and request that 
an eviction be scheduled with the court.  Eviction proceedings must follow 
procedures outlined in the California Civil Code.  The household will be 
charged for the cost of any legal actions the Owner incurs due to the 
actions of the household.  
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A household may follow the procedure outlined in the Grievance and 
Appeal Procedures if the Owner takes action regarding the household's 
late or non-payment of rent.  

 
3) Partial Rent Payments.  Partial rent payments will not be accepted 

unless specific arrangements are made with the Manager in advance of 
the time when rent is due. Rent is due in full on the first of each month. 

 
4) Annual Rent Increases.  Rents shall be increased from time to time as 

allowed by the United States Department of Housing and Urban 
Development.  All residents shall be given a thirty (30) day notice of any 
rent increases allowed pursuant to agency regulations. 

 
5) Recovery of Damages in Excess of Security Deposit.  The full amount 

of back rent and damages will first be established formally in a judicial 
unlawful detainer action so that Manager may claim damages as part of 
the court's judgment.  If the damages are significant and the Residential 
Tenant's income is determined sufficient, a collection agency may be 
contacted to secure the judgment.  

 
D. Procedures for Appeal and Grievance 

 
1) Eviction Procedures.  Residents that have violated their Residential 

Lease or other regulations may be given a Thirty Day Notice to vacate.  
Should the violation continue, the Manager will inform the Owner that they 
intend to initiate eviction procedures. 

 
Evictions for nonpayment of rent are described in Section II.C (2) above.  
Eviction for nuisance shall be undertaken when there is documented 
evidence (correspondence, witnesses of illegal activities, police actions, 
Residential Lease violations, etc.) available that the Manager and the 
attorney may determine to be winnable in court. Manager must comply 
with grievance procedures outlined in HOME regulations, prior to filing 
legal action.  Utilization of Settlement Agreements and Stipulated 
Judgments are highly encouraged.   

 
No rent will be collected during any eviction action.  If a Residential Tenant 
who is in the process of being evicted for nonpayment of rent desires to 
pay the rent in full, then the resident manager shall confer with the 
Manager to determine whether rent will be accepted.  If rent is accepted, 
the Residential Tenant will be required to pay with money order or 
cashier's check only.  If it is determined that the resident is chronically late 
or has a serious nonpayment problem, then the Manager has the option of 
foregoing the rent and continuing with the eviction if the deadline specified 
in the 3-day notice has already elapsed. 
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2) Processing Residential Tenant Complaints.  Written resident 
complaints will be responded to in writing by the Manager.  There will be 
complaint forms on site and available for resident use. 

 
Complaints can be mailed or hand delivered to Manager and can be 
signed or anonymous. 

 
3) Rules Violations.  Residential Tenants who violate Residential Lease 

agreements or the project's house rules shall always be notified in writing, 
with a request to correct or remedy the violation.  Duplicate records will be 
filed in the Residential Tenant's file, with any responses. If the same or 
other violation occurs or continues, then the Residential Tenant will be 
advised in writing that continued violations may result in eviction.  If they 
still continue, the procedure described in section D (1) above for nuisance 
violations will be initiated. 

 
4) Appeals and Grievance Procedures.  Appeals and grievance 

procedures are attached as Exhibit 6. 
 

E. Plans for Enhancing Resident-Management Relations 
 

1) House Rules.  House rules and regulations are shown in Exhibit 7 as an 
attachment to the Standard Residential Lease Agreement.  These will be 
attached to the Residential Lease and will be reviewed with the 
Residential Tenants at the time of the initial interview and during 
orientation prior to move in.  

 
2) Residential Tenant Information Sheets.  An information sheet will be 

completed by the Manager and Owner before the project is ready for lease 
up.  The information will be provided to all Residential Tenants prior to 
move in.  

 
3) Emergency Procedures.  All management staff will be trained in 

emergency procedures and there will be regularly scheduled fire drills.  In 
addition, an emergency procedure sheet will be developed by the 
Manager and will be provided to all residents upon move-in.  This sheet 
will describe procedures to be followed in the event of fire, earthquake, or 
other major occurrence requiring emergency action on the part of 
management staff or residents.  Periodic Residential Tenant meetings will 
be held to keep residents acquainted with emergency procedures. 

 
III. MAINTENANCE AND SECURITY 

 
A. Identification of Maintenance Staff 

 



HOA.589958.1  
 109 

All routine janitorial work will be completed by the on-site resident manager. 
Any supplemental or extraordinary janitorial work that is required will either 
be contracted out to a private janitorial firm or undertaken by an employee of 
the Manager and billed to the project.  Maintenance work will also be done by 
an employee of the Manager and billed to the project or contracted out to a 
vendor or subcontractor. Outside contractors will generally be used for 
emergencies, unusual or specialized repairs, and landscaping. 

 
Work requiring a licensed contractor such as major plumbing, electrical, or 
mechanical work, shall be contracted for by the Manager, according to 
Sections 11 and 13 of the Agreement. 

 
B. Need for Additional Security Provisions 

 
The periphery of 895 North Bonnie Beach Place is encircled by a fence and 
wall.  All site entries will be locked at all times and access will be restricted 
only to Residential Tenants with keys.  There is an intercom system enabling 
visitors to call to contact residents for entry access.  
 
Should security personnel be necessary, Manager will consult with Owner 
prior to engaging these services. 

 
C. Preventive Maintenance Schedule 

 
A preventative maintenance schedule will be prepared and updated by the 
Manager. The inspection forms should be prepared monthly (or more often, 
as required) by the Manager to inspect the interior and the exterior of the 
project.  Notations will be made for any areas requiring special attention.  
Work generated as a result of these inspections shall be scheduled 
accordingly dependent on the nature of the work order (i.e. health and safety, 
general maintenance, etc…). 

 
The Manager will contract out for extermination and pest control services. 
General services will be performed once a month and for individual units on 
an as needed basis.  

 
The exterior and interior of the building will be painted every five years or as 
needed. All equipment will be maintained based upon the individual 
equipment guidelines. There will be annual inspections of all units to 
determine maintenance needs.  Monthly and weekly inspections of the 
exterior of the complex will also be conducted. 

 
D. Residential Tenant-Requested Maintenance 

 
Residential Tenants will fill out a work order form and deliver it to the 
Resident Manager.  The Manager will decide who will be assigned the work 
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depending on the nature and scope of the work.  In the event that the work 
will cost more than $500, the Manager's property supervisor will approve 
work and expenditures.  In the event that damages are Residential Tenant-
caused, the Residential Tenant will be notified of the amount they will be 
charged for the actual cost of repairs. 

 
E. Method of Completing Residential Tenant Maintenance Requests 

 
The Manager shall review the requests and determine whether it requires 
emergency or routine attention.  Emergency repairs are those which cause or 
may cause significant damage, or make any area unsafe or uninhabitable.  
Every effort will be made to correct emergency repairs within 24 hours.  
Exceptions to this could be when parts must be ordered to complete the 
service.  Further provisions for repairs are outlined in section 11 of the 
Agreement. 

 
F. Schedule of Useful Life and Replacement Needs for Major Items 

 
The following summarizes anticipated useful life of major building 
components: 

 
Roof    10-15   years 
Carpet/Flooring        5 – 30 years 
Kitchen Appliances     10 years 
Common Appliances      10 years 
Mechanical     25 - 35 years 
Paving     5-10 years 
Landscaping     5 - 10 years 
Painting (interior)     3 - 5  years 
Painting (exterior)     5 -10  years 
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EXHIBIT 2 
895 NORTH BONNIE BEACH PLACE HOUSING DEVELOPMENT 

LEASE AGREEMENT 
 
 
Name(s) of Resident(s)             
                                                                                                                                                                                            
 
Housing Development  895 NORTH BONNIE BEACH PLACE  
 
Address of Residence          
                                                                                     
Unit No.          Bedroom Size   
 
Lease Date          Review Date   
 
The parties to this Agreement are New Economics for Women, Inc., referred to as Manager, The 
Community Development Commission of the County of Los Angeles, referred to as Owner, and 
XXXXX, referred to as Resident. 
 
1. LEASE OF RESIDENCE 

A. Management agrees to lease the Residence ("Residence") located at Housing 
Development described above to 
  
  
  
The term of this Lease shall be from                                20           to                               20          
.   At least thirty (30) days before the end of the twelve month (12) Lease term, 
Management shall give written notice to the Resident either 1) offering a twelve (12) 
month lease renewal on the same or revised terms, or 2) a 60 –Day Notice of non-renewal 
of the Lease by Management, including a statement of good cause, as provided in Section 
11 E herein. Management may terminate this Lease at any time with appropriate notice if 
Resident breaches a material term of the Lease. 

 
B. Occupancy of the Residence is limited to the following members of Resident's household 

having the relationship shown opposite his or her name. 
                                      
                       
                      
                      
 

(See attachment for additional family members if initialed by Resident)    Resident's 
initials 

 
Any additional occupants to the Residence must be approved by Management and set 
forth by written rider to this Lease signed and dated by both parties. All others are 
considered unauthorized occupants and may subject this Lease to termination.  
Management approval of additional occupants shall be based upon such factors as 
appropriate size dwelling unit and suitability including without limitation, criminal 
background information. 

 
C. Resident has the right to exclusive use and occupancy of the Residence. Resident may 

allow a guest or visitor as described in Section 6 (J) (K) (L) (M), herein and shall not 
accept any payment for such occupancy. 

 
D. Resident understands and agrees that Management enters into this Lease Agreement in 

reliance upon the truth of information provided in Resident's initial application for housing 
and subsequent information provided for continued occupancy. The discovery that any 
such information is false or that information was misrepresented may result in termination 
of this Lease and/or retroactive rent charges or other action deemed appropriate under 
Federal, State and/or local law. 
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E.  Resident acknowledges that the Residence and the Housing Development is not a 

security complex.  Management makes no representations or warranty that the leased 
premises or the Housing Development is secure from theft or any other criminal act 
perpetrated by any other resident or person.  Security officers and/or other security 
facilities which may be provided by Management are for Management’s convenience only, 
and Management makes no warranties or representations as to the effectiveness of any 
such security officers or facilities as a deterrent against any criminal activity, damage or 
injury to Resident, household members or guests, or the personal property of Resident, 
household members or guests. 

 
F. Resident acknowledges that occupancy is based on information provided regarding 

household income and assets before initial entry into the unit.  Continued eligibility to 
occupy unit will require a similar income and asset certification at least once annually after 
entry into the unit. 

 
G.   Resident agrees that all information regarding household income and assets provided is 

true, complete, and correct to the best of his or her knowledge.  Resident agrees that 
failure to provide such information, or providing false or misleading information may result 
in the termination of occupancy and eviction from the premises.   

 
H. Resident agrees that all information supplied shall be subject to inspection by 

representatives of the Tax Credit Allocation Committee, Community Development 
Commission of the County of Los Angeles, and Housing Authority of the County of Los 
Angeles.   

 
2. PAYMENTS OF RENT DUE UNDER THIS LEASE 

A. Resident shall pay Management monthly rent of $                         . Rent shall be paid on or 
before the first day of each calendar month beginning                          , 20         .  The pro-rated 
rent payment for the period from,                                20         to                          , 20          is $                        
and is due and payable at the time this Lease is executed. If the monthly rent is not paid in full 
by the fifth (5th) business day of each calendar month, Resident shall pay to the Management 
a late rent charge of twenty-five dollars ($25.00) due two weeks after receiving the notice.  
Management shall collect a fee in the amount charged to the Manager by the bank anytime a 
check is not honored for payment. For security reasons, Management shall not accept cash 
payment of rent. 

 
B. Residents who fail to pay monthly rent by the fifth (5th) business day of each calendar month 

are delinquent. Being delinquent in rent payment more than three (3) times during the twelve 
(12) month term of this Lease shall be a material breach of this Lease. 

 
 

C. At the time that Resident signs this Lease, he/she will give Management a Security Deposit of 
$_______________, which shall not exceed the rent for two months.  After this lease 
terminated, Management has the right to apply such amounts from the Security Deposit as are 
reasonably necessary to remedy damages suffered or cost incurred by Management due to 
any of the following:  Resident’s non-payment of rent or any other charges, damage to the 
Residence or the development caused by Resident, Resident’s household members or guests 
or visitors, and which exceeds normal wear and tear, and Management’s expenses in cleaning 
the Residence after Resident vacates the Residence.  Within twenty-one (21) days after the 
Resident vacates the Residence, the refundable amount (if any) of the Security Deposit will be 
returned and, unless the full Security Deposit is returned, a written itemization of costs, 
charges or expenses or damages incurred and the disposition of the Security Deposit will be 
mailed to the Residents’ forwarding address.  If Resident fails to provide a forwarding address, 
Management shall hold any refund in trust for Resident, without interest.  If such costs, 
charges or expenses or damages exceed the amount of the Security Deposit, Resident will 
immediately pay the difference and shall remain obligated for such excess charges, expenses 
or damages after any termination of the Lease.  If Resident vacates the Residence and owes a 
balance for any of the above reasons, he/she will not be eligible for re-admission to this or any 
other housing program administered by Manager, The Housing Authority of the County of Los 
Angeles, or The Community Development Commission of the County of Los Angeles.   

 
3. UTILITIES 
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A. The following utility service(s), when applicable, will be furnished by Management without 
additional cost to Resident: 

  
  

 
B. Resident will pay for utilities not provided by Management, when applicable, and receive a 

utility allowance according to the Utility Allowance Schedule which is provided to all 
Residents and which is posted in the Management's Office and incorporated into this 
Lease by reference. Resident will arrange with local utility companies for turn-on of those 
utilities not provided by Management under (A) above. Failure by Resident to have utilities 
turned on or to pay utility bills is a material breach of this Lease. 

 
4. OTHER CHARGES 

A. Resident shall pay other reasonable charges ("Other Charges") beyond normal wear and 
tear for repair or damage to the Residence or for unauthorized alteration to the Residence 
or public areas caused by Resident, other household members or guests.  Other Charges 
shall be billed to Resident and will specify damaged items, corrective action taken and 
cost of labor and/or materials to correct damages. The cost of repairs will be based upon 
the Schedule of Other Charges provided to each Resident and which is posted in the 
Management Office and incorporated into this Lease by reference. 

 
B. Management will accept payments of Other Charges separately from payments of rent 

owed by Resident. The failure of Resident to pay Other Charges when due will constitute 
a material breach of the Lease. Other Charges will be due and payable the first day of the 
second calendar month following the calendar month in which the Other Charges are 
incurred. 

 
5. REDETERMINATION OF RENT AND OCCUPANCY 

A.  
 

(1) Once a year, or more frequently as requested by Management, Resident must 
provide Management with a true and complete written verification of all family 
income including anticipated income from all sources, family composition, and 
any other information deemed pertinent by Management, which will be reviewed 
by Management to determine whether the rent being paid should be changed 
and/or if Resident is still eligible for continued occupancy in the Residence. If 
family composition changes requiring a change in unit size, Resident agrees to 
transfer to an appropriate size dwelling unit based on family composition upon 
one transfer offer by Management.  If Resident refuses or fails to transfer to an 
appropriate size dwelling unit based on family composition,  such refusal shall be 
a material breach and Management may terminate the Lease.   

 
(2) Management may begin processing the Regular Review prior to making a 

determination of whether or not to renew Resident's Lease. Management's action 
to begin the Regular Review shall not be deemed a waiver by Management of its 
right to refuse renewal of a Resident's Lease in accordance with Section 1A 
herein. 

 
(3) Any rent adjustment required as a result of the Regular Review will be effective 

thirty (30) days after service on Resident of a Notice of Rent Adjustment as 
provided in subparagraph D below.  The Resident may ask for an explanation 
stating the specific grounds of Management’s determination.  If Resident does 
not agree with the determination, the tenant shall have the right to request a 
hearing under Management’s grievance procedure.  The Regular Review will 
occur on or about the same date or dates each calendar year during Resident's 
occupancy. If Resident or Resident's household does not provide Management 
the written verification as to all items requested as described above, or execute 
authorization to release such items, within ten (10) days of Management's 
request, or if Resident or Resident's household misrepresents any material fact 
or omits or fails to state any material fact therein, then Resident will have 
materially breached this Lease. 
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(4) Management will adjust the initial rent described above as allowed by TCAC and 
HOME Regulations annually.   

 
B. Notice 

Management will mail or deliver a "Notice of Rent Adjustment" to Resident at the 
Residence in accordance with Section 10 of this Lease in the event that the monthly rent 
payment is increased or decreased pursuant to Section 5. 

 
C. Confidentiality of Record 

All records and information given by Resident to Management shall remain confidential 
and shall not be disclosed except insofar as the Management is required by Federal and 
State Law to make disclosures to other government agencies or as requested by Resident 
or the Resident's authorized representative. 

 
6. RESIDENT'S OBLIGATIONS 

Violation of this section may result in termination of this Lease Agreement.  Resident agrees: 
 

A. To refrain from, and to assure that household members and guests refrain from creating 
or maintaining a threat to the health and safety of other Residents, Management’s 
employees, or the public, or engaging in illegal or offensive behavior, including but not 
limited to: (a) committing a crime that subjects you or any household member to a lifetime 
sex offender registration requirement imposed by any State sex offender registration 
program; (b) shooting guns; (c) threatening others with guns, knives or weapons; (d) 
verbal threats of criminal activity; or (e) lighting, exploding, storing or possessing 
firecrackers, explosives or flammable or combustible materials or fluids.  Resident 
understands and acknowledges that committing any of the acts described in this 
subparagraph (A) is a material breach of this Lease and that Management may proceed 
with termination of the Lease for any such violation on three (3) day’s notice. 

                                      Resident's Initials 
 

B. To refrain from and to assure household members and guests refrain from engaging in 
drug-related criminal activity on or off the Housing Development premises. Resident 
expressly acknowledges and agrees that the illegal manufacture, sale, distribution or use 
of, or possession with the intent to manufacture, sell, distribute or use, a controlled 
substance is a drug-related criminal activity. Resident further expressly acknowledges and 
agrees being on or off the Housing Development premises and having a controlled 
substance in his/her system is in violation of this subparagraph (B).  Resident understands 
and acknowledges that committing any of the above acts described in this subparagraph 
(B) is a material breach of this Lease, and that Management may proceed with termination 
of the Lease for any such violation on three (3) day's notice. 
 
                                   Resident's Initials 

 
C. To refrain from and to assure household members and guests refrain from engaging in 

violent criminal activity on or off the Housing Development premises.  Resident expressly 
acknowledges and agrees that the commission of such violent criminal activity creates a 
threat to the health and safety of other Residents, Management's employees, and the 
public.  A violation of this subparagraph (C) is a material breach of this Lease, and 
Management may proceed with termination of the Lease for any such violation on three 
(3) day's notice. 
 
                                      Resident's Initials 

 
D. To refrain from and to assure household members and guests refrain from abusing 

alcohol in a way that interferes with the right to peaceful enjoyment of the Housing 
Development by other Residents.  

 
                                      Resident's Initials 
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E. To refrain from and to assure household members and guests refrain from illegal or other 
activity which impairs the physical or social environment of the Housing Development.  
Illegal activity includes without limitation possession or storage of an illegal weapon. 

 
F. To conduct himself/herself and to assure household members and guests conduct 

themselves in a manner that will not disturb his/her neighbors peaceful enjoyment of their 
residences and the public areas, and will be conducive to maintaining the Housing 
Development in a decent, safe and sanitary condition. 

 
G. To immediately notify Management in writing if a member of the household is no longer 

residing in the Residence.  Resident shall continue to be responsible for the actions of 
said household member until Management has been notified in writing of the change and 
the household member is removed from the Lease. 

 
H. To refrain from and to assure household members or guests refrain from interfering with 

the job responsibilities of authorized vendors, service personnel or representatives of 
Management. 

 
I. To physically occupy the dwelling unit as the Resident's primary place of Residence. 

 
J. Not to assign this Lease or to sublet or transfer possession of all or any room of the 

Residence. 
 

K. Not to give accommodations to paid boarders or lodgers. 
 

L. To use the Residence solely as a private dwelling for Resident and Resident's household 
members and not to use, or permit its use, for any other purpose. Resident may provide 
reasonable accommodations for Resident's guests, foster children or live-in caretaker for a 
member of Resident's household, except that Resident must obtain written permission of 
Management prior to giving accommodations to foster children or live-in caretaker. 
Resident is responsible for foster children and/or live-in caretakers who shall refrain from 
drug-related criminal activity and/or violent criminal activity or other activity which impairs 
the physical or social environment of the Housing Development or which disturbs other 
Residents' peaceful enjoyment of their Residence or the Housing Development. 

 
M. To promptly obtain Management's written approval for the presence of any person not 

identified in Section 1 B as a member of Resident's household who occupies the 
residence for over ten (10) consecutive days or a total of fourteen (14) days within a 
twelve (12) month period. 

 
N. To abide by and to assure household members or guests abide by all necessary and 

reasonable rules and regulations      established for the benefit and well being of the 
Housing Development in which the Residence is located, which rules and regulations will 
be posted in Management’s office and are incorporated into this Lease as Attachment #2.  
Such rules and regulations may be modified from time to time as provided in Section 13. 

 
O. To comply with all obligations imposed upon Residents by applicable provisions of Federal 

and State law and local building and housing codes, which materially affect health and 
safety. 

 
P. Not to keep any pets inside or outside the Residence. 

 
Q. To keep the Residence and such other areas including rear yards and/or patios as may be 

assigned to the Resident for his/her exclusive use, in a clean, sanitary and safe condition, 
and to promptly notify Management whenever repairs to his/her Residence are required. 

 
R. To allow Management upon advance notification pursuant to Section 9 B (2) to enter the 

Residence in order to complete fumigation for the control of vermin and/or roaches, or to 
perform other services such as painting or rehabilitation work.  Resident further agrees to 
have the Residence prepared on said date and time for such services and/or work. 
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S. To dispose of all garbage, rubbish and other waste from the Residence in a sanitary and 
safe manner in the receptacles and trash bins provided by Management or owned by 
Resident. 

 
T. To use only in a reasonable and safe manner all electrical, plumbing, sanitary, heating, 

ventilating, air-conditioning and other facilities and appurtenances including elevators. 
 

U. To refrain from and to assure household members and guests refrain from defacing, 
painting, damaging, destroying or removing any part of the Residence or Housing 
Development. 

 
V. To make no major repairs, alterations or additions, including but not limited to changing 

locks and installing security bars, doors or safety devices without the prior written consent 
of Management, which consent Management may withhold at its sole discretion and to 
make no repairs at the cost of Management as permitted by California Civil Code Section 
1942 without first giving Management notice and a reasonable time to commence repairs 
as provided by California Civil Code Section 1942. Any repairs made by Resident will be 
in accordance with California Civil Code Section 1942. 

 
W. To pay reasonable charges (other than for ordinary wear and tear) for the repair of 

damages to the Residence, Housing Development, buildings, facilities or common areas 
which are caused by Resident, his/her household members and guests according to the 
Schedule of Other Charges referred to in Section 4A (if applicable). 

 
X. To maintain Resident-paid utilities (gas and/or electricity), if applicable, by paying promptly 

for such services to avoid shut-off and to refrain from tampering with utility meter devices. 
 

Y. Not to display on or about the Residence or Housing Development any advertisements for 
goods or services without the prior written approval of Management, which approval may 
be withheld at Management's sole discretion. 

 
Z. To refrain from parking vehicles which habitually leak oil or other hazardous substances in 

parking areas as this creates a safety hazard; to refrain from conducting major vehicle 
repairs in parking areas or other premises; and to refrain from leaving inoperable vehicles 
in the parking areas for greater than 48 hours. 

 
AA.       To park only in areas designated for Resident's parking and to ensure that guests do not 

park in parking areas  of other Residents of the Housing Development and to abide by 
parking regulations adopted by Management, which regulations shall be posted in the 
parking areas when feasible and in Management's office and are incorporated herein by 
reference.  Management reserves the right to control the method, manner and time of 
parking spaces in and around the Housing Development; and to tow away at owner’s 
expense, any vehicle parked in violation of the regulations. 

 
BB. To be able to abide by the terms of the Lease or be assisted in doing so with available 

resources, so as not to be a safety or health hazard to themselves, other Residents or 
Management. 

 
 

 
CC. To abide by the Management adopted Curfew Policy that is posted in the Management 

office and is part of the House Rules, Attachment #2. 
 

___________________Resident’s Initials 
 

DD. That upon receiving written notice of a banned individual from Management, Resident 
and/or household members shall not associate on Housing Development premises with an 
individual banned from the Housing Development.  

 
__________________Resident’s Initials 
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EE. To refrain from and assure household members or guests refrain from obstructing any 
passageway, sidewalk, stair or hallway in the Housing Development 

  
7. MANAGEMENT'S OBLIGATIONS 

Management agrees: 
 
A. To maintain the Residence and the Housing Development in a decent, safe and sanitary 

condition. 
 

B. To comply with requirements of applicable building and housing codes and U.S. 
Department of Housing and Urban Development regulations materially affecting health 
and safety. 

 
C. To make necessary repairs to the Residence. 

 
D. To keep Housing Development buildings, facilities and common areas not reserved for the 

exclusive use of the Resident in a clean and safe condition. 
 

E. To maintain in good and safe working order and condition electrical, plumbing, sanitary, 
heating, ventilation and other facilities and appliances, including elevators, supplied or 
required to be supplied by Management. 

 
F. To provide and maintain appropriate receptacles and facilities (except containers for the 

exclusive use of Resident and his/her household) for the deposit of garbage, rubbish and 
other waste which must be removed from the Residence by Resident as provided in 
Section 6. 

 
G. To supply running water, reasonable amounts of hot water and reasonable amounts of 

heat as required by seasonal weather conditions, except where the building that includes 
the Residence is not required by law to be equipped for such purpose, or where heat or 
hot water is generated by an installation which is in the exclusive control of Resident and 
is supplied by a direct utility connection. 

 
H. To publicly post in a conspicuous manner in the Management Office all rules and 

regulations and schedules incorporated by reference in this Lease, and to furnish copies 
thereof to Resident upon request, upon payment to Management of a reasonable charge 
for such copies. 

 
I. To notify the Resident of any proposed adverse action by Management.  Such adverse 

action, includes, but is not limited to, a proposed lease termination, transfer of the resident 
and household members to another unit or imposition of charges for maintenance and 
repair.   

 
8. HAZARDOUS DEFECTS 

Resident agrees to take every precaution to prevent fires, to not store gasoline, solvent, paper, 
cardboard or other flammable or combustible materials or substances in the Residence, and to 
supervise his/her children to ensure they do not play with matches or lighters, and agrees to 
promptly notify Management of the existence of any of the foregoing conditions in the Residence 
and, upon Resident's knowledge thereof, in the surrounding Residences and common areas of the 
Housing Development.  In the event the Residence is damaged such that conditions are created 
which are hazardous to the life, health or safety of the occupants of the Residence: 

 
A. Resident shall immediately notify Management of the damage. 

 
B. Management shall be responsible for repair of the Residence within a reasonable time, 

provided that if the damage was caused by Resident, a member (s) of his/her household 
or Resident's guest (s), the reasonable cost for repairs will be charged to Resident and 
Management may terminate the Lease. 

 
9. INSPECTIONS 

A. Prior to the time that the Resident begins to live in the Residence, and prior to the time 
Resident vacates the Residence, a representative of Management and Resident (or 
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his/her representative) will inspect the Residence, unless Resident has vacated the 
Residence without notice to Management, in which case Management may perform an 
inspection without prior notice to Resident. WITH RESPECT TO THE PRE-OCCUPANCY 
INSPECTION: Resident will be given a written statement of the condition of the Residence 
and the appliance(s) and/or furniture provided with the Residence, which will be signed by 
Management and Resident. Management will keep a copy of the inspection report in the 
Resident's file folder. If Resident disputes the inspection statement and decides not to 
occupy the Residence, Management will refund all rent and deposits paid in advance to 
Resident. Resident has the right to request an amendment to the inspection statement 
within seven (7) days after taking possession of the Residence if defects are discovered 
which existed prior to occupancy and were not noted during the original inspection and 
which did not occur as a result of any fault of the Resident, a member of his/her household 
or guest. 

 
WITH RESPECT TO THE PRE-TERMINATION INSPECTION: Resident will be given a 
statement of the condition of the Residence, the appliances, and/or furniture, and/or any 
other charges to be paid by Resident pursuant to Section 4.  

 
B. Management is entitled to enter the Residence as follows: 

 
(1) At anytime without advance notification to Resident when there is reasonable 

cause to believe that an emergency exists; 
 

(2) Upon reasonable advance notification to Resident, during reasonable hours for 
the purpose of performing routine inspections and maintenance, or for making 
improvements, or repairs, or to show the premises for re-leasing. Without limiting 
the foregoing a written statement specifying the purpose of Management's entry, 
delivered to the Residence at least twenty-four (24) hours before such entry shall 
be considered reasonable advance notification; 

 
(3) In the event Resident and any adult (i.e. over age 18) member of his/her 

household are absent from the Residence at the time of entry, Management will 
leave at the Residence a written statement specifying the date, time and purpose 
of the entry prior to leaving the Residence; and 

 
(4) In the event Resident and all adults are absent from the Residence and if the 

only people at home are minors under the age 18, Management will not enter the 
Residence unless an emergency exists, and will re-schedule the inspection for 
another date. 

 
10. NOTICES 

A. Any notice required or desired to be given by Management to Resident will be sufficient if: 
 

(1) Delivered in writing to Resident personally; or 
 

(2) Delivered in writing personally to any member of the Resident's family of suitable 
age and discretion living in the Residence; or 

 
(3) Sent by first-class mail, postage prepaid, properly addressed to the Resident at 

the Residence; or 
 

(4) In the case of notice of any proposed changes in rules, regulations, procedure or 
schedules referred to in Section 13, Management may, as an alternative to any 
of the notices provided in (1), (2), or (3) above, post such notice in at least three 
(3) conspicuous places within the structure or building in which the Residence is 
located, as well as in a conspicuous place in the Management Office. 

 
B. Any notice to Management from Resident must be in writing, and must either be delivered 

or sent by first-class, postage pre-paid mail which is properly addressed to the 
SELECTED MANAGER at Address, City, CA 9XXXX. 

 
C. Notices given as provided above shall be deemed effective on the date personally 

delivered or posted or mailed. 
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11. TERMINATION OF LEASE/NONRENEWAL OF LEASE 

A. This lease may be terminated by Resident at any time by giving thirty (30) days written 
notice to Management in the manner specified in Section 10. Resident agrees to leave 
Residence in clean and good condition, reasonable wear and tear excepted, and to return 
the keys to Management when Resident vacates the Residence. If Resident fails to give 
proper notice, Resident will be responsible for payment of thirty (30) days rent from the 
date notice is given, or keys are returned, or the date the vacant unit is discovered by 
Management. If Resident transfers to another Management operated dwelling unit, unpaid 
rent balance and/or other charges under this Lease must be paid prior to effective date of 
new Lease. Exceptions may be made at the sole discretion of Management. 

 
B. This Lease shall terminate upon the death of the Resident. 

 
C. This Lease shall terminate upon the abandonment of the Residence by Resident. 

 
D. If Management desires to terminate the Lease because of Resident's material breach of 

this Lease, Management shall give Resident written notice of termination of the Lease, 
which notice will require that the Resident vacate the premises in the time shown as 
follows: 

 
(1) Three (3) days in the case of failure to pay rent. 

 
(2) Three (3) days if Resident, a member of his/her household or a guest engaged in 

any activity which creates or maintains a threat to the health or safety of other 
residents, Management's employees, or the public, in the Residence and/or the 
Housing Development.  Violation of sections 6 (A), (B), (C) or (D) shall be 
deemed activity, which creates such a threat to the health or safety of other 
residents, Management's employees, or the public. 

 
(3) Thirty (30) days in all other cases. 

 
E. Any  notice of termination given to Resident shall comply with applicable State laws and 

local ordinances, shall state reasons for the termination, and except as provided in 
Section 11 (G) herein, shall inform Resident of his/her right to a hearing in accordance 
with the grievance procedure referred to in Section 12. 

 
F.           As per Attachment #1, Low Income Housing Tax Credit Lease Addendum, Management 

may terminate this Lease prior to its expiration or refuse to renew this Lease only for good 
cause which includes, but not limited to  (i) Resident's violation of any material term of the 
Lease, (ii) violation of Resident's obligations as described in Section 6 of this Lease, (iii) 
repeated violation of any terms, material or non- material, of this Lease.   

 
G. Resident shall not be entitled to use the grievance procedure in the case of termination of 

this Lease or eviction of Resident under the unlawful detainer laws of the State of 
California due to any criminal activity that threatens the health, safety or right to peaceful 
enjoyment of other Residents or Management's employees or for any drug-related criminal 
activity as defined in and set forth in Section 6 herein. 

 
12. GRIEVANCE PROCEDURE 

A. Except as provided in Section 11 (G) herein, all grievances arising under this Lease shall 
be processed and attempted to be resolved pursuant to the grievance procedure which is 
in effect at the time of such grievance or appeal.  

 
B. Resident shall be provided a reasonable opportunity, prior to hearing or trial, to examine 

any relevant documents, records or regulations directly related to the adverse action. 
 
                C. Management shall be provided a reasonable opportunity, prior to hearing or trial, to 

examine any relevant documents, records or regulations directly related to the adverse 
action. 

 
13. CHANGES 
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Modification of this Lease shall be by written rider executed by both parties, except for changes in 
rent made pursuant to Section 5 or changes or amendments set forth below. Management may, 
from time to time, make changes or amendments in the Utility Allowance, Schedule of Other 
Charges, and any and all other rules, regulations, schedules or procedures (including grievance 
procedures) herein or affecting the Lease and any and all such changes and amendments (subject 
to compliance with the notice procedure specified below) shall become part of this Lease. Prior to 
any change or amendment becoming effective Management shall provide at least thirty (30) days 
written notice to Resident setting forth the proposed change or amendment, the reasons therefore, 
and providing Resident an opportunity to make written comments. This notice shall be served on 
Resident as set forth in Section 10A. 

 
 
14. NO WAIVER 

Not withstanding any conduct or custom on the part of Management, the failure of Management to 
enforce any of Management's rights under this Lease shall not be construed as having created a 
custom in any way contrary to the specific terms of this Lease or as having in any way modified this 
Lease or as having constituted a Waiver of any of Management's rights or obligations under this 
Lease. 
 

15. JOINT RESPONSIBILITY 
Resident must be 18 years of age or older or a minor not under the care of a parent or guardian to 
sign this lease.  Resident acknowledges that this lease is between the Manager and each person 
executing this lease jointly and individually.  In the event of default by any one, each and every 
remaining person who executed the lease shall be responsible for payment of the total rent as 
stated in Section 2, and all other provisions of the lease. 
 

 
 
IN WITNESS, WHEREOF, the parties have executed this Lease this           day of  , 20
 .                                                                           
 
at   
 
 
       NEW ECONOMICS FOR WOMEN 
 
 

By:  
 
Its:   
 

                                                        (Resident) ______________ (Date) 
 
                                                         (Resident ______________(Date)                 
 
                                                         (Resident) ______________(Date) 

 
                                                         (Resident) ______________(Date) 
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EXHIBIT 3 
ATTACHMENT #1 

895 BONNIE BEACH  
 

INTENTIONALLY LEFT BLANK 
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EXHIBIT 4 – JOB DESCRIPTIONS FOR RESIDENT MANAGER AND 

MAINTENANCE WORKER 
 

RESIDENT MANAGER 
 

ESSENTIAL JOB FUNCTIONS 
Manages the affordable rental housing complex located at 895 North Bonnie 
Beach Place, Los Angeles, CA. (“Manager”).  The Resident Manager must live 
on-site, work/keep office hours as assigned by Manager and must respond to 
after-hours emergencies. Monitors outside vendors.  Performs general residential 
management duties including light maintenance such as changing light bulbs, 
clearing stoppages, picking up litter throughout the development and transporting 
trash weighing less than 25 pounds. Interacts with Residential Tenants, support 
staff and management. Collects and delivers rents to the management office. 
Performs clerical functions and keeps records. Shows rental units. Conducts 
periodic apartment inspections. Completes annual and interim recertifications of 
all residents and adjust rent portions accordingly.  Enforces all applicable 
provisions under the lease agreement, reports lease violations and/or criminal 
activity and counsels residents regarding lease compliance.  Performs other 
related duties as assigned. 
 
DESIRABLE QUALIFICATIONS 
Education equivalent to high school graduation (or have GED equivalency). Must 
demonstrate the potential for managing housing developments. Ability to write 
and speak in fluent English; perform simple math calculations; maintain records 
and files; operate a computer, typewriter, calculator, and other office equipment; 
and verify the accuracy of reports. Some positions require fluency in Spanish.  
 
Experience in the management of rental units, basic property maintenance, 
interacting with persons from varied socio-economic backgrounds, and working 
with senior citizens is highly desirable. Basic computer skills are desirable. Must 
be patient, understanding, energetic, enthusiastic, reliable, hard working, 
possess good communication and customer service skills, and be able to work 
independently.   
 
Candidates must posses a valid California’s Driver’s License, a reliable and 
insured vehicle, and an acceptable driving record.  A check for criminal history 
will be required prior to appointment.   
  



 

HOA.589880.1 123 
 

MAINTENANCE WORKER 
 
 

ESSENTIAL JOB FUNCTIONS 
 
Under supervision, performs a variety of skilled and semi-skilled work in building 
maintenance, preventive maintenance and repair for housing development sites.  
Performs building and preventive maintenance and repair of dwelling units and 
structures using skills in carpentry, plumbing, electrical, tiling, and cement. Designs 
or modifies dwelling or office accommodations. Operates, maintains and repairs 
power equipment. Performs other related duties as assigned. Regular attendance 
is an essential job function. 
 
When performing these job functions, Maintenance Workers routinely lift up to fifty 
(50) pounds, constantly stoop and bend, work with hands and arms raised above 
the head, grasp materials and equipment with both hands, and climb ladders and 
stairs.  
 
DESIRABLE QUALIFICATIONS 
 
Education and training equivalent to high school graduation and two years of 
skilled experience in building maintenance, preventive maintenance and repair.  
Desirable experience includes knowledge of the methods, materials, equipment, 
and safety regulations used in various skilled building maintenance activities, 
including the use of hand and power tools. Ability to apply basic maintenance skills 
in repairing and maintaining buildings, related structural facilities and furnishings; 
understand and carry out oral and written directions; perform arduous physical 
activities; and to establish and maintain cooperative working relationships with 
others. 
 
Possession of a valid California Driver's License, a satisfactory driving record, and 
a reliable insured vehicle are required.  A check of criminal history will be required 
prior to appointment. 
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EXHIBIT 5 – AFFIRMATIVE MARKETING PLAN 
 
Manager will be required to develop affirmative marketing plan and submit to 
Owner for approval prior to implementation.  Manager should refer to HUD Form 
935.2 for guidance on the items to be contained within the plan. 
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EXHIBIT 6 APPEAL AND GRIEVANCES 
 
The Manager must handle all appeals and grievances in accordance with the 
property regulatory requirements.  The Manager shall develop and submit for 
approval policies and procedures it will follow to address all resident appeals and 
grievances. 
 
The Manager may reject an applicant if: 
 

1. The applicant is ineligible for occupancy in a particular unit or property 
2. Is unable to disclose and document Social Security Numbers of all 

household members who are at least 6 years old, or does not execute a 
certification stating that no Social Security Numbers have been assigned; 

3. Does not sign and submit verification consent form or the Authorization for 
Release of Information (HUD Forms 9887 and 9887-A) 

4. Has household characteristics that are not appropriate for the specific type 
of unit available at the time, or has a family of a size not appropriate for 
the unit sizes that are available; 

5. Includes family members who did not declare citizenship or noncitizenship 
status, or sign a statement electing not to contend noncitizen status.  
However, the Manager should permit families to revise their application to 
exclude proposed family members who do not declare citizenship or 
eligible noncitizen status; 

6. Does not meet the Manager’s Residential Tenant screening criteria. 
 
Manager shall notify all rejected applicants in writing.  Rejection notices must 
include a specific reason for the rejection and the applicant’s right to respond to 
the Manager in writing or request a meeting within 14 days to dispute the 
rejection.   
 
Any meetings with the applicant to discuss the applicant’s rejection must be 
conducted by a member of the Manager’s staff who was not involved in the initial 
decision to deny admission or assistance.  Within 5 business days of the 
Manager’s response or meeting, the Manager must advise the applicant in 
writing of the final decision on eligibility.   
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EXHIBIT 7 
895 Bonnie Beach Housing Development 

 
HOUSE RULES AND REGULATIONS 

 
The Owner’s primary intent is to provide decent, safe, and sanitary housing to residents.  The 
Owner has hired New Economics for Women, as Manager (“Manager”). 
 
A. GENERAL: 

1. Description and Purpose:  These House Rules are part of your lease and are enforceable under 
the terms of the lease.  The exercise of common sense and consideration for others should be 
the only rule necessary to guarantee your personal comfort and enjoyment of the premises.  
However, in order for the Manager to help protect your rights and the property against the 
occasional offender, these House Rules exist and augment the terms and conditions of your 
lease.  The House and Ground Rules will be equally enforced among all residents. 

 
B. RESIDENT OBLIGATIONS 

1. To refrain from, and to assure that household members and guests refrain from creating or 
maintaining a threat to the health and safety of other Residents, Management’s employees, or 
the public, or engaging in illegal or offensive behavior, including but not limited to: (a) committing 
a crime that subjects you or any household member to a lifetime sex offender registration 
requirement imposed by any State sex offender registration program; (b) shooting guns; (c) 
threatening others with guns, knives or weapons; (d) verbal threats of criminal activity; or (e) 
lighting, exploding, storing or possessing firecrackers, explosives or flammable or combustible 
materials or fluids.  Resident understands and acknowledges that committing any of the acts 
described in this subparagraph (A) is a material breach of this Lease and that Management may 
proceed with termination of the Lease for any such violation on three (3) day’s notice. 

2. To refrain from and to assure household members and guests refrain from engaging in drug-
related criminal activity on or off the Housing Development premises. Resident expressly 
acknowledges and agrees that the illegal manufacture, sale, distribution or use of, or possession 
with the intent to manufacture, sell, distribute or use, a controlled substance is a drug-related 
criminal activity. Resident further expressly acknowledges and agrees being on or off the 
Housing Development premises and having a controlled substance in his/her system is in 
violation of this subparagraph (B).  Resident understands and acknowledges that committing 
any of the above acts described in this subparagraph (B) is a material breach of this Lease, and 
that Management may proceed with termination of the Lease for any such violation on three (3) 
day's notice. 

3. To refrain from and to assure household members and guests refrain from engaging in violent 
criminal activity on or off the Housing Development premises.  Resident expressly 
acknowledges and agrees that the commission of such violent criminal activity creates a threat 
to the health and safety of other Residents, Management's employees, and the public.  A 
violation of this subparagraph (C) is a material breach of this Lease, and Management may 
proceed with termination of the Lease for any such violation on three (3) day's notice. 

4. To refrain from and to assure household members and guests refrain from abusing alcohol in a 
way that interferes with the right to peaceful enjoyment of the Housing Development by other 
Residents.  

5. To refrain from and to assure household members and guests refrain from illegal or other 
activity which impairs the physical or social environment of the Housing Development.  Illegal 
activity includes without limitation possession or storage of an illegal weapon. 

6. Residents and their guests shall conduct themselves in a manner that shall not disturb his/her 
neighbors’ peaceful enjoyment of their residences and the public areas, and shall be conducive 
to maintaining the housing development in a decent, safe and sanitary condition.  Radio, 
television, stereos, musical instruments, etc., shall not be played in any manner that will disturb 
other residents, with particular emphasis between the hours of 10:00 pm and 8:00 am. 

7. All common areas are closed from dusk to dawn. 
8. All common areas are to be used solely by the Resident and their guests.  
9. No personal property of any kind will be permitted to be left in any of the public areas.  Resident 

shall not hang towels, laundry, clothing or anything else on balconies or windowsills or store 
boxes, trash or other items outside their apartment doors, patios, or balconies.  Management 
shall not be responsible for any loss of personal property. 
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10. Resident shall not place or affix any objects of any kind to the windows or doors where they are 
visible from the exterior of the building, nor to the outside of apartment doors.  Such objects 
include, but are not limited to:  posters, signs, stickers, decals, or aluminum foil. 

11. To abide by the adopted Curfew Policy, listed in Section H of these House Rules and that is 
posted in the Management office. 

12. That upon receiving written notice of a banned individual from Management, Resident and/or 
household members shall not associate on Housing Development premises with an individual 
banned from the 895 Bonnie Beach Housing Development. A copy of the Owner’s Banning 
Policy is attached. 

13. Residents and their guests are prohibited from consuming alcoholic beverages in the common 
areas 

14. Residents are prohibited from using utilities provided to common areas, unless approved by 
landlord.  

15. Landlord hereby advises Resident that, although Landlord carries fire and extended coverage 
insurance on the premises for the benefit of the Landlord’s interest in the property, THE 
RESIDENT’S PERSONAL PROPERTY IS NOT INSURED BY THE LANDLORD.  However, 
Resident may obtain his or her own Insurance Policy to insure his or her own personal property. 

16. The California Department of Justice, sheriff’s departments, police departments serving 
jurisdictions of 200,000 or more and many other local law enforcement authorities maintain for 
public access a data base of the locations of persons required to register pursuant to paragraph 
(1) of subdivision (a) of Section 290.4 of the Penal Code.  The data base is updated on a 
quarterly basis and is a source of information about the presence of these individuals in any 
neighborhood.  The Department of Justice maintains a Sex Offender Identification Line through 
which inquiries about individuals may be made.  This is a “900” telephone service.  Callers must 
have specific information about individuals they are checking.  Information regarding 
neighborhoods is not available through the “900” telephone service.  Also, you may inquire 
about registrants on the internet. 

17. Waterbeds, fish tanks and or any furnishings containing liquids or semi-liquids are prohibited. 
18. The use of jumpers or swimming pools on the premises is prohibited.  
19. Indecent exposure or lewd acts on the premises are prohibited. 

 
C.  UNIT MAINTENANCE 
 

1. Resident shall report any maintenance problems, especially when a delay in reporting 
maintenance problem might result in further damage.  Resident shall notify the Maintenance 
Department at (323) XXX-XXXX or in writing at the Property Management Office located at 
XXXXX.  Any damages made to residence, housing development, buildings, facilities or common 
areas which are caused by resident will be billed to resident. 

2. Residents must replace light bulbs within the apartment. 
3. Per California Civil Code 1954, the Manager has the right to enter an occupied unit to make 

repairs or other agreed to services without a 24-hour written notice when the resident 
makes the request for repairs or service.  

4. The Manager has the right to enter an apartment without prior notice in case of an 
emergency.  

5. Resident shall make no major repairs, alterations or additions, including but not limited to changing 
locks and installing security bars, doors or safety devices without the prior written consent of 
Management, which consent Management may withhold at its sole discretion and to make no 
repairs at the cost of Management as permitted by California Civil Code 1942 without first giving 
Management notice and reasonable time to commence repairs as provided by California Civil 
Code Section 1942.  Any repairs made by resident shall be in accordance with California Civil 
Code 1942. 

6. Residents are prohibited from disconnecting smoke detectors at any time.  Residents must check 
smoke detectors in the unit on a weekly basis to ensure they are in operable condition.  To do so, 
press and hold the tester button for about five (5) seconds until the alarm sounds.  If you do not 
hear the alarm sound, please inform the Maintenance Department immediately by calling (323) 
XXX-XXXX.  Resident will be charged for any resident caused damages to smoke detector, 
including their disconnection.   

7. All blinds, drapes and window shades must be white, beige or neutral in color, unless approved in 
writing by Management.  Foil or window tint may not be used as a window covering.  Removal of 
window screens is prohibited.  The use of sheets or blankets as window coverings is prohibited. 

8. Resident must maintain Resident-paid utilities by paying promptly for such services to avoid shut-
off and to refrain from tampering with utility meter devices. 
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D. CLEANLINESS AND TRASH 
1. Residents are responsible for keeping their units, patios, and adjacent common areas in a 

clean and neat condition by removing all trash on a regular basis.  Disposal of food items must 
be done in sealed, waterproof bags and placed in the trash bins.   

2. Large items such as sofas, mattresses, refrigerators, televisions, etc., shall be disposed of 
properly.  Large items shall not be dumped into the small trash bins.  It is the responsibility of 
the Resident to arrange for such items to be removed from the premises. Residents may call a 
disposal contractor to arrange with them to dispose of such items.  No such items are to be left 
in common areas or areas of public view.   

3. Paper, cans, cigarette butts, or other debris shall not be discarded on the premises.  Residents 
shall properly dispose of all such items in the trashcans provided.  Toys and other personal 
items shall not be left in the common areas. 

4. Residents shall keep all furniture inside unit.  Clothing, curtains, rugs or laundry shall not be 
shaken or hung on fences.  Unsightly items shall not be stored in common areas. 

5. All reasonable rules of sanitation will be enforced.  Urination or defecation in any of the 
common areas is not allowed. 

6. Shopping carts shall not be left in common areas or on public property adjacent to the 
premises. 

7. Residents shall not feed stray animals or birds on premises. 
8. Residents shall keep kitchen range hoods free of grease. 

 
E.  SAFETY: 

1. Kitchen ranges, ovens and heating units must be turned off whenever the unit is left 
unoccupied. 

2. When leaving for more than 30 days the resident must provide written notice to the Manager. 
3. The use or storage of gasoline, cleaning solvents, or other flammable materials in the unit or 

anywhere on the premises is prohibited at all times.   This rule does not include customary 
household products in reasonable amounts. 

4. Furniture or other items that may block egress may not be placed in front of doors or windows. 
 
F.  PEST CONTROL:  It is in the interest of all Residents to maintain all units in a clean and sanitary 
manner.  It is extremely important that Residents immediately report to the Landlord the presence of any 
insect infestation in their units.  Effective pest control may require treating an entire building at one time.  
The Pest Control Procedures are as follows: 

1. Scheduling Service and Notice:  The Landlord shall schedule all pest control service, shall 
provide Residents with reasonable advance notice of the date and time of such service, and 
shall instruct Residents in the proper preparation of units for treatment. 

2. Access to Unit for Treatment:  Residents shall allow Landlord and Pest Control Contractor to 
enter the unit for purposes of pest control treatment. 

3. Charges to Resident for Failure to Cooperate:  It is extremely important that all residents 
cooperate fully with the Pest Control Service Person.  The Manager normally pays the cost of 
such Pest Control Service.  However, because the Pest Control Contractor will charge the 
landlord, whether the unit is treated or not, the failure of the Resident to grant access to the 
unit or to prepare the unit for treatment, will result in the Resident being charged for the cost of 
rescheduling the treatment of the Resident’s unit.  The Landlord will advise the Resident of the 
cost and the Resident must pay this charge within thirty (30) days of receipt of a statement of 
charges.  Failure to pay this cost and to make the unit available for treatment within ten (10) 
days following the originally scheduled date for treatment will be considered a material breach 
of your lease. 

 
G.  CURFEW REGULATION 

1. NO MINOR UNDER THE AGE OF 18 YEARS SHALL LOITER, IDLE, WANDER, 
STROLL PLAY, OR AIMLESSLY DRIVE OR RIDE ABOUT IN OR UPON ANY 
COMMON AREA OF THE 895 BONNIE BEACH HOUSING DEVELOPMENT, 
INCLUDING BUT NOT LIMITED TO A ROAD, CURB AREA, SIDEWALK, PARKING 
LOT, ALLEY, PARK GROUNDS, PLAYGROUND, BASKETBALL COURT, OR 
OTHER COMMON AREA GROUNDS, PLACE OR BUILDING, VACANT LOT OR 
UNSUPERVISED PLACE BETWEEN THE HOURS OF 10:00 P.M. ON ANY DAY 
AND 6:00 A.M. OF THE FOLLOWING DAY, PROVIDED HOWEVER , THAT THE 
PROVISIONS OF THIS SECTION SHALL NOT APPLY: 
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A. When the minor is accompanied by his or her parent or parents, legal guardian 
or other person having the legal care or custody of the minor, or by his or her 
spouse 18 years of age or older; or  

B. When the minor is upon an errand or other legitimate business or activity 
directed by his or her parent or legal guardian or other adult person having the 
legal care or custody of the minor, or by his or her spouse 18 year of age or 
older; or 

C. When the minor is going directly to or returning directly home from a public 
meeting, a place of public entertainment such as a movie, play, sporting event, 
dance, school activity, or the minor’s place of employment; or 

D. When the minor is actively participating in a sporting or community event, if the 
Manager’s rules or regulations permit the sporting or community event during 
said hours; or 

E. When the presence of such minor in said place or places is connected with or 
required with respect to a business, trade, profession, or occupation in which 
said minor is lawfully engaged. 

2. A PARENT, GUARDIAN OR OTHER PERSON HAVING THE LEGAL CARE, 
CUSTODY OR CONTROL OF ANY MINOR UNDER THE AGE OF THE 18 
YEARS SHALL NOT KNOWINGLY AID, ABET, OR ENCOURAGE SUCH 
MINORS TO VIOLATE ANY CURFEW REGULATION. 

3. RESIDENT UNDERSTANDS AND AGREES THAT A VIOLATION OF THIS 
REGULATION BY RESIDENT OF HIS/HER HOUSEHOLD MEMBERS OR 
GUESTS IS A BREACH OF THE RESIDENTS LEASE AGREEMENT. 
 

The Curfew Regulation, as set forth herein, was adopted by the Los Angeles County Board of 
Supervisors on June 27,1995. The following are the policies and procedures governing the 
implementation, administration and enforcement of the curfew regulation. 

 
POLICIES & PROCEDURES 

 
Section I: DUTIES & RESPONSIBILITIES 

 
A. At the discretion of the Director of Property Management, the assigned 

Property Supervisor shall have the primary responsibility along with law 
enforcement and private security staff for implementation administration and 
enforcement of the Curfew Regulation as pertains to their respective assigned 
housing developments and scattered sites. 

B. Security personnel and law enforcement personnel contracted to provide 
security services at the various housing developments shall participate in the 
enforcement of the Curfew Regulation. Such enforcement may include 
properly notifying the respective Property Supervisors of such curfew 
violations. 

C. Resident Managers shall, upon approval by the Director of Property 
Management and at the discretion of the Property Supervisor, be responsible 
for identifying curfew violators, documenting observed curfew violations, and 
notifying the appropriate Property Supervisor of such curfew violations. 

 
Section II: BREACH OF THE LEASE 
 

1. Breach of the lease: One Violation of the Curfew Regulation by any household member of a 
unit shall constitute a minor breach of the lease agreement; Three or more violations of the 
Curfew Regulation within a twelve (12) month period of time by any household member (in any 
combination) shall constitute a material breach of the lease agreement, and shall be sufficient 
grounds for termination of the lease agreement. 

 
Section III: NOTICE & RECOMMENDATIONS 
 

A. NOTICE: The head of household shall receive a copy of the citation for violation of the Curfew 
Regulation and written notification from Property Management staff of each violation of the 
Curfew Regulation occurring within a twelve (12) month period as follows:     

      1. FIRST VIOLATION: Written notice shall be served to the head of household, by 
Property Management staff, law enforcement, or private security staff advising of curfew 
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violation and that head of household is responsible for the minor’s conduct. The notice 
shall constitute a WARNING to the head of household that subsequent violations may 
result in termination of the Lease Agreement. 

 
      2. SECOND VIOLATION: Written notice of a second curfew violation shall be served to 

the head of household and shall provide an opportunity for counseling for the head of 
household and minor(s). The Property Supervisor should schedule the appointment for 
said counseling within ten (10) days of the second violation notice. 

 
     3. THIRD VIOLATION: written notice of third curfew violation shall be served to the head 

of household and the appropriate remedy shall be enforced as set forth below. 
 

REMEDIES: 
 

A. REVIEW OF RESIDENT FILE: When a household member or members have been cited three 
times within a twelve (12) month period for violating the curfew Regulation, the Property 
Supervisor shall conduct a review of the resident’s historical file to determine the overall 
resident record. Based on such review, one of the following actions shall be taken: 

 
1. RECOMMENDATION FOR REFERRAL: The Property Supervisor shall offer a referral to 

counseling, if available, to a family in lieu of an eviction notice. Such an option is available 
only if within the last twelve (12) months preceding the third curfew violation the resident 
or household members have not received three (3) or more of the following: 

 
i. 3 Day notice 
ii. Notice to comply 
iii. Notice to Pay Maintenance Charges 
iv. Counseling of disturbing Neighbors 
v. Counseling for any lease violation (s) 
vi. 30- Day Notice to Cure or Quit. 

 
2. THIRTY DAY NOTICE TO QUIT: If head of household and/or minor (s) should fail to 

complete referred sessions, or have received three (3) or more or the aforementioned 
notices, the property Supervisor shall serve a Thirty Day Notice to quit based on the 
curfew violation and other violations. 

 
Section IV: ENFORCEMENT:  
 

1. SECURITY PERSONNEL/LAW ENFORCEMENT: Security personnel and law enforcement 
personnel contracted to provide security services at the various housing developments shall 
participate in the enforcement of the Curfew regulation. Such enforcement shall include: 

 
1. VIOLATION RECOGNITION: Should security/Law enforcement officers observe a 

minor or minors in or about any common area of the 895 Bonnie Beach housing 
developments between the hours of 10:00 p.m. and 6:00 a.m., said officers shall have 
the authority to inquire of the minor(s) as to their identity, whether they are residents 
of the housing development, and their reason(s) for being out during curfew hours. 
The purpose of the inquiry is to determine whether the minor(s) are in violation of the 
Curfew Regulation or whether any of the exception to the Curfew Regulation applies. 

 
2. CITING VIOLATIONS: Upon determining that a minor is in violation of the Curfew 

Regulation, the security/law enforcement officer may so inform the minor(s) of the 
violation. The officer may then issue a written citation. One copy of the citation shall 
be filed with the property supervisor for the development, and the security/law 
enforcement officer shall maintain a copy. 

 
H.  PARKING AND VEHICLE MAINTENANCE 

1. Residents must provide a current vehicle registration form showing that they are the owner of 
the vehicle and that the vehicle is registered to their unit at 895 Bonnie Beach in order for 
Management to issue a parking sticker.   Additionally, residents will have to provide a valid 
driver’s license and the vehicle must be in operable condition. 

2. Only residents whose vehicles display a current parking sticker are allowed to park in the 
resident parking lots. 
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3. Visitors may not park in the resident parking lot.   
4. Vehicles without permanent parking stickers or temporary parking permits will be towed at the 

owner’s expense. 
5. Blocking driveways and/or any emergency area, and parking in spaces designated for law 

enforcement is prohibited. 
6. ABSOLUTELY NO mechanical work on cars is allowed in the resident parking lot or car ports. 

Anyone performing mechanical work on cars will be cited. 
7. Washing cars in the resident parking lot or carports is not allowed. 
8. Non-operating vehicles will be towed away from the site immediately. 
9. All vehicles parked in the resident parking lot and carports must be currently registered with 

the California Department of Motor Vehicles. If your vehicle is not properly registered, and you 
park in the resident parking lot or carports, it will be towed away at your expense. 

10. Parking Permit Return- If the vehicle for which the permit is issued is sold, traded, given away 
or otherwise disposed of, the permit must be returned to the administration office and 
management must be provided with legal documentation of the transaction within 10 days of 
the disposal of the vehicle. 

11. Lost or stolen permits are to be reported to the management office IMMEDIATELY. Stolen 
permits require a completed police report before another permit may be issued. Residents who 
have lost their permits or sticker will be charged a $10.00 replacement fee for the first 
occurrence, a $20.00 fee for the second occurrence and a $40.00 fee for the third occurrence.   

12. Vehicles with expired registrations will be towed by law enforcement. 
13. Residents must ensure they set their vehicles parking brake for safety purposes. 
14. Residents will be charged $35.00 to replace each vehicle gate operator remote control.   
15. Resident must refrain from parking vehicles which habitually leak oil or other hazardous 

substances in 895 Bonnie Beach Apartments parking areas as this creates a safety hazard 
16. Loud playing of audio systems in parking area is prohibited.  

 
I.  LAUNDRY FACILITIES 

1. Laundry facilities are for use by residents only. 
2. Laundry facilities may not be used for any other purpose other than the laundering of articles. 
3. Children under the age of 14 years are not allowed in the laundry facilities, unless they are 

accompanied and supervised by an adult 
4. Residents must remove all articles from the washers and dryers promptly 
5. The Manager, nor its contractors shall be held responsible for lost, damaged or stolen items 

from the laundry facilities. 
6. Residents shall not deface the laundry facilities in any way. 
7. Residents shall not damage the washers or dryers 
8. Dryer lint filters must be cleaned after each cycle 
9. Residents shall keep laundry facilities clean and free of debris at all times.   

 
J.  MAIL DELIVERY 

1. No person shall harass, obstruct or hinder the peaceful delivery of mail  
2. Children are not allowed in the mailbox area, unless accompanied and supervised by an adult 
3. Loitering in mailbox area is prohibited 
4. Residents shall not take mail that does not belong to them. 
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I/we have read and understand the resident obligations contained in the 895 Bonnie Beach Housing 
Development House Rules and agree to abide by the House Rules.  I/we also understand that if I/we fail to 
comply with the obligations listed in the House Rules or breach the terms of the Lease Agreement, I/we may 
be evicted.  Furthermore, I understand that failure to comply with the above terms of the lease may result in 
non-renewal of my/our lease. 
 
MANAGEMENT: 
 
 
             
 WITNESSED BY      DATE 
 
 
             
 PRINT NAME      TITLE 
 
 
RESIDENT(S): 
 
 
 
       
RESIDENT NAME (PRINT) 
 
 
 
             
RESIDENT SIGNATURE- HEAD OF HOUSEHOLD  DATE 
 
 
 
 
             
ADDITIONAL ADULT RESIDENT SIGNATURE  DATE 
 
 
 
 
 
             
ADDITIONAL ADULT RESIDENT SIGNATURE  DATE 
 
 
 
 
 
             
ADDITIONAL ADULT RESIDENT SIGNATURE  DATE 
 
 
 
 
 
             
ADDITIONAL ADULT RESIDENT SIGNATURE  DATE 
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 OWNER’S BANNING POLICY 
 

The Owner has a banning policy that is intended to regulate and control the conduct of non-residents that 
violate the law and thereby disturb the quiet use and enjoyment of the premises by residents.  The policy is 
as follows: 
 

1. A non-resident, including, but not limited to, a guest or visitor of a resident, may be banned for 
twelve (12) consecutive months if they commit one or more of the following acts in or upon any 
area of the housing development within a twelve (12) month period: 

a. A felony, misdemeanor or infraction involving the sale, possession or use of a controlled 
substance; 

b. A felony, misdemeanor or infraction involving the commission of a violent criminal 
activity; and/or 

c. A felony under state or federal law in or upon any area of the housing development. 
 

2. The non-resident may be also banned if they commit two or more of the following acts in or upon 
any area of the housing development within a twelve (12) month period: 

a. Any misdemeanor or infraction that disturbs the peaceful enjoyment of the development, 
including, without limitation, illegal drug activity or violent criminal activity; 

b. Destruction of either public or private property on the premises; 
c. After warning, continuing to interfere with the job responsibilities of an employee or 

vendor; and/or 
d. After warning, continuing to disturb other residents’ peaceful enjoyment of the complex. 

 
3. The housing development includes, but is not limited to:  a private road or curb area, sidewalk, 

parking lot, alley, park grounds, playground, basketball court, hallway, stairway, laundry or 
recreational room, community center, or other common area grounds, place, building or vacant lot 
on housing development property. 

4. If a non-resident violates paragraph 1 above, he or she can be served with a banning notice 
excluding the non-resident from the housing development for a period of twelve (12) consecutive 
months.  At the time the non-resident is served, he or she will be requested to sign a form 
acknowledging receipt of the banning notice.  A proof of service form indicating service of the 
banning notice on the non-resident shall be completed.  A form documenting the incidents leading 
to the service of the banning notice shall also be completed. 

5. A resident known to associate with the banned non-resident shall receive notice of the person 
banned from the housing development in the form of a letter from the Manager.  The letter will also 
state that pursuant to the resident’s Lease Agreement, the resident, or member of the resident’s 
household, shall not allow the person who has been excluded to be a guest of the resident in the 
housing development. 

6. If a banned non-resident comes on the housing development, he or she may be cited for trespass. 
7. If the banned non-resident comes on the housing development with a resident who has received 

notice of the person’s banned status, the resident will receive a lease violation.  If the resident has 
not received notice, the resident will be provided notice and warned about future activities with the 
banned non-resident. 
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