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The Honorable Board of Supervisors
County of Los Angeles

383 Kenneth Hahn Hall of Administration
500 West Temple Street

Los Angeles, CA 90012

Dear Supervisors:

CONSOLIDATED PROPERTY AND
BOILER MACHINERY INSURANCE PROGRAM RENEWAL
AND CONTRACT RENEWAL
(ALL DISTRICTS AFFECTED)
(3 VOTES)

IT IS RECOMMENDED THAT YOUR BOARD:

1. Approve and instruct the Chairman to execute the attached Amendment to
Broker Services Agreement No. 73400 exercising the one year option to extend
the agreement with Aon Risk Services (AON) to administer the Consolidated
Property and Boiler Machinery Insurance Program which includes a provision to
reduce the current commission rate from 10% to 5% for the final contract year.

2. Authorize extending the purchase of commercial property and boiler machinery
insurance through AON for an additional year effective July 1, 2004, at a
premium cost not to exceed $13 million, subject to adjustments due to changes
in values, insurance market conditions, or unanticipated property additions.

3. Instruct the Auditor-Controller to make payment for insurance premiums,
adjustments, deductible amounts, related loss expenditures, and for services
under the Broker Services Agreement as invoiced and validated by the Chief
Administrative Officer.

“To Enrich Lives Through Effective And Caring Service”
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PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

In June 2001, the Board approved the purchase of commercial property and boiler
machinery insurance and the Broker Services Agreement with AON to administer the
County’s Consolidated Property and Boiler Machinery Insurance Program. The Broker
Services Agreement is due to expire on June 30, 2004, and the County has an option to
extend the Broker Services Agreement for one year.

AON has agreed to reduce its commission from 10% to 5% if the County exercises its
option and extends its agreement with AON through June 30, 2005. AON has
committed to maintain a high level of services provided by experienced and
knowledgeable personnel, and to maintain insurance with reputable and financially
sound insurers at a cost effective premium.

The Consolidated Property and Boiler Machinery Insurance Program provides
insurance coverage to comply with finance and lease agreements for County
buildings/structures and fixed assets (i.e. computer and communication systems, boats,
motor vehicles, computers, medical equipment, etc.) and FEMA requirements. The
estimated value of these facilities and fixed assets is over $5 billion. The recommended
extensions will maintain this insurance through June 30, 2005, to comply with finance
and lease agreements, and FEMA requirements.

IMPLEMENTATION OF STRATEGIC PLAN GOALS

The purchase of this insurance and execution of the attached Broker Services
Agreement Amendment is consistent with the County’s Strategic Plan Goal of Fiscal
Responsibility. This insurance program assists the County to effectively manage its
resources by providing the required property insurance to comply with finance and lease
agreements, and FEMA requirements.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The County is obligated to purchase commercial property and boiler machinery
insurance which includes earthquake coverage to comply with financing and lease
agreements and FEMA insurance requirements. Under these agreements, the County
is required to purchase earthquake coverage that is available and reasonably priced.
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FISCAL IMPACT/FINANCING

The premium for the 2004-05 fiscal year should not exceed $13 million including AON'’s
commission. This premium is subject to adjustments due to changes in values,
insurance market conditions, or unanticipated property additions.

Funding for this program is included in the proposed 2004-05 Insurance Budget and will
be charged to the respective General, Special and Enterprise Funds, as appropriate.
Funds to pay for future policy premiums will be subject to appropriation by your Board.

CONTRACTING PROCESS

In June 2001, the Board approved the purchase of commercial property and boiler
- machinery insurance through the Broker Services Agreement with AON to administer
the County’'s Consolidated Property and Boiler Machinery Insurance Program. The
Broker Services Agreement is due to expire on June 30, 2004.

The County has an option to extend the Broker Services Agreement for one year. The
County wishes to exercise its option and extend its agreement with AON through
June 30, 2005. We are preparing to renew the insurance program effective
July 1, 2005, through a competitive solicitation process.

The contract Amendment includes the County’s Safely Surrendered Baby Law language
and the Jury Service Program language, as well as the revised Child Support
Compliance Program language. The contract Amendment has been approved as to
form by County Counsel.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

Procurement of commercial insurance is required to enable the County to market public
bonds and thereby finance construction or purchases of property at an economical cost.
Maintenance of commercial insurance coverage also supports the County’s favorable
credit rating, allowing the County to obtain reduced interest rates from private lenders.
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CONCLUSION

Instruct the Executive Officer/Clerk of the Board to return two (2) signed original of the
contract Amendment to the Chief Administrative Officer.

Respecitfully submitted,

Chief Administrative Officer
L’/

DEJ:SRH
RAA:DU:LS

Attachments (1)
c: County Counsel

Auditor-Controller
Treasurer and Tax Collector

ContractExtensionBrdLett-Final 050704 LS-mm CAO letter head



Consolidated Property and Boiler Machinery Insurance Program
Broker Services Agreement — Contract Number: 73400

Amendment No.1

AMENDMENT No. 1
Effective July 1, 2004

The Agreement between the County of Los Angeles (County) and Aon Risk Services, Inc. of
Southern California (Contractor), dated July 1, 2001 is hereby incorporated by reference and
all Terms and Conditions shall be given full force and effect as if fully set forth herein.

- In accordance with Paragraph 12.0, CHANGES AND AMENDMENTS, of the Agreement, this
Agreement is amended as follows:

1. Paragraph 3.0, TERM, shall be amended to extend the contract for one additional
year. Paragraph 3.1 shall be amended to read as follows:

3.1.

The term of this Agreement shall commence on July 1, 2001 and shall
continue in full force and effect until June 30, 2005.

2. Paragraph 5.0, COMPENSATION, shall be amended to reduce the commission
maximum from 10% of the annual policy premium to a maximum of 5% of the annual
policy premium effective July 1, 2004. Paragraph 5 shall be amended to read as

follows:

5.0

COMPENSATION

Contractor shall be compensated for all its services based on the
commissions agreed to by the insurers. The Contractor will identify and
deduct its commission from the policy premium and shall submit
separate invoices to the County Program Manager for payment of the
policy premium and its commission. The County will issue the
commission payment directly to Contractor for each policy period as
follows:

Percentage of Total
Annual Commission

July 31 40%
October 31 20%
January 31 20%
April 30 20%

The commission paid to the Contractor shall include all applicable taxes,
and any additional taxes that are not included remain the responsibility of
the Contractor. Contractor shall provide any supporting documents
required by the County Program Manager to approve the invoice and
issue payment within 30 days of the receipt of invoice or supporting
documents. The commission shall not exceed 5% of the annual policy

CAO - Risk Management Branch

June 2004
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Consolidated Property and Boiler Machinery Insurance Program
Broker Services Agreement — Contract Number: 73400

Amendment No.1

premium and any commission in excess of this percentage amount will
be rebated to the County by the Contractor.

3. Paragraph 50.0, CONTRACTOR'S WARRANTY OF ADHERENCE TO COUNTY’S
CHILD SUPPORT COMPLIANCE PROGRAM, shall be amended (as required by the

Board of Supervisors) as follows to eliminate reference to the District Attorney
(replaced with the Child Support Services Department language):

50.

CONTRACTOR’S WARRANTY OF ADHERENCE TO COUNTY’S
CHILD SUPPPORT COMPLIANCE PROGRAM

Contractor acknowledges that County has established a goal of
ensuring that all individuals who benefit financially from County through
contract are in compliance with their court-ordered child, family, and
spousal support obligations in order to mitigate the economic burden
otherwise imposed upon County and its taxpayers.

As required by County’s Child Support Compliance Program (County
Code Chapter 2.200) and without limiting Contractor's duty under this
contract to comply with all applicable provisions of law, Contractor
warrants that it is now in compliance and shall during the term of this
contract maintain in compliance with employment and wage reporting
requirements as required by the Federal Social Security Act (42 USC
Section 653a) and California Unemployment Insurance Code Section
1088.5, and shall implement all lawfully served Wage and Earnings
Withholdings Orders or CSSD Notices of Wage and Earnings
Assignment for Child, Family, or Spousal Support, pursuant to Code of
Civil Procedure Section 706.031 and Family Code Section (5246(b).

4, Paragraph 51.0, TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN
COMPLIANCE WITH COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM, shall

be amended (as required by the Board of Supervisors) as follows to include contractor
debarment language:

51.

TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN
COMPLIANCE WITH COUNTY’S CHILD SUPPORT COMPLIANCE
PROGRAM

Failure of Contractor to maintain compliance with the requirements set
forth in Paragraph 50.0, Contractor's Warranty of Adherence to County’s
Child Support Compliance Program, shall constitute default under this
contract. Without limiting the rights and remedies available to County
under any other provision of this contract, failure of contractor to cure
such default within 90 calendar days of written notice shall be grounds
upon which County may terminate this contract pursuant to Paragraph
24.0, Termination for Contractor’s Default, and pursue debarment of
Contractor, pursuant to County Code Chapter 2.202.

CAO — Risk Management Branch
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Broker Services Agreement — Contract Number: 73400

Amendment No.1

5. The following new contract provisions shall be added to the agreement (as required by
the Board of Supervisors) and shall read as follows:

53.0 CONTRACTOR'’S ACKNOWLEDGEMENT OF COUNTY’S

COMMITMENT TO THE SAFELY SURRENDERED BABY LAW

The Contractor acknowledges that the County places a high priority on
the implementation of the Safely Surrendered Baby Law. The Contractor
understands that it is the County’s policy to encourage all County
Contractors to voluntarily post the County’s “Safely Surrendered Baby
Law” poster in a prominent position at the Contractor’s place of business.
The Contractor will also encourage its Subcontractors, if any, to post this
poster in a prominent position in the Subcontractor's place of business.
The County’s Department of Children and Family Services will supply the
Contractor with the poster to be used.

540 NOTICE TO EMPLOYEES REGARDING THE  SAFELY

SURRENDERED BABY LAW

The Contractor shall notify and provide to its employees, and shall
require each subcontractor to notify and provide to its employees, a fact
sheet regarding the Safely Surrendered Baby Law, its implementation in
Los Angeles County, and where and how to safely surrender a baby.
The fact sheet is set forth in Exhibit D of this Contract and is also
available on the Internet at www.babysafela.org for printing purposes.

55.0 COMPLIANCE WITH THE COUNTY’S JURY SERVICE PROGRAM

55.1 Jury Service Program

This Contract is subject to the provisions of the County’s ordinance
entitled Contractor Employee Jury Service (“Jury Service Program”) as
codified in Sections 2.203.010 through 2.203.090 of the Los Angeles
County Code, a copy of which is attached as Exhibit E and
incorporated by reference into and made a part of this Contract.

55.2 Written Employee Jury Service Policy

1. Unless Contractor has demonstrated to the County’s satisfaction
either that Contractor is not a “Contractor’ as defined under the
Jury Service Program (Section 2.203.020 of the County Code) or
that Contractor qualifies for an exception to the Jury Service
Program (Section 2.203.070 of the County Code), Contractor shall
have and adhere to a written policy that provides that its

CAO — Risk Management Branch

June 2004

Page 3



Consolidated Property and Boiler Machinery Insurance Program
Broker Services Agreement ~ Contract Number: 73400

Amendment No.1

Employees shall receive from the Contractor, on an annual basis,
no less than five days of regular pay for actual jury service. The
policy may provide that Employees deposit any fees received for
such jury service with the Contractor or that the Contractor deduct
from the Employee’s regular pay the fees received for jury service.

For purposes of this Sub-paragraph, “Contractor” means a
person, partnership, corporation or other entity which has a
contract with the County or a subcontract with a County
Contractor and has received or will receive an aggregate sum of
$50,000 or more in any 12-month period under one or more
County contracts or subcontracts. “Employee” means any
California resident who is a full time employee of Contractor.
“Full-time” means 40 hours or more worked per week, or a lesser
number of hours if: 1) the lesser number is a recognized industry
standard as determined by the County, or 2) Contractor has a
long-standing practice that defines the lesser number of hours as
full-time. Full-time employees providing short-term, temporary
services of 90 days or less within a 12-month period are not
considered full-time for purposes of the Jury Service Program. If
Contractor uses any subcontractor to perform services for the
County under the Contract, the subcontractor shall also be subject
to the provisions of this Sub-paragraph. The provisions of this
Sub-paragraph shall be inserted into any such subcontract
agreement and a copy of the Jury Service Program shall be
attached to the agreement.

If Contractor is not required to comply with the Jury Service
Program when the Contract commences, Contractor shall have a
continuing obligation to review the applicability of its “exception
status” from the Jury Service Program, and Contractor shall
immediately notify County if Contractor at any time either comes
within the Jury Service Program’s definition of “Contractor’ or if
Contractor no longer qualifies for an exception to the Jury Service
Program. In either event, Contractor shall immediately implement
a written policy consistent with the Jury Service Program. The
County may also require, at any time during the Contract and at
its sole discretion, that Contractor demonstrate to the County’s
satisfaction that Contractor either continues to remain outside of
the Jury Service Program’s definition of “Contractor” and/or that
Contractor continues to qualify for an exception to the Program.

Contractor’s violation of this Sub-paragraph of the Contract may
constitute a material breach of the Contract. In the event of such
material breach, County may, in its sole discretion, terminate the
Contract and/or bar Contractor from the award of future County

CAO — Risk Management Branch
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Amendment No.1

contracts for a period of time consistent with the seriousness of
the breach.

6. Contractor shall complete Exhibit F, Contractor Employee Jury Service Program
Certification Form and Application for Exception and return to the County.
7. Agreement shall be amended to include the following Exhibits;
Exhibit D - Safely Surrendered Baby Law Information
Exhibit E - Jury Service Program
Exhibit F — Contractor Employee Jury Service Program Certification Form and

Application for Exception

All other terms and conditions remain the same.

T e T T

CAO - Risk Management Branch
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Consolidated Property and Boiler Machinery Insurance Program
Broker Services Agreement — Contract Number: 73400
Amendment No.1

SIGNATURE PAGE

IN WITNESS THEREOF, the County of Los Angeles and the Contractor, has caused this
Amendment to be executed by the duly authorized officers.

CONTRACTOR: (Aon Risk Services, Inc.)
Al 100 dilod
Mlame

Rewioe Vice erf@g&—.—
Title

COUNTY OF LOS ANGELES

By

(Chairman), Board of Supervisors

ATTEST:
VIOLET VARONA-LUKENS

Executive Officer-Clerk
of the Board of Supervisors

By

APPROVED AS TO FORM:

County Counsei )/

CAO — Risk Management Branch
June 2004 Page 6
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SAFELY SURRENDERED BABY LAW

Exhibit D
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Consolidated Property and Boiler Machinery Insurance Program
Broker Services Agreement — Contract Number: 73400

Amendment No.1

What is tha Safaly Surrondered Baby Law?
Californig’s Safdly Surrendsred Baby Law allows parents to give
up their baby confidantially. As long as the baky has not baan
abused or neglected, parents may give up thair nesvborn without
faar of arrsst or prosacution.

How doss it work?

A distressad parent who is unable or urwilling to cana for 3 baby
can legslly, confidentially and safaly give up a baby within three
days of birthy. The baby must ba handed to an smployes ata Los
Ang=las County smergancy room or fira station. Aa long as the child
shows no signa of abusa or negect, na namsa or ather infiormation is
recuirad. In case the parent changas his or har mind at a later dats
and wantzs the baby back, workers will use bracelsis to halp sonnact
them fo sach other. One bracslatwil be placed ontha baby, and e
matching bracelst wil be given to the parent.

What if a parent wants the baby back?

Parents who change their minds can beginthe procass of
radaiming their newboms within 14 days. These parents sheuld
call the Les Angeles County Department of Children and Family
Services at 1-800-540-4000,

Can only a parent bring in the baby?
In most casas, a parent will bring in the baby. The law allows
ather peopls te bring in the baby if they haye legal cusbody.

Doas the parant have o call before bringing in the baby?
Me. Aparent can bring in & baby anytime, 24 hours a day, 7 days
a week 50 long as the parant gives the baby to somaane who
works at the hospital or fire statian,

Does a parent have to toll anything to the people
{aking fiw baby?

Ne. However, hospital personnal will ask the parent to fill out a
questionnainz designed to gather important medical History
informaticn, which is vary ussful in caring for the child. Alhcough
anocuraged, filling out the questionnaire is not required.

What happens to the baby?
The baby will be examined and given medical treatmant, if naedsd.
Then tha babywil be placsd in a pre-adoptive homa.

Exhibit D

What happens 1o the paront?
Ones the parent{s) has safely turned owar the baby, they are free to g

Why is California doing this?

The purpese of the Safely Surandered Baby Law is 1o protect babies
from being sbandoned by their parents and potentially baing hurt o
kilad. You may hawe heard ragic stories of babies left indumpaters
or public bathreams. The parents who committed these ads may
hawe been under severe amctional disirees. The mothers may have
hidden ther pregnandes, faarful of whatwould happen if their
fernilies found out. Because they wers afraid and had nowhare to
tumn for help, they seandoned theirinfants. Abandoning a baby puts
the child in exirems danger. ltis dso lagal. Too often, it resuts in
tha baby’s deaih. Bzcause of the Safely Surrendered Baby Law, this
tragady doesn't aver have to happen in California again.

A baby's story

Al 8:30 am. an Thuraday, July 25, 2002, & haalthy nswbom baby
wras brought to 5t Barnandine Medical Center in San Bemardino
undsrihe provisions of the California Safely Surrendered Baby Laws.
As the law ststes, the babky's mother dd net have to identify harself.
Vhen the babywas brought o the ememenoy room, he was
exarmined by a pediairician, wha determined that the baby was
healthy and daing fina. Hawas placed with a loving family whils the
adoplian process was started.

Every baby deserves a chance for a
healthy life. If someone you know is
considering abandoning a newborn, let
her know there are other options.

it is best that women seek help fo receive proper medical care and counseling while
they are pregnant. But at the same time, we want fo assure parenfs wha choose

not to keep their baby that they will not go to jail if they defiver their babies to safe
hands in any Los Angeles County hospital ER or fire station.

CAO — Risk Management Branch
June 2004
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£Gé gs fa Ley de Entrega e Babés Sin Paligro?

La Ley de Enirega de Bebés Sin Peligro de California permita
alce padres eniregar a su recién nacido confidendalmente.
Siempre qua &l bebé no haya sufrido abuso ni nagligancia,
padres puadan entregar a su recién nacido sin bsmor a ser
arrestados o procesados.

Como funciona?

El padrefmadre con difieultades que no pueda o ne quiera cuidar
de su recidén nacido pusde entregarke an forma legd, confidencid ¥
segura, dentre die las tras dias del nacimiento, El babé debe sar
anfregade a un empleado de una sala de emengancias oda un
cuartsl de bomberes del Condado de Los Angelas. Siampre que

el b=t no presents signos de abuso @ negligancia, no ssra
necesario suministrar nombras ni informacidn alguna. Si al
padraimadme cambia de opinicn posteiicmante y desea racuperar
a su bab#é, los trabajadores utilzardn brazaletes para poder
vincularkos. El babé llevara un brazalsets y al padrefmadre necibirg
un brazalete igual.

2Rué pasa si el padredmade desea recupearar

a 51 beba?

Los padres que cambisn de opinidn pueden empazar el procaso de
reclamar a su reci&n nacido dentro de los 14 dias. Estos padres
debsran llamar d Departamenbo de Senicics para Nifias ¥ Familias
(Dapartmeant of Children and Family Serdoes) del Condada da Loz
Angeles, al 1-800-540-4000.

i5dle 1oz padres podran levar al recién nacido?

En la mayaria de los ea=os, log padrss son los que lavan al
bebé. La ley permite que olras personas lleven 3l bebé si tisnen
la custodia legal del menor.

los padres deben lkimar antes de lovar al bobd?
MNo. Bl padre/madre pueds llevar & su bebé en cualguier
mamenta, las 24 horas del dig, los 7 dias da ls semanag,
mientras que aniragus a su bebé& a un empleado dal hogpital
o de un cuartel de bambeancs.

&Es necasario que al padra/madire diga alge a las
parsongs qus reciban al beb&?

MNo. 8in embargo, al personal dsl hospital le pedird qus llana un
cueslionaric con la finalidad de recabar artecedentas miédicos
importantas, que resultan de gran ulilidad para los cuidados que
recibirg el bebé. Es recomandade llsnar aste cusstionario, pero
no as chligatorio hacerlo.

LOUE ocurrird con ol bebBd?

El b=t serd sxaminado ¥, de sar necesario, redbirs fratamisnto
médico. Luago &l b=bs 58 entregard s un hogar praadoptivo.

E5 mejor que I35 rmuferes

Exhibit D

Zaad pasard con o padrafmadre?
Una vaz que los padres hayan entregado a su behe en formea
sagura, seran libreg de irse.

LPor qué California haoa esto?

La finaidad de la Leyde Enfrega de Bab#&s Sin Peligra es
proteger a los babés del abandono por parte de sus padrss y da |a
posibilidad de qua mueran e sufran dafos. Liskad probablements
haya escuchado historias tragicas sobre bebés abandonados en
basureros o en banos plblioss. Es posible que los padres que
cometisron astes actos hayan estado alravesando dificultades
emocionales graves. Las madres pueden haber ocullade su
ambarazo, portemor a lo que pasaria si sus familias se entararan.
Abandonaron a sus recdén nacddos pomue tenian miede ¥ ne tenian
adonde recurrir para oblener ayuda. El abandonc de un recian
nacdidelo pons en una siluacién de pelgo extrermo. Ademas es
ilegal. Muy a menudo el abandono provoea la muerbs del bebsé.
#hora, graciss a la Ley de Entrega de Bebés Sin Peligro, esta
tragedia ya no dabe suceder nunca més en California.

Historia do un babd

A lag 8:20 a.m. deal jueves 25 de julio de 2002, s& enlregd un
bebé recién nacido zaludable en &l St Barmnarding Medical Canter
en San Bernardino, an sirftud de las disposiciones ds la Ley de
Eniraga d& Babés Sin Paligro. Coma lo establecs Is ley, la madre
del bebé na se tuwa que idantificar. Cuando sl bebé llegd a la
sala de emergencias, un pedialrs e revisd y determing que &
bebé estalra saludable ¥ no tenia problemas. El bebé fue
ubicada con una buana familia, mientras se inicaban kos tramites
de adopaiGn.

Cada recidn nacido merace ung
oporiunidad de tencr una vida saludabla,
Bi alguien gusa ustad conoce estd pensando
an abandonar 2 un rocidn nacido, infdrmela
qués otras opciones tiens.

bBusguen ayuda para recilbir gtencidn médica vy aseseramianto adecuado

durante ef emixarazo. Pero af mismoe fliempao, queremos asegurarkes a los padres qgue optan por no

quedarsa con su bebé gue no ran a ia cdreel si dgjan a sus bebés en buenas manos en cualguicr
sala de smergencia de un hospital o en un cuarisl de bomberos del Condado de Los Angeles.

CAO — Risk Management Branch
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JURY SERVICE PROGRAM

Exhibit E
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Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

2.203.010 Findings.

The board of supervisors makes the following findings. The county of Los Angeles allows its
permanent, full-time employees unlimited jury service at their regular pay. Unfortunately, many
businesses do not offer or are reducing or even eliminating compensation to employees who serve on
juries. This creates a potential financial hardship for employees who do not receive their pay when
called to jury service, and those employees often seek to be excused from having to serve. Although
changes in the court rules make it more difficult to excuse a potential juror on grounds of financial
hardship, potential jurors continue to be excused on this basis, especially from longer trials. This
reduces the number of potential jurors and increases the burden on those employers, such as the
county of Los Angeles, who pay their permanent, full-time employees while on juror duty. For these
reasons, the county of Los Angeles has determined that it is appropriate to require that the
businesses with which the county contracts possess reasonable jury service policies.

2.203.020 Definitions.

The following definitions shall be applicable to this chapter:

A. “Contractor” means a person, partnership, corporation or other entity which has a contract with
the county or a subcontract with a county contractor and has received or will receive an
aggregate sum of $50,000 or more in any 12-month period under one or more such contracts
or subcontracts.

B. “Employee” means any California resident who is a full-time employee of a contractor under
the laws of California.

C. “Contract’” means any agreement to provide goods to, or perform services for or on behalf of,
the county but does not include:

1. A contract where the board finds that special circumstances exist that justify a waiver of the
requirements of this chapter; or

2. A contract where federal or state law or a condition of a federal or state program mandates
the use of a particular contractor; or

3. A purchase made through a state or federal contract; or

4. A monopoly purchase that is exclusive and proprietary to a specific manufacturer,
distributor, or reseller, and must match and inter-member with existing supplies, equipment
or systems maintained by the county pursuant to the Los Angeles County Purchasing
Policy and Procedures Manual, section P-3700 or a successor provision; or

5. A revolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal
Manual, section 4.4.0 or a successor provision; or

CAO - Risk Management Branch
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6. A purchase card pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, section P-2810 or a successor provision; or

7. A non-agreement purchase with a value of less than $5,000 pursuant to the Los Angeles
County Purchasing Policy and Procedures Manual, section A-0300 or a successor
provision; or

8. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing Policy
and Procedures Manual, section PP-1100 or a successor provision.

D. “Full time” means 40 hours or more worked per week, or a lesser number of hours if the lesser
number is a recognized industry standard as determined by the chief administrative officer or
the contractor has a long-standing practice that defines a full-time schedule as less than 40
hours per week.

2.203.030 Applicability.

This chapter shall apply to contractors who enter into contracts that commence after July 11, 2002.
This chapter shall also apply to contractors with existing contracts which are extended into option
years that commence after July 11, 2002. Contracts that commence after May 28, 2002, but before
July 11, 2002, shall be subject to the provisions of this chapter only if the solicitations for such
contracts stated that the chapter would be applicable.

2.203.040 Contractor Jury Service Policy.

A contractor shall have and adhere to a written policy that provides that its employees shall receive
from the contractor, on an annual basis, no less than five days of regular pay for actual jury service.
The policy may provide that employees deposit any fees received for such jury service with the
contractor or that the contractor deduct from the employees’ regular pay the fees received for jury
service.

2.203.050 Other Provisions.

A. Administration. The chief administrative officer shall be responsible for the administration of
this chapter. The chief administrative officer may, with the advice of county counsel, issue
interpretations of the provisions of this chapter and shall issue written instructions on the
implementation and ongoing administration of this chapter. Such instructions may provide for
the delegation of functions to other county departments.

B. Compliance Certification. At the time of seeking a contract, a contractor shall certify to the
county that it has and adheres to a policy consistent with this chapter or will have and adhere
to such a policy prior to award of the contract.
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2.203.060 Enforcement and Remedies.

For a contractor’s violation of any provision of this chapter, the county department head responsible
for administering the contract may do one or more of the following:

1. Recommend to the board of supervisors the termination of the contract; and/or,

2. Pursuant to chapter 2.202, seek the debarment of the contractor.

2.203.070. Exceptions.

A. Other Laws. This chapter shall not be interpreted or applied to any contractor or to any
employee in a manner inconsistent with the laws of the United States or California.

B. Collective Bargaining Agreements. This chapter shall be superseded by a collective bargaining
agreement that expressly so provides.

C. Small Business. This chapter shall not be applied to any contractor that meets all of the
following:

1. Has ten or fewer employees during the contract period; and,

2. Has annual gross revenues in the preceding twelve months which, if added to the annual
amount of the contract awarded, are less than $500,000; and,

3. Is not an affiliate or subsidiary of a business dominant in its field of operation.
“Dominant in its field of operation” means having more than ten employees and annual gross
revenues in the preceding twelve months which, if added to the annual amount of the contract
awarded, exceed $500,000.
“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at

least 20 percent owned by a business dominant in its field of operation, or by partners, officers,
directors, majority stockholders, or their equivalent, of a business dominant in that field of operation.

2.203.090. Severability.

If any provision of this chapter is found invalid by a court of competent jurisdiction, the remaining
provisions shall remain in full force and effect.
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COUNTY OF LOS ANGELES CONTRACTOR
EMPLOYEE JURY SERVICE PROGRAM
CERTIFICATION FORM
AND
APPLICATION FOR EXCEPTION

Exhibit F
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COUNTY OF LOS ANGELES CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM
CERTIFICATION FORM AND APPLICATION FOR EXCEPTION
The Contract Amendment is subject to the County of Los Angeles Contractor Employee Jury Service Program
(Program), Los Angeles County Code, Chapter 2.203. All Contractors. whether a_contractor or subcontractor,
must complete this form to either certify compliance or request an exception from the Program requirements.
Upon review of the submitted form, the County department will determine, in its sole discretion, whether the
Contractor is excepted from the Program.

Company Name:

Company Address:

City: State: Zip Code:

Telephone Number:

Solicitation For Services):

If you believe the Jury Service Program does not apply to your business, check the appropriate box in Part |
(attach documentation to support your claim); or, complete Part Il to ceriify compliance with the Program.
Whether you complete Part | or Part ll, please sign and date this form below.

Part |I: Jury Service Program is Not Applicable to My Business

Q My business does not meet the definition of “contractor,” as defined in the Program, as it has not received an
aggregate sum of $50,000 or more in any 12-month period under one or more County contracts or
subcontracts (this exception is not available if the contract itself will exceed $50,000). | understand that the
exception will be lost and | must comply with the Program if my revenues from the County exceed an
aggregate sum of $50,000 in any 12-month period.

O My business is a small business as defined in the Program. It 1) has ten or fewer employees; and, 2) has
annual gross revenues in the preceding twelve months which, if added to the annual amount of this contract,
are $500,000 or less; and, 3) is not an affiliate or subsidiary of a business dominant in its field of operation, as
defined below. | understand that the exception will be lost and | must comply with the Program if the number of
employees in my business and my gross annual revenues exceed the above limits.

“Dominant in its field of operation” means having more than ten employees, including full-time and part-
time employees, and annual gross revenues in the preceding twelve months, which, if added to the annual
amount of the contract awarded, exceed $500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at
least 20 percent owned by a business dominant in its field of operation, or by pariners, officers, directors,
majority stockholders, or their equivalent, of a business dominant in that field of operation.

O My business is subject to a Collective Bargaining Agreement (attach agreement) that expressly provides that it
supersedes all provisions of the Program.
OR

Part il: Certification of Compliance

O My business has and adheres to a written policy that provides, on an annual basis, no less than five days of
regular pay for actual jury service for full-time employees of the business who are also California residents, or
my company will have and adhere to such a policy prior to award of the contract.

I declare under penalty of perjury under the laws of the State of California that the information stated above is true and
correct.

Print Name: Title:

Signature: Date:

CAO Risk Management Branch
June 2004 Page 17



