LS09 REPORT & DATAVIEW SETUP INSTRUCTIONS
1. Downloading LS09 report and DataView 
· Right click on Link to LS09 & Viewer
· Select: Save Target As….
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· Select Desktop as the location to place the downloaded file.

· Click on Save to download (Note: default file name is cms1_076100.zip)
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· Wait while the files are being downloaded to your Desktop
[image: image3.png]2% of cms1_076100.zip Completed

® ° o

® ]
Estimated time left 1 min 14 sec (397 KB of 73.3 MB copied)

Dowrload to: C:\Documents and...\cms1_076100.zip.

] Close this dislog box when download completes





2. Extracting LS09 report and DataView files

· Once download is complete, click Open to launch the downloaded file  (Note: must have Winzip program installed on your computer in order to view the downloaded files)
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· Click Actions on the menu bar
· Select Extract…
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· Select Local Disk (C:) as the location to extract the files to
· Click Extract to begin the extracting process 
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· Wait while Winzip extract the files to your Local Disk (C:) drive
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· Once extracting is complete, close out Winzip window by clicking on the red X box on your top right hand corner.
3. Installing DataView
· Double click on My Computer Icon (located on your desktop)
· Double click on Local Disk (C:) drive

· Double click on Install folder

· Double click on Setup.exe file to begin installation
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·  On Install Dataview window, click Continue 
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· Click OK
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· Click YES to place the application in a Program Manager group.
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· Click OK when program installed successfully
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· Click YES to restart your computer
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4. View LS09 Report

· Launch DataView by clicking on the START menu

· Select Programs
· Select DataView
· Select DataView_CD
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· Click OK
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· Within DataView environment, click on File Menu

· Select Volume
· Select Change Drive Letter for Archive to point to the LS09 report file on your Local Disk (C:) drive
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· Change to drive letter C then click OK
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· Click on File menu
· Select Open Archive to view the LS09 report
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· LS09 report is index by:

· AGENCY NUMBER

· AGENCY SUMMARY

· COUNTY TOTALS

