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APPROVAL OF AMENDMENT FOR BARGAINING UNIT 612 — SUPERVISORY .
PEACE OFFICERS AND THE SUCCESSOR TO THE
MEMORANDUM OF UNDERSTANDING FOR BARGAINING UNIT 612 -
SUPERVISORY PEACE OFFICERS
(3-VOTES)

IT IS RECOMMENDED THAT YOUR BOARD:

1. Approve Amendment No. 2 to the MOU for the Supervisory Peace Officers
employee representation unit (Unit 612), and the Successor MOU for bargaining
unit 612.

2. Approve related changes for non-represented peace officers, as described
herein.

3. Adopt the accompanying ordinance amending Title 5 and Title 6 of the
~ Los Angeles County Code to implement the changes recommended herein.

PURPOSE OF THE RECOMMENDED ACTION

Negotiations with Unit 612 have been completed. The successor MOU for Bargaining
‘Unit 612 has been ratified by the employee organization for a 3-year term covering the
period of February 1, 2005 through January 31, 2008. The proposed Amendment No. 2
for Unit 612 reflects a mutual agreement between the parties to extend the ending dates
of the existing MOU to cover the period while the parties were. engaged in protracted
negotiations.

“To Enrich Lives Through Effective And Caring Service”
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Implementation of Strategic Plan Goals

The recommended action supports the County’s Strategic Plan Goal of Workforce
Excellence by correctly reflecting the terms of the MOU. .

FISCAL IMPACT

The provision of the successor agreement is within the parameters established by your
Board.

FACTS AND PROVISIONS

Amendment No. 2 to the MOU for Unit 612 is a ministerial adjustment to extend the
term of the MOU to January 31, 2005. Unit 612’s new contract start date is also

February 1, 2005.

The successor MOU provides salary increases of 3 percent (12 levels) on April 1, 2005
and 2 percent (8 levels) on December 1, 2005.. Each member will receive a one-time
Uniform Allowance Supplement of $2,500.

Further, the County will establish cumulative'longevity pay increases of 3 percent (12
levels) after completion of 19 years of service, 4 percent (16 levels) after completion of
24 years of service, and 4 percent (16 levels) after completion of 29 years of service.

Your Board previously approved salary adjustments for non-represented peace officers
of 2.5 percent on January 1, 2005 and 2.5 percent on January 1, 2006 subject to the
same terms and conditions applicable to Board approved salary adjustments for other
non-represented employees. Therefore, no further action is required with respect to
general salary adjustments for non-represented peace officers. However, we are
recommending that non-represented peace officers receive comparable adjustments
relative to the uniform allowance and longevity pay provisions negotiated with Unit 612.
In no event would any employee covered by the Management Appraisal and
Performance Plan (MAPP) receive any adjustment unless he or she has received a
performance rating of “Merit Performance” or better.

N:AWP\FINALS\Genie\Board Letter - 612 drfti.doc
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CONCLUSION

The accompanying amendment, MOU, and ordinance have been approved as to form
by County Counsel.

Respectfully submitted,

ID E. JANSSE
Chief Administrative Offiter

DEJ:JA
PDC:df

Attachments
c: Executive Officer, Board of Supervisoré

County Counsel
Auditor-Controller

NAWP\FINALS\Genie\Board Letter - 612 drft1.doc
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AMENDMENT NO. 2 ,
MEMORANDUM OF UNDERSTANDING
FOR JOINT SUBMISSION
TO THE BOARD OF SUPERVISORS .
REGARDING THE
SUPERVISORY PEACE OFFICERS
EMPLOYEE REPRESENTATION UNIT

THIS AMENDMENT NO. 2 TO MEMORANDUM OF UNDERSTANDING made and

entered into this 8" day of March, 2005,

BY AND BETWEEN ‘ _ Authorized Management Representative
’ . - (hereinafter referred to as “Management”)
of the County of Los Angeles (hereinafter
referred to as “County”)

Professional Peace Officers Association
- (hereinafter referred to as "PPOA" or
. IIUnionll). . . N

WHEREAS, on the 1° day of October, 1999, the parties entered into_a. ,
Memorandum of Understanding regarding the Supervisory Peace Officers
Representation Unit, which Memorandum of Understanding was subsequently approved

and ordered implémented by the County’s Boa‘rd}of Supervisors; and

WHEREAS, as a result of mutual agreement, the parties desire to amend the

Article 5 Term as set forth hereafter:
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NOW, THEREFORE, the parties‘ agfee as follows:

- 1. Amend Article 5 — Term to reflect an extension of the term of thé MOU as

appended hereto.

2. o This Amendﬁwent No. 2 to said Memorandum of Understanding con‘stitgtes
a mu'tuél recomme-ndation to bé 'jointly squitted to the County’s Board of

i Subewisofs and this --Amendment}.No. 2 will be eﬁéétive when and if
approved by said Board of Supervisors in the same manner provided in’
‘_Ar'ticle- 4 which -wais applicable to the implementation of the original

* Memorandum of -Understandin'g.

IN WITNESS WHEREOF, the parties hereto have caused their duly authorized
representatives to execute this Amendment No. 2 the day, morith and year first

above written.
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PROFESSIONAL PEACE OFFICERS = COUNTY OF LOS ANGELES

ASSOCIATION (PPOA) AUTHORIZED MANAGEMENT
REPRESENTATIVES
_
P By

“Chief Adminiyfative Officer

By

Executive Dir, PPOA ) District Adtorne " ,

Shefiff




612DLW

~ ARTICLE5 - TERM

The term of this Me'morandlim of Understanding shall commence on ihe date when the
| ter}m_s_ and conditions for its effectiveness, as set. forth fn Article 4, lmplementafion, are
| fully met, but in no event 'shalhl said Memorandum of Understanding become effective
prior to 12:01 a.m., On February-'1, 2000. This Memorandum of Undérstan‘ding Shall

expire and otherwise be fully terminated at 12:00 midnight on January 31, 2005.
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MEMORANDUM OF UNDERSTANDING
FOR JOINT SUBMISSION
REGARDING THE
SUPERVISORY PEACE OFFICERS

THIS MEMORANDUM OF UNDERSTANDING, made and entered into this 8" day of

March, 2005,

BY AND BETWEEN ~ Authorized Management. Representatives
(hereinafter referred to as "Management) of
the County of Los Angeles (hereinafter
~ referred to as "County"),

AND i PROFESSIONAL PEACE OFFICERS

ASSOCIATION (hereinafter referred to as
"PPOA")
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ARTICLE 1 PURPOSE

It is .the purpose of this Memorandum of Understanding to promote -énd provide for
harmohious relationé, }cooperaticr)n and understénding between Managément_and the
: employees covered hé_rein; to provide an orderly and equitable meéhsiof resoiving any
3 misu_nderstanding,s or differences which may arise under this Memorandum .of .
" U"nd'erstanding; and to set forth the full.and enii‘re underSténding of -the parties reached -
-la"s a'_ result of good faith negotiations regarding the wages, houfs and 6thér- terms and-‘
conditions 6f employme'nt '.of the employ'ees covered ‘hereby, which understa}ndihg the
partiés intend. jointly "to subhit and recommend for abproval and implément_ation to

County's Boaid of _SQpervi.sorsL
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'ARTICLE 2 - RECOGNITION

Pursuant to the provisions of the Employee Relations Ordinance of the 'COQnty of Los
Angeles and applicable State law, Professional Peace Officers Assoc_:iétidr; was éenified :
on Januafy 29, 1970, ,by. Cpuhty's Employee Relations’ Commission (Employee
Relations Commission File No. R'?22-69) as the majority re’presentaﬁve of County
empioyees in- the Supefvisér.y ‘Peace Officérs Employee | Rebresentation Unit
- (héfeinafter the "'Uhit") previously found to be appropriate by said Employee Relétions
Commission. Management hereby fecogniz_es PPOA as the certified majority
representative of the‘_ efnployééé' in said Unit. The term "‘employee” or "émpioyees" as
'-_iJ_se,d,, herein shall refer only to empldye,es employéd by County in said. Unit. in the
. employee classfﬁcaﬁons comprising sa’id Unit as listed inAp_pehdix "A" attached }hereto
‘and incor_porated'h'ejrein, as well as .such claséeé as ,}_may be ‘added hereafter by the

Employee Relations Commission.
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ARTICLE 3 | NON-DISCRIMINATION

The parties mutually recognize and agree fully to protect the rights of all employees

cove‘redhéreby to join and partiCipate in the activities of PPOA and all o,th.ér rights in the

' .;Employee Relations Ordinance and Government Code, Sections 3500 through 3511.

No employee shall be interfered with, -intimidated, reStrained, coerced or discriminated

‘against because of the exercise of these rights.

The -provisions of this M_emorandum of Understanding shall be applied equally to all.
~employees covered hereby without favor or discrimination because of race, color, sex,

age, ‘national origin, political or religious opinions or affiliations.
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ARTICLE 4 IMPLEMENTATION

This Memorandum of Understanding constitutes a mutual recommendation to be jointly
submitted to County's Board of Supervisors. It is agreed that this Memorandum of

Understanding shall not be binding upon the: parties unless and until said Board of

Supervisors:
A. Acts, by majority vote,- formally to approve said Memorandum‘ of
Understanding;
B.- Enacts n’eces'sa'ry amendments to all County ‘ordinances, including the-

'Los Angeles County Code, ‘required to implement the full provisions of

Art'icles; and -

- C. Acts to appropriate the neceSSary funds required to implement the

'provi'sions of this Memorandum of Understanding which require funding. “

VNotwrthstandrng the foregorng, in the event the Board of Superwsors falls to take aII
" actions necessary to trmely lmplement this - Memorandum of . Understandrng, it is
understood that the parties may mutually agree to implement appropnate provisions of -

this Memorandum which do not require specific approval by the Board of Supervisors.

If the parties do not,mutually agree to implement appropriate provisions'of this
Memorandum not requiring approval by the: Board of Supervrsors then negotlatlons

shall resume upon the request of either party
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Notwithstanding the above, the proyisions of Article 22, Managemént Rights, which
- differ from Section 5 of the Employée Relations Ordinance, shall be implemented only

by mutual agreement of the parties.
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ARTICLE 5 TERM

The term. of this Mémorandum of Understanding shall ‘cdmmence' on thé date when the
terms and condition_s for its effectjveness, as set forth in Anicle 4, Implementation, are
E fully met, .nut in no event shall said Memorandum of Understanding b'ecorne' effe_ntive |
- prior to 1250.1 a.m., .on February 1, 2005. This.Memoran'dqm of Understanding shall

expire and otherwise be fuily terminated at -1 2:00 midnignt on 'Jénuary 31, 2008.
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ARTICLE 6 RENEGOTIATION

In the event either party hereto desires to negotiate the provisions of a successor
Memorandum of Understanding, such party shall serve upon the other, its request to
commence -negotiations, as well as its initial written proposals for such-successor

Memorandum of Understanding no later than September 15, 2007.

' Negotratrons shall begrn no later than October 15 2007. If full and entire agreement on
: the terms of a successor Memorandum of Understandmg is not reached by November
30 2007, an |mpasse shall be automatlcally declared on those issues Wthh remain in

'drspute unless the partles mutually agree to contlnue negotlatrons

| Re-Opener Provision | |
The'parties agree 'ddring the period of April.'1, 2006, through May 30, 2006, to an .
: ecdnomic "re-Opener on gene’rall_salary movernent, salary stru.ctdre changes, and
" operational issues. In the event the parties do- not reach an agreement to change any
’, economic or operational provr3|on in this MOU by May 30 2006, the current provrsrons, ’
_ of the MOU will remaln in effect (status quo) dunng the term of the agreement The -
. partres by mutual agreement in wntlng may extend re-opener negotiations beyond_

May 30, 2006
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"ARTICLE 7 SALARIES

Section1. Recommended Salary Adjustment

The parties agree jointly to recommend to County's Board of Supervisors that said
~'Board adopt and implement the following salaries applicable to employees in the Unit

on the efffecti\)e dates indicated:

ITEM ITEM . ' EFFECTIVE MINIMUM MAXIMUM

NO  CLASSIFICATION : DATE . NOTE SCH RATE RATE
2719 LIEUTENANT ' CURRENT _ '99G  6229.18  7738.55
: 04/01/2005 ~100H '6416.09  7970.82
12/01/2005 101E 6543.73  8129.36
2894 LIEUTENANT,DA .. CURRENT 99G  6229.18  7738.55
: 04/01/2005 - 100H 6416.09  7970.82
12/01/2005 101E 6543.73 -8129.36

2717 SERGEANT " . CURRENT - 93C  5242.00 6511.36 -
' 04/01/2005 . 94D  5399.09  6706.91
12/01/2005 95A  5506.00  6840.00
2891 SUPVG INVESTIGATOR,DA CURRENT ' . 95C  5533.45 6874.18
: " - 04/01/2005 96D  5699.55  7080.64
12/01/2005 = 97A  5813.00 7221.00

" _Emplayees in this bargaining unit who -prorhote to.the class ofLi_eUtehaht --(item ‘No.
2719) and Sergeant (ltem No. 2717) on or after January 1, 1999, shall retain their
exnstmg salary during the first ninety (90) days: of their promotlon This provision shall

| also apply to e_mployees who are promoted_ to the clasa of Lieutenant, DA (item No.

2894) and Supervising Investigator, DA (Item No. 2891) on or after January 1, 2001.
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Section 2. Step Advances

A

Full-time permanent emplOyees in this - Unit who are below the top step of the
salary range and who are eligible for an annual step advance will be granted a.
step advance only when a competent-or better Performance Evaluation‘_has been
fifed by the employee's department head. The P‘erformance. Evaluation shall be

filed at least one month prior to the employee's step advance -anniversary date

and within a. period which does not exceed one year prior to that date. .

: .lf no performance review is flled as defined in A. above or |f an employee

receives an Improvement Needed Performance Evaluation, the employee's step

advan_ce will not be granted on the date due.

'Where no Performance’ Evaluation is issued in accordance with .Parag_raph A

~ above, the employee may request his/her ‘department in writing to issue a

Performance Evaluation. The department head shall issue a Performance
Evaluation within five (5) days of the employee's request. If said Performance
Evaluat|on IS competent or better the employee shall be granted a step advance

effectlve to hls/her step advance anniversary date

Grievances arising out of this Section shall be processed as follows:

1..  Where no Performance Evaluation has been issued in accordance with

‘ Paragraph'B_. above', the employee may file a grievance with. the



, 612DLW

Department of Human Resources. ‘If the Department of Human
Resources fails to obtain issuance of such Performance Evaluation wi'rhih
ten (10) days after the grievanee is filed with the Department of Human
: Resourees, the employee

shall be deemed competent and ihe step advance shall 'be‘processed

within thirty (30) days effective to his/her step anriiversary date.

Where th‘e department head issues a Performance Evaantion upon_- '
request of the Department of Human Resources, and said Performance
- Evaluationj‘is competent or better, the employee shall be provided astep
a.dvan‘ce within th'irty (30) deys effective to his/her step advance

anniversary date.

Gnevances based on an Improvement Needed Performance Evaluatlon
shall be flled wrthrn ten (10) days of issuance wrth the department head or
hls/her desrgnated representatlve who shall respond to the gnevance
_ .-wnthrn ten (10) days. Appe.als from a department head'shall b‘e processed :

in accordance with Civil-Service Rules.

'DUring'{hei term of this agreement, should any chan_ges be made in the existing

~eategc'>ries of Performance Evaluations which adversely impacts the. application

~ of this Section, the parties agree to meet and renegotiate this Section. In the

event an agreement cannot be reached through negotiations, it is agreed that

10
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PPOA may submit the dispute to arbitration. The arbitrator shall issue an award
on the step advances as affected by the changes in existing categories of

Performance Evaluations.

Section 3. Explosive Detail Bonus

, Personn_el in this Unit assigned on a permanent, full-time basis to explosive detail duty
‘in the Sheriff's Department shall be entitled to c'ompensation at a rate four (4) schedule's_
higher than that established -for their class when they have successfullycompleted

 special training.

Section 4- Additional Compensation POST Certifrcate Bonus

“In additlon to the salary set forth for the classrflcation in the Salary Article of this
Memorandum of Understandlng, employees covered by this agreement shall receive a
' twenty-srx (26) standard salary "level" bonus for successful completlon of Basrc Post
;Trarnrng _and/or presentation of the Peace Offl,cer.Standards-and.Tralnmg C'ertrfrc,ate at
the Basic level, commonly called a "Basic POST Certificate," or thirty-eight (38)
) standard salary "levels" 'tor successful.completion and p"r'esentation of the Intermediate .‘

' Peace Offlcer Standards and Trainlng Certlflcate commonly called the "lntermediate

'. POST Certiflcate " or flfty (50) standard salary "levels" for: successful completion and

g presentation of the Advanced Peace Officer 'Standar_ds and _Tralnlng'C'ertlflcate;
cornmonly called the "Advanced 'POST'Certificate", or the Superi/isory Peace Officer
étandar'ds ‘and Training Certificate, commonl_y -called the "Supervisory POST
"'Ce-rt'ificate“, or the ‘Management' Peace Officer 'S’tandard's, '\and'Training' Certificate,

~ commonly called the "Management POST Certificate."

11
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' The date ion which training is completed, or the date of issue on said Certificate shall be
the effective date for the award of the bonus for payroll purposes, except when new
employees possess a POST certificate upon employment, then the date for the award

of the bonus shall be the date of employment.

In no event shall an employee be compensated under this Sectlon for any period of tlme
) such employee held a POST Certlflcate pnor to January 1,1986. The bonuses shall be
_conS|dered as wages and, upon. promotlons employees shall be placed on a step in
the new salary schedule Wthh provrde's an increase in salary co_n‘srstent with the\'
}p"r_ovisions of Section 6.08.0§0th'e Los Anoeles County Code. Em’ployees who do not
, qual'ify for'the Basic POST bonus as set forth above, shall remain eligible for the twenty-
six (26) standard salary "level” bonus by certlfylng to the Sheriff every six (6) months .
followrng July 1 1979, that steps are belng taken (tralnlng or educatlon not expenence)

~to achreve the Basrc POST Certlflcate

- 'Employees in th|s bargalnlng unit who are appomted to the rank of Sergeant (#2717)

' Lleutenant (#2719) on or after January 1, 1999 shall not recelve compensatlon for the -

- Basic POST Certlflcate. ThIS provrsnon shall also apply to employees in the Offlce of the_

" .} District Attorney who are promoted to the class of ‘I'_ieutenant, DA (ltem'No.-2894l_and

Supervising Investigator, DA (Item No. 2891) on or after January 1, 2001.

12
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Section 5. Sergeant Supervisory/Skill Bonus

A Sergean't who is regularly assigned to supervise or work with a Bonus I Deputy shall
receive ‘a supervisory/skill bonus of one standard salary:- schedule (2-3/4 percent), '
unless the difference in the skill pay between the Sergeant and the relevant Deputy,

“Bonus Il, exceeds that amount.

‘Specifi.callly, the sdpervisory/skill bonus shall be 'épplied to all Sergeanis assigned to the

following units:  *

'Detective Division

" “Narcotics Bur'eau,' Majof Violators; _ | - v
- Commercial Crimes Bureau, Forgery - Fraud Detail;
- ‘Commercial Crimes Bureau, Arson' - E)._(plosives Detail;

Homicide Bureau.

Technical Services Division

- Scientific Services Bureau, Crime Lab - Firearms Identification;

- Scientific Services B_uréau, Crime Lab - Questioned DoCUments.

~ Region Il

_ Special»Enforc"ement Bureau, Emergency Services Detail. _‘

13.
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Section 6. Shooting Bonus

The parties agree that the Shooting Bonus shall be as follows:

a) Marksman - $2.00 per pay period

- b) ‘Sharpshooteﬁr '$4.00 per pay period
c) Expert : $8.00 per pay period

d) Distinguished Expert $16.00 per pay period

, Section 7.
The parties agree that the recommended salaries set forth herein were negotiated in
good faith, and were jointly determined indepehden’tly of race, gender, age or national

origin.

Section8 Motorcycle Skil Pay

Effective’Aug‘u_s_t 1, 1992, Sergeants cdvered by this MOU and assigned full-time -dut_y to
the motorcycle patrol unit shall be compensated by a skill pay equivalent to 22 standard
.-'s;'aléry levels higher (approxirhately 5 1Zo.%) th‘an the monthly salary for the classification -

of Sergeant. -

Section 9 - Longevity Pay
Upoh apprdvalsof the Bo'ard of,Superviéors-and implementétion this MOU, members of
this bargaining unit shall receive Longevity Pay in accordance with the following

implementation schedule:

14
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07/01/05 . 3% (12 levels) after completion of the 19" year
01/01/06 4% (16 levels):after completion of the 24™ year

1 07/01/06 4% (16 levels) after completion of the 29" year:

Ldngevity Pay s cumljlativé and shall constitute a base rate.. Longevity Pay shall be;
paid for aggregate_serviéé as a'Deputy Sheriff or District Attorn‘ey In\_/estigatdr in the
County Of Los Angeles. Ageh;:y hire date- as a safety employée for mergers and.
cor‘rlsol‘idationsﬂshall.be re‘cogni"zed for purposes df lohge\/ity (no lateral law enforcement
exberienc'e, military bgy-back, or general CoUnty expe_riences couhf_s'tOWards qﬁalifying-

- for years of service for ‘Ionge'vity pay).

15 -
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ARTICLES  OVERTIME

Section 1. Compensation for Overtime Worked

A Overtime for employees in this Unit in excess of the workweek, as defined by
Section 7(a)(2)(c)) , shall be compensated by compensatory time on an hour-for-

hour basis except as follows:

1, An employee shall accumlfjlate ove‘rtime-at’a sfraight time rate to fulfi.ll. and -
.m}éintain a corridor of 40 hours. Al overtime‘\accumu.lated over 40 hours, .
-up to and includiﬁg 160 hours, shall be paid at time and one-half u'n-less
the employee elects that such time be accumulated at a straight time rafe

and so indicate’si in the manner specified by Management.

| 2. - Any employee who has credit for an accumulation of 160 hours of unused
compensaitory time_off shall receive 'paid_ overtime at fhe raté of time and-
one-half his/her base rate for ahy overtime wprked. An accumulated’
compensatory time off for which an e.r'nploye‘e has credit as of the effective

_-datlei of this Article (July 1, 1997 per County Code Section 615090
subs_ect_ion 6).shall be counted in the 160 hours"of compénsafory time off

_Sp'éc_ifi_e"d ébov'e. In the event such accumulaied overtime credit exc‘-eeds-'

the 160 hours, such excess shall remain to the employee's credit.

16
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3.  Paid leave time does ﬁot count toward estab'lishing overtime 'eligibil_ity
except when an employee uses holiday time, compensafory time bﬁ
_.(ac¢umuléted overﬁme) or in the eQent an employee who uses accrued
‘benefit time during a work week is orde_red -to work. overtime, then the

benefit time used shall count as hours worked.

-An employee who uses accrued benefit time during a work week-and
volunteers to work additional hours may at his/her option )accumulate-said_
additional hours on a hour-for-hour basis to be used as cqmpensaiory

time off.

,thWit'hstandﬁing ény other provision of'"thi_s Section, émployée’s_ required to
" attend unit:-' ﬁleetings during" otherwise off-duty t_imé shall repejve és-
cbmpensation therefore credit for cqmpen'satory'-time’_ not to excéed four
hburspef quérter_. Any add'itio.nal ovéﬁime as a result of such meeting"s

during any quarter shall be c‘ompensat'ed as\providéd_ in Subsection A.

NoiwithStandirig' any other provision of this Afticle, the Department Head may
order payment of overtime in lieu of .permitt'ing accumulati_oh of compensatory
time off if the Chief Administrative Officer or the Board of Supervisors agree there

s 'a'need_ for such payment.

17
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Section 2. ~ Usage of Compensaforv Time Off

Accumulated compensatory time may be taken off by an employee with prior

approval of Departmental management.

Accumulated compensatory time off for over 40 hours_shall be taken off by an -

employee'whenidi'fected by Depértmental:Manag'ement, provided, however, that

_ Management will give ari employee at least seven (7) business days' notice prior
~ to the date the directed corhpensator‘y time off is to be taken ("businesé'day"

means calendar days exclusive- of Saturdays, Sundays. and legal holidays);

however, no employee shall be directed by Departmentai- Managemerit to take
off all or any part of the first 40 hour corridor which may be accumUlated in

accordance with Section 1.A.1 of this Article.

Compensatory time off shall be first deducted from any available time earmed on

or before June 30; 1977, and remaining to the employee's credit as of such date.
. In the event the latter is not applicable, requests for compensatory time off will be

deducted from any time earned effective July.1, 1977, and.th‘ereafter. .

In approvidg and directing compensatory time off, Managemeht* will

acco'm_modate employee convenience to' the degree possible in light of

operational requirements.
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Section 3.  Ordered Overtime
It is agreed tha_t overtime will be ordered and worked only when required to meet the

County's public setvice ob_l.igatiens'.

Section4. Time of Payment

It is the intent of the parties that overtime worked in one month will be paid in the

following month. -

~ Section5. Saving Clause

- The parties agree that due to the delay ef. the application of the Fair Labor Stende‘rds
-Act to public employees of state and local government until April 15, 1986,'__the overtime .
| -p'rovis.ions of" the 1983-85 MOU shallv be: -applied to employees covered by thie
egreement instead of the overtime pr'ovisions’ confai:ned in this-ArtiCIe for the period of
the.delay to April 14, 1986. Provisions of this Atticle shall be applied on and after
| rAp'ri‘:I 15, 1986, to employees cover‘ed'byv this agreement and the provisions. of the 1983-
_:85 MOU shall cease to ap‘.ply.v If during the termr of this agreement the Fair Labor

~ Standards Act is determined not to be aeplicable to public employees or public agencie'e
. lthrbu_gh 'Iav_v_.,_;régUlation_, or court decision, the ever_time .pr_ovis.i'ons of the 1983485 MOU
shall be reincorporated ‘into 'tnis MOU and applied to employees covered by ‘this
-agreemer_it and eny centrary langUage'ehall be deleted subsequent to the effective date

of 'such law, regulation, or court decision.
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Notwithstanding the provisions of this' Article, in the"event_ that any employee or
.employees covered by this agreement are determined by statute or any court of
competent jurisdictidn to be covered by the provisions of the Fair Labor Sta_ndards Act
_(i.e., not "exempt"), such em'ployee or empléyees may be declared by the County to fall - '
within the provision of Section '7(k) of_the Fair Labor S_t-éndards Act (42 U.S.C.A. Section
207 (k)), ’provided‘ that such employees are paid overtime compensation at time and
~ one-half his/her regularrhourly‘ rate in accordance with the pfovisioné of the Fair Labor

Standards Act with the following exceptions:

1. Paid leave time does not count toward establishing overtime eligibility
- except when an employee uses h_dliday time or in the event an employee
who uses accrued benefit time during a work week is ordered to work

_overtime, then ihe behefit time used shall count as hours.workea.

- R -Hours worked in excess of forty (40) hours'up to forty-three (43) hburs ina
work wéék (exclusive of daily fifteen (15) minute briefing per_i‘od)' may be

- acc'u_m_ulated‘ to be used as compensatory fime off on an hour-for-hour
basis, or shall be paid at tim_é and one-half_ his'/her regulér hqurly raté‘_, vat

 the option of the-employee.

3. An ‘employee who uses accrued be_nefit time during' a work week and
volunteers to work additional hours may at his/her option accumulate said.
-additional hours on an hour-for-hour basis to be used as compens_a_tofy :

. time off;, and provided -that the work peripd for sqch- émployee or
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N employees shall be seven (7) days under Section 7(k) of the Fair Labor

- Standards Act.

‘Section 6. . Pay for Unusual Occurrence

Lieutenants shall be paid at time and one-half for all overtime worked when the Sheriff's

Department or the County is reimbursed at time and one-half for such overtime.

- Section 7.

| Notwithstanding an.y other provisions of this Memorandum. of Understanding:

A Betwe‘en October 1, 1993 and June 30, 1994 only, all overtlme shall be
compensated wnth compensatory time off .(CTO) 'as proylded for in

"subparagraphs (1) (4) below.

-‘ "(1) To the extent such tlme would have quahfled for tlme and one half 'pay
_under other provisions of '[hIS MOU (including time and one- half pay at the
employees option), such time shall be compensated with tlme and one-
-half CTO subject only- to the maximum accumulatlon of 480 hours -

(resulting from 320 hours of work) for e_rnployees covered by this MOU. -

(2) . To the extent such time would have quallfled for stralght t|me pay under
other provisions of this MOU such time shall be- compensated . W|th

straight time CTO. ' B
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Such CTO either (a) may be taken off at the request of an employee |

subject to management approval or (b) shall be maintained "on the

 books".

Nothing in this paragfaph is intended to alter the definition of "overtime" as

- set forth elsewhere in this MOU' or the circumstances under which

overtime compensatidn must be paid.”

Notwithstanding the provisions of Section A paragraph (1) above, overtime
| compensation for all special event overtime (as defined in County Code .

* Section 6.15.120 and ihcluding but not limited to the Tdu»'fnament of Roses

'Pérade/Rose Bowl, High School Athletic Events and motion picture

| 'se‘qurit_y) shall be paid at the rate of time and one half (1%2) ln accordance

with the provisions of this MOU in effect prior to this amehdment.

Effective- July 1, 1994, compensation for all "overtime" as defined in this .

'Mémoran'dUmvof'Under‘sfanding shall, at the 'employee'é‘ option, be compensated

~ with pay at the rate of one and one-half times the pay then in effect for the

- employeé,"o'r accrued és CTO at the rate of one-and one-half_ hours for each hour

of overtime worked. Accumulation of CTO shall be subject only to thé maximum

accumulation of 480 hours ('reéqlting from 320 hours of work).
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On ef afvter Augest 1, 199'5, at the employee's ept._iOh, time "on the books" may
continue fo be takeh as time off, subject to mahagerhent' eppreval, or may be
converted to pay. An employee electing payment for any portion of his or her
CTO accrual balance may submit-a request and, within forty-five (45) days of that

- request, shall be paid at the rate of pay then in effect for the employee.

' CTO accru‘éd_bet\_/.\(een October 1_, 1993 and June.30l, 1994, shall be taken off
only at the reques't of the employee. For any CTQ accrued du_rih‘g ofher periods,
nethihg in this Section ehall be construed to limit. menagement's .author‘ity' to .
d‘ire‘.ct any 'ereployee _t.o_' take accumulated CTO as previdedv.els'ewhe_re in this |

MOU.

" From July 1, 1994 through June 30, 1995, the Board of Supervisors may pay for
CTO accrued between October 1, 1993 and June 30, 1_994 at the rate of pay

then in effeci for the employee.
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ARTICLE 9 . UNIFORMS'

Nothing herein shall be construed to modify in any manner whatsoever the uniform
standards in the Sheriff's Department, and nor shall anything herein be construed as a
~ waiver of Management's right to establish, change and modify uniform standards and

- dress codes.

Sectien 1. Uniform Replacement and Maintenance .Allewance ,

- Employees Cevered}by this agreement and employed on November 1, 2005, shall be
o -entifled _io 'a.l'ump sum payment of one thousand dollars ($1000) in lieu of the uniform

items previously issued and "replaced under the 1979-1981 Memorandum of

~ Understanding. Such payment shall . be made between Decémber t, 2005 and .

December 15, 2005, by separate peyr'oll-Warrant.

In addjtion ie the -'abeve, employees‘ covered by thi_s agreement and e‘mploye"d‘ on
November 1, 20086, ehall be entitled to-a lump sum pe}ymeht'of 'c;ne thousand dollars
.(_$1OQO) in 'Iie'e of the uniform'items previously' issued and replaeed un_der the 179,79-1'9"81
-Memorandum of‘Uh'dersfandihg. Such bayment shall be made betweeh ‘December 1,

2606, and ,December_15, 2008, by sepéra_te p’ayroll warrant.

Employees covered by this agreement and employed on November 1, 2007, shall be

entitled to a lump sum payment of one thousand dollars ($1000) in lieu of the uniform

items pfeviously issued and replaced under the 1979-1981_ Memorandum of
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Undersfanding. Such payment shall be made. between December 1, 2007 and

December 15, 2007, by separate payroll warrant. -
In addition, employees. covered by this agreement shall receive by separate payroll
warrant a one-time only, lump sum uniform allowance supplement payment of two

o _- thousand five hundred dollars ($2500) effective March 1, 2005.

This allowance shall not constitute a'base rate.

 Section2. -~ Uniform Replacement and Maintenance
E:m"ployees shall be respo'n,sible for the replacement of each uniform item previously -
issued and considered substandard under Sheriff's Department guidelines and shail be

responsible for the laundry, care; and maintenance of their uniforms.

- Section 3. | Motorcycle Jacket

Upon a‘ss‘ignmeht to full-time duty.in a niot-orcyclé pat'rol_unit,:the -Depa’rtméntragrees to
pfovid_e, on a one (1) iime ohly- bésis, a credit voucher up to oné hundred and fi'ftyr
($150.-OO) dollars for .th‘e pdrchase of a 'D'epgrtmentally-apprbved-motOrcyde patrol

jacket.
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ARTICLE 10 | PEACE OFFICER RELIEF FUND

Section 1.
Beginning January 1, 1990, and for the term of this agreement, the County agrees to
contribute to the Peace Officer Relief Fund (PORF) the sum of thirty ($30.00) dollars per

month', per employee employed in any of the following item numbers:

-Item‘N‘o.
 2717 o Sergeant
N 2719 . Lieutenant
2891 ~ Supervising Investigator, DA
2804 Lioutenant, DA
Section 2,

! Payment shall be made on the first working day-of t_hé month for all employees working
at least eight (8)' hours the pre'c;eding,_mon’th in any item classification -set forth in

 Section 1 herein above. -

Section 3. ,
“ Payment shall be to: -

Peace Officer Relief Fund Trﬁs_t
- 828 West Washington Boulevard
-Los Angeles, CA . 90015
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Section 4.
The County agrees that the benefits provided through the POR_F shall be as determined

by the Peace Officer Relief Fund Board of Trustees.

Section 5.
It is the lntent of the. partles that the benefits prowded through PORF will not provide

monthly benefits to an ellglble employee in excess of their regular monthly base

"compensatlon.
'.Addltiohally, the parties ‘agree that P’ORF' benefits shall 'be coordinated with County

benefits so that the comblnatlon of County monthly leave beneflts and the .PORF

: beneflts wnll not exceed the ellgtble employee s regular monthly base compensatlon
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ARTICLE 11 ACTING CAPACITY
Section 1. Definition

| Aéting- capacity is the official aséignment to fil! a vacant, fully funded and budgetéd
higher level poéitioh by departmental brde'r in the Sheriff's Department or by order of the
‘Chief of the Bureau of Investigation in 'the District Atfor'ney's Department. Suéh
'assignment shall be entéred on the departmént_al personnel records to provide

documentation of experience in the higher classification.

For purposes of this Article, if a promotional list is enjoined or-appointments stayed for
any reason whatsoever, assignment of empldyees represented by this Unit to an acting
“capacity by departmental order from such lists shall constitute an official‘aCting cépacity

-assignment.

‘Suc‘h‘ appointment(s) shall in nb way change or otherwise modify Civil Service Rules

regarding promotions.

Section2. ‘Bonus

‘Beginning with the thirty-first (3151) consecutive ‘day of such actiﬁg assignment and for
e‘act_l _subse’queht month unti_l.-the emplOyeé is promotéd or returned to an ass_ign_mént.in
.his(hér cl_ass,> he/she shall receive a bonus, equivalent to one (1) salary séﬁedule,
_.ele\;en (11) levéls, abové his/'h-‘e'r'existing salary schedule. -Fb_'r those employees; who
had 'bomple_te_d thirty (80). consecutive days on. such "acting _éxssignment prior ‘to

August 1, 1983, the bonus‘shallibe payable effective August 1, 1983.
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This bonus shall not constitute a base rate.

Section 3. -Aétind Capacitv vrfor' Intent-to-Promote Sergeants and Lieutenants

Effective January 1_999, prior to the appoivntr'nent‘ to th~er rank of Sérgeant (#2717) or
Lieﬁtenant (#2719) as desigﬁated in the Sheriff's Depértment lntent-to;Promote
: B‘réadcast; all éuch -employees shall_be. assigned to an official acting capacity of the
apprdpriéte rank for ninety(90),consécutive calendar days withoUt re-ceivjng the bonus

- provided in Section 2 of this Article.

Begihhin’g with the'ninety~first (91°") consecutive day of such acting assignment and for |
each subsequent month until the employee is promoted, he/she shall receive a bonus -
, equiVaIent 1o one (1) salary schedule, (¢leven (11) standard salary le\/elé)", above .

his/her existing saléry schedule.
~“Such bonus shall not opnsiitufe a baserate.

i Ubbn perotion to the rank of Sergeant (#2717) and Lieutenant (#271.9), all "acting"
- time as p_roVided in’ this Section, shall be calculated as part-of_ the employee’s

 probationary period.
| Section 4

In the event an “intent-to-Promote" employee is assigned'to an official acting capaéity

and returned to an assignment within his/her own classification without appointment‘ to
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the rank of Sergeant (#2717) or Lieutenant (#2719), the provisions of Section 2 of this

Article shall apply.

“This provision shall apply to:_ employees in the Office of the District Attorney who are
assigned to an official acting capacity and are returned to an assignment within his/her
own _(;Iassificétion without appeintment to the rank of Lieutenant, DA (ltem No. 2894)

: and .Supervisihg Investigator, DA (Item No. 2891) on or after January 1, 2001.
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ARTICLE 12 EIGHT-HOUR DAY

The basic workday for each "shift émployee" ("shift embloyee" as defined in Section
6.04.110 of the Los Angeles County Codeassigned to an eight (8) hour. workday shall
be eight (8) hours of work plus a 15-minute briefing pér-iod at the beginning of each
workday. For othér 'eighf (8) hour wofkdél_y employees, the basic workday shall be eight
(8) hours of work plus at least a one-half hour meal break, and Manageme‘nt shall make

every reasonable effort to insure that such meal break is uninterrupted by recall to work.
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ARTICLE 13 | GRIEVANCE PROCEDURE

Irt is -agreed that the individual departmental grievance procedures in effect .in the
- Sheriff's Department (attached hereto as Appendix "B") and the District Attorney's Office
(a‘ttac_:hed hereto as Appendix "C") Will be fully effective as the inevance proc‘édure
appiicable to the employeé_s in the Unit of eaéh respecfive.department covered herein

during the term of this Memorandum of Understanding.
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ARTICLE 14 - STRIKES AND LOCKOUTS

During the life of this agreement no work stoppages, strikes, slowdowns or picketing.

. shall be caused or sanctioned by PPOA, and no lockouts shall be made by the County.

In the event any'employees' covered by this agreemeht;- indiViduélly or collectively,
violate 'the provisions'of'this Article and PP_OA fails to exercise good faith in hélting the
| wofk interruption, PPOA and tHe embloyées involved shall be deemed in violation 61‘ this
' Atticle and the County shall be entitied to seek all remedies available to it under

applicable law.
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" ARTICLE 15 ASSOCIATION RIGHTS
Section 1. PPOA Rights

It is understood and agreed that PPOA has the right to:
A. Répresent its members before Management representatives regarding wages,

hours, and other terms and conditions of employment.

~B.  Receive timely written notice of any ordinance, rule, resolution, or regulation

directly felating to wages, hours, and other terms and conditions of empldyment. .

C.. I‘népect an employee's personnel file at a reéasonable time, upon request, ‘du'rin‘g '
normal business hours, with the exception of all material obtained from other
employers and agencies _at the time the emp]oyé‘e was hired, provided an

~ authorized PPOA fepresentative"has the employee's written consent.

D. - Use COuhty facilities for'members'hipl_ meetings, (excluding meetings for the
, advancement of activities which have a negative impact on County opefatidnS),
. and conferences upon reasonable advance notice to the appropriate County

official, subject to availability of such facilities.

Section 2. Work Access for Representation Purposes
~ The parties agree that authorized PPOA representatives will be given access to work

_Iocations'durin_g working hours to conduct business relating solely to the provisions of
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. this Memorandum of Understanding. ~ Access shall be guided by the following

limitations;

‘PPOA shall- furnish a list of re_presentatives to the department head or his/her
designated representative. PPOA will immediately notify the ‘department of any

~ changes in its representatives.

1. A representative desiring access to a work location must state the purpose
and request approval from the department head or his/her representative

~within a reasonable amount of time p_ridr to an intended visit.

|  _2. PPOA‘ agrees that its representatives will not interfere with the ‘Operation

- ofthe department or any of its facilities.

3. Access will be granted to an authonzed PPOA representatlve if, in the
oplnlon of the department head or his/her representatlve such access wm

| ‘not interfere with operations or adv_e_rs.ely affect.secunty. :

4 i a”re'ques.ted visit is de:nied,' an? alte‘rna'te‘tim‘e will be mutually agreed
upon. .
5. An employee desngnated as an authonzed PPOA representatlve must

obtain permnss:on from hls/her lmmedlate supervnsor to engage during

duty hours, in business relatlng to this Memorandum of Understandlng
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Permission to leave will be 'granted promptly unless such absence would
interfere with efficient. operations. If permission-is denied, an alternate

time will be designated.

Section 3. ' PPOA/Management Meetings
E Management agrees to consult with PPOA in conformity with Section 5 and Section 6

(a) of the Employee Relations Ordinance.

~ Section4. Employee Lists

", Management will provide PPOA with a list of all employees in the unit within ninety (90)
"_da‘ys from the date of this Memorandum of UnderStanding. Additional lists may be..
provid-ed at no less than six (6) month intervals- when requested by PPOA at a

reasonable cost determined by the office of the County Auditor-Controlier.

 Section5. Intra-County Communications

It is agreed that during the -t‘erm_of this eggreemenf PPOA may maintain a mailbox at
“Sheriff's H,_ea’dqdarters and that PPOA may send mé_terial_s via the CQunty mail system.
" All materials' which PPOA desires to telstype shall first be reviewed by the Sheriff's

'~ authorized representative.

Section6.  Bulletin Boards

‘ 'M'anagement ‘agrees to provide at least one arch-file clipboard for the exclusive use of

PP,OA in each area or facility‘empIOying more than ten (10) employees. PPOA shall
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have the right to use. such arch-file clip-board to po;st information or materials

- concerning the following subjects:

| PPOA recreational, social and related news bulletins;
- Scheduled PPOA meetings;

Information concerning PPOA elections or the results thereof; and

S o w »

~ Reports of official business of PPOA, including reports of subcommittees or the

Board of Directors.

Prior to poStihg -any of the above materials on such arch-file clip-boards, such materials' <
~shall be initialed by an auth'orized representative of PIPOA and the Sheriff or District
Attorney if reasonably available. AII other materials which PPOA desrres to post shall

| frrst be approved by the Shenffs authorized representatlve

"S"ecti'c')n' 7. Pavrdll' Deductions and Dues

" ltis.agreed that PPOA dues and such othe_r deductions as may be properly requested
“and lawfully permitted shall be deducted, ih accordance with the provisrone of appl_icable
| State law, monthly by Management from thé salary of each empleyee'e0vered he're‘byl
Who,first files with County 'Ma‘nagemen't, a written authorizafioh requesting that such
“deductions be made. Iti is further understood and agreed that Management shall not be -
'.reqmred to deduct sard dues or other deductrons or to remit same to PPOA when any "
employee covered hereunder requests in wrmng.th_at the County cancel all or any
-portion of._any ‘ded,uctio'ns previously authorized. Remittance of the aggregate amount

s
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of all dues and other proper deductions made from the salaries of erhployees covered
hereunder shall be made to PPOA by Management within thirty (30) working days after

 the conclusion of the month in which said dues and deductions were deducted.
~ PPOA agrees to indemnify and hold the County of Los Angeles harmless from any
~ liabilities of any nature which may arise as a result of the application of ihe provisions of .

" this Article. -

Section8. . Waiver of Rights

Nothing contained in this Memorandum of Understanding shall be construed as a
waiver by PPOA of its 'rights' under Section 6 of the Employee Relations Ordinance,

-except for those matters épecifically set forth in this Memorandum of Understanding.
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ARTICLE16 PERSONNEL INVESTIGATIONS

A.  The President of PPOA or a designated representative mutually agreed upon by
the parties, are the only persons entitled to inquir-e whether an employee is the
subject of a formal departmental investigation for misconduct. .Disclosure shall

- be supject to the following conditions:

1. -'Such disclosute will not be made if in the judgment of the department
head it would tend in any manner to Jeopardlze either the lnvestlgatlon
|tself or the employee subject to such mvestugatnon or would interfere with

" the operations of the department.

2. Requests for such mformatlon must be directed to the department head or

his/her desngnated representatlve as follows:

. Sheriff's Department

Commande_r, Area 1, 'Prefessional Standards and Training Division

Dis’t'ric':t'AttOrnev's Office

_:C'hief, Bureau of Investigation .
3. F’POA and the department agree that any.'informatie'n proVided on a .

vpe"rsonnel'investigation is confidential and may be revealed only to the

concerned employee.
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4, Inquiry shall be limited to those cases where PPOA has a recognizable

interest. -

“An -embldyee .w,hosis the subject of a personnel investigation éha»ll receive
consideration for overtime assignments on the sarﬁe basis as other emp[oyees
who are not 'being. investigated.. Overtime 'assignments with duties not
~ substantially ) rélated.v to the matters being investigated 'méy be granted.
Employees who have beeh suspended are precluded from wprking peaée offiicer |

assignments.

40



612DLW

ARTICLE 17 _'ADVlSORY COMMITTEE MEMBERSHIP
The Sheriff agrees to appoint from the Unit 612 membership of the Professional Peace
- Officers Association two qualified persons to serve'as representatives on the Uniform

~ and Equipment Advisory Committee in accordance with the following conditions:

1. The Professional Peace Officers Aé_sociat_ion will submit to the Sheriff or
~ his/her designated rep_résentative a list of six named employees . of the -

Department.

2. The Sheriff will consider the appointment of one employee for each

Committee from this list."

3.- The appointed representative for each ‘Committee will act as a voting

) mémbe_r of that Committee for the duration of his/her appointment. -

4. '_I'he -S_heriff}reserves the right to monitor and direct the programs ‘and
- éctivities b.f the Advisory Cbmr‘nittee and determine the'_léngth of tenure of

. Committee members.

5. Replacement of a Commitiee member will be in-accordance with the . :'

above procedures.

1
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PAYCHECK ERRORS

ARTICLE 18
A. Underpavments

1. If an unde‘rpaym_eht of 10% of base monthl-y. pay (5% of base monthly pay
if paid twice a rﬁonth) or $100, whichever is least, occurs in an'employee's
payéheck, a paycheck _Qorréction may be requested. Such request rh'ust .
b_e. made to the app‘ointing aL:thori_ty within two business days after réééipt '

v- -'of thé warran.t.'. Otherwise, the correction shall be made in the néxt
. regularly issued warrant. .

2. The "Auditor'-.Contro-Iler will issue a corfected.or supblemental warrant .
Within three WOrkihg days after 'réceiVing the re‘que_'st f‘ron'jr the éppointihg
authority.r | |

3. ‘Cﬁanges in salary resulting from step advances or éhanges'in"status ére

S ,eXcI'ud‘ed‘ from amounts which constitute paycheck errors for purposes ‘of

this Article.

B. Overpayrients

1.

Recovery -of more than 15% of net pay will be subjécf to a repayment

: 's_'che_dule’ established by the appointing authority under guidelines issued

by the Auditor—Controller. Such recovery shall not exceed 15% per month

- of dispoéable éarnings (as defined by State law), except, however, that a

mutually agreed-upon accéleration 'provisibn may permit faster recovery.
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ARTICLE19 = EMPLOYEE RIGHTS IN THE EVENT OF TRANSFER OF
| FUNCTIONS -

In the event the County enters into any agreement wrth another public employer or
'pnvate entity whrch involves the transfer of functions now bemg performed by
.employees in this representation Umt or the law provides for the transfer of- functlons
-.how bemg, perf_ormed by employees in this Unit to another public or pnvate agency, the
County - will advise such public or private entity of the existence and terms of this
| Me'morandum of Understandlng and will immediately advlse PPOA of such agreement '
or’law in addmon the County W|ll consult with the employer absorblng a County-
‘.functlon to encourage utilization of affected employees by the new employer When a
Department's Request for Proposal' is approved by the thef A'dmlnlstratlve Officer, the
Labor Relations Office yVill arrange to m'eet with repreeentatives of PPOA- to advise

" them of this action within five(5) business days.

l\’N'_h'en‘. adva_nce knowledge of the impact of pending changes in functi‘on; organization,
| 'or operations is available which will result in the al)ol-ishment of positione or w‘he"n.the‘re
is any major reassignment of functions from one department toan'othe'r of to another'
'__agency, Management will make an i_ntensive effort to _either reassign or transfer affecte'd
employees to other position-e for whicl't t-hey qualify, or train affec’ted-em'ployees for new
positions in order to retain their services. Itis under'stood and agreed that Manageme‘nt

shall have no obligation to negotiate the decision of any reorganization by the County
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during the life of this agreement. Management acknowledges an obligation to negotiate
the impact on wages, hours and working conditions of the employees in this bérgaining
 unit insofar as such subjects are not set forth in Memoranda of Understanding or Civil

Service Rules..
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ARTICLE20 -  GENERAL CONDITIONS

_Employees covered by this' Memorandum of Understanding wh6 are being invéstfgated
by the Department on any criminal charges shall have the right to counsel and the right

to have all interrogations and interviews recorded.
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ARTICLE 21 OBLIGATION TO SUPPORT

The parties agree that subsequent to the execution of the Memorandum - of
Understanding and during the penod of time said Memorandum is pendlng before the
Board of Supervrsors for actron neither PPOA nor Management nor therr authorized
~ representatives will appear before the Board of Supervrsors or meet with members of
the Board of Supervrsors rndrvndually 1o advocate any amendment addition or deletlon |
to the terms and condmons of this Memorandum of Understan-ding It is-further
understood that- thls Article shall not preclude the partles from appearing before the
Board of Superwsors nor meetmg wrth individual members of the Board Supervrsors to.
'advocate or urge the adoptlon and approval of thrs Memorandum of Understandrng in its

entr rety
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ARTICLE 22 MANAGEMENT RIGHTS

It is the exclusive right of the County to determine the mission of each of its constituent
departments, boards, and commissions, set standards of service to.be offered to- the
: public, and exercise control and discretion over its organization and operations.‘ Itis also .
the exclusrve right of the County to direct its' employees, take dlsmpllnary actlon for'.
proper cause, relleve its employees from duty, effect work furloughs or any other
- alternatives b_ecause of lack of work or for other legitimate reasons, and determine the
methods, means and personnel by which the Couhty's operations are to -be cohducted' s
provided, however that the exercise of such nghts does not preclude employees or -
thelr representatlves from conferrlng or ralsmg gnevances about the practical
consequences that decisions on these matters may have on wages, hours and -»other

terms and conditions of employment. -
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ARTICLE 23 - FULL UNDERSTANDING, MODIFICATIONS, WAIVER
This Memorandum of Understanding sets forth the full and entire .'understanding :

~ if required, approved and implemented by County's Board of SuperviSO'rs;

ofthe parties regar'ding'the matters set forth herein, and any other prior or

existing understanding or agreements by the parties, whether formal or informal,

- regarding any such matters are hereby superseded or terminated in their entirety. »

, Except as specrflcally provided herein,-it is agreed and understood that each

party hereto voluntarlly and unqualrfredly waives its right and agrees that the

other shall not be- requrred to negotrate with respect to any other matters within

- -the scope of negotratlons during the term of thls Memorandum of Understandlng

No agreement, alteration, understanding, variation, waiver or modification of any

of the terms or provisions contained herein shall in any rrtann_er'be bind_i_ng upo'n

the parties hereto unless.-r’hade and executed in writing by -all parties hereto and,

i

The waiver of any breach, term or condition of this Memorandum of

Understanding by either party shall not.constitute a precedent in the,'future

enforcement of all its terms and provisions.
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ARTICLE 24 AUTHORIZED AGENTS
For purposes of administering the terms and provisio'ns of this Memorandum of

Understanding:

A. Managemeﬁt's pf_inc’:ibal éuthofized agent shall be County's Chief Administrative
| -Offi_cer or his dufy authorized representative (Address: 222 North Gra’nd Ayenue,
Los Angeles_, California 90012; Teiephone.: _9_74-2404), ekcept where a paﬁiculéfr
\Mana‘ge’rr:\ent representative is specifically designated in connection wifh the

performance of a specific function or obligation set.forth herein.
B, >PPOA'S pr-i’hcipal authorized agent shall be-its President, or its Executive Director

(Address: 11_00.Corporate Center Drive, Suite 201, Monteréy Park, California .

. 91754; Telephone (323) 261-3010) _
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ARTICLE 25 PROVISIONS OF LAW

It is understood and agreed that this Memorandum of Understanding- is subj_ect to all
_ cur‘re‘nt and future applicable Federal énd State Ilaws and regulations, the Charter of the
County of Los Angeles, all ordiﬁances and regulations of iheCou‘nty of Los Angeles,
and ‘any lawful rules and regulations e,nracted' by Couhty'é'Ciyil Service Commission,
Employee Relations CommiSsion or similar independent commissions of the Cbunty‘. If
».any part or'prov‘isi.on of this Memoréndum ofUnderstanding is in conflict or inconsistent
wi‘th- such 'applicable provisions -of Federal, State or Iécal law or regulations, or is
, othen‘(vise held to be invalid or unenforceable by any tribunal of competent jurisdiction,
such part or proViéion' sha‘llj' be suspended and sﬁperseded by such applicable law or
| - régulati_dns, and the 'remaihder of this Mefnorandum of Unders’tandir_-)g- shall not .be -

. affe¢ted thereby.
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ARTICLE 26 LIMITED TERM ASSIGNMENT PROGRAM
A. Definitions
1. "Tour of Duty" is the period an employee is assigned to a unit of

- assignment from the effective date that he/she transfers into said unit of
assignment until the effective date that he/she transfers out of said unit .of

assignment.
2. A "Limited Term Assignment" is a position where there is a maximum
period of time beyond which an employee's Tour of Duty in said position

cannot exceed.

8. A "Covered Unit" is a unit of assignment, as defined in Section B herein,

where all assigned positions are Limited Term Assignments.

4. An "Incumbent Employee” is an employee of any rank assigned'to a

Covered Unit on the date oh which the program becomes effec_itivé. '

5. A "Future Employee” is an employee of any rank who is assigned to a

Covered Unit after the date on which the program becomes effective.
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B. «.:€overed Units and Limited Terms of Assignment
The agreed upon Covered Units and the respective Limited Terms of Assignment

per 'Tour of Duty are as foltows:

Covered Unit “Term of Assiqnment

1. Narcotics Bureau  Six(6) years
2. Special Investigations Bureau 'Seven'(7) years
3. Vice Bureau Five (5) years
C.  Incumbent Empk)yeeS' |
1. When thrs program requiring an Incumbent Employee to transfer from a'

Covered Unlt to another unit of assrgnment goes, rnto effect

a. - :'The'beginn_ing of the Limited Term Assignment shall commence on.

‘the date this program becomes effective.

b. He/she'éhall' within ten (10) days from the date thrs program_
: becomes effective, be notified in wntlng that hrs/her Tour of Duty

shall not exceed that specrfred in Section B. herem

c He/she shall receive not less than twel\_/e:(12) months, nor more
than fifteen (15) months advance written notice as to the date on

‘which his/her Tour of Duty shall expire.
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2. All Incumbént Employees shall, upon their transfer from a Covered- Unit,
continue to receive bonus pay as well as all future negb_tiated raises and
applicable step raises as if they remained in that position ih the‘Covver'ed,
Unit. The intent of this provision is to ensure that the Incumbent Employee
shall not su_ffe‘r any forni of economic loss as a result of the -
implementation of this program. Example: A Sérgeant supervising Boﬁus :

- - Deputies would transfer and continue to receive the supervisory pay

differential plus Step and 'negotiated-increéses.

3.  Once an Incumbent Employee is transferred from a Covered Unit, he/she .
‘may not reapply in-grade to return to any Covered Unit for five (5) years -

after the effective date of his/her transfer from said Covered .Unit.

4 No Incumbent Employee shall be prohibited from tran-s--ferring-pridr to the
compieﬁbn of his/her Tour of Duty from‘a Covered Unit. |

b

D. Future Employees
L All Future Employees shall be notified in writing within ten (1 O)’”days after
' th_é.y transfer to-a Covered Unit that the To_Ur of Duty shall not exceed that

specified in Section B herein.
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All Future Erhploye‘es shall receive no less than twelve (12) months, nor
more than fifteen (15) months advance written notice as to the date on

~ which their Tour of Duty shall expire.

When Future Employees transfer from a .Covered Unit, they shall continue
to r_eCeive 'bo.nus pay és well as all future negotiated raises and applicable: ‘
step raises as if they >r:émain,ed on that positioh, provided the t‘ransfer'is'
within the last year of completion of ‘the Lirﬁited Term Assignment. Bonlus_'
. pay protection will only last until such time that emplo_yeé‘is appointed to
anbther bonurs position. If, at the emp‘loyée's opt_ion ‘fhe transfer occﬁrs
prior. to the last ‘yeaf of completion of the Limited Term Assignment, it will

be considered as a voluntary re,liriquiéhment of the position.

.-Once a Fu‘ture Employee tr_arisféré frbm a vae'r‘ed Unit, he/she may not
re-apply in-grade to return to any.Covered'Uni't for five (5) years after thé
effective date of histher transfer'f'rom said Cfov-ered' Unit.

A Future Employee may submit an-application for transfer from a Covered
: Uﬁit pridr to the "comp"let‘ion of the Lifnited Term Aséign_me'nt._ Such -
_transfer'requestjmust b_é approved by the employee's lj_ivision Chief wj"thin
six (6) mdnths from the: datef of submission. However, tr_ansfer.reques'ts
submitted durin,g the final year of the Limited'Te'rm Assignment shall be

expedited upon request. -
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Application 'of Policy

The intent of the parties is that this program will apply only to employees
represented by Unit 612. The applieatien of the proVisions speciﬁed herein.
requiring the mandatory transfer‘from a Covered Unit shall be enforced without
“exception. This includes but is hot limited to consideration of race, color, sex,
. hational erigin, politieal or.religieus- 'belief, affiliation, etatus of av then current
investigation, value to Unit and/or Division and/or -Depariment, or personal

~ relationship.

-One-Time One-Case Excepfion

1.. The Only'exceptioh to the provisions requiring. an'Ineumbent:Erhployee or
Future Employee to transfer from a Covered Unit by the end of the term,
specmed in: Paragraph B herein shall be his/her mvolvement in"a then

ongomg major. (snngle case)_mvestlgatlon. _

2. _If the employee s Division Chief _certifies that hls/her contmued
part|0|patlon in an on- gomg lnvestlgatlon is crltlcal to secure a prosecutlon -
- thena one- tlme one-case only exceptlon may be authonzed
3. The reason for sald extension must be artlculated in wntlng, citing the one-

~ case by name and number
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4, Thereafter, the employee must transfer within six (6) months of the

completion of the trial-or decision not to file the case.

Notwithstanding the proQisions of. this Article, effective February 1, 19_96; this
Article shall no longer be-épblicable to employeeé covered by this Memorandum
of Unde‘rsfahdihg; excépt, hoWever,-thbSe .employéé's who tranéferred from a
Covered U‘.nit pfiof to February 1, 1996, who wefe covered by_'thé proviéions of

this Article, shall retain any such compeﬁsation to which they were entiﬂed.
It is the éxpressed intent of the parties that, for ahy émplOyee who:left a Covered

‘Unit prior to February 1, 1996, such employee shall continue'to receive any rights

to which he/she was entifled‘p'rior to the deletion of this Article.
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ARTICLE 27 RANDOM DRUG TESTING PROGRAM

SECTION I, INTRODUCTION
A. Statement of Policy

Law enforcement officers are called upon to make a humber of decisions. Among
them is sometimes deciding whether or not to use deadly force in the dlscharge

of their duties. They are required to functlon in envnronments that are often

hostile, hazardous and sometimes corrupt. Few persons are given such sensmve

public trust.

Any illegal use of- drug‘é by law enfOrcement_office_rs wouldvpose-a' serious threat
to public safety. It would negatively affect morale and safety in the workplace,
endangér credible testimony, and significantly increase the risk of incurring civil

liability.

In the inferests of'thefCounty of Los Angeles, its cftizehs, and the members of the

Los Angeles County Sheriff's Departmeht (heréihafter LASD) and the District

, Aitbmey’s Bureau of Investigation (hereinafter Bureau), it shall be the policy of

t_hé 'LASD and Bureau to"imp_le‘menta random drug testing program.

All aspects- of this drug testlng program shall be on County tnme and pald

consistent wnth the provisions of this MOU.
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Frequency of Testing

1. LASD
Sworn member_s shall be separated into three categories for the purpose

of determining the frequency of random drug testing.

The first category shall include -all DepUty Sheriff Trainees and
probationary Deputy Sheriffs.' Members in this category may be tested up

to, ‘but not more than, six times in a twelve month period.

' :The secondtcategory shall ‘include all eworn members" assigned to
Department units havi'ng, as a primary-respons'ibi_lity-, the op'eration of
aircraft or buses, the tnterdiction of drugs the deVelopment of'information
pertinent to the lnterdlctlon of drugs or havrng substantral contact with -
-drug abuse or drug traffrckmg subjects ThlS category includes Narcotics

" Bureau; Vlce Bureau,‘ Specral Inves‘trg‘atlon‘s Bureau, 'Juve'nrle Op_e'r"a‘tions

s :‘Bureau,'Heaoquarters' Detective Division, Aero .Bure‘au Transportation
'.-}_-Bureau Specnal Enforcement Bureau Cnme Impact Team North

' Surverllance “and Apprehensron Teams (NORSAT) Multrjunsdlctlonal
Cnmrnai Apprehensron Detail’ (MCAD) and Gang Enforcement Team' :
(GET). Members in this category‘ matl be tested up to, but not -more thant,

four times in a twelve month period.
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The third category shall include all other sworn members. These
members may be tested up to, but not more than, three times in-a twelve

month period.

Note: A twelve month period shall be Septemb_'e‘r' 1, 1990_through '
‘August 31-, 1991 and each Septembe'l" 1 through August 31
of succeeding years. Employees phanging categorié_s éhall_
‘be subject to the new.cétegory limit. . Drug tests occurrin'g
since September 1 and prior to the change in cétegéry shall- -
count toward the new limit. |

Sworn membé,ré— of the Bureau may be tested up to, but not m-ore'.than,

“three times in atwelve month period.

'Note: A twelve month period shall be February 1 through January 31 of. -

each year.-

Confidentiality of Testing
Personnel subjected to drug testing: shall be assigned a confidential test
identification number.. The -actual collection process Shéll be as d'i9cre_et as

. possible and shall respect the dignity of the test subje'ct.
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D.  The Drugs
The random drug testing program may test for any of the drugs or classes of _

~ drugs listed below:

1. Amphetamines/Methamphetamine
2. Barbiturates ' o

‘-  3. Cocaine
4. Cannabinoids (Marijuana, THC)

- 5. Opiates (Heroin, Morphine, Codeihe)
6. Methaqualone (Quaalude)
7. Phencyclidine (PCP) .

~ 8. -Methadone

The Sheriff and District Attorney reserve the right to delete drugs and classes of -

drugs from this list.

E. - Test Methodology

- The testing -me_thdeIogy will be based- on a laboratory examination of g urine

specimen. Specimen collection and laboratory examination are described in

. Section IV, Specimen Coilection and Section V, Laboratory Analysis.

60



612DLW

Laboratory analysis of urine speeimens shall be'}rest'ricted to those tests

authorized by this policy to detect drug abuse. They shall not be used for other

' purpbses, such as the analyses of physiological states or diseases (e.g.,

- pregnancy, AIDS or cancer therapy).

F. 'Impleméntation
The drug 'téstinlg. p_rogrém shall be implementéd on September 1», 1990, for
LASD; and"Fébruafy 1., 2005 for the Bureéu, or as s_oonv thefeaf{er as. this
égréement is adopted by the}Couhty Board of Supervisors.’
~ SECTION I, o PRO'GR_AM.OBGANIZ:ATION-'
A : _Assi.g-nme‘nt ' . |

Responsibility for the day-to-day coordination of the Random Drug Testing

~ Program shall be assigned to Inspectional Services in the LASD and

Administrative Division'in the Bureau. This responsibility will include the creation
of computer-generated random selection test sche‘dules; onj_-sité’ spe“cim‘en '
collection, delivery of specimens to the iéboratory and the maintenance of such

administrative and statistical records as may be needed. Statistics maintained

. on the number of tests administered and the number of positive tests shall be |

provided to the union within five (5) busines.s days of the ked‘eipt of a written

request by the union.
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Drug Abuse Proqram Director

1. -

LASD

The Area | Commander, Professional Standards and Training Division, or

~ the Senior manager designated to temporarily act in his/her behalf (Other

Commander, or Acting Comm’ander, Professi_onal Standards and Training

- .Divisi'on), 'is designated'as the Department's Drug Abuse Program
: Director'.-fhe Commandéf ‘shall.have overall re‘sponsibility.for all pre-
- employment and employee drug testing activities. It shaﬂ be the
; Comman_d‘er's ‘responsibility to direct the course “and scope of such

_employee’substance abuse awareness programs as may be in operation.

The Commander is also désignaied'a's the Department manager who shall
be the contact point-with.the'Médical' Review Officer 'rega'rding his/her

evaluation of any positive test results.

Bureau®
The Assistant Chief, Bureau of Investigation, or the ‘senior manager

designated to temporarily act in his/her behalf, is designated as the

Bureau’s Drug Abuse. Program Director. - The Assistant Chief shall have
overall responsibility for all pre-employment and drhg testing'aCtivitie.s. L

shall be the Assistant Chief's responsibility to direct the course and scdpe

of such employee substance abuse awareness programs as may.-be in

operation. The Assistant Chief is also désignated as Bureau manager
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‘who shall be the contact point with the Medical Review Officer (MRO)

regarding his/her evaluation of any positive test resulits.

.Medical Review Officer

The Mediéal Review Officer (MRO) shall be a licensed physician who has a
knowledge of substance abuse disorders and has appropriate medical training to
intefpref .and evaluate an individual's positive test result together with his or her

- medical history and any other relevant biomedical information. .

The responsibility for the assi'gnment of the éppropriately,qualified physician and
_ for ensuring his/her availability is that of the Director of Medical Services.

i

Collection Site Supervisors

~ Collection Site Supervisors in the }LASD are those -'persohs assigned td
InspeCtional Services 'wh'osé principle ,dut_iésinvo!ve overseeihg the on-site
collection of test spécimens'. Collection Sité Supervisors in the Bureau ére those
_persons aésigned to the Bureau whose duties in\}olvé overSeeing? th;a on-site
collection of test s‘pecirhéns.' Tﬁ-ey' shall supervise a rhale or a‘fe'male"a's:sistarnl‘t
a‘ss‘igngd to eac'h team. Coll‘ectfon Site Supervisors o’p‘erét'_e with” the direct
“authority of the Sheriff or District Attorney. They are emdeered to command
any employeé of any rank to furnish a urine specimen as a random test selection

~ Schedule may dictate.
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SECTION 1il, POSITIVE TEST RESULTS
A. Preliminary Determination

The Laboratory shall notify both the Medical Review Officer and the Drug Abuse
Program Director whenever it confirms a positive test result. The Scientific
Services Bureau (Laboratory) shall immediately send one copy of the subjects

Laboratory Report and the sealed Pre-test Declaration form to the MRO.

The MFtO will give a system number to the Program Director (not the test result)
“The Program Drrector will arrange an: lntervrew for the Medlcal Review Officer

wrth the employee (employee's option). The Program Director wrll try to contact

the employee ‘utilizing ‘the . daytime telephone number desrgnated by the

employee on the pretest declaratron form

The MRO rs authorized to termrnate the process if he/she determrnes that the

 test result was caused . by appropriate use of medlcatron He/she,wrll then
: prepare a written report to the Program Director limited to his/her_ statem'e:nt of

-oo'nclu;sion. No further action will be taken.

If the MRO cannot close the case, he/she will contact' the Program Director

-regarding' the needlfo'r additional informetion in. order to verify the employee's

'statements. The Program Director will immediately send an investigator to verify

the facts presented by the employee without" initiating a formal internal

investigation. The information obtained by the investigatbr will be provided to the
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Medical Review Officer. The Medical Review Officer will prepare a written report
to the Program Director limited to a statement of conclusion if the additional
information allows him/her to determine that the test results were caused by

éppropriate use of prescribed medication.

Thé Drug Abuse Prbgram Director shall ébnsult with the MRO on all other
'.matt-ers of pc_jsitive test results. The decision to prt)ceed with -_-furth'.e_r
admin‘istrative action is solely that of the Director. The Director in -cqnsultation-
with “the MRO s empowered to resolve the  matter upon
}h':i's /her fi,nding'that:a'po;sitive' test has resulted from legitimate use or accidental

exposure to drugs and no 's‘ubstahtial_ impairment exists.

If the Director determines that further administrative action is warranted, he/she

shall:

- 'ft)" l'mrﬁediately adv'ise'}thé abpropriéte'executiVe at the levtel of Division (:‘,‘h'ief_
. or higher, LASD Bureau Chief or hlgher Dlstrlct Attorney, and, (2)' on
' behalf of that executive, direct Internal ‘Affairs to conduct an administrative |
' lnvegtlgatlon; and (3) employe.evwi_ll be r‘elieyed -Qf standard duty with pay.
'_ Thé employvee} Will be provided with a copy of d-ocumentation- pe-rtéinihgl to

test results as prévided in Section V., F herein.
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Discigline '

LASD and Bureau policy forbids any of its members .to use any controlled
substahces, narcotics, .or hallucinogens except When prescribed by a physician
for an illness or injury. Moreover, LASD and Bureau policy forbids all members
~ from willfully violating a'ny Federal statute, State ‘law or local ordinance.
Members who vi'olate‘ any rules, regulations or policies of the LASD or the .
Bureau or the County shall be subject- to disciplinaw a_cﬁon up to and including :

'

discharge.

-_RémSal to F’_ro\/ide Uriﬁe '.Sbe'cimen |

Members who refuse to _be tested When so required will be SUbjécf to disciplinary
action up to and including discharge. Attempts by a membe‘r-t_o alter or substitute
any specimen will be deemed grounds for 'discipl'iqary a.c.:tio.n. In such instances,
Internal Affairé_ will be 'reqijés_te’d‘ to conduct an administrative ' ihvéSti.g‘atiOn,v

:i"nclﬂuding' another drug test.
,'-thé:' .~ Failure to provide a specimen within a reasonable period of time

“(usually not more than three (3) hours) may constitute a refusal to

take a drug test. -
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SECTIONIV. SPECIMEN COLLECTION

A. . Notification of Selection

Urine specimen collection will be done at an employee's unit of assignment or, if

~ not appro"p_riate, another LASD or Bureau facility, only.” Collection personnel shall

contact the appropriate Watch Co_mmander or Senior Officer or appropriate

Bureau Section Lieutenatnt or Supervising Investigator present and explain their.'

presence. Then they shall determine the subject's availability.

The -~ Watch Comma-nder/Senior Offlcer or the Buteau Section

Lleutenant/Superwsmg Investigator shall assist by arranging for test subject(s) to

present hlmself/herself for testlng The Watch Commander/Senior Officer. or the -

Bureau Sectlon Lteutenant/Supervusmg lnvestlgator shall also assnst by locating

-and secunng restroom,facm_tles -that best meet the requirements of the collection

‘procedure.

If the test subject is not worklng (RDO, vacatlon off sick, etc) or is unavailable

>‘(Court in the midst of a cntlcal situation; etc) the Collectlon Site Superwsor will .
test the subject upon return to the work site. Only the Watch Commander or
*Senior Officer, the Bureau Section Lleutenant or Superwsmg Investigator

: orlglnally contacted may be made aware of the Identmes of any ‘untested

personnel. He/she shall assist in determining the point in time when the test "

subject will return‘to the work site.
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Collection Site Privacy and Security
The actual collection process takes only a few minutes. However, because there
must be rigorous controls for privacy, security and chain-of-evidence purposes,

choosing the most appropriate restroom is crucial.

- The restroom selected as a collection site shall be equipped with a sink to allow
test_subje'cte to wash their hands, a toilet, and be equipped with a stall fot

-pri-vacy.

"During the specir‘nenccllec'tion.,proc'ess, no unauthofized personnel . shall’ be
’} permitted in the restrcom'. The only a'nthortzed per"SOnn.eI are the test subject
and the Collection S-tte Supervisor -cf the same sex. Another Collection' Site
Supervusor shall remain outsnde the restroom and shall bar entry for the time |t
- takes to collect and package a spemmen

‘

Sublect Identn‘lcatlon Adwsorv Statement and’ Pre Test Declaratlon Form

| When the Collectlon Slte Supervnsor contacts a test subject the subject shall be
asked to present his/her S_he_rlff's Depa_rtment‘ or District 'Attorney"s photo

identification card.

It the subject is unable to present proper ldentlflcatlon he/she must be identified
by the Watch - Commander/Senlor Officer or Bureau Section.

Lieutenant/Supervising 'lnvestlgator present. The subject will also bé asked to
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compieté a Pre-'tesi Declaration form (Attachment ."A"). : Thé form elicits
- information about receni use of prescript_ion and non-prescription medications,
and accidental exposure to controlled substances. The form shall contain the
“subject's right thumbprint and confidential test number. It is to be placed in a
sealed envelope by the subjéct an'd‘giveh to the Collection Site Supervisor. The

form will be destroyed WithoUt' being reviewed if the test results are negative.

- Chain of Custody

~ Test specimens shall be stored and transported usihg" the same documented
éhaih of custody an‘d‘ standard of care and safety applied to evidence thrbughout
the' Department and. B'ure‘aii. Sealed specimen bottles shall, be -placed in a
locked portable container and kept under the direct contfol of the Collection Site

-Supervisor until it leaves his or \h'er' custody. The Collection Site Supervisor may
store _the_cént-ainer in the most app_rbpriate, authorized .facility evidence locker.

| All such containers shall be picked up the next business day and trans'portedrto_

_ the Laboratoty. --Oﬁly COIIéction Site Supervisors and Laboratory personnei shall

possess keys ‘t'o"the'portabiie specim,én container.

~ When a specimen is stored in a facility's evidence locker, all LASD or Bureau
evidence handling procedure shall apply, ihéludiﬁg_ tagging the container and

‘entérin'g it into the LASD’s Facility Master Property ‘Ledger or the Bureau's

Property Register. All such entries shall be listed as “Lab Container No. ,

- showing the appropriate container number. No other written remarks about
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container contents or test subject identlties shall be made. The Collection Log
Sheet and Pre-test Declaration forms shall be locked inside the ~specimen_
_container and, upon delivery {0 the Laboratory, both the transportln’g 'employee'
and.the Laboratory employee authorized to receive the speclmens shall open the
container. .They shall obtain the ,_Colle'cti_on‘Log Sheet and note their identities in- '
the appropriate place on the form. At this point, the Laboratory assdmes custody -
~of the specrmens Collectron Log Sheets and sealed. envelopes contarnrng the

Pre-test Declaratron forms

| A copy of the test subject Collectron Log Sheet shall be retained by the Collectron .

Site Supervrsor

Collection, lnteqrity and Identification of Specimen

'After a test subject has been properly rdentlfled brlefed about the reason for the .
test and has completed the Pre- test Declaratron form the . mechanrcs of the
'collectlon process shall be explained. The Collectlon Site Supervrsor shall

requrre the test subject to remove any unnecessary outer garment (e g coats

o jackets, etc) and-shall vrsually check for srgns of concealed |tems that mlght be

‘used to adulterate or substitute a sample. Personal belonglngs such as-
briefcases, -purses,hand,weapons/holsters, etc., must remain with the subject's

-other outer garments. The subject shall retain control of his/her wallet.

70



612DLW

The test subject shall wash and -dry_his/her hands prior to providing a urine
- specimen. There shall be no further access to water, soap, any chemical agent,

or other materials which would be used to adulterate the specimen until after it

has been provided.

The Collection Site Supervisor. shall place a toilet bluing agent in the toilet bow
~and, if the toilet'is so ’equipped, in the reservoir tank. The purpose of this

procedure is to deter the dilution of the specimen.

The tést subject shall be required to proVi_de a specimen in ‘a larg‘e, wide
.mO'Ut'he‘d, easily caried, plastic non-reusable cup, unobserved and in -the p'rivacy -
| of a stall or otherwise partitioned é.rea. UnUs:Ual behaviorishal,libev hoted by-the
'} Collection Site Supervisor on the Collection Log Sheet. The test sUbje’ct will be.
brovi_ded two LASD or Bureau approved specimen bottles (samples A and B).
The containers will__have" affixéd to them specially prepared labels -sh_ov_vin'g the
test subject's confidential identification number. T:hé subject's right thumbprint
_wiil be rolled onto the labels by the Collecﬁtfbn Site Superviso'r. -The subject shali
then be ordered to provide a urine Sbécimeh and to divide it -equally‘ between the
tw§ botﬂés in the pre_sénce of the Collectibh Siié Supe‘rvis_f)r.: | -‘ |
A mi-nimum.of 50 milliliters (1.7.-fluid ounces) must be -provide'd_"or the specimen
| W|l| be considered incomplete: If the C'ollection Site Supewiéo'r'determin'es,that

thére is an insufficient amount of urine (less than 50 milliliters total) in- the
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specimen bottles, additional urine shall be collected. In this instance, the test
subject shall remain under the supervision of the Collection Site Supervisor.. The
subject shall be asked to drink fluids to aid in uriﬁation and shall be allowed a
reasonable amount of time tb furnish additional -urine. ‘Whe,n add’itionél_
N épeci'mens are provided, third and fburth bottleé shall be labeled, be affixed with
another thumbprint llabel and be fastened to thé_original specimen bottles ‘with

clear tape.

lm'rn'edi'ately -af_ter a specimen collectiqn, the Collection Site »VISUp"er»visor shall
ensure vthe'te'f'npe'ratu.re is ‘between 90 and 100 degrees Fahrenheit. The
| Collection Site Sup_ervis_eé shall also inspect the specimen for 'signé' of -
adulteration (e.g., contaminants, color, etc.—)_. Unusual findings should be npt_ed in

the remarks section of the Collection'Log Sheet.

In"the'/p're’sence of the, Collection Site Supervisor the _tést subjegt, ‘shall secure
lids on the specimen bottles. The Cbllection_ Sife Supervisor shall then seal the
lids with evidence tépe-." If at the timé of colle'é’tion’, there is réason to-believe that

th§ .S‘pe¢irﬁéns have '_bee‘h: dilqted, adulterated, -sqb'stitu'ted; or in ﬂahy"Way' '
tampered with, the Co‘l_le'ctio_n‘ Site S_upérvisor shéll report the -.ma'tter on the
Conect_ion Log Sheet. Thé Collection Site Supervisor may ' report thdse .
observations in writing to the lab, which 'may _aﬁalyze the suépect -specimens.
Thé_ results of thoée analyses shall be"reported in the Writtén laboratbry‘ report to

the MRO for further action, if any is needed.
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SECTION V. ‘ LABORATORY ANALYSIS

A.  Laboratory Management |

The laboratory shall perform urine drug testing for the LASD and the BUreau and

shall meet all analytical, quality assurance and quality control standards which

- are professionally accepted by laboratories which perform forensic urine drUg

i testing.

Laboratory Receipt of Specimens, Chain of Evidence and Rei'ection Criteria

Samples received by the Iabofat'ory shall be _signed in"and processed 'by the

‘Evidence Control SeCtion. The -sample's '-wiII then be transferred. to the |

: Toxwology Sectlon Toxmology Sectlon personnel will sign the cham of evidence

log Each sample shall. be mspected for evndence of possnble tampering. The
employee confldentlal ldentmcatlon numbers will be compared with the numbers

on the Collectlon Log Sheet serving - as the chain of custody document

~ (Attachment B). Any ev_ldence of any tampering, or ,discrepancies in the -
~ identification numbers on the eemples and Collection Log Sheet, or in the event
that the seal is broken on either sample, that there is no identification .nu'mber._,'or ,

"~ the ID number is illegible, or that a thumb print ‘is missi'ng or'_'illegible on eithe‘r

sample, such shall be reperted to the Drug Abuse Program 'Director_ and shall be

- .noted on the Collection Log Sheét.  Such specimens shall not be tested.

(Hewever, such specimen 'may be recollected.) All other samples will then be ..

stered‘ at the rLaboratory. .»
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“Specimen Processinq

Laboratory personnel will normally process urine specimens (sample A) by
grouping them into batches. When conducting the screening test, every baich
shall contain an appropriate number . of standards for calibrating the

instrumentation and a minimum of 10 percent controls.

'Initiel-Screenine‘Test _ ‘

_Cur_.re'nt Nl_DA/SAMHSA_standards in affeet a_t '.th'e time of collection, and, for
thOSe drugs without a NIDA/SAMHSA standard Attachment "C" shall be used for
the i |mmunoassay screening test which will be used to ehmmate "negatlve" urlne-'
samples from further conSIderatlon Detailed screenlng and quality assurance

procedurds are discussed in the Laboratory Proced_ural Ma_nual_.

W_'rittén .do_cume'ntation' shall be maintained by"ihe laboretory showing details.'qf
- all the EMIT -screening tests dene. under this. program. These data may be
;-fe_\‘/'iewed ‘by con’sUItahts to the Uﬁion. \All samples that initially screen positive
~shall be.storeq- in the locked empIOyee Drug Teéting:freezer_iri the T0xieelogy

* Section until conformation studies by GC/MS are corhplete.

Confirmatory Test”
| Specimens which were’ in‘itially screened and found to be positive shall be

confirmed using gas chromatography/mass spectrometry (GC/MS) quantitative
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techniques.  Detailed confirmation and quality assurance procedures are

discussed in the Laboratory's Pfocedural'Manual. :

Specimens shall_ be considered as positively confirmed if they fall above the

cutoff levels listed below.

1. Amphetamines: .
amphetamine 50 ng/ml
methamphetamine 50 ng/ml
2.  Barbiturates 50 ng/mi
3. Cocaine ‘metabolite(1) _ 50 ng/ml
4. Marijuana metabohte(Z) 5 ng/ml
5. Opiates: ‘
- ’ Morphine = o 50 ng/ml-
Codeine .50 ng/ml|
6. Methaqualone 100 ng/mi
7..  Phencyclidine - 5ng/mi
8. Methadone j 100 ‘ng/ml

(1) Benzoylecgomne
(2) Delta-9- tetrahydrocannablnol -9- carboxyhc acnd

* Preparation of Laboratory Report - Negative Test Specimens

The léboratory shall prepare a report, by c'onfidentiai test identification number, of
fal_l Sp,ecimens _é:c‘ree_ne.g as nega'ti_ve.. ConCurrently;-"the-l’ab‘orato'ry shall return all -
's'ealed Pre-teét Deélar_ations accombany_ing ne_ge_t_tlivev test specimens ,f(_)r
' destruction by lnspectionél Services; Th_ey will be dest_r.dyé.d ~within thr'ee.days" of
~ receipt of negative Vtest results. The‘ Laboratory report listing negétive tést

/7

" specimens may be transmitted by electronic means. g
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Preparation of Laboratory Report - Positive Test Specimens

In the event that a specimen is found to be positive by the GC/MS process, the

Laboratory shall prepare a written report. The original report shall be retained by o

“the Laboratory. One copy, along with the sealed pre-test Declaration Form, shall

be sent to the Medical R’eview Officer.

~ The laboratory report shall contain the following information:

2 i o

10.

.
12,

Employee confidential.test identification number.
The drug identified.

The rnitlal screenmg method

The date screened.

The screening analyst's name. |

The pri‘ntéd' outpu_t fro_m .the' immunoassay . soreening instrument
pertaining to the batch of s‘amples which includes the positive‘ ‘,
sample That ootput'will include the data from the relevant

standards blanks, quality control samples, and positive sample. .

" The confirmation method.
~ The date confrrmed N
: The oonflrming analyst s name and srgnature

The graphs and reports pertalnmg to the gas chromatographmass

'spectrometer analysrs of the relevant ‘batch of samples and

- associated- controls and quantltative standards.

The name and srgnature of the revrewmg laboratory supervnsor

Collection Log Sheet

Following confirmation, all positive urine samples are to. be frozen and

retained‘for a r_ninirnum of two (2) years by the Laboratory.
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SECTION VI. REPORTING-AND REVIEW OF RESULTS

Report of Laboratory Results

The Laboratory shall report the results of all positive drug tests within five (5)

business days from collection of sample.

Medical Review

The Medical Review OﬁiCer shall conduct an in-depth review of all tests repOrt"ed

| as positive by the Laboratory The laboratory report will lnclude all’ materials
B 'specrfred in part V, F “above. He/she shall revrew the tes_t subject's Pretest'
| iDeclaratron and: shall take such -action as may be necessary to examine any - 7
~ alternate medrcal explanatlon for a positive test resul. Such actron may include
-a voluntary medrcal interview wrth the subject and a review of all medrcal records

~ made available by the subject.

Employee Notification

If the MRO does not find appropriate medical justification for the positive

laboratory findings, he/she shall prepare a written report to the Program Director.
- Upon notification to the employee of a positive finding, the employee shall be

: provrded with the laboratory report (as descnbed in part V F. above) and the

MRO S. wrrtten report "The Employee also shall be provrded with a written notlce ,.

'_of h|s or her right to have the second sample (Sample B) rndependently tested

- and reviewed by an independent MRO.
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* Retesting

When the Laboratory has confirmed a positive test result, the Employee or
: his/her representative may request that a GC/MS test of Specimen B be

conducted at an independent lab (refer to Appendix A for a list of laboratories).

If ‘the-téét results are positive-, }an independent'M'edical Review -_Offiéer s‘e_lected
by_th‘e_ emplbyee- o-r his/hér répresentative will review the findings and inte’rview
| the employee (at his/her opfion). ‘The MRO will prepare an advisory'repc;rt tobe
‘given-to the Drug Abuse Program Director with a copy to the employee.. Internal
Affairs and the employee ‘will be notified by the‘v Progfam Director. A pre—"

disciplinary hearing (Skelly) may take place as a result of the investigation.

If the results of the first independent lab are negative, The Drug Abuse Program
Director may request that GC/MS -test of Specimens A and B be performed ata

- second independent lab (refer to Appendix A for the list of the Iabora’toriés).»

if the test results from the. second independent lab are negative; or if the Program
Director elects not to have a second independent chemical test, no further action

will be taken.

If the test results from the second independent lab are positive, an independent

Medical Review Officer will review the findings and interview the employee (at
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his/her option). The MRO will prepare an at:lvtsory report to be gtven to the Drug
Abuse Progrem Director with ‘a copy to the employee. Internal Affai_rs and the
-em'ployee will be notified by .the Pregram Director. A pre-disciplinary. hearing
(Skelly). may ta'ke place es a result of the investigation. The results of the third '

analysis (sarﬁples A and B) shall be déeemed conclusive.

" The LASD or the Bureau shall pay for all such retesting.

However, results of drug tests not obtained within the specifications of the Drug
Testing Program and not processed by a .IabOratory .mutually agreed to by‘ the .

union and management shall not be considered.”

Referrals by the Medlcal Rewew Oﬁlcer Not a Bar to Dlscu)lmarv Actlon

| The Medlcal Review Officer may counsel the subject regardlng follow-up care by

-competent medical authonty and if requested, furnish. referrals

Such actions by the Medical Review Officer shall not prohibit, or be considered
"as a replace’rhent -',for,- any. 'diSCiplinary actioh by the LASD or the B.Ureau.
| Members having a positive drug test result shall remaln subject to discipline up to

and- mcludung discharge, |rrespect|ve of any counselmg or treatment
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F.  Audit Trail
' brug Testing results are inadmissible without audit t-rail showing compliance with
each aspect of procedure Burden of showmg compliance i is on the LASD or the
Bureau
- SECTION VVI_IL FURTHER PROVISIONS
A. Hold Harmless and 'Inde‘mnification}}CIause

The County agrees.to indemnify and defend the employee organization from any
~ liabilities which may arise as a result of the employee organization entering into

this agreement. It is expressly understood that the County of Los Angeles ‘shall

choose the counsel, and have control of all ‘phases and aspects of the litigation

and the organization's defense . including settlement, and that the employee

* organization shall cooperate' in that defense. It is further understood that this

| indemnity and defense provision only applies to those claims where the legality.

or COnstitutionality of the ‘Drug'Test-ing Program or any parf of that program is at

_iesue It does not extend to claims agalnst the employee organlzatlon in WhICh

“the legahty or constitutionality of that program is not at issue. The County will not

rndemnrfy or.def.en_d the employee organrzatron-against any-clalm that the

" organization or anyone acting on its behalf irnproperly or ‘negligently advised,
_ represented-, or per'f'Ormedv serVices for an employe'e witn’ respect. to any 'e\:/ent'
subsequent to the effectrve data Of"tni_s agree'.me'nvt with respect \to the Drug
Testing Program, discipri_nary proceedings arisino from the program, or any othe‘r

fr'igh‘t or liability of the employee related to the program. |
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APPENDIX A
CONTRACT TOXICOLOGY LAB SERVICES.

Quest Diagnostics Incorporated
Van Nuys, California
(818) 989-2520

Healthtech _
-Long Beach, California
(562) 933-0777
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Attachment A

DRUG TESTING DECLARATION
LOS ANGELES COUNTY SHERIFF'S DEPARTMENT '

THIS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESULTS
OF THIS URINE :TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL BE DESTROYED WITHOUT BEING OPENED.

CONFIDENTIAL TESTNO.___ __ TEST LOCATION

LIST ~ ANY PRESCRIPTION OR OVER-THE-COUNTER NON-PRESCRIPTION
MEDICATIONS YOU ARE NOW TAKING OR-HAVE TAKEN DURING THE LAST THIRTY
(30) DAYS. SPECIFY THE REASON: FOR THE MEDICATION(S), THE AMOUNT LAST
- TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE HEALTH CARE
- PROVIDER PRESCRIBING ANY MEDICATION(S).

- PRESCRIBING
SUBSTANCE REASON FOR DATE LAST  HEALTH CARE OFFICE .
TAKING - TAKEN  AMOUNT PROVIDER LOCATION

=HAVE YOU INGESTED INHALED OR ABSORBED ANY CONTROLLED SUBSTANCE
- WITHIN THE LAST TEN (10) DAYS IN CONNECTION WITH YOUR DUTIES AS A PEACE-
.~ OFFICER? o _ -

()NO ' |

| )YES- - DATE - - NAME OF SUPERVISOR ADVISED OF
L INCIDENT | _
fFILE NO

o CERTIFY THAT THE ABOVE INFORMATION 1S, TO THE BEST OF MY KNOWLEDGE
TRUE AND CORRECT :

RIGHT ‘ L -
- THUMB - : ' DATE_ OF COI_LECTION:'
- PRINT ‘
IF FOLLOW UP IS NECESSARY, MY PREFERRED DAYTIME TELEPHONE NUMBER
FOR CONTACT OR MESSAGE IS: AREA (.- - ) NO. .

NOTES: 'ONE COPY TO EMPLOYEE AT TIME OF SPECIMEN COLLECTION
o ONE COPY TO BE PLACED IN SEALED ENVELOPE
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Attachment A

DRUG TESTING DECLARATION :
LOS ANGELES COUNTY DISTRICT ATTORNEY

THIS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESULTS
- OF THIS URINE TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL BE DESTROYED WITHOUT BEING OPENED. _

CONFIDENTIAL TEST NO. ' TEST LOCATION

LIST ANY - PRESCRIPTION OR OVER-THE-COUNTER NON-PRESCRIPTION
MEDICATIONS YOU ARE NOW TAKING OR HAVE TAKEN DURING THE LAST THIRTY
. (30) DAYS. SPECIFY THE ‘REASON FOR. THE MEDICATION(S), THE AMOUNT -LAST

- TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE. HEALTH CARE
PROVIDER PRESCRIBING ANY . MEDICATION(S). ’

PRESCRIBING
SUBSTANCE REASON FOR DATE LAST . HEALTH CARE . OFFICE '
~ TAKING ~ TAKEN: ~ AMOUNT PROVIDER ~ LOCATION -

" HAVE YOU INGESTED, INHALED OR ABSORBED ANY CONTROLLED SUBSTANCE
WITHIN THE LAST TEN (10) DAYS IN- CONNECTION WITH YOUR DUTIES AS A PEACE

- OFFICER?
( )NO o -
( JYES DATE__ -  NAME OFSUPERVISOR ADVISED OF
S . INCIDENT _
FILE NO.

1 CERTIFY THAT THE ABOVE INFORMATION IS; TO THE BEST OF MY KNOWLEDGE,
- TRUE AND CORRECT.

RIGHT
THUMB - o
PRINT DATE OF COLLECTION:

IF FOLLOW UP IS NECESSARY MY PREFERRED DAYTIME TELEPHONE NUMBER
FOR CONTACT OR MESSAGE ISCAREA () NO.

NOTES: ONE COPY TO EMPLOYEE‘AT TIME OF SPECIMEN COLLECTION
ONE COPY TO BE PLACED IN SEALED ENVELOPE '
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ATTACHMENT C

EMIT SCREENING LEVELS
AS OF JULY 31, 1990

AMPHETAMINES: : 1000 ng/mi*

BARBITURATES: 300 ng/ml
COCAINE:  300ng/ml
METHADONE: - 300 rig/ml
| METHAQUALONE: * © 300ngmi
PGP, obngml
OPIATES: I 2000 ng/mi*
MARIUANA METABOLITE: 50 ng/ml*

~ *Amended to comply with Federal standards effective November 1, 2001
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized

representatives to execute this Memorandum of Understandmg the day, month, and

year first above written.

PROFESSIONAL PEACE OFFICERS
ASSOCIATION

By

Presidgnt, PPOA

By

Executive Director, PPOA-

COUNTY OF LOS ANGELES
AUTHORIZED MANAGEMENT
* REPRESENTATIVES

8y.)

Chief Administratiye Officer

By

Sheriff, Courhy of Los Angeles

By Wﬂ\é
Dlstnct Attorney, County of
Los Angeles

TO BE JOINTLY SUBMITTED TO COUNTY'S BOARD OF SUPERVISORS.
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APPENDIX A

* SUPERVISORY PEACE OFFICERS, UNIT 612

Item No. : : Titlé
2717 o Sergeant |
2719 © Lieutenant

2894 Lieutenant, DA’

2891 ' | Supervising Investigator, DA -
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APPENDIX B

GRIEVANCE PROCEDURE (SHERIFF'S DEPARTMENT)

"'Section'1 . Purpose

The purpose of the Grievance Procedure is to provide a just and equitable method for

the resolution of grievances.

Section 2. = Definitions

A grievance is any complaint concering the interpretation or application of this
* Memorandum or rules or regulations governing ‘personnel practices " or .working

Qonditidns that the departmental management has the ability to remedy.

"Business-Days" means calendar days exclusive of Saturdays, Sundays and legal

holidays.. | - o

Seéﬁdh 3. 'Gene_rél P:ré)vision--s :

1. | Ehployee griévance proéedures are not apbliéable‘ in aréaé o’Uts’ide}th'e"" authority
| of this department such as fnterpretation of th.e LOS Angeles CQUnty_Code‘ or.in

: 'akeas 'vwhjére ‘ appeai ﬁr_ocedures _alre'ady .»'exi_st, 'such as’ un‘saﬁsfactpry
performance evalu'ation,s; ahd certaih,spéciified discipliﬁary actions (diécharg_e 6r
réduction). The ‘e‘-m'p'loy'ee shall be advised as to whether or not the department

will handle the grievance at the time he/she submits his/her formal appéal.
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If an employee fails to initiate a grievance or to appeal from one level to the next |
level within the time limits established in this grievancé procedure, the grievance

shall be considered settled and not subject fo further appeal.

"By mutual agreement of both parties,‘ the various _steps-and't_ime limits set forth in
this grievance procedure may be waived or the grievance may revert to a prior

level for reconsideration. .

An employee may present his/her grievance on County time, but the use of -
Countg/ time for this purpose shall not be excessive nor shall this privilege be

abused in any manner. The department shall determine what constitutes abuse. |

if the aggﬁéved-employee wishes, he/she may be assisted at the first step of the

f_ofr'nal grievancé procedure or any subsequent step by an authorized

,representative of a recognized employee organization. The representative of the

- employee organization must have _h,is/her name o6n file and be accepted in

R abco_rdance with the Employee Relations Ordinance of the County “of Los

Angelés or other such apblicable employee relations law.

At i$ also the employee's option to choose a fellow employee as his/her

representative. The choice of a fellow emplbyee as a répré_séntativ,e must be

| ~acceptable to the Sheriff or his/her alternate.
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If the grievance does not involve a suspension but the aggrieved employee
definitely believes that his/her grievance cannot be resolved at any supervisory
level except the Review Board, he/_she may, with the concurrence of the

concerned supervisors, waive formal step one.

TQ ‘waive the first grievance step, the agQ’rieVed employee must obtain the
signatures of his/her first and third Iével supervisors in the signature spaces oﬁ |
the Form SH-AD-456. The aggrieved employee shall also write the Word
"wéived" and sign his/her nafne"in' the decision s;egtion for stép one and-fonrvérd

the form to the Review Board.

Form SH-AD-465'(Grievance Procedun;) shall be preparedby the employee for |
-the formal grievénce process.-v 'Thé original shall be presented'by the employee
vat the various gfi‘evahCe steps and réturned to the em'plo'y'ee"Wi.th the W‘ri'ﬁén
response. A copy of the origfn'al Form (SH-AD-465), in its entirety, shall bé made
" by the various supervisory levels-and sent o' Sheriffs Employee Relations, at
the completion of each formal .st‘ep.- A second cdp"y of the ériginal .Vsh'o‘uld. be
_retai'ﬁed as the unit'com_m'ander's record of the grievance discussions. Th‘is'

record will not be included in the employ'e_e's' bersonnel file.

Management shall' notify PPOA of "any . grievance i’nvolvihg ‘the terms and

_conditions of this Memorandum of Understanding.
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9. A PPOA representative has the right to be present at any formal grievance
meeting concerning a grievance that directly involves the interpretation or
" application of the specific terms and provisions of the Memorandum of

~ Understanding.

10. »PPOA agrees to encourage an emplcyee who files a‘formal written grievance to
state clearly and concisely the specific actlon(s) being gneved the amcle(s)

violated, and the specmc remedy requested

Section 4. - Informal -Procedures

Most pro;blerhs or complaints_ can be settled if the employee will promp.tly,- inforrhally and
| amicably discuss them with his/her immediate supervisor,  This desired initial
di_'scussioh, a part of the day-to-day sdpervision, should iaeally precede any'use.of the =

. formal grievance procedure.

~ Within ten -(10) business days fro'm the occurrence of the matter on which a complaint is

-_based or w;thln ten ( 10) busmess days from his/her knowledge of such occurrence, an

employee shall elther discuss the. complamt with hls/her immediate superwsor or flle a _ o

formal gnevance

NOTE; * In those situations where the nature of the \probl;er,n involves the immediate
supervisor, the employee may discuss the problem informally with the next
" level sUpervisor although he/she should generally advise the immediate

-supervisor of his/her intention. ;
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If the immediate supervisor either fails to reply within three (3) business-days or gives
an answer which the employee feels is unsatisfactory, within five (5) business days, the
‘employee may informally discuss the grievance with his/her second level supervisor or

proceed with the formal 'gr'ievance procedure.

If the second level supervisor either fails to reply to the employee within three (3).
business days or glves an answer whrch the employee feels is unsatrsfactory, the

employee may then mrtrate the formal grievance procedure at the frrst level of

~ supervision.

Section’5. Formal ProcedUre

_First S'tep (Thrrd Level ~ Supervisor “or Designated Middle Marnagement

' Representatlve)

lf the problem has not been resolved wrthrn eleven>(1 1) busrness days’ of the date of the
|nrt|al dlscussron with the first level superwsor (or ten (10) busrness days from the_' _
'Y occurrence or knowledge of the ‘occurrence of a gnevable matter if ‘no mformal
- discussion has occurred) the employee may file a formal written grievance with his/her
third . level supervrsor-or"mrddle management representative The Department
Grlevance Form (SH-AD-465) shall be completed by the employee descnbrng the

‘problem and the remedy he/she belleves is merited.
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The third level supervisor or middle management representative shall promptly notify
Sheriff's Employee Flelations. The third level supervlsor shall consider ayailable-
pertinent information and give his/her decisioh. in writing (original SH-AD-465) to the
-‘e.mployee within fiye (5) business days. The supervisor shall include the- reasons for
his/her decision and for\./vard‘_a oomplete copy of SH-AD-465 to Sheriff’s Employee

Relations.

If, upon receipt of the decrsron the employee takes no further action wrthln ten (10)

‘business days, the grlevance will be assumed to have been settled.

_ If the supervisor has not answered the employees complalnt within five (5) business
days or |f the answer is unsatrsfactory in the employees oprnron the employee may

R appeal to the next grlevance level.

NOTE: The two-step process for a Sergeant's g_rlevanoe- shall be (1) B
Captaih' and (2) Review Board. The"’t"wo-step‘ prooess for a .

. Lieu'ten'ant‘s grievance sh'all be, (1) Captain 'and (2) Review Bo_ar'd.'

Second Ste‘p (Review Board Division Chief, Commander and a Maximum of two
. members selected by the employee) _ :

If ‘the -problem. has not been resolVed, the employee may submit his/her written
_ grievanoe (.Form SH-AD-465) to his/her Division Chief within ten (10) business days of |

the response, or lack of response, of the third level supervisor.
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Upon presentation of the grievance at this level, the e’mp‘loyee may exercise his/her
bption to designate a maximum of two sworn members (of equal or superior rank to the

grievant)

of the Sheriff's Department who are not parties to the grievance to participate as equal
'.voting_members of the Review Board. T_hé employee may waive such _selectiOn.if
he/she so desires by writing "waived” in the space provided for employee-seleqted

" members of SH-AD-465 and affixing his/her 'sig_naiUre.

The Review Board shall consist of the employee's. Division Chief (who shall act as - |
Chairman), the Commander in the employee's chain of command and a max.imum of
two additional sworn members of the Sheriff's Depértmeht, if so selected by the

-. employee.

- The employeé'é Division Chief will establish the c-i,ate,-.time and’ place for i.h‘e'Re'vié'\'N
Board'meetin'_'g and promptly notify: the '_'em'p.lo'y_ee-. “The Review Board shall meet with
the embloyee at the earliest _possible date, evaluate fhe grjevance- and- afterward
determine a course of action by ?perm'ittin-g'such Board member to have an equal voice.
A m_éjority opinion shall constitute a recommended decision. If .adeadiock oceurs, the
| | 'op-posihgvsides shall submit their written obinioné to the Sheriff or his d'esignafed_ |

_ representative for final disposition.
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Supervisors of all levels who have previously dealt with the griev_ahé'e may be called by
the Review Board to appear at the grievance meeting. The grievant may call withesses'

who may serve on County time.

The Review Board shall submit its recommended decision or opposing opinions to
Sheriff's Employee” Relations within ten (10) business days _of the Review Board

. meeting, unless a longer period of ti-me has been agreed to by the emp‘l()yeé._

Sheriff's Employee Relations shall coordinate ;fhé actions of the Review Board,

proéessing‘the required(dOC'u_ments to the Sheriff or his/her designated alternate:

_Thé recommended decision by the Review Board-; apprOVQd by the Sheriff or his/her
alternate (thé Undersheriff or Assistant Sheriff of the concerned diviSion)-, shall be final,
except as provided under Section 6, Arbitration, or appeal pfocedureg providéd in the

. Civil Service Rules:

~ Written notice of -the Sheriff's decision -shall be sent to the employee withih ten (10)

business days of the receipt of the Review ‘Board's‘r'ecommendation._

Section 6. Arbitration

1. ‘Within ten (10) businésé.déy.s from the receipt of the Writt.en'-decisibn of the
~department head or his/her designated represéntatiVe,__ an employe,e:, on,l_y- if

he/she |s represented by PPCA,' may reduest th_at the grievance be submitted to |

'arb-itration as provided for hereinafter.
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Only those 'grievances which directly c.oncern or involve the interpretation or
application of the specific terms and provisions of this Memora-ndum of
Understanding "and which are brought by an employee who was represented by
PPOA in any steps of the érievance procedure may be SObmitted to arbitration

hereunder. In no event shall such arbitration extend to:

A The interpretation, application, merits or legality of any State 'o_r Iooa_l law
or -»ordinance, including specifically all'_or_dinances adopted by Coun_ty's

- Board of SupeNisors \_unless the:arbitr_ator, in his/her discretion, finds it
'n'ecessary'to interpret or apply such State .o‘r' local law in. order 1o resolve

the grievance which has been submitted to the arbitrator; )

B "The interpretation, application, rnerits Or‘leg'a’lrity of any or all of the County
of Los Angeles Civ'iI‘Service Rules, nor matters under the'jurisdiction of
the Civil Service Commlssron for which said Commission has establrshed

: procedures or processes by which employees or employee orgamzatlons

" may appeal to, or request review by, said CMI Serwce CommISSIon

including but not limited to drscharges,,reductlons and dlscrlmlnatlon, nor

C. The |nterpretat|on apphcatlon merits or legality of the rules or regulatlons '
of the department head the Chief Admlnlstratrve Office or any . other
County department, agency or commission unless the -ar_blt,rator.ln his/her -

discretion, finds it necessary to interpret or apb_ly such rules or regulations
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in order to resolve the grievance which has been submitted to the

arbitrator;

D. Any- subject _matter relating to CoUnty-sponsored employee group
insurance pl’ans .that'cou'ld ifnpbee on the car_ri'e'r,- the provikd'er er the_
County an obligation which wOul_d. be in conflict with. the 'appncé‘ble' law

: a_n'd/or' contfac’ts or service agreementsv beiween the County. and the

carrier or provider;

E | Gr"ieflanCes on 'comp_etent or better performance evaluations which do not
- meet the guidelines set forth at the Emplo.yvee' Relations Céhﬁmissjon |
meeting of December 19,1986, | |

Vln the event PPCA desires to reque'st'a ’grie‘vance- which m'eets'the'requ'irerherj,ts'
:Qf Parag.rabh 2 h‘er’éof_ be -submiti_ed'to arbftration, 'PF\‘_OA shall within the time'
requirements -set' forth _abq\)e- send e writté'n r'eq'u_esf fqr a'rbitratieh to‘}Couhty'vs

~ Employee Relétions'Covmmiseion which request shall:

A - Setforth the specific issue or issues still unresolv'edthr'ough the grievance

prbée"dure and which are to be submitted to arbitrati‘on;'
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B. The pa‘rtie_s shall select an arbi_trét_or by mufual agreement ahd
reco‘mmen_d to the Employee Relations Commission that the individual be

| _ appointed for the purpose of conducting the arbitration proceeding. In the
event thé parties cénnot:agrée on a choice Within | tf;irty (30) working days

from dafe df receipt of the request of arbitration, the parties shall request

that the Efnployee 'Relation-s: Cbmm.is_s'ion provide them with a panel of five
a"rbi_tratbfrs. _U_pon' receipt of the Employée Relations Corhmission panél,

the parties shall alternaiely'striké one néme each frorh the panel and the

‘last name left will be appointed as the arbitrator i"n, the _c_asé by the

~ Employee Relations Commission;

C.  Anbitration procédures’ conducted under the authority of this Section shall
be held at a'r_l' appropriate location in the ‘County ‘Hall of Administration,
ex¢ept ‘when another location is mutually agrc_ée‘d» upon by the parties to the

case.

-‘Arb'it'faitidri;of grie\}éﬁéeé' ’rlme'reu,n'de'r_' will be Iirﬁiféd*tdthe f0rrﬁéi 'grievanée as
‘__c:.)r-igina_lly file"d".' by the employee to the extent that said grievénf:e has not been-_ |
satisfactorily fesolved. Arbitration hereupder shall be coﬁductéd in accordance
with appliéable r.ul-és-'and p‘rlocedures.éd,opted or'speci.fi‘e'd by Couniy's Employee
F{elations_ Cdmmiséibn unless the. paﬁieé hereto mutually agree to other Tulésl or

pri)_cedurés for the coh‘dUct of such arbitration. The fees and expensés of the
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1

arbitrator shall be shared equally by the parties involved, it being understood and -
agreed that all other expenses'including but not limited to fees for witnesses,
tran'scribts and similar costs incurred by the parties during such arbitration will be

the responsibility of the individual party in\_/ol\_/ed.‘ ,

| Prio'r' to a hearing by an arbitrator, a representative of the County and PPOA shall
| -meet and prepare a submrssron statement settrng forth the |ssue(s) to be
determined whrch shall be submrtted to the arbltrator In the event the Courrty
| ahd PPOA cannot jointly agree ona S'ubmissidn' s'tatement,rthen,‘ at the hearing, .
each party sh'al_l“ présent to the arbitrator its owh submission éiaiemeht in which

‘case the a_rbitratdr shall determine the issue(s) to be resolved.

“The decision 'Of' an- arbitrator resu_lting from any arbit'ratio'n of grievances
-hereunder shall not add’ to, subtract from or otherwise modn‘y the terms and

condmons of this Memorandum of Understandlng

" The decision of the arbirrator shan' be binding 'upo‘n PPOA. To the extent the
decrsnon and award of the arbltrator does not require Ieglslatlve action by the
‘Board of Supervrsors such decrsron and award shall be blndlng upon the
) County. If within srxty (60) days of recervrng— notlce of a decision and award. ,
© requiring Iegialative»actidn'by the Board of Supervisors such ‘Iegislative action is
r'rat, taken, the arbitrator's dec:isi'on“-' and awarri shall have ‘}n'a' forae or affect

‘whatsoever. PPOA- may then resort to a court of competent jurisdiction to
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pursue whatever other legal remedies are available to it under the provisions of

this Memorandum of Understanding.

A written decision of an arbitrator resulting from the arbitration of a grievance
under the following Articles shall be entirely adviSor_y in nature and shall not be

- binding upon any of the parties:

Recognition
" Purpose
Im plem'entat-ionﬂ' :
Term |
' Renegbti_a_tiOrr
Non-Disériminafi'on e
~ Payroll Deductions and _bpes
Authériied.Agehts 7

Provisions of Law
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APPENDIX C

GRIEVANCE PROCEDURE (DISTRICT ATTORNEY)

Section 1. - _Purpose
The purpose of the Grievance Pfocedu.re is to provide a just and equitable method for

the resolution of grievances.

Section 2. Definitions

A.. '—'Grievahce means a formal ‘complaint by an 'employee ~concerning “the
interpretation or applicétion of tf;e » pr__oVisions of this Memorandum of
Understandingvor rules and regulations ‘gover‘nin'g per_sonnel practices or working
~conditions, -which complaiht has not been re_s,vol\_/e‘d 'Satisfactorily in an ﬁihfo'r'm'al

‘manner between an employee and his/her immediate supervisor. -

B. _"B’uSiness Days" means calendar days exclusive of Saturdays," Sundays ah_d

* Jegal holidays:
C.  “Chief means the Chief of the District Attorney's Bureau of Investigation in the

District Attorney's "Department, or the 'A‘s‘sistant' Chief of ‘the Bureau of

Investigation when acting in the ab‘"_sence of the Chief.
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D. "Middle Management” means a Lieutenant, Captain, Commander or the

Assistant Chief in the District Attorney’s Departmént.

" E. "Immediate Supervisor" means Lieutenant or Captain in the District Attorney's
Department.
Fo "Grievant" means a. Supervising Investigator or Lieutenant in the District

Attorney's Department.

Section 3. ﬁes*pohsibili‘tiés

-. A. An employee is encouraged to 'dis,icuss}his/hér complai_nt_ with his/her immediate
supérviso‘r as part of an o‘ngbihg procésé of training ahd éo”rth‘n’ication betWéen
the 'empl-byee and his/her immediaté supervisor. Thé_immedi'ate supervisor will;
‘u.pon request of an employee, discuss the employee's cbmplaint Wit'h-hi‘m/her ata
r.n'u't.ually. satisféctory timé. No employee shall suﬁer.any penalty for pfesé'nting

or ﬁling a grievance.
B ’ 'D"épartme"'ntal managémeht has the responsibility to:

1. Inform én_’employeé of any limitation of the department's authority to fully

resolve the grievance; and
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2. Supply the employee with the necessary information to process his/her

grievance to the 'pr'oper agency or authority.

. A

Section 4. . Waivers and Time Limits
- Failure by management to repl'y to the employee's grieyance within the time limits

- specified automatically grants to the employee the right to process the grievance

to the next Ieve_l.

Any Ievel of revnew or any time limits estabhshed in this procedure may be

walved or extended by mutual agreement confirmed in writing.

n

| If an"employee fails: to- appeal from one level to the next level within the time
limits established in the grie\iance procedure, the grieVance shall be conside'ted
rsettled on the basus of the last decision and the gnevance shall not be subject to

further appeal or reconsnderatlon

" By miutual  agreement, the grievance may revert to a prior level for "

~ reconsideration.

A.

*Sectio_n 5. Employee Rights and Restrictions

An empleyee may present his/her”grievance on County time, but the use of

County tlme for this purpose shall’ not be excessive nor shall this prlwlege be

: abused in any manner.. The department shall determme what constntutes abuse.
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Employees who are reqUeste_d by either the grievant or by management to
appear'as.witnesses at any hearing and at any step shall be allowed to do so on

County-time.

The employee has the right to the assistance of a representative of his/her
choice in the preparation of the written 'grieva"‘nce‘ and to represent him/her in

formal grievance meetings. The representative selected by the employee must»

be an authonzed representative of a recognlzed employee orgamzatlon ora

'fellow employee of the District ‘Attorney's Bureau of lnvestlgatlon who is not a
party to the same grievance. Only a person selected by the-employee ‘and made
: known to management pnor toa scheduled formal grievance meetlng shall have

.the nght to represent or advocate as an employee S representatlve

I the 'grievance involves dlsciplinary action resulting in suspension, the employee
“may waive the first step .in the formal grievance procedure and submit:the
grievance directly at the second step within ten (10) days from the, notice of intent

. todiscipline.
PPOA, agrees"‘to"e'r‘l'COulage an employee-' who files a formal written grievance, to .

state -clearly and concisely the specific action(s) being grieved, ‘the article(s)

violated, and the specific remedy‘ req_u'ested.'»
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Section6.  Informal Procedure -
Most problems or complarnts can be settled if the employee will promptly, lnformally and
amrcably discuss them with hrs/her supervrsor This desired initial discussion should

: ideally precede any use of the formal grievance procedure.

Section 7. Formal Procedure

Step1. - (Immediaté Supervisor) o

: If the problem has not been resolved 'withln' ten (10) business'days of the date of the
' “initial discussion with _the-immedia‘te su_per_v_iSor (or ten (10) business days from the
" .occurrence or knowledge' of the occUrrence' of a grievable’ matter if no informal

discussion has occurred) the employee may file a formal wrrtten grievance with his/her

. ,rmmedrate supervrsorv The Gnevance Form shall be prepared in trrplrcate by the

x employee stating the specific nature of the grlevance and the remedy requested The

- employee shall submit the orlgrnal and one copy of the, Grlevance Form to his/her 7

|mmedrate supervrsor and -retaln ‘a copy . The Grievance Form »may be secured from
“the departmental Personnel Section, Upon receipt of the formal"grievance the
| rmmedrate supervrsor shall contact the grrevant or the: gnevant's representatrve (if

| -specrfled) and arrange a heanng date and locatron Within five (5) business days from

~ the completlon of the heanng the Grievance Response Form shall be completed by the

|mmedrate supervrsor. " The .onglnal of both theaGnevance and Gnevance Response
forms shall be returned to the grievant and a copy of the Gnevance Response Form

shall be retained by the |mmed|ate supervisor.
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~ If the grievance is within the scope of the immediate_supervisor's authority and
responsibility and it is sustained, it shall be the immediate supervisor's responsibility to

make the necessary arrangements to implement the decision.

Step 2. (Middle Management Representative or Review Board)

In the event the grievant is not satisfied witn the Step 1 respcnse and elects to seek
review at the Step 2 level, the grievant shall, within five ( 5)“ business days from the
.""reCeipt of the: Step 1 response,' fowvar_d the Originals and one copy each of the -
Grievance and Grievance Response forms to the Chief of the Bureau of Investigation. .
_ At the grievant's optionthe Chief “shall sither designate a middle m'anagement
representative to,re-view the grievance or shall initiate- the formation pf_a ﬁeview Board
to reView the grievance. If a Review Board is formed it s_halt be comprised of two middle
- management-repreSentatives designated by the Chief and a maximum of two peace
- -ctficers in the District Attorney’s Department designated by the griei/an‘t'. The'g'rievant's_
;re_presentative‘s on the Review Board must be of equal or superior rank to the grievant |

* and must not be parties to the grievance.

-Upon recelpt of the Step 2 request for review from the Chief, the middie management
representatlve or.a member of the Revnew Board shall contact the gnevant or the
“grievant's representatlve (if specified), and arrange a heanng date and location. Within
- five (5) bu‘siness,d.ays'fr,om theicompletien of-the' hearing, the Grievance Resp_ons_e

Fcrm'shall be COmpleted by the ranking middie management repfesentative in'the Step
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2 prdcess. A majority opinion shall constitute a final decision. A grievance shall not be
éustained on a tie vote or deadlock, but'if such is thé‘case .then the opposing sides’_'

- shall attach their written opinions to the Grievance Response Form. The onglnals of the
Grievance and Grievance Response forms shall be returned to the gnevant and a copy
of each shall be forwarded to the Chief. If the grievance is sustained by the Step 2
process, it shall be rn'anagement's responsibility to make the necessary érrahgements :

~ to implement the decision.

' Step3. - (The Chief of the Bureau of Investigation)

i f_he grie\}ahce ié denied or 'r'e_sft‘jlt's-' in a deadlock at the Stép 2‘.l_evel, and-the grievant
elects to seek review at the Step 3 level, he/she sh_a’ll, within five (5) business days -frbm
| the receipt of the -'Step 2 response, vsénd"a'wrvittén-reqUe'st to the .Ch'ie’f requeéfing a

' review of the grievance. The-‘origin.al_é of the Grievance and Grievanc‘e"Respci)nse forms

shall accompany. the written request.

| Upon receipt of thé Step 3 réquesf for review, the Chief ,shéll contact the griévaht or the:
giievantfs fepreseh’téti\ré (if-épecified) andj arrange a-heéring date and locati_o'n. Within
_»tén' (10) bus‘ihe'_s's:days from the 'comple'titsn 'of the hearihg the Chief shall complete the
-Grievance Resbonée Form. If the griévé’nce' ié sustained_, t_he Chief shéll"-_méke the

necessary arrangements to implement the decision. -
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If the grievance is denied, the reason(s) will be set forth in the Grievance Response

Form.

The originals of the _G’rievaﬁce and Grievance Response forms shall be forwarded to the
“departmental Personnei' Officer who }shall be  responsible for establishing and-
maintaining a sebarate, p'ermgnent file for grievances précessed through all step levels.
A copy of each form S_hall be returned to >trhe g'rie._vant and a copy of each shall be

~ retained by the Chief.
' Grie\lances processed through all step levels shall be retained for a period of three (3)
~years while an employee is in active County service, and shall be retained for a period

of one year following termination of an employee's County service.

: é'e‘ctio'n-& Special Handlinqof_ Sensitive: Complaints ™

If a gfievanf feels that becau:se_of the sensitive nature of his"/h'e"r_ comﬁlaint’that it should
‘be reviewed initially by the Chie'f,' he/she may direct his/her grievance to the Chief with a
~written merhorandUrh ;',pecifying- the need fof ,d'epart}ure from the cbnventional'
 processing. The Chief shall determine whether the  grievance. should be handled
personally or b’rocessed by thé immediate -supervisor. If it is determined that the
" grievance should be fef'e_rred‘ to the immediafé supervisor, tbé Grievance Form shall be

ﬁfetufned to the grievant with a written mémoran'du'm so'specifyingr.
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Section9.  Arbitration "

1. Within ten (10) business days from the receipt of the written decision of the
department head or hls/her desrgnated representatlve an employee only |f
he/she is represented by PPOA, may request that the grievance be submitted to

arbitration as provided hereinafter.

2 | '-Only those’ grlevances which directly concern or lnvolve the mterpretatron or ..
applrcatlon of "the specrflc terms and provisions - of thls Memorandum of
Understanding and which are brought by an employee who was represented by
.-PPOA in all steps of the gnevance procedure may be submitted to arbrtratlon |

_ ,hereunder In no event shall such arbrtratron extend to:.

| A .The inter_preta-tion,- application merits or legality ot any,State or Iocal law .
_or ordinance, including specrfrcally all ordlnances adopted by Countys

: ,_Board of Supervrsors unless the arbrtrator in hls/her dlscretron finds it

.. necessary to mterpret or apply such State or local law in order to resolve-

e _the grievance which has_been .submltted to the _a-rbltrator;_-

B | The i}nterpretat-ion,.-application,_ merits or legality of any orall of the County .
of Los Angeles Ciyil Service Rules, nor matters ’under the 'jurisdiction of
‘the Civil Se'rvioe-Comm'iSS_i_on for Wh_ich said,Commisslon has established -
procedur_es .o_r processes by which employees or employee organizations
may appeal to or request review by saidACivil--S'er\'/.ice -C’ommlss‘ion,

including but not limited to discharges reductions and discrimination: nor

112



612DLW

C.‘ . The interpretatibn, application, merits or legality of the'rules or regulations
of the ‘department head, the Chief Administrative Offtce or any other
County departrnent, agency or commission unless the arbitrator, tn his/her

| | discretion, finds it necessary to interbret or appty such rules or re‘gulati'ons

in order to resolve the grievance which has been submitted to the

arbitrator;

V-D. Any subject matter relating to Ceunty-sponsbred ' employee group
"insurance plans that could impose on tne carrier, the provider or the
 County an obligation which ‘would be in conflict with the apblicable law
Ry and/or the contracts or service agreements between the County and the

carner or provider;

E.  Grievances on competent or better performance ’evaluatio_ns- which do not
meet the guidelines set forth at the Employee Relations Commission

meeting of Deeernber 19, 1986.

-in the event PPO'A desires tb request a grievance' which meets the requirements |
of Paragraph 2 hereof be submltted to arbitration, PPOA shall wrthrn the time
requrrements set forth above send a written request to Countys Employee-

: Relatlons Commlssron which request shall:
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A.  Setforth the speciﬁc issue or issues still unresolved through the grievance

procedure and which are to be submitted to arbitration;

. B.  The parties 'shall- select an arbitratOr by mutual agréement and
recommend to the E'mp'loyee Relations Commission that the individual be.
appointed for the purpose of conducting the arbitr'atioh proceeding. In the
.even.t the parties .cannot agree on a choice withih thiﬁy (3.01) working days
from date of receipt of the request of a_rbftraiion; the é‘parties shall request
that the Employee Relationé Commission provide them With:a panel of five
arbitrators. Upoh receipt _bf tﬁe' Employee Relations Comrﬁiééion pe__mei,
tﬁe_ parties shall alternately striké one name each from‘the panél and the

~last name left wil befappoint.ed as the -arbitrator in the"-_'case' by the

Employee Relations Commission;

C.  Arbitration procedures c,'ond‘ucte'd: under the authority of this Secti'on. shall

,bé held at an appropriate location in- the Cquhty Hall of 'ﬂAdmin'istrétibn

éﬁ(ce'bt when an@fher Iocation tis‘mut'tjélly agreéd upon by the p'a"rtie's- td the
case. |

4 Arbitration of gﬁevances hereunder will be limited to- the formal grievance as

' driginally filed _by the employee to the extent that said grie\fancé has not. been

satisfactorily resolved. Arbitration hereunder shall be conducted in accordance
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wtth applicabt_e rules }and procedures adopted or specified by County's Empleyee
Relations Commission unless the parties hereto mutually adree-to other rules or
procedures for the conduct of such arbitration. The fees and expenses of the
arbitrator shall be shared equally by the parties ihVoI_yed, it being understood ahd
_agreed that.all other expenses Jincluding but not limited t'o fees for witnesses,
transcnpts and similar costs incurred by the partles dunng such arbrtratlon will be

- the responsrblllty of the mdrvrdual party involved.

Prior to a hearing by an arbitrator, a representative of the County and PPOA shall
meet and prepare a s_ubmissiOn- statement :setting' forth the issue(s) to be
.determined W_hich shall be submitted to the arbitrator. In the event the County

v ,an'd 'P'POA'can‘not jointly agree on'\:a. subm-ission statement, then, at the hearing,- |

- each party shall present to the arbitrator its own submrssron statement in Wthh

-case the arbltrator shaII determrne the |ssue(s) to be resolved

B The decrsmn of an arbrtrator resultlng from any arbitration of gnevances-
hereunder shall not add to, subtract from or otherwrse modrfy the terms and

condmons of this Memorandum of Understandrng

_The decision of thé arbitrator shall be binding upon PPOA. To the extent the
"demsron and award of the arbltrator does not require legislative action by the
Board of Supervisors, such decision and award shall be binding upon the

Couhty. If within sixty (60) days of recelvrng notlce of a decision and award
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reqdi'ring' legislativé‘ action by the. Board of Supervisors, such legislative action is
not taken, the arbitrator's decision and award shall hé\'/e no forcé'oy effect
whatsoever. PPOA may then resort to a court of combetent jurisdiction to pursue
WHatever other legal remedies are available to it under the provisions of this»

', Memorandum of Understanding.

A wfitten .d'e_ci.sion .o'f an vérbitrator resulting from the arbitration 'of a grievanée
un‘der the following "A_rticles shall be entirely advisory in nature and shall not be
"b‘i-nding upon any of the' parties: ~ |
| Purpose
| }R‘ecognitioﬁ_'
" Non-Discrimination
;l_mplementatio'h
" Term
R'enégotiati‘on
Payroll Deductions 'and'Du_es'
. A‘u(thélri'zed Agents

Provisions of Law
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APPENDIX D

EXPEDITED ARBITRATION

This is an alternative to the procedu're set forth in Sections 6 and 9, A»r'bitration, of .
Appendices B and C, Grievance Procedure, respectively and will only be utilized

- upon m'ut'ual written agreement of the parties.

A joint submission statement setting forth the issue(s) to be determined will be .
prepared prior to the. hearing by thé"partiés. If the parties cannot agree to a

submission statement the expedited arbitration procedure will not be utilized.

| Only those grievances which directly concern or involve the ‘interpretation “or
application of the = specific terms and provisions of this Mem‘o_randum of
'-Undefstanding may be submitted to arbitration hereunder. In no event shall such

'arbit_ration extend to: .

A 'T,he'interp're'taﬁon; abplication," mer_its or 'Iegality of any -St-ate or IOcal ‘IaW‘
or ord_ir-ranCe,. i’néluding specifically all ordinan_ce"s adopted"b‘y County's
Board of,Supérvisors; uniess the arbitrator, -in his/her diséretio‘n,.,finds it

" necessary to inierprét’ or apply such State 6r local ,Iaw in order to resolve

the grievance which has been'submitted\ to the arbitrator.
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B. The tnte‘rpretation, application, merits, or legality of any or all of the County
of Los Angeles Civil Service -Rules,. nor matters under the jurisdiction of
the Civil Service Commission for which said Commission ha_s established
precedures or processes-hy which employees or employee organizations
may appeat _to,' or request review by, said Civil Service Commission,

* including but not limited to, discharges, reductions, and discrimination; nor

C. \The lnterpretatlon appllcatlon merits or Iegahty of the rules or regulatlons-
: of the department head, the Chlef Admlnlstratlve Offlce or any other
;'County department ‘agency, - or commlssron unless the arbltrator in

his/her dlscret_lon,; _flnds it necessary to interpret or apply such rules or
regulations in order te resolve'the griévance which has been submitted to

the arbitrator.

_ The parties shail select an arbitrator from the panel of arbitrators prevrously o
h agreed to by the partles and establlshed for the purpose of conductrng expedlted.

arbrtratlon proceedlngs

A, The 'arbit'rator will be compensated at the contrac';"ted for flat daily 'rate.
‘ The cost of the arbltrator shall be borne equally by the partles In addmon
- each party shall pay for all fees and expenses incurred by that party on its _

_behalf, m_ctudmg but not llmlted to witness fees.
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B. The parties agree that 1) No stenographic record of the hearing will be
made, 2) there will be no representation by ou_tsi.de counsel and 3) there

will be no post hearing briefs.

The arbitrator selected shall hear the grievance(s).within ten (10) working days of
~ his/her selectidh, and may hear multiple cases -during the course of the day. k

However, six (6) hours of hearings will constitute one day.

Arbitration of a grievance hereunder shall be limited to the, formal grievance as
originally filed by the ‘employee to the extent that said grievance has not been

| satisfaCtofi'Iy resolved.

" The atbitrator shall issue a "bench" decision at the conclusion of the .}pa'rtiés
testimony.  Only by mutual agreement of the parties and the arbitrator will a.

 written decision be issued. .
The deéision of 'ari"_ arbitrator re'sultihg'_,fror'n. any arbitration of dr.i'evances )

hereunder shall not add to, subtract from, or othen/v'isé_mo'dify the terms and

- conditions of this Memorandum of Understanding.’

The deCiSion of the arbitrator shall be binding upon PPOA. To the extent the

- decision and "awar'd'of'the arbitrator does not require legislativé action by the
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Board of Supervisors, such decision and award shall be binding upon the

County. . If within sixty (60) days -of receiving notice of a decision and award

. requiring legislative action by the Board of Supervisors, such Iegislati\)e action is - |

not taken, the arbitrator's decision and award shall have no force or effect

whatsoever.

. Election of this binding . forum shall constitute a waiver by all parties to this-

process of all other administrative processes for the resolution of this dispute in

‘whole or in part and the-award shall not be appealéd. The decision from this o

arbitration shall notbe precedent setting.

The decision of an arbitrator resulting from the arbitration of a grievance under

the following Articlés shall be entirely advisory in nature and shall not be binding

upon any of the parties:

Recognitipn
Non-Discrimination
Imple'men.tation' |

'.Terr'ﬁ-
Renegotiation

-' Payroll Deductions and Dues

' Authorfzéd Agents

Provisions of Law
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APPENDIX E

COURT TIME FOR EMPLOYEES IN PPOA UNIT 612

Pursuant to the.procedures-‘established in cooperation with appl_icable courts, the
parties to the PPOA Memorandum of Understanding agree that employees covered by
such Memorandum of Understanding; with the exception of the classes ot Lieutenant
" and Lieutenant, DA, who receive an on-call subpoena and remain on-call'during. off-duty
: -hourschr"c_o_urt appearances, shall reCeive_ one-half their hourly rate., as deﬁned by the
vLos-Angeles County Code for their classification, for each‘ hour that they are on-call -
including travel to court as a result of havnng recelved a call to appear However in no.
event shall an employee (except the classes of Lleutenant and Lleutenant DA) who
' recelves an on-call subpoena, which is not canceled prior to the date of the subpoena

| be compensated for less than’ two (2) hours of on-call lncludlng"trave'l to count. The on- -
call status will commence at thé time for _appearan'ce spec—ified'in' the subpoena, and will

end when the employee is relieved from on-call status 'by"th‘e couﬁ or the Liaison
Deputy, or upon artival at the court in response to a call. It is further agreed that
| :employees aSSIgned to an evenlng or early mornlng shlft or those on thelr day off shall,

”upon recelpt of an on-call subpoena notify the court llalson officer designated by thetr
unit of their on-call status. Employees in an’ on-call status shall contact thelrjcourt '
I.i"aison- officer by noon of the day set for appearanc'e to confirm ‘the'ir status’if they have
| nOt been contacted earlier. If the employee is on-an on- call status at the end of the
.'court day, the court liaison' officer shall notify.the employee at the end of the court day

whether he/she is toremaln on-call the folI0wm'g day. Employees receiving an on~call ‘
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-subpoena shall report to court only when called to appear. Employees who are called”
‘to appear in court on an overtime basis shall receive overtime compensation at the rate

established for their classification.

The above provisions will remain in effect for the term of this contract ‘unless

superseded by order of the Board of Supervisors.
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APPENDIX F

SICK LEAVE ACCRUAL EXCHANGE

The partiés agree to recommend jointly to the Couhiy's Board of Supervisors that
employees shall earn and accrue full-pay sick leave and be paid for ur_iused full-pay sib’k_
leave as provi.ded in Article 12 of the Membrandum of Understanding regarding fringe
o benéfifs between the County and the Coalition of County Unions, AFL-CIO, _:excep{ as

- follows:

1. Employees in this Unit shall be credited with full-pay sick leave to a maximum of

10 days in 1988 and a maximum of 8 days in 1989.

2. ltis understood between the parties that in exchange'fof the reduction in credited
fUII-pay'sic:k leave as provided in one (1), herein aboVe‘, the provisions in Article
. 7, Section 1, Recommended Salary Adjustment, on July 1, 1988, "inCluded an

. additional 8 level base rate increase.

3. 'Eﬁ'ectiye' January 1999, employees in this Unit in the classification of Sergeant
#2717) or Lieutenant (#2719) shall be credited with full-pay sick leave to a

maximum of 12 days.’

4. - Effective January 1, 2001, Lieutenant, DA (item No. 2894) and SuperVising

. Investigator, DA (ltem No. 2891) shall be credited with 4 >addi'tion_al da'ys_'of full-
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pay sick leave to a maximhm of 12 days in calendar year 2001 and a maximum
of 12 days per calendar year thereafter. In exchange for the increase in credited
full-pay sick leave davs, amendments were made to Sectione 1 and 4 of Article 7.
Further, Lieutenant, DA and Supervising lhve_stigator, DA we're added to Article

27, Random Drug Testing.

lrt 'ad_ditionvto the days of unused full-_pay sick_l_eave for* which a.n emolovee may
be _oaid pursuant to Section 2 of said 'Artlcl.e 12, of the Coalition Fringe Benefits
' MemOrahdum of Underétandlng, an »em‘plo‘yee. may, at his/her option‘, regardless
of whether sick leave was used during the p‘rece‘ding 12 months 'reoeive
_payment for up to2 addltlonal sick Ieave days on July 1, 2001, and 2002 in lieu
of carrying such days provuded at least 20 days of full- -pay sick leave remain to-

'the employee s credlt after such payment.

Employees in this Unit shall be credited with full- pay sick leave to a maxnmum of

12 days as mdncated above dunng the term of thls contract
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