

DATA TRANSMITTAL - MANUAL INPUT
	PRIVATE 




City of Sun Valley




1020 East West Street





Sun Valley, CA  91020





(213) 786-8259
[image: image1.wmf]

FROM:  Name & Address Of Consulting Agency (if applicable)

ATTN:  DIRECT ASSESSMENT PROCESSING UNIT



Agency Account Number:
102.01


Agency Description:

Sun Valley Light District

           


Total Assessment Amount:
$1,020.00


Total Parcel Count:

10



Ordinance No.:

102102


Authorized by:



____________________________________            ____________________________




John Smith, City Manager

 
Date Signed


If there are any problems relating to the manual input data, please call:


Bill Walker, City Treasurer


(213) 786-8103
If there are any exceptions to the input, please call or fax:

Contact Name

Phone Number

Fax Number

E-mail Address




See Part E below for instructions for Manual Input Data Transmittal

D.
All input listings must be sent to:

County of Los Angeles

Auditor-Controller, Tax Division

Direct Assessment Processing Unit

500 W. Temple Street, Room 153

Los Angeles, CA  90012


E.
A Data Transmittal containing the following information must be submitted on agency letterhead with each set of data:





Agency name or consulting agency 
and mailing address.





The agency account number.





Agency Description





The total assessment amount.




The total assessment count.




The identification number of the resolution or ordinance that provides authorization for the direct assessment.





The signature of the person authorizing the Auditor-Controller to place the direct assessments on the tax roll and the authorization date.




The name and phone number of the person who created the manual input listing.  This is the person who will be contacted if problems occur during processing.


The name, phone number, fax number and e-mail address of the 
contact person to receive output exceptions for submitted data
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