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Honorable Board of Commissioners 
Community Development Commission of the 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California 9001 2 

Honorable Board of Commissioners 
Housing Authority of the 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, California 9001 2 

Dear Commissioners: 

AWARD ONE-YEAR AGREEMENTS TO PROVIDE COPIER PAPER, SPECIALTY 
PAPER AND MISCELLANEOUS PRINTING SUPPLIES (ALL DISTRICTS) 

(3 Vote) 

IT IS RECOMMENDED THAT THE BOARD OF COMMISSIONERS OF THE 
COMMUNITY DEVELOPMENT COMMISSION: 

Approve and authorize the Executive Director of the Community 
Development Commission to execute one-year Copier Paper, 
Specialty Paper and Miscellaneous Printing Supplies Agreements 
(Agreements) with Keldon Paper Company and Kirk Paper, 
Packaging & Graphics (Vendors), using the form of the attached 
agreement, to provide copier paper, specialty paper and 
miscellaneous printing supplies on an as-needed basis, to be 
effective following approval as to form by County Counsel and 
execution by all parties, and to use for this purpose a maximum 
aggregate amount of $41,500, included in the Commission's 
approved Fiscal Year 2004-2005 budget. 
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Authorize the Executive Director to execute amendments to the one- 
year Agreements, following approval as to form by County Counsel, 
to extend the time of performance for a maximum of two years, in 
one-year increments, and to increase the total amount of 
compensation for the second and third years to a maximum 
aggregate amount of $86,400 and $90,700 respectively, using funds 
to be included in the Commission's approved budgets through the 
annual budget process. 

3. Authorize the Executive Director of the Commission to receive from 
the Housing Authority a total of up to $125,400 for the Housing 
Authority's share of copier paper, specialty paper and miscellaneous 
printing supplies received from the Vendors under all three years of 
the Agreements, if fully extended, comprised of $27,000 for the first 
year, $48,000 for the second year and $50,400 for the third year, 
and to incorporate these funds into the Commission's approved 
budget, as needed. 

4. Authorize the Executive Director to increase compensation under the 
Agreements by a total maximum aggregate amount of $10,930 for 
any unforeseen costs and projects, for all three years of the 
Agreements, if fully extended, using the same source of funds 
described above and to receive from the Housing Authority up to 
$1 0,930 for the Housing Authority's share of any unforeseen costs 
and projects. 

IT IS RECOMMENDED THAT THE BOARD OF COMMISSIONERS OF THE 
HOUSING AUTHORITY: 

Approve the expenditure of an aggregate of up to $125,400 for 
copier paper, specialty paper and miscellaneous printing supplies 
provided to the Housing Authority under the attached one-year 
Copier Paper, Specialty Paper and Miscellaneous Printing Supplies 
Agreements (Agreements), with two, one-year extensions, between 
the Community Development Commission of the County of Los 
Angeles and Keldon Paper Company and Kirk Paper, Packaging & 
Graphics (Vendors). 

Authorize the Executive Director of the Housing Authority to transfer 
to the Commission up to $125,400 for its share of copier paper, 
specialty paper and miscellaneous printing supplies received from the 
Vendors under all three years of the Agreements, if fully extended, 
comprised of approximately $27,000 for the first year, $48,000 for the 
second year and $50,400 for the third year, and to use for this 
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purpose funds included in the Housing Authority's approved Fiscal 
Year budgets. 

Approve the expenditure of additional funds up to a maximum 
aggregate of $10,930 for all three years of the Agreements, if fully 
extended, for any unforeseen costs and projects; and authorize the 
Executive Director of the Housing Authority to transfer to the 
Commission up to $10,930 for this purpose, using the same source 
of funds described above. 

PURPOSEIJUSTIFICATION OF RECOMMENDED ACTION: 

The purpose of the recommended action is to enter into Agreements to retain the 
services of the Vendors to provide needed copier paper, specialty paper and 
miscellaneous printing supplies. 

FISCAL IMPACT1 FINANCING: 

There is no impact on the County general fund. The maximum aggregate amount for all 
years of the Agreements, if fully extended, will be $218,600, comprised of $93,200 for 
the Commission and $125,400 for the Housing Authority. The Commission is entering 
into the Agreements with the Vendors. The Housing Authority will reimburse the 
Commission for its share of copier paper, specialty paper and miscellaneous printing 
supplies received from the Vendors. 

During the first year of the Agreements, the Commission will use a maximum aggregate 
of $14,500, included in the Commission's approved Fiscal Year 2004-2005 budget. 
After the first year, the Commission may extend the Agreements for an additional two 
years, in one-year increments, contingent upon availability of funds. If extended, 
compensation for the second and third years of the Agreements will not exceed a 
maximum aggregate amount of $38,400 and $40,300 respectively, using funds to be 
incorporated into the Commission's approved budgets through the annual budget 
process. 

During the first year of the Agreements, the Housing Authority will use a maximum 
aggregate of $27,000, included the Housing Authority's approved Fiscal Year 2004- 
2005 budget. If the Agreements are extended, compensation for the second and third 
years will not exceed a maximum aggregate amount of $48,000 and $50,400 
respectively, using funds to be included in the Housing Authority's approved budgets 
through the annual budget process. 

An approximate five percent contingency, in the maximum aggregate amount of 
$10,930 is also being set aside for all three years of the Agreements for unforeseen 
costs and projects. 
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FACTS AND PROVISIONSILEGAL REQUIREMENTS: 

The proposed Agreements define the copier paper, specialty paper and miscellaneous 
printing supplies to be provided by the Vendors. Over the initial one-year term, as 
needed, the Vendors will provide copier paper, specialty paper and miscellaneous 
printing supplies. The paper will be used in all Commission and Housing Authority 
copiers and printers. Paper products are also used in the print shop for in-house 
printing projects such as: annual budget reports, Commission and Housing Authority 
newsletters, Section 8 rent statements, Commission and Housing Authority letterhead, 
envelopes, and all forms. Some of the printing supplies that will be requested include 
custom color inks, and pressroom, packaging, shrink-wrap and lamination supplies. 

The Agreements may also be extended for a maximum of two years, in one-year 
increments. 

The cost of supplies will not exceed the costs accepted on the Cost Sheets submitted 
with the bids in response to the Invitation for Bids or the negotiated dollar amount for ' 

individual orders. 

Should the Vendors require additional or replacement personnel during the term of the 
Agreements, they will give consideration for any such employment openings to 
participants in the County's Department of Public Social Services' Greater Avenues for 
Independence (GAIN) Program and General Relief Opportunity for Work (GROW) 
Program who meet the minimum qualifications for the open positions. The Vendors will 
contact the County's GAINIGROW Division for a list of participants by job category. 

County Counsel has reviewed this letter. At its meeting of February 23, 2005, the 
Housing Commission recommended approval of the Agreements. The Agreements will 
be effective following approval as to form by County Counsel and execution by all 
parties. 

ENVIRONMENTAL DOCUMENTATION: 

Pursuant to 24 Code of Federal Regulations, Part 58, Section 58.35 (b)(3), this action is 
excluded from the National Environmental Policy Act (NEPA), because it involves 
activities that will not alter existing environmental conditions. The action is not subject to 
the provisions of the California Environmental Quality Act (CEQA) pursuant to State 
CEQA Guidelines 15060(c)(3) and I5378 because it is not defined as a project under 
CEQA and does not have the potential for causing a significant effect on the 
environment. 
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CONTRACTING PROCESS: 

On October 12, 2004, an Invitation For Bids (IFB) process was initiated to identify 
vendors to provide copier paper, specialty paper and miscellaneous printing supplies. 
An IFB announcement was mailed to 84 veridors identified from the Commission's 
vendor list. Announcements appeared in seven local newspapers and on the County's 
WebVen site. A copy of the IFB also was posted on the Commission's website. 

By the deadline of November 2, 2004, bids were received from two vendors and 
reviewed. The bids from Keldon Paper Company and Kirk Paper, Packaging & 
Graphics were determined to be responsive to the requirements set forth in the IFB and 
are being recommended for inclusion on a list of vendors to be utilized on an as needed 
basis for copier paper, specialty paper and miscellaneous printing supplies. 

The Summary of Outreach Activities is provided as Attachment A. 

IMPACT ON CURRENT PROGRAMS: 

The proposed Agreements will provide copier paper, specialty paper and miscellaneous 
printing supplies for the Community Development Commission and the Housing 
Authority. 

Executive Dire 

CJ:sj 

Attachments: 2 






































